U.P. Rajkiya Nirman Nigam Ltd.
(U.P. Government Undertaking)
Registered Office:-Vishweshwaraiya Bhawan, Vibhuti Khand
Gomti Nagar, Lucknow- 226010.
EPBX: - 0522- 2720665, 2720670.

Dated:- // 1022025

Notice No- £792. JACH2/EQI/RNNI2025
Expression of Interest

UPRNN Ltd. invites Expressions of Interest (EOI) from Chartered Accountant/ Cost

| Accountant Firms for Empanelment for conducting Internal Audit of Head Quarter Lucknow, Zones
\and their field Units located at various places in India for Financial Year 2024-25 and further

| extendable for another four years.
| Detailed description is available on UPRNN Website:-https://www. upmn.upsdc.gov.in |
[

The Jast date of submission of application-20, March 2025 (05:00 P.M.) |
Managing Director|

N # g\w ov?aﬂ/.&w



Inviting
Expressions of Interest (EOI)
from Chartered Accountant/ Cost Accountant Firms
for Empanelment for conducting Internal Audit of

Head Quarter Lucknow, Zones and their field Units
of UPRRN Ltd. located at various places in India for the Financial Year
‘ 9024-25 and further extendable for another four years on yearly

renewable basis depending on their performance. If required Concurrent

Audit of selected units shall also be performed by the firm.

Head Office

Uttar Pradesh Rajkiya Nirman Nigam Limited
(U.P Government Undertaking)
Vishweshwaraiya Bhawan, Vibhuti Khand, Gomti Nagar
Lucknow 226010 (U.P.)

Phone: 0522-2720670, 2720665
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Details of Expressions of Interest (EOI)

Uttar Pradesh Rajkiya Nirman Nigam Lid. {UPRHN Ltd.} is @ Public Sector Undertaking undar the Ministry
of PWD, Uttar Pradesh consisiing of Head Quarer at Lucknow, 15 Zones and §5 Respective Units all over India.
(List of Zones & Unils attached.) .

UPRNN Lid. invites Expressions of Interest (EOI) from Chartered Accountant/ Cost Accountant Firms for
Empaneimen for conducting Intemal Auidd of Hoad Quartar Lucknow, Zanas and heir field Units of UPRRN Ltd.
located al varous places in India for the Einancial Year 2024-25 and further atendatin for anather four years {up}n
Fy 202829 on yoarly renewablo basis dapanding on their performance Il rquired Goncurrent Audit of selected units
shall also be performed by the fimm The olher detadls viz, Eligihility Criterla, Pracedura for Shorthsting of Firms and
Note Is here as under -

« ELIGIBILITY CRITERIA
i The Firm should be a Registered I‘runrir_-,lﬂrsrupn'F‘artnnrshi;anmpaw,r
5 The fim shoukd congist of not less than 05 professionalty Skillediualified Staff
3 The firm should have a minimum of 05 years of expenance of Audit in PSUs/ Statutary
Comoration/Aulonomous bodies and constniclion companies
4 The average tumnover of the firm in last Three Financial Years should be more than 20 Lakh,
+ SHORTLISTING OF FIRMS

1. The prescribed eligibility crteria is minimum in nature and mere possession of the same does nat
entille the firm 1o be shortiisted of for the allotment of work.

2. Age of the firm from the date of Registration Number of skilled/qualified staff rnerpher-; in the firm,
Experience of the firm in audi of PSU's! Statutory Corporation/Autonomous badies! Construction
Companies, Experience of firm in audit of UPRNN Ltd. and Turnover of the firm in previous 03
years, will be the preferred criteria for shortlisting and aliatment of work :

3. In the event of Number of applications beind large, UPRNN Lid. wil adopt shorlisting catena o
restrict the number of Firms/Propristorship/Partnership/ Company to a reasanable number.

4, UP. Rajkiya Nirman Nigam Ltd. will reserve all the rights related to the shortiisting/ alotment of
Work and the decision of the Nigam Authorities will be final.

+ Note:-

1. Oneselected firm will be allotted the audit work of any one zone along with their respective
units.

2. The empanelled firm can be allotted work in any other zone instead of their preferred zones.

4 Due to remote location of Bengaluru unit, Bengalury, Mumbai Unit-A, Mumbai and
Hyderabad unit, Hyderabad from their zanal office located at Delhi, the internal audit work
of these units may be allotted unit wise separately.

4, Similarly, due to remote location of Patna Unit Patna, Samastipur Unit Samastipur and
Dibrugarh Unit Dibrugarh from their zonal office located at Gorakhpur, the internal audit
work of these units may be allotted unit wise separately.

5, Travel expenses or any other expenses will not be payable to the concerned firm by the
UPRNN for the assigned work.

6. Scope of Work is attached hare with.
« Concurrent Audit:-

:{ mnnunznt “:Iit of an: unlt:; required on quarterly/half-yearly basis, then the concemed
rm may be pald proportionately within the limit of annual fee i
turnover for Internal audit. AN N, S0 UanE 4
« LAST DATE & TIME FOR SUBMISSION OF APPLICATION:-

20 March, 2025 (05:00 P.M.)

s«  Address:-

The application with required doc i
! 'FEL e equir uments should be completed in all respect and sent o the below

The Financial Advisor,
U.P. Rajklya Nirman Nigam Limited
Vishweshwaralya Bhawan, :
Vibhuti Khand, Gomti Nagar,
Lucknow-226010,

The Applicati e i
pplication should be submitted in a duly sealed envelape on or before 20 March. 2025 (05:00 P.M
No A ' : ; 20 March, 2025 (05:00 P-M.
0 Application shall be entertained which are received after the abave mentioned Date & T
ate & Time.




PROFORMA OF APPLICATION

Detalls to be Filled by Chartered Aceauntant/Cost Accountant firms:-

Particulars Detatls =1
Name of The Firm _

ar. Mo

F-IT R
g
1
=
]
=]
3|
ml
5
Y
&
(=
F]
-

Firm Registration No, {Enclose copy of Flrm
Registration Certificate FRC). ) =
5 |Date of Consititution of Flrm/Proprietarship/

Partnership/Company & Yeors of Expereince
from the date af registrotion,

& |Whether the firm has attained requisite (05

years) experience? (Yes/Nao) |.
7_|PAN of the firm (Enclose Copy of PAN) _ : l
8 |GSTIN of the firm (Enclose Copy of GST \
Registration Ceritificate)

9 |Numberof Partners/FCA, FCMA, ACA & \

ACMA in the firm, (Previde ln Annerure-A encloged)

10 |Staff Position (With detalis) Skilled &
Unskilled. (Prowvide in Annexure-B enclozed)

11 |Details of Firm's Branches and their
Addresses. (Provide in Annexure-C encloged)

12 |*Preferred location of Audit. fas per location
of Head Office/Zones and Units)

13 |Details of the assignment of PSU/Statutory
Corporation/ Autonomous bodies etc, (Proof
of the same to be ottached separately.)

14 |Whether the overage turnover of the firm in
last Three Financigl Years [s more than 20
Lakh? (Yes/No).

{Enclose Firms Audited Financial Statements
of F.Y. 2021-22, 2022-23 & 2023-24).

15 |Enclose a Notarized Deciaration on T 100/~
stamp paper by the Firm/Proprietorship/
Partnership/Company that it has never been
blacklisted by any other organisation
Jfdepartment.

16 | Whether firm has Previously Performed Audit
Woerk at U.P Rajkiya Nirman Nigam.
{YesiNa.)

if yes proof of the same to be ottached.

* Due to remote location of Bengaluru unit, Bengaluru, Mumbal Unit-A, Mumbai and Hyderabad unit
Hyderabad from thelr zonal office located at Delhl, the Internal audit work of these units may be allotted unit
wise separately, Similarly, due to remote location of Patna Unit Patna, Samastipur Unit Samastipur and

Dibrugarh Unit Dibrugarh from thelr zonal office located at Gorakhpur, the internal audit work of these units
may be allotted unit wise separately.

