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Demand & Recovery
Section 73 to 84
Rule 142 to 161



SHOW CAUSE

NOTICE

What is Show CauseNotice?

◎ SCN

◎ A notice served on the tax payer

◎ Asking him

◎ To show cause

◎ As to Why

◎ A particular action should not be taken

◎ by the department.

◎ [Action –Cancellation, Demanding Tax, Denial of

Option, etc]



SECTION73 –Till 2023-24

Determination of tax not paid or short

paid or erroneously refunded or input

tax credit wrongly availed or utilised

for any reason other than fraud or any

wilful misstatement or suppression of

facts



Section73 – Till 2023-24
 Any tax

 has not been paid or

 short paid or

 erroneously refunded, or

 where input tax credit has been wrongly availed or utilised

 for any reason, other than

 the reason of fraud or any wilful-misstatement or suppression of facts

 to evade tax,

 PROPER OFFICER shall serve notice on the person



Section 73(1)…Contd..

 requiring him to show cause

 as to why

 he should not pay the amount specified in the notice

 along with interest payable thereon under section 50

 and a penalty leviable as per the provisions of the Act.



73(2)

“at least three months  

prior to the time limit  

specified in sub-section

(10) for issuance of  

Order”

What isthe Time

Limitfor 

Issuanceof

Notice?

Section 73(2)

to be read with

Section73(10)

73(10)

within three years from the  

due date for furnishing of  

annual return for the  

financial year to which the  

tax relates to

or

within three years from the

date of erroneous refund.



Section73(3)

Statement in

Lieu of A Full

FledgedSCN.

Note:1st Year 

SCNhas to be

issued.

Section73(4)

Mr. X a Tax Payer

Received Notice for  

the Financial Year  

2017-18

For wrong availment

of ineligible Credit.

Same Mistake

Continues in 2018-19

and 2019-20

What will

department do?

It has already issued  

a SCN for the Fin.

Year 2017-18.

Should it again issue  

a detailed SCN for the  

subsequent period?

The Answer is NO.

73(3) Authorises an  

Officer

To issue a “Statement”  

containing the details  

of the tax demandedor  

ITC to be reversed.

“Statement of Demand”

Deems the issuance of Statement as “service of notice” only if  

grounds relied upon for such tax periods are the same as are  

mentioned in the earlier notice forthe 1st year.



Quantum of Penalty – Sec 73

Section 73: Without fraud or willful-misstatement or suppression of facts

Situation Penalty Amount

Before issuance of show cause notice No penalty

Within 30 days after the issuance of the
show cause notice

No penalty

After 30 days of issuance of show cause
notice or after the issuance of order

10% of tax or Rs. 10,000 whichever is higher



SECTION74 –Till 2023-24

Determination of tax not paid or short paid  

or erroneously refunded or input tax credit

wrongly availed or utilized by reason of  

fraud or any wilful-misstatement or  

suppression of facts



Section 74(1)
 Any tax

 has not been paid or

 short paid or

 erroneously refunded, or

 where input tax credit has been wrongly availed or utilised

 by reason of fraudor

 any wilful-misstatement or

 suppression of facts to evadetax,

 PROPER OFFICER shall serve notice on the person



Section 74(1)…Contd..

 requiring him to show cause

 as to why

 he should not pay the amount specified in the notice

 along with interest payable thereon under section 50

 and a penalty equivalent to the tax. (100% of Tax as Penalty)



74(2)

“at least SIX months  

prior to the time limit  

specified in sub-section

(10) for issuance of  

order”

What isthe Time

Limitfor 

Issuanceof

Notice?

Section 74(2)

to be read with

Section74(10)

74(10)

within a period of FIVE YEARS

from the due date  for furnishing 

of annual  return for the financial  

year to which the tax  relates to

or

within FIVE YEARSfrom  the 

date of erroneous  refund.



Section74(3)

Statement in

Lieu of A Full

FledgedSCN.

Note:1st Year 

SCNhas to be

issued.

Section74(4)

Mr. X a Tax Payer

Received Notice for  

the Financial Year  

2017-18

For excess availment

of input tax Credit.

Same Mistake  

Continues in 2018-19

and 2019-20

What will

department do?

It has already issued  

a SCN for the Fin.

Year 2017-18.

Should it again issue  

a detailed SCN for the  

subsequent period?

The Answer is NO.

74(3) Authorisesan

Officer

To issue a “Statement”  

containing the details  

of the tax demandedor  

ITC to be reversed.

“Statement ofDemand”

Deems the issuance of Statement as “service of notice” only if  

grounds relied upon for such tax periods except the ground of  

fraud, orany wilful-misstatement or suppression of facts to evade  

tax are the same as are mentioned in the earlier notice for the 1st  

year.



Quantum of Penalty – Sec 74

Section 74: With fraud or willful-misstatement or suppression of facts

Situation Penalty Amount

Before issuance of show cause notice 15% of the tax amount

Within 30 days after the issuance of the show cause
notice

25% of the tax amount

Within 30 days from the issuance of order 50% of the tax amount

In any other case 100% of the tax amount (equivalent to tax)



Issuance of Order – 74(9)
 After considering the representations made by the tax payer,

 the officer shall determine the tax amount along with interest  

and penalty due and

 issue an order.

 What’s NEXT????



SECTION 75
General Provisions relating to Determination

of Tax
34



 A n Opportunity of “being heard” shall be granted

 when a request is received in writing  

OR

 any adverse decision is contemplated against such  

person.

SECTION 75(4) – Personal Hearing



 if sufficient cause is shown by the person chargeable with

tax,

 Officer shall grant time to the said person and

 adjourn the hearing

 for reasons to be recorded in writing.

 Maximum –3 adjournments:

SECTION 75(5) – Adjournments

SECTION 75(6) – The proper officer, in his order, shall set out

the relevant facts and the basis of his decision.



 The amount of tax, interest and penalty demanded in the  

order shall not be in excess of the amount specified in the  

notice and

 no demand shall be confirmed on the grounds other than  

the grounds specified in the notice.

SECTION 75(7) –Order Cannot Travel beyond  

SCN



Section  

75(11)

There is an issue Which is decided against the Revenue

AND it has an implication on the case in hand, then,

The time period between the order from the Col. (1) & Col. (3) shall be

excluded from the time period of 3 Years / 5 Years as the case may be.

(1) Decided by (2) Appeal Filed

with

(3) Final Order by

Appellate Authority Appellate Tribunal Appellate Tribunal

Appellate Tribunal High Court. High Court.

High Court. Supreme Court Supreme Court



SECTION 76
Tax collected but not  

paid to Government.



 Any amount representing tax shall be paid forthwith irrespective of  

the fact whether the supply was taxable or not.

 Proper Officer to Issue SCN asking why amount should not be  

demanded along with interest and penalty (100% of tax)

 After representation, officer to determine the amount and the

person shall pay the amount so determined.

 Interest also to be paid as per Section 50.

 Personal hearing shall be granted where request is received in

writing.

 Order to be issued within 1 Year from the date of issuance of SCN



 If issuance of order is stayed, the said period shall be excluded in  

calculating the one year time limit to pass the order.

 Proper officer, in his order, shall set out the relevant facts and the  

basis of his decision.

 Person who has borne the incidence of tax shall claim refund as  

per Section 54.

 NO MENS REA REQUIRED

 NO TIMELIMIT TO ISSUE NOTICE.



SECTION 77
Tax wrongfully collected  

and paid to Central  

Government or State  

Government.



Tax wrongfully collected and deposited with CG/SG - Revision

If a registered person has wrongly paid
Central tax and State tax/ Union
Territory tax on a transaction
considered to be intra-state supply,
which is subsequently held to be inter-
state, shall be refunded the amount of
taxes so paid.

Registered person who has paid
integrated tax on a transaction
considered to be inter-State supply,
which is subsequently held to be an
intra-State supply, shall not be required
to pay any interest on the amount of
central tax and State tax/Union territory
tax.

Inter-State Supply – Tax wrongly paid = CGST + SGST/UTGST instead of IGST 
Then refund of IGST may be claimed

Intra-State Supply – Tax wrongly paid = IGST instead of CGST + SGST/UTGST
Then refund of CGST+SGST/UTGST may be claimed



SECTION 78
Initiation of recovery  

proceedings.



 Once an “order” is passed under this Act,

 Confirming the tax demand and/or interest and/or penalty

 The assessee shall pay the said amount within THREE  

MONTHS from the date of receipt of theorder.

 If not paid, recovery proceedings shall be initiated.

 Proper Officer can give time less than three months to remit

the tax in the interest of revenue (by mention in order).

SECTION 78



SECTION 79
Recovery of Tax
R/w. Rule 143 to 157 of  

CGST Rules.

All DRC Forms



a) Deducting from the amount due to the person.

b) Detaining & Selling the goods of such person.

c) Third party recovery viz., Debtors, Moneyholders

i) Everyone is bound by this notice whether it is Post

Office, Bank, Insurance Co…

ii) No rules and regulations will be necessary.

iii) If not honoured, will be deemed to be a defaulter.

