YR AR
hid eiad, 5 THfSI,
S FTg<=A S,
HITER - 641 018.

oI : 0422- 2240141, 2249016, 2245984 therd : 0422-2246705
§-7< :cbto@bis.org.in
39 : www.bis.org.in

fAfaar g

TR ATk G A1 TIES ITehTSCce/PIE 3ehidece ki § [S-ent shraferd 39 v/ it 7 ¢, “oivar damg”
e & & oy fgaielt ugha (qansiicht aieft 3R foxita aiett) o Siavfa Hiereg el SHAT &ear 81

20  fp Afder cwaes i 03-10-2017 @ 02-11-2017 deh Al 9T & R Iudse gl [Afder
ISl www.bis.org.in 3R cpp portal & +ft SRS T ST Tehar &

3o fAfaer axardwt & wft ufthar & orqER AT 02-11-2017 (AfY 3k T97) & 1600 ISt deh 37aT ITX
Ugol ST fohY ST Tehd & | HRATT ATk sG31 o a19 fohddt srear g+t siferat ot fomm oot s/arq fred st o

PR e g1
4o i Ffder a6 5= ok Sish uts & siar/ foar urdt Sird € at siisht uts & 7= il

fend fIRRT : dh-U® Td U@
gaRTged  : CTBO/ Acct:

RICARASICS]
ST - 1 el ardren & fog e

1. el STHT ArgEHT

1.1 YRR AR G A1 IIES SehIecc/hiee Tehdede e & foi-ent shrafera I srgr/fGiat 7 8, “oiar
arg” e gt & e - 4 & e & oFER uem &A & forg it ugfa (FanidT dieft ok fa=fig aiet)
& Sidifa it diell SHAT T g

2. fAfaer st SR &

2.1 FT Y & R, AT - 4 7 faffde safd & R s [ aeardst Suersy gt



http://www.bis.org.in/
http://www.bis.org.in/

2.2 fAfder qxares &g www.bis.org.in 3R cpp portal ¥ i SetE fokaT ST HehalT 81

2.3 dielterdr U= dieft el AR S 3R U¥dd S H @ dTell AT ohl TIH g1 Tl &3t fohedt oft Aret
# 3 ANTAT, STERUT H ATURdTe! 7T Siell UichaT o URUMAT 8 IRar steraT feR T8l ghl

3. A1/ STeer hl WINT: Steft St wreT Sishi/fEaY gt ofik it vaaR e sitshl/fdt onfe # fhd siaat
4. fAfder axares W WetR

4.1 fAfder 7 91 A7 & AU 3= & AR, AAarR Rk Bfeal & ATl Bigar Tt &R feeat 7 srarrga 9
It @ gafg 5 aof deh fondt ot flawa 7 Tuetenor oiR s &t AT &l STHRRY o o fog shrafera # i dend 81

4.2 fafder exaraet A &gl oft fF) oft uepR o1 ucamad= Sk uRasd= sraafa 781 &1 aft v e uran mar at et
WA & § e ghft| foneft oft R & <1k o AT & SiefiaR el tRga e i sifaw fafY & ara 7 uge
fafea =g & Tofierzor 7T andr g1

4.3 g&H uifdenr) grT fAfder q&ardst # g «ft uRad fohy ST &R ycnfid Sieflar ot Ifgust/Siquzes & wu d
ieft ST et @ g sieft # uRae o &g g fokar Sraem

5. difcrat &l derar
Siferdl et et fAfd & srgget 4 # fafAfde srafd & fog du gift

6 AT YARITRY /atett ufaegfar:

6.1 Stctierdr SgHt-4 # gerfdt 7 R Torgh eRig & ®U H - H STHT | eRIER Afr NEFT/ RTGS/
DD/ Pay Order & ¥4 # MR A & oh Wid J SHI/ U&T H SIRY |

6.2 ST YT STHT B H el AT Iob g+ TR diel! STARY Gifvd gt S,
3R 39 UGR & i diferdl R &g foaR =g & |

6.3 SYCHardT, Sicl Y derar safd & IR R Y Tgafa & fomT s aieft ot w8 8t
T 31T 3o fAgmT 3k et 7 uRada a8 e afe siefierar, Siclt ot
AT AT 3T Jadt Td gt & (= e df SR gRT 39F 3
IRl Td ufafdart w ufdger ua St fomm ekigr AfA ST Al STed o feran
ST JAT Ut Jep oht fafd @ gordlt giere 24 78 hr ST Srafd aok &t
ok forg oar Yarat gg el URdd e & SfYGR & dfta & fear s

6. 4 e thel Sleftar MuiiRd dHT # eprferRar ufaqfa a1 e 981 heaT sryar IHEdT Jive R g&IER
A H fathel g1 8, af ST 9= R gIRT Sied hl SITget |

6. 5 KA Steiieral ! ST e=RIRY Y R & grer srafea orf fAsares ufasgfa
el SiciaTdl GRT U i o a1 Qe diferdl hl derdr srafer &Y JATe &
30 et & ffer STt oft gt g, dfder gwaieR wRA & are it ofter & saet

7. a1 Siefterdr
haet I g dictiardr, ST At 4 7 Ifcored ivadT & ATudE I ad 8 3 81 ‘eiar 9a1d’ UG e g sielt
Udd A & I gl



http://www.bis.org.in/

8. & ¥ Igd & SY

8.1 diefiardr ¥ 3rder &l STt ¢ foh Sgf=-3 & SIIER UaH hl ST arefl 9elT ehl €T | @ 311 &f &l AfA
Sgd eI dieflerdr @l ot dtell Y [gaT 3R yaitadr & & & dieft i & Ugel @H ol Ger Srggfar &
Sgd & @ T g1 AT SIQT, Sit & Ged o ®U H A=A & e & dReh geer & dgd 3 qit
it ofik Taft Armet T snavad i o forg Toft srdemsit @t T R |

8.2 fa=itg stefl it onel & 3= it | Sie @i/ aTg U9R SeTie: el Uiagfcd gl gt

9. Sielt UId hiAt & adich
9.1 IggHt-4 & Fefia & AR gul dielt &t dielt dfad & sruar AifAfée wm ) Faffa 79 ) s
e Ui, Usiiehd ST gRT Ugd ST A1yl

9.2 3-Od Ua] hag ¥ WS UATd] ohl STTehR fehaT ST |
10 STHT e Y sifam fafar

10.1 Hges Afaerd fAfder goan # sy 4 # [Afde g9 iR farien & a1g ure =181 6 seeft | RuiRa féaien
IR 9T & 918 Ut Siferal R foaR dgi fohar ST, 3difelt 39 arg &t diferdl ot iR &R foqT @l
Siefterdr @ arforg ST SIre|

10.2 Steft 511 et it RaflRa fafr it sraemr $i givon g+ $i RS § vwama srret
#ri g R fAaa g9g 9 ure fhy SdT

11° U&aTg | GRMed Ud arad)
FefIardT, el URgd - o S1& YT U IO o Tehd & I foh efarar I
et arueht fon fofa e Sich uega @e fo fafRa sifaw fafY ok e @
Ugel SR i T giell 8|

12 dicll STATAST hl Siddy]

12.1 Siferat fgatett gomelt (qep-ieht dtelt SR fa<ita aitelt) & S i Sirdt &1 gof aieft Hereic forthrts w
“oRar 9ard” & forg ffder forgez uega &t simeEt

12.2 forthThT Hgxeg folthTthT To 1 (dehmich! dietl)
12.2.1 dep-teh dtelt geaie & ford fmfafEa qxarast s fog o= &



g, ESICK|
1 | ST SRRIY ST IR | &R o uel | Afder e&ast &
IIge-4 7 & 7S &=RIT DD/ Pay Order ST 3R feAicha
RTGS/NEFT faerur (UTR =1 31fe)
2 | Sichiemar (v o1 Am), o1 uRfE-2 7 & Sy
FHITTT U, RN T, therd T, HiaTsd 9T, 3-Ad, O
&, Service Tax/ GST 4T 34T
3 | YR TS IMh¥ec I/ WRAT hite 3fchldec YA & | i UHTOTIA hi
Sia Tee hee AT 1949/ Shiee Qus ger sreprgde | Ufdferdt der e
A 1959 & FTIR USH <l 7T ARk 130T ohl R
THTOTOS
4 | TR fQumn/ grdeiAe ez et (e sivar )/ Urde | gaer aRfE-3 A &
feifies wid & 77d 10 ot & SR HH T HH I aul ol aar ST | FATooTeh il
JaTd UET &R T S ot g O
5 | hH o1 7Td 3 TN ohl ST R Horie fhdT SIHFT ATigq URIAE-2 a1 Tl o |
R&a1 i ufafafa gemr
PR
6 | %" &1 gd 3 aul ol Service Tax REA Terd fehar ST Tnfewl | aRkfRre-2 a1 Ged o |
R&a i ufafafa e
PR
7 | AIARGE R/ STUaT HenreHaITSH o Hee H Givon e Uy § a1 &

ST 81
(aRfre-4)

12.2.2 afe wH & g fGTER 31T UTaR 3i1th 31T glee? dicil H §LdI8R thd & dl Sicil & Iy il A
SITER e dTcl Af<h chl UTAR 3{Tth e bl FATUd Ulafellt Trei &hi STt | uraR 3ifh Srer-i 7 aoft

IrfieR gwTeR &t

12.2.3 g+t gt ofiR Ry 71 e & ieftarar gRT g&arer fhg S a1fey $iR aieft aedrdst & I | ols off
gE STST AT g a1 ST | $8ch! WIhRIT<h oh T4 | dicil o T Sicl! G&adell UR §EA1ER $hich T¥dd fhy

g

12.3 fercareht St 2 (fafia sitedt) 39 fororth 7 il 5 # fod 7Y urey & S1gaR foxfig sieft W s oiik
Udeh UE H dicil oh MYTRT T W diciier gRT SATEIER 3R §&I1&R fohy SY| Hudm 3igee 8 # f&d g arget

! T A



12.4 hala ferhrer © QT forthTth 1 3R 2 vl Ueh A1 HY<h &U I Yoh HgR &g fothith H STeTehy 38ch SUR o]
Garit & forg fRfder” forgex 3k forwTth & o155 9k SrentymT & dtefierdr &t A 3R udr far@e: dsir S|

13 SicAIGTdT gRT €19 IR 3= Hgayqul fomg
e faig sielt & &3 2real 3R 3iehl &l # IUYh W R fora=1 =gyl

G Sicfiarar fAfder gxarest Fi sget 4 7 & 773 Udes Td ek 0dt ohl guf shed g aiell Ukdd o O & et
e TR il I chl STTQY | GRId Siferdr I chl STTaeft
14 Y€ YAl BP0l HaGR

14.1 A l 30er ¢ o 39 el & Siaia dieflar T JaTg UM e & R AfdehdT & I ATh!
SIUT T 3R 3H UehR o Gideradi et fAsared s | deger, &Rt 4 FRfafad ad RyiRa & g:

31° “Y¥ FagR” ol A g ol dfdar e & dAlendach o wrd o U9 o JA1eH ¥ ol Hl geud a¥g |e
AT, T, UTCT AT AT Ul H &T; 3R

go “Beyqul agR” o1 31 ¢ o gfder Fsure & &g ot Jora™ ugama & ¢ 8 a2t a1 faear e A
3R Sieliarar o T | (Sielt STHT i o Ugal 3R 18 H) Tfdar &3 &l s91ad ©9 & 3f - gfayf TR R A &
T hucyul agR AT 3R Rt ot 7ok 3R Yot ufaegaf § dfrd forar st gt

14.2 U QIR & UL i IEAhR AT Il g urdr S ok aieflardl gRT RERR &g ot 18 ARk @
YudT Glei= g far dfder & ufazayf & fag wueyef eragr fhar mar gt ; <Rt 39 UahR &l wH @t sfAfga
YT $B Y & oIy rata o, afe i ufaeayf saagRr # sruar dfder fAwres # v gd shueyqufl @agr
hd gQ uran T ot & foRet oft T dfdeT ot fARed R FeRdT 81

15 dielt @i

fAfaer ge=n 7 faffée wwar g fAfY & gd o aicht ot ot 4, A Sfeeifea fafAfée ardern & srgER
Fraferd # dictiararst & I a1 3 Widegd ufaffdat & am= o8 Sufedd &+ 8q wH grr wnfdred foman
& & gHeT Wielt SITQ |

16 Sielterdrsi &l Bers
IR haet 3 Fefiarars di o< Sielt @erT St Siefiardr a1l aiet § T gt
QY Sicftararsit ot fafer gd g9 gid &t st

17 foa<ita sifert @t
&R fAfce faf ot formrer S 2 @ter ok geur drferent (S 5) | iefiarar
&R 35d & hl UgT ST | ATH SeiiaR bt i f&aT S|

18  Siefl <hl Teftenreiar

R} & e UTTAhRY gRT atell oht TefterR fohar SIgem | &gRY =gAaH ar foredt steft
! WhR A o forg a1 7181 ¢ | & a1 fohelt ot s/ard e st @
Siferat & O foRelt a1 Foft ot T8 e T HfARR GRISTT TGdT &1 Siedt hl TlehrRIdT
R o UTfdepd 1fdert gRT foifed & vt sieftarar st forsrars stra |

19 TfaeT ot Tefienor




I #, Ifder 1 avf fi orafd & fow dy gift Y dfder Qarei & dalvse e ok & 3R
GfAGTRR & MUt Tgad & It ook, dfdar & Jar 3R ral W a1ftier STYR IR AT 1 I & 8 TG/ ST HehdT
gl

20° gfehar Mu-iar &t SrgEt

S Hedieh 3R aiferat ht Gresaar $iR dfder ueH e daeft Ga-T diciierdr SiUdr ehidierd d 3ok 317 Afh
ST 399 i3 oft Jder 81 & ot el Siciiardr giftd g1 T uget dal &f S|

21 gfafa Fsomes

GfIaT Y RIhTRAT GATYT e & foly sgt 4 # Ifeifa am=ify aret 96 Fwaea: ufasyfa & <o #
GfIaT UTd Ithel diciiaR & 34ch Usiieheur fAfT ganfe ot eamr & T ura fohar s fAsaresr afasfa
SHRIA NEFT/RTGS gR 3HYaT @IATYR! &l 97Td &=t aa DD/ Pay Order & U # YRR AT-h & h
gt # SIRI 3ryar gRiTe 1 # &8 Y dop TREr o =9 H 54T S|

22. dfder gxdrastt e fAsare

22.1 el SicAieR @l (sare gfdyfa ST e & 918 sicll a&darest H§ Hori Uus 3§ A 4l & &Y 90k R
el SEATeSTl & Hol [ B | giterehe Ufadl # iR &A1 Ufaid g | adA A/ 39hI Hed 100 30dT g1 el
R e F Ay T 10 &t & offaR gxarer oA anfge) dfder (3t ot &Y ) ofik ur fAfde R, dfder & ard
(Y 31t ) Td 3 ATl gRT AT h SITQ |

22.2 i faf it a1 AN =R &g, Wi S, At g denfies g9RT & ™ 8 Ttheldd seiiardT hl ormiarRy
g

23 R & AfIAR
23.1 39 dielt # IuGeh ¥U Y IS IgM/ HH A I YRR g & U RfEd 81

23.2 fAfaeT qxards o fonelt @e o dfaar &t <ral i et # fhet TR hi srgedr & A J &R gRT ©SI !
R 3ifdw U aremepRy gl

24 gfaar vt §=14 deielt gaA
fAfaar e ga fag g Ader dfaar o vt gi|



ST -2
Tfder i erd
1o gRYTYTY

i) dfaereR’ § dTed &, dafthes U BH SUrET ShuT, @Tg FETEa gt ar Al dfder IJushfAd gd O @fkh &
denfaes ufafAfd ar 08 o & nfie aafs ar sifmfag dhoeht a1 0F e & STIfSeR ar shuet, St off Arer gt
3R Heifdrd cafth a1 wH AT ShuHt ht SHT SR |

i) ' Sarer & srfAumy, dfdar & g aftfa d@faerr gRT <> @t IucTsy g ST atett darstt gt [Afder aeards
¥ fafga Y 73 o= Qg mfde gt

iii) dfder & dread 8, P g, aicftararsi o fag Adan, dfaer 6 dar ok <d, wigfa o, uwdmE, a=R
A gRI diefiardr & a1 Uifdehd TR I 3TeH - UaH 3R dfdaT & 9T H s 31 S&Iae |

iv) difer e TR ' @ e & SRR, GRT ST steh & Saad i T R vl o GR1 e
v) e T @ e & g9 e & ded, SR 1 9k @ hrd e 3 SR GRT AT wifdaTehe
Vi) ' SRR & AT g TRHR G G |

vil) R & aTed 2, WRev HeR SR v 1986 & dgd, SR Y A |

viii) SUHEIRERI AT drcad &Rt o IuHBIHELIeh UfgH & S IHY THY R UGURe g ddl Ich ITRIYRRT
YT I gRT UTAhd i+t rfdeprdt 9 g |

ix) SrAIfed & ifaurT qd Hifee srgAted & a1g i gt afgd feifa srawies & ¢ aur srdied & Sifumy ge
Sk afgd fofea & srgmea @ 81

x) faff® & sifumy g Afder A defvia fafAfd | &g off fafaf® SfofeEa =8 g & ama &, =g &t erg fafAaf
STET IUeTed AR gt

xi) FAfaeT o1 dread R gRT 3= GidarehR ol Afgd ek IR a1d o4 g situ=miRes =01 341 81

xii) Sietl ¥ dregd iAeTehR gRT &Rt at UedTfad & # o da1d 3R Gfaer graem & SraR dareii | fohet off
UhR it T i ufdepiiRar ek Therfar u=r grT @it darsii 9 &1

xiii) "SeRriar v @ ST &R gRT SfiuaTRes wiepfa & ghm|

xiv) 3R fafd § qreud g, dfdareRr gRT oar darg IR & g U a1 4 81

xv) 3 feafaat & deffa aRfAfR o1 ared fAfder aearast sk dfdar # g uRfe de e & 2
2 Gfder gt

<fdeT o1 et ag wH g, e TRdTa SRt gRT Witehd foham T

TXATE T i o 3T AR i 3R § Ffda s91d gU o= fohelt qxarast IR g&areRadt afh, 9fder @
Tafda goft aat § 08 aafxh / a@fhal a1 B &l a1 o & folw arges i 9|sHm STe | afe ag uran




T o deig, aafth o ure OT Wit A8l 8, &1, o fohedt fAfdet / sirorifares Iurat or ufdged wea eret famr
GfIeT St AT & GehdT & dAT EEATERT hl §HTY TG ThdT ¢ dTAT / I e O ATIA gg I dNTd Ud JehdT
2d 9 ANTa Qd TR e ST BIAT & |

3 fsare gfeqfa

Hfaar & g fAwurea ot gRfga o & g, et - g fAsares ufasgfa, srgget - 4 & gar affa afY
%H gRT NEFT/RTGS/DD/Pay Order & %0 H WRA™T A &Rt & &l § RIgE=R | fdE ang 7@l
gRRfTE-1 # 3ifhd URET & AR seh TRE ST R

39 dfder & <l & Sidifa wrf @ g off 37 / agelt 6 STaTelt eIt Srerar g o=y iy fsare ufasyfa @
A1t ST Fehdl g1 fhdt +ff swRuT @ aelt gt af & ufafa sare afQ & &6a g1 & A 7 dfderar @t <)
I T HiT a1 & 15 &A1 & sfarfa Sr st givitl v g afasgfa S der TRE & U # fohy 7g & A A
fRufRa sruar sifRuiRa Jeram o1 que sryar dfder | fhedt Hft TR & IeeTo= STUaT ST STYET TR,
o8 gd & =gt ot A= =gt foRam e &) ot AT R Yafid donel g1 TRET i Far rdt & Sidid & AP gl
WA HAT T

gfe g9 dfdar & ar 2rdi & IRE ®H & &g R Ffdar & siarid 5 alRial 6 faga-ia Awre | i g-
31T gUs 3R H § aet fohy ST aret 37 ot foheft oft wrerR & qafurg & famm =t @y et & srparR dfder ot
08 o, 3 ofk agfa fsare ufaegfa ot g @1 sifderR ghm

& & gquf §qf® & forg a1 aiféat & i fredt off gaR & Rarg g & ame J o+t faaral & R g+ a&
fAsares ufayfa st & ure @it st gRr dfder dura g it fafY sruer 3ues e fafd & 60 et & srdta
fArsare gfafa arae &t saet s=rd ok dfderer o= st o1 anls ot A g T 8l

4.  Ofer exEw

Hfaar a9 aret fafa dfdar qxardsit st ger-gaR uet st s | gR9iva fhar sirgem, Afhd 39 # deg ar st
& ATA H afofd foRar Smgm sg3t o e uifdeR) gRT gRferd fhar Sq) 39 WR HfagrenR st sasge der SRt
R qUT U AT H STd deh ST IUSTed 9 81 df Gfdar s gq a&arasil <l urufiendr fA=rgar &

1. AR

2. Gfarar i ard

3. fAfaer ga=n ud Ffder caew
4. Tfiepriar o

5. Tfaer & gae | yefi & ot 3= TR

6. GfeTerR 1 UdTg
5. g AuRo

gfe wH dfeer d fAfAfde darstt e fsure 98t et & g1 fomT gafug & sa<h! sy guri & siarid dfder =& &
fAeTRa Jeram & wu # ufd gk $°1000 (Teh &SR U A1) AHfARdH F° 10,000 (SH SR FUY HIH) GUS HIT
qohdT gl

R} AR ek Sh hRUT HAGT chl FHTE e R faaR o Gepal 81




6. SiifEH

il # & Tt Herrat hl UaM e H A & 3Athel B4 oh HHC H SR & Ure SfaR<h Hidi I §aeH W
SR, AT iR &H dI et &R daM &1 sAfdaR g1

7. Gfder &Y 9T 21 R Aefitenor

R GRT <hl Yar3ft ol T Halsi-eh hid U= g1 UR ATk YR WR e T i fohar ST Igd & gt
AN ot oh SATAR=h g | 1] e 1faR=h il | o Sie @al/am ¥t gt bt ufagfd &l gl

Gfaer & sreTrar fSel o1 A wH o don @rd | dar ST foRa ST iTdE SRR sifafaad 1961 &
graeTl & SER fhar sem srufd dial )R gaferd o @ uvdd U foel i et A @ 49 /AHfA9R aphrer
ST

foRelt oft ara & sidTia TFy THY IR SfASIaRR & 37 ot 3107 U @ AT fohet feY & a1 e o1 sifdreR <33t
& U gRiAd 8, oI <t 59ch siarfa srear o1 fohelt 9fag)/ wer & @ o IhdT 8|

IR # HfAeT Toh auf i safd & forg dy gt foret dfder it darst & ddtwsier fAsare ofik g3t g dfderer
ok A Yech T 3R Al IR ST FgAfd I a1ftich YR TR IHIT ST Heha & |

8. arfagfd

G GRIeTd g SR &R ont Gl Tl 3R gTiehRen a1aft srar fohedt oft aafh et Jenar strar antd ot duf
it off g St wfdeT & srermar g ofik Tt aredl, i, erfarfeat, IR, AT, TURY SR fhdt oft 7 F @@=t
NG T THY R ST faf vz sfies et & uraert & siavfa dafda & gRfga @)

GfaerR &t Tt aral, IR, anTd Jeearl, @, JoheA! SR fhelt dde, ¢ A1, drdkme s &
Ioeie & URUMT & 1= Sriafgat sruar 39 UehR & 1= Iecigq! & WIS ok IS @

9. YE YT BAYUT HAGR
R et UET g fh 3T dielt & Siaid SicfiqR 39 UeR & dfdarsit & fAsared & R Afderar & I Al &
JUTE AT JeaR &) A fAefaf@a ad RafRa & 8:

37) “UE HagR” &l dicad dfder e J ofier Taahl ol hRATs B o fog Uefad &, &7, UTed ag 3ran
forelt oft Fegam a¥g o1 U= 1, SR

) “@qul AagR” o1 Y g foh Ffdar At # g3t ol Jerd™ Ugam & 31e 8 et o1 frear fAsuor A ek
TietiGIar & U # (Siell STHT e & Tgat 3R 916 /) TfAeT &1 bl -1adt ©U 9 371 - Jiaeqef TR IR & o oy
FUCYUl AIER AT 3R TR ohl Heh IR Yot ufaeuyt & dfa fovar st gt

ferer & R sryar dfdar safd & a1 ddermr vE sryer equf sagr & gwferd urar mar at &3t dfeer @
y&drg & o af fonet off g9 ag uran Siran g foh fdeier v sryar eyl eagr § ufawgaf # st




fder & fAsarea A foed gt ot Rt dfdearerR @t ifAfd et & fag sryer dfeer wifta g &6 fafar @ 24 afg=
<t 3rafy) o foly I Tfdar & foig st it e

10. Tfaer &1 fRdsa

IR Wdar gt ok Gfder ot foRelt oft Trg dfderenr &t soafa Tar a1 gafagR &g 39 dfder di fovgt erdf ud
fsiert ot o7 et & forg TfdareRR ot fofd & 24 62 a1 it 3 g oreurg IR wR Fdifod o= akar g, sit
H &gR) a1 fAvfa &Y, dfderer & forg sifaw g aur dfderear @t fohedt +ff uerR o1 aRRerd srerer ufdgfe ot g
ot g &t g

W <hl ek oh TRUMH W&y Hfder & siarfa srafeia Jarsil ol O s H 38 thel 14 IR I8 7R TIeb AT
StTaeT SR FAfeifaa d O s oft wep A 8 Gepar &

37) R oh AATER A HfdeT sl TRATT & 38T 8|

) foram forelt ot ot & Hafdq SfdeT & SIaR JaTg TR At # e g YT hid AT F T A 8.
JaTq U o H % 8l

) &g & gd dret & drasig, foffd & sryar amaR st @ gd Adra- et et & Sidifd ehdedl o WE ¥4

Y 3FUTe A <l TTeT|

%) Fteror < SR et &t ora | 1R SfaR urar ST

g) R & AR | WH hl 39 GfdaT & Sfcid Ad13ii ehl U1 e H Y el BeTqul HagR | MAeT TR ST
3) ¥ I WiYehdT T ryar sRafYardr wu # fearferar g sryar RufRa g

o) ®H ot fearferat gl

) g9l ulkEufat o fohet oft smr iR Reftar, usmes, o&&t sryyar Rufes i fAges gi-n

2T) SfdererR srydr g9eh! Juftl IR ar] AaHT 7 i ot wrdargt g3 gt sryar gi-t gt {9 fonet oft A sreren
gedT 9 A U9 USdT gt

8) WH (T & AT H) 3 Tehrdt & o H Factia 3fR/31er &Rt & Jd SgHTE o o1 Tdeh Taey chl Il
¥ g&cTd AT

11. A gRI GHTG

faHT HROT SaTQ G g1 a1 JehdT Y ST o faAT fohedt oft 9T R ot AT AT &R & forg ot denfes
g fr S GiAGThR ot U THTUA o ShRUT TRRATHT gt Aehctt 81 U8 THTUA & forg &5t g1 &fdereR &t 15 fet
o1 forfeEa o Aifew fear s dfder & dgd 0 fordl UehR vt THTo= -1 o fohedlt o= aifdiaR R ufdget U9 R
STt SR gRTT

12. GHTUA gq HidaTehR et SR




g Hfdarer dider safd 6 gfiy § gd dfder T@rd s a1 fFofa & & at dfierer &t =Fas 60 A
Y i Tu & g & o

gfe dfderar 60 ATt gd o & fomT R THTE ohvar & ot wegof ufasfa Smr Sea e off st

13. & GUS ol I

39 dferar &l SRARAT & SR fohelt it Tra W afe 39 dfder & qgd ot oft afie & qof @ dur ar sisrd
ST ot forddt oTets, g fRfA , TrdwifAes rfdn el st , AemRal, drdsiAe goors, dlS - hig, SIS,
9T, fawhle, TR ufdsies, gsdrer, aTeTsd! a1 UThfdd STUST (3T 3 U S chgl 7T §) & HRUN & AehT
SITQT a7 3 Y SITEEt gerd O} gerent & Aifew ufeq g &t fafd @ 21 R & ofiaR ue uer , @R Uer @t dm
gl s ff gg7 O} f¥a § 7 ot 39 IfaeT ot THG ST TR 7 81 1R - [Asare ar fAsareq & &8 & e J o
TR Rl WRUTS T &TaT T HR ST deh Ut geTd FHE 7 gt SI1¢ A7 & A g1, 39k 916 AdgliRes &0 I
<ifdraT IE 81 Y AT AT ST ek R o IU HETHRRTh YA TG i [ et T 0T 8T ahed, 39 AT |
34 AgIHeres ot Ao sifaw ga futfaes givm st ag +ft gt Siar @ & R ik fder & fonet v & fAsare
ol ekt T € Sryar fohedt oft SRuT & facia gan 8, fgeht srafd 60 fe=T & sifdres 811 U4 A 7 Ul & urg
TfeT THTE A I fehed g A1 & &3t & ure ot faehed g &t IuweTAgeres ufgw grr Affa R wR
GfdeTerR § S 91U of HehdT ¢ St Sifaw g Sfdar Tty o 9g SfAgieR & Ui Iuetsy It S,
forT Jerar aret 3R TWiepd armeft, @ e Qg Iuerur SR FAmfor deeft sier srer 39 uehR & HAT et WihR
A, @ T IURUN R HERUT St Hft AfdarerR & urd gt ohl g3t 31U Urd 3@ & g dgad 8|

14. . Mufrgar

fafa gmfa & fSmT Uehe s1uar ITehT |G T8l |

15. UdR - U9R

g forelt oft uemR aramlt & 5=t o1 A U oo STrar @ at GfageR @l 88 dhaet g3t @ foif|d sigafa o
Bt ST A1

16. faarg ud faamae
R SR dfderenR Hidar ¥ 5[ et sragafa a1 Iust faare ot =t uer €@e

SRS STd<ia 9 gl o ohl T T it | i fohedt ot UehR ot faare gat w18t fohar 1 geh dt 38 At
ol AT - 4 7 g2TQ Uifdepa ifdenrt gRT s fAaraes & urd | Siren | YR faarae gd gt
AR 1996 o Iusiy AN gl |




17. A" AT et atent

dfaer # Ifearfad gt ualt & o weR foifa & g1 oR & yurdt g | Aifew wRdta dfaer sifafaay & daga )
& had fSferast g9 IR &t ot givmi(

fdareRR el 31U Tepwiteh stefl #

18. SATHA I AT

el SfaaT gd 35ch UATaR g ATHehd HTST chadt Stisil/fg=t it

$-0e id Sfeeriad o givm, It U aagR (AifeT & srerrar geft) 39 -9 id § fhu SITde ofiR 519 deh 59
el ST AT UTKd ATg) BIdT ddl deh TfdaTehR hl g1 THSIT STQT| I 81 &3 ohl 31 A1e0H § U3 AdgR et 9
ek g1 T |

19. @A

<ifdeT R S & dgd, fd gd aRkefya ghft

20. S &5

GfAerhR gRT thae AERTE foh WG WHT & fiaR Us+ aret & arTerd ot sz, fahet ot =amarerg & dfder
AT T B Heleg, GeheHT T 3 hrdargl el chl STl

21° &Y S
Gfer @ Gee fhdt off R Y Ty SET Td USTientoT U9RT ol TTdH TfdeTehR 98- |




SFEeA-3
I : AT Garsit # e 2nfAe g : WReH Hieh G o 39 AT hraferd | A oiar svraf o fAsare d

&ett STRSTET AftedaR/ T o Rigid o SITIR i 310 AteddR 7R AT o ARTes/ Fesn o1 g
AT R Grafdeh STersti o IR THIeg JUY<h AT e AV oar darsit # A ghi:-

1. goft A9 ¢oft Tivedar & T ST/ ohis 31 GidedaR 3R 3rafden Sidredi & Rulé gArs SeeY, arfden
JTYSIR TR, dTftieh SR TR 3R RehiS o T SehaTy ahl W1 fohdT ST |

2. ST & ISR geh (Jehl) T @A 3R AYSTIIR STeIa hT|

3. don Rep-araeier faeror 3R o1 3R g AP e foh I gwmeites faavor & i oft Qv Reprern/ st
3T ufaf® dfea a8t

4. RuiRa vzt & uRauft Ao o waare e, uRauf & goff uer & aRads o agt sifvea e
gy, TRTUfT ISR & SR uREufxy &1 g & FufRa &R i ok 3Teh Auer &t ufaf® oft Fir S =nfgul

5. Tt Tre uREufat sfik TamTem fohy MQ aTe Saaredt i Srgfal a1 e do & sifaw w U & Ul
g ot 15 dRRG deh Ud 399 Uget a1

6. oG faTT - TREATATT gIRT STRY @@ <t aTftiek aedifoi deieht aRus & fag 7g ot srqgf=at o a1y 31 7
! GHT I & felY el soid ahl 3ifdd =0 § ST

7. T GRT STRI kAT I aTfSeh detttonT Garell aikas # &G 77 ued & 31 A ol GAT a9 & forg oife ek
WA T IR HeAT|

8. Titdl & o hetd! ohT faeRuT IR AT 3R THI R Sidl & o held] o YT H AT hl Heg Tl Haifdd
uell ot AeiRa dRIG dep Sildl & &R dheld! JHToTas oY g97T ok RefRa dRig @ uget TAdl O e aheldl ehl
R&T off sz

9. a1 T/ STt T & R T fAaR0T R AT 3R IUTsY heide shfSe ol &9 B & o d1¢ IHY TR 94T ehe/ Sit
QY & o ohl GHY TR AT e B AT ohl Heg Tl FUiiRa aRia € uget Qa1 s/ ST g & RET ot 9=

10. G7I GHY R dfAe A1g 59 Y ATAGTAT o AR hHTRAT Al Udh Hg = ATHRT R fIaR0T JIR AT
3R THY TR ATI o I o felq ATRAT hl 7Eg heAT SR raferd gt df RéT w=m|

11. T99 THT TR GRT TR Y 31 el G fGaRor R AT, M a1, RéET 9=AT1 33|

12. 3MidfReh JET URIETT, HETeATehR 1T URI&TUT, TdT & / Sif T & o, fashl e, coaama o, Siraen 3afe
gaelt goft ust} o1 IR IR &k & TErIaT ATl

13. 9T 99T TR GRT STRY SIfAGTAT oh SR 9T o / Sit T T e, folshl oz, € ae iR e &
Gafrd A TR 31U I 3T

14. a1 ¥ T&fAd iy 7T i o=y e / Trafdes srdermait safa s



15. oar st ont fAsarfed et o forg fAgeh cafh w1 a1 <R & 69 & A 10 i feaqat & Iufedd g ghmi
&R ST ZRT SHehT Teh VeI @1 ST | T & Teh GRS URATER TS hi AT & T He i

AU Sl/amafdes sremsii & AR S fohar i g1 & Y T8 H gRfga wat & forg wrafera @ dRT deer oft
g

16. IWRI<h wrde | fohdt +ft gepR & ulRadH g WR STt a¥xg 3R Ja1 e/ Sft 08 & R & shrai~aa= & sifaard
BT 38 IRI<h PRIGT & YFT h ¥ J JHT ST

f&ias : TR oAt ATH 3R gEATER A ohl Yg dfed



ST - 4: Al 3R Hereg dap-itch! faazor
1o GATH TRTdT AUES

i) FfaeT gxamesT & a1y =" R_fAfEe emrifer 1 samT iy ST “ R AT Q" & Uet | SR} fSATS $ue /

¥ TSR PIIFERR H Ta a1 o Y H AT ARISITY / TASUHhE! (AREISITH / THSYHhel o faarur der
) gRT fehar SITQ 18T at dielt IR foaR =8 fohar sram)

i) BH o UTH T1¢e Sreprdec AfAfTH 1949 / SHSIE IHTth e Ry ATt 31T & Uraurl & sfaria
ANTd Td i T S 1959 & uraeri o Sidifd madTiics 9aT Ue $in gq dlce ShEee T &
I T3 hl THTOTS T I11eT 3R afdd T o G chee ohl THTOTUS chl Ufd Teli=T chl ST | T <hl
I} 28R / STUE § shrafed g gyl

iii) BH et fUSe! a8 Iul & SR A 8 hH Udch A o= Nl hT W o9 TRhR) A9 / FresifAeh IushAl (dha
e 5y / urgde fafds wH a1 g =il

iv) T <iaT T 1S i ufa ofiR s Rew/ Sit ga & Rén &t ufafarfd ofik st faxita av i Sar = Ret
&) ufafefo ger et givhh

v) d9ITd <<k aTforsa qefH o1 g1 a1fey SR eft Gitedsr | $erdl 3R ol s o fAsare # Ay Siffthe o
At fAgur g1 =nfeq | d-ra forg 1q ek & Srerfores ahaar sk sr¥a Uo7 U <ht ufd e <hl ST |

vi) hTelt Gt 3R / 1raT gereHdrst (URIIE 4) & ey 7 gy

2. fAfaer exaras Y Iuctseran

W YRR Aeh R, hiIFIR ARAT hidierd,

i 2ad, 5 T H{SI, SF A=A A, IR - 641 018.

YRR AT &G dIHTES: www.bis.org.in a7 www.eprocure.gov.in

3. YRIg TR ST . ®.5000/- (¥UY UMF goIR hael) |
4. Frsore ufasfa s ¢ (ST 9 &1 10%)
5. Siferai frduar  : depeihl dielt B Wew § 60 & a@

6. Sifedl 1 gerT:  dehrilchl Siferdl el YR AT SR, eptaraR AT shrafery, T HeT, fa efad, 5
T 4ifSet, SF A=A A, hFeR - 641 018 # fa-Aieh 03-11-2017 & MH 1100h sot @ielr sirgan| =it
Siferat ot Wiert <t fafd o1 fAofa derfidht sitferat o gearer- o e ferar S|


http://www.eprocure.gov.in/
http://www.bis.org.in/

7. 39 [Afder / dfaer & fag YR A = di 3k & urfderd SifderR) efAeh-Uth Ud UHw, shiva<R IaT
EORICREC]

G - 5 it ditelt gwaraw

@l AT¢ UG e o 3ogch BH ohl 3TUHT Ufday sitefl <Al A (AT el ohl Bigey) A JahR & &1 8:

oIRaT 941U Ua i 8d
gfdas ateft o1 AT (T | hl BISHR)

YARTIRY 3ichi H 3.

RITY ATl A 3,




g9+ fAfaar qxarastt &t dar ok <raf, AdH Ihadr Auds, hries iR Gidar o 9T aal o1 stena= o forar
g ok dfaer &t gft Tar ik 2raf 9 gad gl



ST 6 Hidar B - TR
TE TR o ;T xR (A8) 2016 @t fhar T 8, T8 AT e,
(TfIeThR &1 9™ Td uar ) (G omt 59 dfigaR &gl T §) 9 deh U a1 399 o1 favg 7 g, 3w
SRt sifeafch T o1l THET STIQT JUT 39 IATAGRT Ud YUEhR A 8T, T U&T U1 YR A
R, hvER AT A, Sid rad, 5 TS, SF arengeH s, IR - 641 018.

(S8 3mt 39 < et T ¢, fSreht sifeafh o1 sifauma awgn STQ, Sie d gETd a1 398 o faeg A
1,399 IATARRT Td YUEhR MHA §iT) TER UeT o &fid hiR gl

Staifcs 94T Uerdr diderer € vd &t fAnfad a8 St ue gRT SfAfRRa 81 &R
R dfde YR R gifcie W &1 $/ gl Id: o a1 digiw/ fds/ e Ffder g RAifea
........................ & T § Siferat s &t s &

STafch TiAaIhR(TthedH Sictiardr) = STU-T el URdd hl, Sicll G&aTast & gER .......... & T Fieft Y

UfhaT o SUTe § ' JUT GheldH ohl HIdGTehR i WiehridT ux der  f&ar mam
fAfaer qxarast dr et 2 (d Ua Fees) & S0ig SR ral 9d Feet & sigured gq &l uel 39 R JgHd
gu:

Hfaarenr/aifaga ufafafe & g&mer 31 o UTfAehd SAfIhRY & g&ATER
1t SO 1t S
Lo 1 - AR 1355 1< AR

Lo | A o1 1 AR
w/ﬁﬁq:ﬁaﬁﬂg_{ anjrzﬁrgg? ..................

L3111 AU L3 111 FEORRURNSR

BEITER e BEITER e
IEf T AT v I T AT oo
| |

TG 7 Fieftararsit gRT ug=h fhy S aret afg &g & dt e A uus

1. 3T Teh -1 ¥ TRE S~ T UTT

2. STt eh -2 Frefierarstl gRT ¥t T aret faaror




et eh -3 fUset 10 aut & SiefiardT gRT IUsY TS T3 AGLT JaTsdi oh ThR| &
fareror
et eh -4 hTeTt AT T /AT GehaHl & Tee H GIWUMY (qehitehl stett aTet foroTent

Heleliardreli gRT Uedd fohy ST aret)




A 1
1. YR A &R (1 | gl STdl 8, ‘SR') & AR & BT & IR HgHfd <h dhl g
& g 9471 feifohd Uep aosiid & Fodi siR @l h dgd AT T (I8 | gl 91T 8, “ Shal
foh dheR (BheR) SR g (IE d ¥ & forg U g TRA & It ©R Faw
3R gt foh THsild | fAfga 2raf & 3R H ohgl WidarhR (TH) gRT &t asig I Y o foIg gram
STHT bl “ehgl GHSII ol 3TTegH fohaT|

® A1)
&, (FhhTH A Thd b ®UH (I H) (ShaR) 9% gRT fohedt oft Jora & R
| T8 & 31fdeh Tgi GRI TR T AT hi T Ia=1 IT HNT h hIRUT BidT & AT TR ISHI
TS & IT el dchaR GRT A h hRUT BT ¢ T fohdl t Ieerae i aue & <t gR1 difsa
forar SITET (T) A w1 gEsha & fAfga Faw ar et 3 @ &S oft gt

2.89  UdGgRI AT (Seh ahl ATH Hohd fAerdT gl

3R arar ft fora & fon iRy & ol sRor Jevar a1 fafa & A1eas 9 6l aorg 9 & a1 &0 gRT
e S hRUT BT & AT JhdT IS UST 8N foh chelet FdTd §U YRR AT & & 7T IR
B4 o SRoT AR fhedt oft famT fgaferara 58 TRE & dgd &7 AfA &1 YITdH e el aa 2real
7 Thgl Tl #8 [fga sral o foaedt off gt JfaereR (TH) gRT a1 ThgT Tl d A A &
foIg 3haR (dchaR) foh fathetdT o RUT hl Ieete i aoig | 3T TR o dgd sich gIRT &
AP 3R T & TU & &Y d¢ R 773 UT plg 7 fAuriaes givmi gretifer, 39 TREY & dgd gar
IR Ueh A & U T 31fdeh 8l e o forg ufaeifaa e fear S|

3. BH U & fIq o1 et oht het ot oft O gaferg fonedt oft ge & Soher (T9)/ weres
(TT) ZRT ISTT 71T 7 Shrfare! fordt =marera ar st Gafdd 59 ad9M & dgd g9R i
quf fohaT ST 38T & 39 o Rar ofk et difad fohedt off faare a1 foaet & arasie @i & we|

4. 89 3T T TRE & o 39 a1 @ TgHd (Seh &1 T ehd fBerar 8) 59 & a1y
T gl TS o UasiH & folg o Star S 99 S1afdy o SR gt 1f<h SiR uera & @
Tt STt & 3R a8 G aRg ¥ o T kT 7T @ S dgd AT ohgl IHSId & SYR WR &G &
Gt SreRraT AFA dIeh ] et T T g foh SR 310+ ara © TdE a1 88l & a1 & (IH
grEH f3umT) & wifdehd StfAeRT deh IR avg O 3R &k & ohgl arid & feare 4 8 = gl
foh SheR (TT ) gRT fohar 7T § 3R &gt & SR oheT THsid & AuE ofik <1t &t fear mar g
foh TTfOTa oheat & O avE @ SfR ek gl WiAGIhR (TH) gRT fhat SI1aT 8 81k 39k SIaR
3G TRE dE fhaT sSH TR F Agd TR AN AT IA@ e FI dh AT gH AT A el a &t
STTETY gga foifRed 0 & 89 R 9411 IGch 916 39 TREY o dad &l gl

5o gH T R I & QUG HgHd (Sch ohT AT Heohd fAeTdT @) < g9t dgafd
& fomT ofiR fonelt oft =u & gonfad fopg famT O wad=ran & S gweia fos famt ofik <af &
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fonddY oft forg oz & forT o oo & e a1 ot & o T © S SaheR (W) gRT uesi=
HY o folg T T faaR & & folg 39eh siafd srum et sheT dfdereer (T9) ofk gdw
a1 e iR gt foh Teia @ dafdd et & fohelt off A vt ofiR &9 & gAR a1 et
Hfaarenr (TH) 3R gdst a7 ufrat o foeddt off fonddt oft T o forg a1 99 -gg or wifig
et it aRE & seeTa, a1 fOdR & SHRUT kgl AfdeTerR a1 g3 AT kgl 8 Ak 39 Uray™ &
U, dgATImUME glaT s & fog Fafdd srgd o agd St +f gt

6. 39 TTRET foh aoig ¥ o a1 ShaR (TH) / e (TH) & diaea™ J uRad= e & forg gt
2 T8} fohar SITQ|

7.89 3§ 3Y E hA & foIg 81 = (Sfch T A Hohd At 8 ) oies § < foh gd
Terfd & ATy Biea? Hal & aRM foh TREN 20 &1 7 RGAifha F fag  (dek o1 A dha
Aear g

I 2

Tictierdret gRT ¥t ST aret fdexon
1. hH &I AT:
2. duya fafY afga dsfteszor &t Soft
3. UATER <hl Udl :

4. RN HE&AT:
5. 30
6 @rl/arfter/Mesres & faavor

7.%H 1 09, EF AR (Ufd A @l )

8. TaTeh? UstIehuT T

9. e fa<ira ay orr smaeRk Re 3R a1 er Red &Y ufafafa gam=

=iy

10. SRIER AT STHT FTUe <hl TLAT / scp ol 417 / fafd

g yHIfoTd foha Sirar 8 foh IR de 3 Jai| SHaRT U fasgra & SrarR qui gd dat 2|
gg ft yfora fohar Sirar @ foh &7/ gam [Afaer e fos erdf vd et st ug ud g\ feran
gl

# /g9 gaeg ¢ 1o 8/gH [faer fop 9ot <t vg fReet & forw 8%t / g9t fam s wd e
TRRIaT &aT §/ &d & J2T A1t gd et &t & fog 9gad g/a |
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Thil/chuT T ATH Ud g5aTerR
ThH/ehut foh Hg”

3fJeTh 3

fAfaerer gRT fUset 10 auf & R U Hira # 9 auf | Tgr Uehfd & fohg q st
[&anst o fareror

FreATTdT Rl ATH

a9 UM | TR | et | fewfoar
TS Jarei| v e
& 99 Td
TR

IURIh TS O UTd Ud1d U=l ht ufafafd e e
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IR 4
ehTetl - Gl Ga / T eheHT oh Gaiel | BIoor

#/ g9 Tde gRT =VUT T § /hed & foh gAY th/ToTdl oht heeil TRehR / Y AR & dgd
forelt T a1 ekl TR & frTT / 59 TRAR A1 Ut ©F A1 31 FHental gIRT hredt it
# 781 e mar €1 H/gH g ot aivon war g/8 ok WRa # gl W ot wH /U a1 3
@t/ rfieRY/ARereR! & fave s SMuRIfAen ATHT &of Ot wifed gl 21

1T 12T 51 -SRI EL)
1 CA RS 2. 1 LR
TSIl ST AT TE TAT .o,
[T foh ggR
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BUREAU OF INDIAN STANDARDS

5" Floor Kovai Towers

44, Dr.Balasundaram Road

Coimbatore — 641018
Tel: 0422- 2240141, 2249016
Fax: 0422-2246705

E-mail: cbto@bis.og.in
Website: www.bis.org.in

RE-TENDER NOTICE

Bureau of Indian Standards invites sealed bids, under two bid systems (Technical bid and Financial
bid) from eligible Chartered Accountant/Cost Accountant firms having its office within the same city/district
for providing “Accounting Services”

2. The blank Tender document is available from 03-10-2017 to 02-11-2017 during the office hours. The
Tender document can also be downloaded from www.bis.org.in & CPP Portal.

3. The bid can be submitted in the manner indicated in the tender document on or before 16:00 h on
02.11.2017(Thursday). The Bureau reserves the right to reject any or all the bids without assigning any
reason.

(T.KALAIVANAN)
Scientist-F & Head

Our Ref: CTBO/Acct


http://www.bis.org.in/
http://www.bis.org.in/

TENDER DOCUMENT

SCHEDULE - 1: INSTRUCTIONS TO BIDDERS

1. Notice inviting Bids:

Sealed Bids, under two bid system (Technical bid and financial bid), are invited by the Bureau of Indian
Standards (BIS), from eligible Chartered Accountant/Cost Accountant firms having its office within the
same city/district for providing “Accounting Services” as specified in the Schedule-4.

2. Issue of Tender Document:

2.1  The blank Tender document will be available during the period indicated in the Schedule-4, during the
office hours.

2.2  The Tender document can also be downloaded from website of the Bureau (www.bis.org.in or
CPP Portal) ————

2.3  The Bidder shall bear all costs associated with the preparation and submission of its Bid. The
Bureau shall, in no case, be responsible or liable for these costs, regardless of the conduct or the
outcome of the Bidding process.

3. Language of Bid/Contract: The language of the Bid shall be in English/Hindi and all
correspondence, etc. shall conform to the English/Hindi language.

4. Clarification on Tender Document

4.1 The firm interested for participation in tender may visit the office between 9.00 AM to 5.00 PM on all
working days except Saturdays, Sundays and holidays to have any clarification on matters and
quantum of work.

4.2  No alterations and additions anywhere in the Bid Document are permitted. If any of these are found,
the Bid may be summarily rejected. In case of any doubt, the Bidder should seek clarification in
writing seven (7) days before the last date for submission of Bids.

4.3 Any change that will be made in the Tender Document by the Competent Authority after issue of the
Tender will be intimated to the prospective Bidders in the form of Corrigendum/Addendum for
incorporating the same in the Bid before submitting the Bid.

5. Validity of Bids:
The Bids will be valid for a period Indicated in Schedule-4 from the date of its opening.

6.  Earnest Money/ Bid Security:

6.1 The Bidder shall deposit with the Bureau a sum indicated in the Schedule-4, as an interest free Earnest
Money Deposit (EMD). The Earnest Money shall be deposited through NEFT/RTGS/Demand Draft/Pay
Order in favour of Bureau of Indian Standards.

6.2 The failure or omission to deposit the Earnest Money shall disqualify the Bid and the Bureau shall
exclude from its consideration such disqualified Bid(s).

6.3 Bidder shall not revoke his Bid or vary its terms and conditions without the consent of the Bureau
during the validity period of the Bid. If the bidder revokes the bid or varies its terms or conditions, the
Earnest Money deposited by it shall stand forfeited to the Bureau without prejudice to its other rights
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and remedies and the Bidder shall be disentitled to submit a Bid to the Bureau for providing
“Accounting Services” during the next twenty-four (24) months effective from the date of such
revocation.

6.4 If the successful Bidder does not pay the Performance Security in the prescribed time limit or fails to
sign the agreement bond, its Earnest Money Deposit will be forfeited by the Bureau.

6.5 The Earnest Money of unsuccessful Bidder shall be refunded after the successful Bidder furnishes the
required Performance Security to the Bureau and signs the contract or within thirty (30) days of the
expiry of validity period of Bids, whichever is earlier.

7. Eligible Bidders

Only those Bidders, who fulfill the eligibility criteria as mentioned in the Schedule-4, are eligible to
submit their Bids for providing “Accounting Services”.

8. Rates how to be quoted

8.1 The bidder is expected to work out his rates keeping in view the services to be provided as per
Schedule 3 arrive at the amount to be quoted. The Bidder shall be deemed to

have satisfied itself before Bidding as to the correctness and sufficiency of its Bid and of the rates quoted in
the attached schedules, which shall, except as otherwise provided, cover all its obligations under the contract
and all matters and things necessary for proper fulfilling his obligations under the contract.

8.2 The Financial Bid shall be exclusive of all taxes. Out of pocket expenses/ conveyance charges etc. are not
reimbursable.

9. Manner of Submission of Bid
9.1 The complete Bid will be received as indicated in the Schedule-4, by depositing the
same in the Bid Box or by post which reaches the specified place before the specified time & date.
Post includes Speed Post, Registered Post.

9.2 E-mail or fax offers will be rejected.
10. Last Date for Submission

10.1  Sealed Bids shall be received at the address specified above not later than the time and date specified
in Schedule 4 of the Tender Document. Bids received after the specified date and time for receipt of bids shall
not be considered. Hence, such bids shall be rejected and returned unopened to the Bidder.

10.2  In the event that the specified date for the submission of Bid offers is declared a holiday, the offers

will be received up to the appointed time on the next working day.

11. Modification and Withdrawal of Offer

The Bidder may withdraw its offer after its submission, provided that written notice of withdrawal is
received by the Bureau prior to the closing date and time prescribed for submission of offer.

12. Contents of Bid Document

12.1  Bids are invited in two-bid system (Technical bid and financial bid). The completed Bid shall be
submitted in sealed envelope, super-scribing the “Tender for “Accounting Services”.



12.2

Envelope No.1 (Technical Bid):

12.2.1 The following documents are to be submitted for Technical Bid Evaluation:

SL.No Particulars Documents to be attached

1. EMD in the form of RTGS/NEFT/Demand Draft/Pay order
for the amount as given in Schedule-4 of Tender document in
favour of “Bureau of Indian Standards” Payable at
Coimbatore.

2. Name of the Bidder(Firm), Office Address, telephone No, Information to be furnished in Annex-
Fax No, Mobile No, E-mail, PAN No, GST No.,etc 2.

3. Certificate of practice from Institute of Chartered Accountant | Enclose copy of Certificate of Practice.
of India/Institute of Cost Accountant of India under
Provisions 1949/Cost and works Accountant Act 1959
respectively to provide the professional services

4. At-least three years experience each in providing accounting | Information to be furnished in Annex-
service to the three Government Departments/Public Sector 3. Enclose copies of the Satisfactory
Undertakings (Central or State) Pvt Itd. Work Completion
Firm during last 10 years Certificate-3

5. Income Tax Return of the firm for the past three years should | Refer Annex-2, Enclose copy of
be enclosed Return

6. Service Tax/GST Return of the firm for the past three years Refer Annex-2, Enclose copy of
should be enclosed Return

7. A declaration regarding black-listing and. Or litigations The information is to be given in the

format enclosed(Annexure -4)

12.2.2 In case of a firm, each partner or power of attorney holder shall sign the Bid. The attested copies of
power of attorney of person signing the Bid shall be enclosed with the Bid. The power of attorney

12.2.3

12.3

shall be signed by all partners.

All pages and pasted slips should be signed by the Bidder and no page shall be added or removed from
the set of Bid Document. Duly signed Bid document is to be submitted along with the Bid as a token of

its acceptance;

Envelope No.2 (Financial Bid): This envelope shall contain financial bid as per format given in
Schedule-5, duly filled in and initialed on each page and signed by the Bidder at prescribed places of
the Bid. The instructions contained in clause 8 may please be noted.




12.4 Covering Envelope: Both the envelopes 1 and 2 shall be put together in a common sealed envelope
super-scribing the “Tender for Accounting Services” and the name and address of the Bidder at the
bottom left.

13. Other Important Points to be noted by the Bidder

(a) The Financial Bid should be written both in words and figures at appropriate places.

(b) The Bidder shall submit the Bid which satisfies each and every condition laid down in
Schedule-4, failing which the Bid shall be liable to be rejected. Conditional Bids will

be rejected.

14. Corrupt or Fraudulent Practices

14.1 The Bureau requires that the Bidders under this Bid observe the highest standards of ethics during
providing of Accounting Services and execution of such Contracts. Accordingly, the Bureau defines the
terms set forth as follows:

a) “corrupt practice” means the offering, giving, receiving or soliciting of anything of value to
influence the action of the public official in the contract execution; and

b) “fraudulent practice” means a misrepresentation of facts in order to influence an execution of a
contract to the detriment of the Bureau, and includes collusive practice among Bidders (prior to or
after Bid submission) designed to establish Contract Prices at artificial non-competitive levels and
to deprive the Bureau of the benefits of the free and open competition.

14.2  The Bureau shall reject a proposal for award, if it determines that the Bidder recommended for award
has engaged in corrupt or fraudulent practices in competiting for the contract in question; The Bureau shall
deem a firm ineligible, either indefinitely or for a stated period of time, to be awarded a contract if it at
anytime determines that the firm has engaged in corrupt and fraudulent practices in competing for, or in
executing a contract.

15. Opening of Bid
The Bid received before the time and date specified in Tender Notice, will be opened as per the
specified program in the office as mentioned in the Schedule-4 (if possible), in the presence of Bidders or their
authorized resentatives who choose to remain present on the opening day, at the schedule time.
16. Short listing of Bidders

The Bureau will short-list technically qualifying Bidders and Financial Bids of only those Bidders,
who qualify in technical bids, will be opened at a date and time to be intimated.

17. Opening of Financial Bids

The Bureau shall open Envelope No.2 (Financial Bid), on notified date and the rates quoted by the
bidder in price schedule (Schedule -5) shall then be read out. The work will be awarded to the L-1 bidder.

18. Acceptance of Bid

Acceptance of Bid shall be done by the Competent Authority of the Bureau. The Bureau is not bound
to accept the lowest or any Bid. The Bureau reserves the right to reject any or all Bids received
without assigning any reason whatsoever. The acceptance of Bid will be communicated to the
successful Bidder in writing by the authorized officer of the Bureau.



21.

22,

22.1

22.2

19. Renewal of Contract

20.

Initially, the Contract shall be valid for a period of one year which can be extended for further period
on yearly basis, subject to satisfactory performance of the contract services and mutual consent
between Bureau and Contractor; at the same fees, terms & condition of the contract.

Process to be Confidential

Information relating to the examination, evaluation and comparison of Bids and the award of a
Contract shall not be disclosed to Bidders or any other person not officially concerned with such
process until the award to the successful Bidder has been announced.

Performance Security

To ensure due performance of the Contract, an interest-free Performance Security, for an amount as
indicated in Schedule-4, will be obtained from the successful bidder awarded the contract, irrespective
of its registration status, etc. Performance Security will be furnished by NEFT/RTGS or in the form of
an Account payee Demand Draft/Pay Order in favour of ‘Bureau of Indian Standards’ payable at
‘Coimbatore’ or a Bank Guarantee as per format indicated in Annexurel.

Execution of Contract Document

The successful Bidder after deposit of Performance Security is required to execute an Agreement in
duplicate in the form attached with the Bid Documents on a stamp paper of proper value. The proper
value at present is Rs.100/-. The Agreement should be signed within 10 days from the date of
acceptance of the Bid. The Contract will be governed by the Agreement, the Conditions of the
Contract (CoC) and other documents as specified in the CoC.

It shall be incumbent on the successful Bidder to pay stamp duty, legal and statutory charges for the
Agreement, as applicable on the date of the execution.

23. Rights of the Bureau

23.1

23.2

24.

The Bureau reserves the right to suitably enhance/reduce the scope of work put to this Bid.

In case of any ambiguity in the interpretation of any of the clauses in Tender Document or the
conditions of the Contract, interpretation of the clauses by the Bureau shall be final and binding on all
Parties.

Notice to form Part of Contract
Tender Notice and these instructions shall form part of the Contract.
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SCHEDULE - 2: CONDITIONS OF CONTRACT

DEFINITIONS:

)

iii)

vi)

‘Contractor’ shall mean the individual or firm whether incorporated or not, undertaking
the Contract and shall include legal representatives of such individual or persons
composing such firm or successors of such firm as the case may be and permitted assigns
of such individual or firm.

‘Services’ shall mean the services to be provided to the Bureau by the Contractor as
stated in the Contract and shall include other services that are prescribed in the Tender
document.

‘Contract’ shall mean and include the Tender Notice, instructions to bidders, terms and
conditions of contract, Letter of Acceptance, the Offer, the Agreement and mutually
accepted conditions in the authorized correspondence exchanged with the bidder by the
Bureau and any other document forming part of the contract.

‘Contract Amount’ shall mean the sum quoted by the Contractor in his bid and accepted
by the Bureau.

‘Competent Authority’ shall mean any officer authorized by the Bureau to act on behalf
of the Bureau under this contract.

‘Government’ shall mean the Central Government.

vii) ‘Bureau’ shall mean Bureau of Indian Standards established under the Bureau of Indian

Standards Act, 1986.

viii)‘Deputy Director General shall mean the Deputy Director General of the Western

iX)

x1)

Region of the Bureau, for the time being holding that office and also his successor and
shall include any officer authorized by him.

‘Approved’ shall mean approved in writing including subsequent confirmation of
previous verbal approval and “Approval” shall mean approval in writing including as
aforesaid.

‘Specification’ means the specification referred to in the tender. In case where no
particular specification is given, the relevant specification of the Bureau, where one
exists, shall apply.

‘Tender’ means formal invitation by the Bureau to the prospective bidders to offer fixed
price for supply of Services.

xii) ‘Bid’ means the Contractor’s priced offer to the Bureau for providing Accounting

Services and remedying of any defects in the Services in accordance with the provision of
the Contract and services as accepted by the Letter of Acceptance.



xiii) ‘Letter of Acceptance’ means the formal acceptance by the Bureau.

xiv) ‘Commencement Date’ means the date upon which the Contractor receives the notice to
commence the Accounting Services.

xv) ‘Annexure’ referred to in these conditions shall means the relevant annexure appended to
the Tender Document and the Contract.

2. Parties to the Contract:

The parties to the contract shall be the firm, whose offer is accepted by the Bureau; and the
Bureau.

The person signing the offer or any other document forming the part of Contract on behalf of
other persons of a firm shall be deemed to have due authority to bind such person/s or the firm as
the case may be, in all matters pertaining to the Contract. If it is found that the person concerned
has no such authority, the Bureau may, without prejudice to any other Civil/Criminal remedies,
terminate the Contract and hold the signatory and / or the firm liable for all costs and damages for
such termination.

3. Performance Security

To ensure due performance of the contract, an interest- free Performance Security, for an amount
as given in Schedule-4 may be deposited by the firm in the form of an NEFT/RTGS/Demand
Draft/Pay Order in favour of ‘Bureau of Indian Standards’ payable at ‘Coimbatore’ or Bank
Guarantee as per format indicated in Annexure-1.

Any amount due/recoverable from the firm under the terms of this Contract or any other account,
may be deducted from the amount of Performance Security. In case, the amount of Performance
Security is reduced by reason of any such deduction, the Contractor shall, within fifteen (15) days
of receipt of notice of demand from the Bureau, make good the deficit. In case, security is
deposited by way of bank guarantee by the firm, then any penalty for damages liquidated or
unliquidated or for any breach or failure or determination of Contract, not previously paid to the
Bureau, shall immediately on demand be paid by the said bankers to Bureau under and in terms of
the said guarantee.

If during the term of this Contract, the firm is in default of the due and faithful performance of its
obligations under this Contract, or any other outstanding dues by the way of fines, penalties and
recovery of any other amounts due from the firm, the Bureau shall, without prejudice to its other
rights and remedies hereunder or at the Applicable Law, be entitled to call in, retain and
appropriate the Performance Security.

Nothing herein mentioned shall debar the Bureau from recovering from Contractor by a suit or
any other means any such losses, damages, costs, charges and expenses as aforesaid, in case the
same shall exceed the amount of the Performance Security.

The Performance Security shall be retained until all disputes, if any, between both the parties
have been settled to the entire satisfaction of the Bureau. The Performance Security shall be
returned to the firm by the Bureau within sixty days following the Completion Date or
Termination Date of this Contract provided that there are no outstanding claims of the Bureau on
the Contractor.



4. Contract Documents:

The several Contract documents forming the Contract shall be taken as mutually explained to one
party by the other, but in case of ambiguities or discrepancies the same shall be explained and
harmonized by the Competent Authority of the Bureau who shall issue to the firm necessary
instruction thereon and in such event unless otherwise provided in the Contract the priority of the
documents forming the contract shall be as follows:

i) The Agreement

ii) The Conditions of Contract

iii) Tender Notice and Tender Document

iv) Letter of Acceptance.

v) Any other correspondence exchanged between the parties in connection with the
contract.

vi) The Contractor’s Offer

Liquidated Damages

If the firm does not perform the Services as specified in the Contract the Bureau shall, without
prejudice to its other remedies under the Contract, deduct from the Contract price, as liquidated
damages, a sum equivalent to Rs 1000 (one thousand only) for each default in service subject to
maximum penalty of Rs. 10,000/- (Ten Thousand only).

Bureau may consider termination of the Contract in case of continuous default.
Risk

In case the firm fails to provide the services as stipulated in the scope of work, the Bureau
reserves the right to procure the same from alternate sources at the risk, cost and responsibility of
the firm.

Payments Terms & Renewal of Contract

The payment towards the Services will be made by the Bureau directly to the firm on monthly
basis subject to satisfactory completion of work. The rates quoted shall be exclusive of all
applicable taxes. The applicable taxes will be extra. There shall be no reimbursement of out of
pocket expenses/conveyance charges etc.

The payment of bills arising out of the contract will be credited directly in Bank Account of the
firm. The payment will be subject to the provisions of the Income Tax Act, 1961 i.e., Tax will be
deducted at source with cess/surcharge, at the prevailing rates, from the gross amount of each bill
submitted.

The Bureau reserves the rights to retain and set off against any sum which may be from time to
time due to the Contractor under any claim, which the Bureau may have under this or any other
Contract/Agreement.

Initially, the Contract shall be valid for a period of one year which can be extended for further
period on yearly basis, subject to satisfactory performance of the contract services and mutual
consent between Bureau and Contractor; at the same fees, terms & condition of the contract.



8. Indemnity:

The firm shall indemnify and keep indemnified the Bureau against all losses and claims for
injuries or damage to any person or any property whatsoever which may arise out of or in
consequence of the Contract and against all claims, demands, proceedings, damages, costs,
charges and expenses whatsoever in respect of or in relation thereto under the provisions of
various labour laws as amended from time to time.

The Contractor shall indemnify, protect and save the Bureau against all claims, losses, costs
damages, expenses, action suits and other proceeding, resulting from infringement of any
patent, trademarks, copyrights etc. or such other statutory infringements.

Corrupt or Fraudulent Practices

The Bureau requires that the Bidders under this Bid observe the highest standards of ethics
during the execution of such Contracts. Accordingly, the Bureau defines the terms set forth as
follows:

(a) “corrupt practice” means the offering, giving, receiving or soliciting of
anything of value to influence the action of the public official in contract
execution; and

(b) “fraudulent practice” means a misrepresentation of facts in order to influence
an execution of a contract to the detriment of the Bureau, and includes
collusive practice among Bidders (prior to or after Bid submission) designed to
establish Contract Prices at artificial non-competitive levels and to deprive the
Bureau of the benefits of the free and open competition.

The Bureau will reject a proposal for award if it determines that the Contractor has engaged in
corrupt or fraudulent practices before, during or after the period of contract; The Bureau will hold
the Contractor ineligible to be awarded a contract, either indefinitely or for a period of 24 months
from the date of declaring the contractor ineligible if it at any time determines that the Contractor
has engaged in corrupt and Fraudulent practices in competing for, or in executing the Contract.



10.

Suspension of Contract

The Bureau shall be at liberty at any time to suspend temporarily this Contract on giving 24
hours notice in writing the firm for breach of any of the terms and conditions of this Contract
for insufficient service or misconduct of the firm as to which the decision of the Bureau shall be
final and the firm shall not be entitled to any change or compensation by reason thereof.

An event of default on the part of the firm, which results from the firm being unable to fulfill its
Service obligations under the Contract, shall be deemed as a serious default, and is said to have
occurred due to any of the following causes:

(a) In the opinion of the Bureau, the firm has repudiated the Contract,

(b) Without reasonable excuse has failed to commence the Services in accordance
with this Contract, or failed to or provide Services within the time stipulated for
completion;

(c) Despite previous warning from the Bureau, in writing, or otherwise persistently
or flagrantly neglecting to comply with any of its obligations under the
Contract;

(d) Serious discrepancy in the quality of the services is noticed during the
inspection.

(e) The firm, in the judgement of the Bureau, has engaged in corrupt or fraudulent
practices in competing for or in carrying out the Services under the Contract.

(f) The firm enters into voluntary or involuntary bankruptcy, or liquidation;
(g) The firm becomes insolvent;

(h) A receiver, administrator, trustee or liquidator is appointed over any substantial
part of its assets;

(i) Any act is done or event occurs with respect to the Contractor or its assets,
which, under any applicable law has substantially similar effect to any of the
foregoing acts or events;

(G) The firm (in case of a consortium) has modified the composition of the
consortium and/or the responsibility of each member of the consortium without
prior approval of the Bureau.

11. Termination by the Bureau

It shall also be lawful for the Bureau to terminate the Agreement at any time without assigning
any reason and without being liable for loss or damage which the firm may suffer by reason of
such termination, by giving the firm 15 days notice in writing by the Bureau for such
termination. Any such termination shall be without prejudice to any other right of the Bureau
under the Contract.



12.

13.

14.

15.

16.

Firm’s right to terminate

If the firm decides to terminate the Contract before the end of contract period, the firm has to give
an advance intimation of at least 90 days.

If the firm terminates the agreement without prior notice of 60 days, then the entire permanent
security deposit will be forfeited.

Force Majeure Clause:

If at any time during the continuance of this Contract, the performance in whole or in part by either
party of any obligation under this contract shall be prevented or delayed by the reasons of any war,
hostility, acts of the public enemy, epidemics, civil commotion, sabotage, fires, floods, explosion,
quarantine restrictions, strikes, lockouts or act of God (hereinafter referred to as such acts) provided
notice of happening of such event is given by one party to the other within 21 days from the date of
occurrence thereof, neither party shall be by reasons of such event, be entitled to terminate this
contract nor shall either party have any claim for damages against the other in respect of such non-
performance or the delay in performance, and deliveries under the contract shall be resumed as soon
as practicable after such event has come to an end or ceased to exist, and the decision of the Deputy
Director General of the Bureau as to whether the deliveries have been so resumed or not, shall be
final and conclusive, PROVIDED FURTHER that if the performance in whole or part of any
obligation under this contract is prevented or delayed by reason of any such event for a period
exceeding 60 days, either party may at its option terminate the contract provided also that the
Bureau shall be at liberty to take over from the Contractor at a price to be fixed by Sc-F & Head,
which shall be final, all unused, undamaged and accepted material, bought out components and
stores in course of manufacture in the possession of the contractor at the time of such termination or
such portion thereof as the Bureau may deem fit excepting such materials, bought out components
and stores as the contractor may with the concurrence of the Bureau elect to retain.

Confidentiality

The Contractor shall not divulge or disclose proprietary knowledge obtained while providing
services under this Contract to any person, without the prior written consent of the Bureau.

Publicity

Any publicity by the firm in which the name of the Bureau is to be used, should be done only with
the explicit written permission of the Bureau.

Disputes & Arbitration

The Bureau and the firm shall make every effort to resolve amicably by direct informal
negotiation, any disagreement or dispute arising between them under or in connection with the
contract.

If a dispute(s) of any kind whatsoever that cannot be resolved the same shall be referred to the
Arbitrator, appointed by the Authorized Officer indicated in Schedule-4. The provisions of the
Indian Arbitration and Conciliation Act, 1996 shall apply.



18.

19.

20.

21.

17. Mode of serving Notice

Communications between Parties which are referred to in the Contract are effective only when
in writing. A notice shall be effective only when it is delivered (in terms of Indian Contract
Act).

All notices shall be issued by the authorized officer of the Bureau unless otherwise provided in
the Contract. In case, the notice is sent by registered post to the last known place or abode or
business of the Contractor, it shall be deemed to have been served on the date when in the
ordinary course of post these would have been served on or delivered to it.

Governing language

Governing language for the entire contract and communication thereof shall be English only.
Law:

The contract shall be governed and interpreted under Indian Laws.
Legal Jurisdiction

No suit or other proceedings relating to performance or breach of Contract shall be filed or
taken by the Contractor in any Court of law except the competent Courts having jurisdiction
within the local limits of Coimbatore only.

Stamp duty:

The Contractor shall bear and pay any stamp duty and registration charges in respect of the
Contract.



10.

11.

SCHEDULE-3 : SCOPE OF ACCOUNTING SERVICES

The Accounting Services in general will include: Performing the routine accounting work of
this Regional Office of BIS in Tally Accounting Software/ any other software as per the
general principle of accounting and the guidelines/instructions of Headquarter, taking time
bound appropriate action(s) as per the statutory requirements from time to time. In particular,
the accounting services will include:

All transactions shall be kept-in in tally software/any other software and report shall be
generated on periodical intervals, month-wise, year-wise etc. and proper back-up of the records
shall be maintained.

Ledger book(s) of accounts shall be maintained and updated as per the requirements.

Preparation of Bank Reconciliation Statement and to ensure that Bank Reconciliation

Statement should not contain any long pending outstanding debit/credit entries.

Maintenance of Asset Registers in prescribed format, all additions in Assets should be properly
recorded; depreciation to be provided at the prescribed rates and entries for dispose off of
condemned assets should also be recorded in the assets register.

Trial Balance should be generated on or before 15" of every month along with Schedules of all
Current Assets and Current Liabilities duly reconciled.

Finalization of Trial Balance for the year ending 31 March along with all Schedules as given
in the circular on Annual Closing of Accounts issued by Accounts Department HQ.

Preparation of Receipt & Payment Account for the year ending 31 March in the format given
in the Circular on Annual Closing of Accounts issued by HQ.

Preparation of TDS statement and assist the branch for timely payment of TDS. The TDS
certificate to the concerned parties shall also be generated by stipulated dates and TDS returns
shall also be filed within the stipulated date.

Preparation of Service Tax/GST statement and assist the branch for timely payment of Service
tax/GST after taking into account the available Cenvat Credit. The Service tax/GST returns
shall also be filed within the stipulated date.

Preparation of Professional Tax statement of the employee every month in accordance to the
State of Tamil Nadu notification from time to time and assist the branch for timely payment of
professional tax and filing of returns if required.

Preparation of statement, payment, filing of return etc. of any other taxes levied by Govt. from
time to time



12.

13.

14.

15.

16.

Date:
Place:

Assisting in furnishing the reply to all queries of internal Audit, AG audit, Service Tax/Sale
Tax/GST, Professional Tax, Income-tax etc.

Providing opinion/guidance on the matters relating to Service Tax, Sale Tax, GST,
Professional Tax, and Income-tax as per Government notification from time to time.
Keeping the Bureau informed of any amendments in Tax laws/rules and providing effect
thereof in the assigned work.

Any other work assigned relating to accounts/statutory requirements etc.

The person deputed for doing the accounting work shall attend BIS office at least 10
working days in a month. A record for the same will be maintained by the Regional Office.
A senior professional member of the firm shall also visit the branch every month to ensure
that the work is being done as per norms/statutory requirements.

Any changes in the above mentioned scope of work which have become imperative due to
implementation of Goods & Service Tax shall be treated part of the above mentioned scope
of work.

(Name and Signature of Tenderer with stamp of the firm)



SCHEDULE - 4: SPECIFICATION & ALLIED TECHNICAL DETAILS
1. MINIMUM ELIGIBILITY CRITERIA

1) EMD for an amount as specified below is to be submitted along with the Tender
Document either in the form of Demand Draft/Pay Order drawn in favour of
“Bureau of Indian Standards” Payable at Coimbatore or by RTGS/NEFT
(RTGS/NEFT details to be enclosed) Else, the Bid will not be considered.

ii) The firm should have certificate of practice from the Institute of Chartered Accountant
of India under provisions of Chartered Accountant Act 1949/Institute of Cost
Accountants of India under provisions of Cost & Works Accountant Act, 1959, to
provide the professional services and shall enclose the copy of certificate of practice
with respective institution. The firm shall have its office within the same city/district

iii) The firm should have been/had been providing accounting service to three Government
Departments / Public Sector Undertakings (Central or State) / Private Limited Firm during
last ten years for at least 3 years each.

iv) The Copy of PAN Card and a copy of Income tax Return and Service Tax Return/GST of
last financial year shall be enclosed.

v) The person to be deployed should be from commerce background and also well conversant
with Tally Software and MS Office in performing the accounting work. Copy of the
Qualification and experience certificates of the deployed person shall be enclosed.

vi) A declaration regarding blacklisting and/or litigation(Annexure 4)

2. Availability of Tender Documents:

Place: Bureau of Indian Standards, 5" floor, Kovai towers, Balasundaram road
Coimbatore-641018

Website: bis.gov.in/eprocure.gov.in , Period:03-10-2017 to 02-11-2017

Earnest Money Deposit: Rs. 5,000/- (Rupees Five Thousand only)

Performance Security Deposit(10% of the value of the Contract)
Validity of Bids: Two months from opening of technical bid.

Opening of Bids: Technical Bids shall be opened at 11.00 hrs on 03-11-2017(Friday) in the
office of the Bureau of Indian Standards, Conference Room, 5% floor, Kovai towers,
Balasundaram road, Coimbatore-641018. Date of opening of financial bid shall be decided
after technical evaluation of the bid.

Authorized Officer on behalf of the Bureau for this Tender/Contract: Shri T.Kalaivanan
(SC-F & HEAD), BIS, Coimbatore



8. SCHEDULE 5-FINANCIAL BID DOCUMENT

The firm willing to provide Accounting Services shall give their bid value per annum (excluding applicable
taxes) as follows:

Annual Bid Value for providing Accounting Services (excluding applicable taxes)

Amount in figures: Rs.

Amount in words: Rupees

We have studied all the terms & condition of the Tender Document, Minimum Eligibility Criteria, Scope
of Work, and General Condition of the Contract and agree for all the terms & condition of the contract.

Date:

Place:
(Name and Signature of Authorized person with stamp of the firm)



SCHEDULE - 6: CONTRACT FORM-AGREEMENT

THIS AGREEMENT made on this day of between M/s (Name
and Address of the Contractor) (hereinafter referred to as the CONTRACTOR, which expression shall,
unless it be repugnant to the context or meaning thereof, be deemed to mean and include its successors
and assigns) of the ONE PART and the Bureau of Indian Standards, 5" Floor, Kovai towers,

44 Balasundaram road, Coimbatore - 641018 (hereinafter referred to as the BUREAU, which
expression shall, unless it be repugnant to the context or meaning thereof, be deemed to mean and
include its successors and assigns) of the OTHER PART.

WHEREAS the Contractor is a Service Provider.

AND WHEREAS the Bureau is a body corporate, enacted by Parliament. The Bureau intends to

received Accounting Services on contract basis, therefore, invited bids through Limited/Open
Tender enquiry dated

WHEREAS the Contractor (successful bidder) submitted his bid vide in accordance with
the bid document and was selected as ‘successful bidder’ pursuant to the bidding process and
negotiation on contract prices, awarded the ‘Letter of Acceptance’ (LoA) No. to the Contractor
on

BOTH THE PARTIES HERETO agree to abide the terms and conditions as mentioned in
Schedule 2 (Conditions of Contract) of Tender Document”:

(Signature of Contractor/ (Signature of Authorized Officer of the Bureau)
Authorized Representative)

Name Name

Designation Designation
Address Address

Seal of the Firm Seal of the Bureau
Witness: Witness:
(Signature ) (Signature)

Name of Witness Name of Witness

Address Address




SCHEDULE - 7: OTHER STANDARD FORMS, IF ANY, TO BE UTILIZED BY THE

BIDDERS.
1 Annexure-1 FORM OF BANK GUARANTEE BOND
2 Annexure-2 DETAILS TO BE FURNISHED BY THE BIDDERS
DETAILS OF THE SIMILAR TYPE OF SERVICS PROVIDED BY
3 Annexure-3 THE BIDDER DURING LAST 10 YEARS
DECLARATION REGARDING BLACK-LISTING AND/ OR
4 Annexure-4 LITIGATIONS




Annexure —1
FORM OF BANK GUARANTEE BOND

1. In consideration of Bureau of Indian Standards (hereinafter called ‘The BUREAU’) having agreed to
exempt

(hereinafter called “the said Contractor(s)’) from the demand under the terms and conditions of an
Agreement dated made between

and for

(hereinafter called “the said Agreement of security deposit
for the due fulfillment by the said Contractor (s) of the terms and conditions contained in the said

Agreement, on production of a Bank Guarantee for Rs.
(Rupees Only)
we, (hereinafter referred to as
(indicate the name of  the bank)‘the bank’) at the request of
Contractor (s) do hereby undertake to pay the Bureau an amount
not exceeding Rs. against any loss or demand caused to or suffered

or would be caused to or suffered by the Bureau by reason of any breach by the said Contractor (s) of
any of the terms or conditions contained in the said Agreement.

2. We do hereby( indicate the name of the bank) undertake to pay the amounts due
and payable under this guarantee without any demur, merely on a demand from the Bureau of Indian
Standards stating that the amount claimed is due by way of loss or damage caused to or would be caused
to or suffered by the Bureau by reason of breach by the said Contractor (s) of any of the terms or
conditions contained in the said Agreement or by reasons of the Contractor (s) failure to perform the said
Agreement. Any
such demand made on the bank shall be conclusive as regards the amount due and payable by the Bank
under this guarantee. However, our liability under this guarantee shall be restricted to an amount not
exceeding Rs. .....cccooeveeiiennnnne,

3. We, undertake to pay to the Bureau any money so demanded notwithstanding any dispute or disputes
raised by the Contractor (s) / Supplier (s) in any suit or proceeding pending before any Court or Tribunal
relating thereto our liability under this present being absolute and unequivocal.

The payment so made by us under this bond shall be a valid discharge of our liability for payment there
under and the Contractor (s) / Supplier (s) shall have no claim against us for making such payment.

4. We, further agree that the Guarantee
(indicate the name of Bank) herein contained shall remain in full force and effect during the period that

would be taken for the performance of the said Agreement and that it shall continue to be enforceable till
all the dues of the Bureau under or by virtue of the said Agreement have been fully paid and its claims
satisfied or discharged or till the authorized officer of the Bureau (Administration & Accounts Department)
certifies that the terms and conditions of the said Agreement have been fully and properly carried out by
the said Contractor (s) and accordingly of the said Agreement have been fully and properly carried out by
the said Contractor (s) and accordingly discharges this guarantee. Unless a demand or claim under this
guarantee is made on us in writing on or before the ................. we shall be discharged from all liability
under this guarantee thereafter.



5. WE e further agree with the Bureau that (indicate the name of
Bank) the Bureau shall have the fullest liberty without our consent and without affecting in any
manner our obligations hereunder to vary any of the terms and conditions of the said Agreement

or to extend time to performance by the said Contractor(s) from time to time or to postpone for any
time or from time to time any of the powers exercisable by the Bureau against  the said Contractor (s) and
to forbear or enforce any of the terms and conditions relating to the said agreement and we shall not be
relieved from our liability by reason of any such variation, or extension being granted to the said
Contractor (s) or for any forbearance, act or commission on the part of the Bureau or any indulgence
by the Bureau to the said Contractor (s) or by any such matter or thing whatsoever which under the law
relating to sureties would but for this ~ provision, have effect of so relieving us.

6. This guarantee will not be discharged due to the change in the constitution of the Bank or the
Contractor (s) / Supplier (s).

To W, ittt lastly undertake not to revoke this ( indicate the name of
bank)guarantee during its currency except with the previous consent of the Bureau in writing.

Dated the......cooieieieie e day of............. (year)

(Indicate the name of bank)



Annexure—2

DETAILS TO BE FURNISHED BY THE BIDDERS

1. Name of the Firm:

2. Class of Registration with validity date:

3. Address for Communication:

4. Telephone No.:

5. E-mail:

6. Details of Proprietor/Partner/Director

Name Address Qualification and
Experience

7. PAN, TIN Number of the Firm(enclose copy) :

8. Service Tax Registration No.:

9. Enclose the copies of the Income-tax Returns & Service Tax Returns for last financial year.

10. EMD Draft Number/Date & Name of the Bank:

This is to certify that the above facts are true complete and correct to the best of my knowledge and belief.
Further, it is certified that I/'We have read and understood the terms and conditions of the Tender Notice.

I/We give an undertaking and give our unconditional and unequivocal acceptance of all terms and conditions

of the Tender and agree to abide by these terms and conditions.

Dated:
Place:

Name and Signature of the Firm

Seal of the Firm




Annexure -3

DETAILS OF THE SIMILAR TYPE OF SERVICES PROVIDED BY
THE BIDDER TO EACH OF 3 ORGANIZATION DURING LAST 10 YEARS

Name of the Bidder:
Year Name & Type of Services Name & Address | Value of the Remarks
provided of the services provided

organization

Enclose copies of the offer letters from above organization.




Annexure—4

DECLARATION REGARDING BLACK-LISTING AND/ OR LITIGATIONS

I/'we hereby declare that our firm is not black-listed by any Ministry or Department of Central
Government/State Government or PSU or other bodies under the Central Government/State Government.
I/we further declare that no criminal case is registered or pending against the firm or its owner/partners
anywhere in India.

Datethe .....cccvvevvieiieies day of...cooiiiiiiine (Year)

Signature of Bidder
Name & Address of Bidder

Seal of the Firm