The Firm verifies that :-

1, All the documents submitted are true with the facts and dul'g' SJI-E'ﬂEd--

1.We have thoroughly read and understood all the terms & conditions
given in the EOI and fully accept the same,

Placa:-
_— Authorised ory.
g Chartered Accountant/Cost Ace m

o N
ANK



(On Firms Letter Head)

Details of Full Time Partners of the Firm

Annex-A

Whather FCA,
sl. No. Name of the Partner Membership | cem, aca g, | P2t ofjolning | - Station and Region where
No. ACMA the firm residing at present
(Signature of Authorized Person with Seal of the Firm)
Place:-
Date:-

9{9«\1{




(On Firms Letter Head)

Annex-B
Staff Position:- Skilled & Unskilled
$I. No. Name of Statt/Employer Skilled/Unskilled Date aof joining Station and Region where
the firm residing at present
]
(Signature of Authorized Persan with Seal of the Firm)
Place:-

DHTE"—Q
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(On Firms Letter Head)

Annex-C

Details of Firm's Branches:-

MName of the ;
o f Zone/Unit
I Station at which Complete address with PIN Partner np:::: : & e :::::::ﬂc::zi idI:d oy
Sl No.
Code & Contact No. I
o ore oMo nm::ii :I: the the branch UPRMM)

(signature of Authorized Person with Seal of the Firm)

Place:- f‘

_&Z a‘:}\



. Scope of work for Internal Audit

%
1. Allotment of work:. EOE-HE_A-D_QU_&EE_R

() Whether Jol

Cinle ng pe i "
per Nigam
fund hag been \

receved nt 110 i
b Test ehpe el

(1] n;:.sl cheek whether funds received by Nigam and re

o Crapproval of appropriate nathority as per Migam

cport wheter the fumds received directly from the

office onder isaued by 11 ) o per ihe GST

5 prevaili “eiliire
prevailing procedure hns heen allotted for each new work whose

imbuirsement of funds on concerned work i1s done
ManualOiTice Oipder

clients ot nits are transferred 1o 1) as per the

1. \"gl.!l‘hinﬂ IST Challan issued by HO Tor such finds
1] Test Check of Cash vonchers/lournal voue

hers and report whether these

Nnthi I
Amthorised ofMicials and whether vouchers have proper FHeads of Accaunts in

booked
(i Whether all the supplier, Age
registered in GST and re
Supply order Work ondes
) Whether proper required

are duly signed by
which they are 1o be

ncies/Consuliants from whom purchases and payment are made

port that whether all the payment are made as per terms and I.;q-nrli;iumnrﬁ'

1ssued to them/agreement executed with them :

i) Whettion e Hilll-"f iHN::f-.-"-'fw'u:. Hill & Other documents are enclosed with voucher

2] 4] ‘ ¢ Accounts are being m:!unmnr.ﬁd through Tally @ or manually specify

_ Whether all transactions in ledger/Sub ledger are being posted or nat,

(i) 5‘*“':' l-l':‘ﬂgﬂ‘& of Advances/Security/Outstanding Liabilities /Unpaid Accounts ete are bemng

mamtained or not,

Whl’:!htr all known liabilities of 1UT transfer/Bills/Bonus/Salary/Travelling/Rent et have heen
provided at the end of the year or not,

(viii)  Whether all pavments and other transactions are within  the powers delegated to the sanctioning

(vii)

authority
(ix)  Whether all payments through cheques are being made as Accounts payee cheques only or not,
(x) Whether Security Guards/Other persons engaged has approval from Competent autharities or not

(xi)  Whether Vehicle engaged on-hire basis, the appropriation Competent authorities has taken or not.

If Yes then please report:-

(i) Registration of Vehicle as public transport/ Taxi available and its registration Number,

ii) Approval of Competant Authority.

(i)  Whether deduction for personal use being deducted every month from salary of officer to
whom hired taxi is alloted,

(iv)  Whether Proper deduction of TDS & provision for G.5.T as per Reverse charges made or not
on the hiring of laxi.

(v) Whether vehicle provider has GST registration.

{xii} Whether Payment to Outsourced employees are made as per their approvals, verification made by
Competent Authorities Also report regarding non confidence of PF and ESIC Rules/Procedure
regarding Outsourced Employees.

(xiii)  Whether office expenses on entertainment ete are made as per approvals of competent authority,

(xiv)  Whether Oventime/Late Sitting are paid to employees as per sanction of the same and rules framed

for .
A, Purchase Commitiee Report
(i) Is proper PCR Register as per Working Manual are maintained or not.
(if) Test cheek that all Quotations collected through Market Survey are duly signed by officer authorized
for same,
(iih) Whether market survey has been made from manufucture/authorized dealers/retailers ete of the said
materials,
(iv)  Whether rates have been approved by the Purchase Committee.
4. Advances
(i) Whether Advance, if any, paid as per terms & condition of order/approval of competent Authorities.
(ii) Whether Adjustment of Advances against Bills for which it was paid are done at regular interval or
nil.

(iii)  Report any Advances pending for adjustment will tenure
5. Inter Unit Transaction

(i) :“"II-I..‘I]H:I" I!rppl:r accounting of Fund received/Fund transter/Advices received from units’Advices
issued 1o unit are being done,

(i) Whether IUT has been reconciled and Reconeiliation Certific

unreconciled balance, 1{
]&,,\\
&}

of pendency.

ate issued. Report current Status of

SHA



Cash Book q
I{i] Whether cash book has been written by Authorised ofTicials or not. . 1
(ii) Whether cash book has been maintained properly and duly signed by Competent Authorities or nol.

(iii) Whether cutting in ensh book have heen nuthentieated by Competent Authority or not.
7. Banks

(i) Whether the Bank Account]s] have been opened with the approval of Competent Authority.
(ii) List of the Bank Accounts with their nature Savings/Flexi/Current.
3 (i) Whether proper Cheque Issue Repgisters are being - maintained duly signed by the authorized officers
or ned.
(iv) Whether regular Bank Reconeiliation are prepared or not and report the discrepenices in BRS & any.
(V) Whether Proper entries of Bank charges/ Interest received/Stale  heque/payment received or  paid
throngh RTGS are being made in Cash Dooks or not,
(vi) Report ontstanding entries in Bank reconciliation which require special artention,
(vii} Whether inferest Acered/TDS dedueted on interest received on FDR/Flexi Accounts at the year end

have been correctly accounted for,
(viill  Whether all the FDR's/TFR's have been entered in FDR Register and reconciled with respective books.
8. Store Records
(n Whether Store records of Stationary/other Assets are being properly maintained by recording all the
receipisfissue and caleulating balances or not, .
{11y Whether all the columns of store ledger are being duly filled and duly checked & signed by
Competent Authority. . ,
(1) Stock-in-hand at the end of Audit period and also specify peried for which such stock remained
unutilized, Mon moving items be reported separately.
9. Physical Veri i
(;} thﬁfﬂﬁipﬂ and timely physical verification of Stationary/Dead Stock/other Assets has been
done at the end of financial year . . .
(IL) Please Test Check the guantity appearing in Physical Verification Report are tallied with accounts
books/store recordsfassets register.

10. Gratuity/Leave encashement:-

(1) Check the Actuarial Valuation of Policy taken from Insurance Companies and premium p.rudl ) |
accordingly and ensure that whether the demand raised by Insurance Companies has been paid timely,

(2) Report the position of payment read for LIC and their payment made to employees as per Accounts
books.

11. Taxation .
Whether all statutory deductions such as Income Tax, G.5.T, TDS Royalty, etc. has been df:duc.tr:d from the
payment made to PRW/Sub contractor/Supplier/Staff on applicable rates & whether deposited in Govt. Afc
within Schedule dates or not. _ ]

(1) Whether Printed Tax Invoice duly numbered having/GST No. received and PAN/CIN/Tax registration
have been taken from Supplier/Contractor/Architect/Consultant ete. or not, specify the same.
(2) Report whether any payment is being made without obtaining Tax Invoice.

{A) Income Tax

(i) Provide the Detail relating Tax Audit as per Enclosure Form-A

(i) Provide the Default report of TDS as on Audit period and action taken by Unit.

(iii) Please enclose 240 and 260) returns of quarters.

(iv) Provide the details of any Penalty/ Interest paid on late deposit/late Submission of Return/Shon Deduction
of TDS,

(v) Whether Form 16A from Client/Bank etc received.

(vi) Whether Tax Deductions Certificate has been timely prepared and given to deducted or not.

{vii) Report Current Status of Income Tax Assessment,

{viii) Report defaull Report as on last date of Audit period of Nigam as a whole haring all TAN numbers issued

on Migam pan number.,
(B} VAT

I[Cga‘}:‘?:[;fucir;ﬂ the current Status ol Assessment under Concerned Comimercinl Departmient,

Please provide information as per Form-I8,

(Provide a list of Observations regarding is : ittt
g any olher Discrepancy obsery th
reference 1o above and other tax laws) £ Fved. Qucing:the: saucss ot aUd W

12. Fixed Assets
I Whether Fixed Assets Register is being
Companies Act. 2013 or not.

A
A 9

maintained Shf_'l‘l.'u'lll'l,g full details as requirﬁd under the



s . ; o
1. (a) Whether Fixed Assets were physically verified during the year or not. _L s
(b) Report any difference ns per fixed nssels appearing in Accounts book and physical verification
report.

1.

Whether unserviceable Fixed Assets have been disposed off as per norms given in working manual or
nol.

V.

Whether deprecintion as per Companics Act 2013 has heen provided on Fixed Assets in Accounts or
not.

13, Remiltances,
1. Whether EPF/GLIS/IGPE hns been properly deducted and regularly remitted or not.
I

Whether regular reconcilintion of GUILF/EPF/GLIS/ Leave encasement of Employvees on Deputation are
made or not.