SECTION 79 – Modes of Recovery



vii.

viii.

iv. The Officer is empowered to revoke, amend the notice or extend the time for

making payment at any time.

v. If the person disobeys the notice and makes payment directly to the person in

default shall be personally liable to Government. [Amt Paid / Amt Due by him

w.e.l]

vi. If nothing is due to person in default, he should prove to the satisfaction of the

officer.

Officer can seize movable or immovable property of the person in default. If  

within 30 days even if part amount is not paid, the asset can be disposed by the  

officer.

Inform collector to collect as if arrears of land revenue

ix. Inform Magistrate to collect as if it was a fine.

SECTION 79 – Modes of Recovery



2) Encashment of Bond / any Instrument executed

3) Any State / UT Officer is empowered to recover as if

it was arrears of SGST/ UTGST and remit to  

Government in such manner and proportion.

SECTION 79Contd….



 Application to be filed by the tax payer

 Commissioner to give order in writing

 By Extending / Allowing time to pay anyamount

 OTHER THAN “Liability self assessed in any return”

 Max 24 Monthly Instalments subject to interest  

payment.

 Even if one month defaulted, extension stops and  

recovery begins –NO NOTICE.

SECTION 80 – Payment in Installments



Filing an Appeal against 
Demand Order 

(FORM GST APL-01)
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Filing an Appeal against Assessment-Demand Order (FORM GST APL-01)

Who can file an appeal to the Appellate Authority?
Any taxpayer or an unregistered person aggrieved by any decision or order passed against him by an 
adjudicating authority, may appeal to the Appellate Authority, within three months from the date on which 
the said decision or order is communicated to such person.

What are the pre-conditions to file an appeal to the Appellate Authority?
Order must be passed by the adjudicating authority for the taxpayer or an unregistered person to file an 
appeal to the Appellate Authority.

From where can I file an appeal against Demand Order?
Navigate to Services > User Services > My Applications > Application Type as Appeal to Appellate 
Authority > NEW APPLICATION button. Select the Order Type as Demand Order from the drop-down list.

From where can I view submitted appeal against Demand Order?
Navigate to Services > User Services > My Applications > Application Type as Appeal to Appellate 
Authority > From and To Date > SEARCH button.



Filing an Appeal against Assessment-Demand Order (FORM GST APL-01)

S.No. Description Status

1 Appeal Form successfully filed Appeal Submitted

2 Appeal Form successfully admitted Appeal admitted

3 Appeal Form is Rejected Appeal Rejected

4 When Hearing Notice is issued Hearing Notice issued

5 When Counter Reply received against notice Counter reply received

6 When Show cause notice is issued Show cause notice issued

7 Appeal is confirmed/modified/rejected Appeal order passed

8
When hearing is adjourned and next date is 

issued
Adjournment granted

9 When application is filed for Rectification Rectification request received

10 When application for Rectification is rejected Rectification request rejected

11 Appeal is order is rectified Rectification order passed

What are the various Appeal statuses?



Filing an Appeal against Assessment-Demand Order (FORM GST APL-01)

What will happen if do not file appeal within the prescribed period?
The appellate authority may condone delay for a period of maximum of 1 month, if he is satisfied that the 
taxpayer was prevented by sufficient cause from presenting the appeal within the aforesaid period of three 
months and allow it to be presented within a period of one month after the expiry date of filing appeal.

When will I get final acknowledgment of the appeal filed?
Once an appeal against a demand order is filed, an email and SMS is sent to the taxpayer (or an unregistered 
person, as the case may be) and Appellate Authority.
However, final acknowledgement of the appeal filed is issued, when after electronic filing of appeal, the 
documents as well as Appeal with verification part is submitted to the Appellate authority, within 7 days from 
the electronic filing. Thereafter the appeal documents are checked and if found in order, final acknowledgment 
is issued. The appeal shall be treated to be filed only when the final acknowledgement, indicating the appeal 
number is issued.

Is it necessary to deposit 10% of the disputed tax?
Minimum of 10% of the disputed tax needs to be paid as pre-deposit (as per law) before filing an appeal. Lower 
percentage may be declared after approval from the competent authorities.

Is it required to provide place of supply wise details for filing the appeal?
If a taxpayer has admitted any amount related to IGST head, then place of supply is required to be mentioned in 
the Appeal application. You can add place of supply details for more than one State.



Filing an Appeal against 
Non - Demand Order 
(FORM GST APL-01)
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Filing an Appeal against Assessment-Non Demand Order (FORM GST APL-01)

What is the process to file appeal against Assessment Non-Demand order?
To file an appeal against Assessment Non-Demand order, you need to perform following steps:
1. Navigate to Services > User Services > My Applications option > Application Type as Appeal to Appellate 
Authority from the drop-down list > NEW APPLICATION button to create appeal to Appellate authority. 
Select the Order Type as Assessment Non-Demand Order from the drop-down list.
2. Enter the Order Number issued by adjudicating authority in Order No field. Click the SEARCH button.
3. Add the details in Category of the case under dispute drop-down list.
4. Download the Annexure to GST APL-01 template and fill the details in downloaded template and upload 
the details to Upload Annexure to GST APL-01 option in PDF format.
5. Add any other supporting document, if required, in PDF or JPEG file format using the ADD 
DOCUMENT button. Preview the application using the PREVIEW button.
6. Add the Name of the Authorized Signatory from the drop-down list and enter the Place where 
application is filled.
7. Click the PROCEED TO FILE button to file the application.
Note:
 The appellant is required to submit physical copy of supporting documents along with appeal application, 

duly signed and verified to the office of the appellate authority within 7 days of filing appeal on the GST 
Portal. Upon receipt of complete documents, the final acknowledgement will be issued to him/her.



Filing an Appeal against Assessment-Non Demand Order (FORM GST APL-01)

Once an appeal against Assessment Non-Demand Order is filed, do the taxpayer and the Appellate Authority 
get a notification?
Yes, once an appeal against Assessment Non-Demand Order is filed, an email and SMS are sent to the taxpayer 
and to the Appellate Authority.

Do I need to submit physical copy of documents?
The appellant is required to submit physical copy of supporting documents along with appeal application, duly 
signed and verified to the office of the appellate authority within 7 days of filing appeal on the GST Portal. Upon 
receipt of complete documents, the final acknowledgement will be issued to him/her.

How many files can be uploaded as supporting documents and what will be the format and maximum file size 
of the files?
Up to four files in JPEG or PDF format with maximum file size of 5 MB can be uploaded as supporting 
documents.

What will happen if the taxpayer does not file appeal within the prescribed period? 
The Appellate Authority may condone delay for a period of maximum of 1 month, if he/she is satisfied that the 
taxpayer was prevented by sufficient cause from presenting the appeal within the aforesaid period of three 
months and allow it to be presented within a period of one month after the date of expiry of filing appeal.



Filing an Appeal against 
Registration Order 

(FORM GST APL-01)
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Filing an Appeal against Registration Order (FORM GST APL-01)

Who can file an appeal to the Appellate Authority?
Any taxpayer or an unregistered person aggrieved by any decision or order passed against him (Registration, 
amendment or cancellation etc.) by an adjudicating authority, may appeal to the Appellate Authority, within 
three months from the date on which the said decision or order is communicated to such person.

What are the pre-conditions to file an appeal to the Appellate Authority?
Orders/decision must be passed by the adjudicating authority in case of the taxpayer or an unregistered person to 
file an appeal to the Appellate Authority under the following categories
Order of Rejection of Application for <Registration/ Amendment/ Cancellation > (GST REG – 05)
Order for Cancellation of Registration (GST REG – 19)
Order of Grant of Temporary Registration/ Suo Moto Registration (GST REG – 12)
Order for cancellation of provisional registration (GST REG – 28)
Order of rejection of enrolment as GST Practitioner (GST PCT – 04)
Order of Cancellation of Registration as Tax Deductor at source or Tax Collector at source (GST REG – 08)
Order for acceptance / rejection of reply to show cause notice (GST CMP-07) issued in case of opting for /out of 
compositional scheme.

From where can I file an appeal against Registration Order?
Navigate to Services > User Services > My Applications > Application Type as Appeal to Appellate Authority > NEW 
APPLICATION button. Select the Order Type as Registration Order from the drop-down list and mention the relevant Order 
number and click on Search.



Filing an Appeal against Registration Order (FORM GST APL-01)

What steps are required to be followed for filing an appeal against Registration Order?
Below steps are required to be followed for filing an appeal against Registration Order:
1. Creating Appeal to Appellate Authority
2. Upload Annexure to GST APL-01
3. Add any Other Supporting Document
4. Preview the Application and Proceed to File
5. Open the Application's Case Details screen by searching for your filed Application in My Applications page or 
from View Additional Notices/Orders page

Which type of Registration Rejection orders are appealable in Form GST APL-01?
Following types of Registration Rejection orders are appealable in Form GST APL-01:
 Order of Rejection of Application for Registration for all Taxpayers
 Order of Rejection of Application for Amendment for all Taxpayers
 Order of Rejection of Application for Cancellation for all Taxpayers
 Order of Rejection of Application for Revocation of Cancellation
 Order for rejection of reply to show cause notice issued in Form GST CMP-05
 Order for Cancellation of Registration
 Order of Cancellation of Registration as Tax Deductor at source or Tax Collector at source
 Order for cancellation of provisional registration
 Order of rejection of enrolment as GST Practitioner



Filing an Appeal against 
Refund Order 

44



Filing an Appeal against Refund Order

What is the process to file appeal against a Refund order?
To file an appeal against a Refund order, you need to perform following steps:
1. Navigate to Services > User Services > My Applications option > Application Type as Appeal to Appellate 
Authority from the drop-down list > NEW APPLICATION button to create appeal to Appellate authority. Select the Order 
Type as Refund Order from the drop-down list.
2. Enter the Order Number issued by adjudicating authority in Order No field. Click the SEARCH button.
3. Add the “Refund on wrong ground/Refund not granted/Interest on delayed refund” in Category of the case under 
dispute drop-down list.
4. Download the Annexure to GST APL-01 template and fill the details in downloaded template and upload the details 
to Upload Annexure to GST APL-01 option in PDF format.
5. Enter Disputed Amount/ Payment Details under DISPUTED AMOUNT/PAYMENT DETAILS button.
6. Add any other supporting document, if required, in PDF or JPEG file format using the ADD DOCUMENT button. 
Preview the application using the PREVIEW button.
7. Add the Name of the Authorized Signatory from the drop-down list and enter the Place where application is filled.
8. Click the PROCEED TO FILE button to file the application.
Note:
• The appellant is required to submit physical copy of supporting documents along with appeal application, duly signed 
and verified to the office of the appellate authority within 7 days of filing appeal on the GST Portal. Upon receipt of 
complete documents, the final acknowledgement will be issued to him/her



Filing an Appeal against Refund Order

Who can file an appeal to the Appellate Authority?
Any taxpayer or an unregistered person aggrieved by any decision or order passed against him/her by an 
adjudicating authority, may appeal to the Appellate Authority, within three months from the date on which the 
said decision or order is communicated to such person.

What will happen if the taxpayer does not file appeal within the prescribed period? 
The Appellate Authority may condone delay for a period of maximum of 1 month, if he/she is satisfied that the 
taxpayer was prevented by sufficient cause from presenting the appeal within the aforesaid period of three 
months and allow it to be presented within a period of one month after the date of expiry of filing appeal.

Which all taxpayers are eligible to file appeal against refund order to Appellate Authority?
All types of Taxpayers - Regular, Casual, Nonresident, TDS/TCS, OIDAR, UN bodies, un-registered persons and 
even Tax department are eligible to file appeal against the refund order to the Appellate Authority.

Can the Appealable amount/Disputed amount entered exceed the amount of refund claimed in respective 
major/minor head?
No, the Appealable amount/Disputed amount entered cannot exceed the amount of refund claimed in 
respective major/minor head.



Filing an Appeal against Refund Order

Can the disputed amount entered exceed the amount of refund claimed in respective major/minor heads?
No, the disputed amount entered cannot exceed the amount of refund claimed in resp. major/minor heads.

Do I need to submit physical copy of documents?
The appellant is required to submit physical copy of supporting documents along with appeal application, duly 
signed and verified to the office of the appellate authority within 7 days of filing appeal on the GST Portal. Upon 
receipt of complete documents, the final acknowledgement will be issued to him/her.

What will happen in case Appellate Authority fails to issue final acknowledgment (Form GST APL-02) to the 
appellant?
If there is no action taken by the Appellate authority, it will get auto-admitted as per the below details:
• In case, Appellate Authority fails to issue final acknowledgment (Form GST APL-02) to the appellant (taxpayer) 

by end of 4 months and 7 more days from the date of submission of appeal application, in Form GST APL-01 for 
submission of certified copies, then a system generated Final Acknowledgement will be issued to the appellant 
with a remarks “Subject to validation of certified copies”.

• In case, Appellate Authority fails to issue final acknowledgment (Form GST APL-02) to the appellant (Tax Official) 
by end of 7 months and 7 more days for submission of certified copies, then a system generated Final 
Acknowledgement will be issued to the appellant with a remarks “Subject to validation of certified copies”.

• Date of communication/ service of the order appealed against is taken as starting date for calculation of 4/7 
month.



Following-up and Taking 
Action in Revision Order 

Proceedings
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Following-up and Taking Action in Revision Order Proceedings

What are Revision Order Proceedings and when are they conducted?
Revision Order Proceedings are related to proceedings conducted by a Revisional Authority (RA) to revise an 
impugned Order, originally issued to the taxpayer by an Adjudicating Authority (A/A).

Is there any time limit within which an Order can be revised?
Yes. Revision proceedings are initiated, if the difference in the date of communication of Order and the date of 
revising it, is between 7 months and 3 years (the period of first appeal has expired) or else, Revision Proceedings 
won't be initiated. In other words, following is the time limit for revision of an Order:
• Revision of Order cannot be done within 6+1 (Six+ one) months from the Date of Communication of the decision 

or order sought to be revised.
• Revision of Order cannot be done after 3 (Three) years from the Date of order sought to be revised or after the 

expiry of one year from the date of the order in such appeal, whichever is later.
Note: Date of Order as being sent by email and SMS will be considered as the Date of Communication of Order and 
if the order is sent by post/special messenger, the date as updated in the system will be considered.

How many hearings can be provided to a taxpayer during Revision Order Proceedings?
There is no limit on the hearings to be conducted during Revision Order Proceedings. Thus, a taxpayer can be 
provided with any number of hearings during these Proceedings.



Following-up and Taking Action in Revision Order Proceedings

Can Revision Order Proceedings be dropped without any hearing?
Yes, the Proceeding can be dropped without issuing hearing as well, as per Revisional Authority’s discretion.

On what grounds can Revision Proceedings be dropped?
Revision Proceedings can be dropped if the order of adjudicating authority is found to be correct by the 
Revisional Authority.

What actions take place on the GST Portal once a Reply or a Counter-Reply is Filed?
Navigate to Services > User Services > View Additional Notices/Orders > NOTICES to file a reply or a Counter-Reply.
Once a Reply or a Counter-Reply is Filed, following actions take place on the GST Portal:
Acknowledgement message is displayed, with the generated Reply Reference Number and other Reply details.
Dashboard of the Taxpayer and the Tax Officials gets updated with the record of the filed Reply and the Status gets 
changed to "Reply Submitted".
Taxpayer can view it from the following navigation: Services > User Services > View Additional Notices/Orders.
Intimation of the Filed Reply is sent to the taxpayer on his/her registered email ID and mobile.

How can I file a Reply or a Counter-Reply?
Navigate to Services > User Services > View Additional Notices/Orders > REPLIES to file a Reply or a Counter-Reply.



Following-up and Taking Action in Revision Order Proceedings

Who can submit request for rectification of a Revision Order?
Tax Officials and Taxpayers can submit request for rectification of a Revision Order. Navigate to Services > User 
Services > View Additional Notices/Orders > ORDERS.

When can I submit request for rectification of a Revision Order?
Rectification of Revision Order can be passed, if there is a mistake which is apparent on the records. 
Rectification Request can be submitted within 6 months from the date of order, sought to be rectified.

During the Revision Order Proceedings, what all Status changes does an IRN undergo?
During the Revision Order Proceedings, an IRN undergoes following Status changes:
• Revision Notice Issued: When Commissioner/STO or Revisional Authority issues a Revision Notice to the 

concerned parties
• Reply Submitted: When a Reply is filed by any party
• Reminder Notice Issued: When Reminder is issued to one or all parties
• Adjournment Granted: When Adjournment of a hearing is issued
• Revision Proceedings Dropped: When Revisional Authority issues a "Drop Proceeding" Order
• Revision Order Passed: When Revisional Authority issues a "Revision" Order
• Rectification Request Submitted: When A/A or the Taxpayer submits a Rectification Request
• Rectification Request Rejected: When Revisional Authority rejects a Rectification Request
• Rectification Order Passed: When Revisional Authority issues a Rectification Order



Filing Reply and Rectification 
Request During First Appeal 

Proceedings
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Filing Reply and Rectification Request During First Appeal Proceedings

What are the steps involved in Proceedings & Order of First Appeal?
All the Appeals submitted by the Appellant’s (Taxpayer/ Tax Official) will land on the First Appellate Authority’s 
Dashboard. The First Appellate Authority after verifying the form of Appeal will issue a date of hearing for the 
Appeal. The First Appellate Authority may, if sufficient cause is shown at any stage of hearing of an appeal, 
grant adjournment to the parties and adjourn the hearing of the appeal after recording reasons in writing.
The First Appellate Authority after making such inquiry as may be necessary, pass such an order, confirming, 
modifying or annulling the decision or order appealed against.

Who can file an Appeal?
Application for appeal has to be submitted by the Taxpayer or any other person, if aggrieved with the order/ 
decision of the adjudicating authority passed under the provisions of the Act. The proper officer (as authorized 
by the Commissioner) of the tax department can also file appeal.

Who are Appellants?
Appellants are either Taxpayers/other persons who are aggrieved with the order /decision of the adjudicating 
authority or a Tax Department Official authorised by the Commissioner to file an appeal to the Appellate 
Authority.



Filing Reply and Rectification Request During First Appeal Proceedings

What are the various status of the application for Proceedings & Order of First Appeal?
The list below provides the list of statuses of the application for Proceedings & Order of First Appeal:

1. Appeal admitted: Appeal application Form is successfully admitted by First Appellate Authority
2. Hearing notice issued: When notice for hearing is issued by First Appellate Authority
3. Counter reply received: When Counter Reply is received against notice
4. Show cause notice issued: When Show cause notice is issued to taxpayer or concerned person
5. Appeal order passed: Appeal is confirmed/modified/rejected by First Appellate Authority
6. Adjournment granted: When hearing is adjourned and next date of hearing is fixed by First Appellate 
Authority
7. Rectification request received: When application is submitted by taxpayer for Rectification of order
8. Rectification request rejected: When application for Rectification is rejected by First Appellate Authority
9. Rectification order passed: When application for Rectification is passed by First Appellate Authority

How many times adjournment can be granted?
Adjournment can be granted maximum 3 times to each party (appellant /respondent). However, Adjournment 
on account of administrative grounds cannot be counted.



Filing Reply and Rectification Request During First Appeal Proceedings

From where can I file a Reply or a Counter-reply?
You can file Reply to the Notice issued by the Appellate Authority to you from the "NOTICES" tab.
To file a counter-reply against the reply filed by the Tax Officials, navigate to the "REPLIES" tab.

Who can submit request for rectification of an Appeal Order?
Both Tax Officials and Taxpayers/ other person can submit request for rectification of an Appeal Order.

When can I submit request for rectification of an Appeal Order?
Rectification of an Appeal Order can be passed, if there is a mistake which is apparent on the records. 
Rectification Request can be submitted within 6 months from the date of order, sought to be rectified.

What actions take place on the GST Portal once a Rectification Request is submitted?
Once a Rectification Request is submitted, following actions take place on the GST Portal:
Acknowledgement message is displayed, with the generated Rectification Reference Number and other details.
Dashboard of the Taxpayer and the Tax Officials gets updated with the record of the submitted Rectification 
Request and the Status gets changed to "Rectification Request Submitted".
Taxpayer can view it from the following navigation: Services > User Services > View Additional Notices/Orders.
Intimation of the submitted Rectification is sent to the taxpayer on his/her registered email ID and mobile.



Prosecution and 
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Prosecution and Compounding of Offences – Sec 134, 135, 136 & 137

COGNIZANCE OF OFFENCES [ Sec 134 ]

 Courts inferior than Magistrate of the First Class shall not declare the judgment for any
offence committed under this act .

PRESUMPTION OF CULPABLE MENTAL STATE [ Sec 135 ]

 Any offence under this act will be presumed to be done in a culpable mental state by
the court.

 However, the accused can defend himself by proving the fact he was not in such mental
state.

 A fact is said to be proved only when the court believes it to exist beyond reasonable
doubt and not merely when its existence is established by a preponderance of
probability.



Prosecution and Compounding of Offences – Sec 134, 135, 136 & 137

OFFENCES BY COMPANIES [ SEC 137 ]

• Offence committed by a company

• Every person who at the time of offence being committed was responsible for
the conduct of the business of the company shall be deemed to be guilty .

• Proceedings shall be conducted accordingly.

• If proved that the offence was committed with the consent of the key
managerial persons or negligence on their part , they shall also be deemed to
be guilty.



Compounding of Offences – Sec 138

Compounding already allowed one time in respect of certain specified offences

Compounding allowed once shall not be allowed again if in previous
compounding, value of supplies > Rs. 1 Crore in offences not specified above

A person accused of committing any offence under this act which is an offence 
under any other law 

A person convicted for an offence under this act by a court 

A person who obstructs any officer discharging duty, tampers material evidence, 
fails to supply or supplies false information

Compounding not available in following circumstances:



Compounding of Offences – Sec 138

General Rules regarding Compounding -

Compounding not to affect proceedings instituted under any other law

Compounding shall be allowed only after payment of taxes, interest, penalty for
such offence has been made.

Minimum Compounding amount = Rs. 10,000/- or 50% of tax involved
whichever is higher

Maximum compounding amount = Rs. 30,000/- or 150% of tax involved
whichever is higher

Upon payment, no further proceedings will be initiated and the accused person will
stand abated



Compounding of Offences – Sec 138

Procedure for Compounding -

Application shall be made to the Commissioner in - GST CPD – 01 

The Commissioner shall ask the concerned officer to furnish relevant 
documents 

On satisfaction the Commissioner by order in FORM GST CPD - 02

Allow the application indicating 
the compounding amount and 

grant him immunity
from prosecution

Else he may reject it 
within 90 days of 

receipt.



Compounding of Offences – Sec 138

Procedure for Compounding -

Compounding shall be allowed only after payment of taxes, interest and penalty

Compounding amount shall be paid within 30 days from the date of receipt of order 

Failure to pay the compounding amount shall lead to order being void

Immunity granted may be withdrawn anytime in case any material facts was concealed 
by the applicant



Thank you
Thanks for your Patience and Time



Manual > Intimation of payment made voluntarily or made against the show cause
notice (SCN) or statement or intimation of tax ascertained through Form GST DRC-
01A Intimation of Voluntary Payment
How can I make payment against the liability (tax, interest, penalty and others) based on self-ascertainment of tax and on ascertainment of
tax by Tax Officer?

To make payment against the liability (tax, interest and penalty) based on self-ascertainment of tax and on ascertainment of tax by Tax Officer, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials. Click the Services > User Services > My Applications option.
 

 
2. Select the Intimation of Voluntary Payment - DRC - 03 from the Application Type drop-down list. Click the NEW APPLICATION button.
 



 
3. The intimation of payment made voluntary or made against the show cause notice (SCN) or statement or intimation of tax ascertained, through FORM GST DRC-01A, page is displayed.
 





Note: Intimation of voluntary payment can be saved at any stage of completion for a maximum time period of 15 days. If the same is not filed within 15 days, the saved draft will be purged from the GST
database. To view your saved application, navigate to Services > User Services > My Saved Applications option.
 
4. Select the Cause of Payment from the drop-down list.
 



 
 
4.1 In Case of Voluntary Payment
Payment date is auto-populated and cannot be edited.
 

 
4.2 In Case of SCN
a. Select Manual Entry from the SCN Reference Number drop-down list and enter the SCN Reference Number.
b. Select the SCN Issue Date using the calendar.
Note: SCN Issue date should be within last 30 days.
 

 
4.3 In Case of Annual Return
 



 
4.4 In Case of Reconciliation Statement
 
a. Select Cause of Payment as reconciliation statement from the drop-down.
 

 
 
4.5 In Case of Intimation of Tax ascertained through DRC-01A
a. Select Intimation Reference Number from the drop-down.
b. Select the Issue Date using the calendar.
 



 
5. Select the Section Number from the drop-down list.
 

 
6. Select the Financial Year and From date and To Date for Overall tax Period from the drop-down list.
7. Enter the Details of payment made including interest, penalty and others.
 





 
 
8. Use the scroll bar to move to the right to enter more details.
Note: You can click the DELETE or ADD button to delete or add more payment details.
9. Click the PROCEED TO PAY button.
 





 
The Voluntary Payment page is displayed.
 







 
10.1 Liability Details
Liability details are displayed as shown in below table.
 

 
10.2 Cash Ledger Balance
The cash available as on date are shown in below table.



Note: Interest and penalty amount shall be paid out of cash ledger only.
 

 
10.2.1 Use the scroll bar to move to the right to enter the amount to be paid through cash against the liability.
 



 
10.2.2 Use the scroll bar to move to the right to enter the amount to be paid through cash by creating challan against the liability.
 

 



10.3 Credit Ledger Balance
The ITC available as on date are shown in below table.
 







 
10.3.1 Use the scroll bar to move to the right to enter the amount to be paid through ITC against the liability.
 







 
11. Select the Verification checkbox and enter the Name of Authorized Signatory and Place. Click the CREATE CHALLAN button.
 



 
11.1 The Create Challan page is displayed. In the Tax Liability details grid, the Total Challan Amount field and Total Challan Amount (In Words) fields are auto-populated with total amount of payment
to be made. You cannot edit this amount.
 





 
11.2. Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS. Click the GENERATE CHALLAN button.
 







  11.3. The Challan is generated.  





 
Note: 
In case of Net Banking: You will be directed to the Net Banking page of the selected Bank. The payment amount is shown at the Bank’s website.
In case of successful payment, you will be re-directed to the GST Portal where the transaction status will be displayed.
 
In case of Over the Counter:
Take a print out of the Challan and visit the selected Bank. Pay using Cash/ Cheque/ Demand Draft within the Challan’s validity period. Status of the payment will be updated on the GST Portal after
confirmation from the Bank.
 
In case of NEFT/ RTGS:
Take a print out of the Challan and visit the selected Bank. Mandate form will be generated simultaneously. Pay using Cheque or through your account with the selected Bank/ Branch. You can also pay
using the account debit facility. The transaction will be processed by the Bank and RBI shall confirm the same within <2 hours>. Status of the payment will be updated on the GST Portal after confirmation
from the Bank.
 
Click here to refer the FAQs and User Manual on Making Payment.
 
12. A payment successfully completed message is displayed. The Bank Transaction ID is displayed on the screen. Click CONTINUE.
 

https://www.gst.gov.in/help/payments


 
18. Click the PREVIEW button to preview the draft in PDF format.
 







 
19. The draft statement in PDF format is downloaded on your computer. You can open the file to view details.
 

 
20. Before filing, In the Reasons if any field, enter the reasons.



21. Click the Choose File button to upload any document.
Note:

File with PDF or JPEG format is only allowed

Maximum 4 files and 5 MB for each file allowed
22. Select the Verification checkbox.
23. Select the Name of Authorized Signatory from the drop-down list.
24. In the Place field, enter the place where form is filled.
25. Click the FILE button.
 







 
A confirmation message is displayed. Click OK to continue.
 

 
26. Click the FILE WITH DSC or FILE WITH EVC button  
 



 
26.1 FILE WITH DSC:
a. Select the certificate and click the SIGN button.
 
26.2 FILE WITH EVC:
a.  Enter the OTP sent on the e-mail and mobile phone number of the Authorized Signatory registered at the GST Portal, and click the VALIDATE OTP button.
 



 
27. The success message is displayed. ARN is generated and displayed. SMS and email will be sent to the taxpayer intimating ARN and successful filing of the Form.
Note:

To download the submitted application, click the Click here link.

You can click the CREATE NEW APPLICATION button to create a new application for making payment.
 



 



Manual > Applying for Deferred Payment/Payment in Instalments (FORM GST DRC-
20)
How can I file an application for deferred payment or payment in instalments of amount due under the GST Act and follow it up on the
subsequent proceedings?

To file an application for deferred payment or payment in instalments of amount due under the GST Act and follow it up on the subsequent proceedings, perform following steps:
A. File an Application for deferred payment or payment in instalments
B. Open the Application's Case Details screen by searching for your filed Application in My Applications page or from View Additional Notices/Orders page
C. Take action using APPLICATIONS tab of Case Details screen: View your Filed Application
D. Take action using ORDERS tab of Case Details screen: View the Order issued on that Application
E. View Instalment Calendar
 
Click each hyperlink above to know more.

A. File an Application for Deferred Payment or Payment in Instalments

To file an Application for Rectification of Order, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Dashboard > Services > User Services > My Applications  
 

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_my_applications.htm
https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm
http://www.gst.gov.in/


 
4. My Applications page is displayed. In the Application Type field, select "Application for Deferred Payment/Payment in installments" and then click the NEW APPLICATION button.
 



 
5. New Application page is displayed. Enter details in the displayed fields as mentioned in the following steps.
 
 







 
Note: Alternatively, you can access this application form from the following navigation: Dashboard > Services > Payments > Application for Deferred Payment/Payment in Instalments  
 

 
5a. In the Demand ID field, select the Demand ID from the drop-down. Details of the outstanding demand against the Demand ID gets displayed below. Also, Tax Period field below get auto-populated.
 



 
Note:
• In case you select a Demand ID which has amount less than Rs. 25000, an error message will be displayed that the facility of deferred/instalment payment is not available if the amount for which
instalment facility is sought, is less than Rs. 25,000.
 



• In case you select a Demand ID for which an application has already been made, an error message will be displayed that you have already made an application for instalment/deferred payment against
this demand.
 

• In case you select a Demand ID for which a recovery ID has already generated, an error message will be displayed that recovery ID is already generated for the demand ID, you can not file the
application for deferred payment/payment in instalment.
 

 
5b. In Type of Payment field, choose one of the two radio buttons against Monthly installments or Deferred Payment options.
 

 
5b. i. If you select the radio button against the Monthly Instalments and Enter instalments manually options, you will be able to enter the number of months in the field provided.  Click the
CALCULATE button which will auto-calculate and display the Expected Monthly Instalment table. Also, note the message below the expected monthly instalment table which states  that the applicable
interest at notified rate will be chargeable on the tax/cess amount.
Note: In case taxpayer selects, “split in equal instaments”, outstanding demand amount would be divided by number of months chosen by the taxpayer for payment in instalment and the taxpayer would
be required to make payment of equal amount each month.
 



 

 
Note: Maximum no of Installment allowed is 24.
 



5b. ii. If you select the radio button against the Deferred Payment option, you will be prompted to select your preferred Due date of payment from the calendar.
 

 
5c. In the Enter Document Description field, enter brief description of the document, if any, you wish to upload along with this application. Then, click Choose File to upload those document(s). This is
not a mandatory field.
 

 
5d. In the Reasons field, enter necessary details. This is not a mandatory field.
 



 
5e. Enter Verification details. The Date field is auto-populated based on the current system date. Select the declaration check-box and the name of the authorized signatory. Based on your selection, the
field Designation/Status displayed below gets auto-populated. Enter the name of the place from where you are filing this application.
 

 
Note: If you click on BACK button, an error message will be displayed and if you continue, all your data entered in application will be lost.
 



 
5f. Click PREVIEW to download and review your application.
 





 





 
 
5g. Once you are satisfied, click SUBMIT.
 

 
6. Submit Application page is displayed. Click ISSUE WITH DSC or ISSUE WITH EVC.
 



 
7. Provisional Acknowledgement page is displayed. You will also receive an SMS and email intimating you of the generated ARN and successful filing of the application. To download the filed
application, click the DOWNLOAD button or click Go To My Applications link go back to My Applications page.
 



 
Note: Once the application is filed, Status of the application gets updated to "Pending for Processing".
 
8. Additionally, following actions will take place on the GST Portal:
 

Your application for payment in Installments will be submitted to the Commissioner of concerned jurisdictional authority and will become a pending item in his/her queue of work-items. The Officer will
adjudicate on the application and either Approve or Reject your request. You can access the generated ARN and view the filed application from the following navigation: Dashboard > Services >
User Services > My Applications > Case Details > APPLICATIONS
Demand ID in DCR, in respect of which you have filed this application, will be flagged to show that such an application is filed against the Demand ID.

 
Go back to the Main Menu

C. Take action using APPLICATIONS tab of Case Details screen: View your Filed Application

To view Application Details based on which this Case was created, perform following steps:
 



1. On the Case Details page of that particular application, select the APPLICATIONS tab, if it is not selected by default. This tab provides you an option to view the acknowledgement and filed

application, along with its supporting documents in PDF mode. Click BACK to go back to My Applications page.

 

 
2. Click the documents in the "Action" column to download and view them.
3. Click BACK to go back to My Applications page.
 
Go back to the Main Menu

D. Take action using ORDERS tab of Case Details screen: View the Order Issued on that Application

To view and download the order issued against your application, perform following steps:
 
1. On the Case Details page of that particular taxpayer, click the ORDERS tab. This tab provides you an option to view the issued order, with all its attached documents, in PDF mode.
 



 
Click BACK to go back to My Applications page.
 
2. Click the View hyperlink in the "Action" column to download and view the issued Order.
 
Note 1:

Status of this ARN/Case is "Rejected" as the Officer has rejected this application request.

Status of ARN shall get updated to "Approved" in case of acceptance and “Application approved with modification” in case of modification.
 
Note 2:  
 
Once the officer has processed an application for deferred/payment in Instalments, following actions will take place on the GST Portal:
 

Approval or Rejection or Modification order will be generated and intimation of issue of order shall be sent via email and SMS to taxpayer.

Status of ARN shall get updated to ‘Rejected’ in case of rejection, "Approved" in case of acceptance and “Application approved with modification” in case of modification.

Order will be available at the dashboard of taxpayer for view, print and download: Dashboard > Services > User Services > My Applications > Case Details > ORDERS  
Status of Recovery ID remains the same in case of rejection. In case of acceptance or modification, the status of recovery ID shall change to “Deferred Payment/Payment by Instalments”. If there is a
default in the payment of monthly instalments, the status of recovery ID shall change from Deferred Payment/Payment by Instalments to Recoverable

 
Go back to the Main Menu

E. View Instalment Calendar

Instalment table displays the taxpayer's instalment details to be paid by him along with status of payments.
 
To view the instalment calendar, perform following steps:



 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Services > Payments > Instalment Calendar.
 

 
4. The Instalment Calendar search page is displayed.
5. Enter the Demand ID.
6. Click the SUBMIT button.
 

 
7. The Instalment Calendar page is displayed.
 

http://www.gst.gov.in/




 
8. Click the major head hyperlink to view minor head details.
 





 
9. The details are displayed.
10. Click the Close button.
 

 
Go back to the Main Menu



Manual > Filing reply to Form GST DRC-22, against proceedings initiated for Recovery
of Taxes
The Tax Official has issued Form GST DRC-22, to the concerned authorities for provisional attachment of my property, bank accounts, etc .
How can I file reply to Form GST DRC-22 against proceedings initiated against me?

To file reply to Form GST DRC-22 against proceedings initiated against you by Tax Officer, for recovery of taxes by attaching your property, perform following steps:
 
A. Navigate to View Additional Notices/Orders page to view Notices and Orders issued against you by Tax Official
B. Take action using RECOVERY DETAILS tab of Case Details screen: View Recovery Details
C. Take action using NOTICES tab of Case Details screen: View issued Notices
D. Take action using REPLIES tab of Case Details screen:  View/Add your reply to the issued Notice
E. Take action using CERTIFICATES/ ORDERS tab of Case Details screen: View issued Order or Certificate

 
Click each hyperlink above to know more.

B. Take action usingRECOVERY DETAILS tab of Case Details screen: View Recovery Details

To view the recovery details, perform following steps:
 
1. Navigate to Services > User Services > View Additional Notices/Orders option.
 

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm


 
2. Click View.
 



 
3.  On the Case Details page of that particular taxpayer, select the RECOVERY DETAILS tab, if it is not selected by default. This tab displays all the details of demand issued and mode of recovery.
 



 
Go back to the Main Menu

C. Take action usingNOTICES tab of Case Details screen: View issued Notices

To view issued notices by the Tax Official, perform following steps:
 
1.  On the Case Details page of that particular taxpayer, select the NOTICES tab, if it is not selected by default. This tab displays all the notices issued by the Tax Official.
2. Click the View link in the Action column of the table to download notices issued into your machine and view them.
 



 
Go back to the Main Menu

REPLIES tab of Case Details screen: View/Add your reply to the issued NoticeD. Take action using

To view or add your reply to the to Form GST DRC-22, perform following steps:
 
1. On the Case Details page of that particular taxpayer, select the REPLIES tab. This tab will display the replies you will file against the Notices issued by the Tax Official. To add a reply, click ADD
REPLY.
 



 
2. The REPLY page is displayed.
 





 
3. Select the Mode of Recovery, Notice Type and Notice Reference Number from the drop-down list.
4. Click Choose File to upload your reply and upload any supporting document(s) related to your reply, if any.
5. Select the Verification check-box and select the name of the authorized signatory.
6. Enter the Place where the form is filed.
7. Click SUBMIT.
 





 
8. Click PROCEED.
 

 
9. Submit Application page is displayed. Click ISSUE WITH DSC or ISSUE WITH EVC.
 



 
10. A success message is displayed with the generated Reference number. Click OK.
 

 
11. The updated REPLIES tab is displayed, with the record of the filed reply in a table. You can also click the documents in the Action section of the table to download them.
 



 
Note: Once you file your reply successfully, following actions take place on the GST Portal:

You will receive an acknowledgement intimation via your registered email and SMS, along with the generated RFN.

Your reply will be available on Tax Official's dashboard.
 
Go back to the Main Menu

CERTIFICATES/ E. Take action usingORDERS tab of Case Details screen: View Order Issued against Your Case

To download order issued against your case, perform following steps:
 
1. On the Case Details page of that particular taxpayer, click the CERTIFICATES / ORDERS tab. This tab provides you an option to view the issued order or certificate, with all its attached documents, in
PDF mode.

2. Click the View link in the Action column of the table to download and view them.  

 



 
Go back to the Main Menu



Manual > Filing Application for Compounding of Offence (Form GST CPD-01) and
Taking Actions in the Subsequent Proceedings
How can I file Application for Compounding of Offence (Form GST CPD-01) and take subsequent actions?

To file Application for Compounding of Offence (Form GST CPD-01) and take subsequent actions, perform following steps:
 
A. File an Application for Compounding of Offence (Form GST CPD-01)
B. Open the Application's Case Details screen by searching for your filed Application in "My Applications" screen
C. Take action using APPLICATIONS tab of Case Details screen: View your Filed Application
D. Take action using NOTICES tab of Case Details screen:
D(1). View issued Notices
D(2). File Reply to the issued Notices
E. Take action using REPLIES tab of Case Details screen:
E(1) View Filed Replies
E(2) File Counter-replies
F. Take action using ORDERS tab of Case Details screen:
F(1). View the Order issued on that Application
F(2). Pay Compounding Fee
F(3). Initiate Rectification
G. Take action using RECTIFICATION tab of Case Details screen: View the filed Rectification Applications
 
Click each hyperlink above to know more.

A. File an Application for Compounding of Offence (Form GST CPD-01)

To file an Application for Compounding of Offence (Form GST CPD-01), perform following steps:
 
Note:
Any Taxpayer may file the Application for Compounding of Offence in the following two cases:

Prosecution is instituted: This means that an Order for initiation of prosecution has been issued against the Taxpayer. He/she would have received a Prosecution Notice, issued by a concerned
Tax Official, regarding the same.

Prosecution is contemplated: This means that the taxpayer is voluntarily filing this application for Compounding of Offence. A taxpayer can do so if he/she has received an Order, issued by a
concerned Tax Official, against any case involving commission of any offence specified in Section 132.

 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.

http://www.gst.gov.in/


2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Dashboard > Services > User Services > My Applications  
 

 
4. My Applications page is displayed. In the Application Type field, select "Compounding Application" and then click the NEW APPLICATION button.
 



 
5. Compounding Application page is displayed. The Yellow header on the top contains the name of the application type and your information—GSTIN, Legal Name and Registration Status. Click the
BACK button to go to the previous page or enter details in the displayed fields as mentioned in the following steps.
 









 
5a. In the "Whether any order for initiation of prosecution has been issued?" field, select the "Yes" or "NO" radio button.
 
5a. (i) In case of "Yes" if any Order for initiation of prosecution has been issued: In the Prosecution Notice No. field, enter the Notice Number and click the SEARCH button. The following fields get auto-
populated: (Notice) "Date", "The violation of provisions of the Act for which prosecution is instituted or contemplated:", "Amount of evasion involved, if any", "Period of Offence". Now, perform
the Step 5e.
 
5a. (ii) In case of "No" if no Order for initiation of prosecution has been issued: In the "Any other order against which prosecution is contemplated?" field, enter the Order/Reference Number and click
the SEARCH button. (Order) Date gets auto-populated.  
5b. In the "The violation of provisions of the Act for which prosecution is instituted or contemplated:" field, select the applicable radio button(s). You can select more than one radio button.
5c. In the "Amount of evasion involved, if any" field, enter the amount across the respective major and minor heads.
5d. In the "Period of Offence" field, select the "From" and "To" dates using the calendar.
5e. In the "Whether this is the first offence under the Act" field, select the "Yes" or "NO" radio button.
 
5e. (i). In case of "Yes" if this is the first offence under the Act: Perform the following Step 5f.
 
5e. (ii).In case of "No" if this is not the first offence under the Act: Enter the relevant details in the text-box in maximum 250 characters. Then, perform the following step.
 



 
5f. In the "Whether any proceedings for the same offence is contemplated under any other law" field, select the "Yes" or "NO" radio button.
 
5f. (i) In case of "Yes" if any proceedings for the same offence is contemplated under any other law: Enter the relevant details in the text-box in maximum 250 characters. Then, perform the following step.
 

 
5f. (ii) In case of "No"if no proceedings for the same offence is contemplated under any other law: Perform the following Step 5g.
 
5g. If required, in the Upload Supporting Documents, if any field, you can also upload supporting documents. This is not a mandatory field. Enter document description and click the Choose File
button. ADD DOCUMENT button gets displayed. Click it to upload the document(s) from your machine. You can delete the uploaded document by clicking the DELETE button and upload again.
 



   
 
5h. In the Declaration field, select the two check-boxes.
5i. Enter Verification details. The "Designation/ Status" and "Date" fields is auto-populated based on the current system date.
 

 
5j. Click PREVIEW to download and review your application. Once you are satisfied, click the PROCEED TO FILE button.
 





 
5k. A Warning message is displayed. Click the PROCEED button.
 

 



6. Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
 

 
7. Acknowledgement page is displayed. To download the filed application, click the DOWNLOAD button or click Go To My Applications link go back to My Applications page.
 



 
Note:
 
Once the application is filed, following actions take place on the GST Portal:

Status of the application on the GST Portal gets updated to "Compounding Application Submitted".

You will also receive an intimation on your registered Mobile and email informing you of the generated ARN and successful filing of the application.

The Application will land in the concerned authority's queue and he/she will take subsequent actions on it.  
 



Go back to the Main Menu

B. Searching for your filed Application in "My Applications" Screen

To search for the submitted applications and open the related ARN on the GST Portal, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Dashboard > Services > User Services > My Applications  
 

4. My Applications page is displayed. In the Application Type field, select "Compounding Application" from the drop-down list. Also select the submission period in the From Date field and To Date

http://www.gst.gov.in/


field and then click SEARCH.
 

 
5. Based on your Search criteria, applications are displayed. Click the ARN/RFN hyperlink you want to open.
 



 
6. Case Details page is displayed. From this page, you can click on the tabs provided at the left-hand side of the page to view and download their related details.
 



 
Go back to the Main Menu

C. Take action using APPLICATIONS tab of Case Details screen: View your Filed Application

To view your filed Application Details, perform following steps:
 
1. On the Case Details page of that particular application, select the APPLICATIONS tab, if it is not selected by default. This tab provides you an option to view the filed application, along with its
supporting documents in PDF mode.
 



 
2. In the "View Documents column, click the "View" hyperlink to download and view the related document.
 
Go back to the Main Menu

D(1). Take action using NOTICES tab of Case Details screen: View Issued Notices

To view the Notices issued by the concerned Tax Official to you against your Application for Compounding of Offence, perform following steps:
 

1. On the Case Details page of that particular application, select the NOTICES tab, if it is not selected by default. This tab displays all the notices (Hearing Notice/Adjournment) issued by the

concerned Tax Official to you.

 



 

2. In the "Documents" column, click the document name(s) to download them into your machine and view them.

 
Go back to the Main Menu

D(2). Take action using NOTICES tab of Case Details screen: File Reply to the Issued Notice

To file reply to the Notices issued by the concerned Tax Official to you against your Application for Compounding of Offence, perform following steps:
 

1. On the Case Details page of that particular application, select the NOTICES tab, if it is not selected by default. This tab displays all the notices (Hearing Notice/Adjournment) issued by the

concerned Tax Official to you.

 



 

2. Select the radio button against the Notice for which you want to file your reply. The REPLY button gets enabled. Click the enabled REPLY button.

 



 

3. The REPLY page is displayed. The following fields are auto-populated—Name of the respondent, Notice Reference No, Date of communication of Notice. Enter details in the other fields as

mentioned in the following steps. To go to the previous page, click BACK.

 





 
3a. In the Details of Reply field, click Choose File to upload the document(s) related to your reply.
3b. If required, in the Upload Supporting Documents, (if any) field, you can also upload supporting documents. This is not a mandatory field. Enter document description and click the Choose File
button. ADD DOCUMENT button gets displayed. Click it to upload the document(s) from your machine. You can delete the uploaded document by clicking the DELETE button and upload again.
 

   
 
3c. Enter Verification details. The "Designation/ Status" and "Date" fields is auto-populated based on the current system date.
 



 
3d. Click the PROCEED button.
3e. A warning popup is displayed. Click the PROCEED button in the popup as well.

 
4. Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
 



 
5. Acknowledgement page is displayed with the generated Reply Reference number. Click the OK button.
 



 
6. The updated REPLIES tab is displayed, with the record of the filed reply in a table. Click the documents in the Documents section of the table to download them.
 

 
7. Once the Taxpayer files reply, following actions take place on the GST Portal:

ARN Status on the GST Portal gets updated to "Reply submitted".

All concerned Tax Officials will be intimated about the filed reply via their registered email.

Dashboard of the Taxpayer is updated with the record of the filed reply. He/she can view it from the following navigation: Services > User Services > My Applications > REPLIES.



Dashboard of all the concerned Tax Official roles is updated with the record of the filed reply.
 
Go back to the Main Menu

E(1). Take action using REPLIES tab of Case Details screen: View Filed Replies  

To view the replies filed by you or the concerned Tax Officials against your Application for Compounding of Offence, perform following steps:
 

1. On the Case Details page of that particular application, select the REPLIES tab. This tab will display the replies that you or the concerned Tax Officials have filed on the issued Notices.

 

 

2. In the "Documents" column, click the document name(s) to download them into your machine and view them.

 
Go back to the Main Menu
 

E(2). Take action using REPLIES tab of Case Details screen: File Counter-replies



To file counter- replies after a concerned Tax Official has filed reply against your Application for Compounding of Offence, perform following steps:
 

1. On the Case Details page of that particular application, select the REPLIES tab. This tab will display the replies that you or the concerned Tax Officials have filed on the issued Notices. Select the

radio button against the Reply for which you want to file your reply. The REPLY button gets enabled. Click the enabled REPLY button.

 

 

2. The REPLY page is displayed. Follow the steps you would have performed to file your reply to the issued Notices. Click here to revisit those steps.

 





 
3. Once the Taxpayer files a counter-reply, following actions take place on the GST Portal:

ARN Status on the GST Portal gets updated to "Reply submitted".

All concerned Tax Officials will be intimated about the filed reply via their registered email.

Dashboard of the Taxpayer is updated with the record of the filed reply. He/she can view it from the following navigation: Services > User Services > My Applications > REPLIES.

Dashboard of all the concerned Tax Official roles is updated with the record of the filed reply.
 
Go back to the Main Menu

F(1). Take action using ORDERS tab of Case Details screen: View the Order Issued on that Application

To view and download the order issued on your Application for Compounding of Offence, perform following steps:
 
1. On the Case Details page of that particular application, click the ORDERS tab. This tab provides you an option to view the issued order, with all its attached documents, in PDF mode. The
concerned authority may grant or reject compounding.
 



 



 

2. In the "Documents" column, click the document name(s) to download them into your machine and view them.

 
Note1:  
 
Additionally, once the concerned authority issues an Order, following actions will take place on the GST Portal:
 

Taxpayer and the concerned Tax Official will receive an intimation on their registered Mobile and email informing them of the issued Order.

In case the concerned authority grants the application request: Status of the ARN willl get updated to "Compounding allowed".

In case the concerned authority rejects the application request: Status of the ARN will get updated to "Compounding Rejected" and the following actions will take place:

If the compliant has been filed with the Magistrate/Court of competent jurisdiction, no action will be taken and prosecution proceedings will continue.

If no compliant has been filed with the Magistrate/Court of competent jurisdiction, the concerned Tax official will proceed with prosecution proceedings.
 
Note2:  
The concerned authority may, as per his/her discretion, withdraw Compounding at any stage during the processing of the Compounding Application. If he/she chooses to do so, the status of the ARN
shall get updated to "Compounding Withdrawn" and thereafter, no action could be performed, by the Taxpayer or the concerned Tax Officials, on the withdrawn Application.
 
Go back to the Main Menu



F(2). Take action using ORDERS tab of Case Details screen: Pay Compounding Fee

To pay compounding fee in order to avoid further proceedings against you by the department, perform following steps:
 
Note:

You can pay Compounding Fee only when the concerned authority allows the application request by issuing "Compounding allowed" Order on your Application for Compounding of Offence.

You need to pay the Compounding fee within 30 days of the Order, else the Order will become void.

You need to make payment of compounding fee through cash ledger only. ITC can be utilized for payment of tax only. Payment of taxes will be as per the rules applicable.
 
1. On the Case Details page of that particular application, click the ORDERS tab. Click the PAY FEE button below the table containing "Compounding allowed" Order.
 

 
2. Payment FEE page gets displayed with the table containing the Fee applicable as per the Act and the difference of amount which is available in your Cash Ledger versus the amount required in Cash
Ledger to pay the applicable fee . If "Amount required in Cash Ledger" column is not "Nil", click the "DEPOSIT IN CASH LEDGER" button to generate a challan and deposit money in the Electronic Cash
Ledger. Otherwise, click the "UTILIZE CASH" button to make payment using the cash present in your Electronic Cash Ledger.
 



 
Note: On clicking the "DEPOSIT IN CASH LEDGER" button, the challan page will get displayed. Click here to know how to generate challan and deposit cash in the cash ledger.
 

https://www.gst.gov.in/help/payments


3. On clicking the ""UTILIZE CASH" button, the Acknowledgement page gets displayed with the generated PRN. Click OK.
 

4. The updated Orders tab is displayed. Also, note that as you have now paid the compounding fee the "PAY FEE" button is disabled.
 

 
Note:
 
Once the Compounding Fee is paid, following actions take place on the GST Portal:

Status of the ARN will get updated to "Compounding Fee paid".



If the compliant has been filed with the Magistrate/Court of competent jurisdiction, the concerned Tax official will withdraw the complaint.

If no compliant has been filed with the Magistrate/Court of competent jurisdiction, no prosecution proceedings willl be initiated.
 
Go back to the Main Menu

F(3). Take action using ORDERS tab of Case Details screen: Initiate Rectification

In case you notice an error apparent from the face of the order, you can file rectification application against the Compounding Order passed by the concerned authority.
 
Note:

You can submit the Application for rectification within <three months> from the date of Order sought to be rectified.

No rectification shall be allowed after a period of six months from the date of issue of such decision or Order and if the rectification is purely in the nature of correction of a clerical or arithmetical error,
the limitation of six months will not apply.

 
To initiate rectification, perform following steps:
 
1. On the Case Details page of that particular application, click the ORDERS tab. Select the radio button against the Order for which you want to initiate rectification. The INITIATE RECTIFICATION
button gets enabled. Click the enabled INITIATE RECTIFICATION button.
 



 
2. "Submission of Rectification request" page is displayed. The following fields are auto-populated—Order Reference No & Date of communication of Order. Enter details in the other fields as
mentioned in the following steps.
 





 
2a. In the Details of Rectification field, click Choose File to upload the document(s) containing details of the rectification that needs to be done.
2b. If required, in the Upload supporting documents field, you can also upload supporting documents. This is not a mandatory field. Enter document description and click the Choose File button.
ADD DOCUMENT button gets displayed. Click it to upload the document(s) from your machine. You can delete the uploaded document by clicking the DELETE button and upload again.
 

   
 
2c. Enter Verification details. The "Designation/ Status" and "Date" fields is auto-populated based on the current system date.
 



 
2d. Click the PROCEED TO FILE button. A warning popup is displayed in case. Click PROCEED in the popup.
 

 



Note: In case the difference between the date of the Order and rectification application filed is more than 6 months, an information message shall pop up asking for confirmation “Do you still want to file
the Rectification application as the period exceeds 6 months from the date of the order”.
 
4. Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
 

 
5. Acknowledgement page is displayed with the generated Reference number. Click the OK button.
 



 
6. The updated RECTIFICATION tab is displayed, with the record of the filed rectification application request in a table and the Status updated to "Rectification request submitted". Click the documents
in the Details of Rectification section of the table to download them.
 

 
Note:
 
Once a Rectification request is submitted by a Taxpayer, following actions take place on the GST Portal:

Dashboard of Taxpayer and the concerned Tax Officials is updated with the record of the submitted Rectification request.

Status of the ARN on the GST Portal gets updated to "Rectification request submitted".



 
Go back to the Main Menu

G. Take action using RECTIFICATION tab of Case Details screen: View the Filed Rectification Applications

To view the Rectification Applications filed by the Taxpayer or the concerned Tax Official, perform following steps:
 

1. On the Case Details page of that particular application, select the RECTIFICATION tab, if it is not selected by default. This tab displays all the rectification applications submitted by you or the

concerned Tax Officials.

 

 

2. In the "Details of Rectification" column, click the document name(s) to download them into your machine and view them.

 
Note:
Once a Rectification request is submitted by a Taxpayer, the concerned authority may either accept the request or reject it. However, in case the Order which need to be rectified has the effect of
enhancing the tax liability or reducing the amount of admissible input tax credit then, it cannot be passed unless the Applicant has been given an opportunity of being heard.
 
In case of Acceptance:



The concerned authority issues the Rectification Order. Dashboard of Taxpayer and the concerned Tax Officials is updated with the record of the issued Order. Taxpayer can access the Rectification
Order from the ORDERS tab.

Status of the ARN on the GST Portal gets updated to "Rectification order passed".
   
In case of Rejection:

The concerned authority issues the Order. Dashboard of Taxpayer and the concerned Tax Officials is updated with the record of the issued Order. Taxpayer can access the Order from the
RECTIFICATION tab.

Status of the ARN on the GST Portal gets updated to "Rectification request rejected".
 
Go back to the Main Menu
 



Manual > Filing an Appeal against Assessment Non-Demand Order (FORM
GST APL-01)

How do I file an appeal against Assessment Non-Demand Order?

To file an appeal against Assessment Non-Demand order, perform following steps:
 
1.  Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid credentials i.e. your User Id and Password. Click the Services > User
Services > My Applications option.
 

 
2. The My Applications page is displayed. Select the Application Type as Appeal to Appellate Authority from the drop-down list. Click the NEW APPLICATION button.



   
3. The GST APL-01: Appeal to Appellate Authority page is displayed.
 



 
4. Select the Order Type as Assessment Non-Demand Order from the drop-down list.
 

 
5. In the Order No field, enter the Order Number issued by adjudicating authority. Click the SEARCH button.
 

 
6. The Order Details page is displayed.
 





 
7. Select the Category of the case under dispute from the drop-down list.
 

 
8. Click the ADD button.



 



 
Note:

Date of Communication is displayed on the screen. However, you can edit the same.
You can add multiple line items from the Category of the case under dispute drop-down list by clicking the ADD button.
You can click the DELETE button to delete the details added.

 





 
9. Click the click here link to download the Annexure to GST APL-01 Template.
 





 
10. The GST APL-01 Template is downloaded. Open the downloaded template.
 

 



11. Click the Enable Editing button.
 

  
 
12. Enter the details.
 



 
13. Once you have entered the details, click on the File button in top left corner.
 

 
14. Click the Save As button.
 



 
 
15. Now select the location to save the file and in the File Name list, type or select a name for the document. In the Save as type list, select PDF.
 



 
16. Click the Save button.
 



 
Note: You should have a PDF reader installed on your computer to open the PDF file.
  
17. Click the Choose File button to upload the PDF.
Note: Up to four files in JPEG or PDF format with maximum file size of 5 MB can be uploaded as supporting documents.
 





 
 
18. Select the PDF file which was saved and click the Open button.
 



 
 
19. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file, if required.
 





 
20. To upload any other supporting document, enter the document description and click the Choose File button.
 
Note:

Only PDF & JPEG file format is allowed.

Maximum file size for upload is 5MB.

Maximum 4 supporting documents can be attached in the application. The remaining documents can be handed over in hard copy

 





 
21. Select the file to be uploaded and click the Open button.
 



22. Click the ADD DOCUMENT button to add the uploaded supporting document.
 





 
23. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file, if required.
 





24. To preview the Application before filing, Click the PREVIEW button.
 



 
25. The PDF file will be downloaded. Open the pdf file and check if all the details are correctly updated.
 



 
 
26. Select the Name of the Authorized Signatory from the drop-down list. Enter the Place where application is filled. Click the PROCEED TO FILE button.



Note: You can click the SAVE AS DRAFT option to save the application. You can retrieve saved application from Services > User Services > My Saved Applications option.
 



 
27. Click the PROCEED button.
 



 
28. Click the SUBMIT WITH DSC or SUBMIT WITH EVC button.
 



 
 
28.1 In case of SUBMIT WITH DSC: 
a. Select the certificate and click the SIGN button.
 
28.2 In case of SUBMIT WITH EVC: 
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VERIFY button.
 

 
29. A confirmation message is displayed that form has been signed. You can click the DOWNLOAD button to download the acknowledgement receipt.
Note: Once an appeal against assessment non-demand order is filed, an email and SMS is sent to the taxpayer (or an unregistered person, as the case may be) and Appellate
Authority.
 



 
30. Acknowledgement receipt is downloaded.
 



 



Manual > Filing an Appeal against Demand Order (FORM GST APL-01)

How do I file an appeal against a Demand Order?

To file an appeal against a demand order, perform following steps:
 
1.  Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials i.e. your User Id and Password.
 
Click the links below to know more about it.
 
A. Creating Appeal to Appellate Authority
B. Upload Annexure to GST APL-01
C. Disputed Amount/ Payment Details
D. Pre-deposit % of disputed tax
E. Utilize Cash/ ITC
F. Add any Other Supporting Document
G. Preview the Application and Proceed to File

A. Creating Appeal to Appellate Authority

3. Click the Services > User Services > My Applications command.
 



 
4. The My Applications page is displayed. Select the Application Type as Appeal to Appellate Authority from the drop-down list.
5. Click the NEW APPLICATION button.

  
The GST APL-01: Appeal to Appellate Authority page is displayed.
 



 
6. Select the Order Type as Demand Order from the drop-down list.
 

 
7. In the Order No field, enter the Order Number issued by adjudicating authority.
8. Click the SEARCH button.
 



 
9. The Order Details page is displayed.
 





 
10. Select the Category of the case under dispute from the drop-down list.
 

 
11. Click the ADD button.
 



 
Note:
1. Date of Communication and Period of Dispute is displayed on the screen. However, you can edit the same.
2. You can add multiple line items from the Category of the case under dispute drop-down list by clicking the ADD button.
3. You can click the DELETE button to delete the details added.
 



B. Upload Annexure to GST APL-01

12. Click the click here link to download the Annexure to GST APL-01 Template.
 



 
13. The GST APL-01 Template is downloaded. Open the downloaded template.
 



 
14. Click the Enable Editing button.
 



  
15. