SCOFE OF WORK FOR FINANCIAL SERVICES AT GLIDERS INDIA LIMITED KANPUR _——f@““’

I Introduction

iders India Limited (hereinafter referred to as GIL s a Government of iInd.a

ent se  Ordnance Parachute | actory iheremafter referred to as OPF ) s th

actory umit of GIL Prior to 1% Qct 2021 it was working as a unit under Ordnance
—

'Ctory Board OPF intends to hire a consulting firm for discharge of functions of

ana tnancial accounting swhich includes maintenance of cost accounting records as

S

P section 148 of Companies Act 2013 and alse provide financial services and other
feiatca eervices as per the scope of work detailed in this document

2. Place of execution ofwork

Ghders India Limited Head Quarter &
Fy Unit Ordnance Parachute Factory, Napier Road. Kanpur (OPF)

3. Period of Contract

12 VJonths (rem the date of supply order The ;eriod of conta act i'. a/ be extended oy
nacntlJs upon satisfactory performance and mutual consent

4. Eligibility

a The bidder must be a firm of Chartered Accountants or Cost Accountants
having incorporation date of at least 7 (Seven) years before as on the date of
SLJbmission of bid Registration Certificate of firm from the respective institutes
should be submitted in tfJis regard

0 The registered cffice of the firm should be in Kanpur

c ac b'dd - slnouldha+ an expericnce of atleast 3 ,’cars of «.’0 *IAQ ¢’ | (* =AY
Ordnance Factory regarding taxation/accounting works. A copy of supply
order along with the successful completion certificate for that work must
be submitted.

d. The average turnover of the firm for F.Y 2018-19 F Y. 2019-20 and F Y 2020-
21 should be at least Rs.15 lakhs. Turnover certificate from a C hartcred
Accountant should be submitted.

e. "Fhe firm should not be debarred or black-listed from any Governmen t
Department. l.ocal Authority or Public Sector Undertaking (PSU). A self-
certified declaration should be submitted in this regard.

f. The firm or its partner(s)/proprietor should never have been subject to any
disciplinary action by their respective institutes or by any court of law.
Declaration in firm's letter head should be given in this regard.

g GST registration certificate is to be mandatorily submitted by the term along
with their technical bid

InJividuals/Freelanr.ers are not eligible to participate in tender

5. Scope of Work

I“he following financial services are to be carried out at OPF

a Cost Accounting
i Understanding the current system of maintenance of costing records

i« flrafting of Standard Operating Procedu’rcs (SUP) too maintenance of
costing record.
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W indetative st of works ims soc 18 as Inlinow

I Pay & Allowances Accounting
Material Accounting
5 Labour Accounting

4 Bill of Matenal (BOM; costing
5 Product wise costing
Cost Vanance and Margin anaiysis
p PSL NMaintenance and Inventory Valuation
8  frrparation and olesenlatinn ct | .’ - °(ifir; l-itrial <
information to the man agenseist
9 Ra» Matei Tal reiated analysis aMd k1IS p *pal ation
10 Product sale analysis
11 Collection of costing data fro »s VSficus sectio«s
1.2 Analysis of expenses
13 Product wise ancl segment wise profitabilliy analysis
& 14 Preparing and analyzing sales data
15 Assistance in Make and buy decision naakino
1G Any other accounting requirement as asked by the Factory
Management

b Recording of all the transactions through Tally Software such as preparation of
invoices, payment vouchers etc., recording the different expenditures incurred
and carrying out all the related financial reconciliation activities in association
with the bank and OPF employees.

¢ Carrying out preliminary scrutiny of the bills received for compliance as per the
various GST, IT laws before submitting it to OPF staff and maintenance of
Ledgers/Records/registers Soft A Hard copies for:

Payments to Suppliers
i Payments to Employees
iit.  Buildings & Civil works
‘ v. Plant & Machinery

d. MIS reports:
i. Preparation of manual or software-basedMIS reportslike Cash flow
statement, Budget availability etc.

, i Any other financial reports as and when required

e. GST services.

Scrutinising documents from time to time to ensure proper compliance.
Computation of monthly GST liability and preparing the chatlans,
computation of monthly GST credit and adjustments thereof.

ii. Preparation "and submission "of the Monthly/ Quartertyl Half-
Yearly / Annual returns before due date or any other feports Of Returns
statutorily required.

lii Dec.onciliation of Input tax credil with the payments done by OPF and
resolving the discrepancies if any in association with OPF management.

iv. Mainténance of the GST credit registers for Input services used, based
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naaton support i GS1 matiers

N | ;\:'*h": ?l.‘.l.\' drance ana Mk ;qu; whnissions " ey
a=sessments on behalf of OPf Bneting. the [egal counsel ATy
apponted for handling liigations which may anse
vii - Preparation and submission of replies against the notices issued by the
i tax aw(holly roTi tunas!O tlnia '

it Handing the existing litigations/appeais/notices and also any GST
issues  ansing dunng the contract fding appeals and attending

XL was one g with Taxation authorities fo assess»1 nt tJebring till
completion of assessment on oehalf of Of'I-

X R aponding/preparing draft replies to an\s correspondence/noting»‘sl ow
cause notice from Tax authorities,

Xt 1 o represe nt/exanline/assess/appeal before Taxation authoiitiea
Appellate Authorities for current as well as nld pending cases on behalf
of OPF

f  Income Tax services:

1. SCfutinising documents from time to time to ensure proper compliance
Computation of TDS deduction and TDS payment and preparing lie
challans, payments and adjustments thereof

li.  Preparation and submission of the Monthly/ Quarterly/ Half-
Yearly / Annual returns before due date or any other reports of Retorns
statutorily required

ii. Litigation support in Income Tax matters Causing appearance and
shaking subo+ssions in the course of assessments on behalf of OPF
Briefing the legal counsel, if any, appointed for handling litigations which
may arise

IV Preparation and submission of replies against the notices issued by the
iax authority from time to time.

v Handling the existing litigations/appeals/notices and also any GST
issues arising during the contract. Filing appeals and attending
hearings

Vi. liaisoning with Taxation. authorities for assessment/hearing till
completion of assessment on behalf of OPF

vi. Responding/preparing draft réplies to any correspondence/noting/show
cause notice from Tax authoritie's.

vii. To represent/examine/assess/appeal before Taxation
authorities/Appellate Authorities for current as well as old pending

cases on behalf of OPF.

g Preparation of Iiivoice: Preparation of invoices for the products of OPF and
maintenance of their records

h  Awareness & Training.

To inform/educéte OPF employaes working in Finance Cell on the |atest
amendments /ctrculars issuad from time to time by Government with
respect to” Financial Cdmp(lances like GST, Income Tax etc. felated
matters'ard  conduct .workshops  on these n alters for "the. "benéfit gf . ”
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executives as and when required/requested Al amendmients circ
notices must be ntimated to OPF as soon as ! is published

6. Availabilit y Rediiren ents

e
I EEk (*!/\< 1!* WAL W

A C r y out the financial services as per the sc<age c¢i *oi
ensuce full fuse availability of minimum> cost ascOLJritant § 10" ¢(fiOLUN@ |
anal 5 accountants The firm will also ensurC heat ali the fit ancta! sCrvice r>
provioEd will be under the supervisiod of a ye gt lified Cnarterzd
Accountant The services of one retired defOlJCA 6CAO8!*« S **Q™ ""
employee will also be provided by the firiTl The above -mOOtIOO d **+”0 «¥**
is the minimum requirement and additiona! .manpower may ha <c 10 >t

deputed by like firm from time to time consmensurate to tne 0%

i equirements

The requires ents arc 9iven below in detail

One well qualified/trained Cost Accountant with relevant gr alification
(ICWA) with minimum 5 years post qualification experience in cosl accounting
along with con puler and tally software knowledge who shall guide the Sr
Accountants Accountants and/or OPF employees carrying out Cost
Accounting or finance functions at OPF  The Cost Accountant will be
available at OPF full Lime (Working hours) on all working days of OPF-

One well qualified/trained Chartered Accountant wilh relevant qualificalion
(CA/FCA) with minimum 7 years post qualification experience with computer
and tally software knowledge shall guide the Sr. Accountants. Accountants

and OPF employees who are carrying cut financial activities of OPF as per
the requirement of work. Chartered Accountant will additionally be responsible

for the requirements related to GST/Income Tax as per the scope of work
Chartered Accountant will visit OPF minimum twice in a week and also if any
need arises al OPF Chartered Accountant will ensufe that there is no
pendency in the work describe above and may have to increase the frequency
of visits if felt necessary.

One well qualified and trained Sr Accountant with relevant qualification [Only
Fulltime M.Com/MBA(Finance) or passed CA(Inter)] with minimum 5 years
post qualification experience with knowledge of camputer and Tally software
who will attend/oeal w«h financial activities of OPF as per the requirement o
work Sr Accountant will be available at OPF full time (Working hours) on gj|
WOFKi ng da\'s of OPF.

Five well qualfied/trained Arccniintant i i,
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nasiabie gt Jw e (Vorkaug o s on Al Wors g day
Wit d@assist the chantored accountant P aceountants and/or Lountar
45 Per work requirements One accouniant out «f five will De workindg at Gl

Headquarters to carry but these funchions there

L

AT f vaile rie
Une retreg omployee of Detence Accounts Departinent DADY of rank not
1ave-a minmoum

less than Assistant Accountis Officer  The empl yew shauid |
grdnance

10-year expericnce of working n local Accounts o ice of the
factones and should also have expenience in working in the Costing S
Accounts Qffice The employee will prowde insights mto the present
accounting system being followed at OPl with the assistance of Defence
Accounts Department. He/she will be associated with the cost accountant in
understanding the current system of maintenance of costing records and will
assist in drafting of Standard Operating Procedures (SOP) for maintenance of
costing records Hefshe will visit the factory as per the requirements of the
cost accountant functioning at OPF

ection of

7. Local Office

The firm should have local office near OPF or in Kanpur district to ensura proper
coordination and availability

'8. Payment

Monthly payment will be done oti pro rata basis

9. Statutory and legal terms and conditions

he firm/supplier should comply to all legal and statutory compliances related to
providing financial services to OPF The personnel deputed by the firm will be
allowed to function in the OPF premises. I-he firm will be responsible for proper
conduct of the personnel deputed by them and will ensure the confidentiality of the
information being accessed by its personnel deputed at OPF to provide the above-
nyenlioned services
The firm willindemnify the Employer and its personnel and agents from and against
allliability in respect of any damages incurred during thp execution of its functions
asperthe scope of work. andwillbe responsible for death or personalinjury, loss of
or damage to property, and any other’loss, damage, costs, afid expenses incurred
as a result of the work executed.

10. Penalty

In case of the absence of any person, a suitable alternate will De ensured by the
firm. Penalty for not providing the services on any day will be four times the value of
service per day calculated oq pro-ra’ta basis considering 365 days in ayear '
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