Tender Document for Physical Verification of Assets and
Preparation of Asset Register

Tender No.: - NIAMT/EM/Contract/41/2022-23
Publication Date: - 01/02/2023 (Wednesday)
Last Date & Time of 24/02/2023 (Friday) at 03:00 PM
Submission: -
Date &Time of Bid’s | 24/02/2023 (Friday) at 03:30 PM
Opening: -
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(Formerly National Institute of Foundry and Forge Technology)
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National Institute of Advanced Manufacturing Technology
(Formerly Nationallnstitute of Foundry and Forge Technology)
Hatia, Ranchi — 834 003 (Jharkhand)

I No. - NIAMT/EM/Contract/35/2022-23 féqi® Date -01/02/2023

A. About the Institute

In pursuit of excellence in manufacturing, National Institute of Advanced Manufacturing Technology
(Formerly NIFFT) was established in 1966. The Institute is conducting training, education, and research
with a particular focus on Mechanical Manufacturing. The Institute is presently offering Advanced
Diploma, B. Tech, M. Tech and Doctoral programmes. The Institute is fully funded by the Ministry of
Education, Govt. of India.

The capital items are housed mostly in Workshops, Departments, Lecture Hall Complex. The list of
building along with built-up area and balance sheet for last 3 Financial Year is attached in Annexure [ &

I respectively.

B. Introduction

NIAMT invites tender in prescribed format from Firms of Charted Accountants/ Cost &
Management Accountants so as to reach this office on or before scheduled date and time for receipt of
bids, as per specifications given in the Annexure attached to the Tender form. All offers should be made
in English and should be written in both figures and words. Tender forms can be downloaded from the

website (www.nifft.ac.in) of the Institute.

The bidders are requested to read the tender document carefully and ensure compliance with all
specifications / instructions herein. Non-compliance with specifications / instructions in this document
may disqualify the bidders from the tender exercise. The Director, NIAMT reserves the right to cancel
the tender wholly or partly without assigning any reason. Incomplete tenders, amendments, and additions

to tender after opening or late tenders are liable to be rejected.



C. Scope of Works

1. Identification and Physical Verification of Assets of the Institute located in the campus.

2. Codification and pasting of Identification Number Stickers (Using Alphanumeric characters with
Barcode only) on the fixed assets.

3. Preparation of Asset Register as per prescribed format of GFR-2017.

4. Following aspects should be reflected in the asset register:

Asset Information Accounting and Regulatory Accountability
Compliances
o Asset class & e Date of purchase e Asset custodian
description e Name of the supplier e Program / Activity
e Unique asset purchase order number & Department
number date e Warranty  period
e Model no. and e Invoice ﬁumber & date and warranty end
Manufacturer’s e Date of commissioning date.
serial number of the e Acquisition cost
asset e Gross amount (at valuation)
* Location e Depreciation rate and method
e Accumulated depreciation
e Net book value
o Estimated useful life

5. All applicable Standard Accountancy Practices are to be adhered in execution and out put of the
work.

6. Deliveries: Asset Register duly signed by authorized signatory of the organization/ agency along
with other schedules & annexures (both in hard copies and soft copies).

7. Completion period — within 3 months from the date of issue of Work Order.

Note: - List of Major Buildings and Financial Statements (Income and Expenditure Account and Balance
Sheet) of last three years are given in Annexure-I and Annexure- II respectively for information

and reference of the prospective bidders.



D,

Eligibility Criteria

SI. | Particulars Documents to be attached |
No.

1 | The authorized signatory should have valid registration with the | Self-attested copy of
Institute of Chartered Accountants of India or Institute of Cost & | certificate issued by
Management Accountants of India or any other Govt./ Statutory | ICAI/ICMAL/ Govt./Statutory
Body as a valuer. Body.

3 | The Agency/Firm must have at least Five (5) years of existence. Self-attested appropriate

proof to be furnished.

4 | Average Annual Turn Over should not be less than Rs. 25 lacs Income tax return for last 3
(during last 3 financial years). financial years & certificate

of CA for annual turnover.

5 | The applicant Agency/Firm must have record of satisfactory Copies of work order &
completion of similar work in at least one of the following:- satisfactory completion
a. Central Govt. -Institute/Organization/Department/University. certificate/ Payment Release
b. State Govt. - Institute/Organization/Department/University order. Brief Relevant
c. Public Sector Undertaking Experience in Annexure- III
d. Public Sector Banks
e. Local Authority

E. Payment Schedule
100% after satisfactory completion of work within 30 days of receipt of Bills.
F. Documents mandatory to be submitted
1. Technical Bid
a. EMD
b. Documents as per clause D (Eligibility criteria).
c. Particular of firm as per Annexure — IV
2. Price Bid

a. Rates quoted as per Annexure — V




G. Criteria for selection

i

iii.

The submitted technical bids and credentials will be evaluated by a committee of the Institute
and financial bid of only the technically qualified bidders will be opened.

The Financial Bids of technically qualified firms will be considered for evaluation and the
assignment shall be awarded to the lowest Financial Bidder.

If the lowest financial bidder does not agree to undertake the assignment within the prescribed
period or if the competent authority of the Institute deems it unfit for any reason (reasons to
be recorded in writing), the job may be awarded to the immediately next lowest financial

bidder provided that the firm agrees to undertake the job.

H. Instruction for Bid Submission

1.

Interested Firms may submit their bids in two sealed envelopes — (1) Technical bid
(Annexures -1, I, III, IV and V) and EMD (3) Financial Bid. 2 sealed envelopes stated above
should be put in a Master Envelope superscribing Pre-bid for “Physical Verification of Fixed
Assets and preparation of Fixed Asset Register” Notification No./Date.

The sealed envelope may be sent by post so as to reach on or before last date of submission
of bid to “Assistant Registrar (EM and S&P), National Institute of Advanced Manufacturing
Technology Hatia, Ranchi — 834003.

The sealed envelope may also be put in the Tender Box kept in” Store & Purchase Section,

1*! Floor, Administrative Building, NJAMT, Ranchi”.

I. General Terms and Conditions

1.

Earnest Money Deposit (EMD): EMD of Rs. 10,000/- (Rupees Ten Thousand Only) shall
be submitted in the Institute A/c as detailed below.

Name of Beneficiary: National Institute of Advanced Manufacturing Technology
(NIAMT)

Account No.: 2730101006939

IFS Code: CNRB0002730

Name of Bank: Canara Bank, NIAMT Campus Branch

Bank Address: Hatia, Ranchi -834003 (Jharkhand)



The EMD shall be refundable in the case of the unsuccessful bidders within 45 days of award of

tender to the successful bidder. However, the EMD shall be released to the successful bidder after

fulfilment of the terms and conditions of the Assignment. No interest is payable on such refund
of the EMD. EMD shall be forfeited if the selected firm accepts the letter of assignment but is
unable to fully execute the same.

2. The Professional Fee quoted by the bidders shall be inclusive of all charges and incidental
expenses. The Institute will not bear any additional expenditure, however, GST at the
applicable rate shall be payable extra.

3. The Authority of the Institute does not bind itself to accept the lowest priced bid and reserves
the right to reject any or the entire bids received without assigning any reason thereof.

4. Ifthe selected Firm fails to accept the work order of the Institute within the prescribed time
period or conditionally accepts the same, the work order will automatically stand cancelled
without entertaining any further correspondence.

5. Incomplete and Conditional Bids will be summarily rejected without assigning any reasons
thereol.

6. Bids shall remain valid for acceptance for a period of 120 days from the last date of
submission of the bid.

7. In case of any dispute, the decision of the Institute shall be final and binding on the bidders.

8. Legal matters shall be limited to any court of law having Jurisdiction over Ranchi city.



List of majors’ buildings

Annexure -I

13(1)'. Name of Building Nl;‘ln:)l:)el: G Totazlll}lusil(;.-lg)) I8
1 Administrative Building 3 29295
2 Multipurpose Building 3 26685
3 Laboratory Building 5 8530
4 Labrary Building 4 18510
5 Auditorium 2 6175
6 Faculty Building 2 32760
7 Maintenace Office 1 2660
8 Lecture Hall Complex 3 61860
9 Workshop Building 2 31830
10 | Jagdish Chandra Bose Chhatrawas 4 157340
11 Homi J Bhabha Hostel 3 111151
12 Visveshwarya Hostel 4 91180
13 Nirala Hostel 4 53400
14 Cafeteria Building 2 12720
15 Vikram Sharabhai Hostel 3 13950
16 Kalpana Chawla Girls Hostel 4 26710
17 NIFFT NIWAS 2 7335

Total (in sq. ft) 692091
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Brief of Relevant Experience

Annexure-I11

Experience of Physical Verification and Preparation of Fixed Assets Register in Central

a. Central Govt. -Institute/Organization/Department/University.

b. State Govt. - Institute/Organization/Department/University

c. Public Sector Undertaking

d. Local authority: -

SI. Name of the Auditee Types/ Scope and Duration of Contract
No. Organization Nature of Coverage of the | Completion of |  Amount
Assignment Assignment Assignment

Note: At least three current proofs (e.g., copy of the letter of Assignment awarded by the service receiving

organizations) are to be attached.

(Signature and Date of Authorized person)

Name:

Seal:




Particulars/Details of the Firm

Annexure -1V

SL Particulars
_No.
1 | Name of the Firm
2 | Address of the Firm
Type of ownership —
partnership/sole-proprietorship/LLP
Head Office Phone No:
Email id:
Mobile No:
Date of establishment of the Firm
3 | Firm Income Tax PAN No.
(Attached copy of PAN Card)
4 | Firm GST Registration No
(Attached copy of GST Registration
Certificate)
5 | Firm Registration No. With ICAI
(Attach copy of the Registration
Certificate)
6 | No. of Years of Firm’s Existence & Date
of establishment of Firm
7 | Details of Sole-Proprietor / Partners:
(Name, Membership Number, Contact
No if any)
8 | Income Tax returns for the Assessment
Years 2019-20, 2020-21 and 2021-22
(Attested copies to attached)

(Signature and Date of Authorized person)

Name:
Seal:



Annexure -V

FORMAT FOR FINANCIAL BID
(To be placed in the Letterhead of the Firm)

Item or Activity

Professional Fees Amount (in Rupees)

Physical Verification, Codification,
Inscribing the Asset Serial Number of the
Fixed Assets of the Institute, Ranchi and
Preparation of Fixed Asset Register

(As per the Scope of Work)

Rs. (in figure) /-
Rupees (in word) :

-------------------------------------------------------------

Per item of asset
(Not in lumpsum)

Rate of Applicable Tax (GST)
(to be calculated on lumpsum as per actual)

%

Note: GST will be payable as Applicable.

(Signature and Date of Authorized person)
Name:
Seal:




