February 09, 2023
No.FR/HUDCO/Bonds/Tax Consultant/ 2023

Sub: Invitation of offer for appointment as Tax Consultant in respect of Debt Securities
issued by HUDCO- Technical and Financial Bids.

Dear Sir,

Housing and Urban Development Corporation Limited (HUDCO) is Government of India Undertaking
under the administrative control of Ministry of Housing & Urban Affairs. HUDCO proposes to appoint a
Tax Consultant in respect of Debt Securities for a period of 1 year from the date of appointment
(extendable for additional 2 years subject to fee/terms of assignment continuing to remain the same
and satisfactory performance of the firm).

HUDCO is regularly raising funds from the capital market by way of Secured/ Unsecured Redeemable
Non-Convertible Institutional Bonds/ debentures. Currently, HUDCO has outstanding bonds of around
Rs.47,250 crores, including around Rs.13,300 crores raised through public issue of Tax-free Bonds,
having a wide investor base of approximately 1,47,000 bondholders, as on date. The investor base
comprises of Individuals, HNI's, various foreign investors (i.e., NRI's, Flls, FPCs), QIB’s, Corporates,
Banks, Financial Institutions, Mutual Funds, HUF, Trusts, Regional Rural Banks, Cooperative
Societies and Foreign Banks etc. During course of issuance and servicing of debt securities, there
are interest and tax implications.

The Scope of Work of tax consultant is envisaged as follows:

1. To verify and certify the interest calculations in accordance with the terms of issue for all existing
Bond Series or upcoming bond series including Tax-free/ Taxable Bonds/ Masala Bonds.

2. To verify, scrutinize and certify the tax calculations, tax challans.

3. To generate TDS certificates/ Lower Tax deduction certificates or other certificates, if any from
TRACES or other Income tax portal.

4. To visit HUDCO office, as and when required to, scrutinize the papers/orders /declarations
received from bondholders//Income Tax Authorities and advise on their acceptability etc. and to
advise for deductions/non-deductions of tax.

5. To advise HUDCO for maintenance of records, facilitating & filing of returns as per Tax Authority
Guidelines for filing of tax returns for cases where tax is deducted and those where it is not
deducted.

6. To advise HUDCO to fulfill tax obligations in respect of Debt Securities of any nature and
issuance of certificates in respect of tax from time to time.

7. To assist in all activities from preparation to submission of quarterly/half-yearly compliance report
to be filed with debenture trustee in respect of Debt Securities issued by HUDCO in compliance
of SEBI (LODR) 2015.

8. To advise HUDCO on other tax related issues and/or filing of new returns and their applicability,
in respect of Debt Securities of any nature.

9. To timely inform HUDCO about revision in tax rates, provisions & rules etc. whatever with regard
to various categories of Debt Securities of any nature and their implications on HUDCO and
Holder.

10. Preparation and filing of Statement of Financial Transactions (SFT) (including revised returns if
any for previous years). The Tax Consultant may be required to consolidate the SFT Report of
HUDCO comprising of Public Deposit, Bonds, Equity etc.

11. Prepare and/or file return in view of notification no. 16/2021 dated 12/03/2021 issued by Income
Tax Dept. regarding interest paid/credited to bondholders.

12. Ensuring/ Verifying compliances check for section 206AB of Income Tax Act, 1961 (inserted with
effect from 01/07/2021) which imposed deducting higher TDS on ‘specified persons’ and then
advising the rate of TDS on the ‘specified persons’.



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Preparation and filing of E-TDS return(including revised returns if any for previous years) and
generation of TDS Certificates in respect of tax deduction on Debt Securities of any nature, as
per Income Tax rules.

To assist in ensuring due compliances of provisions of the Foreign Account Tax Compliance Act
(“FATCA”) and preparing internal policy related to FATCA, if required.

Scrutiny of FATCA declaration form received from bondholders.

Preparation, compilation and filing of Form 61B (including revised returns if any for previous
years) as per Income Tax Act, as may be applicable in respect of debenture/bonds issued by
HUDCO.

To prepare/compile and file any other return related to Income Tax Authority, in respect of
Debentures/Bonds issued by HUDCO.

