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WHY REGISTRATION IS REQUIRED?

REGISTRATION
LEGALLY
RECOGNIZES A
PERSON AS SUPPLIER
OF GOODS / SERVICE
& AUTHORIZES HIM
TO COLLECT TAX
FROM CUSTOMERS &
PASS ON THE CREDIT
TO THE PURCHASER
/ RECEPIENT

IN NUTSELL, THERE
IS SEAMLESS FLOW

FOR IDENTIFICATION ENSURING TAX OF ITC FROM

OF TAX PAYERS COMPLIANCE SUPPLIER TO

RECEPIENT




Notice for non Registration!

Office of the State Tax Officer,
2. Dated: 17.12.2024

{Issucd under the provistons of Section 70 of the Tamil Nadu Goods and Services Tax Act, 2017
and the Central Goods and Scrvices Act, 2017)

L S R L

N

IS .
Whereas, based on the reports rec@ived from RazorPay and_}_’imonc

have received UPI payments for outwar supply of Goods/Services,
payviments received for the years 2021-22, 202 low:

Year == Payments
- } . _Sesahwed
2023-24 | Rs. 40,11,019/-

2. Whereas, further analysis shows that you have not registered under
the provisions of the TNGST Act, 2017 read with relevant CGST Act, 2017,

3. Whereas the statutory provisions relevant to registration provisions
under TNGST/CGST Act, 2017 is shown as below:

As per subsection (1) of section 22 of the TNGST / CGST Act, 2017, everu ‘
Supplier with aggregate turnover of Rs.20 i{akhs in a financial year shall be liable
Jor registration. Further, as per sub-section {2) of section 23 of the TNGST/CGST
Act, 2017, the Government, by notification have exempted any person, upto
Rs. 40 lakhs, who is engaged in exclusive supply of Goods from obtaining ;
registration. =S
Purthermore, supplying gouods/ services without aining I regist

-




Biometric Adhaar Authentication - New Registration

faga 9= a
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Implementation of Recommendations of 53rd GST Council meeting

Biometric based Aadhar authentication for
GST Registration on Pan India basis

= In order to PAN India roll out the Provisions of sub-rule (4A) of rule 8 of CGST Rules, 2017 as
done by the Center vide Notification No. 04/2023 dated 31.02.2022 have been made
applicable to all the States/ Union Territories for biometric authentication of Adhaar number
and in-person verification of the applicant before grant of registration in cases identified on
the basis of data analytics and risk parameters.

= Provisions for mandatory visit to GST Suvida Kendra for photo- capturing and original
document verification for those applicants who do not opt for biometiric based Adhar
authentication has been made applicable by inserting second proviso to sub-rule (4A) of rule
8 of CGST Rules, 2017 vide notification no. 12/2024 dated 10.07.2024.

= The original documents uploaded with the GST registration application in FORM GST REG-04
must be verified;

= Such verification must be done at a Facilitation Centre notified by the Commissioner;

= These provisions shall apply in all States and Union Territories w.e.f. 10.07.2024;

For more details, please refer to Notification No. 12/2024 — CT and
Notification No. 13/2024 - CT both dated 10.07.2024

X @cbic_india €D @cbicindia @cbicindia £33 @CBICINDIA (O @CBIC India @ cbic.gov.in

#GSTCouncilMeeting #TaxpayerFacilitation



Biometric Adhaar Authentication - Advisory - New Regn

Advisory for Biometric-Based Aadhaar Authentication and Document Verification for GST Registration

Applicants of Jammu & Kashmir and West Bengal
Aug 2nd, 2024
Dear Taxpayers,

This is to inform taxpayers about recent developments concerning the application process for GST registration. It is advised to keep the
following key points in mind during the registration process.

1. Rule 8 of the CGST Rules, 2017 has been amended to provide that an applicant can be identified on the common portal, based on data
analysis and risk parameters for Biometric-based Aadhaar Authentication and taking a photograph of the applicant along with the verification of
the original copy of the documents uploaded with the application.

2. The above-said functionality has been developed by GSTN. It has been rolled out in Jammu & Kashmir and West Bengal on 02nd August
2024.

3. The said functionality also provides for the document verification and appointment booking process. After the submission of the application
in Form GST REG-01, the applicant will receive either of the following links in the e-mail,

(a) A Link for OTP-based Aadhaar Authentication OR

(b) A link for booking an appointment with a message to visit a GST Suvidha Kendra (GSK) along with the details of the GSK and jurisdiction,
for Biometric-based Aadhaar Authentication and document verification (the intimation e-mail) .

4, If the applicant receives the link for OTP-based Aadhaar Authentication as mentioned in point 3(a), she/he can proceed with the application
as per the existing process.

5. However, if the applicant receives the link as mentioned in point 3(b), she/he will be required to book the appointment to visit the
designated GSK, using the link provided in the e-mail. Once the applicant gets the confirmation of appointment through e-mail (the appointment
confirmation e-mail), she/he will be able to visit the designated GSK as per the chosen schedule.



Biometric Adhaar Authentication - Advisory - New Regn

6. At the time of the visit of GSK, the applicant is required to carry the following details.

(a) a copy (hard/soft) of the appointment confirmation e-mail

(b) the details of jurisdiction as mentioned in the intimation e-mail

(c) Aadhaar Card and PAN Card (Original Copies)

(d) the original documents that were uploaded with the application, as communicated by the intimation e-mail.

7. The biometric authentication and document verification will be done at the GSK, for all the required individuals as per the GST application
Form REG-01.

8. The applicant is required to choose an appointment for the biometric verification during the maximum permissible period for the application
as indicated in the intimation e-mail. In such cases, ARNs will be generated once the Biometric-based Aadhaar Authentication process and
document verification are completed.

9. The feature of booking an appointment to visit a designated GSK is now available for the applicants of Jammu & Kashmir and West Bengal.
10. The operation days and hours of GSKs will be as per the guidelines provided by the administration in your respective state.

Thanking you ,
Team GSTN



Biometric Adhaar Authentication - Advisory - New Regn
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Advisory for GST Registration Process (Rule 8 of CGST Rules, 2017)

Advisory issued by GSTN Portal on 12t Feb 2025 -

In line with recent developments in the GST registration process, applicants must adhere to the following steps as
per Rule 8 of the CGST Rules, 2017:

A. Applicants Not Opting for Aadhaar Authentication:

If you choose not to authenticate via Aadhaar, you must visit the designated GST Suvidha Kendra (GSK) for photo
capturing and document verification.

Upon selecting "NO" for Aadhaar authentication, an email will be sent with GSK details and required documents.
You can schedule an appointment via a link in the email. An appointment confirmation will follow through mail.
Visit the GSK at the scheduled time for photo capturing, document verification.

Non-Generation of Application Reference Number (ARN):

For applicants opted Aadhaar-authentication and application identified for Biometric Authentication: If
any of the Promoter/Partner or PAS fails to visit the GSK or biometric authentication fails or document verification
is not completed within 15 days of submitting Part B of REG-01, the ARN will not be generated. Ensure that your
Aadhaar details (name, date of birth, gender) are accurate to avoid authentication failures. If any discrepancies
occur, update Aadhaar and visit the GSK within 15 days.



Advisory for GST Registration Process (Rule 8 of CGST Rules, 2017)

Advisory issued by GSTN Portal on 12t Feb 2025 -

B. Applicants Opting for Aadhaar Authentication and application identified for Biometric
Authentication:

Promoters/Partners opting for Aadhaar authentication should first visit the GSK for biometric
authentication and photo capturing, followed by the Primary Authorized Signatory (PAS).

Promoters/Partners opting for Aadhaar authentication must visit the GSK for photo capturing and
biometric authentication. The Primary Authorized Signatory (PAS) is required to carry the documents
listed in the intimation email for verification at the GSK. Additionally, the PAS must undergo photo
capturing and biometric authentication at the GSK as part of the process.

If a Promoter/Partner has already been biometric verified in any State/UT during a previous registration,
they will not need to visit the GSK again for photo capturing, biometric authentication, or document
verification for any other entity where they act as Promoter/Partner. However, if she/he becomes the PAS
of the entity, only document verification at the GSK will be required.



Advisory for GST Registration Process (Rule 8 of CGST Rules, 2017)

Advisory issued by GSTN Portal on 12t Feb 2025 -

B. Applicants Opting for Aadhaar Authentication and application identified for Biometric
Authentication:

However, if she/he becomes the PAS of the entity, only document verification at the GSK will be required.

In case PAS has already been biometric verified in any State/UT during a previous registration, she/he will
need to visit the GSK only for document verification.

If the Promoter/Partner and PAS are the same individual, she/he must visit the GSK for photo capturing,
biometric authentication, and document verification. If already biometric verified in the past, only
document verification at the GSK is required

Non-Generation of Application Reference Number (ARN):

For non-Aadhaar applicants: If photo capturing or document verification is not completed within 15 days,
the ARN will not be generated.



Aadhar Authentication or e-KYC for Existing Taxpayers

Aadhaar Authentication / e-KYC for Existing Taxpayers on GST Portal

GSTN has issued an advisory for existing taxpayers to complete Aadhar Authentication or e-KYC.

Functionality for Aadhaar Authentication and e-KYC where Aadhaar is not available, has been deployed on GST

Common Portal w.e.f. 6th January, 2021, for existing taxpayers.

. Category of Taxpayers for whom the functionality is available:

Regular Taxpayers (including Casual Taxable person, SEZ Units/Developers),
Input Service Distributors (ISD); and
Composition taxpayers

. Below category of taxpayers who are not required to undertake Aadhar Authentication or e-KYC -

Government Departments,
Public Sector Undertakings,

Local Authorities; and

e A e

Statutory Bodies



Aadhar Authentication or e-KYC for Existing Taxpayers

Aadhaar Authentication or e-KYC — Introduction

It is a process of authentication of the Aadhar details provided while obtaining registration and if the Aadhar details
are not provided then by submitting other documentary details for verification process.
a. If Aadhar number is available:
The Primary Authorized signatory and one person who is Proprietor/Partner/Director /Managing Partner/
Karta of the entity registered can go for the Aadhaar Authentication
b. If Aadhar number is not available:
The taxpayers can upload any of the following documents to undergo e-KYC
v Aadhaar Enrolment Number
Passport

v
v" EPIC (Voter ID Card)
v' KYC Form

v

Certificate issued by Competent Authority

v" Others



Aadhar Authentication or e-KYC for Existing Taxpayers

Process for completion of Aadhar Authentication/ e-KYC on GSTN Portal:

When an existing registered taxpayer logs in to GSTN Portal, a pop-up with Question will be shown “Would you like

to authenticate Aadhaar of the Partner/Promotor and Primary Authorized Signatory” with the two options “Yes,

navigate to My Profile” and “Remind me later”.

Aadhaar Authentication facility is available.Would you like to authenticate
Aadhaar of Partner/Promoter and Primary Authorized Signatory?

YES, NAVIGATE TO MY PROFILE REMIND ME LATER

NOTE : For future reference you can access this link again through Dashboard>My Profile>Aadhaar Authentication
Status

If you click “Remind me later” pop up will be closed and user can navigate anywhere on the GST portal

If you click “Yes, Navigate to My Profile”, system will navigate to My Profile.

In MY PROFILE, a new tab “Aadhaar Authentication status” has been shown from where link for Aadhaar
Authentication to the Primary Authorized Signatory and one of promoters/partners as selected by him will be sent.
You need to provide aahar number and an SMS & email OTP shall be sent for the authentication.




Aadhar Authentication or e-KYC for Existing Taxpayers

If same person is Primary Authorized Signatory and Partner/Promoter, Aadhaar authentication is only required to
be done for that person.

Dashboard My Profile Aadhaar Authentication Status

Would you like to Authenticate Aadhaar or Upload E-KYC Documents of Partner/Promoter and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATION LINK UPLOAD E-KYC DOCUMENTS

Would you like to Authenticate Aadhaar or Upload E-KYC Documents of Partner/Promoter and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATION LINK UPLOAD E-KYC DOCUMENTS

Select for Primary
Aadhaar Citizen/Resident Authorized
Authentication Name of India Promoter/Partner Signatory Designation Email

SEND VERIFICATION LINK




Aadhar Authentication or e-KYC for Existing Taxpayers

Care to be taken —
It has been observed that in few cases the citizenship of authorised signatory/ Promoter is defaulted to “NO” i.e.

not a citizen of India and hence Aadhar verification is disabled. If you observe that in your case, please take a

screenshot and raise a grievance on GSTN portal (to rectify the error).
On the My profile page, in addition to SEND AADHAAR AUTHENTICATION LINK, UPLOAD E-KYC DOCUMENTS

option would also be displayed to taxpayer from where they can upload the e-KYC documents on Portal. In this case,
the process of e-KYC authentication would be subject to approval of uploaded e-KYC documents by Tax Official.

On successful Authentication of Aadhar or EKYC- on successful authentication system shall show a success message.

SUCCESS

Aadhaar has been successfully verified for e-KYC authentication




Aadhar Authentication or e-KYC for Existing Taxpayers

Legal Name of Business

Search Result based on GSTIN/UIN : 36AAACO2722Q127

Trade Name

Constitution of Business

Private Limited Company

Administrative Office

(JURISDICTION - STATE)

State - Telangana

Division - Abids

Circle - NARAYANGUDA-M] MARKET

Whether Aadhaar Authenticated?
Yes

(On 20/01/2021)

GSTIN / UIN Status

Active

Other Office

(JURISDICTION - CENTER)
Commissicnerate - HYDERABAD
Division - HIMAYATHNAGAR.
Range - HIMAYATHNAGAR - II

Whether e-KYC Verified?

Mot Applicable

Effective Date of registration

01/07/2017

Taxpayer Type ©

Reqular

Principal Place of Business




Geocoding of Address of Principal Place of Business

) and) Taxpayer Faclities

Daskbossd

Last logged in on 18/01/2023 15:18 Currently logged in from IP; 122.15.156.71
Welcome Mission Informatics Pvt Ltd 1o GST Common Portal Mission tnformatics Bvt Lid
O7ANIPALS72EKZA

o e Information
Quick Links The facility has been provided to the taxpayers so that they
Kinty i o continge ot e Godd A00res Cortoss & oo o can map geographic coordinates (latitude & longitude) of their
| address of Principal Place of Business on maps.

RETURN DASHBOARD » CREATE CHALLAN » VIEW NOTICE(S) AND ORDER(S) »

2.2. Alternatively, navigate to Services > Registration > Geocoding Principal Place of
Business to Geocode your Principal Place of Business.

Search Taxpayer - MHedo and Taxpayer Faciities
Registration Ledgers Returns Payments User Services Refunds E-fnvwoice e-Way Bill System Track Appication Status
= 71
New Registration Appiication for Filing Ciaanficabons
[Q"F-’r’r}'r\q Prnciosl Piace of Business I Amendment of Registration Core Fields
Amendment of Registration Norn - Core Fielas AppiiCation 2o Opt for compoasition Levy
Application for Withdrawal from Composition Levy Track Application Status
Application for Canceiiation of Registration

Note: In case you have already geocoded your address while filing New Registration or
Amendment, this facility will not be available to you.
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Geocoding of Address of Principal Place of Business

fig) Prindipal Place of Bosmess

Diatais of Geacoded Address of Principal Piace of Bugsiness
Exisling Address

2, BSHL Stafl Quarters, NH 4448, ambala, ambals, Hargans, 132001

SHo, Fiefd Hame
1 FPibi Code
i State
k! Digtnct
] City [ Town § Willage
5 Locality/Sub Locality
& Nearty Landmark
7 Raad [ Strest
B Building M. [ Fat o
a5 Mama af the Fremises | Baillding
10 Floar ha.

@ English

Geocoded Address

Armibaldy Head Post Office, 14 B, BENL Stall Quarters, NH 3444,
Ampala Cantt Station, Ambala, Ambaia, Haryana, 13300]

Exlsting Address Geocoded Atdress
133001 133001
Haryana Haryana
Ambada Ambala
ArrilalE Ambala

Ambala Canft Station
NH 4444 MH 4444
48 -

ESNL Stalt Duaiiers BSNL Staff Quarters

GROUND FLOOR

ACLEFT GEDLODED ADORERS

UFDATE GEOCDDED, ADDRESS

2. The Geocoded address of the Principal Place of Business accepted by the taxpayer is
displayed in the fields appearing below the map. All relevant fields will be auto-populated and
frozen, i.e., no changes would be allowed to be done by the taxpayer.

Geocoding Princpal Flace of Susiness @ English

Details of Geocoded Address of Principal Place of Business

&= Address
18 e rnTRaT Hydorabid FAKN - < ez
“ — k[ L (=) Sheingar Theatn & <2
P|izcate your oo gouse e Pragati Bhawan @ ==
Snen & Qo %
rary Wi . @ matka Peer 3
Faipath Raifark 5 s Ohyan Kudamben@ emf:alm =
-] = g I ke 4 yeat locmien  INpRionsl D) Theotre: e
SewaSocan (°) [ Josmsri P o [ e e 255
s - 2
| g Brawan @ P Frvpss 2 BusDepok i
(& stotro Station L] Depsrrent of \ @ Chitdren Park £ B
| MEENA BAGH Sepply
{ o7 Nations| Gasery 3
Y v :
\ oL ) r Sherdancal) € puatuya Bhsvon
Q @ Dattunga g 9‘ <o z"""“";" R0 @ oTdKmieul n
| House § Manzit g Hemapun
= DAPA VAGAD 9 Bamwaja Oldfort. i
TENABAGH [ spdatertiome PAN Smnt
[ Sumitra Matagan =) PARK Hoga esdency gy [
@MCOPrmary | Sondor Nagae MAPPLS | HepuyTodie
et ) [ Y

FIN Code*

133001

City /f Town / Village*

Ambaly

Name of the Premises / Builging

BSNL Staff Quarters

Nearby Landmark

Enter Nesrty Landmurk

Verification

1 hereby solemndy affiem and deciare that the infanmation given herein above is true and correct To the dest of my knowledge and bedel and

nothing has been concealed therefrom.

Name of Authorized Signatory ¢ Place*
Select >
Designation / Status® Bate*
14/02/2023
© Facing problem ck b
Submit buttcas will get enabled onty after sll mandstory fiekds sre filled. Pease check that you have filled all mandatory fields in the form

® indicates mandatory fields

Wag daty $202) Naperinda fepan

State* District*

Haryana Ambala

Lacality/Sub tocabty Road [ Street*

Ambala Cantt Station
Builiding No. / Flat No, * Floor No.
148 GROUND FLODR
Latitude Longitude
30,3443060000001 76.834501

REMIND ME LATER
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Geocoding of Address of Principal Place of Business

Verdcation

| | hareby sclemnly affirm and declare that the iformation given herein above 15 tree and coerect to the best of my knowledge and belief and
nathing has been condealed therefrom

Marme of Authonired Signptory ® Face®
ANGAD JASHIRSINGH ARDRA W Madyana

Designatian / Status® Date*

Durector P02 2023

ul ik} roAserm Using s | i fede Tar heli

bl '_.".||| L [ & ..I [} ||-|.| il ed |:|||_||||‘."..I, Nl Mre el iHimase ik ":_.' NV N LSk |||-.|I |'._.|.I| I'.l!"..lll.l-: irm

REMIMNDG ME LATER | BACK | SUBMIT WITH DSC SUIAMIT WITH EVC

Note: If you wish to complete this later you can click on Remind Me Later button.



SECTION 22: PERSON LIABLE FOR REGISTRATION

THOSE WHO EXCEEDS
THRESHOLD LIMIT

WHO ARE REGISTERED
UNDER EARLIER LAWS

TRANSFER OF BUSINESS ON
ACCOUNT OF SUCESSION

AMALGAMATION / DEMERGER
BY ORDER OF NCLT

Refer next slide on threshold for supplier of goods
and provider of services

Shall be liable to be registered under GST

TRANSFEREE LIABLE TO BE REGISTERED FROM
THE DATE OF SUCCESSION OF BUSINESS

TRANSFEREE LIABLE TO BE REGISTERED FROM
THE DATE ON WHICH ROC ISSUES CERTIFICATE
OF INCORPORATION




SECTION 22: PERSON LIABLE FOR REGISTRATION

Upto 31=t Jan 2019

w.e.f 01st Feb 2019

w.e.f 01st Jan 2020

Type of Normal | Special | Normal Special Normal Special
Supply States/ | Category| States/ Category States/ | Category
uTt State urT State (SCS) ur State
Only Goods | 20 lakhs| 10 lakhs | 20 lakhs | Amount not | Amount | Amount not
exceeding 20 not exceeding
lakhs, If opted| exceeding | 20 lakhs, if
by the SCS | 40 lakhs if | opted by
opted by the SCS
the
States”®
Services/ 20 lakhs | 10 lakhs | 20 lakhs | Amount not 20 lakhs | Amount not
Goods & exceeding 20 exceeding
Services lakhs if opted 20 lakhs if
by the SCS opted by
the SCS




SECTION 22: PERSON LIABLE FOR REGISTRATION

Aggregate Turnover (on All India Basis) — Value of all Taxable Supplies + Exempt Supplies + Export of Goods/Services
+Inter State Supplies under Same PAN (Inter State Stock Transfer) — (CGST/ SGST/ UTGST/ IGST/ Cess) but excludes

Special Category States™*

Supplies received under RCM

AGGREGATE TURNOVER*

e “aggregate turnover” means the e Arunachal Pradesh
aggregate value of all taxable supplies, e Assam
exempt supplies, exports of goods or
services or both and inter-State

Jammu & Kashmir

_ _ e Manipur
e supplies of persons having the same « Meshalava
Permanent Account Number,(excluding cghaldy
the value of inward supplies on which tax * Mizoram
is payable by a person on reverse charge e Nagaland
basis) e Sikkim
e to be computed on all India basis e Tripura
e but excludes Central tax, State tax, Union e Himachal Pradesh

territory tax, integrated tax and cess; e Uttarakhand



How the Aggregate Turnover calculated?

XYZ Ltd
Mumbai Unit Assam Unit
(Turnover) - (Turnover) -
Rs 21 Lakh Rs 9 Lakh

Assam unit is a special category state wherein the registration limit is Rs 10 lakhs.
XYZ Ltd required to take registration in Mumbai Unit due to Aggregate turnover > 20 Lakhs
Now, Whether for Assam Unit registration required ?

Ans. Even though Aggregate Turnover is < 10 Lakhs, registration would be mandatory for
Assam Unit by virtue of mandatory registration in Mumbai



SECTION 23: PERSON NOT LIABLE FOR
REGISTRATION

PERSONS ENGAGED EXCLUSIVELY IN PERSONS ENGAGED EXCLUSIVELY IN
SUPPLYING OF GOODS/ SERVICES/ BOTH SUPPLYING OF GOODS/ SERVICES/ BOTH
NOT LIABLE TO TAX WHOLLY EXEMPT FROM TAX

PERSONS NOT LIABLE
FOR REGISTRATION

AGRICLTURIST TO THE EXTENT OF SUPPLY

SPECIFED CATEGORY OF PERSONS*
OF PRODUCE OU]TA(I)\]P]')CULTIVATION OF NOTIFIED BY GOVERNMENT

Q- What about a person exclusively engaged in supply of goods which attracts
NIL rate of tax?

Ans. Not required to take registration
(“Exempt Supplies” distinguish “NIL rate” from “wholly exempt” )



Exemption from registration

Notification No. 5/2017 - Central Tax dated 19" June, 2017

The persons who are only engaged in making supplies of taxable goods or services or both,
the total tax on which is liable to be paid on reverse charge basis by the recipient of such
goods or services or both under sub-section (3) of section 9 of the said Act as the category
of persons exempted from obtaining registration under the aforesaid Act.

Notification No. 32/2017 - Central Tax dated 15 September, 2017

The casual taxable persons, having aggregate turnover not exceeding an amount of Rs. 20
Lakhs (Rs. 10 Lakhs in case of Special Category States) in a financial year and making inter-

State taxable supplies of handicraft goods availing the benefit of notification No. 8/2017 -

Integrated Tax dated the 14th September, 2017, are exempted from obtaining registration
under the aforesaid Act.



Exemption from registration

Notification No. 10/2017 - Integrated Tax dated 13.10.2017

Inter State supplies of taxable services - (Notification No. 10/2017—Integrated Tax, dated
13.10.2017 amended vide Notification No. 3/2019-Integrated Tax, dated 29-Jan- 2019, w.e.f.
1-Feb-2019) and handicraft goods except when their turnover exceed threshold limit

(Notification No.3/2018—Integrated Tax, dated22.10.2018 which superseded Notification No.
8/ 2017- Integrated Tax, dated 14.9.2017)

Notification No. 65/2017 - Central Tax dated 15.11.2017

The persons making supplies of services, other than supplies specified under subsection (5)
of section 9 of the said Act through an electronic commerce operator who is required to
collect tax at source under section 52 of the said Act, and having an aggregate turnover, to
be computed on all India basis, not exceeding an amount of Rs. 20 Lakhs (Rs. 10 Lakhs in

case of Special Category States) in a financial year, as the category of persons exempted
from obtaining registration



Exemption from registration

Notification No. 7/2017 - Integrated Tax dated 14.09.2017

Job workers engaged in making inter-State supply of services to a registered
person are exempted from obtaining registration under the said Act, except:-

who is liable to be registered under sub-section (1) of section 22 or who
opts to take registration voluntarily under sub-section (3) of section 25 of
the said Act; or

who is involved in making supply of services in relation to the goods
mentioned against serial number 151 in the Annexure to rule 138 of the
Central Goods and Services Tax Rules, 2017



SECTION 24: COMPULSORY REGISTRATION

= Notwithstanding Section 22

1. Inter-State

3. Person Required
to pay tax under
Reverse Charge

Taxable 2. Casual Taxable
supply persons making
taxable suppl

4. Required to pay
tax under sub-
section (5) of
section 9

6. Required to
deduct tax under
section 51

5. NR Taxable
persons making

Taxable supply

7. Making taxable 8. Input Service 9. Every Electronic
Supfrl}; f}fei?v z{‘;gent Distributor commerce operator
10. Supplier of OIDAR I1. Other than supplies specified 12. class of persons as may
services from outside India to under sub-section (5) of section 9 be notified by the Govt —
such e-commerce operator who is Council recommendation

a to a person in India o/t

Registered person required to collect tax at source under

sec-52




SPECIAL PROVISION RELATED TO CASUAL / NON-
RESIDENT TAXABLE PERSON

PROVIDED that the
shall be valid for a proper officer may, at
The certificate of period specified in and such person shall the request of the
registration issued to the application for make taxable supplies said taxable person,
a casual taxable registration or ninety only after the extend the aforesaid

person or a non- days from the issuance of the period of ninety days
resident taxable effective date of certificate of by a further period
person registration, registration. not exceeding ninety
whichever is earlier days.

REQUISITE FOR REGISTRATION
PERSON  REQUIREMENT

PERSON REQUIRED TO DEDUT TAX U/S 51 TAN
EVERY PERSON LIABLE FOR REGISTRATION / VOLUNTARY REGISTRATION PAN
NON RESIDENT TAXABLE PERSON PRESCRIBED DOCUMENT




WHERE AND WHEN TO APPLY FOR REGISTRATION?

PERSON WHO IS LIABLE TO BE IN EVERY SUCH STATE IN WHICH WITHIN 30 DAYS FROM THE DATE ON

REGISTERED U/S 22 OR 24 HE IS SO LIABLE WHICH HE BECOMES SO LIABLE FOR
REGISTRATION

A CASUAL TAXABLE PERSON / A IN EVERY SUCH STATE IN WHICH AT LEAST 5 DAYS PRIOR TO THE

NON RESIDENT TAXABLE PERSON HE IS SO LIABLE COMMENCEMENT OF BUSINESS

EVERY PERSON WHO MAKES A IN THE COSTAL STATE WHERE THE WITHIN 30 DAYS FROM THE DATE ON

SUPPLY FROM THE TERITORIAL NEAREST POINT OF THE WHICH HE BECOMES SO LIABLE FOR

WATER OF INDIA APPROPRIATE BASE LINE IS REGISTRATION

LOCATED
EFFECTIVE DATE OF REGISTRATION
WHERE AN APPLICANT SUBMITS APPLICATION FOR EFFECTIVE DATE OF REGISTRATION IS
REGISTRATION

WITHIN 30 DAYS FROM THE DATE HE BECOMES THE DATE ON WHICH HE BECOMES LIABLE TO

LIABLE FOR REGISTRATION REGISTRATION

AFTER 30 DAYS FROM THE DATE HE BECOMES DATE OF GRANT OF REGISTRATION

LIABLE FOR REGISTRATION



Documents for GST Registration - Regular Reg

PAN card of Company/ Individual/ LLP/ Partnership Firm, etc

Certificate of incorporation/ Registration Document

Memorandum of Association / Articles of Association/ Partnership Deed/ LLP Agreement

PAN card, Aadhar and address proof of all directors of the Company/ LLP/Proprietor/ Karta

Photograph of all Directors/Partners/ Proprietor/ Karta

Board resolution appointing authorised signatory (in case of Company)

Bank account details - Cancelled Cheque Copy (Update bank details within 30 days from date of registration)

Address proof of principal place of business & Additional Place of Business (If any)

Property tax receipt/ Municipal Khata Copy

Electricity bill copy — Utility Bills (not more than 3 months old)

Ownership deed/document (in the case of owned property)

Lease / rent agreement (in case of leased / rented property)

Consent letter / NOC from the owner (in case of consent arrangement or shared property)




Instructions for processing of applications for GST registration - by CBIC

v Instruction No 03/2025-GST dated 17t April, 2025 issued by GST Policy Wing, CBIC [CBIC- 20016/24/2025-GST]

Due to difficulties being faced by the applicants in getting a GST registration, mainly on account of nature of clarifications
being sought by the officers and seeking of additional documents which are not prescribed in the List of Documents
appended to FORM GST REG-01, clarifications is being issued by CBIC -

v Earlier Guideline already issued in June 2023 — Then why new guidelines being issued again?

** A number of changes in the back office;
¢ Increasing number of registration related complaints,
¢ This being a comprehensive instruction issued to take care of the latest developments

/

** To provide clarity to the officers for processing of registration application.

v' Category of clarification sought by Dept in Form GST REG - 03
s proof of principal place of business,

** constitution of business,

+* identity details of authorized signatory, owner etc




Documents sought for Principal Place of Business

v" In case of Owned Premises

Q) latest Property Tax receipt; or
O Municipal Khata copy; or

O copy of Electricity Bill of the
owner

Any one above or any additional
list is accepted —

v' Water Bill

v’ any other document prescribed
under the State or the local
laws establishing the
ownership

Note - Original physical copy of

these documents need not be

insisted

v" In case of Rented Premises

O Valid Rent/Lease agreement; and
O latest Property Tax receipt; or

O Municipal Khata copy; or

O copy of Electricity Bill of the owner

Any one of the above or any additional
list is accepted —

v' Water Bill

v’ any other document prescribed
under the State or the local laws
establishing the ownership

Note - Valid Rent/Lease agreement is

mandatory

If rent/ Lease agreement is not

registered then copy of ID proof of
owner shall suffice

v' Other than rented or Owned

Premises (Spouse/ relative)

) latest Property Tax receipt; or
[ Municipal Khata copy; or
O copy of Electricity Bill of the owner

Any one of the above or any additional
list is accepted —

v Water Bill
v’ any other document prescribed

under the State or the local laws
establishing the ownership

Note - Original physical copy of these
documents need not be insisted




Documents sought for Princinal Place of Business

v In case of Shared Premises
(Rent agreement Registered)
 Valid Rent/Lease agreement;

and
) latest Property Tax receipt; or
L Municipal Khata copy; or
O copy of Electricity Bill of the

owner
(Rent
Registered)

agreement not

Q latest Property Tax receipt; or
O Municipal Khata copy; or
O Electricity Bill of the owner

If rent/ Lease agreement is not
registered then copy of ID proof
of owner shall suffice

v In case of shared premises

and Rent Agreement is not

available
O consent letter in plain paper
from the consenter

O Identity proof of the
consenter; and

O Any of the said documents in
support of ownership of the
premises of the consenter

If documents clearly establishes
the ownership of the premises
by the consenter then no
additional document should be
sought from the applicant for
proof of ownership of the
premises by the consenter

v In case Rent/ Lease
agreement is not
available

O affidavit to that effect
along; and

 Latest Property Tax
receipt; or
O Municipal Khata copy; or

O copy of Electricity Bill of
the applicant

Note - Affidavit is to be
executed on non-judicial
stamp paper of minimum
value in the presence of
First-Class Judicial
Magistrate or Executive
Magistrate or Notary Public

v" Applicant is

Special Economic

Zone Unit or

Special Economic

Zone developer

[ Documents/certif
icates issued by
the Government
of India; and

O Other required
documents




Documents sought for Constitution of Business

v" In case of partnership Firm v" In case of Society, Trust, Club, Government

O Partnership Deed for the proof of constitution of Department, Association of Persons or
business Body of Individuals, Local Authority,

Note - No additional document like Udhyam certificate, Statutory Body and Others

MSME certificate, shop establishment certificate, trade O Registration Certificate/Proof of

license etc. to be sought Constitution




Officers to avoid unwanted documents/ common queries, such as -

List of queries to avoid -

Residential address of the applicant/Managing Director/Authorized Signatory is not in the same city or the State
where the registration has been sought;

HSN code of goods mentioned by the applicant in Registration application is banned or prohibited for sale in the
State where the applicant wishes to conduct business;

The kind of activities mentioned in the registration application can not be conducted from the particular premises
etc.

Note - Officers handling registration applications should not ask any presumptive query which is not
related to the documents or information submitted by the applicant.




Processing of Registration application by the Officers -

Verification of Registration application by the Officer -

The proper officer shall carefully scrutinize the said documents to ensure that the documents are legible, complete
and relevant;

The proper officer to check completeness of the documents and information uploaded, to correlate and cross-verify
the same with the uploaded documents and to check the authenticity of the applicant

The details of the address of PPOB and additional POB and the corresponding documents uploaded with the
application as proof of address may be closely scrutinised to verify completeness and correctness of address of
such places of business.

The authenticity of the documents furnished as proof of address may be cross-verified from the publicly
available sources, such as websites of the concerned authorities such as land registry, electricity
distribution companies, municipalities, and local bodies, etc.




Timeline for Processing of Registration application -

Applications not Applications flagged as Risky by Common Portal -

flagged as Risky Within thirty days of submission of application after physical verification of the
by Common place of business

Portal -

If application is Conditions for flagging applications as Risky by Common Portal -

found to be

complete and
without any
deficiency,

The applicant has undergone authentication of Aadhaar number and is flagged as risky
on the common portal based on the data analysis and risk parameters, or

the officers should The applicant fails to undergo authentication of Aadhar number, or does not opt for
approve the Aadhar authentication, or

application within

07 working days
of submission of
application

The officer deems it fit to carry out physical verification of place of business, with the
approval of the officer not below the rank of Assistant Commissioner.




Physical Verification for grant of Registration application -

Rules for Physical Verification - Rule 9 of CGST Rules read with rule 25 thereof

Rule 9 - Verification of the application and approval
Rule 25 - Physical verification of business premises in certain cases.

Activities to be conducted by the Officer with respect to Physical Verification -

Officer to ensure that the physical verification report along with the other documents, including photographs,
is uploaded on the system in FORM GST REG-30 at least 05 days prior to the expiry of the time period 30
days from the date of submission of application

Officer carrying physical Verification to ensure -

Give a specific report regarding existence /non-existence of principal place of business declared by the
applicant,

In case entity is found non-existing, efforts made in respect of locating the said premises, need to be recorded

Upload on the portal, GPS enabled site photograph & other documents, if any, during physical verification visit

In case the ARN assigned for physical verification belongs to a different jurisdiction, the same should
immediately be reassigned by the concerned officer to its correct jurisdiction through the portal.




When can proper officer seek clarification or Information or documents?

The proper officer may seek clarification or information or document(s) in FORM GST REG-03 in the
following cases -

Where any document is incomplete or not legible, the proper officer may seek complete or legible copy of the
same.

Where the address of place of business does not match with the document uploaded by the applicant, or
where such uploaded document does not appear to be a valid proof of the address of the said place of
business

Where the address of place of business is incomplete or vague, the proper officer may seek complete and
unambiguous details of the address along with the corresponding documentary proof

Where any GSTIN linked to the PAN of the applicant is found cancelled or suspended, the proper officer may
seek clarification or reasons for the same from the applicant, if required




Registration Process

-

/ \ D o If satisfactory\
* Form GST Reg-01 Verification clarifications
e Part A (PAN, e- 4 ) received- approval
Mail, Mobile L Initial verification shall be given in next
Verification) within 3 working 3 working days
e Part B (Other : (wef0.1T11-.20225)
: days/ 30 days (if e If clarifications not
details) isk .
risky) satisfactory-
e Acknowledgement = Clarifications/inf intimate the
Form GST REG-02 o required - rejection in Form
e Submit the Form GST Reg-03 GST REG-05 in 7
relevant docs = Applicant furnish working days
clarifications in
Form GST Reg-04
Application i
working day o
N ) /Rejection
3 working
Said process applicable to Inter-state, Voluntary, Casual, Reverse Charge > days ifin

Order -
Registration Certificate is Issued in Form GST Reg-06 > Rule 9A




Speedier GST Registration — (Rule 9A wef 01-11-2025)

Provision Explanation

_ , Based on data analysis and risk parameters, registration shall be
Grant of registration o ] o
granted, within three working days from the date of submission of

electronically — Rule 9A o
application




Amended Rules for GST Registration — Non-Risky taxpayers (Rule 14A)

Eligibility Criterion

Explanation

Applicant Type

The option is available only to persons applying for normal registration under Rule 8

Threshold Limit

Eligible taxpayers have a total monthly output tax liability (including CGST, SGST/UTGST, IGST,
and compensation cess on B2B supplies) not exceeding X2,50,000 per month. Liability from B2C
supplies not considered

Aadhaar Authentication

Aadhaar authentication is mandatory for all applicants under Rule 14A

Restriction on Duplicate
Registration

A person cannot obtain more than one registration in the same State or Union Territory under
Rule 14A against the same PAN (Permanent Account Number).

Withdrawal Provisions

Registered persons intending to withdraw must file Form GST REG-32, signed or verified

through electronic verification code on the GST common portal.

- For applications filed before 1st April 2026 — Furnish Minimum 3 months returns

- For applications filed after 1st April 2026 — Furnish Minimum 1 month returns

- Withdrawal permitted only where no proceedings u/s 29 (registration cancellation
proceedings) have been initiated against the registered person.

- All pending returns must be filed for processing of withdrawal application

Prohibition on Backdating

No amendment of output tax liability allowed to exceed the X2,50,000 limit for periods prior to
the first day of the succeeding month when the withdrawal order is issued

Post-Withdrawal
Procedure

Upon approval of withdrawal, one can furnish details of output tax liability exceeding the
%2,50,000 limit from the first day of the succeeding month in which the order is issued.




Common Issues in GST Registration -

List of Document

Incorrect Document Upload

In-correct particulars — Name or other details mismatch with Documents and application form

Supporting document for Address proof — Owned, Leased, rented or NOC cases

No reply to SCN by Department for deficiency within 7 days

Date of commencement of liability not filled in properly

Aadhar Number not available

Incorrect particulars on GST Registration Certificate

Mobile number or email id (Unique for each signatory)

Incorrect PAN details

Documents more than one month old




GST Registration on MCA Portal - SPICe-AGILE Form

1. Can | apply for GST registration while applying for incorporation of company on MCA Portal?

Yes, you can apply for GST registration while applying for incorporation of company on MCA Portal.
Registration process under GST is now integrated with SPICe-AGILE Form (Simplified proforma software of

MCA).

Once a new company applies for its incorporation/ registration with MCA, they can also apply for their

registration under GST through SPICe-AGILE form, by furnishing additional information in addendum.

2. Which type of registrations can be applied on SPICe-AGILE form?
You can apply for registration as a Normal or as a Composition taxpayer on SPICe-AGILE form.

You cannot apply for registration as Input Service Distributor (ISD), SEZ Developer, SEZ Unit or Casual
Taxable Person, UIN, Non-resident taxable person, Non-resident online services provider etc. through the
SPICe-AGILE form.



GST Registration on MCA Portal - SPICe-AGILE Form

3. My company is not incorporated on MCA Portal. Can | apply for GST registration on SPICe-AGILE
form?

Yes. You can apply for GST registration by filling SPICe-AGILE form. However, please note that GST
registration will be granted only after your company is incorporated with the MCA

4. Who will be the Primary authorized signatory for GST registration, when GST registration is
applied on SPICe-AGILE form?

The Director signing the SPICe-AGILE form on the MCA portal will be the Primary authorized signatory for

GST registration. You can also add two Directors as your authorized signatory for GST purposes.
5. In the Promoters/Partners tab, Designation field is appearing as Director in Form REG-1. How can |
amend it?

You can correct it through process of amendment on the GST Portal. Navigate

to Services > Registration > Amendment of Registration Core Fields on GST Portal for making changes.



GST Registration on MCA Portal - SPICe-AGILE Form

6. Can | opt for composition levy through the SPICe-AGILE form?

Yes, you can opt for composition levy through the SPICe-AGILE form.
7. While filing application for registration on SPICe-AGILE form, | have got validation error. What

should | do now?

You need to login to the GST Portal with your TRN and correct the issues/ errors using navigation - Services

> Registration > Application for filing clarifications and then submit the form on the GST Portal.

8. What will happen after successful generation of ARN on GST Portal?

On successful generation of the ARN, after validation of data on GST Portal, the status of the Service
Request Number (SRN), generated at the MCA Portal, gets updated to “Pending for Processing”.
9. What will happen on approval of ARN by GST Tax Official?

In case, the ARN gets approved, SRN status will be updated to “Approved” and intimation will be sent to the

applicant by SMS and e-mail.



GST Registration on MCA Portal - SPICe-AGILE Form

10. What would be the date of commencement of GST registration?

Date of commencement of business during GST registration would be date selected as date of incorporation
in the SPICe-AGILE form.

S. No. Status of the SRN Action
1 [Pending with MCA SRN is generated but form not sent to the GST Portal
--COlI (Certificate of Incorp.) issued by MCA
5 When TRN is generated and shared to the taxpayer, after the information from
-TRN (Temporary Ref. No.) <TRN> Generated —  \;cA portal is received on GST Portal.
Pending with GST Common Portal
-COlissued by MCA Application successfully submitted on the GST Portal i.e. Form GST REG-01 is
3
L Pending for Processing by GST Common Portal ~ [submitted on the GST Portal and an ARN is issued.
-COl issued by MCA
4 Application Approved and GSTIN is sent to the taxpayer via SMS & email
~Approved by GST Common Portal
-COl issued by MCA
5 Registration Application Rejected by GST Tax Officer

-Rejected by GST Common Portal.




Rule-10 : Registration Certificate

Certificate in Form GST REG-06 with GSTIN of 15 digit

. on GST portal .

ab
00AAAAAOO000AOQO

State
Code

sum

Entit
PAN Number o ‘“‘““1




Rule 11 : Registration of Business vertical

Any person having a Multiple business verticals in a State or Union
Territory requiring separate registrations subject to following
conditions:-

More than one business vertical as defined in clause (18) of section 2.

Registration of business vertical shall not be granted u/s 10 if any one of the other
business verticals of the same person is paying tax u/s 9.

Supply made b/w all separately registered business verticals of same person shall
issue a tax invoice among themselves for such supply.

Separate application form GST REG-01 required for registration of each
vertical.

Provisions of rule 9 and rule 10 relating to the verification and the grant
of registration shall, mutatis mutandis.



Rule 12 : Grant of registration to persons required to
deduct tax at source or to collect tax at source

[ Submit application in Form GST REG -07 1

Certificate of Registration issued in GST REG-06 within 3
working days

C N

Registration Certificate may be cancelled as per Rule 22 by
Proper Officer if that person no longer to deduct tax at
source under section 51.

- /




Rule 13: Registration of non resident taxable person

Submit application along with Passport for registration duly
signed & verified through electronic mode

In FORM GST REG-09, at least 5 days prior to the commencement
of business

Business entity incorporated or established outside India:
Application submitted along with Tax identification number or
unique number

A temporary reference number by the common portal shall be given
only after making an advance deposit



Rule 14 to 17 - OIDAR & UIN

(R-14) Supplier of
OIDAR services from
Outside India to non-

taxable online receiver

(R-16) Proper officer
may register on a
temp. basis in FORM
REG-12 in case of
failure of registration
by person

(R-17) Person granted UIN
submit application elect.
in Form- GST REG-13

Submit application
in Form GST REG-10
either directly or via

Facilitation Centre

Person granted
the Temp
registration shall
suit application
with 90 days

Registration
granted in Form

GST REG-06

In case of appeal by
said person against
temp registration,
application submit with
in 30 days of App Auth.
order

Proper officer after receiving

recommendation from Ministry of External
Affairs issue certificate for assign UIN in
GST REG-06 within 3 days



Rule 18 : Display of registration certificate and GST
Number on the name board

(1) Every registered person shall display his certificate of
registration in a prominent location at his principal place of
business and at every additional place or places of business.

(2) Every registered person shall display his Goods and Services
Tax ldentification Number on the name board exhibited at the
entry of his principal place of business and at every additional
place or places of business.



Section 26: Deemed Registration

4 N

Grant of registration or UIN under SGST Act or UTGST Act shall be deemed
to registered under this Act as well.

- J

e Condition that application of registration or the UIN has not been rejected
under this Act within time specified in sub-section (10) of Section 25.

4 N

Notwithstanding sub-section(10) of section 25, any rejection of
application of registration or UIN under STGST or UTGST shall be deemed
to be a rejection of application under this Act.

" J




Section 27: Casual taxable person

First registration
will be granted for
90 days (further
extension by 90
days)

4 Advance deposit of tax =
Estimated tax liability of
such person for the period
at the time of taking

registration

)
Amount will
be credited to
electronic
cash ledger

A person applying for registration as a casual taxable person shall be given a
temporary reference number by the common portal for making advance deposit of
tax in accordance with the provisions of section 27 and the acknowledgement under
sub-rule (5) shall be issued electronically only after the said deposit. (Rule 8).

A registered Casual taxable person or Non- resident taxable person intends to
extend the period of registration may file an application in FORM GST REG-11 before

the end of registration validity granted to him.




Registration Provisions, Non-Resident

Taxable Person - Sec 27

Registration

e Person who
occasionally,
undertakes
transactions
involving supply of
goods and
services, and who
has no fixed place
of business in
India.

Time period

e Certificate of

Registration
issued to such
persons shall be
valid only for a
period of 90 Days.
|[Can be extended
maximum by
further 90 days]|

Advance Deposit

e They shall be

required to make
advance deposit of

estimated tax
liability net tax at
the time of

registration  and
additional deposit
of tax in case of
extension.




SECTION 28 : AMENDMENT OF REGISTRATION

Requires Tax Official's
approval

Provides information
iImplementing changes in the Taxpayer's
: - [HH) - >~ GST GST profile must be done within 15 days

of their occurrence

Taxpayer

Non-core Do not require Tax
fields Official’'s approval

Taxpayer inform of any :
P ff
amendment to roperottcer :: > May approve

A show cause notice &

opportunity of being
heard must be given




W

Amendment of Registration -

Amendment of Core Fields -
Name of the Business, (Legal Name) if there is no change in PAN
Addition / Deletion of Stakeholders

Principal Place of Business (other than change in State) or Additional Place of Business (other
than change in State)

Amendment of Non - Core Fields -

Fields of the registration application except legal name of the business, Addition/ deletion of

stakeholder details and principal place of business or Additional place of business are called
non-core fields.



Non Amendment Fields -
Which fields CANNOT be amended using the application for Amendment of Registration?

Application for Amendment of Registration cannot be filed when there is:
Change in PAN.
Change in Constitution of Business resulting in change of PAN.
Change in Place of Business from one State to other.

Application for Amendment of Registration cannot be filed for change in PAN because GST
registration is PAN-based. You need to make fresh application for registration in case there is
change in PAN.

Application for Amendment of Registration form cannot be filed for change in Constitution of
Business as it results in change of PAN.

Similarly, Application for Amendment of Registration form cannot be filled if there is change in place
of business from one state to the other because GST registrations are state-specific.

If you wish to relocate your business to another state, you must voluntarily cancel your current
registration and apply for a fresh registration in the state you are relocating your business.



Cancellation of Registration - Sec 29

= Liability to pay tax before the date of cancellation will not be affected;
= (Cancellation under CGST Act will be deemed cancellation under SGST Act and

vice-versa;
= Amount required to be pay by debit of Electronic credit/ cash ledger, equivalent to

the:-

Input Tax Credit in respect of Inputs:-

 Held as Stock OR

* Semi-finished or finished goods held as stock. L AR iVl C

« Capital Goods or Plant & machinery

= In case of P & M or Capital Goods, an amount shall pay = (ITC taken - % points prescribed)
or tax on Transaction value, whichever is higher.



Cancellation of Registration - Sec 29
Reasons for cancellation

Business has been discontinued

transferred fully on death of proprietor

Amalgamated, demerged or disposed of

Change in constitution of business (Change in PAN)

Person no longer liable to be registered (now exempt)

Contravention of provisions of the Act or the Rules

Non furnishing of returns

Obtained voluntary registration and not commenced business within 6 months

Registration obtained by fraud, wilful misstatement or suppression of facts



Cancellation of Registration - Rule 21
Reasons for cancellation

Does not conduct any business from declared place of business

issues invoice or bill without supply of goods or services of both in violation of the provisions of
this Act, or the rules made thereunder

violates the provisions of section 171 of the Act (Anti profiteering provisions)

Violates the provision of Rule 10A Contravention of provisions of the (furnishing of details of bank
account on GST Portal within 30 days)

Availment of ITC in violation of Sec 16 of CGST Act, 2017 or Rules thereunder;

Furnishes the details in FORM GSTR-1 for one or more tax periods which is in excess of the
outward supplies declared by him in his valid return in Form GSTR 3B for the said tax periods;

Violates the provision of Rule 86B — Restriction on use of ITC in Credit Ledger in excess of 99%



Suspension of Registration -

Suspension of GST Registration on Comparison of returns or Significant differences or anomalies
indicating contravention of provisions (Sub Rule 2A in Rule 21A of CGST Rules, 2017) -

On comparison of Outward supplies reported by Taxpayer in Form GSTR 1 and GSTR 3B; or
Details populated in GSTR 2A and ITC availed in GSTR 3B; or

such other analysis, as may be carried out

which show significant differences or anomalies indicating contravention of the GST provisions,
leading to cancellation of registration of the said person, his registration shall be suspended

The person shall be intimated in FORM GST REG-31, or by sending a communication to his e-mail
address, highlighting the said differences and anomalies and asking him to explain, within a period
of thirty days, as to why his registration shall not be cancelled



Suspension of Registration -

No Refund during period of Suspension of GST Registration (Sub Rule 3A in Rule 21A of
CGST Rules, 2017)

A registered person, whose registration has been suspended shall not be granted any
refund during the period of suspension of his registration.

Revocation of suspension (Proviso to Rule 4 in Rule 21A of CGST Rules, 2017)

Suspension of registration may be revoked by the proper officer, anytime during the
pendency of the proceedings for cancellation, if he deems fit.




Sec-30 Revocation of Cancellation of Registration

Any registered person, whose registration is cancelled by Proper
officer, may apply to officer for revocation of cancellation in prescribed
manner within 30 days from date of service of order.

Proper officer as per prescribed manner, either revoke cancellation of
the registration or reject the application.

Application cannot be rejected without giving an opportunity of being
heard.

Revocation of cancellation under CGST will be a deemed revocation
under SGST and vice-a-versa



Sec-30 Revocation of Cancellation of Registration

Procedure for

Restoration of

Cancellation of
Registration

Request made
Within 30 days

Request made
Beyond 30 days
but within 60/90
days

Apply in FORM
GST REG - 21

Request through
Email /Letter to
proper officer by
providing
grounds for
extension

Proper officer to
forward the

request to
Joint/Additional
Commissioner

Accept the
Request and ask
the officer to
proceed with
restoration

Reject the request
post personal
hearing and
intimate to
proper officer




GST REGISTRATION FORMS

Form

Purpose of Form

GST REG-01

Application for Registration

GST REG-02

Acknowledgement

GST REG-03

Notice for Seeking Additional Information / Clarification / Documents relating to Application for
registration/amendments/cancellation

GST REG-04

Clarification/additional information/document for Registration/ Amendment / Cancellation

GST REG-05

Order of Rejection of Application for Registration / Amendment / Cancellation

GST REG-06

Registration Certificate

GST REG-07

Application for Registration as Tax Deductor at source (u/s 51) or Tax Collector at source (u/s 52)

GST REG-08

Order of Cancellation of Registration as Tax Deductor at source or Tax Collector at source

GST REG-09

Application for Registration of Non Resident Taxable Person

GST REG-10

Application for registration of person supplying online information and data base access or retrieval
services from a place outside India to a person in India, other than a registered person

GST REG-11

Application for extension of registration period by casual / non-resident taxable person

GST REG-12

Order of Grant of Temporary Registration/ Suo Moto Registration

GST REG-13

Application/Form for grant of Unique Identity Number (UIN) to UN Bodies/ Embassies /others

GST REG-14

Application for Amendment in Registration Particulars (For all types of registered persons)




GST REGISTRATION FORMS

GST REG-15 |Order of Amendment

GST REG-16 |Application for Cancellation of Registration

GST REG-17 [Show Cause Notice for Cancellation of Registration

GST REG-18 |Reply to the Show Cause Notice issued for Cancellation

GST REG-19 |Order for Cancellation of Registration

GST REG-20 |Order for dropping the proceedings for cancellation of registration
GST REG-21 |Application for Revocation of Cancellation of Registration

GST REG-22 |Order for revocation of cancellation of registration

GST REG-23 [Show Cause Notice for rejection of application for revocation of cancellation of registration

GST REG-24 [Reply to the notice for rejection of application for revocation of cancellation of registration
GST REG-25 |Certificate of Provisional Registration
GST REG-26 |Application for Enrolment of Existing Taxpayer

GST REG-27 |Show Cause Notice for cancellation of provisional registration

GST REG-28 |Order of cancellation of provisional registration

GST REG-29 |Application for cancellation of provisional registration

GST REG-30 [Form for Field Visit Report

GST REG 32 |[New form for withdrawal applications from Rule 14A registration option.
GST REG 33 [New form for orders approving withdrawal from Rule 14A registration
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Multiple Choice Questions



Multiple Choice Questions - Question 1

following is true?

Question Options
A person can’t collect tax unless he is registered
Registered person not liable to collect tax till his aggregate
Which one of the turnover exceeds Rs 20 lakhs/ Rs 10 Lakhs as the case may be.

A person can collect the tax during the period of his
provisional registration

Both (A) and (B) are correct

Correct Alternative - (A) A person can’t collect tax unless he is registered




Multiple Choice Questions - Question 2

Question Options

A Form GSTR 1

Which of the following B Form GSTAPL - 01

forms are used for
registration? C | Form GST REG - 01

D Form GST RFD - 01

Correct Alternative - (C) Form GST REG - 01



Multiple Choice Questions - Question 3

Question Options
A Within 60 days from the date he becomes liable for
registration
B Within 30 days from the date he becomes liable for
Within how many days a registration
person should apply for
registration? C No Time Limit
D Within 90 days from the date he becomes liable for

registration

Correct Alternative - (B) Within 30 days from the date he becomes liable for registration



Multiple Choice Questions - Question 4

Question

Options

A person having ____
business verticals in a
State __ obtaina
separate registration for
each business vertical.

Single, shall

Multiple, shall

Multiple, may

Single, may

Correct Alternative - (C) Multiple, May




Multiple Choice Questions - Question 5

Question Options

A Voluntary registration is not possible under GST.

Voluntarily registered person not liable to comply with all the

Which one of following provisions of the GST

statements are correct

A person may get himself registered voluntarily and shall
comply with all the provisions of GST

D None of the above

Correct Alternative - (C) A person may get himself registered voluntarily and shall comply with
all the provisions of GST



Multiple Choice Questions - Question 6

requires amendment in
the registration
certificate?

Question Options
Change of name of the registered person
Change in Place of business of the registered person
Which of the following

Addition, deletion or retirement of partners or directors,
Karta, Managing Committee, Board of Trustees, Chief
Executive Officer or equivalent, responsible for the day to day
affairs of the business

All of the above

Correct Alternative - (D) All of the above




Multiple Choice Questions - Question 7

Question

Options

What are the
consequences of
obtaining registration by
misrepresentation?

Liable to cancellation of registration by proper officer.

Liable to a fine not exceeding Rs 1,000,000/-

Imprisonment for a period of 6 months to 3 years.

Both (B) and (C)

Correct Alternative - (A) Liable to cancellation of registration by proper officer




Multiple Choice Questions - Question 8

Question

Options

Who can submit
application for
registration in Form GST
REG-09?

Non- Resident taxable person

Input service distributor

Person deducting tax at source

Person collecting tax at source

Correct Alternative - (A) Non- Resident taxable person




Multiple Choice Questions - Question 9

Question Options
From the date on which a person becomes liable to
registration, where application is submitted within 30 days
from such date
Which of the.below Date of grant of registration, where application is submitted
statements are incorrect

e 1 after 30 days from such date

in finding out the

effective date of From the date of grant of provisional registration, in case of

registration? persons registered under earlier law

Date of issue of certificate of registration

Correct Alternative - (D) Date of issue of certificate of registration




Multiple Choice Questions - Question 10

Question Options

A All the taxable persons can apply

An Unique Identity _
Number will be allotted B Only unregistered persons can apply
to the following persons
upon submitting an C Specialized agency of the UNO or any multilateral financial
Application? institution or consulate or embassy of foreign countries

D No such concept under CGST/SGST Act

Correct Alternative - (C) Specialized agency of the UNO or any multilateral financial institution
or consulate or embassy of foreign countries



Multiple Choice Questions - Question 11

Question Options
Aggregate value of all taxable supplies (excluding the value of inward supplies on which
tax is payable by a person on reverse charge basis), exempt supplies, export of
goods/services and interstate supplies of a person having same PAN computed on all
India basis

How the Aggregate value of all taxable supplies(excluding the value of inward supplies on which
aggregate tax is payable by a person on reverse charge basis), exempt supplies, export of
turnover of Rs goods/services and interstate supplies of a person computed for each state separately

20 Lakh is Aggregate value of all taxable intrastate supplies, export of goods/services and

calculated? exempt supplies of a person having same PAN computed for each state separately
Aggregate value of all taxable supplies(excluding the value of inward supplies on
which tax is payable by a person on reverse charge basis), exempt supplies, export of
goods/services and interstate supplies of a person having same PAN computed on all
India basis and excluding taxes if any charged under CGST Act, SGST Act and IGST Act

Correct Alternative - (D) Aggregate value of all taxable supplies(excluding the value of inward supplies on which tax
is payable by a person on reverse charge basis), exempt supplies, export of goods/services and interstate supplies
of a person having same PAN computed on all India basis and excluding taxes if any charged under CGST Act, SGST

Act and IGST Act




Multiple Choice Questions - Question 12

Question

Options

Whether all persons are
mandatorily required to obtain
registration?

Yes

Not required if he is an agriculturist or person exclusively
engaged in supplying exempt goods or services, if
specified threshold limit does not exceed in a financial
year.

Not required if he is an agriculturist or person exclusively
engaged in supplying exempt goods or services

No, only if specified threshold exceeds in a financial year
then only need to obtain

Correct Alternative - (C) Not required if he is an agriculturist or person exclusively engaged in supplying

exempt goods or services




Multiple Choice Questions - Question 13

Question

Options

PAN issued under the Income Tax Act is
mandatory for grant of registration.

[t is one of the documents listed

Yes, but non-resident taxable person may be
granted registration on the basis of any other
document

Yes, but persons required to deduct tax at
source u/s 51 may have TAN in lieu of PAN.

Both (b) and (c)

Correct Alternative - (D) Both (B) and (C)




Multiple Choice Questions - Question 14

Question Options
One Year
No Validity
What is the validity of the registration
certificate?
Valid Until Cancelled
Five Years

Correct Alternative - (C) Valid until cancelled




Multiple Choice Questions - Question 15

Question

Options

Does cancellation of
registration under CGST affect
the liability under SGST/IGST
for period prior to cancellation

of registration?

Cancellation of registration will immune his liability
under CGST only.

Cancellation of registration will immune his liability
under IGST only

Cancellation of registration will immune his liability
under SGST and CGST but not under IGST.

Cancellation does not affect the liability of taxable person
to pay tax and other dues under CGST/SGST/IGST Act.

Correct Alternative - (D) Cancellation does not affect the liability of taxable person to pay tax and other

dues under CGST/SGST/IGST Act




Multiple Choice Questions - Question 16

Question

Options

Which of the following statements are correct?
(i) Revocation of cancellation of registration under CGST/SGST Act shall be
deemed to be a revocation of cancellation of registration under
SGST/CGST Act

(ii) Cancellation of registration under CGST/SGST Act shall be deemed to be a
cancellation of registration under SGST/CGST Act

(iii) Revocation of cancellation of registration under CGST/SGST Act shall not
be deemed to be a revocation of cancellation of registration under
SGST/CGST Act.

(iv) Cancellation of registration under CGST/SGST Act shall not be deemed to
be a cancellation of registration under SGST/CGST Act

(i) and (ii)

(i) and (iv)

(ii) and (iii)

(iii) and (iv)

Correct Alternative - (A) (i) and (ii)




Multiple Choice Questions - Question 17

Question

Options

Business which has centralized
registration under erstwhile
Act.

Shall obtain a centralized registration under GST Law.

Shall obtain separate registration in each state from
where it is making taxable supplies

Shall obtain registration on temporary basis.

No need to apply for registration under GST.

Correct Alternative - (B) Shall obtain separate registration in each state from where it is making taxable

supplies




Multiple Choice Questions - Question 18

Question

Options

Every registered taxable person shall
display his certificate of registration
in a prominent location at his
principal and at every other place of
business also GSTIN shall be
displayed on the name board at the
entry of such places

No, certificate of registration to be displayed only
at a registered place of business and GSTIN need
not be displayed on the name board.

Yes, above statement is correct

No, GSTIN to be displayed only on the invoices.

Above statement is correct subject to certificate of
registration to be displayed only at registered
place of business.

Correct Alternative - (B) Yes, above statement is correct




Multiple Choice Questions - Question 19

Question

Options

Under what circumstances
physical verification of
business premises is
mandatory?

Physical verification of business premises is a
discretionary power of proper officer.

If additional information for registration asked by the
proper officer is not submitted within specified time

If certificate of registration is obtained on
misrepresentation of facts.

If photograph of the business premise is not uploaded in
the common portal within specified time.

Correct Alternative - (A) Physical verification of business premises is a discretionary power of proper

officer




Multiple Choice Questions - Question 20

Question

Options

GTA, forward charge

Who will take registration on services
in relation to transportation of goods

GTA, RCM

(including used household for
personal use) if, GTA avails ITC on
supplies made by him

Service receiver, forward charge

Service receiver, RCM

Correct Alternative - (A) GTA, forward charge




Thank you
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Manual > Aadhaar Authentication for Existing Taxpayers (Regular and Composition)

An existing taxpayer can get Aadhaar authentication done using the following two options:

a) SEND AADHAAR AUTHENTICATION LINK: If the Taxpayer selects this option, the Aadhaar Authentication is done for only one Promoter/ Partner and the Primary Authorized Signatory. The Aadhaar Authentication link is
sent on the GST registered e-mail IDs and mobile number. The steps below explain the complete process of Aadhaar Authentication.

b) UPLOAD E-KYC DOCUMENTS: If the Taxpayer chooses not to get Aadhaar authentication done and do E-KYC instead, then the Taxpayer can select the UPLOAD E-KYC DOCUMENTS option and then upload the
documents for Primary Authorized Signatory and selected (one) Promoter/ Partner.

Once taxpayer has uploaded the documents, then an ARN will be generated by the System and the same will be shown in the Tax Official’'s dashboard, who can either approve or reject the documents, after verification.
C) Slot Booking: Taxpayer can choost this option to book slots at GSK Kendra.

For Aadhaar Authentication of existing taxpayer, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials i.e. your user id and password.

2. A pop-up message window is displayed with the question “Aadhaar Authentication facility is available. Would you like to authenticate Aadhaar of Partner/ Promoter and Primary Authorized Signatory? “. Two options are
displayed: YES, NAVIGATE TO MY PROFILE and REMIND ME LATER.

Aadhaar Authentication facility is available.Would you like to authenticate
Aadhaar of Partner/Promoter and Primary Authorized Signatory?

YES, NAVIGATE TO MY PROFILE REMIND ME LATER

NOTE : For future reference you can access this link again through Dashboard=My Profile=Aadhaar Authentication
Status

Note: In case the taxpayer selects the option, REMIND ME LATER, the pop-up message window is closed.

3. In case the taxpayer selects the option, YES, NAVIGATE TO MY PROFILE, the My Profile page is displayed.

Dashboard - My Profile - Aadhaar Authentication Status

Would you like to Authenticate Aadhaar or Upload E-KYC Documents of Partner/Promoter and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATION LINK UPLOAD E-KYC DOCUMENTS

3 (a) SEND AADHAAR AUTHENTICATION LINK

3 (a).1. In case the taxpayer selects the option, SEND AADHAAR AUTHENTICATION LINK, the color of tab changes from blue to green and the Aadhaar Authentication Status page is displayed. The Aadhaar Authentication
Status page displays the list of Promoters/ Partners and Primary Authorized Signatory.

Dashboard - My Profile - Aadhaar Authentication Status

Would you like to Authenticate Aadhaar or Upload E-KYC Documents of Partner/Promoter and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATION LINK UPLOAD E-KYC DOCUMENTS

Select for Primary

Aadhaar Citizen/Resident Authorized Mobile

Authentication Name of India Promoter/Partner Signatory Designation Email Number Sta
Gyanendra  Yes No fes TA avan@gmail.com 9987678541 Aad
Prakash Autl
Dwivedi reqt
Angad Yes Yes No L d il.com NA
Jasbirsingh
Arora

SEND VERIFICATION LINK

3 (a). 2. Select the Promoter/ Partner for Aadhaar authentication by selecting the check box in Select for Aadhaar Authentication column.
Note:
« Primary Authorized Signatory will be auto selected in the list.

« Selecting the check box changes the status as Aadhaar Authentication required.
« In case, the column of Promoter/ Partner displays more than one name, the taxpayer needs to select only one name out of them.
« If the Promoter/ Partner is same as the Primary Authorized Signatory, in that case the check box against the name would be auto selected and the taxpayer is required to directly click the SEND VERIFICATION LINK.

3 (a). 3. Click the SEND VERIFICATION LINK to send link to the selected promoter/ partner. The link will simultaneously be sent to the Primary Authorized Signatory also.
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Would you like to Authenticate Aadhaar or Upload E-KYC Documents of Partner/Promoter and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATION LINK UPLOAD E-KYC DOCUMENTS

lect for Primary

dhaar Citizen/Resident Authorized Mobile

thentication Name of India Promoter/Partner Signatory Designation Email Number Status
Gyanendra  Yes Mo es TA avan@gmail.com 99676768541 Aadhaal
Prakash Authent
Dwivedi requirec
Angad Yes Yes No L angad@gmail.com 5888888838 |Aadhaal
Jasbirsingh lnuthent
Arora requirec

4 3

SEND VERIFICATION LINK

3 (a). 4. A pop-up message window is displayed stating the link has been shared on the GST registered Email and mobile number. Click OK to close the window.

Aadhaar Authentication Link Shared on the Email and Mobile Number
registered with GST of the selected Promoter/Partner and Primary

Authorized Signatory,

Note: The status gets changed to Pending for Aadhaar Authentication.

Dashboard My Profile - Aadhaar Authentication Status

Would you like to Authenticate Aadhaar or Upload E-KYC Documents of Partner/Promoter and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATION LINK

t for Primary

ar Citizen/Resident Authorized Mobile

ntication MName of India Promoter/Partner Signatory Designation Email Number Status
Gyanendra Yes Mo Yes . 9987678541 Pending for
Prakash T gyan@gmail.com Aadhaar
Dwivedi Authenticat
Angad Yes Yes Mo T . 3888683888 Pending for

R angadi@gmail.com
JasbirSingh ged@g Aadhaar
Arora Authenticat
4 3

3 (a). 5. Once you have clicked on SEND AADHAAR AUTHENTICATION LINK, an authentication link will be shared on GST registered mobile number and e-mail IDs of the Promoters/ Partners and Authorized Signatories.
Aadhaar authentication link will be received on e-mail IDs of the Promoters/ Partners or Authorized Signatories as mentioned in the registration application and is valid only for 15 days.

Note:

« Please note you will receive common OTP on mobile number and E-mail ID linked with your Aadhaar for its authentication.

« At least one of these i.e. e-Mail or mobile number needs to be registered with UIDAI for you to receive OTP.

* The e-Mail or mobile number registered with UIDAI may be different from the e-Mail or mobile number registered on GST Portal.

3 (a). 6. Click the authentication link received on GST registered mobile number and e-mails IDs of the Promoters/ Partners, Authorized Signatories. Select the Consent for Authentication. Enter your VID or Aadhaar Number.

The screenshot below displays the authentication link received on GST registered E-mail Id of Promoters/ Partners, Authorized Signatories.
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€ B O &2

Hyperlink for Authentication

of Aadhaar of the Applicant pX(
Inbox
donotreply@gst.go... 09/03/2020 s .

tfome v

Dear Applicant, Your details have been added by Rajendra
Lella, Mabile No. and Email
| as promoter/partner, authorized
sianatorv vide TRN No 292000000015TRN on dated
for GST Registration applied with PAN

Please click the following link Click Hare in
case you wish to continue for your Aadhaar e-KYC
authentication. Note: This link will be valid for 15 days and
it should not be forwarded to another mail.

Disclaimer:

This is a system generated mail for general
information purposes only and unless otherwise
specifically mentioned therein should not be
construed as an acknowledgement, authentication
and/or approval of any kind about the correctness of
the information/data successfully submitted by you.
Though all efforts have been made to keep the
contents of this mail accurate, the same is not
intended for and/or should not be construed as a
statement of law or used for any legal purposes
against GSTN.

The information transmitted as part of this mail 1is
meant only for the intended person/entity only and
may contain confidential, proprietary and/or
privileged information/material of GSTN. GSTN does
not accept or assume any liability of any nature
against any person/entity in relation to the
accuracy, completeness, usefulness and/or relevance
or otherwise of the information as part of this mail,
Any use, reuse, review, retransmission,
dissemination, paraphrasing, distribution or other
uses o T the in formation contained in this mail,
through any medium whatscever, by any
person/entity/recipient shall strictly be at their
own risks and for any claims/issues in relation
thereto GSTN shall not be liable for any expense,
lnsses . damages and/nr liahilitv therenf

[ ] @ 4

DO YOUR E-KYC

GSTIN / TRN 07AJIPA15T2ERT3
Legal Name of the Business Rajendra Lella
Mame of the Primary Authorized Signatory Rajendra Lella
Your Name given in the Registration Application Rajendra Lella
Consent for Authentication : I, the holder of Aadhaar number to be mentioned below, hereby give my consent to Goods and Service Tax ‘)))

MNetwork (GSTN) to obtain my Aadhaar number and Mame for authentication with UIDAL GSTN has informed me that my identity
information would only be used for GST registration purpose as per Central Goods and Services Tax Act, 2017 and also informed that details
will not be shared and will be submitted to Central Identities Data Repository (CIDR) only for the purpose of authentication.

Tmiieur & o genty: ¥, amuR e & uniie e & [ UIDAT ¥ 297 1 u fiaeer inE @99 2 "Goods and Services Tax Network (GSTN)" 1)))
= gEr é?ngl GSTN AT qﬁmﬁa‘m 2, f& Tt ug=m F1 FFERT F1 9 Central Goods and Service Tax Act, 2017 F 3a7id fafga Shewct e
UtgERon H i S FuT 59 s e S S g AR uEniieRT % 9859 ¥ Central Identities Data Repository (CIDR) &1 ST SEm

e VID Aadhaar Number

-
Enter VID Enter VID | VALIDATE VID
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GSTIN / TRN 07AJIPA1572E673
Legal Name of the Business Rajendra Lella
Mame of the Primary Authorized Signatory Rajendra Lella
Your Name given in the Registration Application Rajendra Lella

(Consent for Authentication : I, the holder of Aadhaar number to be mentioned below, hereby give my coensent to Goods and Service Tax
MNetwork (GSTN) to obtain my Aadhaar number and Name for authentication with UIDAL GSTN has informed me that my identity
information would only be used for GST registration purpose as per Central Goods and Services Tax Act, 2017 and also informed that details
will not be shared and will be submitted to Central Identities Data Repository (CIDR) only for the purpose of authentication.

iR W fog eufa: ¥, e g & uniieen & Y UIDAL & FR1 AT Fun f§9Tu UnE ©9 87 "Goods and Services Tax Network (GSTN)"
w1 FEnlE 361 51 GSTN 7 T3 994 &1 &, & &4 ug=m &1 SHe[! @1 Susi Central Goods and Service Tax Act, 2017 3 2fid fafgw siuact
Uit B 1 ST ST 59 TS e e S fg SR WHieser % 3859 ¥ Central Identities Data Repository (CIDR) & LT SEmm

VID ® Aadhaar Number

Enter Aadhaar Enter Aadhaar Number VALIDATE AADHAAR NUMBER
Number®

o)

o)

3 (a). 7. Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the UIDAI and click the VALIDATE OTP button.
Note: You can request for Aadhaar OTP again only after 45 seconds has passed from the previous request of Aadhaar OTP.

DO YOUR E-KYC

GSTIN / TRN 07AJIPA15T2EBT3
Legal Name of the Business Rajendra Lella
Mame of the Primary Authorized Signatory Rajendra Lella
Your Mame given in the Registration Application Rajendra Lella
Consent for Authentication : I, the holder of Aadhaar number to be mentioned below, hereby give my consent to Goods and Service Tax ‘;))
—=1

Metwork (GSTN) to obtain my Aadhaar number and Name for authentication with UIDAI. GSTN has informed me that my identity
information would only be used for GST registration purpose as per Central Geods and Services Tax Act, 2017 and also informed that details
will not be shared and will be submitted to Central Identities Data Repository {CIDR) only for the purpose of authentication.

TR ¥ Y TEAh: £, 3TYR S5 & vEimen & 90 UIDAT ¥ 391 F1H Tyl e WS #9937 "Goods and Services Tax Network (GSTN)® .‘:j)
F1TEHT 551§ GSTN 7 53 4few &1 §, 5 &7 UF9H #1 e 1 3007 Central Goods and Service Tax Act, 2017 ¥ 3@lg fafEa =igwer —
TEETE T i ST w28 T AR e S e SUR TEiENT # G590 3 Central Identities Data Repository (CIDR) &1 S FE0

vID Aadhaar Number

Enter Aadhaar
Number®

OTP Sent Successfully!!

Enter OTP® I veesae I VALIDATE OTP

3 (a). 8. Asuccess message is displayed when Aadhaar is successfully verified for e-KYC authentication. Click OK.

SUCCESS

Aadhaar has been successfully verified for e-KYC authentication

0K

Note:

« Aadhaar authentication link will be received on e-mail IDs of the Promoters/ Partners or Authorized Signatories as mentioned in the registration application of the GST and is valid only for 15 days.

« Please note you will receive common OTP on mobile number and E-mail ID linked with your Aadhaar for its authentication.
« If Aadhaar authentication link is used once for authentication, same authentication link cannot be accessed again.

Note:

» The pop-up message window for pending Aadhaar authentication will not appear again when the taxpayer logs in to the GST Portal. However, until the authentication is completed, the taxpayer will receive three Email

reminders for Aadhaar authentication on 5th, 10th and 15th day from the date of generation of Aadhaar authentication link.
« In case the link expires before Aadhaar authentication is completed, the taxpayer will again receive the pop-up message window on log in to GST Portal.

« If the authentication is completed successfully for one of the person and it fails for another, the pop up will be shown again whenever taxpayer will login into the GST Portal. However, if taxpayer chooses to send verification link

again, then the link will be sent to Email ID and mobile number of the only person whose authentication had failed previously.
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« If both the Persons tried to authenticate Aadhaar and both have failed or both have not tried during next 15 days, again the pop up will come every time the taxpayer logs in to the GST Portal. Again, the taxpayer will have two
options i.e. to upload e-KYC document or send verification link.

« If both Persons try to authenticate Aadhaar and both fail to do so, the link will be sent again from the day on which both tried to access the link.

Go Back to the Main Menu

3 (b) UPLOAD E-KYC DOCUMENTS

3 (b).1. To upload E-KYC documents, click the UPLOAD E-KYC DOCUMENTS tab.

Dashboard = My Profile - Aadhaar Authentication Status

Would you like to Authenticate Aadhaar or Upload BE-KYC Documents of Partner/Promoter and Primary Authorzed Signatory?

SEND AADHAAR AUTHENTICATION LIMNK UPLOAD E-KXYC DOCUMENTS

3 (b). 2. Clicking the tab, turns the color of tab from blue to green and the details of both the Promoter/ Partner and Primary Authorized Signatory are displayed.

Woaild you like lo Authenticate Aadhaar or Unload E-KYC Decuments of Pariner/Promoter and Primary Autherized Sgnaton?

SENU AADHHARR AUTHENTICATION LINK LHILOALY E-KYE DOCUMENTS

Primary
Chilzen/ Reshdent Authorized
Select  Name of Inda Partner  Signatery l Aadhaar m
ANGAD s Yes Ves €A " . TypeolE-x
JASBIRSINGH
ANORA o

1-gan't have Aadhasr hende not openg for Aschaar Authermcanon

Note: Aadhaar authentication is a mandatory step, and the user cannot proceed without completing it.

3 (b). 3. Click the Type of E-KYC Document drop-down list to select the type of document for E-KYC. The list of type of documents that can be attached is displayed. Select the document from the list that you wish to upload.

‘Would you ke to Authenticat: Asdhaar or Uplead E-KYC Doouments of Partner'Promoter and Primary Auwhorized Slignatory? &

SEND AADHAAR AUTHENTTCATION LINK UPLOAD E-KYC DOCUMENTS

Primary
o/ Residant Auvthasized
la Promoter/Parteer  Skgnatory  Designation  Aadhaar Enrolment 1D Documents Uplaad &
Vas Yau A 2 . f n Typa of £-KYC Decurmant

rig fer Asdhasr Authantieation

3 (b). 4. Click the UPLOAD DOCUMENTS button.

Wauld you like o Authenticate Aadhaar or Upload E-KYC Documents of Partner/Piomater and Primary Authorized Signatory?

SEMD AADHAAR AUTHENTICATION LINK FLOAD OCUMENTS

Primary
Citizen/Tesident Authorkzed Documents
Select Name of India Promoter/Partiver  Signatory  Designation  Aadhaar Earolniest 1D Upload &
AR Ves Vs Ves Dirscrar

45454

A

1 don't have Aadbaar hence rot opting for Aadhaar Authentication,

3 (b). 5. A confirmation message is displayed that documents have been uploaded successfully.
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oK

Note:

« Once taxpayer has uploaded the documents by clicking on UPLOAD DOCUMENTS, an ARN will be generated for this and it will go to Tax Official dashboard. The Tax Official can either approve or reject the documents.

« If Tax Official approves the document, then taxpayer will be considered E-KYC Authenticated and not Aadhaar Authenticated. Pop up will not come to taxpayer after this. Thereafter if taxpayer himself wishes to authenticate
Aadhaar subsequently, the taxpayer can do so by navigating to MY PROFILE > AADHAAR AUTHENTICATION STATUS > SEND AADHAAR AUTHENTICATION LINK. Taxpayer won't be able to upload documents again after
they have been once approved by the Tax Official. However, taxpayer can view the document uploaded in Upload E-KYC Document column.

« Till the time Tax Official doesn’t take any action on the ARN, taxpayer won't be able to upload documents again.

« If Tax Official rejects the documents, then taxpayer will again get the same pop up whenever taxpayer will login into the GST Portal and same procedure will follow and in this case taxpayer will have two options either to
Authenticate Aadhaar or Upload E-KYC Documents.

« If the link expires, the taxpayer can generate the Aadhaar Authentication link again by navigating to My Profile page.

Go Back to the Main Menu

To book slots at GSK Kendra, perrform the following steps:

1. Navigate to Timely portal.
2. AData Privacy Notice will be shown, select the checkbox and click the Accept button to proceed further.
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Data Privacy Notice

The purpose of the GST Suvidha Kendra (GSK) Appointment Scheduling System is to facilitate the Taxpayar in booking an appointment for a GSK to
undergo biometric based Aadhaar authentication and manual document verification, as mandated by rule 8(4A) of the Central Goods and Services Tax
Rules, 2017 and of the relevant State Goods and Services Tax Rules.

A In compliance with the applicable statutes, kindly be informed below, regarding the Personal Idantifiable Information (PIl) being sought in the GSK
Appointment Scheduling System:

Data Collection
1. At the time of booking a slot, the Taxpayer shall be required to provide Temporary Reference Number (TRN), and associated member type — Primary
Authorised Signatory (PAS) or Partner Promoter (PP), Member Name, Email ID of Member and Mobile Number.

a_ At GSK centre the Taxpayer will be asked to share their Aadhaar number or VID and Biometrics solely for transactional purposes.

Purpose of Data Collection and use of Collected Data

Ii. The GSK Appointment Scheduling System shall electronically validate details provided by the Taxpayer against the details submitted in Part-B of
Registration Application during the registration process on the GST System.

lii. The GSK Appointment Scheduling System shall use these details to notify the Taxpayer about confirmation of the appointment. including physical
validation of the details and biometric based Aaadhar authentication

Disclosure to Third Parties
Iv. The GSK staff shall have the access of the TRN of the selected appointment The GSK Appointment Scheduling System shall not share any other
detalls with the GSK staff.
- The GSK Appointment Schaduling System shall not share these details with any third-party system, or person, nor shall it be used for any other purpose
than stated in this Privacy Notice.
i. The information shall be disciosed as permitted under the prevailing law:

a. With the consent of the Taxpayer.

b. For a purpose that is directly related to the purpose for which the data was collected.

c. To comply with a legal obligation.

d. To protect the vital interests of the Taxpayer or another person.

e To prevent or investigate or prevent a crime or take action against any illegal activities, suspectad fraud, situations involving potential threats to the
physical safety of any persen, or as otherwise required by law.
f. To comply with a court order or order of a competent authonty.
0. To exercise or defend legal rights

Data Retenticn

il. The GSK Appointment Scheduling System shall maintain an electronic audit trail for about the Taxpayer's actions for future reference purposes.
iil. The GSK Appeintment Scheduling Systemn shall securely persist these detalls until the expiry of the TRN i.e. 15 days at present, and these detalls
hall be securely purged post such expiry date of TRN.

our Rights
X. You have the right to know what personal informaticn we maintain about you subject to availability.
b If your personal information is incorract or incomplete, you have the right to review it and ask us to update it
Xi_ You have the right to object to the processing of your persenal information You can also ask us te delete or restrict how we use your personal
information, but this right is determined by applicable law and may impact your access to some of our services.

hese rights may be exercised by you logging a reguest to GSTN through GRP portal/Helpdesk.

ontact Us
IT you have any gueries, comments or requests, please contact our data protection office via email: privacy@gstn.org.in or by logging a helpdesk request
to Data Protection Office

B. Kindly be informed that should you choose not to provide the information sought as given in point A (i), you shall be unable to book an appointment, and
shall be unable to undergo biometric basad Aadhaar authentication, and manugl document verification, as required by rule 8(4A) of the Central Goods and
ervices Tax Rules, 2017, and of the relevant State Goods and Services Tax Rules.
. Having read and understood the points mentioned above, | consent to allow GSTN to collect, use, share, process or disseminate such perscnal data as
ay be necessary to provide Goods and Services Tax related services availed by me via GSK's appointment scheduling portal in alignment with the GST
Acts/Rules.

D). | undersiand and agree to GSTN prowviding these Goods and Services Tax related services in a manner that is in accordance with the GSTN Personal
Data Management Policy and/or the Privacy Policy and Privacy Notice, any information security policy, data archival and retention guidelines, any other
inclicy that may be notified from time to time for the implementation of these sbove mentioned policies, and any other local law/act/regulation that may be
applicable.

Note: Please don't give any other Personally Identifiable Information and Sensitive Personal information beyond the purpose outlined in this notice. By
igning this farm, you are confirming that you have read this Data Privacy Notice to hold, process and disseminate your personal data You acknowledge
nd.confirm that any personal data of other individuals is shared by you only after seeking consent from the person to whom the personal data belongs.
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Note: If you click the Reject button, then following error message will be displayed.
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Data Privacy Notice

The purpose of the GST Suvidha Kendra (GSK] Appointment Scheduling System is to faciltate the Taxpayer in booking an appointment for a GSK to
undergo biometric based Aadhaar authentication and manual document verification, as mandated by rule 8(44) of the Central Goods and Services Tax
Rules, 2017 and cf the relevant State Goods and Services Tax Rules.

A. In compliance with the applicable statutes, Kindly be informed below, regarding the Personal |dentifiable Information (PIl) being sought in the GSK
Appointment Scheduling System:

Data Collection
I. Atthe time of booking a slot, the Taxpayer shall be required to provide Temporary Reference Number (TRN). and associated member type — Pnimary
Authorised Signatory (PAS) or Partner Promoter (PP}, Member Name, Email ID of Member and Mobile Number.

a. At GSK cenire the Taxpayer will be asked to share their Aadhaar number or VID and Biometrics solely for transactional purposes.

Purpose of Data Collection and use of Collected Data

Ii. The GSK Appointment Schaeduling System shall electronically validate details provided by the Taxpayer against the details submitied in Part-B of
Registration Application during the registration process on the GST System.

ii. The GSK Appointment Scheduling System shall use these details to notify the Taxpayar about confirmation of the appointment including physical
validation of the details and biometric based Aaadhar authentication

Disclosure to Third Parties
iv. The GSK staff shall have the access of the TRN of the selected appointment. The GSK Appointmeant Scheduling System shall not share any other
detalls with the GSK staft.
. The GSK Appointment Schaduling System shall not share these details with any third-party system, or person, nor shall it be used for any other purpose
than stated In this Privacy Nofice.
i. The information shall be disclosed as permitted under the prevailing law

a. With the consent of the Taxpayer.

b. For a purpose that is directly related to the purpose for which the data was collected.

c. To comply with a legal obligation.

d. To protect the wital interests of the Taxpayer or another person.

e_To prevent or investigate or prevent a crime or take action against any illegal activities, suspected fraud, situations Involving potential threats to the
physical safety of any person, or as otherwise required by law.
1. To comply with a court order or order of & competent authonty.
g. To exercise or defend legal nghts

Data Betention

il. The GSK Appointment Scheduling System shall maintain an electronic audit trail Tor about the Taxpayer's actions for future reference purposes.
iil. The GSK Appointment Scheduling System shall securely persist these details until the expiry of the TRN 1.e. 15 days at present, and these detals
shall be securely purged post such expiry date of TRN.

our Rights
¥. You have the right to know what personal information we maintain about you subject to availability.
% |T your personal information 1s incorrect or incomplete, you have the night te review it and ask us to update i
i. You have the right to object to the processing of your personal information. You can also ask us to delete or restrict how we use your personal
nformation, but this right is determined by applicable law and may impact your access to some of our services.

These rights may be exercised by you logging & request to GSTN through GRP portal/Helpdesk.

ontact Us
If you have any queries, comments or requests, please contact our data protection coffice via email: privacy@gstn.org.in or by logging a helpdesk request
to Data Protection Office.

8. Kindly be informed that should you choose not to provide the information sought as given in pointA (1), you shall be unable to book an appointment, and
ichall be unable to undergo biometric based Aadhaar authentication, and manual document verification, as required by rule 8{4A) of the Central Goods and
ervices Tax Rules, 2017, -and of the relevant State Goods and Services Tax Rules.
- Having read and understood the points mentioned above, | consent to allow GSTN to collect use, share, process or disseminate such personal data as
may be necessary to provide Goods and Services Tax related services availed by me via GSK's appointment scheduling portal in alignment with the GST
Acts/Rules.

D. | understand and agree to GSTN providing these Goods and Services Tax related services in a manner that is in accordance with the GSTN Personal
Data Management Policy and/or the Privacy Policy and Privacy Motice, any information security policy data archival and retention guidelines, any other
oolicy that may be notified from time to time for the implementation of these above mentioned policies, and any other local law/act/regulation that may be
applicable.

ote: Please don't give any other Personally Identifiable Information and Sensitive Personal Information beyond the purpose outlined in this notice. By

igning this form, you are confirming that you have read this Data Privacy Notice to hold, process and disseminate your personal data. You acknowledge
and confirm that any personal data of other individuals is shared hy you only after seeking consent from the person fo whom the personal data belangs.

O | have read and agread to the above notice
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Your consent to collect the details as per the given Data Privacy Notice is mandatary to proceed for biometric appointment booking.

3. Slot Booking page will be displayed.

4. Enter the details in Temporary Reference Number (TRN), Member Type, Name of Promoter/Partner or Authorized Signatory, Phone Number and Email Address fields.

Slot Booking
Flease il up the below and validate your account

I Temparary Reference Number (TRN I

Flease provide the TRN
I Member Typs * I

Mame of PromoterPartner or Authorized Signatary *

Flease provide fhe Name of Promoter/Partner or Authonized Signatory

Fhone Number *

hona MNumber

asse provide |
Emall Address

Flease provide the Email Address

Data Privacy Notice has been accepted. Kindly Click Here to view the notice.

Validate

Note:
a. If you enter invalid TRN, then following error message will be displayed.
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Slot Booking

Please fill up the below and validsle your account.
Temporary Reference Number (TRN] *
242300000440TR

Please provide the TRN
Piease enter valid TRN

Member Typs *

Flease select the Member Type
Name of Promoter'Partnar or Authorized Signatory *

Please provide the Mame of Promoter/Fariner or Authonzed Signatory
Phomne Mumber *

Flease provide the Phone Number
Email Address*

Please provide the Emai Address

Data Privacy Motice has been accepied. Kindly Click Here o view the notice

Validate

b. If you enter invalid phone number, then following error message will be displayed.

Slot Booking
Please fill up tha below and validate your account.

Temporary Reference Number (TRN) *
242300000440TRN

Plegse provide the TRN

Memkber Type *
Authorized Signatory

Please select the Member Type

Mame of Prometer/Partner or Authorized Signatory *

ANIL KUMAR SHAKYA
Pleage provide the Name of Promoter/Panner or Authorized Signatory
Fhone Number*

| 863230201

Please provide the Phone Number
Please provide valid ohone number

Email Address *

Please provide the Email Address

Data Privacy Notice has been accepted. Kindly Click Here to view the notice.

c. Ifyou enter invalid email address, then following error message will be displayed.
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Slot Booking
Please il up he beiow and valldale your account.

Temporary Referance Mumber (TRN) *
242300000440TEN

Flease provida the TRN

Member Type *
Authorized Signatory

Please select the Mamber Type
Mame of Promaoter/Partner or Authorized Signatory *

ANIL KUMAR SHAKYA
Please provids the Name of PromoterPariner ar Auth
Phone Number *

8632302912

Pleaze provida the Phone Number
Emat Address *

4 Signatory

anilrdr@amail

Flease provids the Email Adoress
Emat Address must bea valld email.

Data Privacy Motice has been accepted. Kindly Click Here to view the notice.

5. Click the Validate button.

Note:

a. If you click the Validate button without entering details, then following error message will be displayed on the screen.

Slot Booking
Flezse fill up the below and valdate your accoun

Temporary Reference Mumber (TRN)*

Flease provide the TRN
Temporary Reference Number (TEN)is required

Member Type =

Flease selec! the Member Type
Member Type is raquired

Name of Promoter/Partner or Authorized Signatory *

Flegse provide the Name of PromoteriPartner or Aulherized Signaiory
Name of Promoter/Partner or Authorized Signatory is required

Fhone Number *

Flease provide the Fhone Number
Fhone Mumber s raguired

Email Address *

Flease provide he Emall Address
Email Address s required

Data Privacy Motice has been accepted. Kindly Click Here to view the notice.

Validate

b. If you enter a TRN number that does not exist, then following error message will be displayed.
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o Please enter valid Temporary Reterance

Slot Booking Number (TRN).
Please fill up the below and valida
Temperary Reference Number (TRN) ©

142300000440TRN
Flease provide the TRN
Member Type *

Authorized Signatory
Flease select the Member Type

Mame of Promoter/Partner or Authorized Signatery *

ANIL KUMAR SHAKYA
Please provide the Mame of Prometer/Panner of Authorized Signatory
Phone Number *

8632302912
Please provide the Phone Number

Email Address *

aniirdr@gmail.com
Flease provide the Email Address

Data Privacy Nofice has been accepted Kindly Click Here fo view the notice

Validate

c. Ifyou enter a TRN that does not pertain to normal taxpayer, then following error message will be displayed.

- Ti ry Refi & Number (TRN) does not
Slot Booking pertain to normal taxpayer.

Plezse il up the below and vakda

Temporary Fefarence NHumber (TRN;*

232300000648TRN
Plesss povide the TRN

Niember Typ= =

Promoter/ Partner

Plezs

Tame of FromaotenFatnar of Authonized Signatory *

PRAMOD PRAKASH HONNAPPANAVAR

Pleaca prer Namneof riPadner o horzed Signatary

Phone Mus

96832302912

Erval Agdress *

anupama.upadhyay@infosys.com

= rovide the Email Address

Data Prvacy Nolice has besn accepted. Kindly Click Here to view the declaration

Validate

d. If the details entered does not match with the details entered in Form GST REG-01, then following error message will be displayed.
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; The details entered co not match with those

Slot Booking submitted new registration application
Plegse fill up the telow and valida  process on the GST System.
Temperary Reference Mumber (TR

242300000440TRN
Please provide the TRN
Member Type *

Authorized Signatory
Please select the Member Type

Name of Prometer/Partner or Autharized Signatory *

SUNIL KUMAR SHAKYA
Please provide the Mame of Promoter/Panner or Authonzad Signatory
Phone Number *

9632302912
Please provide the Phore Number
Email Address *

anilrdri@@gmail.com
Please provide the Email Address

Data Privacy Notice has baen accepted. Kindly Click Here to view the notice.

Validate

e. Ifthe TRN entered is not eligible for biometric authentication/document verification, then following error message will be displayed.

4 As per our records, you are not ehigible for
Slot Booking Biometric Authentication/Document
| up the below and vasds  Verification.

Temperary Feference Number (TRag

242300000345TRN

Please pn

Membe: Type *

Promoter/ Partner

P ember Tyoe

Name of PromoterPartner or Authorized Signatory ©

PRAMOD PRAKASH HONNAPPANAVAR

se provide the MNeme of Promale:

Phone Numbar*

9632302912

Data Privacy Mefice has been accepled. Kindly Click Here to view the declaration

Validate

6. The OTP Verification page will be displayed, enter the OTP received on your registered email address.



Click here to see this page in full context

&

OTP Verification
Piease provide verification code sentto your e-mail address.

Resend verification code in 42 seconds

Note: If you don’t receive OTP, then click the Resend button.

&

QTP Verification
Please provide verification code sent to your e-mail address.

Didn't receive the code

7. Click the Create Booking button.
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Authentication successful!

Aufhentication is successiu, fease proceed further

Create Booking Or | View Bookings

8. Click the Jurisdiction mapping with GSK hyperlink to check GST Suvidha Kendra of your jurisdiction or check email shared for Biometric Authentication/Document Verification.
9. Select the Suvidha Kendra from GST Suvidha Kendra drop-down list.
10. Select the date from the calendar.

[= Logout

Eiometric Authentication /
Document Verification

(D 20 minutes NOV 2023 ~ »

Kindly select oneof GST Suvidha Kendra(s) which are
menlioned in e-mail shared for Biomelic

S ] T T F s

Alinentg & = =) 3y

refer the of furtiter NOY
detailz. |n casa, any other GST Suvidha Kendra is

selected which is not mentioned in e-mail. the tax officer

at GST Suvidha Kendra will not be abiz to do Biometric 3 6 7 8 g 0
Authentication/Document Verification for your TRM

Please select below opfiona: g 20 s | 22 23 24 25
Biometric Authertication / Decument Verification *

Ahmedabad
Bhavnagar
Gandhidham
Gandhinagar
Godhara
Junagadh
wiehsana
Palanpur
Rajkat

Surat
Vadodara

api

11.  The slots available for that particular date will be displayed on the screen. Select the slot as per your preference.
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Biometric Authentication/
Document Verification

Kindly select one of GST Suvidha Kendra(s) which are

wn

mertioned in e-mai shared for Biometric
Authenticalion/Docament Vesification. You may also
refer tne ~Jursaicton mapping with GSK® for furthsr NGV
details. In case, any other GST Swidna Kendra is
selected which is not mentioned ine-mai, ihe iax officer
at GST-Suvidha Kendra will not be atle o do Biomeiric
Authentication/Docament Verification for your TRN

Fleaze select below options: 19

Elometrc Authentication / Document Ventication”

Vapi V2 =

() 20 minutes NOV 2023 ~

M

13

21

i5

23

30

10

17

24

Friday, 3 November

01:00FM - 01:20PM

01:20PM - 01:40PM

01:40FM - 02:00PM

02:00FM - 02:20PM

02:40FM - 03:00PM

03:00FM - 03:20PM

03:20FM - 03:40PM

[
[
[
[
[
[
[

12. A confirmation message will be displayed on the screen. Click the Schedule button to schedule the appointment.

Schedule Appointment

=

Are you sure you wish to schedule appointment on Nov 3, 2023 at 01:20

PM - 01:40 PM 7

13.  Asuccess message with Booking ID, Event Name, Date & Time and Duration will be displayed on the screen. The details of booking and original copy of documents that taxpayer needs to bring for document verification

will also be communicated over email.
Note:
a. To reschedule booking, click the Reschedule button.



¢ Manual

Booking 1D

Event Name

Date & Time

Duration

Your booking is confirmed

A calendar invite has been sent via emall jor booking confirmation

5714

Biometnc Authentication / Document
Verfication

Friday, November 3, 2023
01:20 PM - 01:40 PM

20 Minutes

Need 10 make change?

Select the details again, enter Reason for reschedule and click the Submit button.

b. Alternatively, click View Bookings after successful login and under Actions column click the drop-down list, select Reschedule Booking or Cancel Booking option.

Reschedule Booking

Are you sure you want 1o reschedule appainiment on Nov 3, 2023 at
04:00 PM - 04:20 PM ?

0250 characters

Booking detaily
Ecoking ia

BEST

B652

8653

BG5S

[

Date & Tmings

Cct 19,2023

Cet 19, 2023

0P - 1

Cc1 19, 2023

Cct 19, 2023

OO

Oct 19, 2023
0100 PM

.

Shatus (1
(TERDLENGTH )
(o)
(_FESCHEDULED

{ MOTECORED )

(FsowmuEr )

Click here to see this pa

in full context

c. If you select the Reschedule Booking option, then the system will navigate you to Biometric Authentication and/or Document Verification page, select the GSK from drop-down list and slot as per your preference

again.

Enter the Reason for reschedule and click the Submit button.
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Reschedule Booking

Are you sure you want 1o reschedule appainiment on Nov 3, 2023 at
04:00 PM - 04:20 PM ?

Feason for reschedule

0250 characters

A confirmation message with updated booking details will be displayed.

Your booking is confirmed

A bt W T B S W vl R Sy wénie b

Saoking 1D BBE5
Evant Kama Blomatie Authenlication Documan? varlficatian

Date & Tima Thursday, Oclober 18, 2023
1240 PM - 01:00 PM

Duration 20 Minutes
e 10 ke ChErg?

d. If you select Cancel Booking by clicking CANCEL button. Then, following warning message will be displayed. Click the OK button to cancel the booking.

A

Are you sure you want to cancel the appoiniment scheduled
on 19/10/2023 at 12:10 PM - 12:20 PE‘?

GANGEL

e. Ataxpayer can book slots multiple times for one single TRN at one point of time.

14. If for a particular date all the slots are already booked and there are no available slots, then the taxpayer has an option of Walk-In. Select the Walk-In checkbox.
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Biometric Authentication and/or Friday. 23 Seplember
Document Verification
(© 30 minutes SEP 2023~

Kindly select one of GET Suvidha Kendrais) whidh o
mentioned in e-maif shasd for
Aushantication/Decumart Verication. You may aisa
rafer the “Jurisdiction Mapping with GSK” for further SER q

detzis |ncass, ey other GET Suvidha endra = “'

salegied which is nol mertianed in il, 1 i o

Suviaha Kendra will not be able to do Sicmetric ’ . : : :
tication/Documert Verfication for your TRN

Mo time sicts are availabla.

Pleass S&ct below ppbiond

or the date selecied Youean oreate

GST Suvidha Kendrzs * 1 ; - R = -

GSK3 b4 - S eee 27 22 A may taks up your
) o b on/Document

L Thernise. iy booking

c2tion for Bame
fication basis his avail
Bpgoiniment for ather sists

Following message will be displayed on the screen, click the Schedule button to confirm the walk-in appointment. A confirmation message with booking details will be displayed.

Schedule Walk-in Appointment

Are you sure you wish 1o schedule walk-in appointment? Please be
aware that wait time could be longer, and you would be serviced as per
the availability

e TN

Note:
a. Taxpayer will not be able to select time period for authentication for Walk-In bookings.
b. Taxpayer will not be able to cancel Walk-In bookings.

A confirmation message with booking details will be displayed.

Go Back to the Main Menu



Manual > Enrolment of Existing Taxpayer with Provisional ID
and Password

| am an existing taxpayer registered under Excise, Service Tax and State Tax Laws such as VAT, Entry
Tax, Luxury Tax and Entertainment Tax. | received SMS/ E-Mail with Provisional ID and Password. What
are next steps for me? How do | begin to enrol with the GST Portal with Provisional ID and Password?

All existing taxpayers and VAT, Service tax and Central Excise taxpayers who are not registered under State VAT will be given a provisional ID and a
password. You first need to create your username and password using this provisional ID and password at the GST Common Portal - www.gst.gov.in.

Note:
Do not share the provisional ID and password with anyone.

To enrol with the GST Portal, you need to perform the following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Click the LOGIN button.

3. The Login page is displayed. Click the here link in the instruction at the bottom of the page that says “First time login: If you are logging in for
the first time, click here to login”.

Notifications & Circulars ~ Acts & Rules ~ Grievance

Home = Login @ English
Login

® indicates mandatory fields

Username*
Enter Username
Password®

Enter Password

LOGIN

Forgot Username Forgot Password

O First time login: If you are logging in for the first time, clicta
log in.

4. The Login page is displayed. In the Provisional ID field, type the username that you received in the e-mail, SMS or any other communication
received from the State VAT and CBEC.

5. In the Password field, type the password that you received in the e-mail, SMS or any other communication received from the State VAT and CBEC.
6. In the Type the characters you see in the image below field, type the captcha text as shown in the screen.

7. Click the LOGIN button.


http://www.gst.gov.in/
http://www.gst.gov.in/

Notifications & Circulars - Acts & Rules - Grievance

Home  New User Login @ English

New User Login
*® indicates mandatory fields

Provisicnal 1D / GSTIN / UIN®

Enter Provisional ID / GS5TIN / UIN

Password *

Enter

Type the characters you see in the image below*®

@ Existing User: If you have already created your Username and
Password, click here to log in.

Note:
¢ In case you have not received or lost your Provisional ID and Password, contact your State VAT Department.
¢ In case you have already created your username, click the here link to login.

8. The Provisional ID Verification page is displayed. In the E-mail Address field, enter your e-mail address.
9. In the Mobile Number field, enter your valid Indian mobile number.

There are two One time Password (OTPs) which will be sent on your e-mail address and mobile number you just mentioned. Both OTPs are required
for the verification.
Note:
¢ Enter your own e-mail address and mobile number if you are the Primary Authorised Signatory. All future correspondences from the GST
Common Portal will be sent on this registered e-mail address and mobile number only.
¢ E-mail address and mobile number cannot be changed till 01/04/2017.
¢ Any change in the registered e-mail address and mobile number can be done through the amendment process after 01/04/2017 as specified in

the GST Act.
10. Click the CONTINUE button.

Note:
You must have received two different OTPs. Do not share these OTPs with anyone. Check your e-mail address and note your e-mail OTP. Also check
text message sent on your mobile phone and note your mobile OTP. In case you have not received the e-mail OTP in your Inbox, you can check your

spam folder for same.



Skip to Main Content AT A

=+ Login

Goods and Services Tax

Home  Create Usemame

Provisional [0 Verificaton T st lew Cradentals Sacurity ©

Kindly provide the below information to proceed

® Indicates Mandatory Fields

Mohile Number and Email Address of

8 Please enfer
Signatory. All fu
this registered P
will ba non-editabl

f tal will be sent or
umber and Email Address anly. Changes to this
e till 01 /0472017

o

Email Address*®

Mobile Mumber®

CONTINUE

11. The OTP Verification page is displayed. In the Email OTP field, enter the OTP you received in your e-mail address.
12. In the Mobile OTP field, enter the OTP you received on your mobile phone.

Note:
In case you have not received the OTP, click the RESEND OTP button to resend the OTP to your e-mail address and mobile number. Both new OTPs

have to be used for the verification. The validity period of OTP is 10 minutes.

13. Click the CONTINUE button.

Skip to Main Content AT A

=+ Login

Goods and Services Tax

Hoime © Craate Usemame

OTP Verification

*® Indicates Mandatory Fields
Plzase enterthe OTPs sent to your Email Address umesh@gmail.com
and Mobile Numbear 90868632270

Emafi OTP*

Mobile OTP*

CONTINUE RESEND OTP

14. The New Credentials page is displayed. In the New Username field, enter a username for yourself.
15. In the New Password field, enter a password of your choice that you will be using from next time onwards.

Note:
¢ Username should be of 8 to 15 characters, which should comprise of alphabets, numbers and can contain special character (dot (.), underscore

(L) or hyphen (-)).
+ Password should be of 8 to 15 characters, which should comprise at least one alphabet, one number, one upper case letter, one lower case

letter and one special character.
¢ Avoid saving password in system/ browser especially in public or shared systems to avoid misuse of your account information.

16. In the Re-confirm Password field, reenter the password.
17. Click the CONTINUE button.
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& Goods and Services Tax * Login

Home  Create Usemame

Kindly pravide the below information to proceed
* Indicates Mandatory Fields
Mew Usermame*

© You are required to choose a New Usemame. Usemame should be of 8
to 15 characters, with an alphabet, should comprise of
alphabets and can contain numbers, speclal character [dot {.),
underscore {_:- or hyphen { .‘}

ich shoul

% Lower Case

Mew Password® ® Mumber

% Upper Case

w Symbol
B Password should be of 8 to 15 characters, should comprise of at least -
one alp Oone nui once upper case letter, one lower case latter ;i Lengt
and one s al character % Valid Password

Re-confirm Password ®

CONTINUE

18. The Security Questions page is displayed. For each security question, enter the answers.

Note:
There are five questions on this page. It is mandatory to enter answers to all the security questions. Be careful when answering the security questions.
In case you forget your password, you will be required to answer these security questions to retrieve your password.

19. Click the SUBMIT button.

Skip to Man Contenc  A* A

Goods and Services Tax Lo

Haome « Create Usemame

Security Questions (Te enable you to retrieve your
password in case you forget it)

*® Indicates Mancatory Fields

1. What is the date of birth of Propnetor (in casz of Proorietorshin) / Year
of commencement of Business {Others)? #

2. What is your mother's name {in cass of Proorictorship) / mother's
name of Pimary Authorzed Signatony? ®

3. Mame your main commedity / service®

4. Mame of the first employes ®

§ Evoirscoires s |

5. Personal Mobile Humber of Proprictor / Autherized Signatery *

The message “Username and password have been successfully changed. Kindly login using these credentials” is displayed. You can now login to the
GST Common Portal using the username and password you just created.

Note:
» Do not disclose your confidential account information like username and password, security question and answers with anyone through written
note, phone or e-mail message.
* Beware of social engineering attempts. No government department or official would ask for your account credentials or OTP details. Refrain

from sharing your login credentials details.



¢ Be cautious about suspicious looking e-mail messages asking you to click on unknown links/ URLs. It could be a Phishing attack.

20. In the Username field, enter the username you just created.

21. In the Password field, enter the password.

22. In the Type the characters you see in the image below field, type the captcha text as shown on the screen.
23. Click the LOGIN button.

skip to Main Content &% A

. Goods and Services Tax * Loain

Home ' Login

@ Usemama and password have bean successfully creatad. Kindly
login using these credentials

Login

® Indicates Mandatory Fields

Password®

Forgot Usamame Forgot Passwaord

@ First time login: If you are lngging in for the first time, click hers to
login

24. The Welcome page is displayed. Click the CONTINUE button.

Skip to Main Content A" A

Goods and Services Tax & UMESH STNGH

Dashboard
Welcome to the GST Portal for provisional registration of existing State VAT / Central Tax / Service Taxpayers

To facilitate existing State VAT / Central Tax /[ Service Taxpayers to easily migrate info new GST ragime, this portal has been introduced. Existing Taxpayers
can pre-register by providing some basic information. Initizlly portal will be available for State VAT Users only. You can sign your application at any time

later as stipulated by law, after filling up and Submitting on GST Portal.

Your Dashboard is displayed. Notice, in the Dashboard, the Last Modified section displays the date when you last modified the Enrolment
Application.

« If there is a suspicion that your login credentials (username and password) is known to someone else, please change it immediately.

 |f you suspect any unauthorized activity on your user account or any loss/ leakage of data, please inform GST Helpdesk immediately.
Note:
Enrolment application can be filled only in English language. You can save and retrieve the application later. All the fields marked with red dot are

mandatory to be filled.

Alternatively, you can the click the Dashboard > Provisional ID Enrolment command to access the Enrolment Application.



Skip to Main Content A% A

Goods and Services Tax & UMESH SINGHY

Dashboard ~

I Provisional ID Enrolment | My Saved application Register/ Update DSC
Application Type Provisional ID Last Modified Profile
Enrolment 10BHBPS7793B1ZG 07/10/2016 90%

v v v v v o — v
=3 o o) ) Qe R4 =® @
Business Details Authorized Principal Place of Additional place of Goods & Sarvices Bank Accounts Verification
Signatory Business business

On the top of the page, there are eight tabs as Business Details, Promoter/ Partners, Authorized Signatory, Principal Place of Business,
Additional Place of Business, Goods & Services, Bank Accounts and Verification. Click each tab to enter the details.

Click the tab names to know more details:

e Business Details

* Promoter/ Partners

¢ Authorized Signatory

¢ Principal Place of Business

« Additional Places of Business

e (Goods & Services
* Bank Accounts

o Verification

Business Details:

The Business Details tab is selected by default. This tab displays the information to be filled for the business details required for enrolment.



® indicates mandatory fields

Details of your Business

Legal Name of Business (as per PAN) Legal Name of Business (as per current tax Act) PAN of the Business
Prakash Agarwala OM PRAKASH AGARWALA AABFOO597R
Trade Name Constitution of Business*
Enter Trade Name Select One Business Area v
State Ward,/Circle/Sector Ward/Circle/Sector No. *
Meghalaya | | circle | ‘ Select v

Please indicate existing registration under VAT/Central Excise/Service Tax/Luxury Tax/Entertainment Tax etc. as applicable

Registration Type® Registration No.* Date of Registration®

Select v DD/MM/YYYY gl CANCEL

Document Upload

Proof of Constitution of Business®*

Select v

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB

Choose File |No file chosen

BACK SAVE & CONTINUE

In case of registration under State VAT System:

Note:
Following details are auto-populated in the enrolment application based on your existing data in State VAT system but you cannot
edit these details:

¢ Legal Name of Business (as per PAN)

¢ Legal Name of Business (as per current tax Act)

¢ PAN of the Business

e State

¢ Ward/Circle/Sector

The Trade Name is pre-populated but you can edit the same.

a. In the Trade Name field, enter the trade name of your business.
b. In the Constitution of Business drop-down list, select the type of constitution of your business.

Note:

If you pay service tax on the rent received on your own property and your turnover is above threshold under GST or if you are
self-employed professional and pay Service Tax, select the Others option in the Proof of Constitution of Business drop-down
list .

c. In the Ward/Circle/Sector No. drop-down list, select the Ward/ Circle/ Sector number of your business.

d. Under the Please indicate existing registration section, in the Registration Type drop-down list, select the appropriate
registration type.

e. In the Registration No. field, enter the registration number

f. Select the Date of Registration using the calendar.

g. Click the Add button.

h. In the Document Upload section, in the Proof of Constitution of Business drop-down list, select the appropriate document to
be uploaded.




Note:

If you pay service tax on the rent received on your own property and your turnover is above threshold under GST or if you are
self-employed professional and pay Service Tax, select the Registration Certificate option and attach the Service Tax
Registration Certificate as a support document.

i. Click the Choose File button. Navigate and select the document.
j. Click the SAVE & CONTINUE button.

® indicates mandatory fields

Details of your Business

Legal Name of Business (as per PAN) Legal Name of Business (as per current tax Act) PAN of the Business
BIRBAL DASS PARKASH CHAND BIRBAL DASS PARKASH CHAND AACFB2690M
Trade Name Constitution of Business*
BIRBAL DASS PARKASH CHAND Select One Business Area v
State

Jammu and Kashmir

Center Jurisdiction
@ Refer the]link|for Center Jurisdiction

Commissionerate Code*® Division Code* Range Code*

Select One Commissionerate Code v Select One Division Code v Select One Range Code v

Please indicate existing registration under VAT/Central Excise/Service Tax/Luxury Tax/Entertainment Tax etc. as applicable

Registration Type* Registration No. * Date of Registration *

Select v Enter Registration No DD/MM/YYYY B

If others, please specify
ADD CANCEL

Document Upload

Proof of Constitution of Business*

Select Y

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB

Choose File | No file chosen

BACK SAVE & CONTINUE

In case of registration under Central Excise or Service Tax:

Note:
Following details are auto-populated in the enrolment application based on your existing data in the Central Excise or Service Tax
system but you cannot edit these details:

¢ Legal Name of Business (as per PAN)

¢ Legal Name of Business (as per current tax Act)

PAN of the Business

o State




The Trade Name is pre-populated but you can edit the same.

a. In the Trade Name field, enter the trade name of your business.
b. In the Constitution of Business drop-down list, select the type of constitution of your business.

Note:

If you pay service tax on the rent received on your own property and your turnover is above threshold under GST or if you are
self-employed professional and pay Service Tax, please select the Others option in the Constitution of Business drop-down
field.

Note:
In case you do not know your Center Jurisdiction, click the link hyperlink.

c. In the Commissionerate Code drop-down list, select the Commissionerate Code of your jurisdiction.

d. In the Division Code drop-down list, select the Division Code under the Commissionerate of your jurisdiction.

e. In the Range Code drop-down list, select the Range Code under the Division of your jurisdiction.

f. Under the Please indicate existing registration section, in the Registration Type drop-down list, select the appropriate
registration type.

g. In the Registration No. field, enter the registration number

h. Select the Date of Registration using the calendar.

i. Click the Add button.

j- In the Document Upload section, in the Proof of Constitution of Business drop-down list, select the appropriate document to
be uploaded.

Note:

If you pay service tax on the rent received on your own property and your turnover is above threshold under GST or if you are
self-employed professional and pay Service Tax, select the Registration Certificate option and attach the Service Tax
Registration Certificate as a support document.

k. Click the Choose File button. Navigate and select the document.
I. Click the SAVE & CONTINUE button.
Click here to go back

to tab names

Promoter/ Partners:

This tab page displays the details of the stakeholders chosen in the Constitution of Business detail.



Details of Proprietor
Personal Information

First Mame*®

SUNIL

Mame of Father/Husband

First Mame*®

Enter the First Name

Date of Birth*®

Middle Name

KUMAR

Middle Name

Enter the Middle Name

Mobile Number®

DD/MM/YYYY

+91 | Enter Mobile Number

Gender®
Male Female Others

Identity Information

Designation®

Telephone Number

Enter Telephone Mumber

Permanent Account Number®

I Enter the Designation

I ENTER PAN

Are you a citizen of india?

&

Residential Address

Building Mo. / Flat No.*

Enter Building Mo. / Flat No.

Road / Street®

Passport Number

Enter the Passport Number

Floor No.

Enter Floor No.

Locality / village*®

Enter Road / Street

Enter Locality / Village

State®

District®

* indicates mandatory field

Last Name

BAJPAYEE

Last Name

Enter the Last Name

Email Address

Enter Email Address

Aadhaar Mumber

Enter Aadhaar Number

Mame of the Premise / Building

Enter Premise / Building

PIM Code®

Select

Select

Enter PIN Code

Document Upload

IUpIoad photograph (of person whose information has been given above)'l

 File with JPEG format is only allowed.

O Maximum file size for upload is 100 KB

Choose File | Mo file chosen

Other Information
Also authorized Signatory

[OD]

TAKE PICTURE

O You can upload your photograph by
taking a selfie withyour device camera

‘ BACK H SHOW LIST

a. In the First Name field, enter the first name of the stakeholder.

b. In the Middle Name field, enter the middle name of the stakeholder.

c. In the Last Name field, enter the last name of the stakeholder.

d. Under the Name of Father/Husband, in the First Name field, enter the first name of the father of the stakeholder.
e. Under the Name of Father/Husband, in the Middle Name field, enter the middle name of the father of the stakeholder.

SAVE & CONTINUE




f. Under the Name of Father/Husband, in the Last Name field, enter the last name of the father of the stakeholder.
g. Select the Date of Birth of the stakeholder using the calendar.
h. In the Mobile Number field, enter the valid Indian mobile number of the stakeholder.
i. In the Email Address field, enter the valid e-mail address of the stakeholder.
j. Select the Gender of the stakeholder.
k. In the Designation field, enter the designation of the stakeholder.
I. In the Permanent Account Number field, enter the Permanent Account Number (PAN) of the stakeholder.
m. In the Aadhaar Number field, enter the Aadhaar Number of the stakeholder.
n. In case you are a citizen of India, select Yes or else select No.
i. In case of NO, in the Passport Number field, enter the passport number of the stakeholder.
o. In the Building No. / Flat No. field, enter the building number and flat number of the residential address of the stakeholder.
p. In the Floor No. field, enter the floor number of the residential address.
g. In the Name of the Premise / Building field, enter the name of the building of the residential address.
r. In the Road / Street field, enter the road name where the residential address is located.
s. In the Locality / Village field, enter the locality or village name where the residential address is located.
t. In the State drop-down list, select the State where the residential address is located.
u. In the District drop-down list, select the city or district where the residential address is located.
v. In the PIN Code field, enter the pin code of the place where the residential address is located.
w. In the Document Upload section, click the Choose File button to add the photograph of the stakeholder. Navigate and select the
document.
x. Click the SAVE & CONTINUE button.

Note:
In case the stakeholder whose details are entered is also the authorized signatory, select the Also authorized Signatory option.
To add more details of any other stakeholder, click the ADD NEW button.
To view the list of all the stakeholders, click the SHOW LIST button.
Click here to go back

to tab names

Authorized Signatory:

This tab page displays the details of the authorized signatory.

* indicates mandatory fiel

Authorized Signatory

D Primary Authorized Signatory

Personal Information

First Name*® Middle Name Last Mame

nter the Middle Name nter the Last Name

Enter the First Name

Mame of Father/Husband

First Name* Middle Mame Last Mame

nter the Last Name

nter the Middle Mame

Enter the First Name

Date of Birth*® Maobile Number® Email Address
DD/MM/YYYY +91 | Enter Mobile Number Enter Email Address
Gender® Telephone Number
Male Female Others L o
cnter lelephone Number

Identity Information

Designation® Permanent Account Mumber®

ER

nter the Designation

Are you a citizen of india? Passport Number Aadhaar Mumber

A,




anaar Number

ﬁ

@ If you provide your Aadhaar here, (other
than companies / LLP) you can sign your
returns etc. using e-Sign based on Aadhaar
without requirement of Digital Signature

Residential Address

Building Mo. / Flat No. *® Floor Mo. Mame of the Premise / Building
Enter Building Mo. / Flat No. Enter F Enter Premise / Building
Road / Street® Locality / Village*®
Enter Road / Street Enter Locality / Village
State* District® PIMN Code®
Select v Select v Enter PIN Code

Document Upload

Proof of appointment of Authorized Signatory®

Select v

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB

Choose File | Mo file chosen

Upload photograph {of person whose information has been given above)*

@ File with JPEG format is only allowed.

@ Maximum file size for upload is 100 KB &) TAKE PICTURE

Choose File | No file chosen O You can upload your photograph by

taking a selfie with your device camera

| BACK ‘ ‘ SHOW LIST ‘ ADD NEW SAVE & CONTINUE

. In case you are the primary Authorized Signatory, select the checkbox for Primary Authorized Signatory.

. In the First Name field, enter the first name of the authorized signatory.

. Under the Name of Father/Husband, in the First Name field, enter the first name of the father of the authorized signatory.

. Under the Name of Father/Husband, in the Middle Name field, enter the middle name of the father of the authorized signatory.

O O O T Q©

. Under the Name of Father/Husband, in the Last Name field, enter the last name of the father of the authorized signatory.

—h

. Select the Date of Birth of the authorized signatory using the calendar.
g. In the Mobile Number field, enter the valid Indian mobile number of the authorized signatory.
h. In the Email Address field, enter the valid e-mail address of the authorized signatory.
i. Select the Gender of the authorized signatory.
j. In the Designation field, enter the designation of the authorized signatory.
k. In the Permanent Account Number field, enter the Permanent Account Number (PAN) of the authorized signatory.
I. In case you are a citizen of India, select Yes or else select No.
i. In case of NO, in the Passport Number field, enter the passport number of the authorized signatory.
m. In the Aadhaar Number field, enter the Aadhaar Number of the authorized signatory.
n. In the Building No. / Flat No. field, enter the building number and flat number of the residential address of the authorized signatory.
o. In the Floor No. field, enter the floor number of the residential address.
p. In the Name of the Premise / Building field, enter the name of the building of the residential address.
g. In the Road / Street field, enter the road name where the residential address is located.
r. In the Locality / Village field, enter the locality or village name where the residential address is located.
s. In the State drop-down list, select the State where the residential address is located.
t. In the District drop-down list, select the city or district where the residential address is located.
u. In the PIN Code field, enter the pin code of the place where the residential address is located.



v. In the Document Upload section, in the Proof of appointment of Authorized signatory drop-down list and Upload photograph,
select the appropriate document to be uploaded.

w. Click the Choose File button. Navigate and select the document.

x. In the Document Upload section, click the Choose File button to add the photograph of the stakeholder. Navigate and select the
document.

y. Click the SAVE & CONTINUE button.

Note:
To add more details of any other authorized signatory, click the ADD NEW button.
To view the list of all the authorized signatories, click the SHOW LIST button.
Click here to go back

to tab names

Principal Place of Business:

This tab page displays the details of the principal place of business.



Details of Principal Place of Business
Address

Building No. / Flat No.*

Floor No.

Enter Building Mo. / Flat MNo.

I Enter Floor MNo.

Road / Street*

Locality / village*®

* indicates mandatory field

Mame of the Premise / Building

Enter Premise / Building

| Enter Locality / Villa

Enter Road / Street ge
State® District® PIMN Code*
Bihar Select v I Enter PIN Code
Longitude Latitude
Contact Information
Office Email Address*® Mobile Mumber® Office Telephone Mumber
Enter Email Address | I +81 | Enter Mobile Number Enter Telephone Number

Office FAX Number

Enter Fax Number

Nature of possession of premises®

Mature of possession of premises

Select

Document Upload

Proof of Principal Place of Business*®

Select

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB

Choose File

Nature of Business Activity being carried out at above mentioned premises® I

Bonded Warehouse

Input Service Distributor (ISD)
Retail Business

Service Recipient

Warehouse / Depot

EOU / STP / EHTP
Leasing Business

SEZ

Wholesale Business

Mo file chosen

Factory / Manufacturing
Office / Sale Office
Service Provision

Works Contract

BACK SAVE & CONTINUE

. In the Building No. / Flat No. field, enter the building number and flat number of the principal place of your business.

. In the Floor No. field, enter the floor number of the principal place of your business.

. In the Road / Street field, enter the road name where the principal place of your business is located.

. In the Locality / Village field, enter the locality or village name where the principal place of your business is located.

a
b
c. In the Name of the Premise / Building field, enter the name of the building of the principal place of your business.
d
e
f.

In the District drop-down list, select the city or district where the principal place of your business is located.

g. In the PIN Code field, enter the pin code of the place where the principal place of your business is located.

h. In the Office Email Address field, enter the official e-mail address used for business purpose.

i. In the Mobile Number field, enter the official Indian mobile number used for business purpose.

j. In the Office Telephone Number field, enter the official telephone number used for business purpose.

k. In the Office FAX Number field, enter the official FAX number used for business purpose.

I. In the Nature of possession of premises drop-down list, select the nature of possession of premises.

m. In the Document Upload section, in the Proof of Principal Place of Business drop-down list, select the appropriate document to be

uploaded.




n. Select the checkbox for Nature of Business Activity being carried out at the premises whose details are entered here.

o. Click the SAVE & CONTINUE button.
Click here to go back
to tab names

Additional Places of Business:

This tab page displays the details of the additional places of the business. Enter the details similarly like Principal Place of Business Details
provided above.

* indicates mandatory fields

Details of Additional Places of your Business

Address
Building Mo. / Flat No.* Floor Mo. Mame of the Premise / Building
Enter Building Mo. / Flat No. Enter Floor Mo. Enter Premise / Building
Road / Street® Locality / Village ®
Enter Road / Street I Enter Locality / Village I
State* District® PIN Code*
Meghalaya v I Select r I Enter PIN Code
Contact Information
Office Email Address® Mobile Number® Office Telephone Number
Enter Email Address +91 | Enter Mobile Number Enter Telephone Number

Office FAX NMumber

Enter Fax Number

MNature of possession of premises*®

Mature of possession of premises

I Select v I

|Nature of Business Activity being carried out (You may select more than one)"

Bonded Warehouse EQU / STP / EHTP Factory / Manufacturing
Input Service Distributor (ISD) Leasing Business Office / Sale Office
Others Retail Business SEZ

Service Provision Service Recipient Wholesale Business
Works Contract Warehouse / Depot

‘ BACK H SHOW LIST ‘ m SAVE & CONTINUE

Click here to go back

to tab names

Goods & Services:

This tab page displays the details of the goods and services supplied by the business.



Goods Services

Details of Goods / Commodities supplied by the business
Please specify top 5 goods / commodities supplied by you
#If you want to add another commodity then please click on "x" icon to enter a new commodity.

Search HSN Chapter by Name or Code Search HSN Code

Search HSN Chapter Search HSN Code

BACK SAVE & CONTINUE

In case you deal with Goods or Commodities, you need to mention the HSN Code in the Goods tab. In case you deal with services, you
need to mention the Service Classification Code in the Services tab. You can add maximum 5 goods and 5 services. In case, you have
more than 5 goods or services, you must add the top 5 goods or services you are dealing with.

Goods Tab:
In some cases you may know the HSN Code, and in some cases you might not know the HSN Code. Follow the steps given below to fill
the HSN Code.

In case you know the HSN Code:

Let us take an example that you need to add the HSN Code 61051010. To add the HSN Code, perform the following steps:
a. In the Search HSN Chapter by Name or Code field, enter the first four digit 6105 from the HSN Code.
b. In the Search HSN Code field, enter the HSN code 61051010. HSN Code is successfully added.

In case you do not know the HSN Code:

Let us take an example where the dealer deals with cotton textile.

a. In the Search HSN Chapter by Name or Code field, type cotton; related HSN Chapter list is displayed. From the displayed list, scroll
and select the appropriate option (in this case 5208).

Goods Services
Details of Goods / Commodities supplied by the business
Please spedify top 5 goods / commeodities supplied by you
#If you want to add ancther commodity then please click on 'x' icon to enter a new commodity.

Search HSN Chapter by Name or Code Search HEN Code

| cobton
RETAIL SALE -

WOVEN FABRICS OF COTTON, CONTAINING B5% OR MCRE BY

WEIGHT OF COTTON, WEIGHING NOT MORE THAN 200 G/M2 -
unbleached :

5209
'WOVEN FABRICS OF COTTOMN, CONTAINING B5% OR MORE BY
WEIGHT OF COTTON, WEIGHING MORE THAN 200 G/M 2 -

b. In the Search HSN Code field, again type cotton or 5208; related HSN Code list is displayed. From the displayed list, scroll and select
the appropriate option. In case the appropriate option is not visible, scroll and select the View All link.




Sezarch HSM Chapter by Mame or Code Search HSM Code

WOVEN FABRICS OF COTTON, CONTAINING 85%0R MORE BY WEIGHR

et Sites

Site best viewed at 1024 ¥ 768 resolution in Internst Explorer 104, Google Chrome 49+, Firefo

cottor|

52081110

WOVEN FABRICS OF COTTON, CONTAINING 85% OR MORE BY
WEIGHT OF COTTON, WEIGHING NOT MORE THAN 200 G/M2- -
UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2
: DHOTT

52081120

WOVEN FABRICS OF COTTON, CONTAINING 85% OR MORE BY
WELGHT OF COTTON, WEIGHING MOT MORE THAN 200 G/M2- -
UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2
: SAREE

52081130

WOWVEN FABRICS OF COTTOM, CONTAINING 85% OR MORE BY
WEIGHT OF COTTON, WETGHING NOT MORE THAN 200 G/M2- -
UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2
: SHIRTING FABRICS

52081140

'WOVEN FABRICS OF COTTON; CONTAINING 85% OR MORE BY
'WELGHT OF COTTORN, WEIGHING NOT MORE THAN 200 G/M2- -
UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2
: CASEMENT

52081190

WOVEN FABRICS COF COTTON, CONTATNING 85% OR MORE BY
WEIGHT OF COTTON, WEIGHING NOT MORE THAN 200 G/M2- -
UNBLEACHED: PLAIN WEAVE, WEIGHING MOT MORE THAN 100 G/M2
: OTHER

View All

c. Select the check boxes for HSN codes to be added. Scroll between the pages to select the appropriate option.

Dashboard - Enrolment - Goods & Services - Select SAC

Select HSN Code(s)

Showing search results for: "cotto". Change

HSN
Code Description of Goods

m 2 3 4|5 6 7 . 22 =

52081110 WOWVEN FABRICS OF COTTON, CONTAINING 85% OR. MORE BY WEIGHT OF COTTON, WEIGHING NOT MORE THAN 200 G/M2-
UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2 : DHOTI

52081120 WOWVEN FABRICS OF COTTON, CONTAINING 85% OR. MORE BY WEIGHT OF COTTON, WEIGHING NOT MORE THAN 200 G/M2-
UNBLEACHED: PLAIN WEAVE, WELIGHING NOT MORE THAN 100 G/M2 : SAREE

52081130 WOWVEN FABRICS OF COTTON, CONTAINING 85% OR. MORE BY WEIGHT OF COTTON, WEIGHING NOT MORE THAN 200 G/M2-
UMNBLEACHED: PLAIN WEAVE, WELIGHING NOT MORE THAN 100 G/M2 : SHIRTING FABRICS

52081140 WOVEN FABRICS OF COTTON, CONTAINING 85% OR MORE BY WEIGHT OF COTTON, WELIGHING NOT MORE THAN 200 G/M2-
UNBLEACHED: PLAIN WEAVE, WELIGHING NOT MORE THAN 100 G/M2 : CASEMENT

52081190 WOVEN FABRICS OF COTTOMN, CONTAINING 85% OR MORE BY WEIGHT OF COTTON, WELIGHING NOT MORE THAMN 200 G/M2-
UNBLEACHED: PLAIN WEAVE, WELIGHING NOT MORE THAN 100 G/M2 : OTHER

Select

d. Click the Add button. HSN Code is successfully added.




Goods Services

Details of Goods / Commeodities supplied by the business

Please specify top 5 goods / commodities supplied by you
#If you want to add another commaodity then please click on %' icon to enter a new commodity.

Search HSN Chapter by Mame or Code Search HSN Code
Search HSN Chapter Search HSN Code
List of Goods

S1  HSN
No Code Description of Goods Action

1 52081110 WOVEN FABRICS OF COTTON, CONTAIMNING 85% OR MORE BY WEIGHT OF COTTON, WEIGHING NOT MORE THAN
200 G/M2- - UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2 : DHOTI W DELETE

2 52081120 WOVEN FABRICS OF COTTON, CONTAIMNING 85% OR MORE BY WEIGHT OF COTTON, WEIGHING NOT MORE THAN
200 G/M2- - UNBLEACHED: PLAIN WEAVE, WEIGHING NOT MORE THAN 100 G/M2 : SAREE i DELETE

BACK SAVE & CONTINUE

Note:
In case you want to add another good or commodity, click the X icon as shown in the image below.

Goods Services

Details of Goods / Commodities supplied by the business

Please specify top 5 goods / commodities supplied by you
#If you want to add another commodity then please click on "X’ icon to enter a new commodity.

Search HSN Chapter by Name or Code Search HSN Code

MEN’'S OR BOYS' OVERCOATS,CARCOATS, CAPES, CLOAKS,ANOR Search HSN Code

BACK SAVE & CONTINUE

Services Tab:

a. In the Search by Name or Code field, type the name or the Service Classification Code of the services supplied by the business.
Service Classification Code is successfully added.
b. Click the SAVE & CONTINUE button.

Goods Services

Details of Services offered by the business

Please specify top 5 services offered by your business

Search by Name or Code

Search SAC

BACK SAVE & CONTINUE

Click here to go back
to tab names

Bank Accounts:

This tab page displays the details of the bank accounts maintained for conducting business.



Bank Accounts Maintained By the Applicant for Conducting Business

Account Number* Type of Account® Others*
Enter Account Number Select r

Enter Bank IFSC Code® i Don't know your IFSC Code?
Enter IFSC Code for Bank GET ADDRESS Click here to find your bank

Bank Name Bank Address

Document Upload

Supporting Document®

Select r

@ File with PDF or JPEG format is only allowed.

O Maximum file size for upload is 1 MB

Choose File | Mo file chosen

| BACK ‘ ‘ SHOW LIST ‘ ADD NEW SAVE & CONTINUE

a. In the Account Number field, enter the account number of the Bank.

b. In the Type of Account drop-down list, select the type of account.
c. In the Enter Bank IFSC Code field, enter the IFSC code of the Bank.

Note:
In case you don’t know the IFSC code, click the here link to know the IFSC code.
Alternatively, you can also find the IFSC code in the cheque book or the cheque leaflet of your Bank.

d. In the Document Upload section, in the Supporting Document drop-down list, select the appropriate document to be uploaded.
e. Click the SAVE & CONTINUE button.

Note:
In case you want to add details of more Bank accounts, click the ADD NEW button.
To view the list of all the stakeholders, click the SHOW LIST button.
Click here to go back

to tab names

Verification:

This tab page displays the details of the verification for authentication of the details submitted in the form.

a. Select the Verification checkbox.

b. In the Authorized Signatory drop-down list, select the name of the authorized signatory.

c. In the Place field, enter the place of your principal place of business.

d. After filling the enrolment application, you need to digitally sign the application using Digital Signature Certificate (DSC) or E-Signature
or Electronic Verification Code (EVC). Submission of application with the details is NOT completed unless DSC/ E-Signature/ EVC is
affixed.

Digitally signing using DSC is mandatory in case of LLP and Companies.

The Enrolment Application can be electronically signed using E-Signature only if the authorized signatory has an Aadhar number and
same is mentioned in the Partners/Promoters tab page of the Enrolment Application. This is because E-Signature is an Aadhar based
electronic verification service.

In Case of DSC:




e. Click the SUBMIT WITH DSC button.

v v v
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Business Details Promoters [ Authorized
Partners Signatory Business

Principal Place of Additional Place of Goods & Services Bank Accounts Verification
Business

*® indicates mandatory fields
Verification

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Authorized Signatory *

Place*
| ANGAD JASBIRSINGH ARORA[AJIPA1572D] v Bangalore|
Designation Date*
MD 01/06/2017 =)

BACK SUBMIT WITH DSC

Note: In case, your DSC is not registered, you will need to register DSC.
Click here to know more about how to register DSC.

f. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2016, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract

provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2016

CAMCEL PROCEED

Note:
¢ Make sure your DSC dongle is inserted in your laptop/ desktop.

¢ Make sure emSigner (from eMudra) is running on your laptop/ desktop with administrator permissions.

To check if the emSigner is running on you laptop/ desktop, perform the following steps:
1. Click the item tray.

2. Double click the emSigner icon.




e o

Lemsion= P
@ B

Customize...

: P 234 PM
o nri
B T Ao

3. Click the Hide Service button to minimize the dialog box.

0O
=
Goods and Services Tax Digital Signature Signer

TUTOTIIEaICE Ty,

Mote: If you want to stop the emSigner service running on your system then
just click on Stop Service.

Server configured on port 1645

Congrats! emSigner service started successfully. v

V1.2 Copyright © 2016, eMudhra Limited. Al Rights Reserved

g. Select the certificate and click the SIGN button.
h. Enter the PIN (dongle password) for the attached DSC.

Note:
To view the details of your DSC, click the View Certificate button.

Goods and Services Tax Digital Signature Signer

Content To Sign

2fed99341790ae108facd4a70d088db3efo1c1631f23d 986490033040 70acd 2

Select Certificate

Cammon Mame Issuer Mame Serial No Expiry Date

632097 SAP 550 User Sub CA  |44805742580005605621 |08-10-2016
AALFP2500M e-Mudhra Sub CA for ...[2000001255 12-09-2018

L

View Certificate

Copyright © 2016, eMudhra Limited. All Rights Reserved

The success message is displayed after the validation of the PIN. You will receive the acknowledgement in next 15 minutes on your

registered e-mail address and mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and
mobile phone number.



Dashboard Enrolment Acknowledgement

® SUCCESS

Thank you for submission.
System will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

In Case of E-Signature:

e. Click the SUBMIT WITH E-SIGNATURE button.

v v
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Business Details Promoters / Auth Principal Place of Additional Place of Goods & Services Bank Accounts Verification
Partners Signatory Business Business

*® indicates mandatory fields

\erification

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Authorized Signatory* Flace*
| Suyashl [DPDPD2223F] 'l | Bangalore
Designation Date*
engineer 01/06/2017 B3

BACK SUBMIT WITH DSC SUBMIT WITH E-SIGNATURE SUBMIT WITH EVC

f. In the Please select Service Provider option, select the appropriate Service Provider.
Note: C-DAC and NSDL are e-sign Service Providers (Both are free of cost).

g. Click the CONTINUE button.

Service Provider

Please select Service Provider®

C-DAC

® NSDL

h. In the Declaration box, click the AGREE button.
Note: OTP will be sent to your e-mail address and mobile phone number registered with Aadhaar.



Declaration

I hereby agree to authenticate myself using AADHAAR through NSDL e-
sign services and affix my digital signature generated through eSign
services provided by NSDL on the enrolment application form.

CANCEL AGREE

i. Verify Aadhaar OTP screen is displayed. Enter the OTP received on your e-mail address and mobile phone number registered with

Aadhaar. Click the CONTINUE button.

Verify Aadhaar OTP

OTP has been sent to your mobile number and email address
registered with AADHAAR. Please provide your OTP.

r OTP here

The success message is displayed. You will receive the acknowledgement in next 15 minutes on your registered e-mail address and
mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and mobile phone number.

Dashboard - Eproiment  Acknowledgement

& SUCCESS
Thank wyou for submission.

Systemn will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

In Case of Electronic Verification Code:

e. Click the SUBMIT WITH EVC button.
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Business Details Promoters / Authorized Principal Place of Additional Place of Goods & Services Bank Accounts Verification
Partners Signatory Business Business

*® indicates mandatory fields

\erification

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Authorized Signatory* Flace*
| Suyashl [DPDPD2223F] r Bangalore
Designation Date*
engineer 01/06/2017 B3

BACK SUBMIT WITH DSC SUBMIT WITH E-SIGNATURE SUBMIT WITH EVC

f. In the Declaration box, click the AGREE button.
Note: OTP will be sent to your e-mail address and mobile phone number registered with Aadhaar.

Declaration

I hereby give my free consent to use EVC for the required verification and
authentication on GST Portal and generation of OTP on my AADHAAR
linked mobile number.

CANCEL AGREE

g. Verify Aadhaar OTP screen is displayed. Enter the OTP received on your e-mail address and mobile phone number registered with
Aadhaar. Click the CONTINUE button.

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Verify Aadhaar OTP
Authorized Signatory®

Suyashl [DPDPD2223P]
OTP has been sent to your mobile number and email address I
registered with AADHAAR. Please provide your OTP.
Designation

Please enter OTP here |

&

SUBMIT WITH EVC

engineer

CANCEL CONTINUE

The success message is displayed. You will receive the acknowledgement in next 15 minutes on your registered e-mail address and
mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and mobile phone number.



Dashboard - Enroiment - Acknowledgement

& SUCCESS
Thank wyou for submission.

Systemn will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

Click here to go back
to tab names
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Manual > Registration Application > Normal
Taxpayer/ Composition/ Casual Taxable Person/
Input Service Distributor (ISD)/ SEZ Developer/
SEZ Unit

The Registration Application for Normal Taxpayer/ Composition/ Casual Taxable Person/ Input Service Distributor (ISD)/
SEZ Developer/ SEZ Unit is same.

For registering yourself as a Normal Taxpayer/ Composition/ Casual Taxable Person/ Input Service Distributor (ISD)/ SEZ
Developer/ SEZ Unit, perform the following steps:

Submitting Registration Application
Aadhaar Authentication (E-KYC)

Submitting Registration Application for Normal Taxpayer/ Composition/ Casual Taxable Person/ Input Service Distributor
(ISD)/ SEZ Developer/ SEZ Unit

1. Access the https://www.gst.gov.in/ URL. The GST Home page is displayed.
2. Click the Services > Registration > New Registration option.
Alternatively, you can also click REGISTER NOW link.

Home Services -

Registration

New Registration Track Application Status

The Application form is divided into two parts as Part A and Part B.

Part A of Registration Application:

3. The New Registration page is displayed. Select the New Registration option.

4. In the | am a drop down list, select the Taxpayer as the type of taxpayer to be registered.

5. In the State/UT and District drop down list, select the state for which registration is required and district.

6. In the Legal Name of the Business (As mentioned in PAN) field, enter the legal name of your business/ entity as
mentioned in the PAN database.

7. In the Permanent Account Number (PAN) field, enter PAN of your business or PAN of the Proprietor.

Note:
* PAN is mandatory for registration with GST.

* In case you don’t have PAN, you can apply for PAN. To do so, click the here link.

8. In the Email Address field, enter the email address of the Primary Authorized Signatory.
9. In the Mobile Number field, enter the valid Indian mobile number of the Primary Authorized Signatory.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 1/53
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Apply for Registration Normal Taxpayer

Note: Different One Time Password (OTP) will be sent on your email address and mobile number you just mentioned for

authentication.

10. In the Type txhe characters you see in the image below field, enter the captcha text and click the PROCEED

button.

Home  Registration

New Registration

@ New Registration

Iam a*

OTP Verification

*® indicates mandatory fields

Temporary Reference Number (TRN)

| Taxpayer

State/ UT*

| Select

District®

[ Select

Legal Name of the Business

(As mentioned in PAN) *

| Enter Legal Name of the Busin

18885 |

Permanent Account Number (PAN)*

| Enter Permanent Account

Number (FAN) |

Email Address®

O If you don't have PAN, Click here to apply

Egi A BES 12 34K

| = Enter Email Address

Mabile Number®

@ OTP will be sent to this Email Address

| 491 | Enter Mabile Number

® Separate OTF will be sent to this mobile number

Type the characters you see in the image below*

—~
wr

PROCEED

@ English

11. On clicking proceed, GST Portal displays all the GSTINs / Provisional ID’s / UINs / GSTP IDs mapped to the same

PAN across India. Click the PROCEED button.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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Existing Registrations / Pending Application for Registration on PAN - AJIPA15T2E
State ARN Cate of Aszsigned | Application Type GSTIN GSTIN ARN Status and reason if applicablz

ARN to Statuz

IMadhva Pradesh AAZ310Z0000040R | 13-10- CENTER | Mormal A A Pending for Processing - Task s pending wilh the Tax Officer. Tax Offcer 15 yet to
2020 act on ths ARM.

Madhya Pradesh AA231020000043L | 13-10- STATE Marmial A A Approved
iR

Chandigarh AAMAD20000022F | 13-10- STATE Mormal H& MA Pending for Processing - Task = pending wilh the Tax Cfficer. Tax Officer is yet to
2020 act on the ARN.

Maghya Pradesh AAZI1020000027F | 12-10- STATE Hormal A HA Approved

You alrzady have above registrations under GST mapped against PAN. Do you wish to proceed?

CAMCEL PROCEED DOWNLOAD

Note:
¢ You can click the DOWNLOAD button to download the existing registration details in PDF format.

¢ Following Color code has been used to donate different status of the ARN:
= Green Color: Green color reflects the Approved Registration Application.
= Red Color: Red color reflects the Rejected Registration Application.
= Orange Color: Orange color reflects the Pending for Processing/Pending for order Registration

Application.

12. The OTP Verification page is displayed. In the Mobile OTP field, enter the OTP you received on your mobile number.
OTP is valid only for 10 minutes.
13. In the Email OTP field, enter the OTP you received on your email address. OTP is valid only for 10 minutes.

Note:
* OTP sent to mobile number and email address are different.
* In case OTP is invalid, try again by clicking the Click here to resend the OTP link. You will receive the OTP on
your registered mobile number or email ID again. Enter both the newly received OTPs again.

14. Click the PROCEED button.

Notifications & Circulars ~ Acts & Rules ~ Grievance

Home = Registration = Verify @ English

07

User Credentials
Verify OTP

*® indicates mandatory fields
Mobile OTP*®

 Enter OTP sent to your mobile number

Email OTP*

@ Enter OTP sent to your Email Address

Need OTP to be resent? Click here

BACK PROCEED

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 3/53
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15. The system generated Temporary Reference Number (TRN) is displayed. Click the PROCEED button.
Note:

¢ You will receive the TRN acknowledgment information on your e-mail address as well as your mobile number.

¢ Alternatively, you can also click Services > Registration > New Registration option and select the Temporary

Reference Number (TRN) radio button to login using the TRN.
Notifications & Circulars « Acts & Rules ~ Grievance
Home = Registration = Verify @ English

You have successfully submitted Part A of the registration process. Your Temporary Reference Number (TRN) is 291700001721TRN.

Using this TRN you can access the application from My saved Applications and submit on GST Portal. Part B of the application form needs to be completed

within 15 days, i.e. by ' 09/07/2017 ' using this TRN.
PROCEED

Part B of Registration Application:

16. In the Temporary Reference Number (TRN) field, enter the TRN generated and enter the captcha text as shown on
the screen and click the PROCEED button.

17. The Verify OTP page is displayed. You will receive same Mobile OTP and Email OTP.

Note: These OTPs are different from the OTPs you received in previous step.

Notifications & Circulars » Acts & Rules ~ Grievance

Home  Registration @ English

User Credentizlse  OTP Verification

New Registration
*® indicates mandatory fields

New Registration @ Temporary Reference Number (TRM)

Temporary Reference Number (TRN)®

Enter Temporary Reference Number (TRN) |

Type the characters you see in the image below®

Enter rharact
enter

PROCEED

18. In the Mobile / Email OTP field, enter the OTP received on your mobile number and email address. OTP is valid only
for 10 minutes.

Note:

» OTP sent to mobile number and email address are same.

* In case OTP is invalid, try again by clicking the Need OTP to be resent> Click here link. You will receive the OTP on
your registered mobile number or email ID again. Enter the newly received OTP again.

19. Click the PROCEED button.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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Motifications & Circulars Acts & Rules Grievance

Home = Registration = Verify @ English

07

User Credentials
Verify OTP

* indicates mandatory fields

Maobile / Email OTP *

@ Fill OTP sent to Mobile and Email

Need OTP to be resent? Click here

BACK PROCEED

20. The My Saved Application page is displayed. Under the Action column, click the Edit icon (icon in blue square with
white pen).

Note:

* Notice the expiry date shown below in the screenshot. If the applicant doesn’t submit the application within 15 days,

TRN and the entire information filled against that TRN will be purged after 15 days.

* The status of the registration application is ‘Draft’ unless the application is submitted. Once the application is submitted,
the status is changed to ‘Pending for Validation’.

Services v Notifications & Circulars « Acts & Rules ~ Grievance
Dashboard @ English

My Saved Application
Creation Date Form Mo. Form Description Expiry Date Status Action

24/08/2017 GST REG-01 Application for New Registration 09/07/2017 Draft .
#

Track Application Status

You do not have any submitted applications

21. The Registration Application form with various tabs is displayed. On the top of the page, there are ten tabs as
Business Details, Promoter/ Partners, Authorized Signatory, Authorized Representative, Principal Place of
Business, Additional Places of Business, Goods and Services, State Specific Information, Aadhaar
Authentication and Verification. Click each tab to enter the details.

Note1: Details to be entered in Bank Accounts tab has been made optional and non-mandatory w.e.f. 27th Dec 2018. You
can now enter the Bank Accounts details by filing an Amendment application only. Post grant of GSTIN, when you login
for the first time on the GST Portal, you will be prompted to file a non-core amendment application to enter Bank Accounts
details.

Note2:Persons applying for registration as a regular taxpayer can also add additional places of business or new
authorized signatory, if required.

Business Details
Promoter/ Partners

Authorized Signatory

Authorized Representative

Principal Place of Business

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 5/53
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Additional Places of Business

Goods and Services
State Specific Information
Aadhaar Authentication

Verification
Application Type Due Date to Complete Last Modified Profile
New Registration 24/03/2020 09/03/2020 20%
= 2 & o) © ©e % = ®
Business Promoter / Authorized Authorized Principal Place Additional Goods and State Spedific Aadhaar Werification
Details Partners Signatory Representative of Business Places of Services Information Authentication
Business

21 (a) Business Details tab:

The Business Details tab is selected by default. This tab displays the information to be filled for the business details
required for registration.
a) In the Trade Name field, enter the trade name of your business. In the field for Additional Trade name, add the
additional trade name of your business, if any. You can add up to nine additional trade names.
Note: Trade name of the business is different from the legal name of the business.
b) In the Constitution of Business drop-down list, select the type of constitution of your business. This will be validated
with the CBDT Database for a match with the PAN entered in Part A of the form.
c) In the District drop-down list, select the district of your business.
d) In the Option for Composition field, select Yes in case you want to opt for the Composition Levy, or else select No.
Note: In case of Yes

i. Select the checkbox for category of registered person.

ii. Select the checkbox for accepting the declaration for opting for Composition Levy.

Option For Composition @

Category of Registered Person®

Manufacturers, other than manufacturers of such goods as may be notified by the Government for which option is not available

Suppliers making supplies referred to in clause (b) of paragraph 6 of Schedule II

Any other supplier eligible for composition levy

ml hereby declare that the aforesaid business shall abide by the conditions and restrictions specified in the Act or Rules for opting to pay tax under
compaosition Levy.

Note: A regular taxpayer can opt for the Composition Levy, if the Taxpayer expects likely aggregate turnover will remain
below the threshold limit specified, for opting the Composition Levy.

e) Select the Date of commencement of Business using the calendar.

f) Select the Date on which liability to register arises using the calendar.

Note:

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 6/53
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* The registration for a normal taxpayer shall be effective from the date on which the person becomes liable for

registration, if he files the application for new registration within 30 days from the date on which the liability to

register arises. However, in case of delay in filing of application of New Registration, the date of liability to register

remains same, but effective date of registration shall be the date of grant of registration.

* A casual taxable person shall electronically submit an application, at least five days prior to the commencement

of business.

* In case of Casual Taxpayer, date on which liability to register arises is auto filled.

* In case of Reason to obtain Registration selected as Voluntary Basis, this field is disabled and visible.

g) In the Are you applying for registration as a casual taxable person? field, select Yes in case you are a casual

taxpayer, or else select No.

Note: In case of Yes

i. In the Estimated supplies and Estimated Net Tax Liability field, enter the estimated turnover and Net Tax Liability.
ii. The casual taxpayer may opt to pay the estimated tax liability by clicking the CREATE CHALLAN button.

Note:

 Casual taxable person means a person who occasionally undertakes transactions involving supply of goods and/

or services in a taxable territory, where he has no fixed place of business.

* A person applying for registration as a casual taxable person, while submitting the Application form, creates a

Challan and a Provisional GSTIN is generated by the GST Portal, for enabling taxpayer to make advance deposit

of tax. An acknowledgement is issued electronically only after the deposit is made in the electronic cash ledger.

* You can also create multiple challans if the payment status is shown as failed for the previous challan.

Are you applying for registration as a casual Period for which registration is required®

taxable person? @

| From | DD/MM/YYYY

Estimated supplies and Estimated Met Tax Liability®

Type of Tax Turnover (Rs.)

DD/MM/YYYY

Net Tax Liability (Rs.)

Integrated Tax Enter Integrated Tax

Central Tax Enter Central Tax

UT Tax/ State Tax Enter U

Cess Enter CESS

[1*]
[1°]
ol
'
[1:]
f

Warning! As a casual taxable person, period of registration and Net Tax Liability (IGST, CGST,
SGST and Cess) values are non-editable once generate the Challan.

GENERATE CHALLAN

i) In the Reason to obtain registration drop-down list, select the reason to obtain registration for your business.

Note: In case you want to register as Input Service Distributor (ISD), all you need to do is select Input Service

Distributor only, under Reason to obtain registration in the Business Details section of PART B of the New

Registration Application.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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L
Crossing the Threshold LETdE

Inter-State supply " Select "
Liability to pay as recipient of goods or services
Transfer / Succession of business
Death of the Proprietor
De-merger
Change in constitution of business
Merger /Amalgamation
E-Commerce Operator
Selling through e-Commerce portal
Voluntary Basis
Input Service Distributor only
UPPNES 0N GENall O OUNer Laxanle PErson

SEZ Unit
SEZ Developer
Others S ) )
Corporate Debtor undergoing the Corporate Insclvency Resolution Process with IRP/RP[ Date on which liability to register arises®
Select ' From DD/MM/YYYY DD/MM/YYYY =
Note:
. In case you want to register as Interim Resolution Professionals (IRPs)/ Resolution Professionals (RPs)

appointed to undertake corporate insolvency resolution proceedings for Corporate Debtors, select Reason
for Registration as “Corporate Debtor undergoing the Corporate Insolvency Resolution Process with
IRP/RP” from the drop-down list.

. The IRP/RPs can apply for new registration on GST Portal on behalf of the Corporate Debtors, in each of
the States or Union Territories, on the PAN and CIN of the Corporate Debtor, where the corporate debtor
was registered earlier.

. Please enter the date of your appointment as IRP/RP as the “Date of Commencement of Business”, in case
of registration as IRP/RP.

. You need to upload the scanned copy of the notification through which Corporate Debtor has gone through

the Corporate Insolvency Resolution process and the appointment of IRP/RP.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 8/53
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Select

Crossing the Threshold
Inter-State supply " Select v
Liability to pay as recipient of goods or services

Transfer / Succession of business

Death of the Proprietor

De-merger

Change in constitution of business

Merger /Amalgamation

E-Commerce Operator

Selling through e-Commerce porta

Voluntary Basis

Input Service Distributor only

Supplies on behalf of other taxable Person

SEZ Umit

SEZ Developer

Others

Corporate Debtor underqoing the Corporate Insolvency Resolution Process with IRP/RF |

Range*®

Date on which liability to register arises®

Corporate Debtor undergeoing the Corpor From DD/MM/ 5] DD/MM/YYYY B
Indicate Existing Registrations®
Type of Registration Registration No.* Date of Registration®

Select v DD/MM/YYYY B + ADD x CANCEL

@ Adding 'Corporate Identity / Foreign Company Registration Number' Is Mandatory

Document Upload

As you have selected "Corporate Debtor undergoing the Corporate Insolvency Resolution Process with IRP/RP" as reason for registration,
kindly upload the scanned copy of the notification through which Corporate Debtor has gone through the Corporate Insolvency Resolution
Process and the Appointment of IRP/RP. You are also required to enter details of the resolution professional with photograph as Primary
authorized signatory in the relevant tab of the application mandatorily.”

Upload Notification® Date of Appointment *

Select v DD/MM/YYYY =

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 2 MB

Choose File | No file chosen

Note: For SEZ Unit, as Reason to obtain registration
i. In case you want to register as SEZ Unit, all you need to do is select SEZ Unit under Reason to obtain
registration in the Business Details section of PART B of the New Registration Application.

L
Crossing the Threshold LEEE

Inter-State supply ~ Select "
Liability to pay as recipient of goods or services
Transfer / Succession of business

Death of the Proprietor

De-merger

Change in constitution of business

Merger /Amalgamation

E-Commerce Operator

Selling through e-Commerce portal

Voluntary Basis

Input Service Distributor only

Supplies on behalf of other taxable Person

SEZ Unit

sEZ Developer

Others S ) )
Corporate Debtor undergoing the Corporate Insolvency Resolution Process with IRP/RP Date on which liability to register arises®
Select b4 From DD/MMYYYY ) DD/MMYYYY ::]

ii. Select the Name of SEZ from the drop-down list and Enter the Designation of Approving Authority.
ii. Enter the Approval Order Number and select the Approval date of Order using the calendar.

iv. Select the Period of Validity using the calendar.

Note:

o For applicant/taxpayer applying for Registration as SEZ Unit, period of validity needs to be provided as a
mandatory requirement.

. Post expiry of the validity, as entered in the registration application, the registration can be cancelled by the
applicant/taxpayer. 30 days before the expiry of the validity of SEZ Unit, an e-mail and SMS will be sent to
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the Authorized Signatory of the applicant/taxpayer.
. Or else, Tax-officer can also initiate suo-moto cancellation proceedings after the expiry of the validity, in
case Letter of Approval (LOA)/Letter of Permission (LOP) extension of date is not given by the taxpayer.
. SEZ details including period of validity of LOA/LOP can be amended through process of core amendment of

registration, if required. Click here for details.

v. Click the Choose File button to upload LOA/LOP issued by SEZ Authority, Government of India by choosing
Letter of Approval or Letter of Permission issued.

Letter of Approval/Letter Of Permission ®

Select W

Letter Of Approval
Letter Of Permission

1. In case you 2re SEZ unit / SEZ Developer; please sslect "Reason to Obtsin Registration’ as SEZ Unit / Developer and then you can fill further detzils in this section,
11. Once you are ragistered as SEZ unit/SEZ daveloper, 'Reason to obtain Registration’ cannot be changed. New registration will be required.

Are you applying for registration as a SEZ Unit?

- @)

Are you applying for registration as & SEZ Developer?

D

SEZ Details

Select name of SEZ * Designation of approving authority *
I Select VI I Enter Designatiol I

Approval order number

I I Ii-j:'-'.’-l'--.\'\' i} I

Period Of Validity *

From * To ®
I DO/ MMYYY = I I DOSMMYYYY i} I

O Kindly Upload Letter Of Approval{LOA)/Letter Of Permission(LOP) issued by SEZ Authority, Government OF India by choosing Letter of Approval or
Letter of Permission issued

Letter of Approval/Letter OF Permission *

I Select VI

0 File with PDF or JPEG formiat is only allowed.

O Max file size of upload is 2MB

Note: For SEZ Developer, as Reason to obtain registration
i. In case you want to register as SEZ Developer, all you need to do is select SEZ Developer under Reason to
obtain registration in the Business Details section of PART B of the New Registration Application.
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L
Crossing the Threshold LEEE

Inter-State supply ~ Select "
Liability to pay as recipient of goods or services
Transfer / Succession of business
Death of the Proprietor
De-merger
Change in constitution of business
Merger /Amalgamation
E-Commerce Operator
Selling through e-Commerce portal
Voluntary Basis
Input Service Distributor only
Supplies on behalf of other taxable Person
SEZ Unit
SEZ Developer
Ers
Corporate Debtor undergoing the Corporate Insolvency Resolution Process with IRP/RP Date on which liability to register arises®

Select e From DD/MMYYYY =] DD/MMAYYYY =

ii. Select the Name of SEZ from the drop-down list and Enter the Designation of Approving Authority.
ii. Enter the Approval Order Number and select the Approval date of Order using the calendar.
iv. Select the Period of Validity using the calendar.

Note:

. For applicant/taxpayer applying for Registration as SEZ Developer, period of validity needs to be provided
as a mandatory requirement.

. Post expiry of the validity, as entered in the registration application, the registration can be cancelled by the
applicant/taxpayer. 30 days before the expiry of the validity of SEZ Developer, an e-mail and SMS will be
sent to the Authorized Signatory of the applicant/taxpayer.

. Or else, Tax-officer can also initiate suo-moto cancellation proceedings after the expiry of the validity, in
case Letter of Approval (LOA)/Letter of Permission (LOP) extension of date is not given by the taxpayer.

. SEZ details including period of validity of LOA/LOP can be amended through process of core amendment of

registration, if required. Click here for details.

v. Click the Choose File button to upload LOA/LOP issued by SEZ Authority, Government of India by choosing
Letter of Approval or Letter of Permission issued.

Letter of Approval/Letter Of Permission ®

Select g

Letter Of Approval
Letter Of Permission

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 11/53
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1. In case you are SEZ unit / SEZ Developer, piease select 'Reason to Obtain Registration' as SEZ Unit / Developer and then you can fill further details in this section,
II. Once you are registered as SEZ unit/SEZ developer, 'Reason to obtain Registration' cannot be changed, New registration will be reguired

Are you applying for registration as a SEZ Unit?

@

Are you applying for registration as a SEZ Developer?

SEZ Details
Select name of SEZ * Designation of approving authority *
Select b I Enter Designat |

- -

Approval order number Approval date of order

I I I DOD/MMAYYYY |_—I
Period Of Validity *
From * To *

O Kindly Upload Latter OF Approval{ LOA )/ Letter OF Permission(LOP) issued by SEZ Authority, Government OF India by choosing Letter of Approval or
Letter of Permission issued

Letter of Approval/Letter Of Permission *

| Select VI

O File with PDF or JPEG format 15 only allowed,
0 Max file size of upload is 2MB

[ Choose File | No file chasen

vi) In the Indicate Existing Registrations section, select the existing registration type, Registration No. and Date

of Registration. Click the Add button.

Note1: You can include registration type as Central Sales Tax Registration Number, Central Excise Registration

Number, Service Tax Registration Number etc.

Note2: The details added under the section Indicate Existing Registration with respect to temporary 1D will be
available to the tax officer in case the taxpayer adds his/her temp ID details while applying for new registration.

h) Click the SAVE & CONTINUE button.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 12/53
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Application Type Due Date to Complete Last Modified Profile
MNew Registration 08/03/2022 22/02/2022 0%
R | & | & @ | & | ¥ B ©
Promater | huthorized Aarteorined Frindpal Placs adidriznal Goudy and State Soecific Ay aar Werification
Partnens Sgnatory Reprasprtabive of Business Paces of Services Infprmation Agthentication
Brsiness

® N ates MENTEOrY TieldE
Detalls of your Business

Legal Mame of the Business Permanent Account Number (PAN) Date of Creatson of PAN
ANGAD ISRIREINGH ARDRA BEFPCOOTIR OB/06/ 3020
Trade Mame Constitution of Business (Select Appropriate)®

[ Angad Trade L | Proprnisinde

Additicnal Trade Name

MName of the State Duistrich®
Dhethd

[ Cential Dedh vI

Are you applying for registration as b casual
raxable person? &

-

Opticn Far Compos:tan @

@

Reacon (o obtadn regrstralion ® Date of commencemient of Busingss® Pate on which: Hability o regisber arses

Crossing the Threshold o From | 31/05/2022 a2 3105 2022 =
| ] ¢ | | |

Inciicate Existing Registrations

Trpe of Registration Registration Mo, * Date of Registration®
eilng "l ! r —— l | = = I [7“%-:&
Type of Reqgistration Registration No, Date of Registration Actions

GETIN 2IUEOYPESIILITW 01/04/2022 mm

Document Upload

Doqument for Trade Name

O Fie with PDF ar 1PEC foamat is only allawed

O Maximurn file sz for uplasd is 1 MB

[Gasseie] o e chosen

i) In case, you have opted as a composition taxpayer and selected the Category of Registered Person as
"Manufacturers, other than manufacturers of such goods as may be notified by the Government for which option is not
available", then below screen will appear.

j) Select the checkbox to confirm that you are not in the business of manufacturing of any of the commodities as shown in
the screenshot below and then click CONFIRM.
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Confirmation

Manufacturers of the below mentioned commeodities are not allowed to opt for
levy of Compaosition. Kindly confirm that you are not in the business of
manufacturing any or/all of the below mentioned commodities or else de-select
'Opt for Composition' from your application.

S.No. Tariff item, subheading, Description
heading or Chapter

1. 2105 00 00 Ice cream and other edible ice,
whether or not containing cocoa.

2. 2106 90 20 Pan masala
3. 24 All goods, i.e. Tobacco and

manufactured tobacco substitutes

Confirmed that I/we am/are not in the business of manufacturing of any

of the commodities mentioned above.
COMNFIRM CAMCEL

k) You will notice a blue tick on the Business Details section indicating the completion of the tab information and notice the

Profile indicating the percentage completion of the application form.

= d 2 & & © ©e % & @)

o Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Business Places of Services Information Authentication
Business

I) Select the checkbox to confirm that you are not in the business of manufacturing of any of the commodities as shown in
the screenshot below and then click CONFIRM.
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Confirmation

Manufacturers of tha below mentioned commoditiss are nat allewsd ta apt for
leww of Cormpesition. Kindly confirm that vou are not in the business of
manufacturing any or/all of the balew menticned commoditios or else de-sefect
'Opt for Composition’ frorm your application,

S.No. Tariff itam, Description
subheading,
heading er
Chapter

2105 00 00 lce creem and cther adible ica, whether or not
coniaining cocod,

210690 20 Pam masala

24 All gosgs, i.e. Tobacco and manufaciured

tabacon substitutos
2202 1010 Bapated Water

6315 Fly ash bricks or fly ash aggragata with 90 per
cent, or more fly ash content; Fly ash blocks and
Articles OF Stane Or Of Other Miraral Substances
Ureluding Carbon Fibees, Articles Of Carban
Fibres And Articles OF Peat), Net Elsewhena
Specifisd Or Included

501 00 1O Bricks of fossil meals or similar siliceous earths
6504 10 00 Bullding bric ks
8305 10 00 Earthen or reofing tiles

mconﬂnﬂad that I/we amvare not In the business of manufacturing of any
af the commodities mentioned above

21 (b) Promoter/ Partners tab:

This tab page displays the details of the stakeholders chosen in the constitution of business detail. You can enter details
of upto 10 Promoters or Partners.

o & <o) % Qo | 9 = ©

B Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Business Places of Services Informaticn Authentication
Business

® indicates mandatory fields
Details of Proprietor
& Personal Information
MName of Person

First Name*® Middle Name Last Name

Vijayalalitha| Enter Middle Name Chinta

Name of Father

First Name* Middle Name Last Name
Enter First Name Enter Middle Name Enter Last Name
Date of Birth® 0 Mobile Number * =) Email Address *
DD/MM/YYYY B +91 | Enter Mobile Number Enter Email Address
Gender® L. Telephone Number (with STD Code)
w Male & Female £ Others | &x
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e S 51D Enter elepnone MU
= Identity Information
Designation / Status® Director Identification Number @ Are you a citizen of India?
Ente esignation :r DIN Mumber @
Permanent Account Number (PAN)*® Passport Number (In case of Foreigner) Aadhaar Number @
BEFPCOO77R Ef
¥ Residential Address
o L RENEEI AN KYRGYZSTAN
- Baotou Beijing (3 ”R
p Locats your address TURKMENISTAN ey,
TAJIKISTAN q
Ll e, CHINA -
Nicosia Tehran e Qingdan SO
. drag the marker to your location Luoyang
Damascus Baghdad AFGHANIST o0 ’
Jerusalem IRAN
. ISRAEL
Cairo
KUWAIT PAKISTAN |
o= Changsha
Al Manamah |
BYRY BAHRAIN |
et Kunming
MUSE WL | TAIWAN
W
; ek o e MACAU
Red Seq i MYANMAR
Red Seq OMAN . s=Haypyitaw
Mumbai AT
i LADS .
: 5] WapmyTrediz
1500:kmo Ulm P Yangorcbadt _Paracel |slands :
: +"  ERITREA YEMEN IMap data €2022 Mapmyindia Lve Corona Guide Report
Country * PIN Code*® State*
India A Enter PIN Code Enter State Name
District® City / Town / Village*® Locality/Sub Locality
Enter District Name Enter City / Town / Village Enter Loc / Sublocality
Road / Street® MName of the Premises | Building Building No. / Flat No.*
Enter Road [ 5 / Lane Enter Name of Premises / Building Enter Building Mo. / Flat No. / Door No.
Floor No.

Nearby Landmark

Enter Nearby Landmark

= RESET ADDRESS

& Document Upload

Upload Photograph (of persen whose information has been given above) ®

© Only JPEG file format is allowed

OYou can use your device camera to take selfie photograph.

© Maximum file size for upload is 100 KB

Choose File | No file chosen

Other Information

Also Authorized Signatory

D

‘ BACK ‘ ‘ SHOW LIST

SAVE & CONTINUE

a) In the Personal Information section, enter the personal details of the stakeholder like name, date of birth, address,
mobile number, email address and gender.

R -~ | - e a A A
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r g ) = ="
PN 4o 2o v Y ¥ p= o
Dt Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Businass Places of Services Informaticn Authentication
Business
® indicates mandatory fields
Details of Proprietor
& Personal Information
Mame of Person
First Name * Middle Name Last Name
Vijayalalitha| Enter M ame Chinta
Name of Father
First Name* Middle Name Last Name
| Enter First Name Enter Last Name
Date of Birth*® 0 Mobile Number * = Email Address *
| DD/MM/YYYY = | I +91 Enter Mobile Number I Enter Em
Gender® L. Telephone Number (with STD Code)
™ Male % remale £ Others STD Enter Telephone Numbes
= Identity Information
Designation / Status® Director Identification Number @ Are you a citizen of India?
Enter Designation Enter DIN Number
Permanent Account Number (PAN)*® Passport Number (In case of Foreigner) Aadhaar Number @
BEFPCOO77R E Number
Residential Address
A HEBERAD LA KYRGYZSTAN
PLocat dd S 3R
te address
‘ oratE ot TURKMENISTAN
TAJIKISTAN 4
e CHINA
g‘i'gaaié Tehran d o Qingdas S0
| 2 " cati L
Damascus B,;'{'adad AFDHANIE] drag the marker to your location toyang
Jerusalem IRAN S m Y g aas
. ISRAEL & 5 —
Cairo ol .. g .
KUWAIT PAKISTAN L LR ]
i ; 5 Changsha
Al M h 1
GYPT Lyt it \ Taipei
Muscat . TAIWAN
MACAU
Rod Seo OMAN
Mumbai
EoN LADS .
] o i, HepmyLediza
[éﬁbﬂ‘-tm' ‘Im : angon tas _Paracel Islands
ERITREA YEMEN E Map data 2022 Mapmyindia Live Corona Guide Report
Country® PIN Code*® State*®
India v Enter PIN Code Enter State Name
District* City / Town / Village*® Locality/Sub Locality

Enter District N

Road / Street®

Enter Road [ Streat /

Floor No.

Enter

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm

Enter City / Town / Village Enter Locality / Sublocality

Name of the Premises [ Building Building No. / Flat No. *

Enter Name of Premises / Building Enter Building No: / Flat No: / Door No.

Mearby Landmark

Enter Nearby Landmark

= RESET ADDRESS
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& Document Upload

Upload Photograph (of persen whose information has been given above) ®

® Only 1PEG file format is allowed B TAKE PICTURE

@ Maximum file size for upload is 100 KB
OYou can use your device camera to take szlfie photograph.

| Choose File | No file chesen

Other Information

Also Authorized Signatory

D

‘ BACK ‘ ‘ SHOW LIST SAVE & CONTINUE

b) In the Identity Information section, enter the official information of the stakeholder.

i. In the Designation / Status field, enter the designation of the stakeholder.
ii. In the Director Identification Number (DIN) field, enter the DIN of the stakeholder issued by Ministry of
Corporate Affairs. This number is not mandatory in case of proprietorship.

8 & <) © @ | ¢ S )

Business Promoter / Authorized Authorized Principal Place Additional Gouds and State Specific Aadhaar Verification
Details Partners Signatory Representative of Business Places of Services Information Authentication
Business

® indicates mandatory fields

Details of Proprietor

& Personal Information

Mame of Person

First Name* Middle Name Last Mame
Vijayalaliths E Chinta

Name of Father

First Name*® Middle Name Last Mame

Name

Date of Birth* 3 moblle Number * = Emall Address *
DD/MM/YYYY B +91 | Enter Mobile Number Enter Email Address
Gender® . Telephane Number (with STD Code)
T Male ‘i‘ Female ci, Others D Efiter Teleshone Nimtar

= Identity Information

Designation / Status® Director Identification Number @ Are you a citizen of India?
[ | = | @

Permanent Account Number (PAN)* Passport Number (In case of Foreigner) Aadhaar Number @

| BEFPCOO77R | Enter Passport Number Enter Azdhaar Number

= Residential Address

w2 VLBERID AN KYRGYZSTAN
Baotou BEiiing q;nﬁ
Locste your address ["5"]
p|‘°c°'”m = TURKMENISTAN
TAJIKISTAN .
Nicasia Tehran e CHINA Gingdan SO
CYPRUS K :
T Xertoy )| Luoyan
Damascus Baghdad e | drag the marker to your location yang
Jerusalem il IRAN -
. ISRAEL i
Caire A
KUWAIT PAKISTAN A ]
= Changsha a
Al Manamah b
GYPT BAHRAIN Taipei
M t p—t o s i y * i Kunming
- RN L S ) TAIWAN
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AT i ST TR S

b, 7 ot tanal MAGAU
Pl B W f MYANMAR
ot OMAN e e Naypyitow
Mumbai i 2
£s : i LAOS - $- o
|1 ufm L Yangon East Paracel |slands HapmyIrdi2
: = ERITREA YEMEN g v ' Map data 2022 Mapmylndia Live Corona Cuide Report
Country*® PIN Code® State®
India v Coge e
District ® City / Town [ Village* Locality/Sub Locality
Enter DIstrict Name Enter City / Town / Village Enter Locality / Subl oy
Road / Strest® name of the Premises / Building Building No. / Flat No. *
E R Street / Lane Enter Name of Premises / Building er Building No. / Flat No., / Door No.
Floor No. Nearby Landmark

© RESET ADDRESS

& Document Upload

Upload Photograph (of persen whose Information has been glven above)®

@ Only IPEG file format is allowed TAKE PICTURE

O Maximum file size for upload 15 100 KB

Choose File | Mo file chosen

O7ou can use vour device camera to take selfie photograph.

Other Information

Also Authorized Signatory

D

‘ BACK | ‘ SHOW LIST SAVE & CONTINUE

Note: DIN number is mandatory in case of:
* Private Limited Company
* Public Limited Company
* Public Sector Undertaking
* Unlimited Company
* Foreign Company registered in India
iii. In case you are a citizen of India, select Yes or else select No. In case of NO, In the Passport Number field,
enter the passport number.
iv. In the Permanent Account Number (PAN) field, enter the PAN of the stakeholder.
v. In the Aadhaar Number field, enter the Aadhaar number of the stakeholder.

c) In the Residential Address in India section, enter the address details of the stakeholder.

T&%@@g\g@@

B e Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Businass Places of Services Informaticn Authentication
Business

® indicates mandatory fields

Details of Proprietor

& Personal Information

Name of Person
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First Name * Middle Name
Vijayalalithal Enter Middle Name
Name of Father
First Name * Middle Name
Enter First Name E r Middle

Date of Birth*

DD/MM/YYYY
Gender®
¥ Male % Female x

= Identity Information

Designation / Status*®

gration

Permanent Account Number (PAN)*®

0 Mobile Number *

i3

91

. Telephone Number (with STD Code)

Others

STD Enter Telephene Nur

Director Identification Number @

VN Mur

Passport Number (In case of Foreigner)

Last Name

Chinta

Last Name

nter Last Name

m

= Email Address *

Enter Em

Are you a citizen of India?

&

Aadhaar Number @

BEFPCOD77R ort Number Enter Aadhaar Number
Residential Address
UZBERISIAN KYRGYZSTAN
Baotou Beijing KA
p Locats your address T TURKMENISTAN wul
TAJIKISTAN /]
- o T CHINA -
g';g%%*a Tehran e Qingdao SO
| 2 3 ) cati Luoyan
Damascus Baghdad e | drag the marker to your location yang
Jerusalem e IRAN —
. ISRAEL
Cairo
KUWAIT PAKISTAN -~ ]
i Changsha
Al Manamah
BYRT BAHRAIN ST
Kunming
MUSE TAIWAN
o : MACAU
S Hanoi
Sec MYANMAR
Red Seq OMAN . s=Haypyitaw
) LADS ]
5 HeapayTedia
1500 U fenqanERg _Paracel |slands d
e - ERITREA YEMEN Ll g Map data £2022 Mapmyindia Live Corona Guide Report
Country * PIN Code* State*
| I Code | | Enter State Name |
District®

City / Town / Village®

Locality/Sub Locality

| Enter District N

| Enter City / Town / Village

Enter Loc

[ Sublocality

Road / Street®

MName of the Premises | Building

m
]
i
ro}
(7]
=
L
i
f=p
ol
(1]
-
=
o
=

Er

Name of Premises / Building

Floor No.

Enter Floor No.

& Document Upload

Nearby Landmark

Enter Nearby Landmark

= RESET ADDRESS

Upload Photograph (of person whose information has been given above) *

© Only JPEG file format is allowed

© Maximum file size for uplead is 100 KB

Choose File | No file chosen

Other Information

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm

Building No. / Flat No.*

Enter Building No. / Flat No. / Deor No.

3 TAKE PICTURE

OYou can use your device camera to take selfie photograph.
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Also Authorized Signatory

D

‘ BACK ‘ ‘ SHOW LIST SAVE & CONTINUE

¢ You can select the address from the Locate your address field on the map. On typing the address in the Locate
your address search bar, you will be given a list of options. Select from the list and click the Confirm button in the

pop-up above the pin drop.

= Residential Address

T =i G0 A Ty Ly TR R L -
; oA “.B_tl?ﬂ el @gs:;g{o Ed SrSec Hospital : _B?J-ig(ri—nﬁ_z
5 p| 11002 | 3 | 141002, Ranveer Singh Chadda Gali, Elock D, TELIWARA " Hospitar -
= ¥ Doriwalan, Karol Bagh, New Delhi, Delhi. 64 m from | . =y
THAN SINGH S Guru Govind Singh Marg Bus Stop pin-110005 / Novelty Cinema G &
NAG Saaznll‘\ilagﬁte (India) Laxmi Devi Jain National €

g @GirlSSrSec @Ieliwara Fire

a Ramjas SrSec
School

Confim School Station
SadarBazaar

BAZAR Railway Station

T

. { @ AREA ]
Bali Nursing AT““‘F‘?ECO o~ Rani Jhansi LahoriGate
Home 9 @ unaniTibbi QR:ad Fire Station [
Sri Guru Nanak Hospital @ @f.rﬁ}r Hotel
) Dev Khalsa @ PremDhaba T,
© Polica Chowki " College 2 ‘I'ombofRazia® eswargama, /
< Sippy Mursing Sultan 5 S
0!-k:ﬂw ©) Ajmal Khan Park Police Statioty i
(ARC 4 - )
@Dargah Hazarat NABI KARIM AR
golielcautam Mamoo Bharja 1\ HepmyTIndia
eluxe : A
IM o il Kadam‘c'ﬂﬁagaﬁ 22022 Mapmylndia Live Corona Guide Repost

e The pin on the map can also be moved to the appropriate location. Click the Confirm button once the pin has been
placed at the correct location.

¢ Based on the selection of the address, a few fields under Residential Address will be auto-populated. The fields
under the Residential address section are editable and can be changed even after auto-population.

¢ To change the address, the user can click the Reset Address button.

Country* PIN Code*® State*®
‘ India V‘ ‘ 110005 ‘ ‘ Delhi ‘
District® City / Town / Village*® Locality/Sub Locality
‘ Central Delhi ‘ ‘ New Delhi ‘ ‘ Karol Bagh ‘
Road / Street® Name of the Premises / Building Building No. / Flat No.*
‘ Ranveer Singh Chadda Gali ‘ Enter Name of Premises / Building ‘ 11002 ‘
Floor No. Nearby Landmark

Enter Floor No. Guru Govind Singh Marg Bus Stop

Z RESET ADDRESS

d) In the Document Upload section, click the Choose file button. Navigate and upload the photograph of the stakeholder.

=M 2 & | & | 9 | @ |y B ©

B e Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Businass Places of Services Informaticn Authentication
Business
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Details of Proprietor

& Personal Information
Mame of Person

First Name *

Vijayalalithal

Name of Father

First Name*®

Enter First Name

Date of Birth*

DD/MM/YYYY =]
Gender®
T Male % Female X Others

= Identity Information

Designation / Status*®

Permanent Account Number (PAN)*®

BEFPCOO77R

= Residential Address

Middle Name

Enter Midc

Middle Name

Enter Middle

0 Mobile Number *

91

. Telephone Number (with STD Code)

STD Enter Tele

yhone Nur

Director Identification Number @

Enter DIN Number

Passport Number (In case of Foreigner)

Pa

Enter port Number

o LEERER AN KYRGYZSTAN
p Locats your address TURKMENISTAN
TAJIKISTAN
.’;"-ﬁ%ﬁﬁ‘é Tehran J L et
Damascus Baghdad AFGHANFS‘i drag the marker to your location
Jerusalem e IRAN —
. ISRAEL
Cairo i
KUWAIT PAKISTAN
Al Manamah
BYRT BAHRAIN
Muscat
Red Sea OMAN
1500k 1 “ $
™ EriTREA YEMEN i
Country * PIN Code*
India A4 Enter PIN Code
District® City / Town / Village®

Enter District Name

Road / Street®

& Document Upload

Enter City / Town / Village

MName of the Premises | Building

Enter Name of Premises / Building

Nearby Landmark

Enter Nearby Landmark

= RESET ADDRESS

Upload Photograph (of person whose information has been given above) * |

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm

® indicates mandatory fields

Last Name

Chinta

Last Name

nter Last Name

m

= Email Address *

Enter Email Address

Are you a citizen of India?

&

Aadhaar Number @

Enter Aadhaar Number

Baotoy  Beijing mag
|
CHINA Qingdan SO
Luoyang
Changsha
Kunming
b TAIWAN
Lk O ; MACAU
MYANMAR Hanoi
. s=Haypyitaw
72 ) LADS
85T HepayTediz
S : 8 !
TengrEa Paracel |slands 4

i Map data 2022 Mapmyindia Live Corona Cuide Repori

Building No. / Flat No.*

Enter Building No. / Flat No. / Deor No.
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© Only JPEG file format is allowed

© Maximum file size for uplead is 100 KB

Choose File | No file chosen

Other Information

Also Authorized Signatory

D

Note: You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.

3 TAKE PICTURE

OYou can use your device camera to take selfie photograph.

‘ BACK ‘ ‘ SHOW LIST

SAVE & CONTINUE

e) In case the promoter or partner is also the authorized signatory, select the Also Authorized Signatory as Yes and details

will be auto-populated in the Authorized Signatory tab.

2,

<)

Q

©e

\9

©

= Identity Information

Designation / Status®

Enter Designation

Permanent Account Number (PAN)*®

BEFPCOO77R

= Residential Address

P

Locats your address

Damascus
Jerusalem

. ISRAEL
Cairo

BYPT

Tehran

IRAN

KUWAIT

Al Manamah
BAHRAIN

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration

Director Identification Number @

Er

r DIN Number

Passport Number (In case of Foreigner)
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. drag the marker to your ocation
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Biisais Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Businass Places of Services Informaticn Authentication
Business
® indicates mandatory fields
Details of Proprietor
& Personal Information
Name of Person
First Name *® Middle Name Last Name
Vijayalalithal Enter Middle Chinta
Name of Father
First Name*® Middle Name Last Name
Enter First Name Enter Middle Enter Last Name
Date of Birth® 0 Mobile Number * =) Email Address *
IMMIYYYY = +91 | Ent Enter Emajl Ad
Gender® L. Telephone Number (with STD Code)
L & Omers STD Enter Telephone Number

Are you a citizen of India?

&

Aadhaar Number @

Baotou L]
Beijing el
|
CHINA Qingdao 50
Luoyang

Changsha

La |
=]

Tainei.
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ted Seq
1500k
ERITREA
Country *
India
District®
Entar District N&

Road / Street®

Enter Road |

Floor No.
Enter Floor No
& Document Upload

YEMEN

Muscat

OMAN

PO

PIN Code*®

Er

City / Town / Village*®

; INDLA

Nearby Landmark

v Landmark

= RESET ADDRESS

Upload Photograph (of persen whose information has been given above) ®

© Only JPEG file format is allowed

© Maximum file size for upload is 100 KB

Choose File | No file chosen

Other Information

Also Authorized Signatory

D

f) Click the SAVE & CONTINUE button.
Note: To add more details of promoter or partner, click the ADD NEW button and repeat the steps each time after adding
the details of the stakeholder

Apply for Registration Normal Taxpayer
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) Kunming R
§ TAIWAN
AL ; MACTAU
‘MYANMAR Hanoij
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Paracel Islands

Map data 2022 Mapmyindia Live Corona Guide Report

State*

Enter §

Locality/Sub Locality

Enter Locality / Sublocality

Building No. / Flat No.*

Enter Building Mo. /

TAKE PICTURE

OYou can use your device camera to take selfie photograph.

BACK

H SHOW LIST

SAVE & CONTINUE

2,

<) %

©e

\9

©

Diiisaaier Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Businass Places of Services Informaticn Authentication
Business
® indicates mandatory fields
Details of Proprietor
& Personal Information
Mame of Person
First Name * Middle Name Last Name
Vijayalalitha| Enter Middle N Chinta
Name of Father
First Name* Middle Name Last Name
Enter First Name Enter Middle Name Enter Last Name

Date of Birth*

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm

aa

0 Mobile Number *

=) Email Address *
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FMM/YYYY

Gender*

® Male é Female

= Identity Information

Designation / Status®

Permanent Account Number (PAN)*®

Apply for Registration Normal Taxpayer

i

91 Enter Mobile Number

. Telephone Number (with STD Code)
.i, Others

STD Ente bes

Telephionie Nur

Director Identification Number @

DIN Number

Passport Number (In case of Foreigner)

BEFPCOD77R E t Number
Residential Address
Ao HEBERAD LA KYRGYZSTAN
p‘chaie your address TREHENE
TAJIKISTAN
,’:“.}5%{,*3 Tehran el S
Damascus Baghdad AFDHANIE] drag the marker to your location
Jerusalem il IRAN o
. ISRAEL
Cairo
KUWAIT PAKISTAN
Al Manamah 1
UYRT BAHRAIN
Muscat (i
Red Sog OMAN
Mumbai
1500k
|isbaskmo fen T, YEMEN
Country® PIN Code*®
India v Enter PIN Code
District*® City / Town / Village*

Enter District Name

Road / Street®

Enter Road [ S

Floor No.

Enter f

& Document Upload

Upload Photograph (of persen whose

@ Only 1PEG file format is allowed

Enter City / Town / Village

Name of the Premises [ Building

Ei remises / Building
Mearby Landmark
Enter Nearby Landmark

= RESET ADDRESS

information has been given above)®

@ Maximum file size for upload is 100 KB

| Choose File | No file chesen

Other Information

Also Authorized Signatory

D

Are you a citizen of India?

Aadhaar Number @

Baotou Beijing : :R
|
CHINA Qingdao S0
Luoyang
LH
Changsha
Kunming T
TAIWAN
P 7 MACAU
MYANMAR Hanal
i _tiaypyitaw
A LABS
i MapayLrdia
Yangon East Paracel |slands pey

Map data 82022 Mapmyindia Lwe Comna Guide Report
State®

Erter State Name

Locality/Sub Locality

Building No. / Flat No. *

Enter Building No: / Flat No. / Door No.

TAKE PICTURE

@You can use your device camera to take szlfie photograph.

‘ BACK ‘ ‘ SHOW LIST

SAVE & CONTINUE

21 (c) Authorized Signatory tab:

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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This tab page displays the details of the authorized signatory. You can enter details of upto 10 authorized signatories.

Note: In case you are applying for registration as Interim Resolution Professionals (IRPs)/ Resolution Professionals (RPs)
appointed to undertake corporate insolvency resolution proceedings for Corporate Debtors, you need to add details in this
tab mandatorily along with relevant documents. The appointed IRP/RP will be Primary Authorized Signatory of the newly
registered Company. They need to enter their details as Primary authorized signatory in the Authorized Signatory tab of
the registration application mandatorily.

Enter your details in the Authorized signatory tab. Attach the relevant document also.

2 | &

2

© ©e pe @)

s Promoter / Authorized Autharized Principal Place Additional Goods and State Specific Aadhaar Verification
Details Partners Signatory Representative of Business Places of Servicas Information Authentication
Business
® indicates mandatory fields
Details of Authorized Signatory
Primary Authorized Signatory
& Personal Information
Name of Person
First Name® Middle Name Last Name
Enter First Name Enter Enter Last Name
Name of Father
First Name® Middle Name Last Name

Enter Fir

Date of Birth*

Gender®

i‘ Male é Female j_, Others

0= [dentity Information

Dasignation / Status*®

¥ Residential Address

0 Maobile Number ®

+91

Are you a citizen/resident of India?

Aadhaar Number @

n_t DERE TSN KYRGYZSTAN
Badtou Beijing ﬂ?!ﬁ
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LA G S AP NI LA iU S

ERITREA Ly bt -
Country ® PIN Code® State®
India w Enter PIN Code =1
District*® City / Town / Village * Locality/Sub Locality
Road / Street® Name of the Premises / Building Building No. / Flat No.*
Enter Name of Premises / Building Enter Building No. / Flat No. / Door No
Floor Mo. Nearby Landmark

Enter | dmark

= RESET ADDRESS

& Document Upload

Proof of details of authorized signatory ®

Select ~

© File with PDF or JPEG format is only allowed.
@ Maximum file size for upload is 1 MB

| Choose File | No file chosen

Upload Photograph (of person whose information has been given above] ®

O Only IPEG file format is allowed TAKE PICTURE

& Maximum file size for upload is 100 KB . .
©7You can use your devics camera to

Choose File | No file chosen take selfie photograph

‘ BACK ‘ ‘ SHOW LIST ‘ ADD NEW SAVE & CONTINUE

a) In case you are the Primary Authorized Signatory, select the checkbox for Primary Authorized Signatory.

b) In the Personal Information section, enter the personal details of the authorized signatory like name, date of birth,
mobile number, email address and gender.

c) In the Identity Information section, enter the official information of the stakeholder.

i. In the Designation / Status field, enter the designation of the authorized signatory.

ii. In the Director Identification Number (DIN) field, enter the DIN of the authorized signatory issued by Ministry of
Corporate Affairs. This number is not mandatory in case of proprietorship.

Note: DIN number is mandatory in case of:
* Private Limited Company
* Public Limited Company
* Public Sector Undertaking
* Unlimited Company
* Foreign Company registered in India

ii. In case you are a citizen of India, select Yes or else select No.
a. In case of NO
b. In the Passport Number field, enter the passport number.
iv. In the Permanent Account Number (PAN) field, enter the PAN of the authorized signatory.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm 27/53
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v. In the Aadhaar Number field, enter the Aadhar number of the authorized signatory.

Note:
If you provide your Aadhaar here, (other than companies / LLP) you can file your returns etc. using e-Sign based on
Aadhaar without requirement of Digital Signature.

d) In the Residential Address section, enter the address details of the authorized signatory. Based on the State selected,
select the district and enter the corresponding pin code.

¢ You can select the address from the Locate your address field on the map. On typing the address, you will be
given a list of options. Select from the list and click the Confirm button.

e The pin on the map can also be moved to the appropriate location. Click the Confirm button once the pin has been
placed at the correct location.

e Based on the selection of the address, a few fields under Residential Address will be auto-populated.

¢ To change the address, the user can click the Reset Address button.

e) In the Document Upload section, click the Choose file button. Navigate and select the Proof of Appointment and
photograph of the authorized signatory.

Note:

You can upload PDF or JPEG files with maximum file size for upload of as 1 MB for Proof of appointment of Authorized
Signatory and 100 KB as photograph of the authorized signatory.

f) Click the SAVE & CONTINUE button.

Note:
To add more details of authorized signatory, click the ADD NEW button.

2l a]le @ |y =B B 0

Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Verification
Partners Signatory Representative of Business Places of Servicas Information Authentication
Business
® indicates mandatory fields
Details of Authorized Signatory
Primary Authorized Signatory
& Personal Information
Name of Person
First Name ® Middle Name Last Name
Enter First Name Enter Middle Name nter Last Name
Name of Father
First Name® Middle Name Last Name

| enter Midgdle Name

Date of Birth*

/MM

 Mobile Numbear *

£ Email Address

I3

| +91 Enter Mobile Number

Gender*

i‘ Male é Female

A Others STHy

e Telephone Number (with STD Code)

0= |dentity Information

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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Dasignation / Status*®

Permanent Account Number (PAN)*

Apply for Registration Normal Taxpayer

Director Identification Number

Enter DIN Number

Passport Number (In case of Foreigner)

Are you a citizen/resident of India?

Aadhaar Number @

ber (PAN) l

| Enter Permanent Account

¥ Residential Address

T UEBERIS AN KYRGYZSTAN
p| Locate your address
: T 1 N
URKMENISTA| TATIRISTAN
Negei g K g marr
Bl cus Baghdad AFGHANIST drag the marker to your location
Jerusalem hag IRAN —

_ISRAEL

Caire
KUWAIT
Al Manamah
GYRT BAHRAIN

Muscat

Red'Seq OMAN

Enter Aad

Bagtou Beijing E:ﬂ
CHINA Qingdso S50
Lusyang
Changsha
Kunming Talpel
TAIWAN
Hanoi MACAU
] ; LADS {'E
Yangon Esst Hepmy gt

Paracel [slands

|is0tkrmo1fm ERmRED YEMEN Map data §2022 Mapmylndia Live Corona Guide Report
Country ® PIN Code® State®

| India V| Enter PIN Code | Enter State Name

District® City / Town / Village * Locality/Sub Locality

| Enter District Name | | Enter City / Town / Village | Enter Locality / S

Road / Street® Name of the Premises / Building

Name of Premises / Bt

Enter

| Enter Road / St

Floor Mo. Nearby Landmark

nter Nearby Landmark

= RESET ADDRESS

m

En

& Document Upload

Proof of details of authorized signatory ®

Building No. / Flat No.*

lat No. / O

| Enter Building No. /

Select

@ File with PDF or JPEG format is only allowed.
@ Maximum file size for upload is 1 MB

Choose File | No file chosen

Upload Photograph (of person whose information has been given above] ®
@ Only IPEG file format is allowed

& Maximum file size for upload is 100 KB

Choose File | No file chosen

TAKE PICTURE

©%You can use your device camerato
take selfie photograph

‘ BACK

‘ SHOW LIST ‘ ADD NEW SAVE & CONTINUE

21 (d) Authorized Representative tab:

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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This tab page displays the details of the authorized representative.
a) Select Do you have any Authorized Representative using the radio button.

(i). In case of GST Practitioner

a. In the Enrolment ID field, enter the enrolment ID of the authorized representative.

b. Click the SEARCH button.

Note: All details of the authorized representative will be auto-populated from the GST Portal.

(ii). In case of Other
a. In the Name of Person section, enter the name, designation, mobile number and email address of the authorized

representative.

b) Click the SAVE & CONTINUE button.

Do you have any Authorized Representative?

Type of Authorised Representative Enrolment ID*
® GST Practitioner Other Enter Enrolment ID SEARCH

Mame of Person

First Name Middle Mame Last Name
Enter First Name Enter Middle Name Enter Last Name
Designation / Status 0 Mobile Number 5) Email Address
Select r +91 Enter Mobile Number Enter Email Address
Permanent Account Mumber (PAN)* Aadhaar Mumber

Enter Permanent Account Number (PAN] Enter Aadhaar Mumber

@ If you provide your Aadhaar here, (other
than companies/LLP) you can sign your
forms/returns using e-Sign based on Aadhaar
without requirement of Digital Signature.

t. Telephone Number {with STD Code) ﬁ FAX Mumber (with STD Code)

5TD Telephone Number STD Fax Number

BACK SAVE & CONTINUE

21 (e) Principal Place of Business tab:

This tab page displays the details of the principal place of the business. Principal Place of Business is the primary location
within the State where a taxpayer's business is performed. The principal place of business is generally the address where
the business's books of accounts and records are kept and is often where the head of the firm or at least top management
is located.

Note: In case you are applying for registration as Interim Resolution Professionals (IRPs)/ Resolution Professionals
(RPs) appointed to undertake corporate insolvency resolution proceedings for Corporate Debtors, In the Principal Place of
business/ Additional place of business, you need to provide details as specified in original registration of the Corporate
Debtors.
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a) In the Address section, enter the address details of the principal place of business. Based on the State selected,
select the district and enter the corresponding pin code. In the District and Sector/ Circle / Ward / Charge/ Unit drop-
down list, select the district and sector/circle/ward/charge/unit number of your business. In the Commissionerate Code,
Division Code and Range Code drop-down list, select the appropriate choice.

Note: The State cannot be edited in this tab. It is displayed on the basis of the State selected in Part A of the Registration
process.

Note: In case you don’t know the Center Jurisdiction, click the link to know about your Center Jurisdiction.

b) In the Contact Information section, enter the official contact details like Email address, telephone number (with STD
Code), mobile number field and fax number (with STD Code).
c) In the Nature of Possession of Premises drop-down list, select the nature of possession of premises.

Note: In case you need to upload multiple documents, kindly append all the documents to be uploaded as single file and
choose ‘Others’ value from ‘Nature of possession of business’ drop-down and select ‘Legal Ownership document’
value as Proof of Principal Place of Business and upload it.

d) In the Document Upload section, click the Choose file button. Navigate and select the proof of Principal Place of
Business document.
Note:

= You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.

= You can upload these documents for the proof of Principal Place of Business.

= For Own premises — Any document in support of the ownership of the premises like Latest Property Tax Receipt or
Municipal Khata copy or copy of Electricity Bill.

= For Rented or Leased premises — A copy of the valid Rent / Lease Agreement with any document in support of the

ownership of the premises of the Lessor like Latest Property Tax Receipt or Municipal Khata copy or copy of
Electricity Bill.

= For premises not covered above — A copy of the Consent Letter with any document in support of the ownership of

the premises of the Consenter like Municipal Khata copy or Electricity Bill copy. For shared properties also, the
same documents may be uploaded.

€) In the Proof of SEZ Unit/SEZ Developer approval for the premises section, click the Choose File button to upload
the proof of SEZ unit or SEZ developer approval for the premises.
Note:

= You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.
= This attachment section is mandatory only if you have selected SEZ unit / Developer in ‘Reason to Obtain
Registration’ in Business Details tab.

= Please read the instructions specified on the form for uploading any documents.

f) Select the checkbox for Nature of Business activities being carried out at above mentioned premises.
g) In case you have additional place of business, select Yes for Have Additional Place of Business.
h) Click the SAVE & CONTINUE button.

_Q_ g’, (o) &

& @ 2 @i -xc./ @ @
L/ et

Promoter / Authorized Authorized Principal Place Additional Goods and State Specific Aadhaar Varification

Partners Signatary Reprecentative of Businacs Placas of Services Information Authentication
Business
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Details of Principal Place of Business

Address

Locate your address

yo!

-
d
‘Am

Apply for Registration Normal Taxpayer
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Hisar Map data @20232 Mapmylindia Live Corona Guide Repord
PIN Code* State District®
| Enter FIN Code | Ehangigarh | E DIstrict Name |

City / Town / Village*

| Enter City / Town / Vill

Name of the Premises / Building

Enter Name of Premisas / Buil

Nearby Landmark

Enter Nearby Landmark

State Jurisdiction

Center Jurisdiction ( @ Refer the link & for Center Jurisdiction )

Locality/Sub Locality

Enter Locality / Sublocality

Building No. / Flat No.*

| Enter Building No. / Flat No. / Door No. |

Latitude

Enter Latitude

< RESET ADDRESS

Sector / Circle / Ward /Charge / Unit @ *

| Select Vl

-

Road / Street®

I Enter Road / Street [ Lana

Floor No.

Enter Floor No.

Longitude

Enter Lengitude

(i)

Commissionerate* Division * Range*

Select vl I Select vI | Select ~

[H Contact Information
& Office Email Address * %, Office Telephone Number (with STD Code) 0 Mobile Number *
STD Enter Telephorne Number 151

1B Office FAYX Number (with STD Code)

sSTD Fax Number
B Nature of possession of premises * & Document Upload *
Please Select Proof of Principal Place of Business®

[ Select

VI Select

O File with PDF or JPEG format is only allowed.
® Maximum file size for upload is 1 MB

Choose File | No file chosen

F Nature of Business Activity being carried

out at above mentioned premises * |

Bonded Warehouse

Factory / Manufacturing

EOU / STP / EHTP

Import

Expart

Supplier of Services

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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Leasing Business
Retail Business

Works Contract

Have Additional Place of Business

D

Apply for Registration Normal Taxpayer

Office / Sale oOffice
Warehouse / Depot

Cthers (Please Specify)

Recipient of Goods or Services

Wholesale Business

BACK SAVE & CONTINUE

» Based on the pin code entered in “Principal Place of Business” tab by the applicant, State and Centre Jurisdiction

gets displayed in the drop-down option for them.

¢ You can select the address from the Locate your address field on the map. On typing the address, you will be

given a list of options. Select from the list and click the Confirm button.

¢ The pin on the map can also be moved to the appropriate location. Click the Confirm button once the pin has been

placed at the correct location. Based on the selection of the address, a few fields under Residential Address will be

auto-populated.

¢ To change the address, the user can click the Reset Address button.

Note: The display of the jurisdiction is based on the PIN codes mapped with these jurisdictions.

A sample screenshot has been provided below for reference.

PIN Code*

160030

City / Town / Village*

Chandigarh

Name of the Premises / Building

Enter Name of Pr

o]

Nearby Landmark

SBM Toilet

State Jurisdiction
Headquarter

mises / Buildin

['=}

State
Chandigarh

Locality/Sub Locality

Sector 30C

Building No. / Flat No. *

159

Latitude

30.712982

Z RESET ADDRESS

Sector / Circle / Ward /Charge / Unit @ *

‘ Ward 5

Select

Center Jurisdiction { @ Refer the link & for Center I ward 7

District*®

Chandigarh

Road / Street*

Chandi Path

Floor No.

Longitude

76.789638

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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Center Jurisdiction ( @ Refer the link B for Center Jurisdiction )

Commissionerate® Division * Range*

I Select vl Select - Select
CHANDIGARH

© Office Email Address * . Office Telephone Number (with STD Code) 0 Mobile Number *
man@t.com STD Enter Telephone Number +91 5463756475

21 (f) Additional Places of Business tab:

This tab page displays the details of the additional place of the business.

Enter the number of additional places of business and click the ADD NEW button. Enter the details similarly like Principal

Place of Business Details provided above.

Dashboard Additional Places of Business

Application Type Due Date to Complete Last Modified Profile
New Registration 08/07/2017 24/06/2017 99%

v V|
57 27 & NN o B
Hisiticss Bromicte Aumori-zed Authonized Principal Additional Goods and State Specific

Details Partrers Signatory Representative Place of Placles of Services Information
Business Business

Details of Additional Places of your Business

Number of additional places®

1

Mo records added for Additional Place of Business. Add at least one record to proceed.

BACK ADD NEW

@ English

9,

Verification

Note: You cannot enter additional places of business here if you have selected No for Have Additional Place of

Business in Principal Place of Business Tab.

Note: In case you are applying for registration as Interim Resolution Professionals (IRPs)/ Resolution Professionals

(RPs) appointed to undertake corporate insolvency resolution proceedings for Corporate Debtors, In the Principal Place of

business/ Additional place of business, you need to provide details as specified in original registration of the Corporate

Debtors.
Note:

= You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.
= You can upload maximum of 2 documents.

= You can upload these documents for the proof of Principal Place of Business.

¢ For Own premises — Any document in support of the ownership of the premises like latest Property Tax

Receipt or Municipal Khata copy or copy of Electricity Bill.

¢ For Rented or Leased premises — A copy of the valid Rent / Lease Agreement with any document in support

of the ownership of the premises of the Lessor like latest Property Tax Receipt or Municipal Khata copy or

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm
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copy of Electricity Bill.
For premises not covered above — A copy of the consent letter with any document in support of the

ownership of the premises of the Consenter like Municipal Khata copy or Electricity Bill copy. For shared

properties also, the same documents can be uploaded.
MNature of possession of premises*®

Please Select

Select hd

Consent
Leased
Own
Fented
Shared
Others

choose 'Others' value from 'Nature of possession of premises' dropdown and select 'Legal Ownership document'
value as Proof of Additional Place of Business and upload it.

In case you need to upload multiple documents, kindly append all the documents to be uploaded as single file and

&

&

city / Town / village* Locality/sub Locality

{ Towr [/ Village Enter Locality / Sublo

Enter City

Contact Information

Office Email Address

sSTD

Enter Email Ad

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Apply_for_Registration_Normal_Taxpayer.htm

@¢

¢

©

Promoter / Authorized Authorized Additional Goods and State Specific Aadhaar ‘Verification
Partners Signatory Representative Placas of Services Information Authentication
Business Business
*® indicates mandatory fields
Details of Additional Places of your Business
Address
SO L -
ate vour sddrass ot angra
{O Locate your eddress _'.'—G‘Lirdaspur Kullu e
‘Amritsar Hamirpur 1@
A drag the markerto your location 1
(8 Nawaishahr Mo A T \
%) OSlmnla S
PUNJAB 7 +
4 . e > Uttarkashi
. Faridkot chanangar__h Mahan s ﬂ
W Muktsar ) ‘ L@ ~
4 Patiala = g “
Bathinda ) Dehradun Pauri A
— Gt Mansa | s
= 80 ; Kurukshetra “Haridwar o
/ . ¢ Bageshwag
/ Ganganagar  Kaithal b 1 4 age \.I-:'a’r
j Sivsa [, UTTARAKHAND
L - Shamli el "
HARYANA ;4 Panipat a Nainital i HapmyTIndza
£ 3 s o Kashipur A . .
[rookn | . Hisar : Map dala ©2022 M_apr:_‘)'_lndia Live Corana Guids Repart
PIN Code* State District®
Enter PIN Code Chandigarh Enter District Name

cality

Name of the Premises / Building Building No. / Flat No.*® Floor No.

Enter Name of Premises / Building Enter Building No. / Flat No, / Dooar No Enter Floor No.
Mearby Landmark Latitude Longitude

Enter Nearby Landmark Enter Latitude Enter Longitude

< RESET ADDRESS

Office Telephone Mumber (with 5TD Code)

Enter Telephone Numbear

Raad / Street”

Lans

Enter Road / Street |

Mabile Number®

L aral

Enter Mobile nber
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Office FAX Number (with STD Code)

0 In case you need to upload multiple decuments, kindly append all the documents to be uploaded as single file and choose 'Others’ value from 'Nature of
possession of premises’ dropdown and select 'Legal Ownership document' value as Proof of Additional Place of Business and upload it.

Nature of possession of premises* & Document Upload *
Please Select Proof of Additional Place of Busingess*
Select ~ Select ~

® File with PDF or JPEG format is only allowed.
® Maximum file size for uplead is 1 MB

| Choose File | No fite chosen

Nature of Business Activity being carried out at above mentioned premises*

Bonded Warehouse EOU / STP / EHTP Export

Factory / Manufacturing Import Supplier of Services

Leasing Business Office / Sale Office Recipient of Goods or Services
Retail Business Warehouse { Depot Whaolesale Business

Works Contract Others (Please Specify)

‘ BACK ‘ ‘ SHOW LIST SAVE & CONTINUE

21 (g) Goods and Services tab:
This tab page displays the details of the goods and services supplied by the business.

Note: In case you deal with Goods or Commodities, you need to mention the HSN Code in the Goods tab. In case you
deal with services, you need to mention the Service Classification Code in the Services tab. You can add maximum 5
goods and 5 services. In case, you have more than 5 goods or services, you must add the top 5 goods or services you
are dealing with.

Note: In case, you have opted as a composition taxpayer in Business Details tab and selected the Category of
Registered Person as "Manufacturers, other than manufacturers of such goods as may be notified by the Government
for which option is not available", then below screen will appear.
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Please specify top 5 Commodities

Search HSN Chapter by Name or Code

© Select HSN in compliance with the eligibility to opt for compesition levy under Section 10 of the CGST Act. The registered person shall be eligible to opt,
if he is not @ manufacturer of such goods as may be notified by the Government on the recommendations of the Council, Please ensure you are not a
manufacturer of any of the below commeodities:

S.No. Tariff item, subheading, Description
heading or Chapter

1. 2105 00 00 Ice cream and other edible ice, whether or not containing cocoa.

2. 2106 90 20 Pan masala

3. 24 All goods, i.e. Tobacco and manufactured tobacco substitutes

4. 2202 10 10 Aerated Water

B 5815 Fly ash bricks or fly ash agaregate with 90 per cent. or more fly ash content; Fly ash blocks and Articles Of Stone

Or Of Other Mineral Substances (Including Carbon Fibres, Articles Of Carbon Fibres And Articles OF Peat), Not
Elsewhere Specified Or Included,

B, 6501 00 10 Bricks of fossil meals or similar silicecus earths
A 6904 10 00 Building bricks
8 6905 10 00 Earthen or roofing tiles

(i). Goods Tab: In some cases, you may know the HSN Code, and in some cases you might not know the HSN Code.
Follow the steps given below to fill the HSN Code.

In case you know the HSN Code:

Let us take an example that you need to add the HSN Code 6105. To add the HSN Code, perform the following steps:

a. In the Search HSN Chapter by Name or Code field, enter the first four digits 6105 from the HSN Code. HSN Code is
successfully added.

Note: In case you type any of the restricted HSN code, ‘No Results found’ message will be shown on the screen. Enter
the valid HSN code of the commodity (eligible to opt for composition levy).

Search HSN Chapter by Name or Code

24

O Select HSM in compliance with the eligibility to opt for compaosition levy under Section 10 of the CGST Act. The registered person shall be eligible to opt,
If he is not a manufacturer of such goods as may be notified by the Government on the recommendations of the Council. Please ensure you are not a
manufacturer of any of the below commodities:

S.No. Tariff item, subheading, Description
heading or Chapter

1. 2105 00 00 Ice cream and other edible ice, whether or not containing cocoa.

2. 2106 20 20 Pan masala

3 24 All goods, i.e, Tobacco and manufactured tobacco substitutes

4, 2202 10 10 Aerated Water

5. 6815 Fly ash bricks or fly ash aggregate with 90 per cent. or more fly ash content; Fly ash blocks and Articles Of Stone

Or Of Other Mineral Substances {Including Carbon Fibres, Articles Of Carbon Fibres And Articles OF Peat), Not
Elsewhere Specified Or Included,

6. 6901 00 10 Bricks of fossil meals or similar siliceous earths
7. 5904 10 00 Building bricks
8. 6905 10 00 Earthen or roofing tiles

In case you do not know the HSN Code:

Let us take an example where the dealer deals with cotton textile.

a. In the Search HSN Chapter by Name or Code field, type cotton; related HSN Chapter list is displayed. From the
displayed list, scroll and select the appropriate option (in this case 5208). HSN Code is successfully added.
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v v
= 2 @ @ Qe P = 9
Authorized Authonzed Principal Additional Goods and State Specific Aadhaar Verification

Representative Place of Flaces of Services Information Authentication
Business Business

Business Promoter /
Details Partners Signatory

Goods Services

Details of Goods / Commaodities supplied by the business

Flease specify top 5 Commodities

Search HSN Chapter by Name or Code

| 5209

5208
WOVEN FABRICS OF COTTON, CONTAINING 85% OR MORE BY WEIGHT
OF COTTON, WELGHING MOT MORE THAN 200 G/M2 - Unbleached :

Sl No HSN Code (4 digit) Description of Goods Action
1 0902 TEA, WHETHER OR NOT FLAVOURED

BACK SAVE & CONTINUE

(ii). Services Tab: In some cases, you may know the Service Classification Code, and in some cases you might not know
the Service Classification Code. Follow the steps given below to fill the Service Classification Code.

In case you know the Service Classification Code:

Let us take an example that you need to add the Service Classification Code 995478. To add the Service Classification
Code, perform the following steps:

a) In the Search Service Classification Code field, enter the first four digits 9954 from the Service Classification Code.

Service Classification Code is successfully added.

In case you do not know the Service Classification Code:

Let us take an example where the dealer deals with other building completion and finishing services.

a) In the Search HSN Chapter by Name or Code field, type other building; related Service Classification Code list is
displayed. From the displayed list, scroll and select the appropriate option (in this case 995478). Service Classification

Code is successfully added.

2 B ¢ | » | B B @

")

i Promoter / Authcrr-ized ALrthorizetI! Principal Place Additional Goodﬁ and State Spe_ci‘ﬁc Aadhlaar_ Verification
Details Partners Signatory Representative of Busnies Places of Services Informaticn Authentication
Business

Goods Services

Details of Services offered by the Business

Please specify top 5 services

Search by Name or Code

BACK SAVE & CONTINUE
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b) Click the SAVE & CONTINUE button.

Goods Services

Please specify top 5 Services

Search by Name or Code

List of Services

1 595478

Sl No Service Classification Code

Details of Services offered by the Business

Search Service Classification Code

Description of Services

Other building completion and finishing services n.e.c.

BACK SAVE & CONTINUE

Action

W DELETE

21 (h) State Specific Information tab:

This tab page displays the details of the state.

a) In the Professional Tax Employee Code (EC) No. field, enter professions tax E.C number.
b) In the Professional Tax Registration Certificate (RC) No. field, enter professions tax R.C number.
c) In the State Excise License No. field, enter state excise license number.

d) In the Name of the person in whose name Excise License is held field, enter the name of the person in whose
name excise license is held.
e) Click the SAVE & CONTINUE button.

Application Type

New Registration

Business Promoter /
Details Partners

v | v |

&= K

Dashboard State Specific Information

Due Date to Complete

08/07/2017

2

Authorized
Representative

Authorized
Signatory

Principal
Place of
Business

Last Modified
24/06/2017

Profile

100%

@ English

@ |y

Additional Goods and State Specific
Places of Services Information
Business

=

Aadhaar

Authentication

9,

Verification

State Specific Information

Professional Tax Employee Code (EC) Mo.

‘ L‘-!-t%-‘ Professions Tax E.C Number
State Excise License No.

Enter State Excj

ise License Mumber

Professional Tax Registration Certificate (RC) Mo.

Tax R.C Number

MName of the person in whose name Excise Licence is held

Enter Name of DS

the Person in whose name Excise

BACK SAVE & CONTINUE

21 (i) Aadhaar Authentication tab:
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This tab page displays the details of the verification for Aadhaar authentication submitted in the form. You can opt Yes or

No for Aadhaar authentication of Promoters/ Partners, Authorized Signatories.

Aadhaar authentication is based on constitution of business (COB). The following table explains and lists the Aadhaar

authentication for different constitution of business:

Proprietor Yes (only 1 Proprietor
1 Proprietorship Concern t+ Primary Authorized
Authorized Signatory Signatory)
Partners Yes (only 1 Partner +
2 Partnership Firm Primary Authorized
Authorized Signatory Signatory)
Karta Yes (1 Karta +
3 HUF Authorized Signatory [Primary Authorized
Signatory)
Authorized Signatory [Yes (Primary
4 Company (Public, Private, Unlimited) Authorized Signatory)
Directors One Director only
. . Yes (Primary
Authorized Signatory ) )
] o Authorized Signatory)
5 Company (Foreign Limited)
Authorized Person in
i ] Yes
charge in India
Designated Partners
One partner only
6 Limited Liability Partnership
i . Yes (Primary
Authorized Signatory . )
Authorized Signatory)
[Members of Managing
] One member only
Committee
7 Society/Club/Trust/Association of Person
. . Yes (Primary
Authorized Signatory ) )
Authorized Signatory)
Person in Charge One person only
8 Other . . Yes (Primary
Authorized Signatory ) ]
Authorized Signatory)

In case, you have selected Yes:

a) Select Yes, in case, you want to opt for Aadhaar authentication of Promoters/ Partners, Authorized Signatories.

Note:

= Once you have opted “Yes” for Aadhaar authentication while registering on the GST Portal and registration

application is submitted, an authentication link will be shared on mobile number & email (as given in registration

application on GST Portal), of Promotor/Partner, and Primary Authorized Signatory which are selected upon

submission of registration application.

= [f you have opted “Yes” for Aadhaar authentication, while registering on the GST Portal and your Aadhaar

authentication has been successfully validated, your application will be deemed approved within 7 Working days.

The registration application submitted by you will not be marked for mandatory site visit. If Tax Official raises SCN
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within 7 working days, then you will have 7 working days to reply to it. Tax Official can take further action on that
reply within 7 working days. If Tax Official doesn't take any action in 7 working days, therefter, then application will
get deemed approved after 7 working days.

In case, you have opted “No” for Aadhaar authentication, while registering on the GST Portal, Registration
application will not be deemed approved within 7 Working days. Registration will be marked for mandatory site visit
and approval thereafter, by the Tax Official. Registration application will get deemed approved after 30 calendar
days, if Tax Official doesn't take any action. If Tax Official raises SCN within 30 calendar days, then you will have 7
working days to reply to it. Tax Official can take further action on that reply within 7 working days. If Tax Official
doesn't take any action within 7 working days, then application will get deemed approved.

b) From the list displayed on the Aadhaar Authentication tab, select at least one person for Aadhaar authentication. Click
the SAVE & CONTINUE button.

Note

You will receive authentication link on mobile number and e-mails IDs of the Promoters/ Partners, or Authorized
Signatories as selected here.

Please note you will receive common OTP on mobile number and E-mail ID linked with your Aadhaar for its
authentication.

ARN would be generated once Aadhaar Authentication exercise is completed for all applicable persons whose

name are selected in this table.

Application Type Due Date to Complete Last Modified Profile
New Registration 10/12/2020 25/11/2020 98%
2, E = @
Authorizad Additional State Specific Azdhaar Verification
Represantative Plzces of Information Authentication

Businass

Aadhaar Authentication

Do you want to opt for Aadhaar Authentication of details of Promoter/Partner, Pnmary Authorized Signatory added by you?*

&

1. Authentication request shall be shared on mobile number, email upon submission of application of Promotor/Partner, and Primary Authorized
Signatory which are selected.

2. ARN would be generated once Aadhaar Authentication exercise is completed for all applicable persons whose name are selected in this table.

3. Kindly select at least one person from Promiotor/Partner for Aadhaar authentication.

forwarded on the emails/ mobile No.s provided by you.

Citizen/ Primary
sl Resident of Promoter/ Authorized Mobile
Select No Name India Partner Signatory Designation Email Address Number Status
1 Mayesh Yes Mo Yes Senior angad67@gmail.com 7531222222 Authentication
Manager Required
2 ANGAD Yes Yes No Manager angad7@gmail.com 3568888888 Authentication
JASBIRSINGH Required
AROCRA

Notz: Please mizke sure that email and mobile number of Promiotzrs/Partners, Primary Authorized Signatory provided by you are correct, The Asdhasr validation links shall b=

SAVE & CONTINUE

In case, you have selected No:
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a) Select No, in case, you do not want to opt for Aadhaar authentication of Promoters/ Partners, Authorized Signatories.
You will receive a warning message that you have opted No for Aadhaar authentication. Click OK.

Note: In case, you have opted “No” for Aadhaar authentication, while registering on the GST Portal, Registration
application will not be deemed approved within 7 Working days. Registration will be marked for mandatory site visit and
approval thereafter, by the Tax Official.

Warning

You have opted ‘Mo’ for Aadhaar authentication. So if you wish you can upload
E-K¥C documents of Primary Authorized Signatory and one Promotor/ Partner
Further the Registration shall be issued after site verification.

b) You can upload E-KYC documents for Primary Authorized Signatory and at least one Promoter/Partner.

Note: File with PDF or JPEG format is only allowed. The maximum size for upload is 2 MB.
Note: Ensure that the E-KYC documents selected for upload have your name as spelled in PAN/CBDT database.

Type of E-KYC Document

Select W

Aadhaar Enrolment Number

Passport

EPIC {\oter ID Card)

KXYC Form

Certificate Issued by Competent authority
Others
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Frimot ’ Autherized Additicnal Gz bl Sate Spacific warification
Parirsers, Slgnatery Represenlabive Flates of Srvices Enformatien
Bushnss
Aadhaar Authentication
Woukd you hke to opt-for the Promaters/Partners Authonsed Signatones?®
i  ARd sfeast ans Pramo WIREr (o pronesd furiier
Citlzen/ Primary
=5l Resldent  Promoter)  Authordzed
Select Mo Hame of India  Partner Signatory  Designation  Aadhaar Enrolment 10 Docurnent Lipload ©
i 55 Vi Mg Yes T Type of E-KYC Doclement
(1% WY L SA M SiteCt I
0 File with POF or JPEG formibt is-only
allowed
Choose File | Wo file chosen
u 2 SACIMAL& Yes g ] TL # Type of E-KYC Document
EINGARAVELU Fi .
AR AT BT
D File with PDF or JPEG Formiat 5 only
alfcrwed

[ Croose Fiee | N fie ehosan

[ BACK SAVE B CONTINUE

Note: The Aadhaar Enrollment ID should be different for different Promoter/Partners and Authorized Signatories. In case

you enter the same Enrollment ID, an error message will be displayed.

Please endar valid Enmolment [0 (Primany. Authorized Signatory and Promater/Fartner cant provide same Enrolment 1)

C) Click the SAVE & CONTINUE button.
Note: You can click the DELETE button to delete the uploaded documents, if required.
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1
Preamiotes |
Partners

I:.'E.}

Ayshorised
Ragratentatie

Brincipal
Pace of
Pt

Aadhaar Authentication

Apply for Registration Normal Taxpayer

Business

ol you like 10 6ot for the: Promoters/Parmners, Authansed SIgnatoriesT

Citizen/ Primary
5l Resident  Promoter)  Authorized
Select Mo Hame of India  Partner Signatory
7] 1 55 Yes L Yes
2 SASIKALA s ves Na
SINGARAVELU

21 (j) Verification tab:

Designation  Aadhasar Enralment [D

T

TL

O B | ©
il.':ll':iﬂﬂ!: SEatn Spaihis Lndthai WerfEiation
Plates of Informnation Ajjtrentica tor

Document Uplaad O

8 DELLTE

B DELETE
(YR  savE 4 CONTINUE

This tab page displays the details of Promoters/ Partners, Authorized Signatories for getting the Aadhaar authentication

link.

Note: In case you want to register as Interim Resolution Professionals (IRPs)/ Resolution Professionals (RPs) appointed

to undertake corporate insolvency resolution proceedings for Corporate Debtors, you need to submit the registration

application electronically on GST Portal under DSC of the IRP or RP

a. Select the Verification checkbox.

b. In the Name of Authorized Signatory drop-down list, select the name of authorized signatory.

c. In the Place field, enter the place where the form is filed.

d. After filling the enrolment application, you need to digitally sign the application using Digital Signature Certificate (DSC)/

E-Signature or EVC.

Digitally signing using DSC is mandatory in case of LLP and Companies.

The Enrolment Application can be electronically signed using E-Signature only if the authorized signatory has an Aadhar

number and same is mentioned in the Authorized signatory tab page of the Enrolment Application. This is because E-

Signature is an Aadhar based electronic verification service.

In Case of DSC:

e. Click the SUBMIT WITH DSC button.
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Note: In case, your DSC is not registered, you will need to register DSC.
Note:
» Make sure your DSC dongle is inserted in your laptop/ desktop.
* Make sure emSigner (from eMudra) is running on your laptop/ desktop with administrator permissions.

To check if the emSigner is running on your laptop/ desktop, perform the following steps:
1. Click the item tray.
2. Double click the emSigner icon.
3. Click the Hide Service button to minimize the dialog box.
4. Select the certificate and click the SIGN button.
5. Enter the PIN (dongle password) for the attached DSC.
Note:
To view the details of your DSC, click the View Certificate button.

v

v v
= o & © e P = ©
Business Promoter / Authorized Authorized Principal Additional Goods and State Specific Aadhaar Verification

Details Partners Signatory Representative Place of Placles of Services Information Authentication
Business Business

*® indicates mandatory fields

ol Verification

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Mame of Authorized Signatory® Place*
| ANGAD JASBIRSINGH ARORA[GDDPS5083K] 'l I E'.angalore
Designation / Status® Date®*
chairman 24/06/2017

@ DSC is compulsory for Companies & LLP

BACK SUBMIT WITH DSC SUBMIT WITH EVC

f. Click the PROCEED button.
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Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CAMNCEL PROCEED

g. Select the certificate and click the SIGN button.

@ GST Digital Signature Signer
¥ Goods and Services Tax
Content To Sign
£322305b51fcTes6cee92d 1649d23f06fob8 5d9e006 780b 36a9d 10 1b3155f57F4

Select Certificate

Digital Signature Signer

Comrmon Mame Issuer Mame Serial Mo Expiry Date
AJIPALST2E SAP 550 User Sub CA  |7B470550260168771571 (01-07-2017 I

W

Cancel View Certificate “

Copyright © 2017 - 18. eMudhra Limited. All Rights Reserved

h. The success message is displayed. You will receive the acknowledgement in next 15 minutes on your registered e-mail

address and mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and

mobile phone number.

You can track the status of your application using the Services > Registration > Track Application Status command.
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Services ~ Notifications & Circulars - Acts & Rules ~

Downloads -

Dashboard  Application for New Registration

© SUCCESS

Thank you for submission.

System will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

@ English

In Case of E-Signature:

e. Click the SUBMIT WITH E-SIGNATURE button.

5 K

Business Promoter / Authorized Authorized Principal
Details Partners Signatory Representative Place of
Business

ol Verification

nothing has been concealed therefrom.

Mame of Authorized Signatory®

ANGAD JASBIRSINGH ARORA[AJIPALS7ZE] v

Designation / Status®

chairman

@ DSC is compulsory for Companies & LLP

Additional
Places of
Business

¥
Geoods and
Services

State Speafic
Information

=

Aadhaar Venfication
Authentication

Place*

Bangalore

Data®
24/06/2017

® indicates mandatory fields

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and

SUBMIT WITH DSC SUBMIT WITH E-SIGNATURE SUBMIT WITH EVC

f. In the Please select Service Provider option, select the appropriate Service Provider.
Note: C-DAC and NSDL are e-sign Service Providers (Both are free of cost).

g. Select the checkbox for declaration.

Note: OTP will be sent to your e-mail address and mobile phone number registered with Aadhaar.

h. Click the CONTINUE button.
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Service Provider

Please select Service Provider®

C-DAC

@ NSDL

D I hereby agree to authenticate myself using AADHAAR through MSDL
e-sign services and affix my digital signature generated through eSign
services provided by NSDL on the enrolment application form.

CANCEL CONTINUE

i. Verify Aadhaar OTP screen is displayed. Enter the OTP received on your e-mail address and mobile phone number
registered with Aadhaar. Click the SUBMIT button.

Werify Aadhaar OTP

OTP has been sent to your mobile number and email address registered
with AADHAAR. Please provide your OTP.

CAMCEL SUBMIT

The success message is displayed. You will receive the acknowledgement in next 15 minutes on your registered e-mail

address and mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and
mobile phone number.

In Case of EVC:

e. Click the SUBMIT WITH EVC button.
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Q

Business Promoter / Authorized Authorized Principal
Details Partners Signatory Representative Place of
Business

ol Verification

nothing has been concealed therefrom.

Mame of Authorized Signatory®

ANGAD JASBIRSINGH ARORA[AJIPA1S72E]

Designation / Status®
chairman

© DSC is compulsory for Companies & LLP

@ | ¥

Additicnal Goods and
Places of Services
Business

State Specific
Information

E

Aadhaar Verification
Authentication

Place*

Bangalore

Date®
24/06/2017

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and

SUBMIT WITH DSC SUBMIT WITH E-SIGNATURE SUBMIT WITH EVC

* indicates mandatory fields

f. Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the GST Portal and click the

VALIDATE OTP button.

OTP Verification

Please enter OTP

OTP has been sent to your Email and Mobile number registered at the GST

portal

CLOSE VALIDATE OTP

g. The success message is displayed. You will receive the acknowledgement in next 15 minutes on your registered e-mail

address and mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and

mobile phone number.

Notifications & Circulars - Acts & Rules ~ Downloads -
Dashboard  Application for New Registration @ English
© SUCCESS
Thank you for submission.
System will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes
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Aadhaar Authentication (E-KYC) via link shared on GST registered mobile number and e-mail IDs

Once you have opted “Yes” for Aadhaar authentication while registering on the GST Portal and registration application is
submitted, an authentication link will be shared on GST registered mobile number and e-mail IDs of the Promoters/
Partners and Authorized Signatories. Aadhaar authentication link will be received on e-mail IDs of the Promoters/
Partners or Authorized Signatories as mentioned in the registration application and is valid only for 15 days.

¢ Please note you will receive common OTP on mobile number and E-mail ID linked with your Aadhaar for its

authentication.

22. Click the authentication link received on GST registered mobile number and e-mails IDs of the Promoters/ Partners,
Authorized Signatories. Select the Consent for Authentication. Enter your VID or Aadhaar Number.

DO YOUR E-KYC

GSTIN / TRM 292000000015TRN
Legal Name of the Business Rajendra Lella
MName of the Primary Authorized Signatory Rajendra Lella
Your Name given in the Registration Application Rajendra Lella
Consent for Authentication : I, the holder of Aadhaar number to be mentioned below, hereby give my consent to Goods and Service Tax ‘)))
1

Network (GSTM) to obtain my Aadhaar number and Name for authentication with UIDAL. GSTN has informed me that my identity
information would only be used for GST registration purpose as per Central Goods and Services Tax Act, 2017 and also informed that details
will not be shared and will be submitted to Central Identities Data Repository (CIDR) only for the purpose of authentication.

iR e wgafs: 8, e den ¥ umieen F fow UIDAT & R 91 Tt {30 e S99 £ "Goods and Services Tax Network (GSTN)" 1;))
T FEH 391 51 GSTN 3 93 gi=m o g, & #4 ug= @1 SHeRI @ IUan Central Goods and Service Tax Act, 2017 3 2fid fafgs Sgwct L
Tiiereur H FaT SO ol 5 SIS 51 (9501 Siei fary SHTUR WHIOIERT & 3559 5g Central Identities Data Repository (CIDR) 1 & STgI

e VID Aadhaar Mumber

.
Enter VID Enter VID I VALIDATE VID
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DO YOUR E-KYC

GSTIN / TRN
Legal Name of the Business
Name of the Primary Authorized Signatory

Your Name given in the Registration Application

Enter fadhaar

ter Aadhaar N e
Number® Enter Aadhaar Number

292000000015TRN
Rajendra Lella
Rajendra Lella

Rajendra Lella

Consent for Authentication : I, the holder of Aadhaar number to be mentioned below, hereby give my consent to Geods and Service Tax ‘)))
Network (GSTN) to obtain my Aadhaar number and Mame for authentication with UIDAIL. GSTN has informed me that my identity

information would only be used for GST registration purpose as per Central Goods and Services Tax Act, 2017 and also informed that details

will not be shared and will be submitted to Central Identities Data Repaository (CIDR) only for the purpose of authentication.

iR & o weEth: , #UR SE T uEieRon F g UIDAT ¥ 2R1 A1 gur fdeRer W 9534 24 "Goods and Services Tax Network (GSTN)” o)
1 TEH 31 1 GSTN 7 I3 9 e 2, fF 8 ug=m #1 SH@R 31 ST Central Goods and Service Tax Act, 2017 ¥ e fafes sieact
TiiereeT # ToT ST T 59 9IS 6! (49T wee &g STUIR WHiEy & S599 ©g Central Identities Data Repository (CIDR) &1 ¥l wIemI

VID ® Aadhaar Number

VALIDATE AADHAAR NUMBER

23. Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the UIDAI and click the

VALIDATE OTP button.

Note: You can request for Aadhaar OTP again only after 45 seconds has passed from the previous request of Aadhaar

OTP.

DO YOUR E-KYC

GSTIN / TRN
Legal Name of the Business
Mame of the Primary Authorized Signatory

Your Name given in the Registration Application

292000000015TRN
Rajendra Lella
Rajendra Lella

Rajendra Lella

Consent for Authentication : I, the holder of Aadhaar number to be mentioned below, hereby give my consent te Goods and Service Tax ‘3))
Metwork (GSTM) to obtain my Aadhaar number and Name for authentication with UIDAL. GSTM has informed me that my identity
information would only be used for G5T registration purpose as per Central Goods and Services Tax Act, 2017 and also informed that details
will net be shared and will be submitted to Central Identities Data Repository (CIDR) only for the purpose of authentication.

weliET & oy wedla: §, U 6 & wEiied & fA0 UIDAL ¥ 59 A 79T e U @9 3 "Goods and Services Tax Network (GSTN)” .‘,))
F1 TEAG 301 g1 GSTN 7 53 g[20 &1 2, & 27 ug9@ $ S9& R &1 99917 Central Goods and Service Tax Act, 2017 & 3@ig f3fE0 =iU=e
UeltEm # G5 ST auT 3% S 9w [G] =e i AU GHIiEn & 9590 89 Central Identities Data Repository (CIDR) &1 S =0

VID Aadhaar Number
Enter Aadhaar OO0
Number®
OTP Sent Successfully!!
Enter GTP*®

I VALIDATE OTP

24. A success message is displayed when Aadhaar is successfully verified for e-KYC authentication. Click OK.
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SUCCESS

Aadhaar has been successfully verified for e-KYC authentication

OK

Note:

e Aadhaar authentication link will be received on e-mail IDs of the Promoters/ Partners or Authorized Signatories as

mentioned in the registration application and is valid only for 15 days.

¢ Please note you will receive common OTP on mobile number and E-mail ID linked with your Aadhaar for its

authentication.

¢ If Aadhaar authentication link is used once for authentication, same authentication link cannot be accessed again.

¢ Navigate to My Saved Applications > Aadhaar Authentication Status > RESEND VERIFICATION LINK, to

resend the authentication link to mobile number and e-mails IDs of the Promoters/ Partners or Authorized

Signatories mentioned in the application. You need to verify your Aadhaar details within 15 days of the generation

of the TRN. A sample screenshot has been provided below for reference.

Dashboard @ English

My Saved Applications

Form Expiry
Creation Date No. Form Description Date Status Action
18/01/2021 G5T Application for New Registration 02/02/2021 Pending for Aadhaar e-K¥C Authentication €

REG-01 | Aadhaar Authentication Status ||

Track Application Status

You do not have any submitted applications
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v v v v
= jo) ) ©e 9 = ©,
Promuoter Aurhaorized Authorized Prilipal Additional Goods and State Specific Aadhaar Verification

Partners Signatory Reprezentative Place of Places of Services Information Authentication
Business

Business

Aadhaar Authentication

Do you want to opt for Aadhaar Authentication of details of Promoter/Partner, Primary Authorized Signatory added by you?*
&

1. Authentication request shall be shared on mobile number, email upon submission of application of Promotor/Partner, and Primary Authorized
Signatory which are zelected.

2. ARN would be generated once Aadhaar Authentication exercise is completed for all applicable persons whose name are selected in this table.

3. Kindly select at least one person from Promotor/Partner for Aadhaar authentication.

Citizen/ Primary
sl Resident Promoter/ Authorized Mobile
Select No MName of India Partner Signatory Designation Email Address Number Status
1 vijayalalitha Yes Yes Yes SE thiruvenkada87@gmail.com 9791828737 Authentication
chinta Required

Mote: Please make sure that email and mobile number of Promaoters/Partners, Primary Authorized Signatory provided by you are correct. The Azdhaar validation links shall be
forwarded on the emails/ mobile Ne.s provided by you.

RESEND VERIFICATION LINK
BACK CONTINUE
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Manual > Application for Filing Clarification

To respond to the notice seeking clarifications on the GST Portal, perform the following steps:

In case of New Registration:

In case of Exisiting Registration:

1. Access the https://www.gst.gov.in/ URL. The GST Home page is displayed.
2. Click the REGISTER NOW link.

3. Select the Temporary Reference Number (TRN) option.

4. In the Temporary Reference Number (TRN) field, enter the TRN received.
5. Click the PROCEED button.

Home Registration @ English

User Credentials  OTP Verification
New Registration
® indicates mandatory fields
New Registration @ Temporary Reference Number (TRN)

Temporary Reference Mumber (TRN)*

| Enter Temporary Reference Number (TRN) |

PROCEED

6. In the Mobile / Email OTP field, enter the OTP you received on your mobile number and email address. OTP is valid
only for 10 minutes.
Note:

= OTP sent to mobile number and email address are same.

= |n case OTP is invalid, try again by clicking the Click here to resend the OTP link. You will receive the OTP on your

registered mobile number or email ID again. Enter the newly received OTP again.
7. Click the PROCEED button.
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Notifications & Circulars ~ Acts & Rules ~ Downloads ~

Home Registration  Verify @ English

User Credentials  OTP Verification
Verify OTP
* indicates mandatory fields
Mobile / Email OTP *

O Fill OTP sent to Mobile and Email

Click here to resend the OTP

BACK PROCEED

1. Login to the GST Portal with valid credentials.
2. Click Services > Registration> Application for Filing Clarifications command.

Services - Motifications & Circulars - Acts & Rules ~ Downloads -
Registration Payments User Services
New Registration Registration by Non-Resident Foreign Taxpayer
IAppIication for Filing Clarifications I Track Application Status

3. In the Reference No. of Notice field, enter the reference number specified on the notice which you have received for
filing the clarifications. Or In the Application Reference Number (ARN) field, enter the application reference number
received corresponding to the application submitted. Click the SEARCH button.

Home Services ~ Notifications & Circulars ~ Acts & Rules ~ Downloads ~

Home = Clarifications @ English

*® indicates mandatory fields

Application for Filing Clarification

Reference No. of Motice * OR Application Reference Number(ARN) *

\E-‘:e-' Reference Number of Notice SEARCH Enter ARN Number SEARCH

4. In case of new registration application, in the Modification in the Registration Application filed field, select Yes or No.
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Dashboard = Services = Registration ~ Application for Filing Clarifications @ English
Application for Filing Clarification ® indicates mandatory fields
Reference Number of Notice Date
ZA2301190000848 210142019
Application Reference Number{ARN) Date
AA230119000056W 21/01/2019

Modification in the Registration Application filed

Yes Mo

4.1 In case of Yes:
a. Click the PROCEED button.

Dashboard = Services = Registration = Application for Filing Clarifications @ English

Application for Filing Clarification * indicates mandatory fields

Reference Mumber of Notice Date
ZA2301150000848 21/01/2019
Application Reference NMumber{aRN) Date
AA2301195000056W 21/01/2019

Medification in the Registration Application filed
® Yes No

PROCEED

4.1 b A warning pop up will be displayed on the screen. Select the OPEN FIELDS WITH QUERIES RASIED
THROUGH REG-03 option if you want to edit only the fields for which Notice has been issued by the tax officer.
Note1: Select the OPEN ALL ALLOWED FIELDS option if you want to edit all the allowed fields while submitting
response in GST REG 04.

Note2: This is applicable for Regular, Casual, Composition, ISD, SEZ Developer and SEZ Unit only.

Warning

Do you want to edit all the allowed fields in the tab or edit only the fields with
Queries? Pl ensure that all data entered or modified are complete and correct.

OPEN FIELDS WITH QUERIES RAISED THROUGH REG-03

OPEN ALL ALLOWED FIELDS
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Application for Filing Clarification

c. Original application is available in editable mode for all those fields for which Notice has been issued. Edit the

details and upload the additional documents wherever required.

Services GST Law

Downloads ~ Search Taxpayer - Help ~

e-Way Bill System

Dashboard Business Details

Application Type
Filing Clarification

8

Authorized
Signatory

Promater /
Partners

Business
Datails

Dietails of your Business
Legal Name of the Business

ANGAD JASBIRSINGH ARORA

Trade Name

AutomationsTest

Mame of the State
Madhya Pradesh

Are vou applying for registration as a casual
taxable person? @

@ -

Option For Composition @

D

Reason to obtain registration®

E-Commerce Operator

ndicate Existing Registrations

Type of Registration

Select v

Due Date to Complete
29/01/2019

Registration No.*®

Last Modified
21/01/2019

(&)

¥4

Authorized

Additional
Representative Flaces of
Businass

Permanent Account Number (PAN)
AJIPA1572E

Constitution of Business (Select Appropriate) ®

Proprietorship v
District®
Sidhi v

Date of commencement of Business®

A From 15/01/2019

Date of Registration®

A B Y
O M ¥ Y

@ English

Profile

100%

9)

Werification

State Specific
Information

* indicates mandatory fields

Date on which liability to register arises®

G

20/01/2019

BACK SAVE & CONTINUE

4.2 In case of No:

a. The application is displayed for filing clarification.
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Services - GST Law Downloads - 1 Help - e-Way Bill System
Dashboard Services  Registration  Application for Filing Clarifications @ Engli
Application for Filing Clarification ® indicates mandatery fislds
Reference Mumber of Motice Date
ZA2301190000848 21/01/2019
Application Reference Number{aRN) Date
AA230119000056W 21/01/2019

Modification in the Registration Application filed

Yes @ No

Queries

Query Description Query Response®

Business Details - Details of your Business - Others {Please specify) -
Please Specify - afafa

® Invalid Characters are not allowed.

Additional Information

© Add any additional information supporting the submission of your
clanfication application.

Supporting Document

| choose File | Mo file chosen
@ File with PDF or JPEG format is only allowed.

& Maximum file size for upload is 1 MB

Verification

1 hereby solemnly affirm and declare that the information given herein above 1s true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Name of Authorized Signatory ® Place®
Select v Enter Place
Designation / Status® Date®
22/01/2019

5. In the Query Repsonse field, enter your response.

6. In the Additional Information field, enter any additional information supporting the submission of your clarification
application.

7. Click Choose File button to upload any supporting document.

8. Select the Verification checkbox.

9. Select the Name of Authorized Signatory from the drop-down list.

10. Enter the Place from where application is being filed.
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Note: You can save the form at any point of time within the timeline of maximum 7 working days from generation of the

Notice for seeking clarifications by the Tax Official.
11. Submit the application using SUBMIT WITH DSC or SUBMIT WITH EVC as applicable/ eligible.

* indicates mandatory ficlds

Application for Filing Clarification

Reference Number of Notice Date
ZA2301190000848 210172019
application Reference Number(ARN) Date
AA230119000056W 2170142019

Modification in the Registration Application filed

Yes (@ No
Queries
Query Description Query Response®
Business Details - Details of your Business - Others (Please specify) - Document is attached

Please Specify - afafa

8 Invalid Characters are not allowed.

Additional Information

© Add any additional information supporting the submission of your
clarification application,

Supporting Document

~ | oetere |

Supporting Document

Choose File JMo file chosen
O File with PDF or JPEG format is enly allowed,

@ Maximum file size for upload is 1 MB

Verification

I hereby solemnly affirm and declare that the information given herein above 15 true and correct to the best of my knowledge and belief and
otning has been concealed therefrom.

Name of Authorized Signatory ® Place*
I ANGAD JASBIRSINGH ARORA[AJIPALST2E] v I I Delhi
Designation / Status® Date®
Director 22/01/2019 i

SUBMIT WITH DEC SUBMIT WITH EVC

Dashboard  Services  Registrabion  Application for Filing Clarifications @ English

11.1 In case of SUBMIT WITH DSC:
a. Click the SUBMIT WITH DSC button.
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b. Click the PROCEED button.
c. Select the certificate and click the SIGN button.

11.2 In case of SUBMIT WITH EVC:
a. Click the SUBMIT WITH EVC button.
b. Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the GST Portal and
click the VALIDATE OTP button.

13. A success message is displayed. Intimation of submission of the form by the Taxpayer is sent via SMS to the
applicant on the registered mobile number. Email is sent to the applicant as well the authorized signatory.

© SUCCESS

iz sent to your email id and your mobile number as well.

Dashboard = Services = Reagistration  Application for Filing Clarifications @ English

You have resubmitted your application for registration under G5T in Madhya Pradesh with ARN AA230119000056W dated 22/01,/2019. This messags
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Manual > Track Application Status > Pre Login

You can track the status of any application related to registration (like new registration, core amendment of registration,
cancellation of registration etc.), using ARN at pre-login stage, once the application is submitted on the Portal.

To view status of your registration application without logging to the GST Portal, perform following steps:

1. Access the https://www.gst.gov.in/f URL. The GST Home page is displayed. Click the Services > Track Application
Status option.

Services = GST Law Downloads - Search Taxpayer -~ Help and Taxpayer Facilities e-Invoice

Registration Payments lUzer Services Refunds e-Way Bill System Track Application Status

2. Track Application Status page is displayed. Select the Registration option from the Module drop-down list.

Home Services Track Application Status

Track Application Status * indicates mandatory fields

Module

Select w

Seledt
Refunds
Registration

3.1 In case of ARN: On submission of the registration application on the GST Portal, you will be given an Application
Reference Number (ARN). You can track status of your application by tracking this ARN.

3.2 In case of SRN: On submission of the registration application on the MCA Portal, you will be given a Service Request
Number (SRN). You can track status of your application by tracking this SRN.

3.1 In case of ARN

3.1.1 In the ARN field, enter the ARN received on your e-mail address, when you submitted the registration application.
Click the SEARCH button.
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Home  Services - Track Application Status

Track Application Status
Module
Registration w
® ARN SEN

ARN*

I AADT12200002795 I

SEARCH

indicates mandatory fizlds

3.1.2. Detailed status of the New Registration Application ARN is displayed.
Note:

¢ You can click the CLOSE button to go back to Track Application Status page.

« Different stages are colored according to the current status of the application status. For Example: If current status

is at Stage 3 then till stage 3, it will be in green color and further stages will be greyed out.

4 Sorecss  Track Apphosl-on Satus

Detailed Status : Show Case History of New Registration
Application ARN

Case History
Status of the Actinm

Dhats 2012020

FAMN AJIPAISTIE

GETIN FAa1IPa 1 BT IECAA

[P FL Rl PP P Bl ANGAD JASRIRSINGH SRORA
Applaation asdgeed o EACS

Cisrrent Stalin Pendng for Proceiang

Applsation Typs P Repuatratoon Spplostion

cina L
Applacation Date e rk
BON Generated - Detsals shared 15 tevpayes o6
Pandinsg for 21712020 emait'SME Pendng with junsdactions
Processing tax puthonty for actien
Basic Details Site Verficatan avinainnan MODICHION o marked for Sive
AR RAZ 31 000000 6E - asaagned SRR venfcaton

Note: In case, the application for registration is withdrawn by the taxpayer, Detailed Status will have only 2 stages. The

reference image is shown as below.
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Seanch Taxpayer = Help ard Taxpayer Faclties a-Inwoice

Daskboard Services  Track-Appicatssn SEalud

Detailed Status : Show Case History of Registration Cancellation
Application ARN

Casa History

Stwtus of the

St |
(e T, |:I"I Applcation

Apphaation for cancellation of GSTIN
bt bean filed and it is with

Juripdicripmal guthaorsy far pomian

Basic Details GETIN iy suspenced

AADTOBZ0000105Y 2 withdrawn 13/08/2020 Agpplication is withdrawn by
L 0/06/2020 the Applicant/Tax payer

ETATE

a o e Anphcation for
Cancellazion filed and 20708 2020
panding for Processing

Current Stales withgrgam

Registragon Cancellation

C "
=Eai=iiban

Application Type

Note: The cancellation application can be accepted or rejected by the tax officer. The reference image is shown below.

Home Servicoes  Tradk Application Status
Detailed Status : Show Case History of Registration Canceilation
Application ARN
dpoleptan e gL aT S i
g :.".-'._ .': “w ;'::"' .-I.I.-...I..
»Hoatgs = Chie -
Basic Details Case Mistory
A0 OF IO00MICTL
= Acion Remarks
GSTIN GIASCPITIT2ALIC £ L Dabe
Diale 0L/02/2020 ADplication ok Application for cancellaticn of GSTIN
T o has been Ned and it i with
Application assigned [ Conceilation filed and  01/0R2020 |\ L o oty et
to STAIE pending for Progessang oty rihiplee bt xy
GETIN & suspended
Current Status Riepected 5 SCN Raised « Pending oo Notice sued on the application
Registration Cancellation for clarificasion - filed.
Application Type 2 )
s . Clastcatson filed - oi/oaragan TRSK IS pendng with Officer to take
. Pending for Crder FREEEET | acuion
Oede ueid - . .
L] aiipallescus 01/027200 Cancellation Application 4 rejected.
5 g}l:‘:rsmm 0170373030 Cane atmon Rasiored

3.2 In case of SRN

3.2.1 On submission of the registration application on the MCA Portal, you will be given a Service Request Number
(SRN). You can track status of your application by tracking this SRN. In the SRN field, enter the SRN received on your e-

mail address when you submitted the registration application on MCA Portal. Click the SEARCH button.
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Track Application Status (Pre-Login)

Home  Services - Track Application Status

Track Application Status

Module

Reqistration

AEN (@ SREN

SRN*

580000124

SEARCH

indicates mandatory fields

3.2.2. Detailed status of the New Registration Application SRN is displayed.

Note:

¢ You can click the CLOSE button to go back to Track Application Status page.

« Different stages are colored according to the current status of the application status. For Example: If current status

e COl refers to Certificate of Incorporation and MCA refers to Ministry of Corporate Affairs

is at Stage 3 then till stage 3, it will be in green color and further stages will be greyed out.

Home

Services  Track Apphoation Status

Current Status

Application Type

Opted for Aadhaar A
Authentication

Detailed Status : Show Case History of New Registration

Application SRN

S80000124
AAD704190000381

04/04/2019

STATE

COI issued by MCA - Rejected by
GS5T commaon portal

Mew Registration Application

Case History

Action Status of

Pending with MCA Ma

COT issued by MCA - TRN
071900000254TRM
generated - Pending with
G5T common portal

- COI issued by MCA -
Pending for Processing by
G5T common portal

COI issued by MCA - Rejected
by GST common portal

04/04/2015 NA

Pending
04/04/2015 for
Processing

058/06/2020 Rejected

Application is
pending with
MCA

COI is issued by
MCA and TRM is
generated in GST
portal

COI is issued by
MCA and
application is
pending for
processing with
Tax-officer in
GST portal

- COI s issued
by MCA and GST
Application has
been rejected by
the tax-officer

CLOSE

3.2.3. You can click the ARN hyperlink to view the detailed status of the New Registration Application ARN.
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Home

Application assigned to EJENS Clarnification Mot F : oy
s 3 Fid.— Panling o [D7iERNR0] e b pendmg will ilioer foitsk
Current Status Rejected ard action
rder
Application Type Mew Registration Application Biitler Tastid —

Services  Track Application Status

Detailed Status : Show Case History of New Registration
Application ARN

Case History
Status of the Action
i Application Date
epectied
1

cEirdiar i s ARMN Generated - Details shared to taxpayer on
Pending for 04/04/2019 email/SMS.Pending with junsdicbional
s 5 Processing tax authonty for action
Basic Details
SCN Raised —

Motice issued, login through TRM and

AADT0L150000381
= respond to the gueries

Pending for 29/09/2020
04/04/2019 danfication

4 22/12/2020 Application i1s Rejected by tax-officer.

Rejected

Note: To view FAQs related to Applying for GST Registration on MCA Portal through SPICe-AGILE Application
Form click-> https://tutorial.gst.gov.in/userguide/registration/index.htm#t=faq_spice_form.htm

Note

: Listed below are the different status types for Registration Application:

Pending for Processing — When new registration application is filed successfully and is pending with Tax Officer

for Processing

Site Verification Assigned — When application for registration is marked for Site visit and verification to the Site
Verification Officer

Site Verification Completed — When Site verification report is submitted by Site Verification Officer to the tax
officer

Pending for Clarification — When Notice for seeking clarification is issued by Tax Officer to the applicant
Clarification filed — Pending for order — When clarification is filed successfully by the applicant to the tax officer
and its pending order by the officer

Clarification not filed — Pending for order — When clarification is not filed by the applicant within ----days and its
pending order by the officer

Approved - Application is Approved — When Registration ID and password is emailed to applicant once new
registration application is accepted by Tax Officer

Rejected — When new registration application is Rejected by Tax Officer

Withdrawn - When the application is withdrawn by the applicant or taxpayer

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Track_Application_Status_(Pre-Login).htm 5/5
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10/30/22, 9:18 AM My Saved Applications

Manual > Registration Application > My Saved
Applications

To view the saved applications, perform the following steps:

1. Access the https://www.gst.gov.in/ URL. The GST Home page is displayed.
2. Click the REGISTER NOW link.

3. Select the Temporary Reference Number (TRN) option.

4. In the Temporary Reference Number (TRN) field, enter the TRN received.
5. Click the PROCEED button.

Home Registration @ English
User Credentials  OTP Verification
New Registration
® indicates mandatory fields
New Registration @ Temporary Reference Number (TRN)

Temporary Reference Mumber (TRN)*

| Enter Temporary Reference Number (TRN) |

PROCEED

6. In the Mobile / Email OTP field, enter the OTP you received on your mobile number and email address. OTP is valid
only for 10 minutes.

Note:

» OTP sent to mobile number and email address are same.

* In case OTP is invalid, try again by clicking the Click here to resend the OTP link. You will receive the OTP on your
registered mobile number or email ID again. Enter the newly received OTP again.

7. Click the PROCEED button.

Motifications & Circulars ~ Acts & Rules ~ Downloads ~

Home = Registration = Verify @ English

User Credentials
Verify OTP

* indicates mandatory fields
Maobile / Email OTP *

@ Fill OTP sent to Mobile and Email

Click here to resend the OTP

BACK PROCEED

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=My_Saved_Applications.htm 1/3



10/30/22, 9:18 AM My Saved Applications

8. The My Saved Application page is displayed. Under the Action column, click the Edit icon (icon in blue square with
white pen) to access the PART B of the application form and retrieve the saved application.
Note: Application Form will be available for 15 days from the date of generation of TRN.

services « Notifications & Circulars ~ Acts & Rules ~ Downloads ~

Dashboard @ English

My Saved Application

Creation Date Form No. Form Description Expiry Date Status Action
07/03/2017 GST REG-01 Application for Registration under Section 22/03/2017 Draft
19(1) of Goods and Services Tax Act, 20-- n

Track Application Status

No Records Found

Note:
1. To check status of Aadhaar authentication, click Aadhaar Authentication Status link.

Dashboard - Services = User Services - My Saved Applications

My Saved Applications

Creation Date  Form No. Form Description Expiry Date Status Action

Pending for Aadhaar e-KyC Authentication €
|.~f\adl1aar Authentication Status |

09/03/2020 GST REG-01  Application for New Registration 24/03/2020

2. Click RESEND VERIFICATION LINK, in case, Aadhaar authentication is unsuccessful for e-KYC. A new authentication
link will be sent on registered mobile number and e-mails IDs of the Promoters/ Partners or Authorized Signatories.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=My_Saved_Applications.htm 2/3



10/30/22, 9:18 AM My Saved Applications

)

2 @ @Q “\3@,
so0ds and

Autl'u::nz Authorized
Reprasentative

Additional Good
Places of
Business

Principal
Place of
Business

Signatory Services

Aadhaar Authentication

Would you like to opt for Aadhaar authentication of Promoters/ Partners, Authorized Signatories?

&

forwarded on the emails/ mobile Ne.s provided by vou.

v

=7 ©
State Specific aadhaar Warification

Information Authentication

1. If you select 'Yes' the authentication link shall be shared on mobile number and e-mail IDs of the Promoters/ Partners, Authorized Signatories.
2. ARN of your application shall be generated once Aadhaar authentication of Promoters/ Partners, Authorized Signatories are completed.

sl Citizen/ Resident Promoter/ Authorized Mobile

No MName of India Partner Signatory Designation Email Address Number Status

1 Rajendra  Yes Yes Yes Manager khush @gmail.com 7406974068 Authentication
Lella Unsuccessful

Mote: Pleass make sure that email 2nd mobile numbers of Fromoters/ Partners, Authorized Signataries provided by you ars corract. The Aadhaar validation links shall be

RESEND VERIFICATION LINK
BACK CONTINUE

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=My_Saved_Applications.htm
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FAQs > Geocoding the Address of Principal Place of
Business for Existing Regular Taxpayers (Only
Applicable for Delhi and Haryana)

The Geocoding of Principal Place of Business process is applicable for Normal Taxpayer/
Composition/ Casual Taxable Person/ Input Service Distributor (ISD)/ SEZ Developer/ SEZ
Unit.

This facility is currently provided for Delhi and Haryana taxpayers only, and it will
gradually be extended to the taxpayers from other States and UTs.

The facility to Geocode address of Principal Place of Business has been introduced for the
taxpayers so that they can map geographic coordinates (latitude & longitude) of their address of
Principal Place of Business on maps. This will ensure that the correct geocoded address is
added to the system.

No, it is hot mandatory for taxpayers to geocode their address.

After logging in, a message is displayed to all eligible taxpayers. Click on Continue to Geocode
your Principal Place of Business. Alternatively, navigate to Services > Registration > Geocoding
Principal Place of Business to Geocode your Principal Place of Business.

Yes, Geocoding Principal Place of Business is available to all eligible taxpayers, including
Active, Cancelled and Suspended users.



As you have registered through MCA portal, your Geocoded Address will not be available in the
records. To Geocode address of your Principal Place of Business, click on Update Geocoded
Address button.

Note: Accept Geocoded Address button will not be visible for MCA users.

Yes, the address can be entered manually instead of selecting it through Map. State will be
auto-selected basis your registration and cannot be edited. Enter the Pin Code, District,
City/Town/Village, Locality/Sub Locality, Road/Street, Name of the Premises/ Building,
Building/Flat Number, Floor Number, and the Nearby Landmark in their respective fields. These
fields will also show suggestions while you click on them. Note: When taxpayer updates Pin-
Code, fields of District and City/Town/Village are auto-populated.

Type your address in the Locate Your Address field. On typing the address in the Locate your
address search bar, you will be given a list of options. Select from the list and click the Confirm
button in the pop-up above the pin drop. The pin on the map can also be moved to the
appropriate location. Click the Confirm button once the pin has been placed at the correct
location.

If the address is not being auto-populated, you can enter the address manually. The District,
City, Pin Code, and State should be selected from the auto-suggestions. The rest of the fields
can be entered manually.

If the mapping of PIN-Code, District, City/Town/Village is not correct in auto-suggestions, then
check your internet connection and restart the browser. If the issue persists, then contact the
GSTN_Helpdesk for support. You can fill other address fields manually.



Geocoding address is a one-time facility provided to the eligible taxpayers. The link for
Geocoding Address of Principal Place of Business will not be visible in case the address has
already been Geocoded through New Registration/Amendment or through this functionality
previously.

Geocoded Address is not updated in Registration Certificate, however, if you wish to change
Address of Principal Place of Business in your Registration Certificate then you are required to
file a core amendment application.

No, Geocoding of Address is only applicable for Principal Place of Business and not for
Additional Places of Business.

To view accepted/updated Geocoded address, login to GST portal with your username and
password. Navigate to My Profile page and click on the Place of Business tab.

For users registered through MCA portal or where Geocoded Address Column is coming as
blank, Accept Geocoded Address button will not be available. You need to click on the Update
Geocoded Address button to complete Geocoding process.



Manual > Geocoding the Address of Principal Place of
Business for Existing Regular Taxpayers (Only
Applicable for Delhi and Haryana)

The Geocoding of Address process for Normal Taxpayer/ Composition/ Casual Taxable Person/
Input Service Distributor (ISD)/ SEZ Developer/ SEZ Unit is the same.

Note 1: This facility is currently provided for Delhi and Haryana taxpayers only, and it will
gradually be extended to taxpayers from other States and UTs.

Note 2: Taxpayer needs to Geocode the address only once.

To Geocode the address, please follow the below steps:

1. Access the https://www.gst.gov.in/ URL. Login to the GST Portal with your Username and
password.

2.1. After logging in, a message is displayed to all eligible taxpayers. Click on Continue to
Geocode your Principal Place of Business.

Note: This message will not be displayed for the users who have already geocoded their
address.

Services ~ GST Law Downloads « Search Toxpayes » Help ond Taxpayer Faciities

Dashdoacd

Last logged in on 18/01/2023 15:18 Currentiy logged in from [P: 122.15.156.71
Welcome Misslon Informatics Pvt Ltd to GST Common Portal Mission Informatics Pyt Ltd
O7ZANPALS72EKZAS
Protic ©
You a0 navigate 1o your chosen pape thooph nenvigation panel given belcw
Quick Links

Your address of Principal Ploce of Business Is not Geoacoded In owr records.
Kindly click on continue to update the Geocoded Address Continve ()

RETURN DASHEOARD » CREATE CHALLAN » VIEW ROTICE(S) AND ORDER(S) »




Note: An information will be displayed when you hover the mouse over information icon.

O

Information
The facility has been provided to the taxpayers so that they
can map geographic coordinates (latitude & longitude) of their
address of Principal Place of Business on maps.

2.2. Alternatively, navigate to Services > Registration > Geocoding Principal Place of
Business to Geocode your Principal Place of Business.

GST Liver Downdaadds = Search Taxpayer = Ml and Taxpivper Facilies e-Tnpice

Registragion Lodgers RElurms Paymints User Services Refunds E-[nwoice o=y Bill System Track Applcaticn Stalus

New Registration Applcation for Filing Clarifications i
I Geoooding Prancipad Place of Busingss I Amendment of Registraton Core Fields

Amandment of Registralian Non - Core F aldy Apslicatian to Opl fof cormposition Levy

Application for Withdrawad from Compgsition Levy Track Application Status

Appitcation for Canceilation of Registraton

Note: In case you have already geocoded your address while filing New Registration or
Amendment, this facility will not be available to you.

3. Details of Geocoded Address of Principal Place of Business page is displayed with details of
your existing Principal Place of Business as per your registration details. Click on ACCEPT
GEOCODED ADDRESS or UPDATE GEOCODED ADDRESS button to proceed.



whtoard  Sereces - Regstiation  Goocoding Prncpnl Frace of Basmess @ English

Details of Geocoded Address of Principal Place of Business

Existing Address Geocoded Address
2, BSNL Staff Quarters, NH 4244, Ambala, Ambala, Haryana, 133001 Ambala Head Post Office, 14 B, BSNL ST Quarters, NH 4444,
Armnbala Cantt Station, Ambala, Ambata, Haeyana, 133001
SHo. Field Hame Euisting Address Geocoded Address

1 PIN Code 133001 133001

2 State Haryans Haryanay

3 Digtrict Ambale Ambala

4 City f Town / Village Ambala Adribala

5 Locality)/Sub Locality s Ambala Canft Station
& Nearby Landmark

? Raad | Street NH dd48 NH 4424

] Building Ne. [/ Flat Ho, HMB 48

a9 Hame of the Premises ¢ Bullding BSNL Staff Quarters BSNL Staff Quarters
10 Floor Na. . GROUND FLOOR

ACCEFT GEDCOED ADDHESS LIPTHATE @

1. In case address appearing in Geocoded Address column is correct, click on the ACCEPT
GEOCODED ADDRESS button to accept the available Geocoded Address.



oo " f Geccoding Prncrpal Prace of Basmess @ English

Details of Geocoded Address of Principal Place of Business

Existing Address Geocoded Address
2, BSNL Staff Quarters, NH 4244, Ambala, Ambala, Haryana, 133001 Ambala Head Post Office, 14 B, BSNL ST Quarters, NH 4444,
Ambala Cantt Station, Ambala, Ambala, Haryana, 133001
SHo. Field Hame Euisting Address Geocoded Address
1 PIN Code 133001 133001
2 State Haryans Haryana
3 District Ambale Ambala
4 City f Town / Village Ambala Adribala
5 Locality/Sub Loality s Ambala Canft Station
& Nearby Landmark
7 Raad | Street NH dd48 NH 4434
] Building Ne. [/ Flat Ho, HMB 48
] tarme of the Premises ¢ Bullding BSNL Staff Quarters BSNL Staff Quasters
10 Floor Na . GROUND FLOOR

2. The Geocoded address of the Principal Place of Business accepted by the taxpayer is
displayed in the fields appearing below the map. All relevant fields will be auto-populated and
frozen, i.e., no changes would be allowed to be done by the taxpayer.



Hedqist

ration Gegcoding Principal Place of Busingss @ English

® Incicates mandatory fields

Details of Geccoded Address of Principal Place of Business

Address
I CERT R Hyderabad PARK e = )
G T SR il O \ituse patiala House _Shringar Theatre &) ! el
p LocaE your addiess Di'st;icttourt@ Pragati Bhawan &
DLATHKHT . @ @ b %‘
B Rejpath v (® Matka Peer B
2 A3l path = S mbari @ lationalscience- &
| afpath ¥ 'rnr Dhyan Theatre ® * Contre
e | Dragihe marker fo your iocation | Mational @8 5 Pragati Maid
Sewa Sadan a { 0 Bkl Stadium s B/ ® ragati Maidan
Udyog Bhawan © ¥ htuseum Accounts ; = : * BusDepot
r Metro Station @ Dapartmentof o Children Park E
MEENA BAGH, Supgly =
| FLAT tiational Gallery g
of Madom Art ! b
® | l.alBahadure e e d\ 3 Sher Mandal @) @ nudhiya Bhairon
! sulati — Papdara Rod » 4 7 7 A
- \ Shaz Memorial ¥ Damm}rfsig v P @Ma&JIthalrm A\
MOTILE g, - Vi3 [ Bl el i
NEHRU PLACE BAPA NAGAR * DarwajaOldFoit | &
|EENABAGH Speaker Home FANDARA ) ¥

Samiers mataian’ . © PANDARA . ' PARK" 1@ Khja Resicency g

@MCDPI‘imaly | ROAD FLATS Sunder Nagar
Eaiioal

306

MAPPLS | HepayTndie

Map data 2023 Mapn'.yl'nd'ia Rapeort

r

PIN Code* State* District *

133001 HAyan Ambala
City / Town / Village* Locality/Sub Locality Road / Street*
Ambala Ambala Cantt Station
Name of the Premises / Building Building No. / Flat No.* Floor No.

BShL Staff Quarters 148 SROUND FLOOR
Mearby Landmark Latitude Longitude

Enter Nearby Landmark 30.3445080000001 76,834501

Verification

1 hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and
nothing has been concealed therefrom.

Name of Authorized Signatory® Place*

Select w

Ente

Designation / Status® Date®

14/02/2023
€ Facing problem using DSC? Click here for help

submit buttons will get enabled only after all mandatary flelds are filled. Please check that you have filled all mandatory Tields In the Form.

REMIND ME LATER BAC

3. Select the Verification checkbox. Select the Name of Authorized Signatory from the drop-
down list and enter the Place from where application is being filed.
4. Click on SUBMIT WITH DSC or SUBMIT WITH EVC as applicable/ eligible.



Verification

| hereby solemndy affirm and declare that the information given hergin abowe i rue and commedt (0 the best of my Engwledge and belief and
niathing has been conceaded therefrom.

narme of Authorized Signatary Plage

| ANGAD ASATASINGH ARDEA "'l l Haryanh I
Designatian [ Stafus* Date*

Director 140272023

0 Fa bt [ I

it b=igtans will get enabled cnly afterall mandatary Nelds are filled, Plaase check that you have Diled - all mandatery Helds i the Fam

m BACK | SUBHIT WITH DSC SUBMIT WITH EVC

Note: If you wish to complete this later you can click on Remind Me Later button.

5.1. In case of SUBMIT WITH DSC:

a. Click the SUBMIT WITH DSC button.

b. Click the PROCEED button.

c. Select the certificate and click the SIGN button.

5.2. In case of SUBMIT WITH EVC:

a. Click the SUBMIT WITH EVC button.

b. Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the
GST Portal and click the VALIDATE OTP button.

6. A success message is displayed. Intimation of the update is sent to the registered Email ID
and Mobile Number.

& SUCCESS

Thank you for submission

Wi tave saved the Geocoded Address of the Principal Place of Business, The curfént hddress of the Princpal Place of Business appesring in the GST
systemyRC will not be impacted. Kindly check wour email Tor forther infarmanon.

1. In case Geocoded Address is not available on screen or you are not in agreement with
available Geocoded address, then you can click on the UPDATE GEOCODED ADDRESS
button. You will be redirected to update your address.



heanrd ST e Regetiafion  Geotoding Prncpal Prace of Busmess @ English

Details of Geocoded Address of Principal Place of Business

Existing Address Geocoded Address
2, BsML S1aff Quarters, NH 3444, Ambala, Ambala, Haryana, 133001 Arnibala Head Post Office, 14 B, BSNL Staff Quarers, HH 4444,
Armbala Cantt Station, Ambala, Ambata, Haryana, | 33001
SHo. Field Hame Euisting Address Geocoded Address

1 PIN Code 133001 133001

2 State Haryans Haryanay

3 District Amibals Aambala

4 City f Town / Village Ambala Adribala

5 Locality)/Sub Locality s Ambala Canft Station
& Nearby Landmark

7 Raad | Street NH dd48 NH 4424

] Building Ne. [/ Flat Ho, HMB 48

a9 Hame of the Premises ¢ Bullding BSNL Staff Quarters BSNL Staff Quarters
10 Floar Ma. - GROUMD FLOGOR

ACCEFT GEDCOED ADDHESS LIPDATE OF

2. The details of the existing Principal Place of Business as per the Registration details are
displayed along with the Map above them.



Dashboard BrvIce e e Geocoding Prindipal Place of Business @ Englsh
* indicates mandatory flelds
Detalis of Geocoded Address of Principal Place of Business
% Address
JIV ceNTea FAKK - o AR 1 4 'ty
'8 (1 renge R 0 gy Theatre O 52
p: Lecat 'y UOMe NN | ~ “Dist CMQ Pragsti Bhawan @ \ :
oo | PPN ) st
sty T @ atka Poer .
; ] TN S 3 i Kadambani e:awm i
| ? ° = | Orapine caner 5 yeoriocaned  iNatoeat @ Theatse ’ -
Sowin Sadan | [~ 2 e Stadium b ) St 3
' e =] u«ug 3o BusOept +
| g )
MEUNA BAGH g 1S
FLAY NaUonal Ganary ¥
of Model A LAY
® P S il | SherMacdil® Q) Dudiya Bhskon
@ 0 l::{'mvt‘{ s Mashd Kraie Ul !
| Enoi House SHAAN | Mariet @ iansi © Homayun b
‘ NERU'PLACE BAPA NAGAR Darwaja Ol Fort 1 e
ILENA'DAGH o Horne FANDARA
R Sm?b:»w @ PANDARA. . - PARK: 1O R Resdency @y -
MCO Pricoary Toj Mahal et @ ROAD FLATS Suoder Nagar MAPRLS | MepayTodie
L bk ’ 0 ag dmty E202) UM Rlepon
PIN Code* State~ Distnct®
133001 nanyn Ambala
City / Town / Villsge* Localty/Sub Locahty Road / Street*
Ambaia Emter Logality / Subsocainy NH 4344
Name of the Premisas / Building Bullding No. / Fiat No, * Floor Na.
BSNL Staff Quarters 2 Enter Hoor No
Nearby Landmark Latitude Leagitude
Entes Nearby Lundmars Latitude Longtitude

Verification

T hereby solemnly affirm and deciace that the information given herein above IS true and correct 1o the best of my knowledge and belief and
nothing has been concealed therefrom.

Name of Authorized Signstory *

Place*
Select v ngor Pt
Designation / Status* Date*
14/02/2023

O Faang problem using DSC? Click hera for nelp

Submit buttons will get enabled only after all mandatory fields are filled. Pledse check that you have filed all mandatory ficlds n the Sorm.

REMIND M€ LATER sack [

» The pin on the map can be moved to the appropriate location. Click the Confirm button once

the pin has been placed at the correct location. Based on the selection of the address, the fields
will be auto-populated.



la
BSNL Staff Quarters, NH 444A, Ambala Cantt

Station, Ambala, Haryana. 0 m from Ambala Head shm
Post Office pin-133001 (India)

0l Confirm

e

-
°ET KL

OPRA

HOWK

* You can also select the address from the Locate your address field on the map. On typing the
address, you will be given a list of options. Select from the list. The map pointer will go to that
place and details of the location will appear in a box above location pin drop.

Ci

7 :
| "D|ESNL Staff Quarters amb

BSNL Staff Quarters

itry of
" | Ambala Cantt Station, i
\wan. Ambala, Haryana, are
133001

BSNL STR Staff

¢ Quarters
Or Ambedkar Road,
Ambedkar Nagar,

\ Puducherry, Puducherry,

. | 605001

BORIL Ddan il ™ b e
R B ra

* The fields will be auto-populated basis the selection made on the map. Enter details in the
remaining mandatory fields. Also, you can click the Reset Address button if you wish to change
the address.



PIN Code® State® CHEErE ®
Haryana P

City / Town / Village* Locality,/'Sub Locality Road / Streat *
Ambals Ambala Cantt Station WH 3444

Kame of the Premises / Bailding Building Mo. / Flat No. * Floar Ko,
BENL Staff Quarters 148

Mearby Landmark Latitude Longitude
Ambala Head Post Office 30, 3443080000001 15 B350

= RESET ADDRESS

3. Select the Verification checkbox. Select the Name of Authorized Signatory from the drop-
down list and enter the Place from where application is being filed.

4. Click on SUBMIT WITH DSC or SUBMIT WITH EVC as applicable/ eligible.

Verification

I hereby scleminidy affirm and declare that the information given herein abowve i frue and corredt B0 the best of my Engwledge and be be! and
fathing has bepn congealed therefrom,

Marme of Authorized Signatary Fllage
I ANGAD JASEIRSINGH ARDRA ul | Haryann I
Designatsaon / Stapus® Date®
Director la/02/2023
LS
..... I all 1 {

REMIND ME LATER BACK SUBMIT WITH DSC SUBMIT WITH EVC

Note: If you wish to complete this later you can click on Remind Me Later button.

5.1. In case of SUBMIT WITH DSC:

a. Click the SUBMIT WITH DSC button.

b. Click the PROCEED button.

c. Select the certificate and click the SIGN button.

5.2. In case of SUBMIT WITH EVC:

a. Click the SUBMIT WITH EVC button.

b. Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the
GST Portal and click the VALIDATE OTP button.



6. A success message will be displayed. Intimation of the update will also be sent to the
registered Email ID and Mobile Number.

& SUCCESS

Thank you for submission

e ave saved the Geocoded Address of the Principal Place of Business, The current address of the Prnopal Place of Business appeaiing in the GOT
systemyRC will not be impacted. Kindly check wour email Tor further infarmaton,

Note: Your address of Principal Place of Business appearing in Registration Certificate will not
be impacted on Geocoding of address through this functionality. If you wish to change the
address of Principal Place of Business appearing in your registration certificate, then you need
to file core amendment application.

To View the Accepted/Updated Geocoded Address perform below steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal
with valid credentials. On the top right corner of the page displayed, click the down arrow
appearing next to your username, and then click on the My Profile option.

% Goods and Services Tax

1508/ 203D 1715 IST
Dashboard Services - GST Law Downloads - Saarch Taapayer - Help and Toxpayer Fackties

Dashboard
'- & Change Password
Last logged in on 15,009, 2020 16:54 Currenthy | : i6
= Eegester / Uipdate DSC
# Logout
OFDOBPKOETHIZW
| Viow can navigate fo your choaen page Hhvough revipation paned geen balow ] ew Profile @
Checik Cash Balance

(RSN CONTINUE TO DASHBOARD 5

2. Click on Place of Business Tab. Your Principal Geocoded address will be displayed.



Dashboard - My Profile

Quick Links

History of Amendment
Change Password
Manage API Access

Register / Update DSC

aar Authentication

Status
My Registration Certificate
Core Business Activity Status

Bank Account Status

Profile Place of Business Contacts Other Business
Type Nature of Address
Business
principal Bonded 2, BSNL staff Quarters, NH 444A, Ambala, Ambala, Haryana,
b Warehouse 133001
Principal Bonded Ambala Head Post Office, 2, 14 B, BSNL Staff Quarters, NH 444A,
Geocoded Warehouse Ambala Cantt Station, Ambala, Ambala, Haryana, 133001
. Bonded 2, BSNL staff Quarters, NH 444A, Ambala, Ambala, Haryana,
Additional
Warehouse 133001




10/30/22, 9:19 AM Reset email and mobile number of Authorized Signatory

FAQs > Reset of email address/ and mobile phone
number of Authorized Signatory

1. In case the Primary Authorized Signatory has died or is not traceable, you need to approach relevant jurisdictional Tax
Officer to get the password for the GSTIN allotted to your business. You can check your jurisdiction in the Registration
Certificate. Alternatively, you can check the Dashboard > My Profile section to check your Jurisdiction.

2. You need to provide valid documentation to validate the business details related to your GSTIN.

3. Tax officer will check if the said person is added as a Stakeholder or Authorized Signatory for that GSTIN in the system.
4. Tax officer will upload sufficient proof on the GST Portal in support to authenticate the activity.

5. Tax officer will enter the email address and mobile phone number provided by you.

6. After upload of document, Tax officer will reset the password for the GSTIN in the system.

7. Username and Temporary password reset will be communicated to the email address as entered by the Tax Officer in
your jurisdiction (in the email which is provided to you).

8. Next you need to login to the GST Portal available at https://www.gst.gov.in/ and login using the First time login link.

You will be forced to change your username and password after first time login with the Username and Temporary

password that was emailed on the updated e-mail address of the Primary Authorized Signatory.

In case the Primary Authorized Signatory has died or is not traceable, you need to approach relevant jurisdictional Tax
Officer to set a new Authorized Signatory in the GST Portal.

You can check your jurisdiction in the Registration Certificate. Alternatively, you can check the My Profile section to check
your Jurisdiction.

Yes, a Jurisdictional Officer can add a taxpayer as an Authorized signatory.

Yes, a Jurisdictional Officer can add two Authorized Signatories for a single GSTIN but primary Authorized Signatory can
only be one.

Yes, a Jurisdictional Officer can mark an existing promoter/ partner as a Primary Authorized Signatory after proper
authentication.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Reset_email_and_mobile_number_of_Authorized_Signatory.htm 11


https://www.gst.gov.in/

10/30/22, 9:20 AM Revocation of Cancelled Registration

Manual > Revocation of Cancelled Registration

To file an application for revocation of cancellation of registration done by the Tax Official suo moto, perform the
following steps within 30 calendar days from the date on which Cancellation Order was passed:

1. Access the https://www.gst.gov.in/ URL. The GST Home page is displayed. Login to the GST Portal using your
earlier login credentials (i.e. credentials using which you were logging into the GST Portal earlier).
2. Click Services > Registration > Application for Revocation of Cancelled Registration option.

Services « GST Law Search Taxpayer - Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds
Application for Filing Clarifications Amendment of Registration Mon - Core Fields

Track Application Status | Application for Revocation of Cancelled Registration |

Note: To proceed filing Application for Revocation of Cancelled Registration, taxpayer has to authenticate Aadhaar or
upload e-KYC documents.

To learn how to authenticate Aadhaar/upload e-KYC documents, refer, Registering with GST > Aadhaar Authentication
for Existing Taxpayers (Regular and Composition) manual.

In case neither Aadhaar has been authenticated or e-KYC documents are uploaded, following message will be displayed
and you will be redirected to your My Profile page.

Warning

For fillreg the: Appication for Revoontion of Cancefled Regestration, yois arg
P 10 Complete your Asdhags AutFEneic Irs gmse, you B mod have
BADHAAR, (EEER Dot Wil §- K0 BUlPse b WSl etr, plEARE Rabe Thar
- EYC prodid il S pity MCal indpess I privmiies and ofigina

dpsufmanty and msy ks Bima for corrgialic

[ DONT HAE AADHASR, PROCEED WITH E-&YC | m

Daehtard My Profile - Asdhaar Authentication Statugs

Wioukd you ke fo Authenticate Aadhaar or Upload E-KY'C Decuments of PartnenPromoater and Primary Authorized Signatory?

SEND AADHAAR AUTHENTICATIOMN LI

Sepect for rimary

Asdhaasr CithpeifResddent Aurthorized

Authentication  Name af Tndia PromoterfFariner  Skgnatory Designation  Doacuments Dpload
angad ¥irs Yk Yas TSI Type of E<KYC Document
Jastuirsingh

Select

Anora

O File wah POF o IPEC format i oaly

s

Chocss For | Mo fie chosen
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3. In the Reason for revocation of cancellation field, enter the reason for revocation of cancellation of registration.
4. Click the Choose File button to attach any supporting document.

5. Select the Verification checkbox.

6. In the Name of Authorized Signatory drop-down list, select the name of authorized signatory.

7. In the Place field, enter the place where the application is filed.

Note: You can click the SAVE button to save the application form and retrieve it later.

8. Click the SUBMIT WITH DSC or SUBMIT WITH EVC button.
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Registration

= Basic Details

= Address of Principal Place of Business

MG Road

Ananth Nagar
North East Delhi
Delhi- 111111

= Cancellation Order Details

Reason of cancellation

E= Particulars of Last Returns Filed

No Last Returns Filed Details Available

E= Reason for revocation of cancellation®

Dashboard - Registration = Application for Revocation of Cancelled Registration

Application Type GSTIN(cancelled)
Revocation of Cancellation of 07ASLPV5297P1ZG 23/05/2018

GSTIN(cancelled) Legal Name of Business
07ASLPVE297P1ZG Deeksha Sindhuri Vissapragada Gopalan Trade

Cancellation Order Number Date
ZA0705180000357 01/05/2018

Failure to furnish returns for a continuous period of six months

Filed all returns for earlier tax period

B= Any Supporting Document

Choose File | No file chosen

@ File with PDF or JPEG format is only allowed.

©® Maximum file size for upload is 1 MB

E= Verification

nothing has been concealed therefrom.

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and

@ Eng

Due Date to Complete

Trade Name

£ deekshas7@gmail.com
0 8411895433
.-

@ Facing problem using DSC? Click here for help

Name of Authorized Signatory*® Place*
AMGAD JASBIRSINGH ARORA[AJIPA1572E] v Bangalore

Designation / Status Date

sdad 08/05/2018
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Note 1: If the taxpayer files for application, for revocation of cancellation of registration done by the Tax Official suo

moto, after 30 calendar days but within 90 calendar days from the date on which Cancellation Order was passed, he/she
will get a warning message. Click OK to proceed. Then fill additional fields such as Reason for Condonation of delay and

add supporting documents, if any. Reference screenshots have been added below.

In this case, application will be forwarded to the Competent Authority for condonation of delay. Only if the delay is

condoned, it will be assigned to respective Jurisdictional Authority for processing.

to the Proper Officer for appropriate order.

CANCEL

Warning

As you are filing application for revocation of cancellation of registration after
30 days of the cancellation order hence you are required to furnish reasons of
such delay along with supporting document, if any. Your application will be
forwarded to the competent authority for condonation of delay before placing it

Dashboard - Services - Registration

Application Type

GSTIN(cancelled)

Application for Revocation of Cancelled Registration

Due Date to Complete

B Address of Principal Place of Business

ghj
ghj
ghj, East Delhi
Delhi - 115896

B= Cancellation Order Details

Cancellation Order Number Date
ZA0712210001579 23/12/2021

Revocation of Cancellation of 07GDDPS5160P9ZM 07/01/2022
Registration
= Reason for Condonation of delay*®
Reason cannot be more than 5000 characters. In case more tha
5000 characters, please upload document
B Any Supporting Document
Mo file chosen
@ File with PDF or JPEG format is only allowed.
©® Maximum file size for upload is 5 MB.
B5 Basic Details
GSTIN(cancelled) Legal Name of Business Trade Name
07GDDPS5160P9ZM GAMSENG N SANGMA new valie

() shailaja.b@infosys.com
07411532316

-

18-
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Reason of cancellation
Discontinuation/Closure of Business

E= Particulars of Last Returns Filed

Financial Year Return Filing Period ARN
2018-2019 April-2018 AAD070418000124R

E= Reason for revocation of cancellation®

ot be more than 5000 characters. In case more than

ers, please upload document

B Any Supporting Document
No file chosen

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB

B3 Verification

D I hereby solemnly affirm and declare that the infoermation given herein above is true and correct to the best of my knowledge and belief and

nothing has been concealed therefrom.

Name of Authorized Signatory® Place*

| Select v| | Enter Place

Designation / Status Date
23/12/2021

® Facing problem using DSC? Click here for help

BACK SAVE

Note 2: Taxpayer can not fill application for revocation of cancellation of registration after 90 calendar days from the date
on which Cancellation Order was passed. A meesage will be displayed on the screen as “ Timeline of 90 days as provided
to file application for revocation of Cancellation has expired. You can file an Appeal before the Appellate Authority.”

GET Law Search Taxpayer =

Dophbiard  Serwde Bepely b Application e Revatabion of Cancefed Registral=m & Englal

B Tirwilng of B0 dive a8 griovded to Me apeiicaton for pevocabion of Canoafl st ha expored, wi ol fik g Appeal Delodie e SpnesEe

Note 3: If the application for revocation of cancelled registration is approved for GSTIN registered as a Regular and SEZ
unit/SEZ Developer/ISD/E-commerce/Interstate supplies/TDS/TCS/NRTP/Casual Taxable Person, GSTINs which are

registered as Composition with same PAN will be changed to normal.
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If the revocation application is approved, please note that the
composition status of the following GSTINs shall be changed to normal.
Kindly confirm by clicking on OK.

GSTIN : 29ACXPK3463A1ZD A
GS5TIN : 34ACKXPK3463A1IM

GSTIN : 34ACXPK3463A27L -

CLOSE OK

Note 4: You cannot file for application for revocation of cancellation of registration for cancelled composition GSTIN, in
case, you are already registered as a Regular and SEZ unit/SEZ Developer/ISD/E-commerce/Interstate

supplies/TDS/TCS/NRTP/Casual Taxable Person or other notified persons.

i

As you are already registered as Normal,Other Notified Persons you cannot file

revocation application of Cancelled Composition GSTIN.
I CLOSE

In case of SUBMIT WITH DSC:

9. Click the PROCEED button.

In case of SUBMIT WITH EVC:

9. Enter the OTP sent to email address of the Authorized Signatory registered at the GST Portal and click the VALIDATE

OTP button.

https://tutorial.gst.gov.in/userguide/registration/index.htm#t=Revocation_of Cancelled_Registration.htm
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OTP Verification

Please enter OTP

OTP has been sent to your Email and Mobile number registered at the GST
portal

CLOSE VALIDATE OTP

The success message is displayed. You will receive the acknowledgement in next 15 minutes on your registered e-mail

address and mobile phone number. Application Reference Number (ARN) receipt is sent on your e-mail address and
mobile phone number.

Dashboard = Registration - Revocation of cancellation of Registration Acknowledgement @ English

® SUCCESS
Thank you for submission.

System will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

Note: If the taxpayer files application for revocation of cancellation of registration after 30 calendar days but within 90
calendar days from the date on which Cancellation Order was passed, he/she will get the following success message.

Dashboard = Services = Registration = Application for Revocation of Cancelled Registration @ English

@ SUCCESS
Thank you for submission.

Your application along with condonation of delay is successfully submitted for necessary approval of the competent authority.
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Advisory for Biometric-Based Aadhaar Authentication and Document Verification for GST

Registration Applicants of Arunachal Pradesh

Dec 31th, 2024
Dear Taxpayers,

This is to inform taxpayers about recent developments concerning the application process for GST registration. It
is advised to keep the following key points in mind during the registration process.

1. Rule 8 of the CGST Rules, 2017 has been amended to provide that an applicant can be identified on the
common portal, based on data analysis and risk parameters for Biometric-based Aadhaar Authentication and
taking a photograph of the applicant along with the verification of the original copy of the documents uploaded
with the application.

2. The above-said functionality has been developed by GSTN. It has been rolled out in Arunachal Pradesh on
28th December 2024.

3. The said functionality also provides for the document verification and appointment booking process. After the
submission of the application in Form GST REG-01, the applicant will receive either of the following links in
the e-mail,

(a) A Link for OTP-based Aadhaar Authentication OR

(b) A link for booking an appointment with a message to visit a GST Suvidha Kendra (GSK) along with the
details of the GSK and jurisdiction, for Biometric-based Aadhaar Authentication and document verification (the
intimation e-mail)

4. If the applicant receives the link for OTP-based Aadhaar Authentication as mentioned in point 3(a), she/he can
proceed with the application as per the existing process.

5. However, if the applicant receives the link as mentioned in point 3(b), she/he will be required to book the
appointment to visit the designated GSK, using the link provided in the e-mail.

6. The feature of booking an appointment to visit a designated GSK is now available for the applicants of
Arunachal Pradesh.

7. After booking the appointment, the applicant gets the confirmation of appointment through e-mail (the
appointment confirmation e-mail), she/he will be able to visit the designated GSK as per the chosen schedule.

8. At the time of the visit of GSK, the applicant is required to carry the following details/documents

(a) a copy (hard/soft) of the appointment confirmation e-mail

(b) the details of jurisdiction as mentioned in the intimation e-mail

(c) Aadhaar Card and PAN Card (Original Copies)

(d) the original documents that were uploaded with the application, as communicated by the intimation e-mail.

9. The biometric authentication and document verification will be done at the GSK, for all the required
individuals as per the GST application Form REG-01.

12
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10. The applicant is required to choose an appointment for the biometric verification during the maximum
permissible period for the application as indicated in the intimation e-mail. In such cases, ARNs will be
generated once the Biometric-based Aadhaar Authentication process and document verification are completed.

11. The operation days and hours of GSKs will be as per the guidelines provided by the administration in your
state.

Thanking You,
Team GSTN
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