M. Whether remitance of G E/EPF/Leave encasement of Deputation stafl to Parent Department made or

e,
14, Third Party Confirmation
(i) Whether Third parly confirmation certificates being obtained for outstanding Advances/Liabilities
obained /ssued at close of Financial Year or not.
{ii) Whether Bank Balances certificate at the close of Financial Year obtained from Banks or not.
15, Balance Sheet
() Staws of Balance Sheets for Financial Year 2024-25 of Head office and also to see whether

liabilities, provision etc. has been taken into Account or not. [f not then specify the Habilities.
provision ete. not taken into Account. _ ) o
(an If any amount of lost/ stolen assets, discrepant material, credit and debit balances of House Building

Advance/Vehicle Advance appearing in the Books of Accounts, please report the details and action
taken.

16. Internal Financial Control over Financial Reporting efc:- ]

(a) Maintainance of records that in reasonable details, accurately and fairly refelect .thc transaction. ;

(b) Provide reasonable that transaction are recorded as necessary to permit prepration ut‘_ financial statement in
accordance with generally accepted accounting principal and that receipt and expenditures of the company
are being made only in accordance with authorised sanction of management and direction of the Migam.,

17. Corporate (Governance:-

(A) Internal Audit‘AG Audit/Statuto udit.

(i) Whether timely response at appropriate level and action has been taken by appropriate authorities on
Comments and Observations of Auditors. _ .

(ii) Report the action taken by Appropriate Authoritics on the comment & Observations m?u]e by Auditors
witheir Reports on Specific Coverage of important and critical areas, such as, purchase from unapprc{vcd
vendors, non maimtance of records, Statwlory non-compliance, work done over and above fund
receivedfapproved cie.

(iii) Whether timely action has been taken on Special Audit Conducted as per instruction of Comptelant
Authorities are made or not.

B- Others
(i) Whether Order for necessary/recoveries has been made on unrecoverable Advances reported 10
H.Q.

(ii) Whether timely action regarding linancial matter reported to H.Q. has been made or not.

(iii) Report about status of merger of Accounts of works. Completed and handover to elients and action
wken in this regard,

(iv) Report Status of maintence of Financial Management system (Dolfins) reporting and action taken

on Exceptional report derived from system.

Repont on the points specinlly marked for Finance wing in Minutes of monthly Zonal Meeting at
H.Q. ’

) Repont regarding current status of compilation of Nigam's Accounts as a whole for Financial Year
2024-25,

(v)

(vii) i{u;:.mn about timely reporting 1o G.S.T. Nodel ofticer for G.S.T registration at different status and
actions taken by 1.0),

(viti)Report TDS Default of Nigam as o whole and
18. (1) Report regarding Bank Gauranties issued by 11 Q. for :
g : - L. Lor the works and
(1) Report regarding Current Status ol Earnest money deposits by l-lv.:lad“jl‘?i:;r:ig: i:ril.;silpmiun in

Tenders at the end of date of Audit period us Book
p s Books of Acc : i f entry
on award of work or refund received, on non award of wa;gunla e

)
e ¥\ +

action taken by H.Q.



19. GST L

{i]‘%elhcr all the suppliers, A
registered in GST Act, and
order/Agreement.

Whether Proper deduction of TDS & Provision for G.S.T as per Reverse charges made or nol.

o

gencies/Consultants from whom purchases and payment are made are
payment as per terms and condition of Supply order/Work



‘ POl

offence elo
Detalls of delay in p
TDS

o

Detall of all
dale.

w3 o= ShLA

ESPECT OF TAX AUDIT TO BE REP
1. TIN Number, TAN Number and Service Tax o

2. Complete detail of Additinn and disposal m
Aszsel, Amount, Date of Purchase/disposal
3. Details of the amount debited to Profit & |

H.Q.(Phato copies of vouchers be enclosed) and reason theref,
10. Details in following format of the Expenses and TDS made thereon during the Audit period.

Tolal Total Tota t

Tax amount | amount Tﬂw
deduction of on which | g | Amount
and payment tax was oo of o lax
collection | Section |vaiure of o receipt required | - deducted |
Account ‘payment of thelo be | acted O
Nurmber ; nature deducted | o caollected
(TAN) | ' |specified |or i d out of (6)

, Iin column  coltectad fapt:': iEEIIJl

| | iﬁ] ot of {4) | of {5)

m @ @ @ DI (M)
' ' |

11, Cuaner-wise detal of TDS

Tat  deduction and | Date
collection Aecount g?; of E:_:isﬁiﬂe for fumnishing,
Mumber (TAN) . | 9 furnished

FORM-A

AL AUDIT REPORT

number & GSTIN of the HEAD QUARTER.

ade in Fived Assets during the year, Detalls include nature of
and any another detail as required,

033 account being in nature of capital, personal, penatty and
ayment of TDS, non payment of TS, short payment of TDS or non deduction of

Deails of disallowance, fo be made, due to non payment or non deduction i
' | of shar deduction of .
Details of payment of axpenses In cash above 20,000- I

Detall of expenditure disallowed as per the provision of section 438 e allowable on actual payment,

the taxes (Income Tax, TDS, GST ele) payable as on last day of Quarter and their deposil
Details of expenditure pertain lo previous year debited fo credited profit & loss Account with approval of

Total

fg':”“m'“.lm Amount of tax
fax  was Amount xﬁ:;t:g ﬂ:
deducted of  tax v T
ar deducted epealed. o
coflected  or the credd of
at  less collecled 'thu Centra!
i on (8) emmeni

speciied out of (8) and
rate out| )

of [7)

(8) ()] (10)

retum submitied by the Head Quarter in following format:

o Whether the statemen? of tax deducted

i or collected contains information about
all transactions which are required o be
reporied

12, Whether HQ is fiable to pay interest under section 201(1A) or section 206C(T). If yes, please fumish

details in following format:

Tax deduction and nnﬂed]nn]ﬁ:munl of interest under section Amount paid oul of column (2) along

Account Number (TAN) | 201(1A)f206C(T) is payable ‘with date of paymen.
I
13. Default Report as on Audit Period ( as per defaull Report enclosed):

Amount  of | Section | Short Short Interest | Interest on | Late Interest | Total Default
Defaull Penaty | Deduction |on TDS | TDS Filing | Uls.

Payment | deduction | fees 22002

defaull | Default Uls.

ZH(E) |

Name of Financial Advisor :-

Signature wWith sealk e

s

%Ng

i € 3



I Head Quarter............coveeeini

U.P Rajkiya Nirman Nigam Ltd.
Form-B

GST

. Whether all the transactions were dul

ly recorded in the Books of Account as per the instruction
issued by the Head Office vide letier ¥

— ) : no. 4687IACIOBIHQ/RNNI2017 dt.19-02-2017.
efher liability for GST has been urﬁew discharged by the Zo o -
received from the client on the works ged oy ne an the advances directly

Wha_lher the {uilf}wlng documents have been issued on all applicable transactions. Whether all
i}hart;:ulars required under the rules are included in the following relevant documents issued by
e Zone:

a. Tax Invoice as per rule 46

| b. Receipt Voucher as per rule 50

¢.  Refund Voucher as per rule 51

d. Payment Voucher as per rule 52

e. Credit note & Debit note as per rule 53
L. Delivery Challan as per rule 55

F

Kindly check whether the monthly GST return (Form 3B, Form 1 and Form 2) are in
accordance with the Books of Accounts. Provide the detalls of discrepancies, if any found.

\5.

Description of

Details of inward supply of nolified goods/services liable to RCM u/s 9(3) of the Act vide
Motification No, 13/2017- Central Tax (Rate), amended time to time.

| goods! services

HSN/SAC | TaxRate | Amount (Month- Deposit Details l
wise)

Challan | Date

Amaunt \

B.

|

Details of inward supply of taxable goodsiservices effected from unregistered persons liable to
RCM u/fs 9{4) of the Act.

Description of
 goods/ services

HSNISAC Tax Rate Amount

(Month-wise)

Challan | Date

Deposit Details l

Amaunt |

Month

| |.
Details of transactions where the credit had been availed in a month (or more) prior to the

manth in which credit became available i.e. before receipt of Tax invoice

Value Tax Type

Tax Month in which

available

Interest l

thereon

© e

10.
11.

12.

13.

13.

—

Hok™

Detall of TDS as per Sec 51.

E:rﬁtl“led that no payment was made after 180 days From date of Tax Invoice, if yes, provide
tails.

Reconciliation of ITC Available as per Form3B With Ledgers.

Whether ITC available has been reconciled with 2A and proper entries accounted for in Books
and inform un-reconciled ITC, if any.
Detail of transaction where the Credil need to be reversed or has been reversed as per the

Second provision to section 16(2) of the Act on account of non payment to supplier within a
period of one hundred and eighty days.

Details of transaction where the ineligible credits has wrongly b .
of the Act. gly been taken as per section 17(5)

Whether any Interest/ Penalty & Late fees has been paid during the year,

K

A

Name of Financial Advisor :.
Signature with seal-

|.



