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Agenda Points

GSTR 1 and IFF – Detailed Analysis 

Queries and discussion



Invoice Furnishing Facility (Optional)

Details of  Outward Supplies of goods or services



Outward Supplies – Invoice Furnishing Facility (IFF)

Furnishing of details of outward supplies:

• The registered persons opting for the Scheme would be required to furnish the details of outward supply in FORM 

GSTR-1 quarterly

• Invoice Furnishing Facility (IFF)

For each of the first and second months of a quarter, the taxpayer shall have facility (Invoice Furnishing Facility- 

IFF) to furnish the details of such outward supplies, between the 1st day of the succeeding month till the 13th 

day of the succeeding month. The said details of outward supplies shall, however, not exceed the value of fifty 

lakh rupees in each month. The facility for furnishing IFF for previous month would not be available after 13th of 

the month.  

As a facilitation measure, continuous upload of invoices would also be provided for the registered persons 

wherein they can save the invoices in IFF from the 1st day of the month till 13th day of the succeeding month. 

The facility of furnishing details of invoices in IFF has been provided so as to allow details of such supplies to be 

duly reflected in the FORM GSTR-2A and FORM GSTR-2B of the concerned recipient.



Outward Supplies – Invoice Furnishing Facility (IFF)

• Invoice Furnishing Facility (IFF) Optional and not Mandatory

It is important to note that the said facility is not mandatory and is only an optional facility made available to the 

registered persons under the QRMP Scheme.

• Once Invoice reported in IFF need not be reported again in GSTR 1 -

The details of invoices furnished using the said facility in the first two months are not required to be furnished 

again in FORM GSTR-1. Accordingly, the details of outward supplies made by such a registered person during a 

quarter shall consist of details of invoices furnished using IFF for each of the first two months and the details of 

invoices furnished in FORM GSTR-1 for the quarter. At his option, a registered person may choose to furnish the 

details of outward supplies made during a quarter in FORM GSTR-1 only, without using the IFF.



Selecting Monthly / Quarterly returns



Invoice Furnishing Facility



Invoice Furnishing Facility



GSTR 1

Details of  Outward Supplies of goods or services



Return Dashboard



Return Dashboard



GSTR 1 Return Dashboard



GSTR 1 Return Dashboard



GSTR 1 – Return break up
Table No Details to be furnished

4 Taxable Outward Supply to Registered Persons (Including UIN-Holders)

5 Taxable outward inter-State supplies to un-registered persons, invoice value > Rs 2.5 lakh

6 Zero rated supplies and Deemed Exports

7 Taxable supplies to unregistered persons

8 Nil rated, exempted and non GST outward supplies

9 Amendments to taxable outward supply details furnished in returns for earlier tax periods

10 Amendments to taxable outward supplies to unregistered persons

11
Consolidated Statement of Advances Received/Advance adjusted in the current tax period/ 
Amendments of information furnished in earlier tax period

12 HSN-wise summary of outward supplies

13 Documents issued during the tax period



GSTR 1 – Sec 37 – Details of Outward Supplies 
A.)Invoice details of all outward supply of goods  or services or both

Registered Person All inter / Intra State

Unregistered person Inter state Supply > Rs 2.5 lacs

B.)Consolidated details of all-

Unregistered person Intra state supplies for each rate of tax

Unregistered person State wise inter state supplies < Rs 2.5 Lacs  for each rate of tax

C) Debit and credit notes

D) Zero rated supplies and deemed exports

Zero rated supplies, deemed exports

E) Tax Liability on advances received

Tax liability arising on receipt of consideration for which invoices have not been issued

F) Advance adjustments

Adjustment of tax liability for tax already paid on advance receipt of consideration



GSTR 1 – Sec 37 – Details of Outward Supplies 

G) Nil rated, exempted and Non GST supplies

Supplies on which rate of tax in NIL or exempt supplies or transactions which are out of the purview 
of GST

H) HSN Summary

HSN wise summary of goods/ services supplied during the period

I) List of documents issued

Details of various documents issued by the tax payer such as- invoice, debit/ credit notes, receipt 
voucher, payment voucher, refund voucher, delivery challan for job work, etc.



GSTR 1 – Rules for Reporting of Taxable Invoices

INTERSTATE

1. 0< Invoice ≤ 2.5 
Lacs 

Consolidated Data

➢a. State-wise

➢b. Rate-wise 

2. Invoice > 2.5 lacs  

Invoice wise details 

INTRASTATE

• Consolidate for all 
invoices irrespective 
of the invoice value 
on the basis of each 
rate of tax.

B2C

Taxable Transaction between two 
GST Registered Parties (charging 
GST)

In GSTR 1 - reported invoice-wise

No limit on any value (even for Re 1)

Details of this table gets auto 
populated in GSTR 2A

B2B



GSTR 1 – Sec 37 – Illustration for Classification

Seller
Seller (REG) 

Loc
Buyer Buyer Loc Buyer Cat Inv No Inv Date Inv Base Value Category

A WB B WB Registered 1 04-05-2024 10,000 B2B

A WB C TG Unregistered 2 04-05-2024 2,45,000 B2CS

A WB D TN Unregistered 3 04-05-2024 2,55,000 B2CL

A WB E Odisha Registered 4 04-05-2024 10 B2B

A WB F WB Unregistered 5 04-05-2024 3,00,000 B2CS

A WB G Odisha Unregistered 6 04-05-2024 25,000 B2CS

A WB H Odisha Unregistered 7 04-05-2024 2,52,000 B2CL

A WB I Bihar Registered 8 04-05-2024 25,000 B2B

A WB J TN Registered 9 04-05-2024 6,00,000 B2B

A WB K WB Unregistered 10 04-05-2024 15,000 B2CS

A WB L Kerala Unregistered 11 04-05-2024 3,10,000 B2CL

Rule 1 Buyer Registered or URD
Rule 2 If URD then Same State (B2CS)

Rule 3 If URD then Other State and Inv Base Value less than 2.5 lakhs (B2CS)

Rule 4 If URD then Other State and Inv Base Value more than 2.5 lakhs (B2CL)



Table 4 – B2B Invoices

Taxable Invoices – B2B to be reported in Table 4

Invoice Number, GSTIN, Invoice 

Date, Invoice Value and Supply Type

If supplier is providing Services under RCM

Taxable value against Rate of Tax



Table 5 – B2CL Invoices

Inter-State Invoice > Rs 2.5 Lakhs to 
be reported at invoice level

Taxable value against Rate of Tax



Table 6A – Exports

This table is important 
for reporting details for 
exports since any 
incorrect reporting may 
delay claim of refund.
• Invoice Number in this 

table (6A) must match 
with invoice details 
provided in Shipping 
bill

• Mandatory 
requirement to quote 
shipping bill No, date 
and Port Code (list 
available at ICEGATE.

Advisory issued for invoices for Refund of IGST – Table 6A – Details of Exports



Table 6A – Exports

Invoice Level reporting for Exports 

Invoice Number, Invoice Date, Port Code, 

Shipping Bill No, SB Date, Total Invoice Value, 

Supply Type, Export With or without Payment

Taxable value against Rate of Tax even for Exports without payment of Tax

SB details may be added in Table 9A if not 

available at the time of GSTR 1 filing

Exports without Payment – Bond/LUT
Exports with Payment



Table 7 – B2CS (B2C Small)

B2C – Intra State – Any Value (even > 2.5 lakhs per invoice)

B2CS – Inter State – State-wise & Rate-wise

Example – Supplier registered in West Bengal

Sales for West Bengal – Rate-wise Line Item (Invoice value immaterial)

Sales to Maharashtra – All 5% separate/ All 12% Separate 

On Selection of POS – System Selects Supply Type – Intra or Inter



Table 8 – NIL rated, Exempted and Non GST Supplies

Consolidated Reporting  (Net 
of Debit and Credit Notes) 

Intra State Registered 
Intra State Unregistered
Inter State Registered 
Inter State Unregistered



Table 9 – Amendments

B2B Amendment Category
GSTIN, POS, Invoice No, 
Invoice Date, Taxable Value, 
Invoice value, Tax Rate

B2CL Amendment Category
POS, Invoice No, Invoice Date, 
Taxable Value, Invoice value, 
Tax Rate



Table 9A – Amendments

Export Amendment Category
Invoice Number, Invoice Date, 
Port Code, Shipping Bill No, SB 
Date, Total Invoice Value, 
Export With or without 
Payment 



Table 10 – Amendment B2CS Others

B2CS Amendment Category
POS, Supply Type, Taxable 
Value, Tax Rate



Table 11 – Advances

Advance Received
Details of Gross Advance and Tax paid to 
be reported (advances against which 
invoices are not issued during the month)

Advance Adjustment
Details of Adjustment of Advance received earlier 
against invoice issued during the month



Table 11 – Amendment - Advances 

Amendment to Advance Received/ Adjusted
POS Change, tax rate Change, Adjustment details change



Table 12 – HSN Summary of Outward Supplies

HSN Code (2/4/8 Digit) SAC (6 Digit) – 
Unit, Quantity, GST Rate, Tax and Taxable Value

Match these details with total supplies (taxable and exempted)



Table 13 – Document Summary

S. No Document Summary to be furnished

1 Outward Supplies

2 Inward supplies from Unregistered Person

3 Revised Invoice

4 Debit Note

5 Credit Note

6 Receipt Voucher

7 Payment Voucher

8 Refund Voucher

9 Delivery Challan for Job Work

10 Delivery Challan in case of supply on Approval

11 Delivery Challan in case of Liquid Gas 

12 Delivery Challan other than supply (except Sr. No 9 to 11)

Details of Documents issued during 
the month – Opening, Issued, 

Cancelled, Closing and net issued)
You may add multiple rows



Process of filing of GSTR 1 Return

Generate Summary (Instant - summary 
generation)

