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BACKGROUND
Introduction of Goods and Services Tax (GST) across India, effective July 
2017 is the biggest reforms since Independence and is a very significant 

step in the field of Indirect Tax reforms in India. 

To ensure quick and hassle free movement of goods across India, the 
‘Check Posts’ across the country were abolished. 

The GST law provides for the document known as ‘e-Way Bill’, which is to 
be carried by the person in charge of conveyance.

The document is to be generated electronically and for this purpose, a web 
based solution has been designed and developed. 

The ‘e-way bill’ can be generated by the persons registered under the GST 
law and also by the persons, who are not registered or not required to be 

registered under the GST law



OBJECTIVES OF E-WAY BILL

Single way bill for movement of goods across the country01

Prevention of Tax Evasion 02

Hassle free and tracking of movement of goods03

Easier verification of the way bill by the tax officers 04



NO REQUIREMENT OF EWB 

The value of consignment is less 
than 50,000/- (except in the 

case of principal transporting 
goods for job work to another 
state,& few notified handicraft 

goods) Transport of 
Specified goods in 
Annexure to Rule 

138 – 8 items

Transport of goods 
in a non-motorised 

conveyance

The distance is within 
10kms from consignor to 

transporter & transporter to 
consignee (This limit not 

applicable in case of 
transport of goods directly 
by consignor to consignee)

Where the goods are being 
transported from the port, 

airport, aircargo complex and 
land customs station to an 
inland container depot or a 
container freight station for 

clearance by Customs

in respect of movement of 
goods within such areas as 
are notified under clause 
(d) of sub-rule (14) of rule 

138 of concerned state

Exempt goods other 
than de-oiled cake  

(CTR – 2/2017)



NO REQUIREMENT OF EWB 

Transport of Specified goods in Annexure to Rule 138 – 8 items



Annexure to rule138(14) – Exempted List



E -WAY BILL PROVISIONS – ACT & RULES

E way Bill

CGST Act

Sec 68 – 
Inspection of 

goods in 
movement

Sec 146 – 
Common portal 

for E way bill

CGST Rules

Rule 138



BIRDS EYE-VIEW OF E-WAY BILL RULES

E-way bill Rules

138 

 Who? When?

What?

14 sub rules

138A – 
Documents & 

devices

5 sub rules

138B –

Verification of 
docs & 

conveyances 

3 sub rules

138C –

Inspection & 
Verification of 

goods

2 sub rules

138D – 
Uploading info 
about vehicle 

detention



WHO SHOULD RAISE SUB RULE 1 - RULE 138

• Every registered person who causes movement of goods of consignment value exceeding 

‘Fifty Thousand Rupees’

shall, furnish information relating to the said goods in Part A of FORM GST EWB-01, 

electronically. The way bill is to be generated before the commencement of movement

In relation to Supply

For reasons other than Supply

Due to Inward Supply from Un-Registered Person



CASES WHEN EWB IS TO BE GENERATED -

✓ Supply; or
✓ For reasons other than supply – like sales returns; stock transfer; 

movement for job work, etc or
✓ Due to inward supply from unregistered person,

A supply could be any of the following:

➢ Sale: sale of goods in course of business

➢ Transfer- Transfer of stock across branches of the same business

➢ Barter/Exchange - Payment by goods instead of money when 

purchasing goods

➢ Any other supplies made without any consideration



List of E-Way Bill Form



1.E-Way Bill No 
2.Date of 

Generation
3.Generated by
4.Validity
5.Mode of 

Transport
6.Distance 
7.Type of EWB
8.Document 

Details
9.Transaction 

Type

10. Address of 
Sender and 
Recipient

11. Details of 
Goods sent
a. HSN Code
b. Product 

Name
c. QTY & UQC
d. Taxable 

Value
e. Tax rate
f. Tax Amount
g. Total Invoice 

Value

QR Code for Scanning



12. Transporter 
Details
a. Transport 

ID and 
Name

b. Transporter 
Doc No (LR) 
and Date

13. Vehicle 
Details
a.Mode
b.Veh No.
c. From
d.Date of Entry 
e.Entered by 
f. Consolidated 

EWB No
g.Multi Vehicle 

Details

• Reasons for Transportation – Supply, Export or Import, Job Work, Recipient not known, Sales 
Returns, Exhibition or Fairs, Own Use, Others, etc

• Transport Document Number – Goods Receipt Number, Railway Receipt Number or Bill of 
Lading etc



Documents to be carried with conveyance

Invoice or Bill of supply or delivery challan, as the case may be

➢Or Invoice reference number generated on portal

A copy of the e-way bill or the e-way bill number, either physically or
mapped to a Radio Frequency Identification Device (RFID) embedded
on to the conveyance in such manner as may be notified by the
Commissioner

➢RFID mapping may be made compulsory for class of
transporters (By a Notn. by Commissioner)



Validity of E-Way Bill

• The period of validity shall be counted from the time at which  
the e-way bill has been generated and shall lapse at 11.59.59 
PM of next day. 

• Example – If E-Way bill is generated at 11.45 AM on 12th July, 
20 then it shall be valid till 11.59.59 of 13th July, 20. 

Regular Vehicles - For each day – 200 Kms and part there of each additional day

Distance – 190 Kms – 1 Day

201 kms – 2 days

Over Dimensional Vehicle - For each day – 20 Kms and part there of each additional day



Acceptance of E-Way bill by the recipient

➢ Acceptance by registered recipient or supplier: The details of e-way
bill generated shall be made available to the recipient or supplier, if
registered, on the common portal, who shall communicate his
acceptance or rejection of the consignment covered by the e-way
bill.

➢ Deemed Acceptance: In case, the recipient does not communicate
his acceptance or rejection within seventy-two hours of the details
being made available to him on the common portal, it shall be
deemed that he has accepted the said details.



Updating E-Way Bill + Consolidated EWB -

Change of conveyance? In the course of transit?

Any transporter or supplier or consignee transferring goods from one 

conveyance to another in the course of transit shall transfer and 

further movement of goods, shall update the transport details on the

common portal

Multiple Consignments in one conveyance? Individual consignments

less than Rs.50000/-, but total more than Rs.50000/-

➢ GST EWB-01 already issued: Transporter shall issue Form GST EWB-

02 showing consolidated list of E-Way Bills

➢ GST EWB-01 not issued: Transporter shall first generate Form EWB-

01 and then shall issue Form GST EWB-02 showing consolidated list 

of E-Way Bills



Cancellation of E-Way Bill

E-way Bill and EBN generated, but goods not transported: 

Cancel E-Way Bill within 24 hours of its generation on the common portal, either 
directly or through a Facilitation Centre notified by the Commissioner.

E-Way Bill Verified: If E-Way bill verified in transit, it cannot be cancelled

Extension: The Commissioner may, extend the validity period of E-Way bill for 
certain categories of goods.

After Validity Period: Under circumstances of an exceptional nature, the goods 
cannot be transported within the validity period of the e-way bill, the transporter 
may generate another e-way bill after updating the details in Part B of FORM GST 
EWB-01



• Yes. Even if the movement of goods is caused due to reasons others than
supply, the e-way bill is required to be issued.

• Reasons other than supply include: movement of goods for job-work, Semi- 
Knock Down (SKD) or complete Knock Down (CKD), recipient not known,
supply of liquid gas where quantity is not known, supply returns, exhibition
or fairs, for own use, supply on approval basis and others etc.

WHETHER AN E-WAY BILL IS TO BE ISSUED, 
EVEN WHEN THERE IS NO SUPPLY?



Rejection/ Returns / Damage of Consignment

A. In some circumstances, for several reasons, the recipient may reject the 
shipment.  In such instances, the transporter can generate a new e-way 
bill for “Sales Return”, with the help of the recipient to return the goods 
to the supplier with all related documents.

B. In case of Damage of Goods without reaching the recipient, the 
transporter may generate a way bill with the help of original consignee

GENERATING E-WAY BILL IN SPECIFIC CASES



CONSEQUENCE OF NON CONFIRMATION OF RULES

Amendment to Sections 129 and 130 of the CGST Act, 2017 (Provisions related to E-Way Bills)- 

The CBIC vide Notification No. 39/2021–Central Tax dated December 21, 2021 notified certain amendments in Section 
129 and 130 of the CGST Act, 2017 w.e.f. January 01, 2022

A. Amendment to Section 129 - detention, seizure and release of goods and conveyances in transit -

a. Enhancement of Penalty 

Situation Taxable Goods Exempt Goods

When owner comes forward 
- Sec 129(1)(a)

Penalty equal to 200% of tax payable 
(earlier penalty – 100% Tax)

Lowest of 2% of the value of goods or 
Rs. 25,000/- 
(no change)

When owner does not come 
forward 
- Sec 129(1)(b)

Penalty equal to higher of 50% of value of 
goods or 200% of the tax payable on such 
goods (earlier penalty – 50% of value of 
goods)

Lowest of 5% of the value of goods or 
Rs. 25,000/- 
(no change)



CONSEQUENCE OF NON CONFIRMATION OF RULES

b. Non release of goods on provisional basis upon execution of bond or security - 

Section 129(2) has been omitted: Now the goods seized shall not be released on provisional basis upon 

execution of a bond and furnishing security and the penalty imposed by the officer will have to be paid in 

cash by the taxpayer.

c. Period of issuance of notice and passing of order under Section 129(3) of the CGST Act: 

The proper officer detaining/seizing the goods, have to issue a notice (GST MOV-07) within 7 days 

specifying the penalty payable and pass an order (GST MOV-09) within next 7 days after service of such 

notice (earlier there was no such time limit)

d. Opportunity of being heard before determination of penalty –

No penalty shall be determined without giving opportunity of hearing, where penalty is payable on 

detention or seizure of goods or conveyance



CONSEQUENCE OF NON CONFIRMATION OF RULES

B. Amendment to Section 130 -  confiscation of goods or conveyances and levy of penalty –

Section 129 and Section 130 of the CGST Act, 2017 has been delinked.

❑ Prior to amendment, if the person does not pay tax and penalty within 14 days of seizure, the 
conveyance and goods detained were liable for confiscation as per Section 130

❑ But, post current amendment, the goods or conveyance detained or seized shall become liable to be 
sold or disposed off in the manner prescribed, in case the payment of imposed penalty is not made 
within 15 days from the date of receipt of copy of the order imposing such penalty.

❑ Further, conveyance used for transportation of the goods may be released on payment of penalty or 
Rs 1 Lakh whichever is less



INTERCEPTION & VERIFICATION

➢ RFID readers to be installed at places meant for verification

➢ Physical verification to be by authorised proper officers

➢ On receipt of specific information of evasion of tax, physical

verification of a specific conveyance ….. after obtaining

necessary approval of the Commissioner or an officer

authorized by him

A summary verification report of every inspection of goods in  transit

➢with in 24 hours (Part A of FORM GST EWB - 03 ) and  Final report

➢With in Seven days of the inspection(Part B of FORM GST  EWB - 03

Once physical verification done,

➢No further verification in the State

➢Unless specific information



WHAT IF DELAY DUE TO INSPECTION?

Facility for uploading information regarding detention of vehicle Where a

vehicle has been intercepted and detained for a period exceeding thirty

minutes: The transporter may upload the said information in FORM GST

EWB- 04 on the common portal



E-Way Bill Portal – Home Page 



E-Way Bill –Main Menu 



E-Way Bill –Reports



E-Way Bill –Other Menus 



E-Way Bill –Generate 



E-Way Bill –Generate 



E-Way Bill –Generate 



E-Way Bill – Generated sample EWB



Queries Please



Thank you
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GST RCM & GST TDS on Metal Scrap

The GST Council on its 54th meeting was held under the Chairpersonship of 
Union Minister for Finance &
Corporate Affairs Smt. Nirmala Sitharaman at New Delhi on September 9, 2024

A major recommendation was made for Metal Scrap Industry which is 
reproduced as below –

- Reverse Charge Mechanism (RCM) to be introduced on supply of metal scrap 
by unregistered person to registered person provided that the supplier shall 
take registration as and when it crosses threshold limit and the recipient who 
is liable to pay under RCM shall pay tax even if supplier is under threshold.

- A TDS of 2% will be applicable on supply of metal scrap by registered person 
in B to B supply
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Operation of RCM and GST TDS

URD Seller
GST 

Registered 
Trader 1

URD Seller to GST Reg 
Trader 1

GST Registered Trader 1 
to Pay GST on RCM from 

purchase from URD seller 
at applicable GST Rate 

(most of the metal scrap is 
sold at 18%)

No GST TDS to be 
deducted by Buyer from 

URD Seller (not 
B2B transaction)

GST 
Registered 
Trader 2

Trader 1 to Trader 2 
(Both GST regd.)

A. GST Registered Trader 2 
to deduct 2% GST on 
supplies made by GST 

registered 
Trader 1.

B. Deposit monthly GST TDS 
by filing form GSTR 7 and 

issue TDS Certificate. 
C. RCM is not applicable 

between them since both are 
registered (B2B)

Manufacturer/ 
Recycler

Trader 2 to Manufacturer/ 
Recycler (Both GST regd.)

A. Manufacturer/ Recycler to 
deduct 2% GST on supplies 

made by GST registered 
Trader 2.

B. Deposit monthly GST TDS 
by filing form GSTR 7 and 

issue TDS Certificate. 
C. RCM is not applicable 

between them since both are 
registered (B2B)
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Illustration of RCM and GST TDS
Parties Involved Supply Value Action by Buyer TDS Mechanism

Unregistered Seller
to Registered Trader 1

Base value - Rs 100
GST – NIL
Total Value – Rs 100

Trader 1 to pay GST on Rs 100 
at 18% on RCM (pay Rs 18 and 
avail ITC).

No TDS to be deducted since its not 
a B2B transaction

Trader 1 to Trader 2 
(both Registered)

Base value - Rs 120
GST – 21.60
Total Value – Rs 
141.60

Trader 2 to deduct 2% GST TDS 
on Rs 120 (i.e. Rs 2.40) and Pay 
Rs 139.20 to Trader 1 
(including GST)

- Registered buyers (i.e. Traders 
2, Trader 3 and Manufacturer) 
to obtain GST TDS Registration

- They shall file monthly GST TDS 
return in Form GSTR 7 and 
deposit TDS deducted in cash.

- Deductor shall issue TDS 
certificate for TDS deductions

- TDS so deducted shall be 
available in cash ledger of the 
deductee to be used for payment 
of GST liability or claim refund 
of excess cash balance

Trader 2 to Trader 3 
(both Registered)

Base value - Rs 150
GST – Rs 27
Total Value – Rs 177

Trader 3 to deduct 2% GST TDS 
on Rs 150 (i.e. Rs 3.00) and Pay 
Rs 174 to Trader 2 (including 
GST)

Trader 3 to 
Manufacturer/ 
Recycler
(both Registered)

Base value - Rs 175
GST – Rs 31.5
Total Value – Rs 
206.50

Manufacturer to deduct 2% 
GST TDS on Rs 175 (i.e. Rs 
3.50) and Pay Rs 203 to Trader 
3 (including GST)

In a transaction chain of Rs 175 from URD seller to manufacturer, Govt has collected Rs 18 against RCM and Rs 8.90 as TDS. 
Total tax collected upfront in cash is Rs 26.90 (total GST on 175 is Rs 31.50). Hence by implementation of RCM and GST TDS 
Govt is able to collect 85% of tax in cash. This proposed step also creates a digital trail through GST TDS and RCM. 
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FAQ on GST RCM 
S. No Query Response

1 What is the 
proposal on metal 
scrap by GST 
Council? 

Tax to be paid on reverse charge method (RCM) by the buyer (instead of seller) for 
purchase of metal scrap from an unregistered seller. 
Additionally, GST TDS of 2% is applicable on supply of metal scrap from GST registered 
seller to GST registered buyer (B2B supply)

2 How introduction 
of RCM in supply 
of Metal Scrap 
address the issue 
of bogus ITC/ fake 
Invoicing?

Government has taken steps in its 54th GST Council Meet to curb the menace by proposing –
a. RCM from purchase of metal scrap from unregistered supplier;
b. Deduction of 2% GST TDS by buyers from purchase of scrap from registered suppliers
c. Voluntary introduction of E-invoicing for sale to unregistered sellers (B2C)
With these combined changes, Government is proposing to tackle the issue of fake 
invoicing.
Due to introduction of RCM on procurement of metal scrap by a buyer from unregistered 
seller shall require payment of tax by the buyer under Reverse Charge using cash. 
Due to this the government shall get maximum cash at first point only. Rest all chain shall 
pay GST on their value addition post offsetting their input tax credit

3 What is Reverse 
charge 
mechanism 
(RCM)?

In regular cases, Tax (GST) is collected by seller from buyer and then deposited with 
government. This is known as Forward Charge Mechanism (FCM). 
But for certain notified supplies, the buyer shall deposit tax from their end for procurement 
of goods/ services from suppliers. In this case buyer is depositing tax instead of seller
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FAQ on GST RCM 
S. 
No

Query Response

4 Please elaborate by an 
example how RCM 
mechanism operate?

If an unregistered seller shall sell metal scrap to a GST registered buyer for Rs 30/KG. 
Then Buyer shall deposit GST at 18% on Rs 30 i.e. Rs 5.40, instead of paying GST to 
seller. 
Further, if registered seller sells the same metal scrap to any trader/ recycler at Rs 35 
then he shall pay tax at 18% i.e. 6.30 (input of Rs 5.40 [through RCM] and pay cash of 
Rs 0.90) for value addition

5 How much supply can a 
buyer procure from an 
unregistered supplier?

As per GST Laws, threshold for GST registration is Rs 40 Lakhs for supplier of goods 
and Rs 20 lakhs for supplier of services or goods and services. Each State may have 
their own threshold defined in respective State GST Laws. 
Please check registration threshold for respective States

6 Can the buyer utilise 
Input Tax Credit (ITC) 
for tax paid by him 
under RCM?

Tax under Reverse Charge method can only be paid through deposit of cash (challan to 
be deposited on GST portal through bank account of the buyer). After payment, the 
same amount can be claimed as Input Tax Credit by the buyer for adjustment against 
their sales  liability. 

7 Can a Buyer, located in 
State A , buy inter-state 
metal scrap from a URD 
seller from State B? 

An unregistered seller is not allowed to sell material outside his State. He has to obtain 
compulsory GST registration for selling goods outside his State.
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FAQ on GST RCM 
S. No Query Response

8 What if seller has 
supplied material 
more than threshold 
limit for registration 
and he has 
still not taken GST 
registration?

As per GST Laws, the responsibility to register lies with the taxpayer (i.e. supplier). The 
buyer may not track the supplies received from each supplier, but as a matter of 
precaution and to avoid scrutiny from department, buyer should not buy beyond 
threshold limit from any supplier. It may also be possible that seller is supplying to 
multiple buyers which is not disclosed to the buyers. In such case buyers may obtain an 
undertaking from seller that seller shall register as soon as his supplies cross threshold 
for obtaining GST registration

9 What is the impact of 
RCM on a Metal Scrap 
Industry?

Introduction of RCM may enhance compliance by enforcing payment of tax at the first 
point of procurement by a registered business. The major issue in the scrap metal 
industry is non-payment of tax in cash or availing unrelated or inadmissible ITC. 
The Manufacturer/ end supplier may not have visibility of payment of RCM by the 
buyer at first point since they do not share their GSTR 3B, RCM payment details, etc

10 How do we check if 
RCM is paid by the 
buyer?

GST for RCM is to be paid in Cash. 
The same is reflected in Table 3.1.(d) - GSTR 3B - Inward supplies (liable to reverse 
charge). 
Input tax credit of said tax paid under RCM shall be available to the seller in Table 
4.A.(3) - GSTR 3B - Inward supplies liable to reverse charge (other than 1 & 2 above)
GST Challan paid (Form GST PMT – 06 – PAYMENT CHALLAN) can also be verified on 
GST portal using combination of CPIN and GST Number



Thank you
Thanks for your Patience and Time



Manual > Importing Invoice-details Declared in e-Way Bill
System into Form GSTR-1
How can I import invoice-details, declared in e-Way Bill System, into Form GSTR-1?

To import invoice-details, declared in e-Way Bill System, into Form GSTR-1; perform following steps:
 

1. Login at GST Portal, navigate to GSTR-1 page of the selected tax period and generate GSTR-1

Summary

2. Import invoices, declared in e-Way Bill System, into the following tiles of the generated GSTR-1

Summary page:  

I. 4A, 4B, 4C, 6B, 6C - B2B Invoices (To import invoice-details for taxable outward supply

transactions between registered taxable entities/persons from e-Way Bill System)  

II. 5A, 5B - B2C (Large) Invoices (To import invoice-details for taxable outward inter-State supply

transactions between a Registered Supplier and an Unregistered Buyer, where the invoice
value is more than Rs 2.5 lakh, from e-Way Bill System)

III. 6A - Exports Invoices (To import invoice-details for supplies exported, from e-Way Bill

System)

IV. 7 - B2C Others (To import invoice-details for taxable outwards supplies to a customer where

invoice value is less than Rs. 2.5 lakh and all intra state supplies to unregistered customers,
from e-Way Bill System)

V. 12 - HSN-wise-summary of Outward Supplies (To download the summarized HSN-wise

invoice-details of all outward supplies)  

 
 

Click each hyperlink to know more.
 

 

https://tutorial.gst.gov.in/userguide/returns/index.htm#t=Creation_of_Outward_Supplies_Return_in_GSTR-1.htm


 

I. 4A, 4B, 4C, 6B, 6C - B2B Invoices



To import B2B EWB invoices in the Form GSTR-1, perform following steps:
 
1. Click the IMPORT EWB DATA button in the "4A, 4B, 4C, 6B, 6C - B2B Invoices" tile.
 
Note: EWB details will be available in GST portal based on the e-Way bills pertaining to outward supply raised during the relevant tax period.        
 

 
2. Based on the number of invoices of current tax period present in the EWB System, a page will be displayed. Click the following hyperlinks to
know what happens in each case:
2a. If the number of invoices are less than or equal to 50
2b. If the number of invoices are more than 50 but less than or equal to 500
2c. If the number of invoices are more than 500
 

2a. If the number of B2B EWB invoices are less than or equal to 50

If the number of invoices are less than or equal to 50, following page gets displayed. Perform the steps as mentioned below or click the BACK button
to go to the previous page.
 

 
2a(i). If required, click the DOWNLOAD button to download the invoices in CSV format or go to step 2a(ii) to import the data.
 



 
2a(ii). Select all the invoices by selecting the All selection box or select the selection boxes against the invoices to be imported. As you make your
selection, the "IMPORT" button gets enabled. Click the IMPORT button.
 

 
 
2a(iii). An Information popup is displayed. Click the OK button.
 

 
2a(iv). A Success popup is displayed. Click the CLOSE button.
 



 
2a(v). After a few minutes, click the refresh button on the top and processing Status gets displayed in the "Import History" table.
 

 
Note: In case the invoices are processed with error, error report gets generated in JSON format, which can be viewed in the Offline tool to correct the
same. Please click here. to view the step-by-step instructions on how to do this in the "Open Downloaded Error File – GSTR1" section of the Offline
Tool Manual.
 
2a(vi). Click BACK and the imported B2B EWB invoice details would be reflected in the tile.
 

 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


2a(vii). Click the tile to cross-check all the processed invoices. The imported B2B EWB invoice would be listed on the top of the "Processed Invoices"
list.
 

 
2a(viii). To edit the imported B2B EWB processed invoice, click its hyperlink in the "Receiver Details" column.
 

 
2a(ix). The B2B Invoices-Summary page is displayed. Click the Edit button in the "Actions" column or the hyperlink in the "Invoice No." column to
make changes to the invoice. To know how to do this, click here.
 

 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2b. If the number of B2B EWB invoices are more than 50 but less than or equal to 500

https://tutorial.gst.gov.in/userguide/returns/index.htm#t=Creation_of_Outward_Supplies_Return_in_GSTR-1.htm


If the number of invoices are more than 50 but less than or equal to 500, following page gets displayed. Perform the steps as mentioned below or click
the BACK button to go to the previous page.
 

 
2b(i). Click the DOWNLOAD button. A "b2b.csv" file gets downloaded as shown below.
 

 
2b(ii). To view the downloaded B2B EWB invoices, click on the downloaded b2b.csv sheet to open it. To upload these B2B EWB invoices using the
offline utility, please follow the steps mentioned here.
 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2c. If the number of B2B EWB invoices are more than 500

If the number of invoices are more than 500, following page gets displayed. Perform the steps as mentioned below or click the BACK button to go to
the previous page.
 

 
2c(i). Click the GENERATE FILE TO DOWNLOAD button.
 
2c(ii). A message asking you to wait for 20 minutes gets displayed.
 



 
2c(iii). After 20 minutes, another message is displayed and a download link is also provided below the GENERATE FILE TO DOWNLOAD button.
Click the link to download a zipped folder containing the B2B EWB invoices in excel format.
 

 
2c(iv). Right-click on the zipped folder and click Extract All.
 



 
2c(v) Unzipped Excel File gets displayed. Click it to open it.
 

 
2c(vi). The downloaded B2B EWB invoices get displayed. To upload these invoices using the offline utility, follow the steps mentioned here.
 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


 
Note: Make sure you duly enter any supply detail which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

II. 5A, 5B - B2C (Large) Invoices

To import B2CL EWB invoices in Form GSTR-1, perform the following steps:
 
1. Click the IMPORT EWB DATA button in the "5A, 5B - B2C (Large) Invoices" tile.
 
Note: EWB details will be available in GST portal based on the e-Way bills pertaining to outward supply raised during the relevant tax period.    
 

 
2. Based on the number of invoices of current tax period present in the EWB System, a page will be displayed. Click the following hyperlinks to
know what happens in each case:



2a. If the number of invoices are less than or equal to 50
2b. If the number of invoices are more than 50 but less than or equal to 500
2c. If the number of invoices are more than 500
 

2a. If the number of invoices are less than or equal to 50

If the number of invoices are less than or equal to 50, following page gets displayed. Perform the same steps you would have performed to import B2B
invoices, as mentioned here.  
 

 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2b. If the number of B2CL EWB invoices are more than 50 but less than or equal to 500

If the number of invoices are more than 50 but less than or equal to 500, following page gets displayed. Perform the steps as mentioned below.
 

 
2b(i). Click the DOWNLOAD button. A "b2cl.csv" file gets downloaded as shown below.
 



 
2b(ii). To view the downloaded B2Cl EWB invoices, click on the downloaded b2cl.csv sheet to open it. To upload these B2CL EWB invoices using the
offline utility, please follow the steps mentioned here.
 

 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2c. If the number of B2CL EWB invoices are more than 500

If the number of B2CL EWB invoices are more than 500, following page gets displayed. Perform the same steps you would have performed to import
B2B invoices, as mentioned here.  
 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


 
Note: Make sure you duly enter any supply detail which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 

III. 6A - Exports Invoices

To import export invoices in Form GSTR-1, perform the following steps:
 
1. Click the IMPORT EWB DATA button in the "6A - Exports Invoices" tile.
 
Note: EWB details will be available in GST portal based on the e-Way bills pertaining to outward supply raised during the relevant tax period.    
 

 
2. Based on the number of EXP invoices of current tax period present in the EWB System, a page will be displayed. Click the following hyperlinks
to know what happens in each case:
2a. If the number of invoices are less than or equal to 50
2b. If the number of invoices are more than 50 but less than or equal to 500
2c. If the number of invoices are more than 500

2a. If the number of invoices are less than or equal to 50

If the number of EXP invoices are less than or equal to 50, following page gets displayed. Perform the same steps you would have performed to
import B2B invoices, as mentioned here.  
 



 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2b. If the number of EXP invoices are more than 50 but less than or equal to 500

If the number of EXP invoices are more than 50 but less than or equal to 500, following page gets displayed. Perform the steps as mentioned below.
 

 
2b(i). Click the DOWNLOAD button. A "exp.csv" file gets downloaded as shown below.
 



 
2b(ii). To view the downloaded invoices, click on the downloaded exp.csv sheet to open it. To upload these invoices using the offline utility, please
follow the steps mentioned here.
 

 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2c. If the number of EXP invoices are more than 500

If the number of EXP invoices are more than 500, following page gets displayed. Perform the same steps you would have performed to import B2B
invoices, as mentioned here.  
 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


 
Note: Make sure you duly enter any supply detail which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu
 
 
 

IV. 7 - B2C Others

To import 7 - B2C Others invoices in Form GSTR-1, perform the following steps:
 
1. Click the IMPORT EWB DATA button in the "7 - B2C Others" tile.
 
Note: EWB details will be available in GST portal based on the e-Way bills pertaining to outward supply raised during the relevant tax period.    
 

 
2. Based on the number of B2CS invoices of current tax period present in the EWB System, a page will be displayed. Click the following hyperlinks
to know what happens in each case:
2a. If the number of invoices are less than or equal to 50
2b. If the number of invoices are more than 500

2a. If the number of invoices are less than or equal to 50

If the number of B2CS invoices are less than or equal to 50, following page gets displayed. Perform the same steps you would have performed to
import B2B invoices, as mentioned here.  
 



 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu

2b. If the number of EXP invoices are more than 500

If the number of B2CS invoices are more than 500, perform the same steps you would have performed to import B2B invoices, as mentioned here.  
 
Note: Make sure you duly enter any supply detail which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu
 

V. 12 - HSN-wise-summary of Outward Supplies

To import HSN-wise EWB invoices in the Form GSTR-1, perform the following steps:
 
1. Click the IMPORT EWB DATA button in the "12 - HSN-wise-summary of outward supplies" tile.
 
Note: EWB details will be available in GST portal based on the e-Way bills pertaining to outward supply raised during the relevant tax period.   
 

 
 
2. Based on the number of invoices of current tax period present in the EWB System, a page will be displayed. Click the following hyperlinks to
know what happens in each case:
2a. If the number of invoices are less than or equal to 50
2b. If the number of invoices are more than 50 but less than or equal to 500
2c. If the number of invoices are more than 500
 

2a. If the number of HSN-wise EWB invoices are less than or equal to 50

If the number of HSN-wise EWB invoices are less than or equal to 50, following page gets displayed. Perform the steps as mentioned below or click
the BACK button to go to the previous page.
 



 
2a(i). Click the DOWNLOAD button. An "hsn.csv" file gets downloaded as shown below.
 

 
2a(ii). To view the downloaded HSN-wise EWB invoices, click on the downloaded hsn.csv sheet to open it. To upload these invoices using the offline
utility, please follow the steps mentioned here.
 

 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


Go back to the Main Menu
 

2b. If the number of HSN-wise EWB invoices are more than 50 but less than or equal to 500

If the number of HSN-wise EWB invoices are more than 50 but less than or equal to 500, following page gets displayed. Perform the steps as
mentioned below.
 

 
2b(i). Click the DOWNLOAD button. An "hsn.csv" file gets downloaded as shown below.
 

 
2b(ii). To view the downloaded HSN-wise EWB invoices, click on the downloaded hsn.csv sheet to open it. To upload these invoices using the offline
utility, please follow the steps mentioned here.
 

https://tutorial.gst.gov.in/downloads/invoiceuploadofflineutility.pdf


 
Note: Make sure you duly enter any supply detail. which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu
 

2c. If the number of HSN-wise EWB invoices are more than 500 

If the number of HSN-wise EWB invoices are more than 500, following page gets displayed. Perform the same steps you would have performed to
import B2B invoices, as mentioned here.  
 

 
Note: Make sure you duly enter any supply detail which was not covered in the e-Way Bill data, against the relevant tab separately in Form GSTR-1
before filing.
 
Go back to the Main Menu
 



FAQs > Viewing Orders of Unblocking of E-Way Bill Generation
Facility

Unblocking of E-Way Bill Generation Facility
1. Why my GSTIN is blocked for E-Way Bill generation facility?

Your GSTIN will be blocked for E-Way Bill generation facility, in case, you have failed to file Form GSTR-3B return for last two or more consecutive
tax periods.

2. How can my E-Way Bill generation facility be unblocked?

Your E-Way Bill generation facility would be automatically unblocked on the EWB Portal when you file your GSTR-3B Return and the default in Return
filing reduces to less than two tax periods. You may also file an offline/ manual request for unblocking of E-Way Bill generation facility with your
jurisdictional tax officer.

3. How can I submit application for unblocking of E-Way Bill generation facility?

You can submit application for unblocking of an E-Way Bill generation facility through an offline/ manual request, citing the grounds why your
facility should be un-blocked along with the required documents to your Jurisdictional Tax Official. Once the request is received, Tax official will
dispose the application through Back Office GST Portal and issue order online.

Viewing Orders
4. Where can I view the status of order issued by Tax Official on my application for Unblocking of E-
Way Bill generation facility?

In case, the order for rejection/acceptance of the unblocking request made by the taxpayer is issued, Email and SMS of acceptance/ rejection of order
will be sent to taxpayer on their registered email id and mobile number. Such orders can be seen by the taxpayer after login to the GST Portal.
Navigate to Dashboard > Services > User Services > View Additional Notices/Orders to view Acceptance/Rejection Order for unblocking of the E-
Way Bill generation facility.
 
Click here to know more about viewing orders issued by the Tax Official.

5. What are the steps to view Acceptance/Rejection Order for unblocking of the E-Way Bill generation
facility?

Navigate to Dashboard > Services > User Services > View Additional Notices/Orders to view Acceptance/Rejection Order for unblocking of
the E-Way Bill generation facility. Also, intimation of acceptance/ rejection order will be sent to taxpayer on the registered email id and mobile
number.
 

 
Click here to know more about viewing orders issued by the Tax Official.

6. What is the duration for which unblocking of an E-Way Bill generation facility, as per order of Tax
Official, is valid?

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm
https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm


Unblocking of an E-Way Bill generation facility is valid upto the period indicated by the Tax Official in his/her order.

Notification to Taxpayer
7. How will I get to know if my E-Way Bill generation facility has been blocked?

GST Portal will send SMS/ Email at the registered mobile number/ email id of the taxpayer whose E-Way Bill generation facility has been blocked.
Also during such period, you or any other user will not be able to generate E Way Bill (either as consignor or consignee) against the blocked
GSTIN.

8. How will I be notified for any action taken by Tax Official on my application for unblocking of E-Way
Bill generation facility?

After the Tax Official issues online Order in respect of your request for unblocking of the E-Way Bill generation facility (irrespective of
Acceptance/Rejection), the copy of the said order is made available at Taxpayer’s login. Also, an Email and SMS will be sent to the taxpayer on the
registered email id and mobile number.

9. Will I receive any reminder before the expiry of my validity period as indicated in unblocking order?

Yes, the GST Portal will send reminder mail and SMS before the expiry of validity period as indicated in unblocking order and filing of returns within
time to avoid unblocking of E-Way Bill generation facility. This mail is sent 7 days before the date of expiry.

10. Why my unblocked E-Way Bill generation facility has been blocked again?

This automatic blocking may happen if the validity period as given by Tax Official has expired and taxpayer has failed to file GSTR-3B return for last
two or more consecutive tax periods.

11. Is it possible to block my E-Way Bill generation facility before the expiry of the validity period?

No, E-Way Bill generation facility will not be blocked before the expiry of the validity period. However, E-Way Bill System will automatically 'Block' the
Taxpayer post the expiry of the validity period. This automatic blocking will be done, if the extended period as given by Tax Official has expired and
taxpayer has failed to file Form GSTR-3B return for last two or more consecutive tax periods.

Application Statuses
12. What are the various Application statuses while issuing an order of acceptance/rejection for
unblocking of E-Way Bill generation facility?

Listed below are the various Application statuses while issuing an order of acceptance/rejection for unblocking of E-Way Bill generation facility:

1. Order Generation Enqueue - When Order generation is pending with Tax Official

2. Order of Acceptance Issued - When Order is generated by Tax Official for acceptance of unblocking of E-Way Bill generation facility request

of taxpayer

3. Order of Rejection Issued - When Order is generated by Tax Official for rejection of unblocking of E-Way Bill generation facility request of

taxpayer
 



Manual > GSTR-7

How can I create and file details in Form GSTR-7?

To create and file details in Form GSTR-7, perform following steps:
 
A. Login and Navigate to Form GSTR-7 page
B. Enter details in various tiles
C. Payment of Tax
D. File Form GSTR-7 with DSC/ EVC
E. View Debit entries in Electronic Cash Ledger for tax payment
F. Download Filed Return

A. Login and Navigate to Form GSTR-7 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials.
Click the Services > Returns > Returns Dashboard command.
Alternatively, you can also click the Returns Dashboard link on the login Dashboard.
 

 
2. The File Returns page is displayed. Select the Financial Year & Return Filing Period (Month) for which you want to
file the return from the drop-down list. Click the SEARCH button.
 



3. The File Returns page is displayed. In the GSTR-7 tile, click the PREPARE ONLINE button if you want to prepare the
return by making entries on the GST Portal.
Note: Please read the important message in the box carefully.
 

 
4. The GSTR-7 - Return for Tax Deducted at Source Return page is displayed.
 



Note: From September 2025 return period onwards:

(i) The Important Message screen has been updated. It mentions that after adding the details in Table 3 and Table 4, you
must click on the GENERATE SUMMARY button, which has replaced the earlier 'Compute Liability' option.
 
Click on the PREPARE ONLINE button to proceed.
 



 
(ii) You will be redirected to GSTR-7 dashboard where the points of "Steps to file your GSTR-7 return" are also updated
and Generate Summary button has been introduced. 
 



 
(iii) For return periods before September 2025, you will be able to view COMPUTE LIABILITY button. 

B. Enter details in various tiles

Click on the tile names to know more and enter related details:
 
5 (a) 3. Details of the tax deducted at source: To add details of the tax deducted at source
5 (b) 4. Amendments to TDS Details: To amend details of the tax deducted at source in respect of any earlier tax period



 

5(a) 3. Details of the tax deducted at source

Prior to September 2025 return period onwards:
 
5.1. Click the 3. Details of the tax deducted at source tile to add details of the tax deducted at source.
 

 
5.2. Click the ADD button.
 



 
Note: You can click the HELP link to view Help related to this page. Click CLOSE.
 

 
5.3. In the GSTIN of Deductee field, enter the GSTIN of Deductee.
5.4. Enter the amount paid to deductee on which tax has been deducted.
5.5 (a). If deductor and deductee are having different State-code, then you need to enter the details for Integrated Tax.
 
Note: If GSTIN of supplier and POS is different, then TDS will be deducted in the form of IGST. If GSTIN of supplier
and POS is same, then TDS is deducted in the form of CGST/SGST. If POS lies in the State of Supplier and deductor
is located in another State/UT, then no TDS will be deducted, as the tax on the invoice will be CGST and SGST/UTGST
and not IGST.
 
Note:

Declare details of TDS for each Deductee. Tax is to be deducted on the value excluding tax.



GSTIN of the deductee cannot be declared more than once.
Negative values are not allowed to be declared in this table.
Tax should be entered in at least one tax column out of three tax columns (IGST or CGST and SGST/UTGST).
Total tax amount should be equal to 2% of the amount shown as "Total amount paid to deductee on which tax is
deducted".

 

 
5.5 (b) If deductor and deductee both are having same State-code, then GST Portal will allow entry of all the 3 taxes,
IGST/CGST/SGST.
Note: If Deductor and deductee are located in SEZ, then the IGST need be levied irrespective of place of supply. At least
one tax column need to be entered out of three tax columns (Integrated Tax, Central Tax and State/UT Tax).
 
 

 
5.6. Click the SAVE button.
 



 
5.7. You will be directed to the previous page and a message is displayed that TDS details added successfully. You need
to give separate entries of TDS details for each of the deductee.
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You
can also search any record by providing GSTIN or Trade/Legal name of deductee.
5.8. Here, you can also edit/delete the added details (under Actions column). Click the BACK TO GSTR-7 Dashboard
button to go back to the Form GSTR-7 Dashboard page.
 

 
5.9. You will be directed to the GSTR-7 Dashboard landing page and the 3. Details of the tax deducted at source box in
Form GSTR-7 will reflect the number of TDS entries added along with total tax amount and total amount paid to Deductee.
 



 
From September 2025 return period onwards:
 
5.10. Click on the 3. Details of the tax deducted at source tile to add details of the tax deducted at source.
 



 
5.11. Click on the ADD button to add a new invoice.
 

 
Note: You can click on the HELP link to view Help related to this page. Click on the CLOSE button.
 



 
5.12. Upon clicking the ADD button, below new mandatory fields will be displayed in Table 3:

1. Invoice/ document no.
2. Invoice/ document date (DD/MM/YYYY)
3. Invoice/ document value (₹)

 
 

 
Note 1: Invoice number should only contain special characters '/' and '-'. If you enter any other special character, the
following error message is displayed.
 

 
Note 2: In the Invoice/document date field, the calendar will be enabled only upto the selected return period month. You
are not allowed to enter any invoice/document date beyond the selected return period.
 



There is no time limit for adding invoices from previous financial years. However, the system will not accept invoice dates
earlier than 1st July 2017 or the taxpayer’s GST registration date.
 

    
 
Note 3: If total tax amount entered in IGST or CGST and SGST/UTGST is greater than the amount entered in 'Amount
paid to deductee on which tax is deducted', the following error message is displayed on clicking of SAVE button.

Hence, the total of the tax amounts should not exceed the amount paid to deductee.
 

 
Note 4: In Table 3, if you try to save an invoice with zero/blank amount fields, the following error message will be
displayed after clicking the SAVE button.
 



