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Input Tax Credit - Introduction



Important Definitions 3

▪  “Capital goods” – Sec 2(19) CGST Act, 2017 - means goods, the value of 

which is capitalised in the books of accounts of the person claiming the credit  

and which are used or intended to be used in the course or furtherance of 

business;

▪  “Input” – Sec 2(59) CGST Act, 2017 - means any goods other than capital 

goods used or intended to be used by a supplier in the course of furtherance of  

business;

▪  “Input service” – Sec 2(60) CGST Act, 2017 - means any service used or 

intended to be used by a supplier in the course or furtherance of business; 



Concept of Input Tax 4

▪ “Input Tax" – Sec 2(62) CGST Act, 2017 - means IGST (including that on 

import of goods), CGST, SGST and UTGST;

▪ Charged on any supply of goods or services and; 

▪ Includes the tax payable under sub-section (3) and (4) of section 9,

▪ Includes the tax payable under sub-section (3) and (4) of section 5 of IGST Act,

▪ Includes the tax payable under sub-section (3) and (4) of section 9 of SGST 

Act,

▪ Includes the tax payable under sub-section (3) and (4) of section 7 of UTGST 

Act, excludes the tax paid under section 10 (composition levy)



Flow of Credit – System Track
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Ideal GST & Input Tax Chain

URD Supplier

Sale Price  : Rs.34.00
GST Charged  : 0.00
Invoice Value  : Rs.34.00
Input Tax Credit : 0.00
Net GST Liability : 0.00

Manufacture
r

Sale Price            : Rs.35.00
GST Charged  : Rs.6.30
Invoice Value : Rs.41.30
Input Tax Credit : 0.00
Net GST Liability : Rs.6.30

Whole Seller
Sale Price  : Rs.38.00
GST Charged  : Rs.6.84
Invoice Value  : Rs.44.84
Input Tax Credit : Rs.6.30
Net GST Liability : Rs.0.54

End user

Rs 6.30  Rs 0.54 Rs 0.36+ +

=
Rs 7.20

URD – Not in GST Registered GST  Business

Cash to be paid to Government

No GST

GST @ 
18%

Cash 
Challan: 
Rs.6.30

GST @ 18%

Cash 
Challan: 
Rs.0.54

Sale Price  : Rs.40.00
GST Charged  : Rs.7.20
Invoice Value  : Rs.47.20
Input Tax Credit : Rs.6.84
Net GST Liability : Rs.0.36

Retailer
GST @ 
18%

Cash 
Challan: 
Rs.0.36

GST Flow 
Cash paid to Govt



Principles on Input Tax Credit

▪ System for a seamless flow of credit 

▪ Extends to inter-State supplies

▪ Credit utilization would be as follows [Sec 49(5)]:

 Y – Yes  N - No

Credit of:
Allowed for Payment of

IGST CGST SGST

IGST Y Y Y

CGST Y Y N

SGST Y N Y



Manner of Utilisation of ITC

Clarification in respect of utilization of ITC under GST - Circular No 98/17/2019 – GST dated 
23rd April, 2019

▪ Section 49 was amended and Section 49A and Section 49B were inserted vide CGST Tax (Amendment) Act, 2018 

with effect from 1st February 2019.

▪ Based on the representations received from the trade and industry regarding challenges being faced by taxpayers 

due to bringing into force of section 49A of the CGST Act, 2017, that this is resulting in accumulation of input tax 

credit for one kind of tax (say State tax) in electronic credit ledger and discharge of liability for the other kind of 

tax (say Central tax) through electronic cash ledger in certain scenarios
ITC Balance Utilized for Set off against liability of Remarks

IGST IGST CGST SGST UTGST
After utilization towards payment of IGST only, balance can be 

used for set off of liability for CGST or SGST/UTGST (any manner)

CGST IGST CGST NA NA Cannot be used against SGST/UTGST

SGST IGST NA SGST NA Cannot be used against CGST/UTGST

UTGST IGST NA NA UTGST Cannot be used against CGST/SGST

Note – Utilization of CGST/SGST/UTGST shall be allowed only when ITC for IGST has been first utilized in full.



Manner of Utilisation of ITC

▪ Rule 88A was inserted in the CGST Rules, 2017 vide notification No. 16/2019- Central Tax, 

dated 29th March, 2019. 

▪ Rule 88A in the CGST Rules allows utilization of input tax credit of Integrated tax towards the 

payment of Central tax and State tax, or as the case may be, Union territory tax, in any order 

subject to the condition that the entire input tax credit on account of Integrated tax is 

completely exhausted first before the input tax credit on account of Central tax or State / 

Union territory tax can be utilized credit for one kind of tax (say State tax) in electronic credit 

ledger and discharge of liability for the other kind of tax (say Central tax) through electronic 

cash ledger in certain scenarios

9



Conditions for Availment of ITC by a 
Registered Taxable Person – Sec 16

Basis - tax invoice 
/ debit note 
issued by a 
registered 
supplier, or other 
prescribed 
taxpaying 
document - Sec 
16(2)(a)

ITC is appearing in 
GSTR 2B – Sec 

16(2)(aa)

Goods and/or 
services have 

been received* – 
Sec 16(2)(b)

The input tax 
credit has not 

been restricted; - 
Sec 16(2)(ba)

Tax  actually paid 
by the supplier to 
the credit of the 

appropriate 
Government, 

either in cash or 
by utilization of 

Admissible ITC – 
Sec 16(2)(c)

He has furnished 
the monthly return 

– Sec 16(2)(d)

10



Availment of ITC by a RTP – Sec 16

Note:

• Credit only upon receipt of the last lot/ instalment in case of goods received in lots /
instalments.

• Goods deemed to be received by a taxable person when the supplier delivers the goods to the
recipient/ any other person, on the direction provided by the taxable person to the supplier.

• Exception in case of goods being directly sent to job worker

• If the recipient of services fails to pay (value + tax) within 180 days from date of invoice, (ITC
availed + interest @ 18%) shall be added to his output tax liability. ITC available when amount
discharged later

11



Conditions for Availing ITC

ITC is appearing 
in GSTR 2B 

[Sec 16(2)(aa)]

Tax invoice / debit note 
issued by a registered 

supplier, or other prescribed 
taxpaying document 

[Sec 16(2)(a)]

Goods and/or services 
have been received*

[Sec 16(2)(b)]

01 02 03

The input tax credit has not 
been restricted; 
[Sec 16(2)(ba)]

Has furnished the monthly 
return 

[Sec 16(2)(d)]

04 05 06
Tax  actually paid by the 

supplier to the credit of the 
appropriate Government, either 

in cash or by utilization of 
Admissible ITC 
[Sec 16(2)(c)]



Validation of claim of ITC – Sec 16
Provision Validation Check List

Possession of Tax Invoice Supplier issues tax invoice along with E-Way Bill

Goods are received Confirmation of receipt/payment by Buyer. Vehicle Tracking is 

enabled along with buyer acknowledgement 

ITC appearing in GSTR 2B
ITC auto populated in GSTR 2B once supplier furnishes GSTR 1. 

Tax Team to validate details of invoice furnished by supplier 

and reaches out to supplier for any discrepancy

Tax  actually paid by the supplier either in 

cash or by utilization of Admissible ITC GSTR 3B is filed by the supplier

The input tax credit has not been restricted Electronic Credit Ledger is not blocked 

Recipient furnishing GST Returns Buyer furnishing monthly GSTR 1 and GSTR 3B



Documents 
for availing 

ITC

Invoice

Debit Note

Bill of Entry
Self Invoice 
(RCM/URD 
Purchases)

ISD Invoice

• ITC to be available only if
all the particulars
prescribed are contained
in the invoice and the
details are furnished in
Form GSTR-1 by supplier

• No ITC if tax paid in
pursuance of any order
where demand has been
raised on account of
fraud, willful misstatement
or suppression of facts

Input Tax Credit – Documents for availing credit



ITC on the Basis of use of Inputs – Sec 17 15

Use of input tax 
credit

For Business   
purposes

ITC Available

For Other 
Purposes

ITC not Available

“input” means any goods other than capital goods used or intended to be used by a supplier in the course 
or furtherance of business

“input service” means any service used or intended to be used by a supplier in the course or furtherance of 
business



ITC on the Basis of use of Inputs – Sec 17 16

Use of input tax 
credit: Partly for

Taxable 
Supplies

ITC 
Available

Zero-
rated 

Supplies

ITC Available

Non-
taxable 

Supplies

ITC not 
available

Exempt 
Supplies

ITC not 
available

Nil-rated 
Supplies

ITC not available

Note: Attribution 
of ITC to be made 
as per the manner 
prescribed in the 

ITC Rules

Alternative to apportionment between taxable and exempt supplies in case of banking companies 
and financial institutions: 
• Yearly option to avail a standard rate of 50% of eligible ITC on inputs, capital goods and input 

services on a monthly basis
• 50% shall not be applied on tax paid on supplies made by one registered person to another 

registered person having same PAN



Blocked Credit – ITC Restriction – Sec 17(5)

Goods or Services 
partly used for 

business purpose 
(Restriction of ITC on 

non business use)

Zero Rated and Exempt 
Supplies

Zero Rated and 
Exempt Supplies (ITC 
on Taxable and Zero 

rated allowed as 
credit)

Food & Beverages, 
Outdoor catering, 
beauty treatment, 

health services, 
cosmetic and plastic 

surgery

Motor Vehicles and 
other conveyance

Membership of club, 
health and fitness 

centre

Rent a cab, life and 
health insurance

Travel benefits to 
employees on 

vacation such as LTA

Works Contract 
Services (Except P&M)

