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_Phone No.0734-2517956

Enquiry for appointment of CA/CMA firms for physical verification of stores

OFFICE OF THE EXECUTIVE ENGINEER (STORE)
M.P. PASHCHIM KSHETRA VIDYUT VITARAN CO. LTD.
AREA STORES, SHANKARPUR, UJJAIN,

__E-mail store.ujjain@yahoo.in »

inventory lying at area store, Ujjain

| Ref

KEY DATE & BASIC TENDER INFORMATION

The key date of enquiry is here by read as follow :-

—

Particular Details

Enquiry no. EE/Store/UJN/Gen/22-23/47/2904 Ujjain dtd. 09/03/2023 7

Name of Work

Enquiry for appointment of CA/CMA firms for physical
verification of stores inventory lying at area store Ujjain

| Enquiry Specification numbers 47/2904
Key dates :-
| Sr.no. | MPPKVVCL stage Date & Time B

1 | Bid submission date 20.03.2023  15:00

2 | Bid open date 20.03.2023  15:30
In Annexure-1V cost of Enquiry document is free. In case any bidder submit cost of
enquiry document, it is refundable at respective area stores.
In Annexure - Il Formate for price bide to be quoted price only for one yeari.e. 2022-23
only.

21
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OFFICE OF THE EXECUTIVE ENGINEER (STORE)

M.P. PASCHIM KSHETRA VIDYUT VITARAN CO; LTD; UJJAIN.
Phone No. 0734-2517956
E-mail- store.ujjain@yahoo.in

No.EE/22-23/PUR/47/2904 UJJAIN,DTD. 09/03/2023

Notice Inviting Quotations for Supply of services for Physical Verification of Stores Inventory
Sub:- Enquiry for appointment of CA/CMA firms for Physical Verification of Stores Inventory Lying at

Area Store Ujjain.

Lowest rates are invited for the under mentioned material. The quotations should be physically submitted
along with requisite EMD in sealed cover 5o as to reach this office on or before due date of opening of quotation
mentioned below up to 3.00 p.m. The quotation will be opened on the same day at 3.30 p.m.

| S.No. | Description No. of Item code to be Due Date of Earnest
v ,J verified physical with opening of Money
| f ERP Balance for the quotation (InRs.)
I. f month of January
| ;‘ 2021
" [01] | Physical Verification of Stores 290 Nos. 20/03/2023 1000.00
! Inventory Lying at Area Store
| Ujjain for the F.Y. 2022-23

Background

Madhya Pradesh Pachim KshetraVidyutVitaran Company Limited (MPPKVVCL) Indore, one of the
successor Companies of MP State Electricity Board, with its head office at Shaktj Bhawan, Jabalpur is a
Power Distribution Company incorporated under the provisions of the Companies Act, 1956(now companies
Act, 2013).MPPKVVCL Indore (herein after referred to as a company) is engaged in the distribution & retail
supply of electricity to its consumers. The Area Store Ujjain of the Company intends to appoint Physical Stock
Verifiers, by engaging the Firms of Chartered Accountants with a view to bringin a professional approach in the
Physical Stock Verifiers it of the Power Distribution business in Madhya Pradesh.

1. Objective of this Assignment

* Compliance to the applicable Provisions, Orders and Rules Framed under the New Companies Act, 2013
that require effective Physical Control Procedures in aCompany.
Focus on regular Physical Stock Verifiers of the Stores to assess, review, recommend and comment in
respect of effectiveness and efficiency of accounting, financing, and procedural compliance at its store

Offices of Operations ;
To make management aware, as soon as practical and at an appropriate level of responsibility, of material
in stock physically available in the store and operation of accounting and Physical control systems, that

may have come to the notice of Stock Verifiers in course of Stock Verification .
¢ Establish an effective Physical Stock Verification and controlsystem.
e Achieve the objectives specified in the Corporate and Operational Plans.

¢ To ensure that requirements under Company’s Physical Stock Verifier Report regarding Physical ( ‘nl\lu’-l
and Physical Stock Verification are complied with, in a manner that also assists management’s objective
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of ensuring, as far as practicable, orderly and efficient conduct of its
adherence to management policies, safeguarding of assets, P
accuracy and completeness of the stock material
financial information.

' business. This shall also include
revention and detection of fraud and error,
accounting records and timely preparation of reliable

For the above said purposes, the company hereby intends to initiate the
Accountant Firms as “Physical Stock Verifiers for the store Offices  (herein after referred 1o as “CA
Firm” or “Auditors” or “Bidder Firm”). Thus, the company is issuing this Enquiry document inviting the
interested and eligible CA/ICWA Firms to purchase the Enquiry document and to participate in the
Bidding Process for the selection of Physical Stock Verifiers at the Area Store Ujjain.

process of selection of Chartered

2. TERM OF AGREEMENT (CONTRACT PERIOD)

CA/CMA Firm would be appointed as Physical Stock Verifiers

commencing from the date of issuance of LOA which may be extended for further one year period without
increase in Stock Verification fee as per sole discretion of the Area Store Ujjain. The Area Store Ujjain reserve
the right to appoint another CA/CMA firm to get the work done in the event of failure of the selected CA/CMA
Firm to commence the work within the prescribed time or terminate the Agreement any time before the expiry of
the Contract Period if the progress of work is not commensurate with the time completion schedule or the Stock

Verification is not found satisfactory to the objectives of the assignment or for any other reasons seems fit to the
Area Store Ujjain.

for a period of One (01) year (2022-23)

3. QUALIFICATION CRITERIA
3.1 The Bidder firm or the Consortium Leader should fulfill the following criteria to be eligible:
. The Bidder firm must be in operation for at least five (05) years. In case of Consortium, one firm must be

in operation for at least five (05) years. The period of 05 years will be considered from the date of
registration of the firm. Copy of registration deed to be provided by the Bidder firm for verification.

° The Bidder Firm should not have less than Rs.5.0 lakhs professional receipts in last FY. In case of
Consortium, at least one firm should not have less than Rs.5.0 lakhs professional receipts in last FY.

° The Bidder Firm must have its one (01) Registered Office or Branch Office at Indore or the places
covered under Stock Verifiers i.e. where store division offices are situated.

o There should be no legal suit / Criminal case pending or contemplated against the Bidder Firm on the

grounds of turpitude or for violation of any of the law in force.

Date of applicability of qualifying criteria and other parameters, unless otherwise stated expressly, shall be 20"
March. 2023.

3.2 Information related to above mentioned criteria along with the covering letter to be provided
i jand must be submitted along with the Technical Proposal.

3.3 Area Store Ujjain reserves the right to verify / scrutinize any of the above mentioned information for
accuracy in case of credible evidence obtained for any false declaration Area Store Ujjain MPPl{NVCL,
Indore reserves the right to take appropriate action as it deems fit in addition to cancel / terminate the
contract or disqualify such firm.

2P age
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4. INFORMATION TO BIDDERS

6V

4.1 SUBMISSION OF PROPOSAL
« Single Stage — two envelopes bidding process shall be followed for the selection of the CA/ICWA Firms
for Physical Stock Verification at the store divisions. -
o The Physical Verification of Store is to be done once in a year. The Scope of Work is Bffsita s s
o The appointment of CA/ICWA Firms shall be for undertaking Physical Stock Verification

( Quantity Only) of the Area Store Ujjain. The Physical Stock Verification officer shall be responsible

for the Stock Verification of Area Store Ujjain as per the Scope of Work.

All the interested and eligible CA/ICWA Firms should submit their technical proposals in the prescribed
format given in ﬁs_forﬂ_'Eachcopy being physically separated, bound, sealed and labeled as
“Envelope 1 - Bid for appointment as Physical Stock Verifiers Area Store Ujjain. Technical
Proposal” and marked ‘Original’ or ‘Copy’. If there is any discrepancy in the original and copy, original
shall govern. The bid which do not contain the requisite information or is not supported by the supporting
documents will be treated as non-responsiveness, and its financial proposal shall remain un-opened. The
Earnest Money Deposit (herein after referred to as EMD) and the Cost of Document (in the form of
demand draft), in case the Enquiry document was downloaded, shall be placed in the same envelope.

The Financial Proposal shall be placed in the separate envelope labeled as “Envelope 2 - Bid for
appointment as Physical Stock Verifiers for the Area Store ujjain. Financial Proposal” which
must contain the Quotation for each year of the Stock Verification period for the appointment as Physical
Stock Verifiers of the Company as per the prescribed format in BlnEREEa2.

Both these envelopes shall be placed in an outer envelope and sealed. The outer envelope shall bear the
submission address, name of the bidder and clearly marked “for appointment of the Physical Stock
Verifiers for Area Store Ujjain.

The original and all copies of the Technical and Financial Proposal must be signed by the proprietor of the
Bidder firm / Consortium Leader.

All the Technical and Financial Proposals along with the EMD must be delivered to the Area Store
Ujjain, MPPKVVCL, Shankarpur Maxi Road Ujjain on or before the due date for submission of the
Proposals mentioned elsewhere in the Enquiry document.

The envelope containing the Technical Proposal and EMD of Rs.1,000/- will be opened on the specified
date and time in the presence of Bidders or their authorized representatives who choose to attend. Once
the technical evaluation has been done the company shall intimate the schedule of opening of Financial
Proposal of the firms who have qualified the technical evaluation.

4.2 VALIDITY OF PROPOSAL

The Bid shall remain valid for a period of 60 days from the date stipulated for submission of proposal.
MPPKVVCL reserves the right to request extension of the Bid validity for an additional period of three

(3) months, if necessary.

4.3 EARNEST MONEY DEPOSIT (EMD)

All interested bidders are expected to submit, along with their Bid, Earnest Money Deposit (EMD) of Rs,
1,000 /- (one thousand) only, in the form of DD / Bankers’ Cheque, drawn on any scheduled bank in
favour of SR.A O MPPKVVCL, payable at Ujjain.

The EMD of the unsuccessful bidder shall be returned not later than sixty (60) days after the expiry of the
period of Bid validity as specified above. However, EMD of Successful Bidder shall be Adjusted in
Security Deposit and Execution of the work.

4.4 CXAMINATION OF THE ENQUIRY DOCUMENT
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The prospective bidders are expected to examine the instructions, forms, terms and specifications in the
Enquiry Document. Failure to submit any information as required in the enquiry document will be at
bidder’s own risk and may lead to the rejection of the bid. Further, during the evaluation of proposals,
MPPKVVCL, Indore may at its discretion, ask the Bidders for clarification or any further documents for
its proposal. No response or inadequate response to the clarifications asked for may lead to the

disqualification of the bidder.