Submit the Return

File the Return through EVC/ DSC



Queries Please
Thanks for your Patience and Time



Thank you
Thanks for your Patience and Time



GST Returns –2A & 2B
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GSTR 2A & 2B

Auto Drafted Details (For View only)



GSTR 2A (Auto Drafted Details)

S. No Summary on GSTR 2A

1 Details of Invoices reported by suppliers gets auto populated in GSTR 2A

2 Only B2B details get populated (purchases for which GSTIN is provided during Purchases)

3 In new return regime, ITC shall only be available for entries populated in GSTR 2A. 

4 It is a dynamic form and gets updated on real time basis.

5 Reconciliation of this detail is required with the Inward entries in Books of Accounts

6 Imports, Reverse Charge Purchases and Input Service Distributor ITC does not get affected by GSTR 2A

7 Details of ITC appearing in GSTR 2A is reported in Annual Return



GSTR 2A – Downloading GSTR 2A

S. No Steps Download GSTR 2A

1 Login to GST Portal

2 Go to Return Dash Board

3 View GSTR 2A - Click on GST number to view details of Invoice

4 Download GSTR 2A – Click on Download → Click on Generate Excel File to Download (20 Minutes)

5 Review the entries in excel file



GSTR 2A – Interpreting GSTR 2A
S. No Table Name Details reported in GSTR 2A

1 GSTIN of Supplier Seller GSTIN

2 Trade/Legal name Trade or Legal Name

3 Invoice number Invoice Number

4 Invoice type B2B

5 Invoice date Date of Invoice

6 Invoice value Total value of Invoice incl taxes

7 Place of supply My State of Supply (Caution – Hotel Stay, etc)

8 Supply attract Reverse charge If RCM is applicable on Invoice

9 Rate(%) Rate of GST in %

10 Taxable value Value on which GST is charged

11 Integrated Tax/ Central Tax/ State/UT Tax/ Cess Tax Amount 

12 E-commerce GSTIN
If supply is from E-Commerce Portal then GSTIN of E-

Com Supplier

13 Status of GSTR-1/5 Counter Party Filing Status – Submitted/ Not Submitted

14 GSTR 1 and 3B filing date Date and status of Filing GSTR 1 and 3B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Queries Please
Thanks for your Patience and Time



Thank you
Thanks for your Patience and Time
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Agenda Points

Queries and discussion

GSTR 3B and Payment of Tax



GSTR 3B and Payment of Tax



GSTR 3B – Legal Provision

• As per Section 39, read with Rule 61 of the CGST Rules, 2017, GSTR-3B is required to be 
furnished by Every registered person other than:

i) ISD

ii) Non-Resident taxable person,

iii) Composition Supplier

iv) Person liable to deduct tax at source u/s 51

v) E-commerce Operator Liable to deduct tax at Source u/s 52

vi)
Supplier of OIDAR services located in non-taxable territory supplying services to  

   non-taxable online recipient. 

• Form GSTR-3B is to be filed by a taxable person for submitting the provisional assessment 
of the tax liability.



Filing of GSTR 3B through SMS – Visual Process flow



Filing of GSTR 3B through SMS -

Step SMS to 14409 Receive from VD-GSTIND

Initiate Nil Filing NIL<space>3B<space>GSTIN<s
pace>Tax period
Ex. NIL 3B 09XXXXXXXXXXXZC 
052020

123456 is the CODE for Nil filing of 
GSTR3B for 09XXXXXXXXXXXZC for 
period 052020. Code validity 30 min.

Confirming Nil Filing CNF <space>3B<space>Code
Ex. CNF 3B 123456

Your, 09XXXXXXXXXXXZC, GSTR3B 
for 052020 is filed successfully and 
acknowledged vide ARN 
is AA070219000384. Please use this 
ARN to track the status of your return.

For Help, anytime HELP<Space>3B
Ex. Help 3B

To file NIL return of GSTIN for Mar 
2020: NIL 3B 07CQZCD1111I4Z7 
032020 To confirm Nil filing: CNF 3B 
CODE More details www.gst.gov.in



GSTR 3B – Filing of Form – Theory and Practice



GSTR 3B – Filing of Form – Table Selection

ITC

Interest or Late Fees

NIL Return



GSTR 3B – Filing of Form – System Generated Summary

ITC

Interest or Late Fees



GSTR 3B – Filing of Form – Various Tables of GSTR 3B

ITC

Interest or Late Fees



GSTR 3B – Filing of Form – Guidelines for Refund of IGST on Exports

ITC

Interest or Late Fees



GSTR 3B – Table 3.1 – Outward Supplies and RCM



GSTR 3B – Table 3.1.1 – Details of O/s u/s 9(5) of the CGST Act, 2017 (by E-Com Operator)



GSTR 3B – Table 3.2– Supplies to URP, Composition Dealers and UIN Holders

UIN Holders – Section 25 (7) – CGST Act, 2017
Any specialized agency of the United Nations Organization or any Multilateral Financial Institution and Organization notified under the United Nations 
(Privileges and Immunities) Act,1947 (46 of 1947), Consulate or Embassy of foreign countries and any other person or class of persons as may be 
notified by the Commissioner, shall obtain a Unique Identity Number. The registration shall be for the purpose(s) notified, including seeking to claim 
refund of taxes paid by them, on the notified supplies of goods and/or services received by them. The supplier supplying to these organization is 
expected to mention the UIN on the invoices and treat such supplies as business to business (B2B) supplies. 



GSTR 3B – Table 4 – Input Tax Credit



GSTR 3B – Table 5 – Exempt, NIL and Non GST inward Supplies

• Table 5. Exempt, nil and Non-GST inward supplies tile in Form GSTR-3B will reflect the total value of Inter-state and Intra-
state supplies.

• Note: You are advised to click on SAVE GSTR3B button at the bottom to save the data in the GST system, if you want to exit 
at this stage and come back later to complete the filing.



GSTR 3B – Table 5.1 – Interest and Late fees



GSTR 3B – Save and Proceed for payment

1 32



Creation of Challan for Payment of Tax

GSTR 3B



GSTR 3B – Creation of Challan



GSTR 3B – Creation of Challan

Enter the amounts and select the method of payment i.e. e-payment, over the counter or 
NEFT/RTGS. Click on Generate Challan once all the details have been filled in.



GSTR 3B – Creation of Challan

A summary page will appear containing all the details of the challan. Select the method of payment 
by choosing the bank through which payment is to be made. Click on “Make Payment” which will 
take us to the net banking account of the bank specified.

Make online payment of GST through Net-Banking/ NEFT/ RTGS/ UPI
Once the payment is made, challan containing all the details of tax paid will appear. Thereafter the 
tax paid challan (CIN) will be credited to the cash ledger account of the taxpayer.



Facility to transfer cash from one Head to other Head
Path for accessing GST PMT - 09 ---> Dashboard – Services – Ledger – Electronic Cash Ledger

A transfer can be made from One Major Head to other Major Head (CGST to SGST or any combination) or 
one Minor Head to Other Minor Head (from Tax to Interest) or from one Major Head to other Minor Head 
(IGST Tax to CGST Interest). Below is the combination of transfers which can be made -

Transfer from Head Transfer to Head

Major Head Minor Head Major Head Minor Head

IGST

CGST

SGST

Cess

Tax

Interest

Fees

Penalty

Others

IGST

CGST

SGST

Cess

Tax

Interest

Fees

Penalty

Others

Note – The transfer can only be made for balance lying in the Electronic Cash Ledger. In case, if the taxpayer 
wants to withdraw the tax wrongly deposited in the Electronic Cash ledger, a separate refund application has 
to be filed for the same. 



Thank you
Thanks for your Patience and Time



Manual > Filing Form GST CMP-08

How can I create and file details in Form GST CMP-08?

To file quarterly statement in Form GST CMP-08, perform following steps:
A. Login and Navigate to Form GST CMP-08 page
B. File NIL Form GST CMP-08, if required
C. Enter details in Table 3
D. Preview Form GST CMP-08
E. Proceed to File and Payment of Tax
F. File Form GST CMP-08 with DSC/ EVC

A. Login and Navigate to Form GST CMP-08 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > Returns > Returns Dashboard command.
Alternatively, you can also click the Returns Dashboard link on the Dashboard.
 

 
4. The File Returns page is displayed. Select the Financial Year & Return Filing Period (Quarter) for which you want to file the statement from the
drop-down list.
5. Click the SEARCH button.
6. The File Returns page is displayed. In the GST CMP-08 tile, click the PREPARE ONLINE button.
 

 
7. The Statement for payment of self-assessed tax is displayed.
 



 

B. File NIL Form GST CMP-08, if required

8. In case of Nil GST CMP-08, select the check box for File Nil GST CMP-08. On enabling the checkbox, the following texts will be displayed:
 

 
 To continue further for filing Form GST CMP-08, click here.

C. Enter details in Table 3

9. Enter details in Table 3 and click on ‘SAVE’ to save details.
 



 
10. A success message will appear on clicking 'SAVE'. Click OK.
 

 

D. Preview GST CMP-08

11. Click PREVIEW DRAFT GST CMP-08 and a pdf file will be downloaded on your machine.
 



 
12. The downloaded page is displayed.
 

 

E. Proceed to File and Payment of Tax

13. Click on PROCEED TO FILE to file GST CMP-08.
 



 
14. A message will appear in a green box above the table to check the status in sometime.
 

 
15. Refresh the screen after sometime and Payment of Tax page is displayed. Available cash balance as on date in Electronic Cash Ledger is shown
to the taxpayer in "Cash Ledger Balance" table.
 



 
15.1. Scenario 1: If available cash balance in Electronic cash ledger is more than the amount required to offset the liabilities
i. If available cash balance in Electronic Cash Ledger is more than the amount required to offset the liabilities, no additional cash is required for paying
liability. You can preview and then file Form GST CMP-08, as explained in below steps.
 



 
15.2. Scenario 2: If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities
i. If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, then additional cash required to be paid
by taxpayer is shown in the "Additional Cash Required" column. You may create challan for the additional cash directly by clicking on the CREATE
CHALLAN button.
 



 
ii. The Create Challan page is displayed.
Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are auto-populated with total
amount of payment to be made. You cannot edit this amount.
 



 
iii. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
iv. Click the GENERATE CHALLAN button.
 



  v. The Challan is generated. Click on DOWNLOAD button to download the challan.   



  vi. Downloaded challan is displayed here. Click on MAKE PAYMENT button.   



 
Note: 
In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is shown at the Bank’s website.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.



 
In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s validity period. Status of the
payment will be updated on the GST Portal after confirmation from the Bank.
 
In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay using Cheque or through your
account with the selected Bank/ Branch. You can also pay using the account debit facility. The transaction will be processed by the Bank and RBI shall
confirm the same within <2 hours>. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
Click here to refer the FAQs and User Manual on Making Payment.
 
vii. Go to Returns Dashboard again, note the Additional Cash required is Nil now.
To preview GST CMP-08, click on PREVIEW DRAFT GST CMP-08 (PDF).
 

 
16. GST CMP-08 is displayed in a pdf format.
 

https://www.gst.gov.in/help/payments


 

F. File Form GST CMP-08 with DSC/ EVC

17. Select the checkbox against the declaration. Choose the Authorised Signatory from the drop-down.
 



 
18. Click on FILE GST CMP-08.
 



 
19. Click the YES button.
 

 
20. The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
 



 
20.1. FILE WITH DSC:
a. Select the certificate and click the SIGN button.
 
20.2. FILE WITH EVC:
a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VALIDATE OTP button.
 

 
21. The success message is displayed and ARN is displayed. Status of the Form GST CMP-08 changes to “Filed”. Go BACK to download filed GST
CMP-08.
 



 
22. Download the filed GST CMP-08 by clicking on DOWNLOAD FILED GST CMP-08.
 



 
23. Downloaded filed GST CMP-08 is displayed here.
 



 
 



Manual > Filing Form GSTR-4 (Annual Return) (For FY 2019-20
Onwards)
How can I create and file details in Form GSTR-4 (Annual Return) (For FY 2019-20 Onwards)?

To create and file details in Form GSTR-4 (Annual Return, For FY 2019-20 Onwards), perform following steps:
 
(I) In case, you want to file NIL return in Form GSTR-4 (Annual Return), click here.
 
(II) In case, you want to file return in Form GSTR-4 (Annual Return), perform following steps:

A. Login and Navigate to Form GSTR-4 (Annual Return) page
B. Enter details in various tiles
C. Preview Form GSTR-4 (Annual Return)
D: Payment of Tax
E. File Annual Return Form GSTR-4 (Annual Return) with DSC/ EVC

A. Login and Navigate to Annual Return Form GSTR-4 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials. Click the Services > Returns >
Annual Return option.
Note: Alternatively, you can also click the Annual Return link on the Dashboard.
 

 
2. The File Annual Returns page is displayed. Select the Financial Year for which you want to file the annual return from the drop-down list. Click the
SEARCH button.
 

 
3. The File Returns page is displayed. Please read the important message in the boxes carefully. In the Annual Return GSTR-4 tile, click the
PREPARE ONLINE button.
Note: PREPARE ONLINE button for filing Form GSTR-4 will be enabled only after filing all applicable Form CMP-08 statements for the relevant
Financial Year.
 

https://tutorial.gst.gov.in/userguide/returns/Manual_GSTR4.htm#4_2


 
4. The GSTR-4 Annual Return page is displayed. Enter the aggregate turnover of previous financial year and click SAVE.
Note:

You will not be able to proceed further without entering aggregate turnover of previous financial year.

In case, you were registered during the current FY or had nil aggregate turnover, please enter '0' (Zero) here.

On saving aggregate turnover details, other buttons on this screen will get enabled.

 



 
Note: You can click the Help link to view Help related to this page.
 

 
5. A confirmation message is displayed that Save request has been acknowledged.
 



 
6 (a) To file Nil return: Nil Form GSTR-4 Annual Return can be filed by you, for the financial year, if you have, for all applicable quarters of the year

NOT made any outward supply

NOT received any goods/services

Have NO other tax liability to report

Have filed all Form CMP-08 as Nil

 
6.1. Select the File Nil GSTR4 check-box. Click PROCEED TO FILE.
 

 
6.2. Return is ready to be filed. Click PROCEED TO FILE.
 

 
6.3. Click CONTINUE.
 





 
6.4. Preview Form GSTR-4 (Annual Return)
6.5. Payment of Tax
Note:

If there are any interest liability to be declared, the same can be declared in “Interest payable” column.

If Nil Form GSTR-4 is not filed by the due date, GST Portal will calculate the late fee as per the prescribed law and show the same in “Late Fee

Payable” column.

“Additional Cash Required” column reflects the cash required to be paid through challan for payment of interest and late fee, after adjusting the

amount available in Electronic Cash Ledger.
 
6.6. File Form GSTR-4 (Annual Return) with DSC/ EVC
 
Click here to go back to the main menu
 
6 (b) To file Form GSTR-4 (Annual Return):

B. Enter details in various tiles

4A. Inward supplies from registered supplier (other than reverse charge): To add details of inward supplies received from a registered supplier (other
than reverse charge)
4B. Inward supplies from registered supplier (reverse charge): To add details of inward supplies received from a registered supplier (reverse charge)
4C. Inward supplies from unregistered supplier: To add details of inward supplies received from an unregistered supplier
4D. Import of Service: To add details of import of service
6. Tax rate wise inward and outward supplies: To enter tax rate wise details of outward supplies during the financial year
 
To view auto-drafted details:
 
5. Summary of CMP-08: To view auto-drafted details provided in filed Form CMP-08 for the financial year
7. TDS/TCS credit received: To view details related to TDS/TCS credit received
 
Click on the tile names to know more and enter related details:

4A. Inward supplies from registered supplier (other than reverse charge)

6.1. To add details of inward supplies received from a registered supplier (other than reverse charge), select 4A. Inward supplies from registered
supplier (other than reverse charge) from the "Select tables to add/view details" drop-down list.
 

https://tutorial.gst.gov.in/userguide/returns/Manual_GSTR4.htm#4_7


 
6.2. In the Supplier GSTIN field, enter the GSTIN of the supplier. Once the GSTIN of the supplier is entered, Trade/Legal Name fields are auto-
populated based on the GSTIN of the supplier. Click the Add (+) button.
Note:

You must provide all details related to one Supplier GSTIN tax rate wise here.

Inward supplies attracting reverse charge, are not to be provided in table 4A and the same are required be provided in table 4B.

Place of Supply of the recipient is shown as the State/UT in which the recipient is registered, by default and cannot be edited.
 

 
6.3. On clicking the Add (+) button, the Item Details fields get displayed. Enter the item details of the document and click the Add (+) button to add
more rows. Once all the details are entered, click SAVE.
Note:

You can enter negative values here to enter details related to Net of advances, credit and debit notes or any other adjustment due to
amendments.
In case, supplies are received from a composition taxpayer, the tax rate should be selected as ‘0’ (Zero) from the Rate drop-down list.

The tax amounts are auto-calculated on the basis of values entered in Taxable Value and tax rate fields but are editable. The CESS amount
has to be entered by the taxpayer manually.

 



 
6.4. Once the details are saved, a success message gets displayed. The details of the document are validated by the GST Portal and are added to the
Pending Records table till the validation is completed. Post successful validation, the document gets added to the Processed records (Validated
successfully) section of this page. You may refresh the page to see the most updated status of documents. In case, the documents are processed with
error, it would be available in ‘Pending Records’ table with status as ‘Processed with error’. You may click edit to see the error and correct the same.
 

 
Note:

To edit or delete the added details, click the Edit/Delete icons under the Action column.

To search in the list of added records, enter the relevant text/value in the Search field.

To view records per page, select the required number of records from the Records Per Page drop-down list.

To download the added details in the CSV format, click the Download CSV link.
 



 
Note: Similarly, you can enter other details for the table.
 

 



Click here to go back to the main menu

4B. Inward supplies from registered supplier (reverse charge)

6.1. To add details of inward supplies received from a registered supplier (reverse charge), select 4B. Inward supplies from registered supplier
(reverse charge) from the "Select tables to add/view details" drop-down list.
 

 
6.2. In the Supplier GSTIN field, enter the GSTIN of the supplier. Once the GSTIN of the supplier is entered, Trade/Legal Name fields are auto-
populated based on the GSTIN of the supplier. Click the Add (+) button.
Note: Inward supplies other than those attracting reverse charge, are not to be provided in table 4B and the same need be provided in table 4A
 

 
6.3. On clicking the Add (+) button, the Item Details fields get displayed. Enter the item details of the document and click the Add (+) button to add
more rows. Once all the details are entered, click SAVE.
Note:

You can enter negative values here to enter details related to Net of advances, credit and debit notes or any other adjustment due to
amendments.
The tax amounts are auto-calculated on the basis of values entered in Taxable Value and tax rate fields but are editable. The CESS amount
has to be entered by the taxpayer manually.