Construction on Own 
Account

Tax Paid under 
Composition Scheme

Goods, Services or both 
received from non-

resident taxable person

Goods, Services or both 
used for personal 

purpose

Goods lost, stolen, 
damaged, written off

Goods disposed off by 
way of gifts or free 

samples

Goods or Services 
procured for 

compliance of CSR 
Activity (Sec 135 of 

Companies Act, 2013)



a) Motor Vehicles

ITC for Motor 
Vehicles will 

NOT be 
available

Except 
when 

they are 
used for

▪ Transport of Persons having seating 
capacity more than 13 persons (incld. 
Driver)

▪ Transportation of goods, or
▪ Making foll. Outward taxable services:

i. Further supply of such vehicles / 
conveyances, or

ii. Transportation of passengers, or
iii. Training for driving / flying / 

navigating such vehicles / 
conveyances

Note:  ITC for general insurance, servicing, repairs and maintenance is available in respect Motor 
vehicles on which ITC is allowed

Restrictions on ITC – Sec 17(5) - Blocked credits



Restrictions on ITC – Sec 17(5) - Blocked credits 19

b) Supply of goods and services being:

Food and 
Beverages

Outdoor 
Catering

Beauty 
Treatment

Health 
Services

Cosmetic 
and Plastic 

Surgery

Membership 
of club

Health and 
Fitness 
Centre

Travel 
Benefits to 
employees

Life / health 
Insurance

Rent-a-cab

Allowed ONLY if goods / 
services of a particular 
category are used towards 
making taxable outward 
supplies of the same 
category

NEVER allowed

Allowed ONLY if where the services are notified as 
obligatory for an employer to provide an employee
or services of a particular category are used 
towards making taxable outward supplies of the 
same category 



c) Construction of Immovable Property (other than plant and machinery)

Works contract services, 
except where it is an input 

service for further supply of 
works contract service

Goods or services received by a 
taxable person for construction of an

immovable property on his own 
account even when used in course or 

furtherance of business;

ITC not Available

Construction includes re-
construction, renovation, 
additions or alterations or 
repairs to the extent of 
capitalisation

Restrictions on ITC – Sec 17(5) - Blocked credits

Plant and machinery means apparatus, equipment, and machinery fixed to earth by foundation or structural 
support that are used for making outward supply of goods or services or both and includes such foundation and 
structural supports but excludes— (i) land, building or any other civil structures; (ii) telecommunication towers; 
and (iii) pipelines laid outside the factory premises.



8. Goods Lost, Stolen, Destroyed, written off or given off as gift or free samples:
• Not Allowed:
1.  Goods lost/stolen – Impact of Insurance claims received 
2. Year end write offs for shortages of stock/inventories – Post Board Approval
3. Goods distributed as Diwali/ year end gifts – ITC Eligible?
4. Treatment of free samples – Pharma Industry/FMCG or other practice of sending samples for 

approval by clients

 
Clarification issued by CBIC vide Circular No 92/11/ 2019-GST dated 7th March 2019 for 
treatment of sales promotion schemes –

Free samples or gifts - Where the activity of distribution of gifts or free samples falls 
within the scope of “supply” as per Schedule I of the Act, the supplier would be eligible 
to avail of the ITC. 

BOGO Schemes for FMCG or Pharma Industry - Such supplies may not be treated as an 
individual supply of free goods but a case of two or more individual supplies where a 
single price is being charged for the entire supply.

Restrictions on ITC – Sec 17(5) - Blocked credits



22

▪ Taxes on supply of goods or services paid u/s 10

▪ Goods or services or both received by a non-resident taxable person except on goods 
imported by him, shall not be allowed

▪ Goods or services or both used for personal consumption; and 

▪ Any tax paid in accordance with the provisions of sections 74, 129 and 130.

Restrictions on ITC – Sec 17(5) - Blocked credits



Eligibility and Time Limit for Availing ITC 23
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Registered Taxable 

Person – 16(1)

Admissible to take 
ITC on supplies used 
/  intended to be used 

in the course / 
furtherance of 

business

ITC amount will be 

credited to the 

electronic Credit 

Ledger

Person applied for 

registration within 30 

days of becoming 

liable to register, and 

registration granted

ITC available in 

respect of:

a) Inputs

b)Semi-finished Good

c) Finished Goods

On the day 

immediately 

preceding the date 

from which he 

becomes liable to pay 

tax

Person applied for 

Voluntary Registration
Same as above

On the day 

immediately 

preceding the date of 

registration

Earlier of :

1. Annual Return filing 

Date

2. 30th November of the 

following FY

One Year from 
the date of issue 

of tax invoice 
18(2)



Switching from Composition / Exempt Supply to Normal Tax / 
Taxable Supply – Sec 18(1)

Person ceases to pay 
tax u/s 10 

(Composition Scheme)

Entitled to credit of 
input tax w.r.t inputs 
held in stock, semi-
finished or finished 
goods and Capital 

Goods 

Relevant Date: As on 
the preceding date on 
which liable to pay u/s 

9

Goods or Services 
becoming taxable

Entitled to credit of 
input tax w.r.t inputs 
held in stock, semi-
finished or finished 
goods and Capital 

Goods 

Relevant Date: As on 
the preceding date 
from which supply 

becomes taxable

Credit on Capital Goods to be available after reducing 5% per quarter of a year or part from the 
date of invoice or such other document on which capital goods were received by taxable person



Conditions for claiming credit under – Sec 18(1)

▪ Purchase invoice should not be earlier than 1 year from the relevant date

▪ Declaration in Form GST ITC-01 to be filed within 30 days from the date 
of him becoming eligible

▪ Details of Inputs held in stock / semi finished or finished goods and 
capital goods to be furnished in Form GST ITC-01 within 30 days from 
the relevant date

▪ Declaration in Form GST ITC-01 to be certified by a practicing Chartered 
Accountant or Cost Accountant if the value of credit claimed exceeds Rs. 
2,00,000



ITC – Change in Constitution of Taxable Person  Sec 18(3) 26

Change in 
Constitution of 

Registered Taxable 
Person

On account of:
➢ Sale,
➢ Merger,
➢ Demerger,
➢ Amalgamation,
➢ Lease, or
➢ Transfer of business

Transfer of Unutilized 
ITC in the books 
allowed to such:
➢ Sold,
➢ Merged,
➢ Demerged,
➢ Amalgamated,
➢ Leased, or
➢ Transferred Business

▪ ITC shall be apportioned in the ratio of value of assets of the new units in case of demerger scheme

▪ Transferor to submit certificate from a practicing Chartered Accountant certifying whether the sale / 
merger / de-merger / amalgamation / lease / transfer has been done with specific provision for transfer 
of liabilities

▪ Transferee to furnish details of credit available in Form GST ITC-02



Switching from regular to over composition- Pay and Exit 
– Sec 18(4)

27

Eligible credit under earlier law carried forward in the return

Amount equivalent to the credit of input tax in respect of input held in 
stock or input contained in semi-finished goods or finished goods held in 

stock and capital goods as on appointed day

Such amount shall be payable by debiting the electronic credit ledger 
or cash ledger

Balance in electronic credit ledger shall lapse 

Declaration for input tax reversed to be submitted in Form GST ITC-03



ITC in case of Capital Goods

Depreciation claimed on Tax component of the cost of 
capital goods under IT Act

Example:
Cost of asset               =  Rs. 100
Tax-10%(say)              =  Rs. 10
Total Cost                        Rs. 110

ITC not Available

If Depreciation charged on 
Rs.100

ITC Available

If Depreciation charged on 
Rs.110

ITC not Available

“capital goods” means the goods, the value of which is capitalized in the books of accounts of the 
person claiming the credit and which are used of intended to be used in the course or furtherance 
of the business



Supply of Capital goods on which ITC already taken 
–  Sec 18(6)

Supply of Capital goods 
on which ITC had been 

taken earlier
Pay Tax on higher of: 

ITC availed earlier LESS 
5% for every quarter

OR

Tax on Transaction Value

Note: Any credit wrongly taken shall be subjected to the recovery provisions

Purchase Date of Laptop Jan 01, 2018

Purchase Price 50,000

Taxes Paid 9,000 

Sale Date July 05, 2020

Sale Value of Laptop 10,000

Particulars Amount

Sale Value of Laptop 10,000

IGST @ 18% 1,800

Particulars Amount

Input Tax Credit Availed 9,000

Less: 5% per quarter (For 11 quarters) 4950

Higher of Tax – Rs 1800 or ITC availed less 5% per 
Quarter i.e. Rs 4,950

4050



ITC Rules – Credit in Special Circumstances 30

▪ Credit of Capital Goods as provided to a person switching from composition to regular 

scheme and a person whose exempt supply becomes taxable supply (Section 18 (1)(c) 

and (d),  shall be claimed after reducing such tax by 5% per quarter from the date of 

issue of invoice;

▪ A declaration within 30 days shall be furnished in all the scenarios as specified in 

Section 18 (1) for details relating to inputs, semi-finished, finished and capital goods as 

the case may be;

▪ CA/CMA certificate is necessary in case claim for input tax exceeds 2 lakhs;

▪ Matching of claims shall be done with GSTR-1 or GSTR-4 of the corresponding 

supplier.



ITC in respect of goods sent for job work – Sec 19 31

Principal Job Worker

Inputs/ Capital Goods sent for job 
work

Received back or directly supplied from 
job-worker’s premises within 1 year 

(inputs) or 3 years (capital goods) of being 
sent out

ITC available if the conditions and restrictions under job work are satisfied

If not received / directly supplied in time: Principal to pay ITC availed + Interest. 
He can reclaim this ITC on receiving back such inputs/ capital goods.



Return by Input Service DistributorISD

Receipt of 
Tax Invoice 
for Input 
Services  by 
ISD 

Distribution of 
ITC (CGST/ SGST 
/UTGST/ IGST) 
by issuing ISD 
Invoice

Input Service Distributor

Under Same PAN Number (both Head Office and Branches)

Suppliers of 
Service Offices/ 

Locations



Input Service Distributor
33

ISD and Recipient in 
Different States

CGST Act

Credit of 
CGST or IGST 

as IGST

SGST Act

Credit of 
SGST as IGST

ISD and Recipient in 
Same State

(Business vertical)

CGST Act

Credit of CGST 
or IGST as CGST

SGST Act

Credit of SGST 
or IGST as SGST



Common Credit – Reversal 

Input Tax Credit

T1

Used 
Exclusively for 

Other than 
Business

T2

Used for sale of 
Exempted 
Products

T3

Restricted 
Credits ( Sec 
17(5) + Rate 
Restriction

T4

Exclusively used 
for Taxable & '0' 

Rated

C2

Common 
Supplies { T-

(T1+T2+T3+T4) 
}



Common Credit – Reversal 
Common 

Supplies = C2

D1

Attributable to 
Exempted 
Supplies

C2 * 
Exempted 

TO/Total To

D2

Attributable to 
Non-Business 

supply?

D2=5% of C2

C3

C3 = C2-
(D1+D2)

The amount equal to ‘D1’ and ‘D2’ shall be added to the output 

tax liability of the registered person 
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Terms used in Rule Particulars Amount

T Total Input Tax of Input and Input Services 500.00

T1 ITC for Non Business 100.00

T2 ITC for Exempt Supply 50.00

T3 ITC of Blocked Credits (Inputs Only) 25.00

C1 Valid ITC in ECL

T4 ITC for Taxable Supply 200.00

C2 Common ITC

E Value of Exempt Supplies 2000.00

F Aggregate Turnover 5000.00

D1 Value of ITC for Exempt Supply (From Common ITC)

D2 Value of ITC for Non Business Purpose ( From Common ITC)

C3 Eligible ITC from Common ITC

T4+C3 Total Eligible ITC for Use

ITC Rules – Manner of Reversal- Practical Problem
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Terms used in Rule Particulars Amount

T Total Input Tax of Input and Input Services 500.00

T1 ITC for Non Business 100.00

T2 ITC for Exempt Supply 50.00

T3 ITC of Blocked Credits (Inputs Only) 25.00

C1 = T-(T1+T2+T3) Valid ITC in ECL 325.00

T4 ITC for Taxable Supply 200.00

C2= C1-T4 Common ITC 125.00

E Value of Exempt Supplies 2000.00

F Aggregate Turnover 5000.00

D1= E/F*C2 Value of ITC for Exempt Supply (From Common ITC) 50.00

D2= C2*5% Value of ITC for Non Business Purpose ( From Common ITC) 6.25

C3= C2-(D1+D2) Eligible ITC from Common ITC 68.75

T4+C3 Total Eligible ITC for Use 268.75

ITC Rules – Manner of Reversal- Solution



FAQ’sBlocking of ITC by Department

I have received an email message as well as a SMS stating - “Please visit your Credit Ledger to see the amount of credit 

blocked for utilization by the jurisdictional tax officer.” What does this message indicate?

Your Jurisdictional Tax Officer has blocked some ITC amount available in your Electronic Credit Ledger.

Navigate to Services > Ledgers > Electronic Credit Ledger.

You will notice the amount that has been blocked in your Electronic Credit Ledger by your Jurisdictional tax officer

I am unable to utilize the available balance in my Electronic Credit Ledger? Why?

The amount blocked by Jurisdictional tax officer would be reduced in your Electronic Credit Ledger, hence would not be available for 

utilization. Balance amount of ITC, if any, after deducting the amount blocked by the officer, can be utilized as per credit utilization rules.

I can see some amount/ entire amount available in my Electronic Credit Ledger as blocked. Who has blocked it and Why?

To avoid misuse of the ITC credit availed, your Jurisdictional Tax Officer has blocked the ITC available in your Electronic Credit Ledger.

Your Jurisdictional Officer at his discretion may block only CGST, SGST, IGST & Cess balance partly or fully.

After scrutiny of the GST TRAN-1 and GST TRAN-2 or any other return or statement through which credit has been claimed, the 

Jurisdictional Officer may unblock the ITC.

What should I do in case my ITC has been blocked?

Your Jurisdictional Officer may ask for certain clarifications based on the returns/statements you have filed and have claimed ITC. 

Please provide necessary information as may be asked by the Jurisdictional Officer.

After scrutiny of the GST TRAN-1 and GST TRAN- 2 or any other return/ statement, the Jurisdictional Officer may unblock the ITC.

How will I know if my ITC has been unblocked?

You will receive an email message as well as an SMS -  “Please visit your Credit ledger  to see the amount of credit unblocked by the 

jurisdictional officer.”.

Navigate to Services > Ledgers > Electronic Credit Ledger. You will notice the ITC has been unblocked.



FAQ’sBlocking of ITC by Department



GSTR 2A & 2B

Auto Drafted Details (For View only)



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Introduction of ITC Statement - Form GSTR-2B



Queries Please



Thank you



Manual > GST ITC-01 - Claim made under Section 18 (1) (a)
How can I declare claim under Section 18 (1) (a) of ITC in Form GST ITC-01?

To declare and file claim of ITC under Section 18 (1) (a) in Form ITC-01, perform the following steps:
 
1. Login and Navigate to ITC-01 page
2. Declaration for claim of input tax credit under sub-section (1) of section 18
3. Preview GST ITC-01
4. Submit GST ITC-01 to freeze data
5. File GST ITC-01 with DSC/ EVC

1. Login and Navigate to ITC-01 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > Returns > ITC Forms command.
 

 
4. The GST ITC Forms page is displayed. In the GST ITC-01 tile, click the PREPARE ONLINE button if you want to prepare the statement by making
entries on the GST Portal.
 

2. Declaration for claim of input tax credit under sub-section (1) of section 18

1. Select the appropriate section from the Claim made under drop-down list.
 



 
Section 18(1)(a) is applicable for taxpayers who have applied for registration within 30 days of becoming liable and can be filed only once.
 
2. In the GSTIN field, enter the GSTIN of the supplier who supplied the goods or services.
3. In the Invoice Number field, enter the invoice number.
4. In the Invoice Date field, select the date on which the invoice was generated using the calendar.
Note: Invoice date should be prior to grant of approval.
5. Select the Goods Type from the drop-down list.
6. In the Description of inputs field, enter the description of inputs held in stock, inputs contained in semi-furnished or finished goods held in stock.
7. Select the Unit Quantity Code (UQC)  from the drop-down list.
8. In the Quantity field, enter the quantity of inputs.
9. In the Value(as adjusted by debit note/ credit note) field, enter the invoice value.
10. Enter the amount of ITC claimed as Central Tax, State/UT Tax, Integrated tax and Cess as appropriate.
Note: CGST and SGST amount should be same and sum of CGST and SGST should not exceed the invoice value (IGST).
In case of Inter-State purchase, IGST amount should not exceed the invoice Value.
11. Click the ADD button.
 

 
12. Details are added. Click the SAVE button.
 



 
Invoice is saved. You can click the Edit/ Delete icon to edit or delete the invoice.
 



3. Preview GST ITC-01

1. Click the PREVIEW button to preview the draft for GST ITC-01.
 

 
Draft is displayed in PDF format.
 



4. Submit GST ITC-01 to freeze data

1. Click the SUBMIT button to submit GST ITC-01.
 

 
2. Click the PROCEED button.
 

 
3. Once you submit the data, the same is frozen and you cannot change any fields. Refresh the page.
4. Refresh the page and the status of GST ITC-01 changes to Submitted after the submission of GST ITC-01.
 



Update Certifying Chartered Accountant's or Cost Accountant's Details

After submitting and before filing GST ITC-01, if ITC claimed is more than Rs. 2 lakh, then you need to update the Chartered Accountant (CA)/Cost
Accountant details. You also need to upload the CA/Cost Accountant certificate on the GST Portal.
 
1. In the Name of the Firm issuing certificate field, enter the name of the firm which issued the certificate.
2. In the Name of the certifying Chartered Accountant/Cost Accountant field, enter the name of the Chartered Accountant or Cost Accountant.
3. In the Membership number field, enter the membership number of the Chartered Accountant or Cost Accountant.
4. Select the Date of issuance of certificate using the calendar.
5. Upload the Chartered Accountant or Cost Accountant certificate in JPEG format with maximum size of 500 KB.
6. Click the SAVE CA DETAILS button.
 



5. File GST ITC-01 with DSC/ EVC

1. Select the checkbox for declaration.
2. In the Authorised Signatory drop-down list, select the authorized signatory. This will enable the two buttons - FILE ITC WITH DSC or FILE ITC
WITH EVC.
3. Click the FILE ITC WITH DSC or FILE ITC WITH EVC button to file GST ITC-01.
 



 
FILE WITH DSC:
a. Click the PROCEED button.
 



 
b. Select the certificate and click the SIGN button.
 
FILE WITH EVC:
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VERIFY button.
 

 
4. The success message is displayed. ARN is generated and SMS and email is sent to the taxpayer. Refresh the page.
 

 
 The status of GST ITC-01 changes to Filed.
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FAQs > GST ITC-01
1. What is GST ITC-01?