4.5 EVALUATION OF THE PROPOSALS

Preliminary Scrutiny:

Preliminary scrutiny of the technical proposal will be made to determine whether they are complete,
whether the documents have been properly signed, and whether the bids are generally in order. Bids not
conforming to such preliminary requirements will be prima facie rejected.

Fulfillment of Minimum Qualification Criteria:

The proposals will be examined to ascertain whether they fulfill the minimum qualification criteria as
prescribed in clause-6. The proposals of those applicants who do not fulfill minimum qualification criteria
shall not be taken into further consideration/ detailed evaluation.

Waivers:

MPPKVVCL shall waive minor infirmity; nonconformity or irregularity in a proposal, which does not
constitute a material deviation, provided such waiver does not prejudice or affect the relative ranking of
any Applicant.

Detailed Evaluation of Technical Proposals:

Bids found to be substantially responsive after the preliminary scrutiny and fulfillment of the minimum
qualification criteria will be taken up for detailed evaluation. Criteria for evaluation of technical have
been specified in _-5 of this document.

Technically Qualified Applicants:

All the Applicants who fulfill minimum qualification criteria i.e. turnover requirement, number of
branches, manpower experience (Details inq_S) will be declared as technically qualified. The
Financial Bids of only the technically qualified Applicants will be opened for MPPKVVCL shall waive
minor infirmity; nonconformity or irregularity in a proposal, which does not constitute a material
deviation, provided such waiver does not prejudice or affect the relative ranking of any Applicant.
Detailed Evaluation of Technical Proposals:

Bids found to be substantially responsive after the preliminary scrutiny and fulfillment of the minimum
qualification criteria will be taken up for detailed evaluation. Criteria for evaluation of technical have

been specified in [RENGIEE-5 of this document.

e Technically Qualified Applicants:

All the Applicants who fulfill minimum qualification criteria i.e. tumnover requirement, number of

branches, manpower experience (Details in —A') will be declared as technically qualified. The

Financial Bids of only the technically qualified Applicants will be opened for further processing

4.6 EVALUATION OF THE FINANCIAL PROPOSAL
The Financial Proposal of the technically qualified Applicants will be opened.
Fixed Price Bids:

Only the fixed price financial proposal indicating Total Quoted Fees (in Rs.)for each vear f’zf'.h'.;‘ Contract
eriod will be considered. The price shall be inclusive of all TA/ DA, Lodging, Boardi '
pocket expenses, Present GST taxes and duties. "o pavment
deliverables as specified in the Enquiry document

ng, and out
ment other than this shall be paid |

[ 4 - s Mgt riLy
Format tor subnussion of hinancial « 15

1
1 will not be provided by us.

2. Rest house, local conveyance and food will not be providec
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o Arithmetical errors will be rectified ns follows:
IF there is a discrepancy between words and fipares, the amount in words will prevail, However, if the
amount quoted in words is not legible or not clear in meaning, the MPPKVVCL, may consider the amount
quoted i figures as final. Such offers may also he rejected

L7SELECTION PROCESS

¢ The bidder firm, whose financial proposal will be the Towes| for a particular Group, shall get selected for
the appointment as the Physical Stoch Verifiers of the Group, subject to fulfillment of contractual
formalitics.

* Abnormal L-1 will not be entertained & MPPRVVCL reserve the right to griven in to [ -2 or above party. ‘

* The selected bidder shall be issued a 1etter of Award (LOA) by Arca store Ujjain and, upon acceptance of
the LOA by such selected bidder, will be appointed as an Physical Stock Verifiers of the company.

e The selected bidder shall aceept the Letter of Award unconditionally, within seven (7) days from the date
ofissue of the LOA.,

* Upon acceptance of the LOA, the selected bidder shall be required to sign up an agreement with
MPPKVVCL on a non-judicial stamp paper of Rs. 500/, at Indore within fifteen ( I'5) days of acceptance
of LOA, containing overall terms and conditions which shall be binding on the firms. Draft agreement
shall be made available on the date of pre bid meeting. Cost of the stamp and revenue stamp affixed on the
agreement shall be borne by the applicant. MPPKVVCL, Indore shall not reimburse these costs.

® The selected bidder shall commence the work of Physical Stock Verifications as per the program issued
by Area Store Ujjain MPPKVVCL, after the signing of the agreement.

o Ifthe selected bidder:

) Fails to accept the LOA within the prescribed time;
o Fails to complete the contractual formalities within the stipulated time period; or
o Fails to commence the work as per the program.

Then in such cases, Area Store Ujjain MPPKVVCL, Indore reserves the right to cancel the offer made to
such firm, forfeits it’s EMD and may also blacklist the bidder.
The selected bidder shall not sublet the work of Physical Stock Verifications  to any other party. Any
violation of this provision would make the contract liable for termination.,

4.8 PROPOSAL CURRENCY
Prices shall be quoted in Indian Rupees only.

4.9 PERFORMANCE SECURITY
The successful bidder needs to submit a Performance Security equivalent to five percent (5%) of the
Annualized Quoted Fees in the form of a DD drawn on a scheduled bank in favor of MPPKVVCL,
payable at Indore, within seven (7) days from the date of acceptance of the LOA by the Successful Bidder
which shall be refunded within three (03) months after the successful completion of the assignment.