FOR ZONE Al

1. Vouching
'm Tost eheck of Coanh v harsdoumal voueham and plaasa mpord whather they are duly signed by Zonal
o Accounts Inchama & Ganaral Managar and whethar vouchem have praper Heads of Acounts to be
LT

““ Is Aceounting mmntained theeamh Talty B or manunily?
() wiether AR rnasactions in tedanr Sub ledgar am being pasted or not

[hf:l Whiether Suly Ledgers of AdvancesOutstanding Lisbifties | Unpald Accounts ate. am being maintained or
nol

['g"] '!-'ﬂ‘lr::*'ﬂ"'r M keeraen Halvites ol Hﬁll'ﬂf‘l.l".l”.‘t‘,;ﬂnpr' Tr-lw"ur'q'Finm ate hava honn pravided at the yoar end
0 ™
(vi)  Whether all payments and other Itansactions are within the powars delagated in the Ganeral Managar
(8) Whethet ol payments through cheques are haing made as Account payaa cheduns only or nol
(b} Whether Chequos are issund with joint signatures or ot
(vil)  Whether Security Guands/Other parsans engaged at Zonal offica ara as ger approval from Compeatent
muthorites of nol
(Vill) 15 proper PCR made at Zonal office for purchases made at Zonal offica or not
[ifl' Whether Vehicle is on hire basis, if any, is as approved by compatent autharity
() Registration of Vehicle as public ransport/ Taxi avaidable and its reqistration Mumbear
(i} Whether 21000 per month for parsonal use is being deducted every month from salary of officers to
whom hired 1axi wasDepartmeant vehicla is allotied ar not
(i) Whether Proper deduction of TOS & provision far GST Tax as per Reverse chames made or not on
the hiring of Taxi.
(iv) Whether payment to hired taxi are within the nomms fixed as per approval given by competent
Autharty.
(v) Whn!h&r:umﬂus in Financial Management system (Dolphin) have been made and voucher are made
irom Dolphin before payment,
2. Cash Book
(i)  Whether cash book have been maintained properly and duly signed by Zonal Accounts incharge & Venfied by
General Manager al the end of each month or not.
(i)  Whether cutting in cash book authenticated by Zanal Account Incharge/General Manager or not.
3. Banks
(ij Lisiof all Banks as per Annexure-A.
(i) Whether proper Cheque Issue Registers are being maintained duly signed by the authonsed officers or not.
(i) Whether regular Bank Reconciliations are prepared or not.
(iv) Whether Proper enlries of Bank charges/interest received/ Stale Chequel/payment receved or pad through
RTGS are being made In Cash Book or nol.
(v) Repor oulstanding enlries which require special attention.
(vi) Whether interest AccruediTDS deducted on interest received on FOR/Flexi Accounts at the yearend have been
comectly accounted for and bank certificates oblained for the same or not.
4. Store Records
(i} Whether Store records are being properly maintained by recording all the receipts/issue and balances of nal.
(i) Whether all the columns of store ledger are being duly filed and duly checked & signed by Accounts Incharg
o ol
(i) Whether proper Physical verification of Assels have been made or not
(v} Whether reconciliaion of Physically Verfied Assets with Assels as per Books are made or not.
(v} Whether recovery/disposal of unserviceable Assets/Short Assels if any are being done and necessary entri
in books ol Accounts are belng made or not

5. Records
!u foll Jln records are being maintained properly or not.
() Stationery Register (issued by H Q /Purchase by Zona)
(8)  Duly Sell stlesled PAN ol all stali
(b)  Duly sell allested PANTINGSTIN of all Suppliers
(I} LOG Book of vehicle/Machinery,
{iii) Salary Register.
(lv) Service Book of employees.
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JFixed Assets Register, A%

-/ FDR Register (FOR if any).

{ Taxation 4

Whether all statutory deductions such as Income Tax, GST (TDS) Royalty, Labour Cess efc. has been deducte

from the payment made to PRW/Sub contractor/Supplier/Staff on applicable rates & whether the same has been

deposited in Govl. Alc within Scheduled dates or nob.

(1) Provide the details regarding Tax Audit as per Form-B.

(2} (i) Whether Printed Tax Invoice duly numbered having GSTIN/ PANICIN have been laken from
SupplieriContractor/Architect/Consultant etc. or not, specily the same.
(ii) Report Whether Payment Is being made Without obtaining Tax Invoice.

(3) Whether Zonal office is filing retums as per requirement of the concemed Acts or not.
(i) T0S
{ii) GS.T.

(4) Whether Zonal office is depositing GST liabilities under Reverse Mechanism,

(5) Whether Zone have received Form-16A from Banks etc and whether the same has been depasited in H.Q. or
ot

(6] Report if there is any penalty/interest which has been paid on late depositiate submission of retumishort
deduction of TOSIG.5.T. .

(7) Whether any amount has been ordered/ levied under Income Taw/Service Tax Assessment order/AT and
report the same. If yes than the amount has been deposited or not. '

(8) Whether TDS Certificates under Income Tax/G.5.T has baen timely prepared and given to Deductee or not.

(9) Please provide information for GST as per Form Form -C.

7. Fixed Assets | | 1
{i Whether Fixed Assels register is being maintained showing full details as required under The Companies
Act, 2013 or not.

{ii} Whether Fixed Assets were physically verified during the year or not. o .
(i) Whether unserviceable Fixed Assets has been disposed off as per norms given in working manual or not,
(iv) Whether raconciliation of Fixed Assets as per Physical Verification report made or not.
(w) Whether disposal of unserviceable Assels are made as per applicable nules or not. _
(wi) Whether Depreciafion as per revised Schedule-lll of The Companies Act 2013 has been charged by unit or
niot.

8. (i) Whether Third party confirmation certificates has been obtained for outstanding Advances/Liabflifies at the close
of Financial Year or not.
(ii) Whether Bank Balances certificate at the close of Financial Year has been obtained from concemed Banks or
not

9. Corporate Governance
Comments have to make on complled Information of all units under Administrative Zone.

g (A) Allotment of work to Sub-Contractor

a) Report the work allotted through back to back basis at the units under administrative control of Zone.

b) Report the proper information sent to H.Q.. for their approval by Boards as per direction.

c) Work being sub-let and sub-contracted fo sub-contractor in excess of the amount as per delegation of power to Unit
incharge/Zonal General Manager without prior approval of competent authority, if any case comes in knowledge,
please report

9 (B) Monthly Zonal Meeting

Please Verify Monthly Meeting file Submitted by units and report.-

(@) Trail Balance of each work sites prepared on Tally/Financial Management system are enclosed or not.

(b) Details of Bank Ac in units clearly showing Active/Unactive enclosed or not.

ic) Bank Reconciliation statements enclosad or not,

(d) Computation sheet of Turover/ verify whether Tumover are in accordance with trail Balance Shown in Monthly
Meeting file.

{e) List of Qutstanding Advances on running & closed works verify whether outstanding Advance showing in meeting
paper are in Accordance with Trail Balance.

(il Any information Sought by G.M. as per direction issued time to fime.

(g) Please report the Action taken by Zonal off - ;
] I:C} me ICE a5 per Minutes of Zonal Mﬂﬂthl‘lﬁ !'I‘EE“HQ,
(&) Whether monthly meeting of Mani

neet toring committee &s per direction of
dated 23-03-2015 is being held or not, (Photocopy enclosed) oL

(b} Report the total Monitoring Meetings held during the peri

i & period of Concurrent Audi
(c) Actions taken by Zonal office on the outcome of mean. ncurrent Audit
9 (D) Inspection Report menitoring meeting,

stfs 7&@\‘5
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(Pls. enclose Photocopies/minutes)



IRMNI20 Z d 30-
-2015 (Photocopy enclosed) 15, dated 25-07-2015 & 2439 JAC/13/600/UT /RNN/2015, date

3 Soraltale ;’ElepTrmies reported in the Inspection Report,
| en by Zonal office as per direction issued vide office ord 23.03-
/2015 (Photocopy enclosed), er no. 841/ACI 3IG00NUT/RNNIZ015, dated

i /' (d) Action taken by Zonal office on Managing Director/Financial Advisor/ of -
f 9(E) Advances isorf other officer's Inspection Report.

(a) Report the compiled outstanding advances remaining unadjusted, age i : bwo. s
control of Zonal office as per Form -D. . age wise at the units under the administration
Action taken by Zonal office for adjustment/recovery of outstanding advances, mare than 6 months old as per office

order no. 3759 JACIO2/5047/RNNIMS dated 16-11-2015. Lelter No 4186140113/ Advy. | A
12-2015, THACH3/B00AUT-Adv JRNNI2016 daled 08.01.2048 SOMUT-ASCRNNZ01Y dated 15

9(F) Inter Unit Transaction
(a) Repor the action {aken by Zonal office as per direction issued by office order 2533/ACH 3600/RNNIZ008 Ot M-
Eﬂﬂﬁl. 1231IAEI13!EUFJHUTIRHNJEG14, dated 11-06-2014 & 2542/ACH HBO0AUTIRNMI4, dated 24-09-14,
(b) Cerificates from Units as per directions of office arder no.171/Camp-MD/RNMN/2016, dated 01-08-2016 {Copy
enclosed) are received at Zonal office and sent to H.Q. or not.

] meﬁiﬂﬂﬁﬂ;Eﬂ by General Manager against Units not sending required certificateldoing 1.U.T. against the direction
issued by H.Q.