Registered person who is entitled to claim credit of input tax under section 18 (1) is required to file a declaration in Form
‘GST ITC-01’. The credit may be availed for inputs held in stock, inputs contained in semi-finished or finished goods held
in stock or capital goods as mentioned below:

Filing of Form GST ITC-01 will enable a newly registered taxpayer to take credit of input tax in respect of inputs

held in stock and inputs contained in semi-finished or finished goods held in stock on the day immediately
preceding the date from which he becomes liable to pay tax under GST provisions.

Filing of Form GST ITC-01 will also benefits the taxpayers who have taken registration on Voluntarily Basis, to take

credit of input tax in respect of inputs held in stock and inputs contained in semi-finished or finished goods held in
stock on the day immediately preceding the date of grant of registration.

Filing of Form GST ITC-01 will enable the taxpayer who opts out of composition scheme and opts to pay tax as a

normal taxpayer, to take credit of input tax in respect of inputs held in stock, inputs contained in semi-finished or
finished goods held in stock or on capital goods on the day immediately preceding the date on which he becomes
liable to pay tax under Section 9.

Filing of Form GST ITC-01 will entitle such registered persons whose supply of goods and/or services becomes

taxable from exempt, to take credit of input tax in respect of inputs held in stock and inputs contained in semi-
finished or finished goods held in stock relatable to such exempt supply and on capital goods exclusively used for
such exempted supply on the day immediately preceding the date from which such supply become taxable.

2. Input Tax Credit can be availed on which goods?

Input tax credit can be availed on following goods:

Inputs held in stock

Inputs contained in semi-finished or finished goods held in stock

Capital goods (Only in case where composition taxpayer opting out of the composition scheme and opts to pay tax

as normal taxpayer or where the supply of exempted goods and/or services become taxable supply). Such
persons will ensure that the input tax credit on capital goods shall be claimed after reducing the tax paid on such
capital goods by 5 percentage points per quarter of a year or part thereof from the date of the invoice or such other
document in which capital goods were received by the taxable persons.

3. When can I claim Input Tax Credit?

Registered person can claim credit of the inputs tax in respect of eligible stock of goods within 30 days from the date of
becoming eligible to avail ITC under sub-section (1) of section 18 or within such further period as may be extended by the
Commissioner:

Claim under clause (a) or clause (b) of sub-section (1) of section 18 can be made only once.

Claim under clause (c) of sub-section (1) of section 18 can be made once in a financial year.

Claim under clause (d) of sub-section (1) of section 18 can be made as and when the exempted supply become

taxable.

4. By when do I need to claim Input Tax Credit?

The input tax credit can be claimed for invoices up to one year prior to the date of grant of approval /opting out of
composition scheme or exempt supplies becoming taxable and will be counted on or after appointed day. For capital
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goods the invoices can be dated 5 years prior to the date of grant of approval /opting out of composition scheme or
exempt supplies becoming taxable.

5. What are the pre-conditions to claim Input Tax Credit?

The claim in Form GST ITC-01 should be filed by the registered person within a period of thirty days from the date of
becoming eligible to avail the input tax credit in terms of Section 18 of the Act. If the declared amount of ITC is more than
Rs. 2 Lakh, then the details given in Form GST ITC-01 should be certified by practicing CA/Cost Accountant.

6. What will happen once the Form GST ITC-01 is filed?

Once the Form GST ITC-01 is successfully filed, the amount of ITC claimed would be posted to your credit ledger; ARN is
generated and SMS and Email are sent to the taxpayer.



Manual > GST ITC-02
How can I transfer the matched unutilized Input Tax Credit available in my Electronic Credit Ledger, in
case of sale of business / merger / demerger, resulting in change of constitution of business?

A registered taxpayer can apply for transfer the matched Input Tax Credit available in the Electronic Credit Ledger to another business entity in case of
transfer of business by way of sale of business / merger / demerger by filing of ITC declaration in FORM GST ITC-02.
 
However, there are certain pre-requisites for filing this form. These are:

1. In case any registered entity undergo sale, merger, de-merger, amalgamation, lease or transfer, the acquired entity must file ITC declaration for

transfer of ITC in the FORM GST ITC-02.

2. The   acquired / transferor entity must have matched Input Tax Credit available in the Electronic Credit Ledger, as on effective date of merger/

acquisition/ amalgamation / lease/ transfer.

3. The acquiring entity (transferee) and acquired entity (transferor), both should be registered under the GST regime.

4. The acquired entity (transferor) must have validly filed all the returns for the past periods.

5. All transactions categorized as pending for action of merging entity should be either accepted / rejected / modified, and any liabilities arising out

of the returns filed by the transferor must be paid.

6. The transfer of business should be with specific provision of transfer of liabilities which will be the stayed demands of tax, or in respect of

litigation /recovery cases. It should be accompanied by the certificate issued by Chartered Accountant or Cost Accountant.
 
The process of transferring matched unutilized ITC by filing the FORM GST ITC-02 is broadly divided into two steps:

1. The acquired entity (transferor) files declaration in FORM GST ITC-02 in the GST portal, specifying the available matched ITC in each major

head.

2. The acquiring entity (transferee) accepts / rejects the same in GST portal.

 
This user manual covers both aspects of the whole process.
 
Steps to be taken by the Acquired Entity (Transferor):
 
To transfer the matched unutilized ITC by filing the FORM GST ITC-02, please follow the below steps:
 
1. Access the GST Portal. The GST Home page gets displayed.
2. Using your valid credentials, login to the GST Portal. The Taxpayer’s Dashboard (transferor) gets displayed.
 

 
3. Navigate to the Services > Returns > ITC Forms option. The GST ITC Forms page gets displayed.
 



 
4. Click the Prepare Online button on the GST ITC-02 tile.
 

 
Notes:

The FORM GST ITC-02 opens-up.
The amounts of matched unused ITC get auto-filled from the transferor’s Electronic Credit Ledger.
Transferor may choose to transfer all or partial ITC, as desired. For each major head, the Amount of matched ITC to be
transferred needs to be filled by the transferor.

 
5. Enter the GSTIN of the transferee.
6. Enter the Amount of matched ITC to be transferred for each major head under the Details of ITC to be transferred section. The entered amount
must be less than or equal to the amount of ITC that is shown as available in the Electronic Credit Ledger.
 



 
7. Under the section on Particulars of certifying Chartered Accountant or Cost Accountant, the acquired entity (transferor) needs to specify the
details of a certificate from a practicing chartered accountant or cost accountant, certifying that the sale / merger / amalgamation / lease or transfer of
business has been done with specific provision of the Act and Rules. Enter the following details:
            a). Name of the certifying accounting firm.
            b). Name of the certifying Chartered Accountant / Cost Accountant in the certifying firm.
            c). Membership number of the certifying firm.
            d). Date of certificate issued by the certifying accounting firm.
 
8. Attach a scanned copy of the certificate.
Notes:

The attachment should either be in JPEG / PDF format.
File size of attachment should not exceed 500 KB.

 

 
9. Click SAVE to upload the entered data and the attachment to the GST Portal.
 

 
Notes:



The system will display a confirmation upon saving.

You can save your application at any time.

After saving the FORM GST ITC-02, if you return to this form at a later point in time, all the line items will get auto-populated as they were

saved.

You can also retrieve the saved FORM GST ITC-02 by navigating to Services à User Services à My Saved Applications.
 

 
10. Check the statement box to declare that the furnished information is true and correct.
 
11. Select an Authorised Signatory from the drop-down, containing a list of authorised signatories that you have configured in the system.
 
12. File the FORM GST ITC-02 either using the DSC or EVC option.
Notes:

If you choose the DSC option, make sure to sign with the DSC of selected authorised signatory.

If you choose the EVC option, the system will send an OTP on the authorised signatory’s registered mobile phone number, which you’ll be

required to enter in a pop-up that appears after selecting this option.

This user manual has assumed the EVC path for simplicity.

 

 
13. Click PROCEED on the Warning pop-up message.
 

 
14. Enter the OTP as received.
15. Click VERIFY.
 



 
Notes:

The system will display a confirmation message on successful filing of the FORM GST ITC-02.

The confirmation message will also contain the system-generated ARN.

You can download an offline copy of the filed FORM GST ITC-02 in PDF version by clicking the DOWNLOAD button.

In the next stage, the transferee (acquiring unit) of the ITC needs to take an action on your filed FORM GST ITC-02.

 
Steps to be taken by the Acquiring Entity (Transferee):
 
After the transferor (or the acquired entity) has filed the FORM GST ITC-02 to transfer the matched unutilized ITC, the transferee (or the acquiring
entity) needs to login to the GST Portal and either accept or reject the ITC transfer. To take an action on the transferor’s initiated process of ITC
transfer, please follow the below steps:
 
16. Access the GST Portal and login with your valid credentials.
17. Navigate to the Services > User Services > ITC02 – Pending for actions option.
 



 
Notes:

The page, listing the FORM GST ITC-02 will open, requiring you to take action.

The displayed listing shows:

A clickable link in the form of ARN.

The transferor’s GSTIN and Trade Name.

Date of filing.

Status.

 
18. Click the ARN.
 

 
Notes:

The filed details of ITC to be transferred corresponding to the selected ARN get displayed.

The details include the amount of matched ITC to be transferred against each of the major heads – Central Tax, State / UT Tax, Integrated Tax,

and CESS.
 
19. Click either ACCEPT or REJECT based upon the decision that you want to exercise as the transferee.
 



 
Notes:

On ACCEPT: The ITC will be transferred to the transferee, and the Electronic Credit Ledger of the acquiring entity (transferee) will get updated.

On REJECT: The ITC will not be transferred to the transferee, and the Electronic Credit Ledger of the acquired entity will receive back the ITC.

The Electronic Credit Ledger of the merged entity (transferee) will not get affected.

After clicking ACCEPT / REJECT on this screen, the transferee needs to file his response in the system to complete the process. Simply

clicking the ACEEPT / REJECT button without completing the filing steps does not make any changes to Electronic Credit Ledgers of either
transferor or transferee.

This user manual assumes the acceptance of ITC transfer to show the successful completion of the ITC transfer process.

 
20. Assuming that we have clicked ACCEPT, the system will display a confirmation message, and will prompt the user to proceed with filing the
response.
 

 
21. Check the declaration to state that the given information is true and correct.
22. Select an Authorised Signatory from the drop-down, containing a list of authorised signatories that you have configured in the system.
 



 
23. File the form either using the DSC or EVC option.
Notes:

If you choose the DSC option, make sure to sign with the DSC of selected authorised signatory.

If you choose the EVC option, the system will send an OTP on the authorised signatory’s registered mobile phone number, which you’ll be

required to enter in a pop-up that appears after selecting this option.

This user manual has assumed the EVC path for simplicity.

 
24. Click PROCEED on the Warning pop-up message.
 

 
25. Enter the OTP as received.
26. Click VERIFY.
 

 
Notes:

The system will display a confirmation message on successfully completing the ITC transfer process.

The confirmation message will also contain the system-generated ARN.

 
27. Click BACK to return to the ITC-02 – Pending for actions screen.
 



 
28. Notice the status changes to Accepted.
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FAQs > GST ITC-02
1. What are the pre-conditions for filing of ITC declaration in FORM GST ITC-02?

The following conditions must be met for being eligible to file the FORM GST ITC-02:

1. In case any registered entity undergoes sale, merger, de-merger, amalgamation, lease or transfer, the acquired

entity must file ITC declaration for transfer of ITC in the FORM GST ITC-02.

2. The acquired or transferor entity must have matched Input Tax Credit available in the Electronic Credit Ledger, as

on effective date of merger/ acquisition/ amalgamation / lease/ transfer.

3. The acquiring entity (transferee) and the acquired entity (transferor), both should be registered under the GST

regime.

4. The acquired entity (transferor) must have validly filed all the returns for the past periods.

5. All transactions categorized as “Pending for action” of the merging entity should be either accepted, rejected or

modified and any liabilities arising out of the returns filed by the transferor must be paid.

6. The transfer of business should be with specific provision of transfer of liabilities. It should be accompanied by a

certificate issued by Chartered Accountant or Cost Accountant to that effect. Liabilities here would include stayed
demands – of tax or in respect of litigation or recovery cases.

2. Which ITC can be transferred by filing FORM GST ITC-02?

The following ITC can be transferred by filing the FORM GST ITC-02:

1. Matched ITC balance available in the transferor’s Electronic Credit Ledger;

2. Such ITC appearing under the major heads – Central tax, State / UT tax, Integrated tax, and CESS can be

transferred by filing FORM GST ITC-02.
 
The amount of ITC that is provisional or un-matched, cannot be transferred by the Acquired Entity (transferor) using this
process.

3. As an acquiring /transferee Entity, can I change my decision once the ACCEPT /
REJECT button has been pressed?

Upon filing of the FORM GST ITC-02 by the acquired entity (transferor), such details are notified to the acquiring
(transferee) entity through the GST portal. On acceptance, the un-utilized credit specified in FORM GST ITC-02 will be
credited to his Electronic Credit Ledger. The Transferee (acquiring) Entity can change its decision to accept or reject an
ITC transfer request any number of times until it is finally submitted by the transferor at the GST portal.

4. What happens to the Electronic Credit Ledgers of Acquired Entity (transferor) as
well as the Acquiring Entity (transferee), if the ITC transfer request filed through
FORM GST ITC-02 is accepted or rejected in the system?

If the ITC transfer request of an acquired Entity (transferor), filed through FORM GST ITC-02 is ACCEPTED by the
acquiring Merged Entity (transferee), the ITC will be transferred to the transferee, and the Electronic Credit Ledger of the
(transferee) Acquiring Entity will get updated.
 
However, if the ITC transfer request of an acquired entity (transferor), filed through the FORM GST ITC-02 is REJECTED
by the acquiring entity (transferee), the ITC will not be transferred to the transferee, and the Electronic Credit Ledger of
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the acquired entity will receive back the ITC. The Electronic Credit Ledger of the acquiring entity (transferee) will not
remain unchanged.

5. In case of demerger how much of the ITC would be transferred to the demerged
entity or entities?

In the case of demerger, the ITC shall be apportioned in the ratio of the value of assets of the new units as specified in the
demerger scheme.

6. Which certificate from a practicing Chartered Accountant / Cost Accountant is
required for filing FORM GST ITC-02?

For filing the FORM GST ITC-02, the acquired (transferor) entity must submit and upload a copy of certificate issued by a
practicing chartered account or cost accountant, certifying that sale / merger / amalgamation / lease or transfer of
business has been done with specific provision for the transfer of liabilities.  The FORM GST ITC-02 cannot be filed
without such certificate.



Manual > GST ITC-02A
How can I transfer ITC and file Form GST ITC-02A?

A person having multiple places of business in a State or Union territory may be granted separate registration for each place of business.
 
If a registered person, who has obtained separate registration for multiple places of business in a State/UT and intends to transfer unutilized matched
Input Tax Credit lying in his/her Electronic Credit Ledger of an existing entity (the transferor entity) to newly registered entities/place of businesses
(transferee entity), then transferor entity (existing entity) has to file Form GST ITC-02A on GST Portal, within 30 days from obtaining such registration
and transferee entity (newly registered entity) can accept or reject the same.
 
To transfer ITC and file Form GST ITC-02A as a transferor entity, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials.
2. Click the Services > Returns > ITC Forms command.
 

 
3. The GST ITC Forms page gets displayed. Click the TRANSFER ITC button on the GST ITC-02A tile.
 

 
4. Enter the GSTIN of Transferee. Based on GSTIN of Transferee, Transferee Legal Name and Trade Name are auto-populated.
5. The amount of credit available in the Electronic Credit Ledger is displayed. Enter the details of ITC to be transferred to the Transferee. You can
enter all or part of ITC as available in this table for transfer. Click SAVE to save the details.
 
 



 
5a. A confirmation message is displayed that data is saved successfully.
 



 
6. Click the PREVIEW button to view the summary page of Form GST ITC-02A for your review.
 



 
6a. The summary page of Form GST ITC-02A in PDF format is displayed.
 

 



7. Select the checkbox for declaration. From the Authorised Signatory drop-down list, select the authorized signatory. Click the FILE ITC WITH DSC
or FILE ITC WITH EVC button, as applicable.
 

 
7 (a) To FILE ITC WITH DSC: Click the PROCEED button and then select the certificate and click the SIGN button.
 
7(b) To FILE ITC WITH EVC: Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the
VERIFY button.
 
8. Click PROCEED.
 

 
9. The success message with ARN is displayed. The status of Form GST ITC-02A is changed to Filed.
Note: After Form GST ITC-02A is successfully filed by the transferor entity:

An e-mail and SMS notification will go to transferee entity for their acceptance or rejection of Form ITC-02A, in order to transfer or reject the

Input tax credit being transferred.

 Post filing of Form GST ITC-02A, Electronic Credit Ledger of transferor entity will get updated with a debit entry for the amount mentioned in

the Form.
 



 
10. Click the DOWNLOAD FILED GST ITC-02A (PDF) button to download Form GST ITC-02A.
 



 
11. Form GST ITC-02A is displayed in PDF format.
 



How can I take action and file Form GST ITC-02A?

A person having multiple places of business in a State or Union territory may be granted separate registration for each place of business.
 
If a registered person, who has obtained separate registration for multiple places of business in a State/UT and intends to transfer unutilized matched
Input Tax Credit lying in his/her Electronic Credit Ledger of an existing entity (the transferor entity) to newly registered entities/place of businesses
(transferee entity), then transferor entity (existing entity) has to file Form GST ITC-02A on GST Portal, within 30 days from obtaining such registration
and transferee entity (newly registered entity) can accept or reject the same.
 
After Form GST ITC-02A is successfully filed by the transferor entity, transferee entity needs to accept or reject Form ITC-02A, in order to transfer or
reject the Input tax credit being transferred.
 
To take action and file Form GST ITC-02A as a transferee entity, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials.
2. Click the Services > Returns > ITC Forms command.
3. The GST ITC Forms page gets displayed. Click the TAKE ACTION button on the GST ITC-02A tile.
 



 
4. List of all ARNs which are pending for action, accepted or rejected by transferee entity is displayed. Select the ARN hyperlink to take action.
 

 
5. By clicking on ARN, details of ITC which is to be transferred by transferor entity gets displayed. Click either ACCEPT or REJECT based upon
the decision that you want to exercise as the transferee entity.
Note:

You cannot modify the amount as a transferee entity.

On acceptance by the transferee entity, ITC will be transferred to the transferee entity.

On rejection by the transferee entity, ITC will not be transferred to the transferee entity and the amount mentioned in ‘Form GST ITC-02A’

will be re-credited in the Electronic Credit Ledger of transferor entity.
 



 
6(a). In case of acceptance: A confirmation message is displayed on screen that you have successfully accepted declaration of transfer of ITC in
Form GST ITC-02A.
 

 



6(b). In case of rejection: A confirmation message is displayed on screen that you have successfully rejected declaration of transfer of ITC in Form
GST ITC-02A.
 

 
7. Select the checkbox for declaration. From the Authorised Signatory drop-down list, select the authorized signatory. Click the FILE ITC WITH DSC
or FILE ITC WITH EVC button.
 



 
7 (a) To FILE ITC WITH DSC: Click the PROCEED button and then select the certificate and click the SIGN button.
 
7(b) To FILE ITC WITH EVC: Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the
VERIFY button.
 
8. Click PROCEED.
 

 
9. The success message with ARN is displayed. The status of Form GST ITC-02A is changed to Filed.
Note: After Form GST ITC-02A is successfully filed by the transferee entity:

An e-mail and SMS notification will go to transferor entity for action taken by transferee as acceptance/ rejection in the form.

On acceptance by the transferee entity, Electronic Credit Ledger of transferee entity will be updated accordingly.

 



 

On rejection by the transferee entity, ITC will not be transferred to the transferee entity and the amount mentioned in ‘Form GST ITC-02A’

will be re-credited in the Electronic Credit Ledger of transferor entity.
 
Electronic Credit Ledger of transferor entity:
 



 
10. Click the DOWNLOAD button to download Form GST ITC-02A.
 

 
11. Form GST ITC-02A is displayed in PDF format.
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FAQs > GST ITC-02A

About Form GST ITC-02A
1. What is Form GST ITC-02A?

A person having multiple places of business in a State or Union territory may be granted separate registration for each
place of business.
 
If a registered person, who has obtained separate registration for multiple places of business in a State/UT and intends to
transfer unutilized matched Input Tax Credit lying in his/her Electronic Credit Ledger of an existing entity (the transferor
entity) to newly registered entities/place of businesses (transferee entity), then transferor entity (existing entity) has to file
Form GST ITC-02A on GST Portal, within 30 days from obtaining such registration and transferee entity (newly registered
entity) can accept or reject the same.

2. When filing of Form GST ITC-02A is needed for a taxpayer?

Taxpayer can file Form GST ITC-02A, if he/she has obtained separate registration for multiple places of business in a
State/UT and intends to transfer unutilized matched Input Tax Credit lying in his/her Electronic Credit Ledger to registered
entities/place of businesses.

Transferring ITC in Form GST ITC-02A
3. From where can I as taxpayer transfer ITC in Form GST ITC-02A?

You can transfer ITC in Form GST ITC-02A by navigating to Services > Returns > ITC Forms > TRANSFER ITC after
logging into the GST Portal. 
Post filing of Form GST ITC-02A, Electronic Credit Ledger of transferor entity will get updated with a debit entry for the
amount mentioned in the Form.

4. By when can I transfer ITC in Form GST ITC-02A?

As a transferor entity (existing entity), in case you have obtained separate registration for multiple places of business in a
State/UT, you can transfer ITC in ‘Form GST ITC-02A’ within 30 days after obtaining such registration. 

Taking Action in Form GST ITC-02A
5. From where can I as transferee entity take action in Form GST ITC-02A?

You as transferee entity (newly registered entity), can take action in Form GST ITC-02A by navigating to Services >
Returns > ITC Forms > TAKE ACTION after logging into the GST Portal.

6. What actions can be taken by the transferee entity in Form GST ITC-02A?

Transferee entity can accept or reject the ITC transferred by the transferor entity.

7. Can a Transferee entity modify the amount transferred by the transferor entity?

Transferee entity cannot modify the amount transferred by the transferor entity.
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Post Filing of Form GST ITC-02A
8. What happens after Form GST ITC-02A is successfully filed by the transferor
entity?

After Form GST ITC-02A is successfully filed by the transferor entity:

An e-mail and SMS notification will go to transferee entity for his/her acceptance or rejection of Form ITC-02A in

order to transfer or reject Input tax credit.

Post filing of Form GST ITC-02A, Electronic Credit Ledger of transferor entity will get updated with a debit entry for

the amount mentioned in the Form.

9. What happens after acceptance of ITC by the transferee entity and successful
filing of Form GST ITC-02A?

After acceptance of ITC by the transferee entity and successful filing of Form GST ITC-02A:

An e-mail and SMS notification will go to transferor entity for action taken by transferee as acceptance in the

form.

On acceptance by the transferee entity, Electronic Credit Ledger of transferee entity will be updated accordingly.

10. What happens after rejection of ITC by the transferee entity and successful
filing of Form GST ITC-02A?

After rejection of ITC by the transferee entity and successful filing of Form GST ITC-02A:

An e-mail and SMS notification will go to transferor entity for action taken by transferee as rejection in the form.

On rejection by the transferee entity, the amount mentioned in ‘Form GST ITC-02A’ will be re-credited in the

Electronic Credit Ledger of transferor entity.

Previewing and Signing Form GST ITC-02A
11. Can I preview the Form GST ITC-02A before filing?

Yes, you can preview the Form GST ITC-02A before filing it on the GST Portal, as a transferor entity.

12. What are the modes of signing Form GST ITC-02A?

You can file Form GST ITC-02A using DSC, or EVC.



Manual > GST ITC-03
How can I file Form GST ITC-03?

To file Form GST ITC-03, perform following steps:
 
A. Login and Navigate to Form GST ITC-03 page
B. Select Section and enter details in various tiles

Section 18.4(a)

Section 18.4(b)

C. Update Certifying Chartered Accountant's or Cost Accountant's Details
D. Enter Payment Details in 6 - Amount of ITC payable and paid tile
E. View Debit entries in Cash/Credit Ledger for tax payment
F. File Form GST ITC-03 with DSC/ EVC
G. Download Filed Return

A. Login and Navigate to Form GST ITC-03 page

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials.
3. Click the Services > Returns > ITC Forms command.
 

 
4. The GST ITC Forms page gets displayed. Click the PREPARE ONLINE button on the GST ITC-03 tile.
 

 
5. Select appropriate section from the Section drop-down list.
Note:



5 (a) Section 18.4(a) – Applicable for taxpayers who are opting in for composition scheme. Can be filed only once in a financial year.
5 (b) Section 18.4(b) – Applicable for taxpayers whose goods or services or both supplied by them becomes exempt. Can be filed multiple times as
and when notification for exemption is issued.
 

5(a) Section 18.4(a)

6. Click the PROCEED button.
 

 
7. The Form GST ITC-03 page is displayed. Click on the tile names to know and enter related details:
 



 
7(a) Goods Details With Invoices
7(b) Goods Details Without Invoices

7(a) Goods Details With Invoices

7.1. Click the Goods Details With Invoices tile.
 



 
7.2. Select the Supplier's Registration, Registered Under (GST/CX/VAT) from the drop-down list.
 

 
7.3(a). In case of GST:
 
i. Select the Date of Opt in using the calendar.
Note: To change date of opt in, please close the current form using CLOSE button and open a new form. Closing of current form will delete all the
saved data.
ii. In the Application Reference Number (ARN) field, enter the ARN number.
iii. In the GSTIN field, enter the GSTIN number of the supplier.
iv. In the Invoice/Bill of entry Number field, enter the invoice or bill of entry number.
v. Select the Invoice/Bill of entry Date using the calendar.
vi. Enter the details of the item.
vii. Click the ADD button.
viii. Click the SAVE button.
 



 
ix. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

 
7.3(b). In case of CX/VAT:
 



 
i. In the CX/VAT Registration Number field, enter the CX or VAT Registration number of the supplier.
ii. In the Invoice/Bill of entry Number field, enter the invoice or bill of entry number.
iii. Select the Invoice/Bill of entry Date using the calendar.
iv. Enter the details of the item.
Scroll to the right using the scroll bar.
 

 
v. Click the ADD button.
vi. Click the SAVE button.
 



 
vii. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

7(b) Goods Details Without Invoices

7.1. Click the Goods Details Without Invoices tile.
 



 
Note: If you have more than 500 Records, then use upload functionality to upload the invoices
 
7.2. Select the Registered Under (GST/CX/VAT) from the drop-down list.
 

 
7.3(a). In case of GST:
 
i. In the In the GSTIN field, enter the GSTIN number of the supplier.
ii. Enter the details of the item.
iii. Click the ADD button.
iv. Click the SAVE button.
 



 
v. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

 
7.3(b). In case of CX/VAT:
 
i. In the CX/VAT Registration Number field, enter the CX or VAT Registration number of the supplier.
ii. Enter the details of the item.
Scroll to the right using the scroll bar.
 



 
iii. Click the ADD button.
iv. Click the SAVE button.
 



 
v. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

 

5 (b) Section 18.4(b)

6. Click the PROCEED button.
 

 
7. The Form GST ITC-03 page is displayed. Click on the tile names to know and enter related details:
 



 
7(a) Goods Details With Invoices
7(b) Goods Details Without Invoices

7(a) Goods Details With Invoices

7.1. Click the Goods Details With Invoices tile.
 



 
7.2. Select the Supplier's Registration, Registered Under (GST/CX/VAT) from the drop-down list.
 

 
7.3(a). In case of GST:
 
i. Select the Date from which exemption is effective using the calendar.
Note: To change date of exemption please close the current form using CLOSE button and open a new form. Closing of current form will delete all the
saved data.
ii. In the GSTIN field, enter the GSTIN number of the supplier.
iii. In the Invoice/Bill of entry Number field, enter the invoice or bill of entry number.
iv. Select the Invoice/Bill of entry Date using the calendar.
v. Enter the details of the item.
vi. Click the ADD button.
vii. Click the SAVE button.
 



 
viii. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

 
7.3(b). In case of CX/VAT:
 



 
i. In the CX/VAT Registration Number field, enter the CX or VAT Registration number of the supplier.
ii. In the Invoice/Bill of entry Number field, enter the invoice or bill of entry number.
iii. Select the Invoice/Bill of entry Date using the calendar.
iv. Enter the details of the item.
Scroll to the right using the scroll bar.
 

 
v. Click the ADD button.
vi. Click the SAVE button.
 



 
vii. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

7(b) Goods Details Without Invoices

7.1. Click the Goods Details Without Invoices tile.
 



 
Note: If you have more than 500 Records, then use upload functionality to upload the invoices
 
7.2. Select the Registered Under from the drop-down list.
 

 
7.3(a). In case of GST:
 
i. In the In the GSTIN field, enter the GSTIN number of the supplier.
ii. Enter the details of the item.
iii. Click the ADD button.
iv. Click the SAVE button.
 



 
v. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 

 
7.3(b). In case of CX/VAT:
 
i. In the CX/VAT Registration Number field, enter the CX or VAT Registration number of the supplier.
ii. Enter the details of the item.
Scroll to the right using the scroll bar.
 



 
iii. Click the ADD button.
iv. Click the SAVE button.
 

 
v. A success message is displayed and invoice is added. You can click edit/delete button to edit/ delete the invoices (under Actions). Click the BACK
button.
 



C. Update Certifying Chartered Accountant's or Cost Accountant's Details

In case, where some details are added and where invoices are not available with you, then you need to update the Chartered Accountant (CA)/Cost
Accountant details. You also need to upload the CA/Cost Accountant certificate on the GST Portal.
 
8. In the Name of the Firm issuing certificate field, enter the name of the firm which issued the certificate.
9. In the Name of the certifying Chartered Accountant/Cost Accountant field, enter the name of the Chartered Accountant or Cost Accountant.
10. In the Membership number field, enter the membership number of the Chartered Accountant or Cost Accountant.
11. Select the Date of issuance of certificate using the calendar.
12. Upload the Chartered Accountant or Cost Accountant certificate in JPEG format with maximum size of 500 KB.
13. Click the SAVE CA DETAILS button.
 



 
14. You can click the UPLOAD NEW button to upload a new attachment.
 



D. Enter Payment Details in 6 - Amount of ITC payable and paid tile

15. Click the 6 - Amount of ITC payable and paid tile.
 



 
16 (a). The cash available as on date and ITC available are shown in below table.
 

 
16 (b). Please provide amount of credit and cash to be utilized from the respective available credit heads to pay off the liabilities.
Note:

System auto-populates “Tax to be paid through ITC” fields with optimum utilization amounts based on provisions of the law/rules relating to

credit utilization. However, you may edit the ITC utilization. As you change ITC utilization, the cash to be paid will also change.



Tax liabilities as declared in the return along with the credits gets updated in the ledgers and reflected in the “Tax payable” column of the

payment section.
 
Scenario 1: If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities
i. If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities, available cash balance is utilized from the
Electronic Cash Ledger and additional cash required for paying liability is being reflected in the last column of the Table (Additional cash required). You
may create challan for that additional cash directly by clicking on the CREATE CHALLAN button.
 

 
ii. In case of insufficient balance, “You do not have sufficient balance in Electronic Cash Ledger. Do you want to Create challan?" pop-up message is
displayed. Click the YES button.
 

 
iii. The Create Challan page is displayed.
Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are auto-populated with total
amount of payment to be made.
iv. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
v. Click the GENERATE CHALLAN button.
vi. The Challan is generated.
 



 
Note: 
In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is shown at the Bank’s website. If
you want to change the amount, abort the transaction and create a new challan.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s validity period. Status of the
payment will be updated on the GST Portal after confirmation from the Bank.
 
In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay using Cheque through your account
with the selected Bank/ Branch. You can also pay using the account debit facility. The transaction will be processed by the Bank and RBI shall confirm
the same within <2 hours>. Status of the payment will be updated on the GST Portal after confirmation from the Bank.
 
For more details, click here to refer the FAQs and User Manual on Making Payment.
 
Scenario 2: If available cash balance in Electronic cash ledger is more than the amount required to offset the liabilities
i. If available cash balance in Electronic Cash Ledger is more than the amount required to offset the liabilities, no additional cash is required for paying
liability and zero amount is being reflected in the last column of the Table (Addition cash required). You can click the MAKE PAYMENT button to pay
off the liabilities.
 

https://www.gst.gov.in/help/payments


 
17. Click the PREVIEW button to view the summary page of Form GST ITC-03 for your review. It is recommended that you download this Summary
page and review the summary of entries made in different sections with patience before making payments.
 

 
18. The summary page of Form GST ITC-03 in PDF format is displayed.
 



 
19. Click the MAKE PAYMENT button to pay off the liabilities or to claim credit in case of no liabilities.
Note:

In case, you want to make changes to any details in any of the sections in the previous page, you can go back to the previous page and make

the changes after clicking the BACK button. Once you click the MAKE PAYMENT button and pay off the liabilities, you cannot go back and
make any changes.

Once you click the MAKE PAYMENT button and pay off the liabilities, you cannot make any changes.

 

 
20. Once the payment is done, a confirmation message is displayed. Click the YES button.
 



 
21. Click the OK button.
 

 
22. Click the FILE RETURN button to file the return. (go to step 26)
23. Click the BACK button to view the entries in Cash/Credit ledger for tax payment. Or else, click the FILE RETURN button to file Form GST ITC-03.
 

E. View Debit entries in Cash/Credit Ledger for tax payment

24. Click the Debit entries in Cash/Credit ledger for tax payment tile.
 



 
25. The entries in Cash/Credit ledger for tax payment is displayed. Click the BACK button.
 



F. File Form GST ITC-03 with DSC/ EVC

26. Click the FILE RETURN button.
 



 
27. Select the checkbox for declaration.
27.  From the Authorised Signatory drop-down list, select the authorized signatory.
29. Click the FILE WITH DSC or FILE WITH EVC button.
 



 
FILE WITH DSC:
a. Click the PROCEED button.
b. Select the certificate and click the SIGN button.
 
FILE WITH EVC:
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VERIFY button.
 

 
30. The success message with ARN is displayed. The status of Form GST ITC-03 is changed to Filed.
 



G. Download Filed Return

31. Click the DOWNLOAD FILED ITC-03 button to download the filed return.
 

 
The PDF file generated would now bear watermark of final Form GST ITC-03.
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FAQs> Form GST ITC-03
1. What is Form GST ITC-03?

Form GST ITC-03 is to be filled up by those taxpayers who opts for composition scheme or where goods or services or
both supplied by taxpayer becomes wholly exempt. This form is to be filed by taxpayers, to pay an amount, by way of
debit in the electronic credit ledger or electronic cash ledger, equivalent to credit availed in respect of:
• Inputs held in stock, and
• Inputs contained in semi-finished goods or finished goods held in stock, and
• Capital goods or plant and machinery

2. When filing of Form GST ITC-03 is needed for a taxpayer?

In following conditions taxpayer must file Form GST ITC-03:
• Taxpayer has opted for composition scheme or goods or services or both supplied by a taxpayer becomes wholly
exempt.
• Taxpayer has availed ITC in respect of input held in stock and input contained in semi-finished goods or finished goods
held in stock and on capital goods or plant and machinery.

3. From where can I as taxpayer file Form GST ITC-03?

Form GST ITC-03 can be accessed on the GST Portal, post login by the taxpayer.
The path is Services > Returns > ITC Forms.

4. What is the frequency for filing Form GST ITC-03?

Registered person can file ‘Form GST ITC-03’ only once in a financial year for opting for composition scheme. For
reversal/payment of tax in case of exemption of supplies it can be filed multiple times, as and when notifications
exempting such supplies are issued by Government.

5. Can I preview the Form GST ITC-03 before filing?

Yes, you can preview the Form GST ITC-03 before filing it on the GST Portal.

6. What is MAKE PAYMENT button for? What happens when MAKE PAYMENT
button is clicked?

MAKE PAYMENT button is clicked to pay off the liabilities, computed based on details declared by the taxpayer. Once
you click the MAKE PAYMENT button, liabilities are payed off and you cannot make any changes to Form GST ITC-03.

7. Why do I need to create a Challan?

If available cash balance in Electronic Cash Ledger is less than the amount required to offset the liabilities; additional
cash is required for paying the liabilities. You need to create the challan for that additional cash required, to offset the
liabilities.

8. GST Portal has auto-populated the “Tax to be paid through ITC” fields. Can I edit
the amount for ITC utilization?
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“Tax to be paid through ITC” fields show optimum credit utilization amounts by the GST Portal, based on provisions of the
law/rules relating to credit utilization. However, you may edit the ITC utilization. As you change ITC utilization, the cash to
be paid by you will also change.

9. What are the modes of signing Form GST ITC-03?

You can file Form GST ITC-03 using DSC, or EVC.
 
Digital Signature Certificate (DSC)
Digital Signature Certificates (DSC) are the digital equivalent (that is electronic format) of physical or paper certificates.
A digital certificate can be presented electronically to prove one’s identity, to access information or services on the
Internet or to sign certain documents digitally. In India, DSC are issued by authorized Certifying Authorities.
The GST Portal accepts only PAN based Class II and III DSC.
 
Electronic Verification Code (EVC)
The Electronic Verification Code (EVC) authenticates the identity of the user at the GST Portal by generating an OTP. The
OTP is sent to the mobile phone number of the registered mobile phone of Authorized Signatory filled in part A of the
Registration Application.