Failure to commence the Stock Verifications as per the program issued by MPPKVVCL shall entail the
forfeiture of performance security and cancellation of the LOA.

4.10 PRE BID CONFERENCE o
Interested Bidders may attend the pre-bid conference on dt. 16/03/2023 4t 01 ' m.. at the following
address: Area Store Ujjain, MPPKVVCL, Shankarpura, Maxi Road, Ujjain, for clarification of any
doubts of the prospective bidders regarding the Enquiry document. The prospective bidders may attend
such meetings through their authorized representatives. Those prospective bidders who may find
themselves unable to attend the pre-bid clarification meeting in person may send their queries either by
post or facsimile or by courier at the above mentioned address.

8|Page
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4.11 CLARIFICATION/ FURTHER INFORMATION
The Bidders may seek clarification on the Enquiry document by making a request in writing, submitted to
the person addressed below, either in person, or through registered post / courier, or through email, in the

format prescribed in [STAGREEE-7 till the last day of sale of the Enquiry documents as per the details
provided below:

Designation: E.E. (Store), Area Store Ujjain MPPKVVCL
Address: Shankarpura, Maxi Road, Ujjain.

Phone No.: 0734-2517956

Email: store.ujjain@yahoo.in

MPPKVVCL would duly acknowledge the queries received by post, courier or by facsimile and provide
response to the clarifications sought by the prospective applicant at its discretion.

4.12 AMENDMENT TO THE ENQUIRY DOCUMENT

At any time prior to the last date for sale of the en
enquiry document by issuing necess
document.

The addendum will be notified in wr
website of the Distribution Licensee.

Such amendments, clarifications, etc. shall be binding on the Bidders and will be given due consideration
by the Bidders while they submit their Bid.

In order to give Bidders reasonable time to take the above amend
Bid, MPPKVVCL may, at its discretion, extend the Bid Deadline.

quiry document, Area Store Ujjain may amend the
ary addendum. Addendum issued shall be part of the enquiry

iting to all prospective Bidders and also uploaded on the official

ments into account in preparing their

4.13 RIGHT TO ACCEPT/REJECT ANY OR ALL BIDS

Area Store Ujjain reserves the right to accept or r
process and reject all the proposals at any time
any liability to the affected bidders or any obliga
action.L-1,L-2,1-3 not necessary.

eject any or all the proposals, or cancel the bidding
prior to the award of contract, without thereby incurring
tion to inform the affected bidders of the grounds of such

4.14 ASSOCIATION WITH INDIVIDUAL CON SULTANTS

The Bidders may associate individual consultants for the technical guidance in the
specialized work, if required and a copy of the agreement to the effect defining t
should be submitted along with the application. The cost of the hiring the individu

borne by the bidder himself, Area Store Ujjain shall not be liable for
course of stock verification.

field or for any other
he scope of work etc.
al consultants shall be
any work of the consultant during the

4.15 COMMENCEMENT OF SERVICES

After signing the agreement the selected bidders s

hall commence the performance of services as per the
program issued by Area Store Ujjain,

9|Page
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4.16 CO-ORDINATION AND FOLLOW UP OF STOCK VARIFICATION WORK

Area Store, Ujjain MPKVVCL, Indore will be in charge of co-ordination of Stock Verifications work.

The successful bidder, after award of work is required to approach the officer concerned on all matters for
smooth and effective conduct of Stock Verifications . The term coordination covers the entire gamut of
activities viz., finalization of Stock Verifications programmer, discussions and acceptance  of
deliverables, settlement of payment; dispute resolution as per the contract terms etc.

4.17 SUSPENSION OF SERVICES

MPPKVVCL, Indore. reserves the right to suspend the selected bidder by a written notice and suspend all
payments to the selected bidder, if the selected bidder fails to perform their obligation in the assignment.

4.18 PAYMENT SCHEDULE/ PROCEDURE FOR RELEASING OF THE FEES:
The payment to the Physical Stock Verifiers at the division level shall be made by the Area Store Ujjain.

a) Pavment Schedule for the Stock Verifiers Fees:

J The bill will be submitted after within 7days along with the certificate of completion after
completing work annexed I Annexure-1 1, and after submission of the same, 90% payment against reports

submitted for a complete Stock Verifications cycle per store as per the program issued will be made.
which will be based on the following:-

(e}

A copy of all reports along with acknowledgement of reports submitted to Division (signed by
E.E.(Store)) shall be submitted with the invoice.

© A summary of discussion with the storekeeper and E.E.(Store) upon the reports of that store division and
a certificate of the E.E.(Store) shall also be submitted along with the invoice.

° The balance 10% may be released within three months from the date of first payment released.

¢ The date of completion shall be reckoned from the date of submission of final Stock Verifications report to
the S.E. (Stores), MPPKVVCL, Indore.

4.19 SUBMISSION OF BILLS

The payment as per payment terms above shall be released by the Senior Accounts Officer, SR.A.O.
MPPKVVCL, Indore. Within reasonable time from the date of receipt of the bill or as per queue
whichever is later. The bill should be submitted as per following instructions:

4.19.1 The bill should be submitted in triplicate to Area Store Ujjain with the JERk fan
copy.

4.19.5J )%he bill should be submitted on within 7 days, after completion of stock verification work.