9(G) Purchase Committee Report

(a)  Are there more than one unit at one District under administrative contral of Zone, Joint PCR as per working Manual
Para 120 duly amended vide the 102* Board of Directors meeting held on 15-11-1997 is being followed or not.
(Photocopy enclosed)

(b} Is Chairman of JPC duly approved by General Manager and Accounts member of JPG duly approved by Financial
Adviser or not.

(e} s Minutes of all JPC of Zone duly received in Zonal office.

(d)  Report the action taken by Zonal Office on the directions issued vide office arder 2114/ACID4I4522/Misc JPCY
RNNI2015 dated 01-07-2015 letter No. 2601/AC/04/ 4522/Misc/PCRIRNNI2015, dated 12-08-2015.

8(H) Physical Verification

in Whether Physical verification of all units under Zone for F.Y, 2023-2024 as per Zonal order was made or not.
{m I5 all the Physical verification reports a5 on 31-03-2019 have been received -

(a) AtZonal level (b) Sentto H.Q. (c) Sent to LMU
{1 If Physical verification report not received yet, report the action taken by Zonal office.

(V) Is there any discrepancies reported in Physical verification report of any unit --
(a) Action taken by Zonal office on reported discrepancies

(v) Report the action taken by Zonal office as per directions issued vide office order no 789/AC/02/0003/2011-121
Camp/RNN/16, dated 27-02-2016 (Copy enclosed)

(wi) Report the action taken by Zonal office for disposal of unserviceable Assetsistores as per Physical verfication
report received from unit.

{wii) Whether Zone has identified the surplus/obsolete/non moving items of stores/assets/shuttering materials lying
unused, if yes, report the age wise and action taken by Zonal Office for their disposallutilization /iransfer.

o) Sundry Debtors

{A)  Report the sundry debtors position of works, work wise, age wise under administrative control of Zone.

(B} Whether revised estimates of work:-

(A) Having Sundry Debtors sent to respected client.

(B) Ifyes, Report the statement of current position of their sanction by client,

(C) If not, action taken by Zonal office for recovery of excess expenditure made over fund received.

(D) Report the acion faken by Zonal office as per direction issued vide lefter no.
3414/ACI02/003/Sund.Deb. /Camp/RNNI2016 dated 03-10-2016

Whether propesal for writing off Sundry Debtors which are not recoverable sent o H.Q. or nat enlist them. Provide
the Compiled statement of Zone for Financial Year 2023-24.

8J) Internal Audit/AG, | Statutory Audit

(a) Report E:Etamﬁng Internal Audit/AG Audit Paras of units under Administrative Control of Zonal office as per From

(b] Whether Zonal office rewiewing monitoring and pursuin i ' [ b
g the Intemal Audit/Sta G, tion.
{c) Report action taken by the Zonal office on S A

irn g the Intemal Audit/Statutory AuditA G. Paras referred by H.Q. to Zonal

(d) Repor action taken by the Zonal office on the points raised by Statutory Auj '
9(K) Remittance of Fund received at Units/HQ Share on fund rzcelvad r:q ﬂd&f SUpp!ernentaw b

& M(
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__}-
brt action taken by Zonal Office as per direction issued by letter no, 921/AC/01/TC/Fund/RNN/2016 dated 10-03-
6. Provide the compiled statement of Zone for Financial Year 2023-2024.

nquiryflegal case

ot the enquiry/legal cases pending at units under control of Zonal office and action taken at Zonal office.
eport the arbitration cases pending at Units/Zone under contral of Zonal office and action taken at Zonal office As

/ per From-G
(M) Consumption Statement
the year.

fa) Report the position of consumplion statement received at Zonal office during

(b)  Report action taken by Zonal office an the consumption statement received at Zone,

(c) Report the action taken by Zonal office on the units not preparing and submitting consumption statements during the
year. Provide the Compiled statement of Zone for Financial year 2023-2024.

9{N) Merger of Accounts

Whether Bank Accounts of work compiled and handed over has been closed or not.
Whether merger of accounts of works completed and handed over to the clients made timely. Please submit the

report.
9(0) Technical Sanction
(a) Whether the technical sanction register has been maintained and the works are obtained or not, repor the same.

If not, enlist the same and report the action taken by Zonal Office. Provide the Compiled statement of Zane for
Financial Year 2023-24.

8(P)  List the approval granted by Zonal office for Hiring of Taxi, engagement of Security Guards, Tally Operator/Computer
Operator at units under administrative control of Zone. Provide the Compiled statement of Zone for Financial year
2023-24.(As on Audit Period)

P(Q) List the approval Granted/recommended engagement of Third Party Quality Confrol Architect at Units under
administration Control of Zone.

9(R) Whether Zonal Office reviewing and discussing the adequacy and effectiveness of Accounting and Financial Control,

9(S) Whether adequate Internal Financial Control System in place for Zonal office and units under administration control of

Zonal office and report about the operating effectiveness of such control

EPE
(@) Whether EPF contribution from all employees members are received in time or not.

(b) Whether proper records of EPF contribution received from Units/Zonal office/HQ are maintained at Zonal office.

(¢} If not report the action taken by zone against defaulters.
(d) Whether EPF remittance to RPFC office through E-Remiittance are made within the time limit of the said Act.

(e} Report any discrepancies which comes in knowledge regarding EPF contributions received at Zonal Offic
[Remittance to RPFC.
()  Whether year end reconciliation of EPF are being made or not.
(9) Report the default in reconciliation with age wise.
(2) Report the default in reconciliation with age wise,
(b) Report any damages levied by RPFC,

B
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FORM-B

NTS IN RESPECT OF TAX AUDIT ALSO TO BE REPORTED IN INTERNAL AUDIT REPORT

" TIN Number, TAN Number and Service Tax number & GSTIN of the Zone.
Complete detail of Addition and disposal made in Fixed Assets during the year. Details include nature of

Asset, Amount, Date of Purchaseldispesal and any anolher detail as required,

. Details of the amount debited to Profit & Loss account being in nature of capital, personal, penalty and
offence ete

. Details of delay in payment of TDS, non payment of TDS, shor payment of TDS or non deduction of
TOS.

Detaile of disaflowance, to be made, due to non payment or non deduction or shor deduction of TDS.

Detalls of payment of expenses In cash above 20,000/

. Detail of expenditure disallowed as per the pravision of section 438 [e. allowable on actual payment.

. Detail of all the taxes (Income Tax, TDS, G5T elc) payable as on last day of Quarter and their deposit

date.

. Details of expenditure pertain to previous year debited to credited profit & loss Account with approval of

H.Q.(Photo copies of vouchers be enclosed) and reason thereof. JE. o

10. Details in following format of the Expenses and TD'S made therean during the Audit perod

[ Total Tatal
Toldl  |Tolal | amount Amount of tax
Tax \amount  |amount | T on which deducted  or
deduction of on which N W'Amwn‘[ tax was Amount collected ot
andu payment ftax was dodiustng of tax deducted of  tlax deposited 1o
\oction | Section '\ature of or receipt required | deducted or deducted o cradit of
Account payment (of thefo  bel ey Or  |colleced (Of the Central
N (nafure  deducted | e collected at  less collectad Govemmen
‘in column |collected ST \specified 8)
3 ‘outof (4) : ot () ;te?] aut
. {
m @ @ @ ® e o ® © 0

| |
1. Quarter-wise detail of TDS retum submitted by the Zane in follawing format:
| - of Whether the statement of tax deducted
(Type of |I:Iue date for fumisti i or collected contains information about
Form  |fumishing fl.lrrﬁsh;i?‘ all transactions which are required to be
| | reported
— . A
| |

12. Whether Zone is liable lo pay interest under section 201(1A) or section 208C(7). If yes, please fumish
details in following format;
Tax deduction and collection Amount of interest under section Amount paid out of column (2) along
Account Number (TAN) | 201(1A)206C(T) is payable with date of payment.

13 Default Report as on Audit Period ( as per default Report enclosed);

Tax deduction and
coflection Account
Number (TAN)

Amount  of | Section [ Shot | Shor Interest | Interest on | Late [ Interest | Total Delault |

Defaull Penalty | Deduction | on TDS | TDS Filing | Uls.
Payment | deduction | fees 220(2)
default | Defaull Uis,
234(E)

Name of Zonal Accounts Incha
L N
ame of General Man agerss «-

Signature with Seals--sse.ces-.
Signature with seals-....... o

N

Tolsk S\
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U.P Rajkiya Nirman Nigam Ltd. 4o

Form-C

IO B2 ssanmmmsasiamssnssniisin
GST

1. Whether all the transactions were dully recorded in the Books of Account as per the nstrucion
issued by the Head Office vide letier no. 4697/AC/OBHQIRNNI2017 dt 19-02-2017.

2. Whether liability for GST has been timely discharged by the Zone on the advances directly |
received from the client an the works .

