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Kadhya Fradash
Faschim Rshetra
Yidyul Yitaran Company Lid

Enquiry for  hiring  of  Chartered
Accountant/Cost  Accountant  Firms  as |
Physical Stock Verifier, in MPPRVVCL in
the Area Store Barwaha. the period of 1Y
2016-17 Lo 2017-18. Lnquiry Specification
No. 19/ 1278 / Barwaha Thd, 15.02.2017

Madhya Pradesh Pachim Kshetra Vidvu Vitaran Company

Limited Indore sooal
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OFFICE OF THE EXECUTIVE ENGINEER {(STORE)
M.P. PASCHIM KSHETRA VIDYUT VITARAN CO; LTD: BARWALA,

Fhone Mo — 07250-200091
E-mail- starebarwahag@gmeil.com

Mo EES6- 1T PLIRAY 1278 BARWAHADTD, 15.02,2017
Notice laviting Quotations for Supply of services for Physieal Yerification of Stores Inventors

Sub:- Enguiry for appointment of CAMCHS firms for Physical Verification of Stores Inventnry Lving ut
Aren Store Barwaha

Lowest rates are invited for the under menmioned material, The guatations should be physically  submitied
along with requisite EMD in sealed cover 50 as 10 reach this office on or before due date of opening ol quotition
mentioned below up to 3.00 pm. The quotation will be opened on the same day ot 3,30 p,

S.No. Description Mo of ltem code (o be | Due Dalcal Farmest
verified phvsical with opening ol Money |
ERP Balance for the quoiation ol Bs)
mcnth of December
2014
|
[011 | Physical Yerification of Storcs 160 Mos, 01.03.2017 wonen |
Ioventory Lying at Area Store |
Barwala for the .Y, 2016-17
1
| | |

I_Eﬂcligrﬂund

Madhva Pradesh Pachim KshetmVidyut Vitaran Company Limited (MPPEVVYCL) Indore, one ol the
successor Companies of MP State Electricity Board, with its head office at Shaki Bhawan. Jabalpur is o
Power Distribution Campany incorporated under the provisions of the Companies Acl. 1956{now companies
Act, 2013LMPPEVVCL Indore (hergin afier referred to as a company} is engaged in the distnbution & retal
supply of electricity 1o its 'consumers, The Area Store Barwaha of the Company intends to appaint Physical Sieck
Verifiers, by engaging the Firms of Chartered Accountants with a view o bring in a professionsl approack in
Phvsical S1ock Yerifiers it of the Power Distibution busingss in Madhya Pradesh,

1. Objective of this Assignment

o Compliznee w the applicable Provisions, Orders and Rules Framed under the New Companies Act. 2013
that require effective Physical Control Procedures in aCompany,

s Foeus on regular Physical Swock Verifiers of the Stores o gssess, review, recommend and commenl in
respect of effectiveness and efficiency of accounting, linancing, and procedural complianee at its store
Offices of Operations ;

+ Tomake management aware, as soon as practical and a1 an appropriate level of responsihilite. ol material
in steck physically available in the store end operation of geccunting and Phasical centrol syl Ul
may have come 1o the notice of Steck Verifiers in course ol Stock Veritieation |

«  Eslahlish an effective Physical Steck Verification and control system.

»  Achieve the objectives specified in the Corporate and Operitional Plans.

To ensure that requirements wnder Company's Physical Stock Verilier Repen regarding Physical Control
ard Physical Stock Verification are complied with, in a manner that also assists management’s abjeciive
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of ensuring, as far as practicble, orderly and eflicient conduet of it business. This shall alse incluke
adherence to management policies, safeguarding of assets, Prevemion end detection ol Traud amd error,
accuracy and completeness of the stock material accounting records and timely preparation of reliabie
financial information.

For the aheve said purposes, the company herely intends 10 initiate the process of selection of Charenad
Accountant Firms as “Physical Stock Verifiers for the store Otfices ™ (hercin after refereed 1o as “UA
Firm™ o “Avditars” or “Bidder Firm™). Thus, the company is issuing this Enguiny document trating the
interested and eligible CAATWA Firms 1o purchase the Enquiry document and o participale in the
Bidding Process for the selection of Physical Stock Verifiers atthe Arca Stare Barwaha

2. TERM OF AGREEMENT (CONTRACT PERIOD)

CA Firm would be appointed as Physieal Seck Verifiers for an initial period of two (02) years commencing
from the date of acceptance of LOA which may be further extended with or without inerease in Block
Verification fee as per sole discretion of the Arca Store Barwaha The Arca Store Barwiha reserve the nght to
appeint another CA fimm o get the wark dong in the event of Failere af the selected Ca Firm to commence Hi
work within the preseribed time ar lerminate the Agreemand &m time befire the expirs ol ke Contr Period 17
the progeess of work is ol commensurate with the time completion schedule ar the S1ock Veritieation is nol found
satisfactory 10 the abjectives of the assignment or for any other reasons Seems fit o the Ares Stene Barwiha

3. QUALIFICATION CRITERIA

31 The Bidder firm or the Censortium Leader should fUlfill the Mollowing eriterie 10 b eligtible:

. The Bidder firm must be in operation for at least fve (031 years, In case of Cansortium. one firm muost b
in operation for &t least five (03) years, The perind of 05 years will be considered from Lhe date of
registeation of the fom. Copy of registration deed Lo be provided by the Bidder lirm lor verilication,

' The Bidder Firm should not have less than Rs.5.0 lakhs professional receipts in last FY, In case af
Consortium, at least one firm should not have less than Rs,5.0 lakhs professional receipts in last Y
* The Bidder Firm must have its cne (01} Registered Office or Branch OfMice al Indore ar the places
2 cavered under Stock Verifiers i.e. where store division offices are situated.
’ There sheuld be no legal suit / Criminal case pending ar contemplated agains the Bidder Finmoon the

aypunds af wrpitude or for vielation ofany of the law in force,

Date of applicability of qualifiing eriterie anud ofier perariciers, webess ofhierwive siored expressly, siodl be 817
Jirr, 2047,

17 Infermation relared to above mentioned criteria alang with the covering lener to be provided
eI e ik and must be submitied aleng with the Technical Proposal,

= Area Siare Barwaha reserves the right 1o verily { serutinize any of the ahove mentiened information tar
accuracy in case of credible evidence obuined for any lalse declaration Arca Store Barwaha
PP VYCL, Barwaha reserves the right 1o 1ake appropriate action as it deems 1t in addition 1w cancel |
terminate the contract or disqualify such G,

4, INFORMATION TO BIDDERS
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4.1 SUBMISSION OF PROPOSAL

s Single Stage — two envelopes bidding process shall be followed for the selection of the CAITW A B
for Physical Stock Verification at the store divisians,

« The Physical Verification of $tare is 1o be done ence in a year, The Scape af Work is e L [ase 3

« The asppoimment of CAACWA Firms shall be for enderteking  Physical Stock  Vesilication |
Quentity Onlyy  of the Arca Store Barwahs The Physical Stock Verification alficer shall be responsinle
for the Stock Yerification of Area Store Barwaha as per the Scope of Waork.

e Al the interested and eligible CAACWA Firms should submit their technical proposals in the preseribed
farmal given in MS for. Each copy being physically separated. bound, sealed amd Tabeled e
“Envelope 1 - Bid for appointment as Physical Slock Werliers  Area Swere Barwaha Technieal
Proposal™ and marked "Original” or "Cops”. [ thers Ps o diserspanes in the eriinal amd cope ol
shall govern. The bid which do ot contain the requisite infarmation or is not supported by the supporting
documents will be treated 25 non-respensivengss, and its financial preposal shall nemain un-opened. Il
Farmest Money Deposit (herein afler referred 1o as EMIN and the Cost of Document (in the Torm al
demand drafi}, in case the Enquiry document was downloaded, shall be placed in the sime e o

. The Financial Proposal shall be placed in the separiny cnvelop
labeled as “Envelope 2 - Bid for appeintment as Physical Swock Veriliers  for the  Area Stoare
Barwzha Financial Proposal” which must contain the Cuotalion for cach year af the Stock Verification

eriod for the appaintment &5 Physical Stoek Veriliers  of the Company as per the proseribed farmal in

ilrharie e

. Both these envelopes shall be placed in an cuter envelope and sealed. The auler
envelope shall bear the submission address, name of the bidder and cleasly marked “for appeintment of
the Physical Stock Verifiers  for Area Store Barwaha,

= The ariginal and all copies of the Technical ard Financial Proposal must be signed by the propricior ol the
Bidder firm ¢ Conserium Leader.

Al the Techmical and Financial Proposals slong with the LM must be deliversd e the Arca stare
Rarnaha, MPPEVVCL, Maheshwar Road, Near 220 KY Grid. Barwaha on e Polivre the die Lare
subrmission of the Proposals mentioned elsewhere in the Enquiry dacunment.

« The envelope containing the Technical Praposal and EMI of K 1,000/ will be apened on the specilicd
date and time in the presence of Bidders or their authorized represematives who choose 1o attend Cinee he
lechmical evaluation has been done the company shall intimate the schedule of opening of Financid
Proposal of the firmis who have qualilied the technical evaluation,

L2 VALIDITY OF PROPOSAL
The Bid shall remain velid for a period of 60 days from the dae stipulated for submissian of propssl|
MPPEVYOL reserves the right to request exstension ol the Bid validity Tor an addiian| poriod o thre
(31 months, 10 necessary.,

4.3 EARNEST MONLEY DEPOSIT (EMD)
Al interested bidders are expeeted to submit, atong with their Bid, Eamest Money Deposit (EMLU ol s
1,000 /= {ene thousend) only, in the form of DD/ Bankers™ Cheque. dravn on any soheduled Bank in
favour of 87,4, O MPPEVVCL, payable a1 Khandwa,

Tl EMD of the unsuccessiut Bidder shall be retured oot faner then sy (DU day s atien e vaars ol i
pericd of Bid validity as specificd ahove. However, EMED of Successtful Bidder shall e Adliusted in
Security Deposit and Execution of the work.

4.4 EXAMINATION OF THE ENQUIRY DOICUMENT
The prospective bidders are cxpected 1o examing the instructions, forms, terms and speilivations - the
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Enquiry Document. Failure o submil any inlommation ws required in the enguiry document will ke
bidder's own risk and may lead 1o the rejection of the bid. Further. during the evaluation of proposals.
MPPEAVYCL, Indore may at its diserction, ask the Bidders for clarification or any further documcns lore
s proposal. Moo response or inadequate response 1o the clarificpions asked for mav lead 10 1he
disgualification of the bidder.

435 EVALUATION OF THE PROPOSALS

* Preliminary Serutiny:
Preliminary serutiny of the technical proposal will be made to determine whether they are complee,
whether the documents have been properly sizned, and whether the bids are generally in order, Bids not
conforming 1 such preliminary requirements will be prima facie rejected,

+ Fulfillment of Minbmum Qualifieation Criteriaz
The proposals will be examined to ascenain whether they fullill the minimum qualilicalion eriteria as
prescribed in clause-6, The propasals of those applicants who do not Fal 11 minimum gqualilication crieria
shall mon be weken inte lerther considerations detailed evaluation.

* Waivers:
MPPRYNCL shall waive minor infirmity; noncenformity or ireegularity in & proposal, which doss ne
constitele a material deviaton, provided such waiver dacs not prejudice ar alTeet the relative ranking of
any Applicant,

= Detailed Evaluation of Technical Proposals;
Bids tound o be substantially responsive after the preliminary serutine and fulfillment of the minimm
gualification ¢riteria will ke 1aken up for detailed cvaluation, Criteria for evaluation of technical hove
Becn specified in ADEesirg-3 ol this docamenl,

o Technically Qualified Applicants:
All the Apphicants who Salfill minimem gualification criteria oo ternover requircment, number of
branches, manpower experience {Datails inm-ij will be declared as technically gqualified. The
Financial Bids of only the technically quatificd Applicams will be apened far MPPEY VL shall waive
miner infirmity;. nenconformity or irmegularity in a proposal, which dues not constitee o ssaterial
deviation, provided such waiver dees not prejudice or afteet the relative ranking of any Applican

« Detailed Evaluation of Technical Proposals:
Bids feund 10 be substantially responsive alter the preliminary seruting and fullilsent of the misimum
gualification criteria will be taken up for detailed evaluation. Criteria for evaluation ol weehnical hasve

been specilied in @ngexird-> of this doewment,

* Technically Qualified Applicants:
All the Applicants who fullill minimum qualification eriteria e, wenever requirement, number of
branches, manpower experience {Details in Bomesiitd-31 will be declared as technically gqualificd. The
Finuncial Bids of enly the 1n:t-.'hni-::l.||';.' qualified Applicants will be opened for further provessing.

4.6 EVALUATION OF THE FINANCIAL PROPOSAL

The Financial Proposal of the wechnically qualified Applicants will be epenad.

s Fixed Price Bids:
Only the fxed price financial proposal indicating Toral Quated Fees (in lakhsior each wear al” the
Contract period will be considered, The price shall be inclusive of all T.A/ DA Lodping, Boarding. and
out af pocket expenses, taxes and duties. Mo payment ciher than this shall be paid for the deliverahles s
specified in the Enquiry document, Fermal for submission of lisancial proposal is in i LN
mowse. local conveyance and lood will not be provided by s,

o Arithmetical errors will be rectificd as follows:
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If there is & diserepancy between words and fipures, the amount in words will prevail. Toweser il th
wmount guoted in words is not legible ar not ¢lear in meaning. e MPPRAVNVCL may conaider the amawn
quated in figures as final. Such offers may also be rejected.

4.7 SELECTION PROCERS

o

Mhe bidder firm. whose Domencial proposal will
b the lowest for a pericular Group, shall get selected Tor the appointment as the Physical Stack Werilicrs
of the Group, subject 1o fullilment ol
contraciual formalities.
Abnermal L-1 will not be enterained & MPPEYNCL reserve the eight to given in o -2 or above party,
The selected bidder shall be isseed 3 Lener of Award (LOA) by A store
Rarwaha and, upon acceptance of the LOA by sueh seleeted hidder, will be appoinied as an Physical
Stock Weriliers efthe company.
The selected bidder shall accept the Letter of Award uncenditionally, within seven {73 days Trom the date
of issue of the LOA.
Upon acceplance of the LOA, the selected bidder shall be required 1o sign up an agreement wilh

MPPEYYOL on 2 ﬂﬂn-jlldi':[ﬂll glamp paper n‘l' s f;d::ll:l,"-1 ar Barwaha within Filbecs 1135 lJil:-.h. al

accepiance of LOA. containing everall lerms and conditions which shall he binding on the finms, Dradi
agrreement shall be made available on the date of pre bid mecting, Cast of the stamp and revenue stamp
affixed on the agreement shall be bome by the applicant. MPPEVYCL, Barwaha shall nol reimburse
thiege casls,

The selected Bidder shall cemmense the work of Physical Stock Verificalions as por Lhe progim issuasl
by Area Swore Darwaha MPPRYVCL, afler the signing of theagreement.

I the selected bidder:
Fails 1o accepl the LOA within the preseribed time:

Fails to camplete the contractual farmalities within the stipulated time pericd: or

Fails to commence the work as per the program,

Then in such cases, Area Stare Barwaha MPPENVVCL, Indore reserves the gight wocangel the ofter made

such firm, forfeits it's EMD and may also blacklist the bidder.
The selected bidder shall not sublet the work of Physieal Steck Yeriflications  woany other paris. A
violation of this pravision would make the contract Liable for ermination.

4.8 PROMOSAL CURRENCY
Prices shall he quoted in Indian Rupees only.

4.9 PERFORMANCE SECURITY

The successful bidder needs o submit a Performance Seeurity equivalent 1o Tive pereent (3% ol
Annualized Quoted Fees in the form of a DD drawn on a scheduled bank in faver of MPPRVVOLL
payahlz at Indare, within seven (7) day=s from the date of acceptance af the LOA by the Succassul Ridder
which shall be refunded within three (03 menths afier the successful campletion of the assignment

Fuailure 1o commence the Stock Merifications as per the progeaons sssocd b MPPRYYOT <ball connl
forfeiture ol performance security and cancellation of the LOA,

4.10 PRE BID CONFERENCE

T|Page

Imerested Bidders may aoend the pre-bid conference on di 23022007 at TGO AM. a1 the Tollowing
address; Office of The Excowtivie Enginger (Store) MPPKYYCL, Area Store Barwiha, tor clarification
of any doubls of the prospective bidders reparding the Enguiry document. The prospective bidders ma
anend such meetings thecugh their authorized represematives, Those prospective bidders wolho mas - lind



themselves unable 1o attend the pre-kid clarification mecting in person mav send theie guerices either b
posl or facsimile or by courer at the above mentioned address.

11 CLARIFICATION! FURTHER INFORMATION
The Bidders may seck clarification on the Enquiry document by making a request in writing., subonitied w
the person addressed below, 2ither in persen, or through registered post £ courier, of thrweh cmal, in 1he
format preseribed in AL pd-7 till the last dav of sale of the Enguiry documents as por the derils

provided below;
Designation: Excoutive Engincer {Sore)
Address: Arga ore MPPEVYCL Mahoshwaer Road,
Mear 220 KY Grid, Barwaha
Fhone Mo 07280250091
Ermail: storebarwahafgmail.com

MPPEVVCL would duly ackrowledge the queries reecived by post, cougicr or by Tzesimile and providy
response to the clarifications sought by the proapective applicant al its diseretion,

412 AMENDMENT TO THE ENQUIRY DOCUMENT

Al any Lime prior to the last date for sale of the enquiry document. Arep Store Barwaha may amend the
enquiry docuwment by issuing necessary addendum. Addendum issued shall be part of  the enouin
document, ;

The addendum will Beonedlied i sweming we ol prospective Bidders and also uploidied ae tee allicnl
website of the Distribution Licensee.

Such amendments, clarifications, ¢ic, shall be binding on the Bidders and will be given due consideration
by 1he Bidders while they submit their Bid,

) In order o give Bidders reasonable time to 1ake the above amendments inte account in preparing their
Bid, MPPEVYCL may, a1 s discretion, extend the Bid Deadline,

4 A3 RIGHT TO ACCEPT/REJECT ANY OR ALL BINS

Aret Store Banwaha reserves 1the right to aecept or reject any or all the propesals, or cancel the bidding
process and reject all the proposals a1 any time prior 10 the award of contrmact. withoul therehy ineurring
ary liability 1o the alfected bidders or any obligation 1o infarm the afscicd biddess of the srounds of such
action. L-1,L-2,1.-3 not neccssary,

A4 ASSOCIATION WITH INDIVIDUAL CONSULTANTS

The Bidders may ssseciale individual consultams for the wechnical puidance inthe Geld or for any otber
specialized work, il required and a copy of the agreement 1o the effeet delining the scope of work cle,
should be submitted along with the application. The cost of the hiring the individual consultants shall be
home by the bidder himself, Area Store Barwaha shall not be lizkle for any work of the conselian during
the course of stock varification.

4,15 COMMENCEMENT OF SERVICES
§|Page




Afler signing the agreement the selected bidders shall commaence the performance ol sersiees as per Hio
program issued by Ares Store Barwahs

416 CO-ORDINATION AND FOLLOW UP OF STOCK VARIFICATION WORK

Exccutive Engineer {Store), MPPEVVCL, Barwaba will be in charge of co-ordination of Sk
Verifications work, The successful bidder, alter award of wark is required 1o approzch the offiver
concerned on all marers for smooth and effective conduct ol Stock Veritications [ T s gosoradimstaon
covers the entire gemut of activities vie. finalization of Stock Verificaions prosranmr, i

acceplance of deliverables, sefilement ol payment, dispute resalution as per the contrct lerms elc,

4,17 SUSPENSION OF SERVICES

MPEK VYL, Indore, reserves the right to suspend the sclected bidder by a written notice and susperd all
savments o 1he selecied bidder, iF the selected bidder luils to perlonm their abligation in the assignment

418 PAYMENT SCHEDULE/ PROCEDURE FOR RELEASING OF TIIE FEES:
The payment to the Physical Stock Verifiers ol the division Level shall be made by the Arsa Stor

Barwaha
aj Pavment Schedule for the Stock Verifiers  Fres:
- The kil will be submined afier within Tdavs along with the cemificate ol completion afler

completing work annexed [ Annexere-11, and after submission of the same, %)% payment against reparls
submirted for a complete Stock Verifications eycle per store as per the program issucd will be made,
which will be based on the following:-

[a] Aoocopy eboall reports
along with acknowledpement of reports submitted 1o Division {signed by E.I(Stered) shall be submitted
with the invoice,

. o A summary ol discussion
with the storekesper and EE.(Store} upon the reports of that siome division znd a gertilicate of the
E.F.(Stoe) shall alse be submitted along with the invoice.

L]

The batance t0% may be relepsed within three months lrom the date of i paymen refensed.

The date of completion shall he reckanad fram the dute of submission of final S1ock Veritications nepuor o
the S.E. (Stores), MPPEYYCL, Indore.

4,19 SUBRMISSION OF BILLS

The pavment as per payvment terms above shall be released by the Senior Accounts Oifcer, HrAL
MPPEAVYCL, Ehandwa, Within reasonable time rom the date ol reecips of the Bill or a5 per queue
whichever is later. The bill should be submitted as per following instruetions:

A.1%.1 The Bill should be submisted inwriplicate o Ares Stere Barwahu with the M [ son Khand

CLHpy.

4.19.2 The il should be submitted on within 7 days. affer completion of steck venlication work,

4103 1T CAACWA Firm fails to perform the Stock Verilications of any office us per the scheduled program.
the list of such offices should be separately enclosed along with the bill.

After satisfactory completion of the work. the bill shall be passed and forwarded 1o the Senior Accounts
Officer, MPPEVYCL, for pre-euditing the bill and arranging payments within reasanabie fine ws per
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4.20 PERFORMANCE STANDARDS

4.20.1 The Stock Verifiers shall be responsible for the completion of Sleck Verilication lorall the  stores s
par the Scope of Waork in the Enquiry Document,

4.20.2 The Stock Verifiers shall follew all S1A (Standards of Physical S1ock Verification )

» The Swck Veritiers is cxpected to apply reasonable degree of care and diligence while performing the
Stock Werification, He should ensure that the work is progressing and being perfarmed in compliance
wilh the agreement,

» In case of any negligenee found on the part of Stock Verifiers . or the work 15 nat caried oul in
secordance with the terms & conditions of the Enquiry or scope af work i non adhered 10 by the Stock,
Verifiers . MPPREYVOL reserves the rights reject the Stoeck Merification repor and fo deduct o suiisble
amount from Stock Verificulion feesfincentives payable o Stock Veriliers. The Performance roview
paramecters as laid down in Binaeare |0 shall farm the basis of determination of the performance standand
of the Stock Verifiers | but MPPRYWVCL's decision shall ke final in this regard.

« Substantial Failure of the sclected bidder o perform the agreement may even cause (o terminate the
agreement. In this event, the company may require the bidder firm o reimburse the manies paid thased on
the idemifiezd portion of the unsceepiable work received) and shall seck charges or assocated damaoes.

4.21 ESCALATION

No escalation charges or additional amownt whatsoever shall be paid 1o the selecied Bidders

4.21 DISPLUTES

The fallowing clause titled ‘Dispules’ shall be a pant of the agreement W be emered inwe with the
respective selected hidders Tor each group. This Clause does not prevent gither pany commenging or
pursting court procecdings 10 protect the rights of confidentiality and in respeet ol the Confidential -
Infermaetion of that pary. | |
In the event of any dispute or difference arising bevween the parties, relaing to the scape ol work, |
meaning or effzet of the Agreement or any other clause or in respect of the rights and liabilites of tw
parties or other matters specitied thergin or with reference o anything arising oul of or incudental e s
agreement or otherwise in relation to the terms, whether during the continuance al this derecmen o

3
| LI e AT
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For the aveidance of any doubt, any communication belween the parties arfsing aul ol o in comneclion
with the above presedures will be withoul prejudice and will be reated a5 contidential,

5. SCOPE OF WORK
5.1 BACKGROLINI

Madhya Pradesh Pachim Kshetra Vidyut Vitaran Company Limited, with its office a1 Indore 15 2
Pawer Distribution Company incerperated under the provisions ol he Companies Act, 1930 (now Companies
At 2003 and is 2 Government of Madbya Peadesh Undenaking, post un-burdling ol Madhya Pradesh Suue
Electriciy Board in 2005, as a part efthe MP power sector reforms,

The Area Store Barwaha intends toe appoint Phasical Stock Verifiers, by enpgaging the Firms ol Chiartensd
Accountants with a view e bring in a professional approach in the Physical Steck veritication List ol iem
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5.2 OFFICES FOR PHYSICAL STOCK VERIFICATION:
» Appaintment of Phyvsical Stock Merifers:
The company desires 0 engage reputed Cherered Agcounant firms, as Physical sfock Weriliers il
the store division . A firm of Chartered Aceountant shall be appointed Tor each Group, which shall be
responsible for the Physical swck verification of all the Vsted CHTices as per the Scope ol Work
within the Group for a period of 2 Financial Years i.e. for FY 2016-17 & FY 2017-18

+  Frequency of stock Verification olOftiees:

For all offices operating under the Group of which the CA firm is appainted 25 the Physical stock
Veriticrs shall be required 1o be audited as per the Scope af work and TOR ol the Enguiny dezam
The Fhysical stock Verifiers shall ¢ary oul Physical of stack verifieation as per the following seope
af all the offices in the Cirele Office(s):
Scope of Manteof Periodicity!
Work Offices. Reporting of Stock
' * Nerification

1 Physical Ared Yearly 15 dans
Stoek S1ore
Verification Barwaha
of S10cs of WA
| conpany

+The number of days of Physical Verification above indicates the rumber of days an stock verificalion
tearn shall require to stock verification the all store Office as per the Scope of work ahove.
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SASTRUCTURE OF STOCK VARIFIER PARTY

» The selected bidder firm shull be required 1o depute one wudit wam for the STOCK
VARIFICATION of stock verily of store . covering the entire scope of audit consisting ol one (11
Stock Verifier OMcer and {T) Stock Verification Assiglans for each siore,

» The Stock Verifier Officer shall have any of the fellowing as minimum qualiicaton

CoA, with at least two (21 yvears o experience:
R
AL (Inter) with at least Hive (3 ) years al expericnog;

{Mumber of vears ol exparience will be copsidered from the date of the issuance ol mark sheet )

= All the documenis af the ) stock verifier team verifying their educational backgreund like mark
shecls, certificates ete. will be verified by the Company, The audit 1eam of the selecwed Hidder
form shall carry original and duplicate copy of their certificaes. i

= Along with the Stock Veriler Leam as mentiened above, the Bidder shall have a Team leades wha
should be a Fellow Chortered Accountamt (FCA) responsible for the supervision and owverll
monitocing of the eam,

o N shall arrange bl necessery information for the stock verifier team from Lme 10
rime.

o Effectively supervise and control the stack verification work, For cach localion,
o Effectively discuss the stock werification  pointg with the E.E0Swre) and ablin
detailed and meaningful explanation.
o Ensurc the work shall be as per the Scope of Thysical sk veriticnion and
completion of the stock verifcation as per U schedule,
o The appoiniment of the stack verifieation team and the team Leader shall be made en the basis of
the credentials, experience and capability as furnished by the participating firm Tor the purpose of
evaluation along with the lechnical proposal.

54 MANDATES FOR THE BIDDER FIRM

The bidder firm £hall assure that there should be na change in stock verification alficer except for
unavpidable circumsiances like resignation ele, Lo ensure proper Tow of work, Also, frequent chinges
in the stock verification feam should ke avmded.

ldemtity card will be issued to the team members of the selected bidder firm by MPPEVVCL, Indore
5.5 TERMS AND CONDITTONS

»  The Team leader shall mandatarily be present in all meetings and discussions for Area Sione
Barwaha ;

¢ The selected bidder frm shall be during the terwre and esccution of the work <hadl report oo L
Area Store Barwaha

¢ [yring the course of stock verification there shall be regular meetings once ina 2 103 [y
between the Arca Store Barwaha and the senior pariners of the firm 1o discuss and review upon
the issues,



The selected bidder firm shall be required 10 repon the ovtcome of their activities 1@ the

Arex Slore Barwahs

*  The selected bidder firm shall maintain a record of the activities being undenaken by them during
the course of the Physical stock verificetion of the store division Offce, A summany of the wark,
underiaken, completed and items pending shall be submitied o the Arca Steng Baraabg g il el
of stock  verification of each the store division olflice. This shall alse form basis ke i
perlormaree review af the bidder firm. Such record should be readily available for inspection a:
all tirnaes.

v |'he selected bidder firm shall be obliged w mainain complele secreey and nol 10 disclose wny
matter which comes to its knowledge while conducting Physical stock verifteation, 1o any thind
party. which may aftect the inteérest of the Company adversely,

= I1may be ensured that this assignment is carried cut only through employees of paricipating
liem. IF 11 comes (o our notice thal the assipnment has hean carried out By any other Bemepersons.
the appaintnzent is liable 10 be cancelled.

» The selecied bidder firm shell be responsible for dig callection tor the perpose ol stick
verification, 1t should ensure that the daa collecied znd analyeed jusiifics the indines and
recemmendziions as provided by the stack verihers.

= The selected bidder firm shall ensure the adequacy and elfectivencss of the Company's ERI?
svatem of Physical Controls, any deficieney in the controls and ather procedures 1o ensure fle
same should be Bought 10 the knowledge of the Area Store Barsaha along with necessary steps
to he taken to rectify the same.

e Tor Sleck veridfication labors required will be provided for counting 08 Nos, per day Tor 10 dass

N every Anea Store.

5.6 OFFICE SPACE AND) STATIONERY
The E.E(Stone) shall provide all sitting areangements incleding fumitune and office equipmen.
stationery ele el every Area Store. free of cost o the steek verllers for its bona-tide wse onby,

ST CONFIDENTIALITY
The Physical stock verifiers should maintain complete secrecy of reconds. He shall treat conlidential
infermation as confidential and shall not disclese any matter which comes o its koo ledge while
conducting Physicel stock verification 1o any 1hied party. He shall ondemake w eflect and maintain the
same adequate security mEasures o saleguard the canfidential information ram unauthosized aecess, uwe

and misappropration,

58 TERMS OF REPORTING

Deliverablbes:

Rr.'pr!.‘l:ll'-.i._‘. and Deliverables shall Torm an imponam par ol this assignment, Fallowing peings shall be
considerad: :

28,1 One composite Physieal stock verifiers Report shall be prepered covering all the aspects covered:
taken up during the steck verification in different sections. Thus in one visit to an Store Division, 1he
stach verifiers forthe particular vear will be taken up and completed in all respects.

5.8.2 Without prejudice to the extent and scope of the services and deliverable as mentioned abaove.
following shall be the key deliverables in case of each Store Division stock verification : o
Test stock verification Report, Test stock verification Note and Half Margin :

13|Page



A5 spon as the stock verification of an Store Division is completed the TAR, TAN should be
orepered. The TAR and TAN eleng with the BRNEKULE reinstand alliothr retared details
shall be submitted 10 the Area Store Barwaha

5.8.3 Any Physical siock verification Report shall be sealed and signed by the any "snner ot the
Consortium Leader Firm only, Any report! correspondence by any other firm which is signed or
sealed by any other fiem shall not be enteriained by MPPRYVCL, Indore

5.8.4 The Reports shall be submitied as per clause 4,

585 [nthe event of non-submission or improper’ incomplete submissicon of the repon the penaliy
A5 per week subject to maximum 10% of the oal value of the work shall be imposed. Area
Store Barwaha reserves the right to reject the Physical stock verification repart, in cases where the
ohservations in the Physical steck verilfication Report are found 1o be dissatisfactory based on the
Performance review perameters as laid down in m

5.9 Terms of Reparting:

5.0.1 The stock verifiers shall be submitting their yearly action plan e the Bidder lirm for the stock
verification of each store of the company as per the Scope of Wark mentioned in the documen
falling under his purview as Physical stock venliers.

5.9,2 Mon-cooperation at any point of time during the stock verification tenune shill be ouiht o
the notice of the ELE (Store) . for mmediate action,

5,93 However, if ne action is faken by the E.E. of the respective Division 1o resolve the issoe. te
same shiall be bought to the natice of the SE (Store) Indere conlidentially.

5.9.4 The Stock verifiers Party shall have 1o mandatorily visit the stock verification Office dunny
office hours for the Physical siock verification as per the schedule for a minimum number of
days as prescribed.

59,5 The Team Leader shall be responsible for the supervision and satisfaclory completion of
the Physical stock verification al the company.

5.9.6 The sleck verification shall be completed in the prescribed time schedule, Howewer in the event
of non-completion of the wark in the stipulated time period due o unforescen condinons,

- stock werifiers firm will be required o apply for gram of additional 1ime period. Reguest of
extension of time period desired by the stock verifiers firm shall be considered enly iU reasonable
and justified ground exists al the sole diseretion of 5E {Store) MPPEVVCL, Indore.

5,10 CLOSURE OF CONTRACT:
54000 The final bills 10 be settled as expeditiously as possible,

S STATUTORY COMPLIANCES:

5,051 Physical presence of Physical swock verifier a1 the tme of annual inventory. You hive 1o
give your comments and be a parly to sign the verification reporl. You can sugeest the
methodsprocedures 10 improve upon current practices ol invemory verification. Comments
on compliance report submitted by the individual office [or previows Phasical swock
verification Repor,

nW‘h
Execti®e Engineer Store) '

Avrea Store MEPPRYVOL Barwals
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6. ANNEXURES

AMMEXURE 1

(A} DETAILED LIST OF OFFICES:

Tut:l-l .ﬂ;mlhfr O '

Mame of offiee ltems(Appros) = _|
Area Siore Barwahs 160 Nos. |
- Total 160 Mos. Items !
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ANNEXURE2

Farmat Toe Price Bid

Price id for the Group {Please mention "A* BT e O wlitchever is applicably)

2016-17.2047-18 (stock verification) &

Fecs in Rn. Lo

Rasic RawesFees for item verification of Arca Sore

Barwaha for a vear including all T.A. ThA. sl i
1 Doarding, vut of pochel exponses ele complete as per all

Terms and conditions mentioned in the Enguiry Daocumen, -
2 Taxes and Duties
i Total Quated Fee for Two Years (A} ===

L e

Cuated Price= [
Anmuatized Quoted Fees (B = (A2
Total Sumber of item verification of Area Store Barwalha 1€
Annualised Quoted Feos per item verified store division Office (RO

i To be signed by an authorized signitoey af the Bidder Firm ¢ Consorium Leader, alang-with seal of Nien)
Title of Auvthoreed Signalary

mame of Firm
Drate and Place

NOTE:

| The Price Bid shall be submitted as a fixed price” quote $or the deliverables speeified in this document aleng
with the detailed cost break-up as specificd nbove,

. The Bidder quoting the lowest Annuatized Quored Price per Office shall b given the highest seare i 100 Uy
seore ol The other bidders will be worked out as per clause 7.6 af the Enguiry document.

. All grices should be in INR and shall be specifivd in bath figures and words.

It may pleise be notad that piyoment shall ke releascd, as specified above in the Enguiry Document, subjesl

1a entisfactory progress of the work,

I there is o discrepaney bevween woeds and figares, the amount in swerds will prevail Hosweser, (T the dnsaunt
guated in words i3 not legitle or not clear in mepning, MPPRAYOL, Indore miy consider the amome quotad
in figures as fimal, Such offers may atsn be rejested at the sole discretion af MOPEY YL, Indary.

Tk

4t

an
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ANMNEXURE 3

Covering Letter for sulanission of Hid
{The cavering letter 15 0o be submicced by the Didder o its Lenerbenils

{Tn be kept im envelope 11
T T 1<y
T,
Tl Exccutive Enginser (3iore)
Saheshwar Raoad,
Near 220 KV Grid,

1 Lirvidan

[ Sir
LITLE [l for Appoinement of Physical Stuch Yerifiers atche soore division Level 3FRY VOL, Baraalin
{Eneuiry Specilication No EESAG-1TPURAIITE Burwaha U'T 1502217

I ToApISE T the Mishoe l|l|.|i|i|'|‘11|;_:||'|'|‘:r\-;I ted 1542 317 lasued h:, SMPPEYWVOL, we ofler PROPUSATL L |'l.II'|il\.'Ii".I|l." in
the Bidling process Tor seleetion sl the =Physical Stock Yeriliers o te e store division bavel”

W ane submilling tis PROPOSAL onour own, IF selecsed, we enderstand st o would be on the basis ol by organizativoal,
wechirigal, fianrcinl gapahbilities and esperienoe as spacified inthe Engoiry decumenl.

W understand that the bt Tar our qualifeotion will be aur PROPOSAL and that any aircumsinras alfeeling our cinfinad
eligihitiss ender the Enguicy docenent, of any circemsiange which sould Tead or e bed weogr disualbilicsisn gieder abe
Engquiry document, shill result in cur disquahlcation under his prooess,

W underssnnd chat wou ooe nal baund toaccept any of ol our PROPOSALS sou receiveg

We deglane hnl vwe have nel entered b any huh-ul'.nl_r.'|:_'|ini_l QTANERITNT withoany alfer persin ur Tins it hosl i thie sther
[hichders for (e assignment, i conneetion with the preparation and’or sunmission alaur FROTOSAL e the iassienment o
preparation of Lhe Fidading ducuinienls,

W subnit herewith, authenticasd copics of the firm's Parineeship Deed fas applicabile.

W declase that we have diselased abl materiol information, (22is and giscumstanzes o L SEPPYOLL wlich saeald by
pelesant 10oaisd have  fearing o the evaluation o aur PROPOSAL aral selecton,

W sk ledge it urderatand that i the event than MPFREMYCL discovers anything eaniran tooous aboyve Soclirations: it s
ainpeivereed L Forthewith disqualily ws and cur FROPOSAL Mram Fasher panicipaion in the pricess

For information ol Ncation Mro oo Dmne of e Paraerd | addeess. email id, elephame nember man e conteced

W hereby staee thar we kave read ard undersicad 1he ferms ard gonditiars o the Enguiry dacwment end spree looabids o
the samg, We farther agree e undertake the said assigentent 1o e sanisBeion of RPFFRYNVOLL Endare amd ps per ihe wenms
dad eendinens of the Enquiry decumeni

Yougs faithlutly.

Partnee of thie Bdder Fiemn S Consortiut Leader
Mame & Sepl ol Hi_:l::nnr:.

Aaddicas:

Mude! Fariners of the Partnership Firmowill cign the leteer,
17|Fage



ANNEXLRE 4
Letter for submission of cost of Enquicy document and EXLD
{The covering letter is to be sulimitced by the Bidder nn fs Letterhembl

{To be kept in envelape 1)

Darc: i T P b 8 B e 3
T,

The Executive Enganser

(anonel Mokeshwar

K,

Fagnr 220 KA Grid,

Iharssthn
[hsar Sir.

Sult  Bid for Appolniment of Physicnl Stoek Verifiers o the store division Level, MPFPRYYCL, Burwaha

(Enapuiry Specifcation 5o EESL0-D U TR IITH Barwaiha, D 15.02,2007)

W are enelasing the folfawing:

Lol

o, <Wbigller o insert (his Clause iTapplicable= Acooum payee Demand dealy didm on s = Hiclor to insoes
nome of the Bawk an which degwr=h for Bs, 1,000% (Bupees are thazsard ondvl devae i G ol "S5z Accounis
CrMicer (3R, MPPRYYCLT payvidale al Indore, lsvards o081 |.'II"I'Z|'|'.:-.|5_|‘_-. doeLiteens.

b, Accows payes Densand dradl dsason on =lickior do devert s o e baad oe wincl e tor

s, 1000 € Rupees e thowsaral anlyy, deawn i Sinor al =S5 Accounts O Eeer MEFFRYYCL pasalis an ki
toasnrds Bornest Morey Drepost

- Enclosnres:

15wt e of Parrner of Uie Bidder Fiein § Coisortom Leader)
Mame. ..

[radg... ¥
Plooe. ..
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ANNEXURE S

Bidders Backeround and Qualifications

(%) Detail of the Bldder Firm Sonsorlivm Leader

| Phene Moo, Email i, G Mobile Ma..
Aaddrass) |
5 Farin Bepistration Mo (as mentioned in L atest constitution ecnificale |
| the sonstitalicn ooilicsd of ther Earmt sl b [UAL
|
4 ate of i‘::.."tflh"\hll"ll'."-lrl of Firm i - " |
5 Ui of Forpation of Partneealip i rikiw
in case initindly established as
Fropeictorsiop Firn S
. W leheer the Head O 15 an Indore —do- .
E3 Whathar any Oee of Oparation is in wilite
Wi distt, whena Stone Lhvision o the
company stluiind . =
& P, of Branches ol G Firm =
q Address of Brasches with che Rzt of
Oping e - g
1l wember of Fanners :
11 sumiber af Folbdime Pastiors with the H
lirm s
1 Mane of ihe Pastners i the iom alang
with thaie stemiberehip number issacd [
by FCALL o dhe vear ol association [
with 1he Tinn ) . }
15 s ol Ca on the rale ol 1he bidder i S
-14 w0, of olher paid sl on the role o
Lidder = s o
15 poa, o Articles Trainees ) i T
1t Py Lander 19 e assizmnead w1 Piv-diemin s inly o peracince ol
aisignmentwat thuir gl if et i 1= e beani st
Ly s maene ol e Professieaats o be Phice-adane ool 1l Aondin Lo
peo it by tbe Bidder onoabe o b pessdgzged ot
QSS1 DR, AUl
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{B) Financial Statements of the bidder

Dretails of the Bidder Firm / Consortium Leader

(e Fartculars =157
Total Asscts

Tora] Linhilitics
™etwonrlh

Annual Turnover
Tital eapenditure
Depreclation

IPET (Profit before x)
AT (Frofis afier 1ax)

|¢=-\.'|E‘\-'..I'|-I_Lur-.l-—-
!

Mote:
1. Attach copies of the audited fnancial statements of the last 3 finaneial years,

2. Attach photocopics of Income Tax returns of the firm for last 3 linangial years,

{C) Credentials of the Bidders
4y A hrief *Profile” of the Firm's Practice and experience giving the follmwine details elearly:

s Detals of the assignment / projects undertaken by the bidder in the Last 10 yvars with the
following information

| F = ‘I__'___;\g_i;nm:rl_'ls_l:llidtﬂil::n.

Farm af arganization { Partnership? Praprictans Company),

I
3 Mowre of Operation of the organization
1

Expericnee’ComaleimiCerificaies ol Staory / hysical Audit from an st finee clianis oat ol 1
Clents i nientionsd ahove.

«  Corriculum Yitae of the Individual Experts, Team Leader and the Stock Verifier Officers
proposed on the cogagement,
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ANNEXURES

{This unclertaking, is to be submitted alomg with the Teehnicul Hid.)
{Tlis pnderiaking should beana non-jrdicial sprap peer b renquisite sl duls il |
T,
Lk Bxeeutive Bnginger
isbare] Maheshwar
Road,

Mooy 220 BV Grid.

Barwaba

3ar Sir,

Gub:  Bid Tor Appointment of Stock Veriliems for Area store slivision, MPPFRYVOL, Barwaha [Engquiry Spegification
s EESILG-1 PR 278 Barsahi G108, L45.02.2017.

This undertaking s submitied in noped of e pppaintment of Fhysicol Slock Nerilicrs for Arc sinre (1T o
RPEE VO Barwaha . i respanse b the Trauiry docuanl doted 1502217 assued by MEPRVVUL. Hareaba aad
suhsequent amendment (hereat,

We bereby continm that

i e have never been Blaeklisted by any Government Deponmel o Public Seeter Lnderiiing ol Sl
Gvertiment i India o the Gavernment of Tndia Far praciizing i India

[ES]

W have ne pending or contemplised legat w0 crimmieal cases am reards ol turpinde ar foer s inlaatiog o7 e olfer
o in oo,

we understand ard agres that i the infarmatian rensiarad ahove is feard b be inecsnoct al oy s of 1his By Process:
v [ skall e considered o5 non-oespansive and rejesod acgardingly. 1 this undenaking is foumd sy b et et iy 1w
ot Lo, then sich Lid e shall be vonsellod and the comrist bermu it it s Libidine o cither Bt Fider such
e e, hosever, s nekanwledge and accept e rght af MTPFEN VUL, o cncah oar EMLE

W Turther enderstand and agree that il the sieck vorifieation s awarded 10 us 2nd this underizking i Fand o b it alir
eecution ol Lhe work, the order ol appointments stands ferminsed, withaut ey liability 1o eitter Pany. Linder sk
cireumstances, bowever, we acknowledize ard seoept the right ol SIPPEVYYCL 1o oncash our seurily depasil.

(Sionature of the Pariner of che Firm/ Consortiom Leader]

Mame...
[rate...

Mace, ..
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