4.19.3 If CA/ICWA Firm fails to perform the Stock Verifications of any office as per the scheduled program,
the list of such offices should be separately enclosed along with the bill.

Afier satisfactory completion of the work, the bill shall be passed and forwarded to the Senior Accounts

Officer, MPPKVVCL, for pre-auditing the bill and arranging payments within reasonable time as per
queue.

4.20 PERFORMANCE STANDARDS

4.20.1 The Stock Verifiers shall be responsible for the completion of Stock Verification for all the  stores as
per the Scope of Work in the Enquiry Document.

4.20.2 The Stock Verifiers shall follow all SIA (Standards of Physical Stock Verification ).

e The Stock Verifiers is expected to apply reasonable degree of care and diligence while performing the
10|Page
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Stock Verification. He should ensure that the work is progressing and being performed in compliance

ith the agreement. . . . .
° ;:1! case o%rany negligence found on the part of Stock Verifiers , or the work is not carried out in

i iti i f work is not adhered to by the Stock
th the terms & conditions of the Enquiry or scope of w _
%/c;r?;ii?‘rsmel\\/:}l’PKVVCL reserves the rights reject the Stock Verification ffeportTell}nd ;o l(cieduct Cae 5;16112:\1:
: ificati i i Verifiers. The Performan
Stock Verification fees/incentives payable to Stock Verif
:)Tr?rlr:tefrr: I:s laid down in _1 0 shall form the basis of deterrrpnatmn of the performance standard
of the Stock Verifiers , but MPPKVVCL’s decision shall be final in this regard. .

o Substantial Failure of the selected bidder to perform the agreement may even cause to te:rmmatedthe
agreement. In this event, the company may require the bidder firm to reimburse the monies paid (based on
the identified portion of the unacceptable work received) and shall seek charges for associated damages.

4.21 ESCALATION . .

No escalation charges or additional amount whatsoever shall be paid to the selected bidders

4.22 DISPUTES

The following clause titled ‘Disputes’ shall be a part of the agreement to be entered into with the
respective selected bidders for each group. This Clause does not prevent either party commencing or
pursuing court proceedings to protect the rights of confidentiality and in respect of the Confidential
Information of that party.

In the event of any dispute or difference arising between the parties, relating to the scope of work,
meaning or effect of the Agreement or any other clause or in respect of the rights and liabilities of the
parties or other matters specified therein or with reference to anything arising out of or incidental to this
agreement or otherwise in relation to the terms, whether during the continuance of this agreement or
thereafter, such disputes or differences shall be endeavored to be solved by mutual discussions.

* In the first instance, the Dispute will be referred to the S.E. (Stores)resolution;
eIf the S.E. (Stores) cannot resolve the Dispute within 7 Days (or such other pe
between the parties), the Dispute will then be escalated to the CFQ (MPPKVVCL)

riod as may be agreed

Madhya Pradesh Pachim Kshetra Vidyut Vitaran

Power Distribution Company incorporated under the provisions of the Com
Act2013) and is a Government of Madhya Pradesh

Electricity Board in 2005, as a part of the MP pow

Company Limited, with its office at Indore is a

panies Act, 1956 (now Companies

Undertaking, post un-bundling of Madhya Pradesh State
er sector reforms.

5.2 OFFICES FOR PHYSICAL STOCK VERIFICATION ;

¢ Appointment of Physical Stock Verifiers:
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within the Group for a period of 1 Financial Years i.e. for FY 2022-23.
* TFrequency of stock Verification of Offices:

For all offices operating under the Group of which the CA firm is appointed as the Physical stock
Verifiers shall be required to be audited as per the Scope of work and TOR of the Enquiry document.

The Physical stock Verifiers shall carry out Physical of stock verification as

per the following scope
of all the offices in the Circle Office(s):

S. Scope of Name of = Eeriodicity/§ 1
Work Offices Reporting of Stock
“Verification' |

1 Physical Area ' o Yarly - L 15 days
Stock Store
Verification Ujjain of
of Stores Wz
company

*The number of days of Physical Verific

_ ation above indicates the number of days an stock verification
team shall require to stock verification t

he all store Office as per the Scope of work above.

IZ]PBlge
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5.3 STRUCTURE OF STOCK VARIFIER PARTY

e The selected bidder firm shall be required to depute one audit team for the STOCK
VARIFICATION of stock verify of store , covering the entire scope of audit consisting of one (1)
Stock Verifier Officer and (7) Stock Verification Assistants for each store.

o The Stock Verifier Officer shall have any of the following as minimum qualification

C.A. with at Jeast two (2) years of experience;
OR
C.A. (Inter) with at least five (5) years of experience;

(Number of years of experience will be considered from the date of the issuance of mark sheet)

e All the documents of the ) stock verifier team verifying their educational background like mark
sheets, certificates etc. will be verified by the Company. The audit team of the selected Bidder
form shall carry original and duplicate copy of their certificates.

o Along with the Stock Verifier team as mentioned above, the Bidder shall have a Team leader who
should be a Fellow Chartered Accountant (FCA) responsible for the supervision and overall
monitoring of the team.

o It shall arrange all necessary information for the stock verifier team from time to
time.

Effectively supervise and control the stock verification work. For each location.