To assist/represent HUDCO in settling any tax disputes (including that of any previous years)
with Tax authorities, relating to Debt Securities of any nature.

Certification as may be required in context of issuance and/or otherwise of any debt securities by
HUDCO.

Preparation and certifying of Annexures (like Sec 43B of Income Tax Act,1961 and other
reports/annexures) to be provided in Tax Audit Report in respect of information relating to debt
securities.

Preparation, compilation and filing of Form 61B, SFT, TDS returns and other annual compliances
etc. in respect of FY 2022-23, for debenture/bonds issued by HUDCO.

Any other work like preparation and certification of data related to strike off companies (including
certification work that might be required as a part of Statutory compliance) /counseling which will
be necessary and relevant for the purpose of compliance of the provisions of income tax Laws
and rules with regard to debt securities so as to avoid default, if any, in future.

Note: Tax consultant is required to physically attend HUDCO Corporate office, as and when required,
especially for filing of requisite tax returns.

The scope of work mentioned above is indicative in nature and not exhaustive. All the works
incidental/ related to the successful completion of above activities related to bond servicing (including
those issued/ allotted during the assignment period) shall also form part of the scope of work of the
Tax Consultant firms.

HUDCO wishes to invite technical and financial bids from reputed Chartered Accountant(CA)
firms/ Cost Accountant(CMA) firms for Tax Consultancy.

To be technically qualified, the Tax Consultant should fulfill the following criteria (for short listing)
and the following documents should be submitted along with the bids:

S.No | Eligibility Criteria Details to be| Remarks
submitted by the
bidder

1. The CA/CMA firm standing should be for | No. of years since| Copy of Certificate in
a minimum period of 10 Years.(to be | registration respect of Registration of
counted from the date partnership firm the firm provided by the
came into being) Institute.

2. The CA/CMA Firm should have a | Amount of | Copy of audited accounts
turnover of over Rs. 50 lacs p.a. as on | turnover for the year ending as on
31.03.2022 as per audited accounts. 31.03.2022

3. The CA/CMA Firm should be a | No. of| Copy of Partnership
partnership firm having minimum number | Partners Deed specifying number
of partners to be 5 out of which 2 | No. of partners|of partners and self-
partners should have minimum 10 years’ | having >=10| certified profiles of the
experience. experience partners giving

experience details




4. The CA/CMA firm should have handled | No. of assignments | Letter of Award of

Income Tax Audit/ Direct Tax related | handled assignment(s) from
assignment/ Tax consultancy in Public Public sector Banks/
sector Banks/ Financial Institutions/ Financial Institutions/
NBFCs/ HFCs/ PSUs/ Autonomous NBFCs/ HFCs/ PSUs/
Bodies in the last 5 years as on Autonomous Bodies

31.03.2022. (Firms having appointment
of assignments in Head office,
branch/unit or different branches/units of
same entity in same Financial Year, then
only one audit will be considered
irrespective of no. of branches/units).

5. The CA/CMA firm should have its head | Detail of office_ | Details of the offices on
office/ branch office in Delhi/ NCR. the letter head of the firm.

6. Attach MSME Certificate, if any

7. Attach 8 other declarations/ undertakings

(as specified in tender documents).

8. Financial Bids and Technical Bids should
be kept in a separate sealed envelope.
For further details kindly refer the tender
document.

9 Bid Security/EMD: Bidders other than | Proof of transfer of
MSME entities are required to submit | Rs. 2500/- towards
EMD of Rs.2500/- in the following bank | EMD.

account

Name: HUDCO LTD.

Account Number: 00030350017801
IFSC Code: HDFC0000003

Branch Name & Address: B-3-4,
Suryakiran Building, 19 K G Marg, New
Delhi-110001

Note: Bidders who are registered with MSE are welcome to participate in the bidding as notified
by the Ministry of Micro, Small and Medium Enterprises, Govt. of India. Product range/ service
range mentioned in such certificate should be similar to requirements of this tender. Further, the
MSE registration shall be valid as on date of placement of order/ date of assignment. Relaxations
as announced by Govt. from time to time may be applicable to these bidders subject to full
compliance of other terms and conditions of the tender and contract. It is further mentioned that, as
per relevant guidelines the Micro and Small Enterprises quoting price within band of L1 + 15% may
be awarded for complete supply of total tendered value. A Valid documentary certificate of being
MSE is required to be submitted by MSE bidders for claiming the said benefit. If the bidder fails to
submit MSE regqistration certificate mentioned above in the original tender, the bidder shall not be
considered for evaluation as MSE.