 
Note 5: If the same Invoice/document no. with same deductee GSTIN is repeated for the same period/month, the
following error message is displayed.
 

 
5.13. Once all the mandatory fields are filled, click on the SAVE button.
 

 
5.14. Upon clicking the SAVE button, the following message is displayed.



 
Note: After saving the details, you will remain on the same page. To add more invoices under the same GSTIN, simply
enter the details on this page. If you want to view the invoice summary, click on the Back button.
 
5.15. On the click of Back button, TDS Record Details page is displayed where you can view GSTIN wise count of
invoices processed and pending.
 
You can click on the ADD GSTIN button to add invoices under new GSTIN.
 

 
Note 1: Taxpayer can click on the plus icon (+) under ADD Invoice heading to add new invoice under the same GSTIN.
The GSTIN will be be auto-populated while adding the invoice details.
 

 



 
Note 2: When the number of suppliers (GSTINs) exceeds 100, the "Add" button for new invoices will not be visible. In
such cases, deductors are advised to use the offline tool to continue adding invoices.
 
Note 3: You can click on the HELP link to view Help related to this page. Click on the CLOSE button.  
 

 
5.16. Click on the hyperlink in Processed Records column to view a table of all processed invoices under a GSTIN. 
 



 
 
5.17. You will be navigated to a list of processed invoice wise summary page which have been added under a GSTIN.
By default, you can view 5 invoices per page. This can be increased to a maximum of 35 invoices by selecting the desired
option from the “Records to view per page” dropdown. If the total number of invoices exceeds the selected per-page
limit, pagination will be enabled to allow users to navigate through the remaining records.
 
You can click on the edit icon to edit the individual invoice and delete icon to delete the individual invoice. Click on
the ADD INVOICE to add new invoice under the same GSTIN.
 

 
Note 1: You can click on the HELP link to view Help related to this page. Click on the CLOSE button.  
 



 
Note 2 (i): You can search the data by entering details in the Search bar. Only numbers (0-9), characters (A-Z), space,
special characters (/-) and date in DD/MM/YYYY format are allowed. 
 

 
(ii) To search for records by month, the taxpayer must enter the corresponding month number (e.g., 06 for June) in the
search field instead of the month name.
 



 
(iii) If you try to search the records by entering the month name, the following error will be displayed.
 

 
5.18. Click on the Invoice No. hyperlink to view the individual invoice in read only mode.
 

 



5.19. Once all the invoices are added, click on the BACK TO GSTR-7 DASHBOARD button in the TDS record details
page.
 

5.20. Click on the GENERATE SUMMARY button to save details in Table 3.
 



 
5.21. A successful message appears on the screen, click on the refresh icon to view the changes in Table 3.
 



 
 
5.22. The status changes to Ready to File. Table 3 tile will be updated and PROCEED TO FILE button will be enabled.
 



 
Note: However, if you log out without filing and tries to file it later, then you need to again click on GENERATE SUMMARY
button to re-generate the summary on the tile and to re-enable PROCEED TO FILE button.

5(b) 4. Amendments to TDS Details

Prior to September 2025 return period:
 
5.1. Click the 4. Amendments to TDS Details box to amend details of the tax deducted at source in respect of any
earlier tax period and also to modify TDS details rejected by deductee.
 
 



 
Note: From September 2025 return period onwards, the following screen will be displayed.
 
 



 
 
5.2 (a) Uploaded By Deductor Tab:
5.2 (b) Rejected By Deductee Tab:

5.2 (a) Uploaded By Deductor Tab:

In Uploaded by Deductor tab, you can amend transactions uploaded by Deductor, of previous tax period. If no action has
been taken by deductee, action can be taken by the deductor (to amend transactions), on their own under "Uploaded by
deductor" tab.
Note:

Any changes to the details declared in Table-3 (TDS details) in earlier tax period(s) may be declared in Table-4.
No amendment is allowed, once the TDS details are accepted by the Deductee.
Records rejected by Deductee are available for taking action in the Tab ‘Rejected by Deductee’ in table 4.
Original tax period, financial year and original Deductee’s GSTIN cannot be edited.
Deductor can amend the GSTIN of Deductee, Revised amount paid to deductee and IGST, CGST & SGST tax
columns.

 
Prior to September 2025 return period:
 
5.2. Select the Financial Year and Month from the drop-down list. In the GSTIN field, enter the GSTIN of the Deductee of
previous tax period which needs to be amended. Click the AMEND TDS DETAILS button.
 



 
5.3. Make amendments to the details as required. Click the SAVE button.
 

 
5.4. You will be directed to the previous page and a message is displayed that TDSA details added successfully. Here, you
can also edit/delete the amended details (under Actions column). You can click the BACK TO GSTR-7 DASHBOARD
button to go back to the Form GSTR-7 Dashboard page.
 



 
Note: Scroll to the right to view further details.
 



 
5.5. You will be directed to the GSTR-7 Dashboard page and the 4. Amendments to TDS Details tile in Form GSTR-7 will
reflect the sum of number of TDSA entries added by the deductor on his own & modified in respect of the rejected details
by deductee, along with total tax amount and total amount paid to deductee.  
 
Note: The Amended TDS details will become available to supplier on his/her dashboard for acceptance or rejection of
the same on filing of Form GSTR-7 by the deductor.
 



 
 
From September 2025 return period onwards:
 
5.6. Select the Financial Year, Month and enter GSTIN for which invoices are to be amended. Click on the AMEND TDS
DETAILS button.
 



 
 
5.7 A new “TDSA Details” table will be displayed with a list of all original invoices on which no action has been taken by
Deductee in TDS and TCS Credit Received.
 

 
Note: By default minimum 5 invoices will be visible in this table. You can view maximum 35 invoices on one page. If
number of amended invoices and records exceed the maximum permissible limit per page, pagination facility will be
enabled on this page.
 
5.8. Amendment table of the selected invoice will appear. Here, all original data fields will be non-editable while all revised
fields will be editable.
 



 
Note 1: Revised invoice number should contain no special characters except '/' and '-'. If you enter any other special
character, the following error message is displayed.
 

 
Note 2: In the Revised Invoice/document date field, the calendar will be enabled only upto the selected return period
month. You are not allowed to enter any invoice/document date beyond current return period.
 

   
 



Note 3: If total tax amount entered in IGST or CGST and SGST/UTGST is greater than the amount entered in 'Revised
Amount paid to deductee on which tax is deducted', then the folllowing error message is displayed on clicking of SAVE
button.

Hence, the total of the tax amounts should not exceed the revised amount paid to deductee.
 
 

 
Note 4: If you try to amend the records in original tax heads, a warning message is displayed prompting you to re-confirm
the tax heads. However, this will not block you from proceeding, you can still click on the SAVE button to continue.
 
 

 
 
5.11. After amending the record, you will be redirected to the Processed TDSA Details page. Here, you can view a
consolidated list of all invoices saved and processed under different GSTINs in one table. 



 

 

 
 
Note 1 (i): You can also search any record by providing GSTIN or Trade/Legal name of deductee. Only numbers,
characters, space, special characters (/-) and date in DD/MM/YY format are allowed.
 

 
(ii) To search for records by month, the taxpayer must enter the corresponding month number (e.g., 06 for June) in the
search field instead of the month name.
 



 
(iii): If you try to search the records by entering the month name, the following error will be displayed.

 
Note 2: You can click on the HELP link to view Help related to this page. Click on the CLOSE button.
 

 
 



5.12. Click on the edit icon to make changes to the already saved amended invoice.
 

 
5.13. Using the editing option, you can only make changes in the below fields:

a) Revised Amount paid to deductee
b) Revised Invoice/ document value (₹)
c)  IGST (₹)
d) CGST (₹)
e) SGST/UTGST (₹)
 
While below Revised fields will be disabled during edit:

a) Revised GSTIN of Deductee 
b) Revised Invoice/ document no.
c) Revised Invoice/ document date (DD/MM/YYYY)
 
To edit these three disabled fields, taxpayer needs to delete the amended invoice and repeat all steps of amendment from
scratch.
 

 
 



Note 1: If you try to amend the tax heads to zero, a warning message is displayed prompting you to re-confirm the tax
heads. However, this will not block you from proceeding, you can still click on the SAVE button to continue.
 
 

 
 
Note 2: After amending the record, if you click on the SAVE button, you will be navigated to Processed TDSA Details
page.
 
If you click on the BACK button without saving the amendments, system will navigate to TDSA Details page where old
saved and processed invoices/records will be visible.
 
 
Note 3: The TDSA details table will display records that have not yet been amended while the Processed TDSA details
table will show all records that have been successfully amended.
 
 



 
Note 4 (i): If you attempt to amend records using a duplicate Revised Invoice/document number, the record will be moved
to the Pending TDSA Details table and the status will be displayed as "Processed with error".



 



 
 
 
(ii). On clicking the edit icon of pending TDSA record, the below message is displayed.
 



 
Note 5: If all invoices under a specific GSTIN have been amended, the following error message will be displayed upon
clicking the AMEND TDS DETAILS button.
 



 
Note 6: For a particular GSTIN, if the Deductee has already taken action by rejecting the record and filing TDS and TCS
Credit Received, the following error message will be displayed upon clicking the AMEND TDS DETAILS button. 
 

5.2 (b) Rejected By Deductee Tab:

If TDS credit entries are rejected by the deductee, they will be auto-populated into Table 4 of Form GSTR-7 in the next tax
period under ‘Rejected by Deductee’ tab. Now TDS deductor can amend those details and file Form GSTR-7 accordingly.
 
Prior to September 2025 return period:
 
5.2. Select the Rejected By Deductee tab.
 



 
5.3. Click the EDIT button to edit the details.
 



 
5.4. Edit the details. Deductor can amend the GSTIN of Deductee, Revised amount paid to deductee and all tax
columns. Click the SAVE button.
 
Note: You can edit only revised details and cannot edit original details of the deductee.
 

 
5.5. Once the details are edited, the status is changed to modified. Click the BACK TO GSTR-7 DASHBOARD button to
go back to the Form GSTR-7 Dashboard page.
 
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You
can also search any record by providing GSTIN or Trade/Legal name of deductee.
 



 
5.6. You will be directed to the GSTR-7 Dashboard page and the 4. Amendments to TDS Details tile in Form GSTR-7
will reflect the sum of number of TDS entries added & modified the details rejected by deductee, along with difference of
amended amount and original amount is displayed.
 
Note 1: If any rejected records are visible in Table 4 of GSTR-7 then the taxpayer will not be allowed to delete any
rejected records and file Nil GSTR-7. Taxpayer will be required to take appropriate action on the rejected records and then
proceed with the filing of GSTR-7. 
 
Note 2: Once Form GSTR-7 is filed, all edited details will become available to the deductee (supplier) on his/her
dashboard for acceptance or rejection.
 



 
Note: Similarly, you can edit other records.
 
From September 2025 return period onwards:
 
5.7. Below additional fields will be visible in Processed TDSA Details table of rejected invoices from Sept'25 return
period onwards:

Original Invoice/ document number

Revised Invoice/ document number

 



 

 
5.8. Click on the EDIT button to edit the details.
 



 
5.9. By default both Original and Revised fields will be auto-populated with last amended data (If there are no last
amended details then original data will auto-populate in all fields). 
 
Note: You are not allowed to edit only the revised details and all tax-related columns. The original details of the deductee
cannot be modified.
 

 
Note 1: Invoice number should only contain special characters '/' and '-'. If the taxpayer enters any other special character,
the following error message is displayed.
 



 
Note 2: In the Revised Invoice/document date field, the calendar will be enabled only upto the selected return period
month. You are allowed to enter any invoice/document date beyond current return period.
 

  
  
 
There is no time limit for adding invoices from previous financial years, especially in cases of partial payments. However,
the system will not accept invoice dates earlier than 1st July 2017 or the taxpayer’s GST registration date.
 



Note 3: If total tax amount entered in IGST or CGST and SGST/UTGST is greater than the amount entered in 'Amount
paid to deductee on which tax is deducted', then the following error message is displayed on clicking of SAVE button.

Hence, the total of the tax amounts should not exceed the amount paid to deductee.
 

 
Note 4: If you try to amend the original tax heads to any value, a warning message is displayed prompting you to re-
confirm the tax heads. However, this will not block you from proceeding, you can still click on the SAVE button to continue.
 

 
Note 5: If you try to amend the original tax heads to zero, a warning message is displayed prompting you to re-confirm the
tax heads. However, this will not block you from proceeding, you can still click on the SAVE button to continue.
 



 
5.10. Once the details are edited, the status is changed to modified.
 
 

 
Note: Using the delete icon, you can delete the amendment made in the rejected invoices saved. On clicking the
PROCEED button, the original amount will come back and the status changes back to No Action Taken. 
 



 

 
 

 



Note: Prior to the September 25 return period, you cannot delete amendments made to rejected invoices; only editing of
details is allowed.
 
5.11. Click on the BACK TO GSTR-7 DASHBOARD button to go back to the Form GSTR-7 Dashboard page.
 
5.12. You will be directed to the GSTR-7 Dashboard page and the 4. Amendments to TDS Details tile in Form GSTR-7.
You need to click on the GENERATE SUMMARY button to save the added & modified the details rejected by deductee.
 

 
5.13. Table 4 tile in GSTR-7 dashboard will be updated and PROCEED TO FILE button will be enabled. 
 



 

C. Payment of Tax

Prior to September 2025 return period:
 
6. Click on the COMPUTE LIABILITY button for computation of tax liability and interest, if any.
 



 
Note:
a.    If taxpayer is trying to file GSTR-7 for a period/ month without filing GSTR-7 of past period/month(s), then following
error message will be displayed on the screen.
b.    The sequential filing of GSTR-7 will be starting from the month of October 2024 (which will be filed in November 2024)
and onwards. If deductor has no saved records in GSTR-7 of old period prior to October 2024, then system will not force
the taxpayer to do sequential filing of old periods prior to October 2024. 
 



 
c.    On filing of GSTR-7 for subsequent period, the data will be auto-populated in TDS and TCS Credit Received form of
same tax period or next open tax period. If TDS and TCS Credit Received form of any period has Nil/no records, then it
will be deemed to be filed. Hence, Nil filing of TDS and TCS Credit Received form will not be allowed to be filed. 
 
7. A message is displayed on top page of the screen that 'Compute liabilities request' has been received. Please check
the status after sometime. Click the Refresh button.
 



 
Note: No late fee will be computed for delayed filing of Nil GSTR-7 from October 2024 return period. Nil GSTR-7 will be
filed only if no entry exists in Table 3 and 4. Taxpayer can file Nil GSTR-7 for a tax period/ month in which neither TDS is
deducted by the deductor (i.e. no records are there in Table 3) nor any records (including rejected records) are visible in
Table 4. 
 
8. Once the status of Form GSTR-7 is Ready to File, 5 & 6. Payment of Tax tile and PROCEED TO FILE button gets
enabled. Click the 5 & 6. Payment of Tax box or PROCEED TO FILE button.
 
Note1: When details are auto populated in table 4 under 'rejected by deductee' tab, while revising those records, if tax
liability is increased, then interest will only be levied on the increased tax amount. 



 

 
Note2:
•    In case of offline filing of Form GSTR-7, if uploaded JSON file has errors, a link to "View the error(s) on Compute
liabilities" is displayed.
 



 
Note3:
•    After clicking the link, Error report on compute liabilities page will be displayed. You can view the error message and
follow the instruction to proceed with filing. 
 

 
9.1. The cash balance available in the electronic cash ledger as on date are shown in below table.
Note:

Liabilities can be paid in cash only.

'Create challan' button will be enabled for selection only if sufficient cash is not available in Electronic Cash Ledger.

Declaration and Authorized signatory fields will be enabled only if sufficient cash balance is available to offset the
liabilities.

 



 
9.2 (a). Scenario 1: If available cash balance in Electronic Cash Ledger is less than the amount required to offset
the liabilities
i. If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, available
cash balance is shown to be as utilized from the Electronic Cash Ledger. You may create challan for the additional cash
directly by clicking on the CREATE CHALLAN button.
ii. The Create Challan page is displayed.
Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are
auto-populated with total amount of payment to be made. You cannot edit this amount.
iii. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
iv. Click the GENERATE CHALLAN button.
v. The Challan is generated.
 
Note: 
In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is
shown at the Bank’s website.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s
validity period. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay
using Cheque or through your account with the selected Bank/ Branch. You can also pay using the account debit facility.



The transaction will be processed by the Bank and RBI shall confirm the same within <2 hours>. Status of the payment
will be updated on the GST Portal after confirmation from the Bank.
Click here to refer the FAQs and User Manual on Making Payment.
 
9.2 (b). Scenario 2: If available cash balance in Electronic cash ledger is more than the amount required to offset
the liabilities
i. If available cash balance in Electronic Cash Ledger is more than or equal to the amount required to offset the liabilities,
no additional cash is required for paying liability.
 
Note: You can click the DOWNLOAD GSTR-7 DETAILS (EXCEL) button to view the summary page in excel format or
click the PREVIEW DRAFT GSTR-7 button to view the summary page of Form GSTR-7 for your review.
 

 
Note: From September 2025 return period onwards, the process for filing will remain the same as explained from 9.1.
 

https://www.gst.gov.in/help/payments


D. File Form GSTR-7 with DSC/ EVC

For all the return periods:
 
10. Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE GSTR-7
button.
 



 
 
11. Click the YES button.
 

 
12. The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
 



 
12.1. FILE WITH DSC:
a. Select the certificate and click the SIGN button.
 
12.2. FILE WITH EVC:
a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the
VALIDATE OTP button.
 

 
13. The success message is displayed and ARN is displayed. Status of the GSTR-7 return changes to "Filed". Click the
BACK button.
 



 

E. View Debit entries in Electronic Cash Ledger for tax payment

14. Click the Debit entries in electronic cash ledger for TDS/interest payment tile to view the reference ID through
which the amount has been debited in electronic cash ledger.
 



 
Note: From September 2025 return period onwards, the following screen will be displayed.
 



 
 
15. The entries in Electronic Cash Ledger for tax payment is displayed. Click the BACK TO GSTR-7 TILES button.
 

 

F. Download Filed Return

Prior to September 2025 return period:



 
16. Click the DOWNLOAD FILED GSTR-7 button to download the filed return. You can also download filed details as an
excel file by clicking on DOWNLOAD GSTR-7 DETAILS (EXCEL) button.
 

 
17. The PDF file generated would now bear watermark of final Form GSTR-7.
 





 
Note: From September 2025 return period onwards, the following screen will be displayed.
 



 
a. Click on the Download GSTR-7 DETAILS (EXCEL) button to download the filed GSTR-7 in the excel format. The
following Excel format will be displayed.
 

 



 

 
b. Click on the Download FILED GSTR-7 button to download the filed GSTR-7 in the PDF format. The following PDF
format will be displayed.
 







FAQs > GSTR-7A
1. What is Form GSTR-7A?

Form GSTR-7A is a system generated TDS Certificate which is generated once deductor furnishes a return in Form
GSTR-7 on the GST Portal and the deductee accepts the details uploaded by deductor and files his return. This TDS
Certificate will be available for both Deductor and Deductee.

2. How can I download the TDS certificate?

To download the TDS certificate, access the www.gst.gov.in URL. Login to the GST Portal with valid credentials. Navigate
to Services > User Services > View/Download Certificates option.  

3. I have more than one certificate available for download under GSTR-7A
certificates. Do I need to download them individually?

Yes, you need to download them individually for each GSTIN.

4. What is TDS Certificate?

A TDS certificate is a certificate generated in Form GSTR-7A on the basis of information furnished in return by Deductor in
his Form GSTR-7.

5. How many TDS Certificates are issued per GSTIN?

A single TDS certificate is issued per GSTIN for all the supplies, on which tax has been deducted for every GSTR-7 return
filed.

6. Is the signature of Tax Deductor required in TDS Certificate?

Form GSTR-7A is system generated TDS certificate and signature of Tax Deductor is not required.

7. What are the pre-conditions for generation of TDS certificate in Form GSTR-7A?

Precondition for generation of TDS certificate is that deductor furnishes a return in Form GSTR-7 on the GST Portal and
the deductee accepts the details uploaded by deductor and files his return.

8. Do I as a taxpayer have to file Form GSTR-7A?

No, you don’t have to file Form GSTR-7A.

9. Can I as a taxpayer (Deductor or Deductee) download and keep a copy of my TDS
Certificate for future reference?

Yes, you can view and/or download TDS Certificate in post-login mode on the GST portal.



Manual > GSTR-7A

I am a Deductor. How can I view Form GSTR-7A?

To view Form GSTR-7A, perform following steps:
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > User Services > View/Download Certificates command.  
 

 
3. The View/Download Certificates page is displayed. Click the TDS Certificate link.  
 

 
4. Select the Financial Year and Return Filing Period from the drop-down list.
5. In the GSTIN of Deductee field, you can also enter the GSTIN of Deductee.
Note: If GSTIN of Deductee is not entered, the downloaded certificate will contain the details of deductees for the selected
relevant period.
6. Click the SEARCH button.
 



 
7. The search results are displayed. You can click the Download link to download the TDS Certificate.
 

 
8. The TDS Certificate is displayed in PDF format.



    

I am a Deductee. How can I view Form GSTR-7A?

To view Form GSTR-7A, perform following steps:
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > User Services > View/Download Certificates command.  
 

  
3. The View/Download Certificates page is displayed. Click the TDS Certificate link.  
 



  
4. Select the Financial Year and Return Filing Period from the drop-down list.
5. In the GSTIN of Deductor field, you can also enter the GSTIN of Deductor.
Note: If GSTIN of Deductor is not entered, the certificate will be generated having details of all the deductors, who have
deducted tax in the selected relevant period.
6. Click the SEARCH button.
 
 

  
7. The search results are displayed. You can click the Download link to download the TDS Certificate.
 

 
8. The TDS Certificate is displayed in PDF format.



    



Manual > TDS and TCS Credit Received
How can I file details in "TDS and TCS Credit Received" form?

To file details in "TDS and TCS Credit Received" form, perform following steps:
 
A. Login and Navigate to "TDS and TCS Credit Received" form  
B. Enter details in various tiles (reject/accept action only)
C. Preview details in "TDS and TCS Credit Received" form
D. File TDS and TCS Credit Received details with DSC/ EVC

TDS and TCS Credit Received"A. Login and Navigate to " form

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials. Click the Services > Returns > TDS and TCS credit received command.
 

 
2. The TDS and TCS credit received page is displayed. Select the Financial Year & Return Filing Period (Month) for which you want to file the TDS and TCS Credit Received from the drop-down list. Click the SEARCH
button.
 

 
3. In the TDS and TCS credit received tile, click the PREPARE ONLINE button if you want to prepare the statement by making entries on the GST Portal.
Note:

“TDS and TCS Credit received” tile has been provided to all the  suppliers (normal as well as composition taxpayers), from whom some amount of tax has been deducted or collected at source, by the persons
registered as TDS Deductors/ TCS Collectors (e-commerce operators) respectively. This TDS and TCS credit received tile will be used to take action on auto populated details of Tax Deducted or Collected at Source,
as indicated in their Form GSTR-7/ 8 for the said tax period by TDS Deductors/ TCS Collectors.

Please read the important message in the boxes carefully.
 



 
4. The AUTO DRAFTED TDS/TCS DETAILS page is displayed.
 



 

B. Enter details in various tiles

Click on the tile names to know more and enter related details:
 
5(1). TDS Credit Received: To accept/ reject TDS Credit Received details from TDS Deductors
5(2). Amendments to TDS Credit Received: To accept/ reject amendments to TDS credit received details from TDS Deductors  
5(3). TCS Credit Received: : To accept/ reject TCS credit received details from TCS Collector
5(4). Amendments to TCS Credit Received: To accept/ reject amendments to TCS Credit Received details from TCS Collector



5(1). TDS Credit Received

5.1. Click the TDS Credit Received tile, to accept/ reject TDS credit received details populated from Form GSTR-7 of the deductors.
 

 
5.2. The TDS Credit Received - Summary page is displayed.
 

 
5.3. Select the checkbox for GSTIN of Deductor and click the ACCEPT / REJECT button to accept or reject the record.
Note:

Rejected details will flow back to Form GSTR-7/8 of the respective Deductor/ Operator for amendments, as the case may be, after filing the “TDS/ TCS Credit Received” statement by the Deductee/person.

Accepted TDS/ TCS credit amount will be credited to your Electronic Cash Ledger for further utilization, only after filing the “TDS/ TCS Credit Received” statement, by you.
 

 
5.4.1 In case of accepting the record, the status is changed to ACCEPTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the TDS Credit Received tile will reflect the Total Accepted Count, Total Accepted Taxable Value and Total Accepted Tax Amount.
 



 
5.4.2 In case of rejecting the record, the status is changed to REJECTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the TDS Credit Received tile will reflect the Total Rejected Count, Total Rejected Taxable Value and Total Rejected Tax Amount.
 

5(2). Amendments to TDS Credit Received

5.1. Click the Amendments to TDS Credit Received tile, to accept/ reject amendments to TDS Credit Received details populated from Form GSTR-7, filed by the deductors.
Note: Amendments to TDS Credit Received tile will come in two scenarios:
1. When TDS Deductor has amended the TDS records in Amendment table
2. When TDS Deductor has taken action on rejected document
 

 
5.2. The TDSA Credit Received - Summary page is displayed.
 

 



5.3. Select the checkbox for GSTIN of Deductor and click the ACCEPT / REJECT button to accept or reject the record.
Note:

Rejected details will flow back to Form GSTR-7/8 of the respective Deductor/ Operator for amendments, as the case may be, after filing the “TDS/ TCS Credit Received” statement by the Deductee/person.

Accepted TDS/ TCS credit amount will be credited to your Electronic Cash Ledger for further utilization, only after filing the “TDS/ TCS Credit Received” statement, by you.
 

 
5.4.1 In case of accepting the record, the status is changed to ACCEPTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the TCS Credit Received tile will reflect the Total Accepted Count, Total Accepted Taxable Value and Total Accepted Tax Amount.
 

 
5.4.2 In case of rejecting the record, the status is changed to REJECTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the Amendments to TDS Credit Received tile will reflect the Total Rejected Count, Total Rejected Taxable Value and Total Rejected Tax Amount.
 



5(3). TCS Credit Received

5.1. Click the TCS Credit Received tile, to accept/ reject TCS Credit Received details populated from Form GSTR-8 of the TCS collectors.
 

 
5.2. The TCS Credit Received - Summary page is displayed.
 

 
5.3. Select the checkbox for GSTIN of Collector and click the ACCEPT / REJECT button to accept or reject the record.
Note:

Rejected details will flow back to Form GSTR-7/8 of the respective Deductor/ Operator for amendments, as the case may be, after filing the “TDS/ TCS Credit Received” statement by the Deductee/person.

Accepted TDS/ TCS credit amount will be credited to your Electronic Cash Ledger for further utilization, only after filing the “TDS/ TCS Credit Received” statement by you.

If the deductor / e-commerce operator has amended any record before taking action by you, the same will be disabled for taking any action. You need to take action of accept/reject on latest amended record auto-
populated in the subsequent tax period.
 

 



 
5.4.1 In case of accepting the record, the status is changed to ACCEPTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the TCS Credit Received tile will reflect the Total Accepted Count, Total Accepted Taxable Value and Total Accepted Tax Amount.
 

 
5.4.2 In case of rejecting the record, the status is changed to REJECTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the TDS Credit Received tile will reflect the Total Rejected Count, Total Rejected Taxable Value and Total Rejected Tax Amount.
 



 

5(4). Amendments to TCS Credit Received

5.1. Click the Amendments to TCS Credit Received tile, to accept/ reject amendments to TCS Credit Received details populated from Form GSTR-8 of the collectors.
Note: Amendments to TCS Credit Received tile will come in two scenarios:
1. When TCS Collector has amended the TCS records in Amendment table
2. When TCS Collector has taken action on rejected document
 

 
5.2. The TCSA Credit Received - Summary page is displayed.
 

 
5.3. Select the checkbox for GSTIN of Collector and click the ACCEPT / REJECT button to accept or reject the record.
Note:

Rejected details will flow back to Form GSTR-7/8 of the respective Deductor/ Operator for amendments, as the case may be, after filing the “TDS/ TCS Credit Received” statement by the Deductee/person.

Accepted TDS/ TCS credit amount will be credited to your Electronic Cash Ledger for further utilization, only after filing the “TDS/ TCS Credit Received” statement, by you.
 

 
5.4.1 In case of accepting the record, the status is changed to ACCEPTED.
5.5 Click the BACK button.
 



 
5.6. You will be directed to the Dashboard page and the TCS Credit Received tile will reflect the Total Accepted Count, Total Accepted Taxable Value and Total Accepted Tax Amount.
 

 
5.4.2 In case of rejecting the record, the status is changed to REJECTED.
5.5 Click the BACK button.
 

 
5.6. You will be directed to the Dashboard page and the Amendments to TCS Credit Received tile will reflect the Total Rejected Count, Total Rejected Taxable Value and Total Rejected Tax Amount.
 

C. Preview details in "TDS and TCS Credit Received" table

6. Once you have entered all the details, click the PREVIEW DRAFT TDS AND TCS CREDIT RECEIVED button. This button will download the draft summary page for your review. It is recommended that you download this
Summary page and review the summary of entries made in different sections carefully. The PDF file generated would bear watermark of draft as the details are yet to be submitted.
 



 
7. The downloaded PDF is displayed.
 



D. File TDS and TCS Credit Received details with DSC/ EVC

8. Click the PROCEED TO FILE button.
 



 
 
9. A message is displayed on top page of the screen that 'Proceed to file' request has been received. Please check the status after sometime. Click the Refresh button.
 
 



 
10. Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE TDS TCS CREDIT RECEIVED button.
 



 
 
 
11. Click the YES button.
 

 
12. The Submit Application page is displayed. Click the SUBMIT WITH DSC or SUBMIT WITH EVC button.
 

 
12.1. SUBMIT WITH DSC:
a. Select the certificate and click the SIGN button.
 
12.2. SUBMIT WITH EVC:
a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VALIDATE OTP button.
 



 
13. The success message is displayed and ARN is displayed. Status of the TDS and TCS Credit Received statement changes to "Filed".
 
Note:
After TDS and TCS Credit received statement is filed:

ARN is generated on successful filing of the statement.

Accepted TDS/ TCS credit amount will be credited to your Electronic Cash Ledger.

An SMS and an email are sent to the applicant on his registered mobile and email id. The statement will be available in the Dashboard of tax officer.

Statement can be seen by Tax Official.
 

 



Manual > Form GSTR-8
How can I create and file details in Form GSTR-8?

To create and file details in Form GSTR-8, perform following steps:
 
A. Login and Navigate to Form GSTR-8 page
B. Enter details in various tiles
C: Payment of Tax
D. File Form GSTR-8 with DSC/ EVC
E. View Debit entries in Electronic Cash Ledger for tax payment
F. Download Filed Return

A. Login and Navigate to Form GSTR-8 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials. Click the Services > Returns >
Returns Dashboard command.
Alternatively, you can also click the Returns Dashboard link on the login Dashboard.
 

 
2. The File Returns page is displayed. Select the Financial Year & Return Filing Period (Month) for which you want to file the return from the drop-
down list.
3. Click the SEARCH button. The File Returns page is displayed.
Note: Please read the important message in the box carefully.
4. In the GSTR-8 tile, click the PREPARE ONLINE button if you want to prepare the return by making entries on the GST Portal.
 



 
5. The GSTR-8 - Return for Tax Collected at Source dashboard page is displayed.
 



 
Go back to the main menu

B. Enter details in various tiles

Click on the tile names to know more about entry related details:
 
6 (a) 3. Details of supplies attracting TCS: To add details of supplies attracting TCS.
6 (b) 4. Amendments to details of supplies attracting TCS: To amend details of supplies attracting TCS in respect of any earlier tax period.

6 (a) 3. Details of supplies attracting TCS

6.1. Click the 3. Details of supplies attracting TCS tile to add details of supplies attracting TCS.
 



 
6.2. Click the ADD button.
 



 
Note: You can click the Help link to view Help related to this page. Click CLOSE.
 

 
6.3. The TCS Details - Add page is displayed.
 



 
6.4. In the GSTIN of supplier field, enter the GSTIN of the supplier. Supplier name field is auto populated.
6.5. Enter the Gross Value of supplies made and value of supplies returned to registered persons. Similarly, enter the Gross Value of supplies
made and value of supplies returned to unregistered persons.
Note: Net amount liable for TCS is auto-populated based on data entered.
6.6. Enter the amount collected at source under IGST/ CGST/ SGST heads. Click the SAVE button.
Note:

Declare details of TCS for each supplier here. Please note that GSTIN of the supplier cannot be declared more than once.

Tax is to be collected on the net value of supplies.
Negative values cannot be declared in this table.
At least one tax column must be entered out of three tax columns (IGST or CGST and SGST/UTGST).

 



 
6.7. You will be directed to the previous page and a message is displayed that TCS details added successfully.
 

 

6.8. Refresh the page by clicking the  button. Here, you can also edit/delete the added details (under Actions column).
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You can also search any record
by providing GSTIN or Trade/Legal name of supplier.



6.9. Click the BACK TO GSTR-8 DASHBOARD button to go back to the Form GSTR-8 Dashboard page.
 

 
6.10. You will be directed to the GSTR-8 Dashboard landing page and the 3. Details of supplies attracting TCS tile in Form GSTR-8 will reflect the
total net amount liable for along with tax details.
 



 
Go back to the main menu

6 (b) 4. Amendments to details of supplies attracting TCS

10.1. Click the 4. Amendments to details of supplies attracting TCS tile to amend details of supplies attracting TCS in respect of any earlier tax
period.
 



 
6.2 (a) Uploaded By E-Com Operator tab: To amend transactions uploaded by e-com operator in previous period.
6.2 (b) Rejected By Supplier tab: To edit the transactions rejected by supplier.
 
Note:

In the table 4 (i.e. amendment table) of Form GSTR-8, there is no restriction in the limit on the number of times, details can be amended. You
can amend the details in below scenarios:

a. Uploaded by the e-commerce operator: In case, e-commerce operator wants to amend the record on their own (filed in the earlier
tax period) on which supplier has not taken any action, they can amend those records under "Uploaded by the e-commerce operator"
tab.
b. Rejected by supplier: Under this option, details can be amended on rejection of the record by the supplier. After rejection of details
by the supplier, records will be auto-populated in "Rejected by supplier" tab in Table 4 where e-commerce operator can amend and file
the details.
 

TCS liability will be calculated in following manner on amendment of records:

In case details in Form GSTR-8 are amended for first time: TCS liability = Last amended value - Original value.

In case details in Form GSTR-8 are amended for second time: TCS liability = Last amended value - Previous amended value.
 
6.2 (a) Uploaded By E-Com Operator Tab:
 



In Uploaded By E-Com Operator tab, you can amend transactions uploaded by e-com operator in previous period.
 
6.3. Select the Financial Year and Month from the drop-down list.
6.4. In the GSTIN of supplier field, enter the GSTIN of the supplier reported in the entry during previous tax period which needs to be amended.
Click the AMEND TCS DETAILS button.
 
Note: You can also enter the GSTIN of composition taxpayers here if the same was reported in the earlier tax period.
 

 
Note:

Any changes to the details declared in Table-3 (TCS details) in earlier tax period(s) may be declared in Table-4.

No amendment is allowed, once the TCS details are accepted by the supplier.

Records rejected by supplier are available for taking action in the Tab 'Rejected by supplier' in table 4.

Original tax period, financial year and original supplier's GSTIN cannot be edited.
 
6.5. You can provide the revised GSTIN of Supplier, revised gross values of supplies made, revised values of supplies returned and amount of tax
collected at source for the GSTIN. Make amendments to the details as required. Click the SAVE button.
 



 
6.6. You will be directed to the previous page and a message is displayed that TCSA details added successfully.
 

 



6.7. Here, you can also edit/delete the added details (under Actions column).
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You can also search any record
by providing GSTIN or Trade/Legal name of supplier.
6.8. Click the BACK TO GSTR-8 DASHBOARD button to go back to the Form GSTR-8 Dashboard page.
 

 
6.9. You will be directed to the GSTR-8 Dashboard page and the 4. Amendments to details of supplies attracting TCS tile in Form GSTR-8 will
reflect the difference amount of amended amount and original amount.
 



 
 
6.2 (b) Rejected By Supplier Tab:
 
6.1. Select the Rejected By Supplier tab.
 



 
6.2. Click the EDIT button to edit the details.
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You can also search any record
by providing GSTIN or Trade/Legal name of supplier.
 

 
6.3. Edit the details. You can amend the GSTIN of Supplier, gross values of supplies, revised values of supplies returned and all tax columns. Click
the SAVE button.
 



 
6.4. You will be directed to the previous page and a message is displayed that TCSA details edited successfully.
 

 
6.5. Click the BACK button to go back to the Form GSTR-8 Dashboard page.
 



 
6.6. You will be directed to the GSTR-8 Dashboard page and the 4. Amendments to details of supplies attracting TCS tile in Form GSTR-8 will
reflect the difference amount of amended amount and original amount.
 



 
Go back to the main menu
 

C. Payment of Tax

7. Click the COMPUTE LIABILITY button for computation of tax liability and interest if any.
 



 
8. A message is displayed on top page of the screen that Compute Liability request has been received. Please check the status after sometime. Click
the Refresh button.
 



 
9. Once the status of Form GSTR-8 is Ready to File, 5. Details of Interest and 6 & 7. Payment of Tax tile and PROCEED TO FILE button gets
enabled.
 



 
10. Click the 5.Details of Interest tile to view the default amount of TCS liability and applicable interest on such default liability.
 



 
11. The Details of Interest page is displayed. Click the BACK TO GSTR-8 DASHBOARD button to go back to the Form GSTR-8 Dashboard page.
 



 
Note:

Amount in default is the cumulative amount on which interest has been charged.

Interest is payable when there is delay in filing of statement, beyond the due date or there is any upward amendments in the values of

earlier provided details, on which tax is liable to be paid along with interest.
 
12. Click the 6 & 7. Payment of Tax tile or PROCEED TO FILE button.
 



 
13. The Payment of Tax page is displayed.
Note:

Liabilities can be paid in cash only.

'Create challan' button will be enabled for selection only if sufficient cash is not available in Electronic Cash Ledger.

Declaration and Authorized signatory fields will be enabled only if sufficient cash balance is available to offset the liabilities.

 
14.1. The cash available as on date under various heads are shown in table at the top of the page.
 



 
14.2 (a). Scenario 1: If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities
i. You can view the "Additional Cash required" column to know if there is any additional cash required for offsetting the liability.
ii. If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, then additional amount of cash will
be required. You may create challan for that additional cash directly by clicking on the CREATE CHALLAN button at the bottom of page.
iii. The Create Challan page is displayed.
 
Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are auto-populated with total
amount of payment to be made. You cannot edit the amount in these fields. You will be taken to Payment Application page.
 
iv. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
v. Click the GENERATE CHALLAN button.
vi. The Challan is generated.
 
Note: 
(a) In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is shown at the Bank’s website.
If you want to change the amount, abort the transaction and create a new challan.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
(b) In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s validity period. Status of the
payment will be updated on the GST Portal after confirmation from the Bank.
 
(c) In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay using Cheque through your account
with the selected Bank/ Branch. You can also pay using the account debit facility. The transaction will be processed by the Bank and RBI shall confirm
the same within <2 hours>. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
Click here to refer the FAQs and User Manual on Making Payment.
 
14.3 (b). Scenario 2: If available cash balance in Electronic cash ledger is more than/equal to the amount required to offset the liabilities

https://www.gst.gov.in/help/payments


i. If available cash balance in Electronic Cash Ledger is more than/equal to the amount required to offset the liabilities, no additional cash is required
for paying liability.
15. You can view the "Additional Cash required" column to know if there is any additional cash required for paying liability.
 
Note: You can click the DOWNLOAD GSTR-8 DETAILS (EXCEL) button to view the summary page in excel format or click the PREVIEW DRAFT
GSTR-8 button to view the summary page of Form GSTR-8 in pdf format for your review.
 

 
Go back to the main menu

D. File Form GSTR-8 with DSC/ EVC

16. Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE GSTR-8 button.
 



 
17. Read the message carefully and click the YES button.
 

 
18. The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
 



 
19.1. FILE WITH DSC:
a. Select the certificate and click the SIGN button.
 
19.2. FILE WITH EVC:
a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VALIDATE OTP button.
 

 
20. The success message is displayed and ARN is displayed. Status of the Form GSTR-8 return changes to "Filed". Click the BACK button.
21. After Form GSTR-8 is filed:

ARN is generated on successful filing of the Form GSTR-8 Return.

An SMS and an email are sent to the applicant on his registered mobile and email id.
 



 
Go back to the main menu

E. View Debit entries in Electronic Cash Ledger for tax payment

22. Click the Debit entries in electronic cash ledger for TCS/interest payment tile to view the reference ID through which the amount has been
debited in electronic cash ledger.
 



 
23. The entries in Electronic Cash Ledger for tax payment is displayed. Click the BACK TO GSTR-8 DASHBOARD button.
 



 
Go back to the main menu

F. Download Filed Return

24. Click the DOWNLOAD FILED GSTR-8 button to download the filed return.
25. You can also download filed details as an excel file by clicking on DOWNLOAD GSTR-8 DETAILS (EXCEL) button.
 



 
26. The PDF file generated would now bear watermark of final Form GSTR-8.
 





 
Go back to the main menu
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