 



 
6.4. Once the details are saved, a success message gets displayed. The details of the document are validated by the GST Portal and are added to the
Pending Records table till the validation is completed. Post successful validation, the document gets added to the Processed records (Validated
successfully) section of this page. You may refresh the page to see the most updated status of documents. In case, the documents are processed with
error, it would be available in ‘Pending Records’ table with status as ‘Processed with error’. You may click edit to see the error and correct the same.
 
Note:

To edit or delete the added details, click the Edit/Delete icons under the Action column.

To search in the list of added records, enter the relevant text/value in the Search field.

To view records per page, select the required number of records from the Records Per Page drop-down list.

To download the added details in the CSV format, click the Download CSV link.

 



 
Note: Similarly, you can enter other details for the table.
 

 
Click here to go back to the main menu

4C. Inward supplies from unregistered supplier

6.1. To add details of inward supplies received from an unregistered supplier, select 4C. Inward supplies from unregistered supplier from the
"Select tables to add/view details" drop-down list.
 

 
6.2. Select the checkbox for Reverse Charge, if applicable. In the Supplier PAN field enter the PAN of the supplier, if any. Enter the Trade/Legal
Name of the supplier. In case of supplies liable to reverse charge, select the Supply Type from the drop-down list. Click the Add (+) button.
Note: The record can also be added without providing the PAN details, if same is not available
 



 
6.3. On clicking the Add (+) button, the Item Details fields get displayed. Enter the item details of the document and click the Add (+) button to add
more rows. Once all the details are entered, click SAVE.
Note:

You can enter negative values here to enter details related to Net of advances, credit and debit notes or any other adjustment due to
amendments.
The tax amounts are auto-calculated on the basis of values entered in Taxable Value and tax rate fields but are editable. The CESS amount
has to be entered by the taxpayer manually.

 

 
6.4. Once the details are saved, a success message gets displayed. The details of the document are validated by the GST Portal and are added to the
Pending Records table till the validation is completed. Post successful validation, the document gets added to the Processed records (Validated
successfully) section of this page. You may refresh the page to see the most updated status of documents. In case, the documents are processed with
error, it would be available in ‘Pending Records’ table with status as ‘Processed with error’. You may click edit to see the error and correct the same.
 
Note:

To edit or delete the added details, click the Edit/Delete icons under the Action column.

To search in the list of added records, enter the relevant text/value in the Search field.

To view records per page, select the required number of records from the Records Per Page drop-down list.

To download the added details in the CSV format, click the Download CSV link.

 



 
Note: Similarly, you can enter other details for the table.
 



 
Click here to go back to the main menu

4D. Import of service

6.1. To add details of import of service, select 4D. Import of service from the "Select tables to add/view details" drop-down list.
 

 
6.2. Click the Add (+) button.
Note: Place of Supply of the recipient is shown as the State/UT in which the recipient is registered, by default and cannot be edited.
 



 
6.3. On clicking the Add (+) button, the Item Details fields get displayed. Enter the item details of the document and click the Add (+) button to add
more rows. Once all the details are entered, click SAVE.
 
Note:

You can enter negative values here to enter details related to Net of advances, credit and debit notes or any other adjustment due to
amendments.
The tax amounts are auto-calculated on the basis of values entered in Taxable Value and tax rate fields but are editable. The CESS amount
has to be entered by the taxpayer manually.

 

 
6.4. Once the details are saved, a success message gets displayed. The details of the document are validated by the GST Portal and are added to the
Pending Records table till the validation is completed. Post successful validation, the document gets added to the Processed records (Validated
successfully) section of this page. You may refresh the page to see the most updated status of documents. In case, the documents are processed with
error, it would be available in ‘Pending Records’ table with status as ‘Processed with error’. You may click edit to see the error and correct the same.
 
Note:

To edit or delete the added details, click the Edit/Delete icons under the Action column.

To search in the list of added records, enter the relevant text/value in the Search field.

To view records per page, select the required number of records from the Records Per Page drop-down list.

To download the added details in the CSV format, click the Download CSV link.
 



 
Click here to go back to the main menu

5. Summary of CMP-08

6.1. To view auto-drafted details, as provided in filed Form CMP-08 for the financial year, select 5. Summary of CMP-08 from the "Select tables to
add/view details" drop-down list.
Note: Summary of self-assessed liability is auto-populated in Table-5 of GSTR-4 Annual Return on basis of filed Form CMP-08 & is non-editable.
 

 
Click here to go back to the main menu

6. Tax rate wise inward supplies attracting reverse charge and outward supplies



6.1. To enter tax rate wise details of outward supplies select 6. Tax rate wise inward and outward supplies from the "Select tables to add/view
details" drop-down list.
6.2. Enter the details and click SAVE.
 
Note:

You can enter negative values here to enter details related to Net of advances, credit and debit notes or any other adjustment due to
amendments.
You can declare your outward supplies in the user input cells in row 12 -16. Once you click on ‘Proceed to file’ button, Table 4B, 4C and 4D
data will be auto-populated in Table 6 with inward supplies attracting reverse charge (rate wise) in row 1-11.

 

 
Click here to go back to the main menu

7. TDS/TCS credit received

6.1. To view details related to TDS/TCS credit received, select 7. TDS/TCS credit received from the "Select tables to add/view details" drop-down list.
Note:



Amount of TDS and TCS are auto-drafted based on the Returns/ Statements filed by TDS and TCS taxpayers. The values in Table 7, TDS

and TCS credit received will be populated based on the amount accepted and credited to Electronic cash ledger during that financial year.

Details provided in Table 7 cannot be edited.
 

 
Click here to go back to the main menu

C. Preview GSTR-4

7. Once all the required details are entered, navigate BACK to go to the Form GSTR-4 (Annual Return) Dashboard page.
 

 
8. Click PROCEED TO FILE button. A confirmation message is displayed that return is ready to be filed.
 



 
9. Click the DOWNLOAD GSTR-4 SUMMARY (PDF)/ DOWNLOAD GSTR-4 (EXCEL) button to download the Form GSTR-4 (Annual Return)
summary in PDF or the Excel format. This button will download the draft Summary page of your Form GSTR-4 (Annual Return) for your review. It is
recommended that you download this Summary page and review the summary of entries made in different sections before filing Form GSTR-4
(Annual Return).
 

 
10. The PDF/Excel file is displayed.
 



 



 
Click here to go back to the main menu

D. Proceed to File and Payment of Tax

11. Click PROCEED TO FILE button.
 

 
12. Preview for Form GSTR-4 (Annual Return) is displayed. Click the CONTINUE button.
 





 
13. The 8. Tax, Interest, late fee payable and paid page is displayed.
 

 
14.1. The cash ledger balance as available on date is shown in below table.
 



 
Note:

Net liabilities is calculated as Tax payable (on Inward supplies related to reverse charge, as reported in Table 4B, 4C and 4D and Outward

supplies as reported in Table 6) – Tax amount already paid (through filed Form CMP-08 as shown in Table 5) – Adjustment of negative liability
(Excess amount deposited through Form CMP-08).

“Additional Cash Required” column reflects the cash required to be paid through challan for payment of tax, interest and late fee, after adjusting

the amount available in Electronic Cash Ledger.

If there are any interest liability to be declared, the same can be declared in “Interest payable” column.

If Form GSTR-4 is not filed by the due date, GST Portal will calculate the late fee as per the prescribed law and show the same in “Late Fee

Payable” column.
 
14.2 (a). Scenario 1: If available balance in Electronic Cash Ledger is less than the amount required to offset the liabilities
i. If available balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, then a part payment of liability can be made
from available balance of the Electronic Cash Ledger. Additional cash required to be paid by taxpayer is shown in the "Tax to be paid, Interest to be
paid and Late Fee to be paid" column.
You may directly create challan for payment of remaining part of liability, by clicking on the CREATE CHALLAN button.
 



 
ii. The Create Challan page is displayed.
Note: In the Tax Payment grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are auto-populated with amount of
remaining part of liability (for which payment is to be made). You cannot edit the amount shown in challan.
iii. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
iv. Click the GENERATE CHALLAN button.
 



 
v. The Challan is generated.
 



 
Note: 
In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is shown at the Bank’s website. If
you want to change the amount, abort the transaction and create a new challan.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s validity period. Status of the
payment will be updated on the GST Portal after confirmation from the Bank.
 
In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay using Cheque through your account
with the selected Bank/ Branch. You can also pay using the account debit facility. The transaction will be processed by the Bank and RBI shall confirm



the same within <2 hours>. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
Click here to refer the FAQs and User Manual on Making Payment.
 
14.2 (b). Scenario 2: If available balance in Electronic Cash Ledger is more than/equal to the amount required to offset the liabilities
i. If available balance in Electronic Cash Ledger is more than/equal to the amount required to offset the liabilities, no additional cash payment is
required for paying liability.
 

 
15. Click the DOWNLOAD GSTR-4 SUMMARY (PDF)/ DOWNLOAD GSTR-4 (EXCEL) button to download the Form GSTR-4 (Annual Return)
summary in PDF or the Excel format. This button will download the draft Summary page of your Form GSTR-4 (Annual Return) for your review. It is
recommended that you download this Summary page and review the summary of entries made in different sections before filing Form GSTR-4
(Annual Return).
 

https://www.gst.gov.in/help/payments


 
16. The summary page of Form GSTR-4 (Annual Return) is displayed.
 



 
Click here to go back to the main menu



E. File Form GSTR-4 (Annual Return) with DSC/ EVC

17. Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE GSTR-4 button.
Note: File button gets enabled only if you have-

No ‘Additional cash (which) is required’ to be paid for liabilities, if any.

Clicked on declaration check box and have selected authorized signatory details from the drop-down list.

 

 
18. Click YES button.
 



 
19. The File return/statement page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
 

 
20. The success message is displayed and ARN is displayed. Status of the Form GSTR-4 (Annual Return) return changes to "Filed". Click the
DOWNLOAD GSTR-4 SUMMARY (PDF)/ DOWNLOAD GSTR-4 (EXCEL) button to download the Form GSTR-4 (Annual Return) summary in PDF
or the Excel format.
 

 
Note: After Form GSTR-4 is filed:

ARN is generated on successful filing of the Form GSTR-4 (Annual Return) Return.

An SMS and an email are sent to the taxpayer on his registered mobile and email id.

 
21. The Final page of Form GSTR-4 (Annual Return) is displayed.



 



 
Click here to go back to the main menu
 



GST Returns – GSTR 6, 6A, 10 and 11
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Agenda Points

GSTR 6 and 6A – Monthly Return by 
Input Service Distributor (ISD)

GSTR 10 – Final Return

GSTR 11 – Return by Persons having 
Unique Identification Number (UIN)

Queries and discussion



GSTR 6 

Return by Input Service Distributor (ISD)



GSTR 6 – Return by Input Service DistributorGSTR 6 – Know the Return

Receipt of 
Tax Invoice 
for Input 
Services  by 
ISD 

Distribution of 
ITC (CGST/ SGST 
/UTGST/ IGST) 
by issuing ISD 
Invoice

Input Service Distributor

Under Same PAN Number (both Head Office and Branches)

Suppliers of 
Service Offices/ 

Locations



GSTR 6 – Return by Input Service DistributorGSTR 6 – Know the Return



GSTR 6 – Return by Input Service DistributorGSTR 6 – Return Dashboard



GSTR 6 – Return by Input Service DistributorGSTR 6 Tables



GSTR 6 – Return by Input Service DistributorITC received for distribution



GSTR 6 – Return by Input Service DistributorITC received for distribution



GSTR 6 – Return by Input Service DistributorDebit /Credit Notes Received 



GSTR 6 – Return by Input Service DistributorDebit /Credit Notes Received 



GSTR 6 – Return by Input Service DistributorAmendment – Invoices



GSTR 6 – Return by Input Service DistributorAmendment – Debit / Credit Notes



GSTR 6 – Return by Input Service DistributorTotal ITC available and Eligible ITC/ 
Ineligible ITC distributed

The ITC Details table 
contains the details from 
Table 5 & 8. 

The below table 
(Distributed credit 
reconciliation table) 
contains details from ITC 
Details table. 

If credit note is more 
than the invoice amount 
in Form GSTR-6, then it 
will create negative 
amount in CGST & SGST 
heads for distribution. 

However, taxpayer will 
be able to distribute this 
amount as IGST, if they 
have sufficient IGST 
balance.



GSTR 6 – Return by Input Service DistributorTotal ITC available and Eligible ITC/ 
Ineligible ITC distributed



GSTR 6 – Return by Input Service DistributorRedistribution of ITC distributed in earlier returns

In case the ITC was earlier 
distributed to a wrong 
recipient and taxpayer 
wants to redistribute it 
afresh:
9.1. To enter details of 

redistribution of ITC 
available as eligible and 
ineligible ITC, click the 9 - 
Redistribution of ITC 
distributed in earlier 
returns tile.
9.2. Select the Financial 
Year from the drop-down 
list.
9.3. In the Enter Invoice 
No. field, enter the invoice 
number/Credit note 
number which you want to 
amend.
9.4. Click the AMEND 
INVOICE button.



GSTR 6 – Return by Input Service DistributorPreview and Submit of GSTR 6

Once you have entered all the details, click the PREVIEW button. This 
button will download the draft Summary page of your Form GSTR-6 
for your review. It is recommended that you download this Summary 
page and review the summary of entries made in different sections 
carefully before submitting Form GSTR-6. The PDF file generated 
would bear watermark of draft as the details are yet to be submitted.
Note - The submit button will freeze the invoices uploaded in the 
Form GSTR-6 for that particular month. You will not be able to 
upload any further invoices for that month.



GSTR 6 – Return by Input Service DistributorFile with EVC/ DSC

The Returns Filing for 
GSTR6 page is displayed. 
Select 
the Declaration checkbox.
23. In the Authorised 
Signatory drop-down list, 
select the authorized 
signatory. This will enable 
the two buttons - FILE 
WITH DSC or FILE WITH 
EVC.
24. Click the FILE WITH 
DSC or FILE WITH 
EVC button.
Note: On filing of the 
GSTR6, notification 
through e-mail and SMS is 
sent to the Authorized 
Signatory.



GSTR 6A 

Details of auto drafted supplies



GSTR 6A – Details of Auto Drafted SuppliesContents of Return

In the GSTR6A - click the PREPARE 
ONLINE button if you want to prepare the 
return by making entries on the GST Portal.
Input tax credit received for distribution: To 
view details of input tax credit received for 
distribution.
Debit / Credit notes (including amendments 
thereof) received during current tax period: 
To view details of debit or credit notes 
received during current tax period.



GSTR 6A – Details of Auto Drafted SuppliesInput Received for Distribution

Click the Supplier's GSTIN link under Supplier 
Details column and you will see a list of invoice 
line items under the “Uploaded by Supplier” 
tab.

Click the Invoice No. link under Invoice No. 
column.



GSTR 6A – Details of Auto Drafted SuppliesDN / CN (incd amendments) received during 
current tax period

To view details of debit or 
credit notes received during 
current tax period, click 
the Debit / Credit notes 
(including amendments 
thereof) received during 
current tax period.

Click the Supplier's GSTIN link 
under Supplier Details 
column and you will see a list of 
invoice line items under the 
“Uploaded by Supplier” tab



GSTR 10 

Final Return



GSTR 10 – Final ReturnGSTR 10 – Know the Return

What is Form GSTR-10?
A taxable person whose GST registration is cancelled or surrendered has to file a return in Form GSTR-10 called as Final Return. This 
is statement of stocks held by such taxpayer on day immediately preceding the date from which cancellation is made effective. 
This return should be filed within three months of the date of cancellation or date of order of cancellation, whichever is later.
This is intended to provide details of ITC involved in closing stock (incd. inputs and capital goods) to be reversed/ paid by taxpayer.

Who needs to file Form GSTR-10?
Form GSTR-10 is required to be filed by every taxpayer except:
(i) Input Service Distributor   (ii) Non-resident taxable persons   (iii) Persons required to deduct tax at source (TDS) under section 51
(iv) Persons paying tax under section 10 (Composition Taxpayer)   (v) Persons required to collect tax at source (TCS) under section 52

Is it mandatory to file Form GSTR-10?
Yes, it is mandatory to file Form GSTR-10 in cases when GST registration is cancelled or surrendered.

I have applied for cancellation of registration. Can I still login to GST Portal to file Form GSTR-10?
Yes. Your log in will remain active for the remaining activities required to be fulfilled after cancellation.

What happens after Form GSTR-10 is filed?
After Form GSTR-10 is filed:
(i) ARN is generated on successful filing of the Form GSTR-10 Return.
(ii) An SMS and an email are sent to the applicant on his registered mobile and email id.
(iii) Electronic Cash/ Credit ledger and Electronic Liability Register Part-I will get updated on successful set-off of liabilities.
(iv) The return filed shall be saved in the Record Search and will be made available to tax official also.



GSTR 10 – Final ReturnFinal Return - Tables



GSTR 10 – Final ReturnUpdate Address for Future Correspondence

Enter the address for 
future correspondence.

Note: In cases, where 
application for 
cancellation is filed in 
Form REG-16, address 
details would be auto-
populated from Form 
REG-16 and is shown in 
editable format.

Click the SAVE button.



GSTR 10 – Final ReturnUpdate Particulars of certifying Chartered 
Accountant or Cost Accountant (If applicable)

In case, you want to update details 
of Chartered Accountant or Cost 
Accountant, enter the following details 
(if applicable) under the section 
on Particulars of certifying Chartered 
Accountant or Cost Accountant:

a) Name of the certifying accounting 
firm.
b) Name of the certifying Chartered 
Accountant / Cost Accountant in the 
certifying firm.
c) Membership number of the 
certifying firm.
d) Date of certificate issued by the 
certifying accounting firm.
Attach a scanned copy of the 
certificate.

Click SAVE CA details.



GSTR 10 – Final Return8A, 8B & 8C - Goods Details With Invoices

Table 8A, 8B & 8C - Goods Details With Invoices: To add 
details of goods with invoices.
 Goods Details With Invoices - to add details of goods with 
invoices of suppliers registered in GST or CX/VAT regime
In case of supplier registered in GST regime:
i. In the GSTIN field, enter the GSTIN number of the supplier. 
ii. In the Invoice/Bill of entry Number field, enter the 
invoice or bill of entry number.
iii. Select the Invoice/Bill of entry Date using the calendar.
iv. Enter the details of the item.
v. Click the ADD button and Click the SAVE button.
In case of supplier registered in CX/VAT regime:
i. In the CX/VAT Registration Number field, enter the CX or 
VAT Registration number of the supplier.
ii. In the Invoice/Bill of entry Number field, enter the 
invoice number.
iii. Select the Invoice/Bill of entry Date using the calendar.
iv. Enter the details of the item.
v. Click the ADD button and Click the SAVE button.

Table 8D - Goods Details Without Invoices: To add details of 
goods without invoices.



GSTR 10 – Final Return8D - Goods Details Without Invoices

Click the 8D - Goods Details Without Invoices tile 
to add details of goods without invoices of suppliers 
registered in GST or CX/VAT regime.



GSTR 10 – Final ReturnPreview Draft GSTR 10

Once you have entered all 
the details, click 
the PREVIEW DRAFT GSTR-
10 button. 

This button will download 
the draft Summary page of 
Form GSTR-10 for your 
review. 

It is recommended that you 
download this Summary 
page and review the 
summary of entries made 
in different sections 
carefully. 

The PDF file generated 
would bear watermark of 
draft as the details are yet 
to be filed.



GSTR 10 – Final ReturnProceed to File and Payment of Tax

Click the PROCEED 
TO FILE button.

Once the status of 
Form GSTR-10 is 
Ready to File, 9 & 
10 - Amount of 
tax payable and 
paid tile gets 
enabled. Click 
the 9 & 10 - 
Amount of tax 
payable and paid 
tile.

The cash and 
credit ledger 
balance as 
available on date 
are shown



GSTR 10 – Final ReturnFile GSTR 10 with EVC/ DSC

Select 
the Declaration checkbox.
Select the Authorized 
Signatory from the drop-down 
list.
Click the FILE GSTR-10 button.

FILE WITH DSC:
Select the certificate and click 
the SIGN button.
FILE WITH EVC:
Enter the OTP sent on email 
and mobile number of the 
Authorized Signatory registered 
at the GST Portal and click 
the VALIDATE OTP button.

The success message is 
displayed and ARN is 
displayed. Status of the Form 
GSTR-10 return changes to 
"Filed



GSTR 11 

Return by UIN holder



GSTR 11 – Statement of Inward supplies by UIN HolderGSTR 11 – Know the Return

What is Form GSTR-11?
Form GSTR-11 is to be filed by persons who have been assigned a Unique Identity Number (UIN). It is a statement of inward 
supply of goods or services or both received by an UIN holder.

By when do I need to file Form GSTR-11?
Form GSTR-11 is to be filed on Quarterly basis. However, the form is not mandatory to be filed for such period in which there 
is no inward supplies received by such UIN holder. However, before claiming refund through Form GST RFD-10, filing of Form 
GSTR-11 is necessary for that relevant quarter.

Is there any due date to file Form GSTR-11?
There is no due date for Filing of Form GSTR-11. UIN holder can file Form GSTR-11 any time after end of the relevant Quarter.

Are there any ledgers maintained for UIN holders on GST Portal?
There are no Electronic Liability Register, Electronic Cash Ledger and Electronic Credit Ledger for UIN holders on GST Portal.

Who needs to file Form GSTR-11?
Persons having Unique Identification Number (UIN) are required to file Form GSTR-11.



Return Dashboard GSTR 11 – Statement of Inward supplies by UIN Holder



Details of Inward Received GSTR 11 – Statement of Inward supplies by UIN Holder

Details of 
Invoices 
received tile 
to enter details of 
taxable inward 
supplies received 
from registered 
taxpayers.

The Details of Invoices received- 
Add Invoice page is displayed. In the Supplier 
GSTIN field, enter the GSTIN of the supplier. The 
field accepts only GSTIN of Normal taxpayer or 
Non Resident taxpayer.
Once the GSTIN of the supplier is entered, 
Supplier Name and Supply Type fields are auto-
populated based on the GSTIN of the supplier.

Note: The Amount of Tax fields are auto-
populated based on the values entered in Taxable 
Value fields respectively. The CESS field is not auto 
populated and has to be entered by the taxpayer.



Details of Credit/Debit Notes received GSTR 11 – Statement of Inward supplies by UIN Holder

Details of 
Credit/Debit 
Notes received -
enter details of 
credit/debit notes 
received from 
registered 
taxpayers.

In the Supplier GSTIN field, enter the GSTIN of the 
supplier.

In the Debit/Credit Note No., Debit/Credit Note Date, 
Note Value and Note Type fields, enter the number, 
date, value and type of the Debit/Credit Note.

Once the GSTIN of the supplier is entered, Supplier 
Name and Supply Type fields are auto-populated 
based on the GSTIN of the supplier.
The auto-populated POS is editable. 

The CESS field is not auto populated and has to be 
entered by the taxpayer



Preview GSTR 11 GSTR 11 – Statement of Inward supplies by UIN Holder

Once you have entered details, click 
PREVIEW button. 

This button will download the draft 
Summary page of your GSTR-11 for your 
review. 

It is recommended that you download this 
Summary page and review the summary of 
entries made in different sections before 
submitting the GSTR-11.

The PDF file is generated



File GSTR-11 with DSC/ EVC GSTR 11 – Statement of Inward supplies by UIN Holder

Select the Declaration checkbox.

Click the FILE RETURN button.
A message is displayed that "Tax amount as 
declared here would be posted as refund 
amount in RFD-10 State wise and same is 
non-editable on higher side. Select Yes to 
proceed to File. 
No changes can be made in GSTR-11 after 
filing".  Click the YES button
The success message is displayed and ARN 
is displayed. Status of the GSTR-11 return 
changes to "Filed".
You can click GENERATE RFD-10 button to 
generate GST RFD-10 application form of 
the same quarter for which Form GSTR-11 is 
filed.



Queries Please
Thanks for your Patience and Time
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https://tutorial.gst.gov.in/userguide/returns/index.htm#t=GSTR7_Manual.htm 1/30

Manual > GSTR-7
How can I create and file details in Form GSTR-7?

To create and file details in Form GSTR-7, perform following steps:
 
A. Login and Navigate to Form GSTR-7 page
B. Enter details in various tiles
C. Payment of Tax
D. File Form GSTR-7 with DSC/ EVC
E. View Debit entries in Electronic Cash Ledger for tax payment
F. Download Filed Return

A. Login and Navigate to Form GSTR-7 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials.
Click the Services > Returns > Returns Dashboard command.
Alternatively, you can also click the Returns Dashboard link on the login Dashboard.
 

 
2. The File Returns page is displayed. Select the Financial Year & Return Filing Period (Month) for which you want to
file the return from the drop-down list. Click the SEARCH button.
 



10/11/2020 Manual
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3. The File Returns page is displayed. In the GSTR-7 tile, click the PREPARE ONLINE button if you want to prepare the
return by making entries on the GST Portal.
Note: Please read the important message in the box carefully.
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4. The GSTR-7 - Return for Tax Deducted at Source Return page is displayed.
 

B. Enter details in various tiles

Click on the tile names to know more and enter related details:
 
5 (a) 3. Details of the tax deducted at source: To add details of the tax deducted at source
5 (b) 4. Amendments to TDS Details: To amend details of the tax deducted at source in respect of any earlier tax period
 

5(a) 3. Details of the tax deducted at source

5.1. Click the 3. Details of the tax deducted at source tile to add details of the tax deducted at source.
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5.2. Click the ADD button.
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Note: You can click the HELP link to view Help related to this page. Click CLOSE.
 

 
5.3. In the GSTIN of Deductee field, enter the GSTIN of Deductee.
5.4. Enter the amount paid to deductee on which tax has been deducted.
5.5 (a). If deductor and deductee are having different State-code, then you need to enter the details for Integrated Tax.
 
Note: If GSTIN of supplier and POS is different, then TDS will be deducted in the form of IGST. If GSTIN of supplier
and POS is same, then TDS is deducted in the form of CGST/SGST. If POS lies in the State of Supplier and deductor
is located in another State/UT, then no TDS will be deducted, as the tax on the invoice will be CGST and
SGST/UTGST and not IGST.
 
Note:

Declare details of TDS for each Deductee. Tax is to be deducted on the value excluding tax.
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GSTIN of the deductee cannot be declared more than once.

Negative values are not allowed to be declared in this table.

Tax should be entered in at least one tax column out of three tax columns (IGST or CGST and SGST/UTGST).
Total tax amount should be equal to 2% of the amount shown as "Total amount paid to deductee on which tax is
deducted".

 

 
5.5 (b) If deductor and deductee both are having same State-code, then GST Portal will allow entry of all the 3 taxes,
IGST/CGST/SGST.
Note: If Deductor and deductee are located in SEZ, then the IGST need be levied irrespective of place of supply. At least
one tax column need to be entered out of three tax columns (Integrated Tax, Central Tax and State/UT Tax).
 

 
5.6. Click the SAVE button.
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5.7. You will be directed to the previous page and a message is displayed that TDS details added successfully. You need
to give separate entries of TDS details for each of the deductee.
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You
can also search any record by providing GSTIN or Trade/Legal name of deductee.
5.8. Here, you can also edit/delete the added details (under Actions column). Click the BACK TO GSTR-7 Dashboard
button to go back to the Form GSTR-7 Dashboard page.
 

 
5.9. You will be directed to the GSTR-7 Dashboard landing page and the 3. Details of the tax deducted at source box in
Form GSTR-7 will reflect the number of TDS entries added along with total tax amount and total amount paid to
Deductee.
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5(b) 4. Amendments to TDS Details

5.1. Click the 4. Amendments to TDS Details box to amend details of the tax deducted at source in respect of any
earlier tax period and also to modify TDS details rejected by deductee.
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5.2 (a) Uploaded By Deductor Tab:
5.2 (b) Rejected By Deductee Tab:

5.2 (a) Uploaded By Deductor Tab:

In Uploaded by Deductor tab, you can amend transactions uploaded by Deductor, of previous tax period. If no action
has been taken by deductee, action can be taken by the deductor (to amend transactions), on their own under "Uploaded
by deductor" tab.
Note:

Any changes to the details declared in Table-3 (TDS details) in earlier tax period(s) may be declared in Table-4.