Effectively discuss the stock verification points with the E.E.(Store) and obtain
detailed and meaningful explanation.
o Ensure the work shall be as per the Scope of Physical stock verification and
completion of the stock verification as per the schedule.
e The appointment of the stock verification team and the team Leader shall be made on the basis of

the credentials, experience and capability as furnished by the participating firm for the purpose of
evaluation along with the technical proposal.

5.4 MANDATES FOR THE BIDDER FIRM

The bidder firm shall assure that there should be no change in stock verification officer except for
unavoidable circumstances like resignation etc. to ensure proper flow of work. Also, frequent changes
in the stock verification team should be avoided.

Identity card will be issued to the team members of the selected bidder firm by MPPKVVCL, Ujjain.
5.5 TERMS AND CONDITIONS

e The Team leader shall mandatorily be present in all meetings and discussions for Area Store
Ujjain.

o The selected bidder firm shall be during the tenure and execution of the work shall report to the
Area Store Ujjain.

e During the course of stock verification there shall be regular meetings once in a 2 to3 Days
between the Area Store Ujjain and the senior partners of the firm to discuss and review upon
the issues.

13|Page
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® The selected bidder firm shall be required to report the
Area Store Ujjain,

The selected bidd
the course of the

outcome of their activities to the
er firm shall maintain 5 record of the activities being undertaken oy them during
Physical stock verification of the store division Office. A summaz

ary of the work
' : pending shal] be submitted to the Area Store Ujjzin at the end
stock verification of each the store dj

na or

all also form basis for the performaznce
cadily available for inspection at all times,
The selected bidder firm shall be obliged to maintain complete secrecy and not to disclose
matter which comes 19 jtg knowledge while conducting Physical stock verification, to
party, which may affect the interest of the Company adversely.
It may be ensureq that this assignment is carried out only through employees of participating
firm. If it comes 1 our notice that the assignment has been carried out by any other firm/p=
the appointment is liable to be cancelled.
The selected bidder firm

/persons,
sha
verification. It should ensure

any

any third

ection for the purpose of stock
anzlyzed justifies the findings and

¥ and effectiveness of the Company’s ERP
» any deficiency in the controls and other proceduras to ensu
¢ knowledge of the Ares Store Ujjain along with necessarv

S

same should be bought to th
be taken to rectify the same.

For Stock verification labors required wil] be provided for counting 08
In every Area Store,

3.6 OFFICE SPACE AND STATIONERY

The E.E.(Store) shall provide all sittin
stationery etc at every Area Store. fre

5.7 CONFIDENTIALITY

Nos. per day for 10 days

g arrangements including fumiture and office

equipment.
¢ of cost to the stock v

erifiers for its bona-fide use onlv.

The Physical stock verifiers should maintain complete secrecy of records.
information as confidential and shall not disclose any matter which com

conducting Physical stock verification t0 any third party. He shall undertake to effect and maintain the

same adequate security measures to safeguard the confidential information from unauthorized access. use
and misappropriation.

He shall treat confidential

siilla

& 1o its knowledge while

5.8 TERMS OF REPORTING

Deliverables:

Reporting and Deliverables shall form an im
considered: ' - . — -
5 E? I One composite Physical stock verifiers Report shall_ be prcpa!t'd coveri 2g all ‘héxﬁlfer;ﬁfﬁ ; r' f:
h taken up during the stock verification in different sections. Thus in one vigit 10 an Store Division, th
stock verifiers for the particular year will be taken up ar.1d comglc'tclx.i in a}loly rns?c;;mrad _—
ithe Fuidi d scope of the services and deliverablz as ntione
2 Without prejudice to the extent an ' D mmetERE
— }klllh in{)sliall be the key deliverables in case of e¢ach Store Division chd’_ verifi
’ N . - v - " - 5 :
'I(‘) (tmtocék verification Report, Test stock verification Note and Half Margir
est s

portant part of this assignment. Following points shall be
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As soon as the stock verification of an Store Division is completed the TAR, TA
prepared. The TAR and TAN along with the mﬁLWHMilrSﬁﬁ?:‘gaﬁf
shall be submitted to the Area Store Ujjain, ' ‘
5.8.3 Any Physical stock verification Report shall be sealed and signed by the any Partner of the
Consortium Leader Firm only. Any report/ correspondence by any other firm which is signed or
sealed by any other firm shall not be entertained by MPPKVVCL, Indore
5.8.4 The Reports shall be submitted as per clause 4.
5.8.5 In the event of non-submission or improper/ incomplete submission of the report the penalty
@0.5% per weck subject to maximum 10% of the iotal value of the work shall be imposed. Area
Store Ujjain reserves the right to reject the Physical stock verification report, in cases where the
observations in the Physical stock verification Report are found to be dissatisfactory based on the
Performance review parameters as laid down in [init;

5.9 Terms of Reporting:

5.9.1 The stock verifiers shall be submitting their yearly action plan to the Bidder firm for the stock
verification of each store of the company as per the Scope of Work mentioned in the document
falling under his purview as Physical stock verifiers .

5.9.2 Non-cooperation at any point of time during the stock verification tenure shall be bought to
the notice of the EE (Store) , for immediate action.

5.9.3 However, if no action is taken by the E.E. of the respective Division to resolve the issue, the
same shall be bought to the notice of the SE (Store) Indore confidentially.

5.9.4 The Stock verifiers Party shall have to mandatorily visit the stock verification Office during
office hours for the Physical stock verification as per the schedule for a minimum number of
days as prescribed.

5.9.5 The Team Leader shall be responsible for the supervision and satisfactory completion of
the Physical stock verification of the company.

5.9.6 The stock verification shall be completed in the prescribed time schedule. However in the event
of non-completion of the work in the stipulated time period due to unforeseen conditions, the
stock verifiers firm will be required to apply for grant of additional time period. Request of
extension of time period desired by the stock verifiers firm shall be considered only if reasonable
and justified ground exists at the sole discretion of SE (Store) MPPKVVCL, Indore.

5.10 CLOSURE OF CONTRACT:
5.10.1 The final bills to be settled as expeditiously as possible.

5.11 STATUTORY COMPLIANCES:

5.11.1 Physical presence of Physical stock verifier at the time of annual inventory. You have to
give your comments and be a party to sign the verification report. You can suggest the
methods/procedures to improve upon current practices of inventory verification. Comments
on compliance report submitted by the individual office for previous Physical stock

verification Report.
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6. ANNEXURES

ANNEXURE 1

(A) DETAILED LIST OF OFFICES:

=

‘ ' Total Number Of

' Name of office ___Ttems(Approx)
= - ' : -

| Area Store Ujjain. 290

290
ltems

Total
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ANNEXURE 2

Format for Price Bid

-

No of items code
to be verified

|

: . i T
S. no. Particular physically with URisiate 0“?] amount
ERP balance for | (Rs: per Item) (inRs.)
(2022-23)
1 Physical verification of the item codes with ERP balance under
Area store, Ujjain for a year including all T.A. /D.A., Lodging,
Boarding, out of pocket expenses etc. complete as per all
Terms and conditions mentioned in the Enquiry Document.
2 GST
3 H Total Including GST

(To be signed by an authorized signatory of the Bidder Firm / Consortium Leader, along-with seal of firm)
Title of Authorized Signatory

Name of Firm
Date and Place

NOTE:

. The Price Bid shall be submitted as a ‘fixed price’ quote for the deliverables specified in this document along

with the detailed cost break-up as specified above,

. The Bidder quoting the lowest Annualized Quoted Price per Office shall be given the highest score i.e. 100, the

score of the other bidders will be worked out as per clause 7.8 of the Enquiry document.

. All prices should be in INR and shall be specified in both figures and words.
. It may please be noted that payment shall be released, as specified above in the Enquiry Document, subject

to satisfactory progress of the work.

If there is a discrepancy between words and figures, the amount in words will prevail. However, if the amount
quoted in words is not legible or not clear in meaning, MPPKVVCL, Indore may consider the amount quoted
in figures as final. Such offers may also be rejected at the sole discretion of MPPKVVCL, Indore.

The total no of item codes to be verified physically with ERP balance may be varies as per actual number of
items balance as on date of verification, accordingly the payment shall be made.
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LAl s h e fu it 2 AR

ANNEXURE 3

Covering Letter for submission of Bid
(The covering letter is to be submitted by the Bidder on its Letterhead)

(To be kept in envelope 1)
DRIE:  iceseesrsstensadsieedsisiesaiosndnioes

To,
Executive Engineer (Area Store)
MPPKVVCL, Shankarpura,

Maxi Road.

UJJAIN.

Dear Sir, o .

Sub: Bid for Appointment of Physical Stock Verifiers at the store division Level, MPPKVVCL, Ujjain (Enquiry
Specification No EE/Store/UIN/GEN/22-23/47/ Ujjain DT.

In response to the Notice Inviting Offers, dated ....... issued by MPPKVVCL, we offer PROPOSAL to participate in

e
ing process for selection of the “Physical Stock Verifiers at the the store division Level.”

We are submitting this PROPOSAL on our own. If selected, we understand that it would be on the basis of the organizational,

technical. financial capabilities and experience as specified in the Enquiry document.

We understand that the basis for our qualification will be our PROPOSAL, and that any circumstance affecting our continued
eligibiliy under the Enquiry document, or any circumstance which would lead or have led to our disqualification under the
Engquiry document. shall result in our disqualification under this process.

We undersiand that you are not bound to accept any or all our PROPOSALS you receive.

We declare that we have not entered into any sub-contracting arrangement with any other person or firm including the other
Bidders for the assignment, in connection with the preparation and/or submission of our PROPOSAL for the assignment, or
preparation of the bidding documents.

We submit herewith, authenticated copies of the firm’s Partnership Deed (as applicable).

We declare that we have disclosed all material information, facts and circumstances to the MPPKVVCL, which would be
relevant 1o end have a bearing on the evaluation of our PROPOSAL and selection.

We acknowledge and understand that in the event that MPPKVVCL discovers anything contrary to our above declarations; it is
empowered to forthwith disqualify us and our PROPOSAL from further participation in the process.

For information/ clerification Mr. ........... (Name of the Partner) , address, email id, telephone number may be contacted.

\“-'e hereby state that we have read and understood the terms and conditions of the Enquiry document and agree to abide by
the same. We m::her agree to undertake the said assignment to the satisfaction of MPPKVVCL, Indore and as per the terms
ions of the Enquiry document.

and cond;

Yours faithfully,

Dorrmer AF sl H = 1 1

Farnzr of the Bidder Firm / Consortium Leader
Name & Seal of Signatory

A A -
ACaress:

Note: Partners of the Partnership Firm will sign the letter.
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ANNEXURE 4
Letter for submission of cost of Enquiry document and EMD
(The covering letter is to be submitted by the Bidder on its Letterhead)

(To be kept in envelope 1)

Dates: 0000 iaeessssssessaaes RRTNCTEA
To, . ; :
Executive Engineer (Area Store)
MPPKVVCL, Shankapura,
Maxi Road,
Ujjain
Dear Sir,
Sub:

Bid for Appointment of Physical Stock Verifiers at the store division Level, MPPKVVCL, Ujjain (Enquiry
Specification No EE/Store/UIN/GEN/22-23/47/ Ujjain DT. )-

We are enclosing the following:

<Bidder to insert this Clause if applicable> Account payeec Demand draft drawn on ................ <Bidder to insert

name of the Bank on which drawn>) for Rs. 1,000/- (Rupees one thousand only), drawn in favor of “Sr. Accounts
Officer (SR), MPPKVVCL? payable at Ujjain. towards cost of Enquiry document.

b.  Account payee Demand draft drawn on ................... <Bidder to insert name of the bank on which drawn>) for

Rs.1,000/- (Rupees One thousand only), drawn in favor of “Sr. Accounts Officer MPPKVVCL payable at Ujjain,
towards Earnest Money Deposit,

Enclosures:

..................................

..................................

Thanking You,
(Signature of Partner of the Bidder Firm / Consortium Leader)

Name...
Date...
Place...
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ANNEXURE 5

Bidders Background and Qualifications

(A) Details of the Bidder Firm / Consortium Leader

Name of the Firm Latest Partnership Deed

2 Address of the Head Office of the Firm
( Phone No., Email id, fax, Mobile No.,
Address)

3 Firm Registration No. (as mentioned in Latest constitution certificate
the constitution certificate) of the Firm issued by ICAI

4 Date of Establishment of Firm -do-

5 Date of Formation of Partnership Firm -do-
in case initially established as
Proprietorship Firm

6 Whether the Head Office is in Indore -do- |

7 Whether any Office of Operation is in -do-
the distt. where Store Division of the
company situated . )

8 No. of Branches of the Firm

9 Address of Branches with the Date of
Opening B

10 Number of Partners |

11 Number of Full-time Partners with the
firm

12 Name of the Partners in the firm along
with their membership number issued
by ICAI, and the year of association
with the firm

N No. of CA on the role of the bidder
14 No. of other paid staff on the role of

bidder _

15 No. of Articles Trainees

16 Team Leader to be assigned on the Bio-data with experience of
assignment with their qualification the Team Leader

17 No. and name of the Professionals to be Bio-data of the Audit Officers
provided by the bidder on the to l?e assigned on the
a_gsignmem_ assignment.
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(B) Financial Statements of the bidder

Details of the Bidder Firm / Consortium Leader

S Particulary 2019220 i 202020 0 1

2021322
1 Total Assets

Total Liabilities

o

Net worth

4 Annual Turnover

N Total expenditure

6 Depreciation

7 PBT (Profit before tax)
8 PAT (Profit after tax)
Note:

1. Attach copies of the audited financial statements of the last 3 financial years.

2. Attach photocopies of Income Tax returns of the firm for last 3 financial years.

(C) Credentials of the Bidders

a) A brief “Profile” of the Firm’s Practice and experience giving the following details clearly:

Details of the assignment / projects undertaken by the bidder in the last 10 years with the
following information

5“-A‘ssignments undertakenis e \§ i : mm

Form of organization (Partnership/ Proprietary/Company).

2
3 Nature of Operation of the organization
4

Experience/Completion Certificates of Statutory / Physical Audit from at least three clients out of the
Clients as mentioned above.

Curriculum Vitae of the Individual Experts, Team Leader and the Stock Verifier Officers
proposed on the engagement.
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ANNEXURE 8

(This undertaking is to e submitted along with the Technical Bid.)
(This undertaking should be on a non-judicial stamp paper of requisite value duly notarized)

fo, Executive Engineer (Area Store)
MPPKVVCL, Shankarpura,
Maxi Road,
Ujjain

Dear Sir,

Sub:  Bid for Appointment of Stock Verifiers for 6 Nos. Ujjain store division, MPPKVVCL, Ujjain (Enquiry
Specification No. EE/Stnrc/UJN/GEN/22-23/47/ Ujjain DT.

This undertaking is submitted in respect of the appointment of Physical Stock Verifiers for Area store Office of

MPPKVVCL, ... , in response to the Enquiry document dated ....... issued by MPPKVVCL, Indore and
subsequent amendment thereof.

We hereby confirm that:

i We have never been blacklisted by

any Government Department or Public Sector Undertaking of any State
Government in India or the Govern

ment of India for practicing in India.
2, We have no pending or contem

plated legal suit or criminal cases on grounds of turpitude or for violation of any other
law in force.

We further understand and agree that if the stock verification
execution of the work, the order of appointments stands

terminated, without any ]iabi]ity to either Party. Under such
circumstances, however, we acknowledge and accept the right

of MPPKVVCL 1o encash our security deposit.

.....................................................

(Signature of the Partner of the Firm/ Consortium Leader)

Name...
Date...
Place...
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