3. Whether the following documents have been issued on all applicable transactions. Whether al
particulars required under the rules are included In the following relevant documents issued by
the Zone:

Tax Invoice as per rule 48

Receipt Voucher as per rule 50
Refund Voucher as per rule 51
Payment Voucher as per rule 52
Credit note & Debit note as per rule 53

f.  Delivery Challan as per rule 55

4. Kindly check whether the monthly GST retum (Form 3B, Form 1 and Form 2) are ﬂ
accordance with the Books of Accounts, Provide the details of discrepancies, if any found.

5, Details of inward supply of notified goodsiservices fiable to RCM uls 9(3) of the Act vide l
Moftification No. 13/2017- Central Tax (Rate), amended time to time.

m |0 | w

Descriptionof | HSN/SAC | TaxRate | Amount(Month- Deposit Details '

| goods/ services wise)
Challan \ Date q Amount
J | | II
6. Details of inward supply of taxable goods/services effected from unregistered persons liable to
RCM ufs 8(4) of the Act. -

Description of HSNISAC Tax Rate Amount Deposit Details

|_goods! services {Month-wise)
Challan | Date | Amount |

= |
7. Details of transactions where the credit had been avalied in a month (or more) prior to the
month in which credit became available i e. before receipt of Tax invoice

Month Value Tax Type Tax \ Month in which | Interest \
l

available thereon

| '|
. Detall of TDS &s per Sec 51,

8

9. Ceriified that no payment was made after 180 days From date of Tax Invoice, if yes, provide
details.

10. Reconciliation of ITC Available as per Form3B With Ledgers.

11. Whether ITC available has been reconciled with 2A and proper entries accounted for in Books
and inform un-reconciled ITC, if any.

12, Eslai:ﬂal Iransaction where the Credit need to be reversed or has been reversed as per the

cond pravision to section 16(2) of the Act on account of non payment to supplier within

period of one hundred and eighty days. i e

13. Details of transaction where the ineligible credits has wron ;
of the Act. g gly been taken as per section 17(5)

14. Whether any Interest/ Penalty & Late fees has been paid during the year,

Name of Zonal Accounts Incharge
Signature with seal-—--s-cemm-. b Name of General Manager----

Signature with sealesse-essseeees

Name of Auditor.........veeeeeercinnsnss
Signature With Seal....

A0 "»-{



Annaxure-D
Uttar Pradesh Rajkiya Nirman Nigam Limited
Qutstanding Advance as on Audit Period
Name of Zong———"—"—
Name Name PRW Advance S
= . upplier Period fr Acti
[Nﬂ/-_- of Unit | of Staff Against Bank | Without Bank Against Bank | Without Bank | which Mﬂnms taku:nhlf

Guarantee Guarantee Guarantee Guarantee | Pending/Date of | Zonal

Advance office

Name of Zonal Accounts Incharge——

Signature with seal

i

83

Mame of General Manager-- —

Signature with seal-—————
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B. Points on which report have to be submitted

‘s I Thg kst of work enhus_led to Sub-Contractors through Tender i e. on Back to Back basis. - e
a) Whether awarding of work to Sub Contractor on back to back basis has been given as per policy laid down In P2

19
FOR UNIT

473474 of the working manual of the company duly amended on 8 July 2008 (Copy enclosed) or not ¢
(b} Is infrastructure as detailed in Agreement is being provided by Sub-Contractor as per terms of Agreement or NoL

{c) Whether Terms and condilions given n Agreement are baing followed by Unit, regarding
Advances/OtherAdvances! Submission of Bills/Adjustment of BillafStatutory & other

payment of Mabilization
deductions /Interest on

Mabilization Advance ele. or nol,
(d) Verify whether there Is booking of any direcl expenditure other than direct expenditure on warks Sublatte to Sub-

Contractors, If yes the same be reported in detail with refevant documants

2. Vouching
(i) Report that all Vouchers are prepared through Dolfin Software or not.

(i} Whether entries in Financial Management System Dolphin have been made and yacher is made from Dolfin System
befare Paymenl

(i) Test Checking of Cash vouchers/Joumal vouchers, Please report whethar they are duly signed by Unit
Accounts Incharge & Unit Incharge and whether voucher have proper Heads of Accounts in which to the
booked.

{iv) Whether all the supplier, PRW/Sub-Conitactor from whom purchases and payment are marde are registered
in GST and payment are made as per terms and condition of Supply order/Work arder |Agreement.

(v) Whether proper required Bill /GRMN/E-Way Bill Other documents are enclosed with voucher

(vl) Whether Separate Bank Accounts for overhead expenses in existence al uni and salary/EPF
Contribution/other overhead expenses are paid through separate overhead Bank Accounts

[vii) Whether overhead expenses are distributes to Project in Turnover bases al end of Quarter/halfiyaarty

(viil) Whether TDS/Income Tax as per Sec192, 194 & 206 Labour Cess, GST (TOS) has been made from

ments (Liabilities provided). -

(ix) pﬂ:rﬁ mgrfagmememssue?d before dated 30-06-2018 having rates approved including all Taxes,
whether exira payment of Taxes such as GST was paid or not after 30-06-2018 f yes then on what
basis/grounds.

(x) ls Accounts maintained through Dolphin Software or not.

(xi) Al transactions in ledger'Sub ledger are whether being posted arlrmt. . s

(ki)  Sub Ledgers of AdvancesiSecurity/Qutstanding Liahilities /Unpaid Accounts efc. are being maintained
party wise or nol.

(xlli) Whether all known liabilities of material receipt/|UT transfer/Bills/Bonus/Salary Travefing/Rent etc. have
been provided at the year end or not. N

(xiv) Whether all payments and other transactions are within the powers delegated to the unit incharge or not.

(xv)  Whether all payments through cheques are being made as Accounts payee cheques cnly ornol.

(xvi) Whether Security Guards/Other persons engaged at unit has approval from Competent authenties or
not.

{xvil) Whether Vehicle at unit is on hire basis, has approval from Competent authorities or not.
if Yes then please report-

(i) Registration of Vehicle as public transport/ Taxi available and its registration Number.

(i) Approval of G.M. oblained.

{iii) Whether Rs. 1000/- per month for personal use being deducted every month from salary of unit Incharge or

nol.

(iv) Whether Proper deduction of TDS & provision for G.5.T as per Reverse charges made or not.

(v) Whether service provider have GST registration.

(xwiii) Whether payment lo Work Charge Employees chargeabla to work has been charged to work or nat. If not
charged lo work, specily the amount charged 1o Overhead of Nigam for each job site, instead to work.

Whether Interest has been charged on Mobilization Advance paid to Sub-Contractor.
(xviii) MBlrlgr all the transaction regarding GST were duly recorded in \he Books of Accounts as per
Instructions issued by Head Office vide lelter No. 4697/AC/08/HQ/RNMN/2017, Daled 19-12-2017.

3, Purchase Commitiee Report

()
(i)

(i)
(iv)
{v)
(vi)

&

oA

Is proper PCR Register as per working manual baing maintained or not.

Is total Quantity required for Construction is being calculated . ; i
recorded in Parl ‘A’ of PCR or not, ¢ ted as per Detailed Estimate and being properly

15 Quanity fo be purchased are based on the basis of PERT/Bar charts/3 month requirements or nol.

Tes! check that all Quotations collected through Market Surve i '

y are duly signed by officer authorized for same.
Whether market survey has been made through nianufaﬂlumfaumnﬁze?d ;!;amn;.j[r the said materials.
Whether all parts of PCR (4,B,C) are duly filed and signed by members of PCR or not

v



s
P
dri :‘I?I?l;fﬂﬁ:rﬁ r:Tm than one units in the District, whether rates have been decided by Joint PCRs of &l units of the
iﬁﬁﬁ;ﬂﬁﬂuﬁ;ﬁ;ﬁiﬁ:ﬁikﬂ gr:jnasls of which rates are allowed in Supply orderWork order. .
A ek o fi-rs are being issued timely and duly signed by unit Account Incharge & Unil
Hir st 1er Rales are duly Verified by Unit Accaunts Incharge as per approved PCR or not,
S peciicalionsMakesMarks ara being mentioned, as approved by PCR, in supply orders or
Whether more than one Supply orderWork Order are in use far each job sites, if Yes please report
'l.fer]ﬁr that all Supplier/Sub ContraclorPRW to whom Supply order Work order have been issued are
registered and have respeclive Labour Registrations  PAN | GST Registration Number etc. and their seif
attested Registration cerificales of Supplier/Sub Contracior’PRW are avaiable with unit or not,
Whelher_ all FRWISub Contractor'Supplier has Submitted their Income Tax Retum of proceeding 2 years as
per requirement of Sec 206AB of the Income Tax Act 1961,
(i :eunl‘y whether cement/steel have been purchasad from approved manufactures on rates as approved by
(i) I I:_EH‘IEFII."S’[EEI have been purchased other than Manufacturer, their proper approval from G.M. taken or
na
{vi) Whether Work Orders have been issued as per para 20 of working manual of Nigam duly amended on;
2710612014 or not (As per Para 20 of working manual duly amended by Board Meeting Dt, 27/6/2014, Works
could be allotted to PRW through Work Order upto Rs. 10,00,000/- at a time. If PRW complete the work
salistactory further work within Rs. 10,00,000) could be awarded. Work order above Rs. 10,00,000/- will be
deemed to be a case like Sub Contract for purpose of reporting the case fo Board)

5. Advances
i) Report whether any unsecured Advances, without taking Bank Guarantee is paid during the period of Audit
(ii) Whether Advances against supplies other than Steel/Cement Companies are properly secured afier obtaining
Indemnity Bond and whether they are on Farm 68 duly signed by Suppfier and Unit Incharge with reguest of
concamed party or nol
(i) Whether Adjustment of Advances against Bills are done at regular interval or mot,
{iv) Any Advances pending for adjustment as on 30-09-2020 be reported and action taken by unit for
adjustmentrecovery as Annexure-D0,
v) Whether Bank Guaraniee against Mobilization Advance s of amount 110% of Mobilization Advance paid to
Sub- Confractor and duly recovered in time.
E. Inter Unit Transaction
i) Whether Proper accounting of fransfer of Material/Fixed Assets/ T&P efc. are being done by issuing MRN/GRN
or not and payrment have baen received or nol, with the monih to make it Nil.
(i) Report IUT made for deposit of Statutory taxes are properly accounted for and cheque issued to make these
IUT Nil Withen the month.
{iii) Are there any cases on which the funds were transfermed from one work to other or labilities/Advances relating

to one work was paid from funds available with other work, Report the same if any and also report the
personiofficial responsible for the same.

(iv) The information reganding IUT as per Form-F duly filled by unit & Cedtified by Auditors to be enclosed.
7. Cash Book
] Whether cash book has been written by Unit Accounts Incharge himself or not,
- (i) Whether cash book have been maintained propery signed by unit Accounts Incharge & Verified by Unit
Incharge at the end of each month as per para no. 338 and 340 of Working Manual or not,
{Em}ﬂa Whether cutting In cash book authenticated by Unit Account Incharge/Unit incharge or not.
. Banks
(i) wr:e!her the Bank Account[s] has been opened with the approval of Head Office for each Project separately or
nol.
tii? List of the Bank Account]s] of all job siles as per Annexure-E.
H:; ﬁhﬁr?ﬁeﬁﬂ :ﬁeﬁigﬁ éﬁ;r;n;:;tei; :;;::r!?tllnn at any Fiuﬁeziie, if yes approval of the same be attached.
BIng mainlained duly si i 4
Ev_]l} Whether regular Bank Reconclliation are prepargj ar not, I MFAe N e et plbg d .
Wi Whether Proper entries of Bank charges/ Interest recei ' '
" STG St ol e il ceved/Stale Cheque/payment received or paid through
Wil eport outstanding entries in Bank reconciliation which requi ; ,
(viii) Whether interest Accrued/TDS deducted on inferest recgi-uequ Ire special attention.
comectly accounted for and bank certificates obtained for the SEI'?]: ;Dnl:;.ftFrem Aecauris. it fust o0t (W6
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2l
ore records/MAS are being properly maintained by recording all the receipts/fissue and calculating balances or

gcier all the columns of store ledger are bain duly filled and duly checked & si it Accounts Incharge or not.
UCk in hand at the end of Aud s ke & linod by unk

it period and also specify period for which ined unutilized. Non moving
¢ items be reported separately, pecily period for which such stock remained u
v) Whether proper records for emply cement bags fscraps lunserviceable store fAssets are being maintained or not
books of Accounts are being made or not,
(vi) ‘uhgelher valuation of Inventory at the end of the financial Year has been made on FIFO method keeping in mind GST
riles.

(i) Whether proper Measurement Book duly issued by Head Office and properly recorded and issued by unit
Account incharge are in use or not,

(i) Whether parallel use of multiple measurement books by the same engineer

in use then specify the name of that engineer with designation, job name, i
and their numbers,

{iii) Whether proper Material At Site register recording all the receipt from store and issued to PRWs are maintained
by Sub-Engg JARE or not.
(iv) ether consumption statement at the year end has been made of not

V) Whether consumption statement as prepared al year end/at close of the work has been checked by Unit
Accountant and submitted to G M.JC.A. or not

11. Gate Reqister
[{)] Whether Gate Register pro
(1 Whether Gate Register dul
or not at Project site,
12. Physical Verification

L)} Whether proper and timely physical verification as per order of H.Q. /G.M. has been done at the end
year 2023-2024 and copy has been send to H.Q. or not.

iy Please Test Check the quantity of Stock/Assets/T&P etc. appearing in Physical Verification Report is tallied with
accounts books/store records/assels register.
L)) Please verify the valuation of closing stock has been made are in accordance with GST rules.

13. Records
Whether following records are being maintained properly or not.
i) Stationery Register. (issued by H.Q./Purchase by unif)
(i) Duly self attested PAN/TIN/Service Tax/Labor Registration of all
(i) Log Book of Vehicle/Machinery.
{iv) Salary Register,
{v) Service Book of Employees.
{vi) Fixed Assets Register.
(vii)  FDR Register [If FDR is in existence at unit.]
(viii)  Bank Guarantee Register. (If Bank Guarantee is in existence,

14. Taxation (xi) Specified person as per requirement of Sec 206AB of the Income T Act 1961.
Whether all statutory deductions such as In

come Tax, G.5.T, TDS Royalty, Labor Cess st has been deducted from the
payment made to PRW/Sub contractor/Supplier/Staff on applicable rates & whether deposited in Govt. Ale within Schedule
dates or not.

(3) Whether Printed Tax Invoice duly numbered having/GST No. received and PANICIN/Tax registration have been
taken from Supplier/Contractor/Archilect/Consultant etc. or not, specify the same.
- Report whether any payment Is being made without obtaining Tax Invoice.
(B} Income Tax
(i) Provide the Detail Regarding Tax Audit as per Enclosure Form-G
() Provide the Default report of TDS as on 31.03.2024 and action taken by Unit.
(i) Please enclose 240 and 26Q retums of quarters with Form- 27,
(xil)  Whether TCS has been deducted from amount of sale of scrapsfiived assets/T&P efg,
(i) Eg:;idﬂ the details of any Penalty/ Interest paid on late depositiate Submission of Retum/Short Deduction of

(xiv)  Whether Unit has Received Form 164 from Client/Bank et and deposited the same in HQ.
(xv)  Whether Tax Deductions Certificate has been timely prepared and given to deductee or not.
(B) VAT

(a] Report outstanding Vat Amount Deducted from PRWISupplier (f any) st aoearing he Books of Accounts
with date from which remain undeposited. phcr (i any) st appezring in
ki Henart tha WMT dadicted hy rlian

‘*r;n.ri thair ﬂiiltlmnnfﬂﬁﬁﬁmd

-~

for the same job are in use or not If
ob code and number of MB's in use

perly being maintained recording all InfOut of material/Assels/T&R etc or not.
¥ checked by ARE/RE and daily closing of Gate Register by ARE/RE are being done

of financial

PRW/Sub Conftractors/Suppliers.




ther any liability has b A5
ml;n lafkenyhn,r un';th!.r een ordered under VAT Assessment Order, please enclose Assessment Order and

o gpecify the current Status of Assessment under Concered Commercial Department

Briice Tax e
) Whether refund of Service Tax deposited! Paid t . in i ificat

(i e ae bear Clilocd Rcaiiod ornok id to Sub-Contractor in fieu of notification no. 9/16-ST, dated 01-

(D) Labour cess

{ij Whether unl'E is {Iiedmting labour cess for the  payment of bills of contractor/sub-coniractor

(i) Please provide information as per Form-H '

(i) Whether Labour Cess has been Sanctioned by the Client in Estimate or not.

(iv) Reportifany Ehept has deducted and deposited Labour Cess.

(v) Whether reconciliation of Input G.S.T with 2A has been made and accounted for in Books of Accounts, Report
Outstanding Entries not reconcilied with 2. |

|E) GST
(1) Please provide information as per Form-| & J.
(Provide a list of Observations regarding any other Discrepancy observed during the course of audit with reference to above
and other tax laws)
15. Fixed Asset
I Whether Fined Assets register is being maintained showing full details as required under the Companies Act. 2013
ar not.
Il (a) Whether Fixed Assets were physically verified during the year or not.
(b) Report any difference as per fixed assels appearing in Accounts book and physical verification report.
M. Whether unsenviceable Fixed Assels has been disposed off as per norms given in working manual or not.
W.  Whether depreciation as per Companies Act 20113 has been provided in Accounts or not.
16. MOU/Policies
. Whether bills for work done has been prepared as per Agreement/MOU/Estimate or not
I ‘Whether value of Work In Progress is as per accounting policies followed by the Nigam (Tender Works). (AS-T) or
reot.
. Report records for security/withheld/other deduction amount deducted by client are maintained and whether refund
has been recelved at regular intervaliclose of work or not,
V.  Whether proper records of Bank Guarantee/Securities submitted to client, received from sub Contractor/Supplier
Others are being maintained or not.

17. Remittances
| Whether EPFIGLISIGPF has been reqularly remitted prescribed in time reconciled or not,
L. Whether Contractor is making ESIC Contribution or not.
Il  Whether the contractors/ PRW's are registerad under the EFF/ESIC Act.
V.  Whether the contractors/PRW's deducting the EPF amount from their labour & depasiting the same in time.
V.  Whether Contractor are registered and submitiing Certificate in various applicable acts as per Terms & Condition of

Contract.
18, Third Party Confirmation
(i \Whether Third party confirmation certificates being obtained for cutstanding Advances/Liabilities obtain flssued

al close of Financial Year or not.
(i)  Whether Bank Balances certificate at the close of Financial Year obtained from Banks or not.

18. Third Party Inspection/Third Party Quality Control
(i) Whether amount paid for Third Party Quality ControliThird Party inspection are Chargeable to work/UPRNN
;EET:?W“EENB from Sub-Cantractor as per Terms & Condition of Agreement/Govemment order are account for of not.
. Architect & Payment
] Report If Architect Agency is engaged for providing Drawing & Design at any waork, report about their selection
anzlpergmdelmafs issued by H.Q and agreement entered with Architect as per model apparent issued by HQ or
{ii} Whether Payment to Archilect made as [ i
51 Bt ket par Agreement enlered with Anchitect
i Status of Balance Sheets for Financial Year 2023-2024 of iob site in uni iabiliti
e , - each job site in unit and also to see whether liabilities,
mﬂﬁ{n elc. has been taken into Account or not. If not then specify the liabilities, provision etc not taken into
[ i " :
iy any amount of lost stolen assets, discrepant material, credit and debit balances of House Building

Advanceehi i
for :1 ehicle Advance appearing on the Books of Accounts please report the details and action taken by

& 08

X




p=

o verily that the amount of salo price of empty cement bagsiscra W4 .

pe/Shuttering/T&P etc. has been credite
Eﬁi}ﬂﬂ“‘*ﬂ heads instead of Other Recelpt as per HQ lotter 191/AGI02/2011-12/Camp/RNN/18, dt. 12-01-
2016.

HB:;;?E Eﬂﬂ\pmﬁ and provide the Turmover as per Balance sheet and reported in monthly meeting papers as on
Y :

dit Records
Whether Cost Audit Records as per H.Q. letter 674 [AC /02/00050/ 2015-16 dt. 17-02-2018 has been maintained at unit
or not.
23. Monthly Meeting Papers
1. Verfy Whether Tunmerfﬁdvancennuanlurw‘aank Balance Shown in Monthly Meeting Papers as on end of Audit period
are in accordance of Trall Balances. |f not, report the same.
24, Internal Financial control

1 Whether unit has adequate Internal Financial Control System in place and report about the operating effectiveness of such
control,

5. The Auditor shall scrutiny all the records of each job completediwork in progress during year of Audit.
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. POINTS IN RESPECT
N OF TAX AUDIT ALSO TO BE REPORTED IN INTERNAL AUDIT REPORT

i e

1-TIN, TAN and Service Tax Number & GSTIN of the UNIT-

_Wm. %_ﬂh%m_m detail of Addition and disposal made in Fixed Assals during the year- Details include nature of Assel, Amount, Date of Purchase/disposal and any another detail as

3- Details of the amount debited to Profit & Loss account being in nature of capital, personal, penalty and offence etc.-

4- Details of delay in payment of TDS, non payment of TDS, short payment of TDS or non deduction of TDS-

5- Details of disallowance, to be made, due to non payment or non deduction or short deduction of TDS-

6~ Details of payment of expenses in cash above Z 20,000~

7- Detail of expenditure disallowed as per the provision of section 43B i-e- allowable on aclual paymen-

8- Detail of all the taxes (Income Tax, TDS, GST elc) payable as on last day of Quarter and their deposit date-
of H-O-{Photo copies of vouchers be enclosed] and reason thereof-

9- Details of expenditure pertain to previous year debiled lo contract, profit & loss Account with approval

10- Details in following formal of the Expenses and TDS made Ihereon during the Audit period-

Tax deductian and Sectian Haturo of Total amaurd of payment or | Tatal amount on which |Tolal amount on which Amaunt of tax | Tatal amoust on which Amaunt of tax Amount of lax dedecied o
collaction Account paymant reealpt of e Aature {ax was required bo b | tax wis deducted or doducted or {ax was deducted or | deducted ar collected | eollecied not deposited o
Bamber [TAN} specified In codumn (3] deducied or collecied | collected at specifisd | colected outof | collected af less than on (8] tha credil of the Cenlral
owt of (4) rafe cut of 5] 5] specifiad rate out of {7) Govemment aut of {) and
%
1 z 3 4 3 [ T ] g 10
|
|
| [
?- Quarter-wise detail of TDS retum submitted by the Unit in following format:
Mn._u_ﬂn ﬂﬂ”nﬁ u_““ Type of Form Due date for furnishing Date of furnishing, if furnished Whether the statement of tax deducted or collected
Number (T ,___H__ contains information about all transactions which are
required to be reported
1
2 3 4 5

—

P
A
=

Lz




2

mish details in following fomat

Amaunt paid aut of column (2) aleng with date of payment.

I
12. Whether Unit is liable 1o Pay interest under section 201(1A) or section 6007, 7 vos o ]
Tax deduction and collection Account Number (TAN) Amount of Hﬂmﬂ 7
interest L AT ANI0ACT in
2

3
_“.m__n_..n.__.wqw____._:moﬂwnmm_&n as on Audit Period. { as per defaull Repor enclosed).
Default M.HE MH.._ Interest on TDS Payment default [Interest an TOS deduction Lats Filling fees  [imerest Ufs. Total Default
. Default Uls. 234iE) 22000)
! 2 2 - 3 [] 7 a
SEHIE QT WHM T ST gord W &
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e (qE% U9 feTE wita)
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: Details
bk ....:. —h“-.v: r

AT FT 1L} UF cess provision made & paid -

SRR GBI wET—"H’

T W 7w ey DI s aafer

TS AW YR 5y )

T e ke AL T
ok Code No. ﬁ.ﬁn:.:ﬂ Labour | Provition | Collection Balance | Amount _ Halanre Amount
amount of Cess made |charges @ | amoant tn pavidd amoant of | Pauwl/Challan
provision | deducted during 1% of he fluring | provision | sgainst Column
for Labour |from Bill of| the audit provision | depasited | the audit | for Laboar No. 0
tessason (Contractor| period |during the period cess
commencem fSub- audit
ent of audil | Contractor perind
period
1 2 3 4 5 6 7 ] 7 10 1
| ,
THIS oTET WA &1 A7, FHIE WA BT A
Xl (8 U9 f&H1d i) FRIER (e w9 e afa).
IhEs D femofy—
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1. Whether all the transactions were dully recorded in the Books of Account as per
4697/ACI0BMHQ/RNN/2017 dt.18.02.17-
2 Whether liability for GST has been timely discharged by the Unit on the advances directly received from the client on the works Details-

= Head Office vide letter no.

ihe instruction issued by th

required under the rules are included

3. Whether the following documents have been issued on &l applicable transactions. Whether all particulars

in the following relevant documents issued by ne Zone-

a. Tax Invoice as per rule 46-
b. Receipt Voucher as per rule 50-

c. Refund Voucher as per rule 51-

[d. Payment Voucher as per rule 52-
o Credit note & Debit note as per rule 53-
f Delivery Challan as per rule 55-
4 Kindly check whether the monthly GST return (Form 38, Form 1 and Form 2) are in Zccordance with the Books of Accounts, Provide the details
of discrepancies, if any found.
5_Details of inward supply of notified goods/services liable o RCM ufs 9(3) of the Act vide Notification No. 13/2017- Central Tax (Rate), amended
time fo time.
Description of goods/ HSN/SAC Tax Rate Amount Deposit Details

services (Month-wise) |Challan Date Amount

1 2 3 4 5 B [

6. Details of ransactions where the credit had been availed in a month (or more) prior to the month in which credit became available i.e. before

receipt of Tax invoice

Month Value Tax Type Tax Month in which available Interest thereon

%4

,_ 4 3 4 5 6




7. Detail of TDS as per Sec 51 as per FORM-J sl

8. Cerl
Certified that no payment was made after 180 days From date of Tax Invoice, If yes, provide details.

9. Reconciliation of ITC Available as per Form3B With Ledgers.

10. Whether ITC available has been reconciled with 2A and proper eniries accounted for in Books and inorm unreconcilied ITC, if any.

T Dotal o ransaction where s Cradiineed T bs eversed of s b reversed as per (he Second provison to secton 16(2) of the Acton

account of non payment to supplier within a period of one hundred and eighty days.

12. Details of transaction where the ineligible credits has wrongly been taken as per saction 17(5) of the Act

n 31% March, 2021 has been valued without taking into consideration the GST Tax.

13. Whether the closing Stock as o

14. Whether any Interest/ Penalty & Late fees has been paid during the year.
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Sr. No. Name of Job site
Code No. Amount paid 1o TDS deducted From Gepnaited by | Amourt | Remark
Supplier/Contractor Bills of |
" Supplier, IContractor Challan No “Dwte ' |
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