10. What happens after Form GST ITC-03 is filed?

After Form GST ITC-03 is filed:
• ARN will be generated in the GST portal and the same will be communicated to Taxpayer by SMS and E-mail, on their
registered mobile number and e-mail id respectively.
• Balance of credit lying in Electronic Credit Ledger will lapse on filing of this form, after ITC reversal /payment of tax, in
case of Opt-in for composition scheme.

Filing Nil Form GST ITC-03
11. Can I file Nil Form GST ITC-03?

Yes, you can file Nil Form GST ITC-03.

12. When can I file Nil Form GST ITC-03?

You can file Nil Form GST ITC-03, if you have -
(a) No stock of inputs or inputs contained in semi-finished and finished goods or capital goods on the day immediately
preceding the day on which composition scheme has commenced; or
(b) The stock of inputs or inputs contained in semi-finished and finished goods or capital goods on the day immediately
preceding the day on which composition scheme has commenced but you have not claimed input tax credit (ITC) on the
same.

13. From where can I as taxpayer file Nil Form GST ITC-03?

You can preview and file Nil Form GST ITC-03 by navigating to Services > Returns > ITC Forms option.
Note: You can preview Nil Form GST ITC-03 before filing.

14. What are the modes of signing Nil Form GST ITC-03?

You can file Nil Form GST ITC-03 using DSC or EVC.
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Note: Filling using DSC is mandatory for the class of taxpayers (Companies etc.) as specified in the rules.

15. What happens after Nil Form GST ITC-03 is filed?

After Nil Form GST ITC-03 is filed, ARN will be generated in the GST Portal and the same will be communicated to
taxpayer by SMS and E-mail, on their registered mobile number and e-mail id respectively.
 



Manual > Form GST ITC-04
How can I file Form GST ITC-04?

Form GST ITC-04 is a declaration form to be furnished by registered persons (Principal), showing the details of inputs or capital goods
dispatched to or received from a job worker in an applicable tax period.
 
To file Form GST ITC-04, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials. Click the Services >
Returns > ITC Forms option.
 

 
2. The GST ITC Forms page gets displayed. Click the PREPARE ONLINE button on the GST ITC-04 tile.
 

 
3. Select the Financial Year and Return Filing Period from the drop-down list. Click the SEARCH button.
 



 
Note: Form GST ITC-04 is required to be filed on a quarterly basis for tax periods  until September 2021. However, with effect from 1st
October, 2021, it is required to be filed on half yearly or annual basis depending upon the aggregate turnover of preceding financial year:
(1) Those with an annual aggregate turnover of more than Rs.5 crore – Half-yearly from April-September- and October-March.
(2) Those with an annual aggregate turnover of up to Rs.5 crore – Yearly from FY 2022-23

 
4. The Form GST ITC-04 page is displayed. Click on the relevant tile to enter related details:
 

 
5. Table 4. Details of inputs/capital goods sent for job work (includes inputs/capital goods directly sent to place of business /premises of job
worker)
6. Table 5A. Details of inputs/ capital goods received back from job worker to whom such goods were sent for job work; and losses and wastes
7. Table 5B. Details of inputs / capital goods received back from job worker other than the job worker to whom such goods were originally sent
for job work; and losses and wastes
8. Table 5C. Details of inputs/ Capital goods sent to job worker and subsequently supplied from premises of job worker; and losses and wastes



5. Table 4. Details of inputs/capital goods sent for job work (includes inputs/capital goods directly
sent to place of business /premises of job worker)

5.1. Click the tile - 4. Details of inputs/capital goods sent for job work (includes inputs/capital goods directly sent to place of business
/premises of job worker).
 

 
5.2. Select the Job Worker Type as Registered or Unregistered from the drop-down list.
Note: If you have more than 500 challans to report, then you can use PREPARE OFFLINE upload functionality to upload the challans.
 

 
5.3 (a) If Job Worker Type is Registered then:
 
5.3.1. In the GSTIN field, enter the GSTIN of the supplier. Once you enter the GSTIN, supplier's name gets auto-populated. In the Challan
Number field, enter the challan number. Select the Challan Date using the calendar. Enter the details of the item.
5.3.2. Click the ADD button.
5.3.3. Click the SAVE button.
 



 
5.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
 



 
Note: You can click "( view items )” available under the Processed Challans head to view challan details. A sample screenshot has been
provided below for reference.
 



 
5.3 (b) If Job Worker Type is Unregistered then:
 
5.3.1. Select the State from the drop-down list. In the Challan Number field, enter the challan number. Select the Challan Date using the
calendar. Enter the details of the item.
5.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
5.3.3. Click the SAVE button.
 



 
5.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
Click the BACK button.
 



 
5.3.5. The tile is updated with added details.
 



 
Click here to go back to main menu

6. Table 5A. Details of inputs/ capital goods received back from job worker to whom such goods
were sent for job work; and losses and wastes

6.1. Click the tile - 5A. Details of inputs/ capital goods received back from job worker to whom such goods were sent for job work;
and losses and wastes.
 

 
6.2. Select the Job Worker Type as Registered or Unregistered from the drop-down list.
Note: Either details of original challan issued by principal or fresh challan issued by job worker under which goods have been received back
have to be reported here.
 



 
6.3 (a) If Job Worker Type is Registered then:
 
6.3.1. In the GSTIN field, enter the GSTIN of the supplier. Once you enter the GSTIN, supplier's name gets auto-populated. In the Original
Challan Number field, enter the original challan number. Select the Challan Date using the calendar. Enter the details of the item.
Note: Original challan number and date are optional fields.
 

 
6.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
6.3.3. Click the SAVE button.
 



 
6.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
 



 
6.3 (b) If Job Worker Type is Unregistered then:
 
6.3.1. Select the State from the drop-down list. In the Original Challan Number field, enter the original challan number. Select the Challan
Date using the calendar. Enter the details of the item.
 



 
6.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
6.3.3. Click the SAVE button.
 



 
6.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
Click the BACK button.
 



 
6.3.5. The tile is updated with added details.
 



 
Click here to go back to main menu

7. Table 5B. Details of inputs / capital goods received back from job worker other than the job
worker to whom such goods were originally sent for job work; and losses and wastes

7.1. Click the tile - 5B. Details of inputs / capital goods received back from job worker other than the job worker to whom such goods
were originally sent for job work; and losses and wastes.
 

 
7.2. Select the Job Worker Type as Registered or Unregistered from the drop-down list.
Note: Either details of original challan issued by principal or fresh challan issued by job worker under which goods have been received back
have to be reported here.
 



 
7.3 (a) If Job Worker Type is Registered then:
 
7.3.1. In the GSTIN field, enter the GSTIN of the supplier. Once you enter the GSTIN, supplier's name gets auto-populated. In the Original
Challan Number field, enter the original challan number. Select the Challan Date using the calendar. Enter the details of the item.
 

 
7.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
7.3.3. Click the SAVE button.
 



 
7.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
 



 
7.3 (b) If Job Worker Type is Unregistered then:
 
7.3.1. Select the State from the drop-down list. In the Original Challan Number field, enter the original challan number. Select the Challan
Date using the calendar. Enter the details of the item.
 



 
7.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
7.3.3. Click the SAVE button.
 



 
7.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
Click the BACK button.
 



 
7.3.5. The tile is updated with added details.
 



 
Click here to go back to main menu

8. Table 5C. Details of inputs/ Capital goods sent to job worker and subsequently supplied from
premises of job worker; and losses and wastes

8.1. Click the tile - 5C. Details of inputs/ Capital goods sent to job worker and subsequently supplied from premises of job worker;
and losses and wastes.
 

 
8.2. Select the Job Worker Type as Registered or Unregistered from the drop-down list.
Note: Original Challan details under which goods have been sent for job work, may not be filled in cases where one on one correspondence
between goods sent for job work and received back after the job work is not possible. However, Invoice details issued by Principal for supply
made from the premises of the job worker, are mandatory to be filled up in Form GSTR-1 by the Principal.
 



 
8.3 (a) If Job Worker Type is Registered then:
 
8.3.1. In the GSTIN field, enter the GSTIN of the supplier. Once you enter the GSTIN, supplier's name gets auto-populated. In the Original
Challan Number field, enter the original challan number. Select the Challan Date using the calendar. Enter the details of the item.
 

 
8.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
8.3.3. Click the SAVE button.
 



 
8.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
 
8.3 (b) If Job Worker Type is Unregistered then:
 
8.3.1. Select the State from the drop-down list. In the Original Challan Number field, enter the original challan number. Select the Challan
Date using the calendar. Enter the details of the item.
 



 
8.3.2. Click the ADD button.
Note: Similarly, you can more item details by entering the details and clicking the ADD button, as discussed above.
8.3.3. Click the SAVE button.
 

 
8.3.4. A confirmation message is displayed and challan is added. You can click edit/ delete button to edit/ delete the challan (under Actions).
Click the BACK button.
 



 
8.3.5. The tile is updated with added details.
 



 
 
Click here to go back to main menu
 
9. Click FILE RETURN button.
 

 



10. Select the checkbox. Select the Authorized signatory from the drop-down list. Click the FILE WITH DSC or FILE WITH EVC button.
 

 
11. Once the Verification is completed, ARN will be generated and status is changed to Filed. An e-mail and SMS is sent to registered mobile
number and e-mail address of the taxpayer.
 

 



 
Note: In case, if you have filed Form GST ITC-04 of return period before April 2019, an excel download button has been provided to download
and view the filed details in an excel format. A sample screenshot has been provided below for reference.
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