Other declarations/ undertakings:

The bidder should submit following declarations/ undertakings:

a) The firm has not been debarred from functioning by any regulatory authority and there is no
investigation pending against the concern.

b) There has not been any disciplinary action initiated by ICAI/ICMAI (as may be applicable) or
any regulatory authority against the firm during last five years.

¢) The bidder should declare whether any partner/employee of the firm/ company has any
relation with any employee working in HUDCO and if so give the name of the employee and
the relationship, and also whether any of them has relationship within the meaning of Section
2(77) of the Companies Act, 2013 with any of the Directors of HUDCO, the Statutory Auditors
(M/s. APRA & Associates, 379, Aggarwal Millennium Tower Il, Netaji Subhash Palace,
Pitampura, New Delhi-110034)/ Internal Auditors (Ravi Rajan & Co. LLP, 505A, Rectangle 1,
District Centre, Saket, New Delhi-110017).

=

None of the partners / employees has been convicted of any offence / economic offence.

L2

No appeal / unresolved dispute / suit / case is pending at any court in India regarding the right
to carry on practice as on the date of submission of Tender.

f) Tax Consultant is required to certify that it will not indulge in any fraudulent activity or allow
anybody else working in our organization to indulge in fraudulent activities and would
immediately apprise HUDCO of the fraud/ suspected fraud as soon as it comes to their notice.

q) Tax Consultant shall during the tenure of the Contract and at anytime thereafter keep all
information relating to the work in full confidence and shall not, unless so authorized in writing
by HUDCO, divulge or grant access to any information about the work or its results and shall
prevent anyone becoming acquainted with either through Tax Consultant or its personnel or
agents. Any monetary penalty / loss levied by any authority due to breach of the above clause
will be the sole responsibility of the firm.

h) Tax Consultant undertakes to send competent person, if needed be, while representing
HUDCO at the Income Tax Authority.

Format of Financial Bid:

The applicant/ bidder would be required to submit their financial bid strictly in the format given below:

Particulars Amount (in Rs.)
Annual Fees
Amount in Words:
Note:-

e The Annual fee shall be payable at quarter end in equal installments and upon the receipt
of invoice for services rendered.

e However, charges paid for filing of tax return with Tax authorities shall be reimbursed at
actual on production of receipts / documentary evidence.

o GST and other Statutory taxes, if any, shall be payable as applicable over & above the fee
guoted above.

e Payment shall be made after the deduction of TDS/applicable taxes, if any.

e The firm should clearly understand the scope of work and accordingly quote the fee/
charges for acting as Tax consultant for debt securities. No additional fee shall be paid over
and above the fee referred above.




Other Terms & conditions:
» The estimated Tender value of assignment is Rs. 1,25,000/- per annum (plus GST).

» Period of Contract: The firm so appointed shall be empaneled initially for a period of one
year. However, the term is extendable for a further period of upto 2 years, on a year-to-year
basis, subject to fee/ terms of the assignment continuing to remain the same and satisfactory
performance by the firm.

» Return of EMD: EMD furnished by all unsuccessful bidders will be returned through e-
payment system, without interest, within 30 days from the award of tender to the successful
bidder. EMD furnished by successful bidder will be returned through e-payment system,
without interest, within 30 days after the completion of entire contract period.

The Evaluation Committee approved by competent authority will open & evaluate the Bids of all the
applicants. The financial bids shall be opened in respect of technically qualified bidders. The Bidder
with the lowest financial bid shall be ranked L1 and so on. The L-1 bidder shall be assigned the
mandate to act as the Tax consultant for HUDCQO’s debt securities.

In case of a tie in the financial bids, the L-1 bidder shall be identified on the basis of the technical
evaluation, the criteria for which is as follows:

S.No | Criteria Max Marks #

1. The firm standing should be for a minimum period of 10 Years. (to be 10
counted from the date partnership firm came into being)

2. The CA/CMA Firm should have a turnover of over Rs. 50 lacs p.a. as on 20

31.03.2022 as per audited accounts.
3. The CA/CMA Firm should be a partnership firm having minimum number 10+10
of partners to be 5 out of which 2 partners should have minimum 10
years’ experience.

4. The CA/CMA firm should have handled Income Tax Audit/ Direct Tax 30
related assignment/ Tax consultancy in Public sector Banks/ Financial
Institutions/ NBFCs/ HFCs/ PSUs/ Autonomous Bodies in the last 5
years as on 31.03.2022. (Firms having appointment of assignments in
Head office, branch/unit or different branches/units of same entity in
same Financial Year, then only one audit will be considered irrespective
of no. of branches/units).

5. The CA/CMA firm should have its head office/branch office in Delhi/NCR. 20
TOTAL 100
#The bidder, having the maximum standing/ turnover/ experience/ assignments/
Branches would be awarded maximum marks and the balance bidders shall be awarded
marks proportionately.

Accordingly, in the event of tie in the financial bids, the firm with maximum marks based on the
aforesaid criteria, shall be assigned the mandate to act as tax consultant in respect of debt
securities.

General Terms & Conditions:

The general terms and conditions applicable in regard to submission of bid / offer for award of
contract by HUDCO are as follows:-

e The expression of interest alongwith proposal/bids may be submitted in two sealed cover
envelopes separately placed together in one sealed envelope (strictly as per the format
given above). The first envelope shall contain Technical bid and second envelope shall



contain Financial bid. The Technical bid/offer shall be opened first and after that the
financial bids will be opened only in case of technically qualified bidders.

e The Bid submission start date will be 09/02/2023 at 12:30 pm, Bid submission end
date will be 09/03/2023 at 03:00 pm.

e The date of opening Technical bids shall be 09/03/2023 at 3:30 pm. The
respondents may depute their officials for bid opening, if they so desire.

e The consultant so appointed shall be appointed initially for a period of one year and
extendable for a further period of two years, on an year to year basis subject to the
fee/terms of the assignment continuing to remain the same and satisfactory performance
by the Tax consultant.

¢ HUDCO would retain 10% of the annual fee for three years and the same would be paid
after the said period on settlement of tax related queries/ disputes.

e There shall be no price escalation during the currency of the assignment.

e The bidder is required to submit the supporting documents to substantiate as to how it
meets each of the specified criteria (for short listing) as stated above.

¢ Any modification in offer after the date of opening of offers will not be considered.

Offers received late (i.e. after the date and time for submission of bids), will not be
considered. HUDCO will not be responsible for any postal delay or any delay
whatsoever.

o HUDCO shall reserve the right to accept/reject any or all the offers received by it without
assigning any reason whatsoever.

¢ All matters of dispute arising out of this order shall be referred to courts in Delhi/New
Delhi jurisdiction only.

o For execution of complete scope of work, the tax consultant will establish a team of
gualified professionals as per the requirement of HUDCO. The Tax consultant is solely
and exclusively responsible for all the acts of its team members. The deputed
professionals shall visit HUDCO on regular intervals for completion of all the assigned
work, getting clarifications/documents and also for rendering of advisory services as and
when required by HUDCO.

e Termination of contract — HUDCO shall reserve the right to terminate the contract after
giving two months’ notice to the firm.

It may however, be noted that invitation of bids / Offers does not in any way bind the Corporation
to accept the proposal (s) from any bidder. Further, Corporation reserves the right to reject /
modify any of the bid / offer without assigning any reasons and its decision would be final.

Bids/offers should be sent in a sealed envelope (as per above stated point) addressed to the
undersigned, super scribing the envelope as “Bid for appointment of Tax Consultant in
respect of Debt Securities issued by HUDCO” and should be sent either by post or dropped in
Tender Box available on 5" Floor of HUDCO, HUDCO Bhawan, Core 7A, India Habitat Centre,
Lodhi Road, New Delhi — 110 003, latest by 09/03/2023 by 03:00 pm. The tenders will be
opened on 09/03/2023 at 3:30 PM.

Thanking you,

Yours faithfully,

D. Shefali Sudhakar
General Manager (Finance)
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