No amendment is allowed, once the TDS details are accepted by the Deductee.

Records rejected by Deductee are available for taking action in the Tab ‘Rejected by Deductee’ in table 4.

Original tax period, financial year and original Deductee’s GSTIN cannot be edited.
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Deductor can amend the GSTIN of Deductee, Revised amount paid to deductee and IGST, CGST & SGST tax
columns.

 
5.2. Select the Financial Year and Month from the drop-down list. In the GSTIN field, enter the GSTIN of the Deductee of
previous tax period which needs to be amended. Click the AMEND TDS DETAILS button.
 

 
5.3. Make amendments to the details as required. Click the SAVE button.
 

 
5.4. You will be directed to the previous page and a message is displayed that TDSA details added successfully. Here,
you can also edit/delete the amended details (under Actions column). You can click the BACK TO GSTR-7 DASHBOARD
button to go back to the Form GSTR-7 Dashboard page.
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Note: Scroll to the right to view further details.
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5.5. You will be directed to the GSTR-7 Dashboard page and the 4. Amendments to TDS Details tile in Form GSTR-7 will
reflect the sum of number of TDSA entries added by the deductor on his own & modified in respect of the rejected details
by deductee, along with total tax amount and total amount paid to deductee.  
 
Note: The Amended TDS details will become available to supplier on his/her dashboard for acceptance or rejection of
the same on filing of Form GSTR-7 by the deductor.
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5.2 (b) Rejected By Deductee Tab:

If TDS credit entries are rejected by the deductee, they will be auto-populated into Table 4 of Form GSTR-7 in the next tax
period under ‘Rejected by Deductee’ tab. Now TDS deductor can amend those details and file Form GSTR-7
accordingly.
 
5.2. Select the Rejected By Deductee tab.
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5.3. Click the EDIT button to edit the details.
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5.4. Edit the details. Deductor can amend the GSTIN of Deductee, Revised amount paid to deductee and all tax
columns. Click the SAVE button.
 
Note: You can edit only revised details and cannot edit original details of the deductee.
 

 
5.5. Once the details are edited, the status is changed to modified. Click the BACK TO GSTR-7 DASHBOARD button to
go back to the Form GSTR-7 Dashboard page.
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You
can also search any record by providing GSTIN or Trade/Legal name of deductee..
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5.6. You will be directed to the GSTR-7 Dashboard page and the 4. Amendments to TDS Details tile in Form GSTR-7
will reflect the sum of number of TDS entries added & modified the details rejected by deductee, along with difference of
amended amount and original amount is displayed.
 
Note: Once Form GSTR-7 is filed, all edited details will become available to the deductee (supplier) on his/her dashboard
for acceptance or rejection.
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Note: Similarly, you can edit other records.

C. Payment of Tax

6. Click the COMPUTE LIABILITY button for computation of tax liability and interest, if any.
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7. A message is displayed on top page of the screen that 'Compute liabilities request' has been received. Please check
the status after sometime. Click the Refresh button.
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8. Once the status of Form GSTR-7 is Ready to File, 5 & 6. Payment of Tax tile and PROCEED TO FILE button gets
enabled. Click the 5 & 6. Payment of Tax box or PROCEED TO FILE button.
Note: If details are auto populated in table 4 under ‘rejected by deductee’ tab, interest will be levied on differential
amount, if TDS amount is increased. 
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9.1. The cash balance available in the electronic cash ledger as on date are shown in below table.
Note:

Liabilities can be paid in cash only.

'Create challan' button will be enabled for selection only if sufficient cash is not available in Electronic Cash Ledger.

Declaration and Authorized signatory fields will be enabled only if sufficient cash balance is available to offset the

liabilities.
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9.2 (a). Scenario 1: If available cash balance in Electronic Cash Ledger is less than the amount required to offset
the liabilities
i. If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, available
cash balance is shown to be as utilized from the Electronic Cash Ledger. You may create challan for the additional cash
directly by clicking on the CREATE CHALLAN button.
ii. The Create Challan page is displayed.
Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are
auto-populated with total amount of payment to be made. You cannot edit this amount.
iii. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
iv. Click the GENERATE CHALLAN button.
v. The Challan is generated.
 
Note: 
In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is
shown at the Bank’s website.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s
validity period. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay
using Cheque or through your account with the selected Bank/ Branch. You can also pay using the account debit facility.
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The transaction will be processed by the Bank and RBI shall confirm the same within <2 hours>. Status of the payment
will be updated on the GST Portal after confirmation from the Bank.
 
Click here to refer the FAQs and User Manual on Making Payment.
 
9.2 (b). Scenario 2: If available cash balance in Electronic cash ledger is more than the amount required to offset
the liabilities
i. If available cash balance in Electronic Cash Ledger is more than or equal to the amount required to offset the liabilities,
no additional cash is required for paying liability.
 
Note: You can click the DOWNLOAD GSTR-7 DETAILS (EXCEL) button to view the summary page in excel format or
click the PREVIEW DRAFT GSTR-7 button to view the summary page of Form GSTR-7 for your review.
 

D. File Form GSTR-7 with DSC/ EVC

10. Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE GSTR-7
button.
 

https://www.gst.gov.in/help/payments


10/11/2020 Manual

https://tutorial.gst.gov.in/userguide/returns/index.htm#t=GSTR7_Manual.htm 23/30

 
11. Click the YES button.
 

 
12. The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
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12.1. FILE WITH DSC:
a. Select the certificate and click the SIGN button.
 
12.2. FILE WITH EVC:
a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the
VALIDATE OTP button.
 

 
13. The success message is displayed and ARN is displayed. Status of the GSTR-7 return changes to "Filed". Click the
BACK button.
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E. View Debit entries in Electronic Cash Ledger for tax payment

14. Click the Debit entries in electronic cash ledger for TDS/interest payment tile to view the reference ID through
which the amount has been debited in electronic cash ledger.
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15. The entries in Electronic Cash Ledger for tax payment is displayed. Click the BACK TO GSTR-7 TILES button.
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F. Download Filed Return

16. Click the DOWNLOAD FILED GSTR-7 button to download the filed return. You can also download filed details as an
excel file by clicking on DOWNLOAD GSTR-7 DETAILS (EXCEL) button.
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17. The PDF file generated would now bear watermark of final Form GSTR-7.
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Manual > GSTR-7A
I am a Deductor. How can I view Form GSTR-7A?

To view Form GSTR-7A, perform following steps:
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > User Services > View/Download Certificates command.  
 

 
3. The View/Download Certificates page is displayed. Click the TDS Certificate link.  
 

 
4. Select the Financial Year and Return Filing Period from the drop-down list.
5. In the GSTIN of Deductee field, you can also enter the GSTIN of Deductee.
Note: If GSTIN of Deductee is not entered, the downloaded certificate will contain the details of deductees for the
selected relevant period.
6. Click the SEARCH button.
 

 



7. The search results are displayed. You can click the Download link to download the TDS Certificate.
 

 
8. The TDS Certificate is displayed in PDF format.

    

I am a Deductee. How can I view Form GSTR-7A?



To view Form GSTR-7A, perform following steps:
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > User Services > View/Download Certificates command.  
 

  
3. The View/Download Certificates page is displayed. Click the TDS Certificate link.  
 

  
4. Select the Financial Year and Return Filing Period from the drop-down list.
5. In the GSTIN of Deductor field, you can also enter the GSTIN of Deductor.
Note: If GSTIN of Deductor is not entered, the certificate will be generated having details of all the deductors, who have
deducted tax in the selected relevant period.
6. Click the SEARCH button.
 
 

  
7. The search results are displayed. You can click the Download link to download the TDS Certificate.
 



 
8. The TDS Certificate is displayed in PDF format.

    



Manual > Form GSTR-8
How can I create and file details in Form GSTR-8?

To create and file details in Form GSTR-8, perform following steps:
 
A. Login and Navigate to Form GSTR-8 page
B. Enter details in various tiles
C: Payment of Tax
D. File Form GSTR-8 with DSC/ EVC
E. View Debit entries in Electronic Cash Ledger for tax payment
F. Download Filed Return

A. Login and Navigate to Form GSTR-8 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials. Click the Services > Returns >
Returns Dashboard command.
Alternatively, you can also click the Returns Dashboard link on the login Dashboard.
 

 
2. The File Returns page is displayed. Select the Financial Year & Return Filing Period (Month) for which you want to file the return from the drop-
down list.
3. Click the SEARCH button. The File Returns page is displayed.
Note: Please read the important message in the box carefully.
4. In the GSTR-8 tile, click the PREPARE ONLINE button if you want to prepare the return by making entries on the GST Portal.
 



 
5. The GSTR-8 - Return for Tax Collected at Source dashboard page is displayed.
 



 
Go back to the main menu

B. Enter details in various tiles

Click on the tile names to know more about entry related details:
 
6 (a) 3. Details of supplies attracting TCS: To add details of supplies attracting TCS.
6 (b) 4. Amendments to details of supplies attracting TCS: To amend details of supplies attracting TCS in respect of any earlier tax period.

6 (a) 3. Details of supplies attracting TCS

6.1. Click the 3. Details of supplies attracting TCS tile to add details of supplies attracting TCS.
 



 
6.2. Click the ADD button.
 



 
Note: You can click the Help link to view Help related to this page. Click CLOSE.
 

 
6.3. The TCS Details - Add page is displayed.
 



 
6.4. In the GSTIN of supplier field, enter the GSTIN of the supplier. Supplier name field is auto populated.
6.5. Enter the Gross Value of supplies made and value of supplies returned to registered persons. Similarly, enter the Gross Value of supplies
made and value of supplies returned to unregistered persons.
Note: Net amount liable for TCS is auto-populated based on data entered.
6.6. Enter the amount collected at source under IGST/ CGST/ SGST heads. Click the SAVE button.
Note:

Declare details of TCS for each supplier here. Please note that GSTIN of the supplier cannot be declared more than once.

Tax is to be collected on the net value of supplies.
Negative values cannot be declared in this table.
At least one tax column must be entered out of three tax columns (IGST or CGST and SGST/UTGST).

 



 
6.7. You will be directed to the previous page and a message is displayed that TCS details added successfully.
 

 

6.8. Refresh the page by clicking the  button. Here, you can also edit/delete the added details (under Actions column).
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You can also search any record
by providing GSTIN or Trade/Legal name of supplier.



6.9. Click the BACK TO GSTR-8 DASHBOARD button to go back to the Form GSTR-8 Dashboard page.
 

 
6.10. You will be directed to the GSTR-8 Dashboard landing page and the 3. Details of supplies attracting TCS tile in Form GSTR-8 will reflect the
total net amount liable for along with tax details.
 



 
Go back to the main menu

6 (b) 4. Amendments to details of supplies attracting TCS

10.1. Click the 4. Amendments to details of supplies attracting TCS tile to amend details of supplies attracting TCS in respect of any earlier tax
period.
 



 
6.2 (a) Uploaded By E-Com Operator tab: To amend transactions uploaded by e-com operator in previous period.
6.2 (b) Rejected By Supplier tab: To edit the transactions rejected by supplier.
 
Note:

In the table 4 (i.e. amendment table) of Form GSTR-8, there is no restriction in the limit on the number of times, details can be amended. You
can amend the details in below scenarios:

a. Uploaded by the e-commerce operator: In case, e-commerce operator wants to amend the record on their own (filed in the earlier
tax period) on which supplier has not taken any action, they can amend those records under "Uploaded by the e-commerce operator"
tab.
b. Rejected by supplier: Under this option, details can be amended on rejection of the record by the supplier. After rejection of details
by the supplier, records will be auto-populated in "Rejected by supplier" tab in Table 4 where e-commerce operator can amend and file
the details.
 

TCS liability will be calculated in following manner on amendment of records:

In case details in Form GSTR-8 are amended for first time: TCS liability = Last amended value - Original value.

In case details in Form GSTR-8 are amended for second time: TCS liability = Last amended value - Previous amended value.
 
6.2 (a) Uploaded By E-Com Operator Tab:
 



In Uploaded By E-Com Operator tab, you can amend transactions uploaded by e-com operator in previous period.
 
6.3. Select the Financial Year and Month from the drop-down list.
6.4. In the GSTIN of supplier field, enter the GSTIN of the supplier reported in the entry during previous tax period which needs to be amended.
Click the AMEND TCS DETAILS button.
 
Note: You can also enter the GSTIN of composition taxpayers here if the same was reported in the earlier tax period.
 

 
Note:

Any changes to the details declared in Table-3 (TCS details) in earlier tax period(s) may be declared in Table-4.

No amendment is allowed, once the TCS details are accepted by the supplier.

Records rejected by supplier are available for taking action in the Tab 'Rejected by supplier' in table 4.

Original tax period, financial year and original supplier's GSTIN cannot be edited.
 
6.5. You can provide the revised GSTIN of Supplier, revised gross values of supplies made, revised values of supplies returned and amount of tax
collected at source for the GSTIN. Make amendments to the details as required. Click the SAVE button.
 



 
6.6. You will be directed to the previous page and a message is displayed that TCSA details added successfully.
 

 



6.7. Here, you can also edit/delete the added details (under Actions column).
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You can also search any record
by providing GSTIN or Trade/Legal name of supplier.
6.8. Click the BACK TO GSTR-8 DASHBOARD button to go back to the Form GSTR-8 Dashboard page.
 

 
6.9. You will be directed to the GSTR-8 Dashboard page and the 4. Amendments to details of supplies attracting TCS tile in Form GSTR-8 will
reflect the difference amount of amended amount and original amount.
 



 
 
6.2 (b) Rejected By Supplier Tab:
 
6.1. Select the Rejected By Supplier tab.
 



 
6.2. Click the EDIT button to edit the details.
Note: You can view certain number of records by selecting a number from Records to view per page drop-down list. You can also search any record
by providing GSTIN or Trade/Legal name of supplier.
 

 
6.3. Edit the details. You can amend the GSTIN of Supplier, gross values of supplies, revised values of supplies returned and all tax columns. Click
the SAVE button.
 



 
6.4. You will be directed to the previous page and a message is displayed that TCSA details edited successfully.
 

 
6.5. Click the BACK button to go back to the Form GSTR-8 Dashboard page.
 



 
6.6. You will be directed to the GSTR-8 Dashboard page and the 4. Amendments to details of supplies attracting TCS tile in Form GSTR-8 will
reflect the difference amount of amended amount and original amount.
 



 
Go back to the main menu
 

C. Payment of Tax

7. Click the COMPUTE LIABILITY button for computation of tax liability and interest if any.
 



 
8. A message is displayed on top page of the screen that Compute Liability request has been received. Please check the status after sometime. Click
the Refresh button.
 



 
9. Once the status of Form GSTR-8 is Ready to File, 5. Details of Interest and 6 & 7. Payment of Tax tile and PROCEED TO FILE button gets
enabled.
 



 
10. Click the 5.Details of Interest tile to view the default amount of TCS liability and applicable interest on such default liability.
 



 
11. The Details of Interest page is displayed. Click the BACK TO GSTR-8 DASHBOARD button to go back to the Form GSTR-8 Dashboard page.
 



 
Note:

Amount in default is the cumulative amount on which interest has been charged.

Interest is payable when there is delay in filing of statement, beyond the due date or there is any upward amendments in the values of

earlier provided details, on which tax is liable to be paid along with interest.
 
12. Click the 6 & 7. Payment of Tax tile or PROCEED TO FILE button.
 



 
13. The Payment of Tax page is displayed.
Note:

Liabilities can be paid in cash only.

'Create challan' button will be enabled for selection only if sufficient cash is not available in Electronic Cash Ledger.

Declaration and Authorized signatory fields will be enabled only if sufficient cash balance is available to offset the liabilities.

 
14.1. The cash available as on date under various heads are shown in table at the top of the page.
 



 
14.2 (a). Scenario 1: If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities
i. You can view the "Additional Cash required" column to know if there is any additional cash required for offsetting the liability.
ii. If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, then additional amount of cash will
be required. You may create challan for that additional cash directly by clicking on the CREATE CHALLAN button at the bottom of page.
iii. The Create Challan page is displayed.
 
Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are auto-populated with total
amount of payment to be made. You cannot edit the amount in these fields. You will be taken to Payment Application page.
 
iv. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
v. Click the GENERATE CHALLAN button.
vi. The Challan is generated.
 
Note: 
(a) In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is shown at the Bank’s website.
If you want to change the amount, abort the transaction and create a new challan.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
(b) In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s validity period. Status of the
payment will be updated on the GST Portal after confirmation from the Bank.
 
(c) In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay using Cheque through your account
with the selected Bank/ Branch. You can also pay using the account debit facility. The transaction will be processed by the Bank and RBI shall confirm
the same within <2 hours>. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
Click here to refer the FAQs and User Manual on Making Payment.
 
14.3 (b). Scenario 2: If available cash balance in Electronic cash ledger is more than/equal to the amount required to offset the liabilities

https://www.gst.gov.in/help/payments


i. If available cash balance in Electronic Cash Ledger is more than/equal to the amount required to offset the liabilities, no additional cash is required
for paying liability.
15. You can view the "Additional Cash required" column to know if there is any additional cash required for paying liability.
 
Note: You can click the DOWNLOAD GSTR-8 DETAILS (EXCEL) button to view the summary page in excel format or click the PREVIEW DRAFT
GSTR-8 button to view the summary page of Form GSTR-8 in pdf format for your review.
 

 
Go back to the main menu

D. File Form GSTR-8 with DSC/ EVC

16. Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE GSTR-8 button.
 



 
17. Read the message carefully and click the YES button.
 

 
18. The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
 



 
19.1. FILE WITH DSC:
a. Select the certificate and click the SIGN button.
 
19.2. FILE WITH EVC:
a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VALIDATE OTP button.
 

 
20. The success message is displayed and ARN is displayed. Status of the Form GSTR-8 return changes to "Filed". Click the BACK button.
21. After Form GSTR-8 is filed:

ARN is generated on successful filing of the Form GSTR-8 Return.

An SMS and an email are sent to the applicant on his registered mobile and email id.
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E. View Debit entries in Electronic Cash Ledger for tax payment

22. Click the Debit entries in electronic cash ledger for TCS/interest payment tile to view the reference ID through which the amount has been
debited in electronic cash ledger.
 



 
23. The entries in Electronic Cash Ledger for tax payment is displayed. Click the BACK TO GSTR-8 DASHBOARD button.
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F. Download Filed Return

24. Click the DOWNLOAD FILED GSTR-8 button to download the filed return.
25. You can also download filed details as an excel file by clicking on DOWNLOAD GSTR-8 DETAILS (EXCEL) button.
 



 
26. The PDF file generated would now bear watermark of final Form GSTR-8.
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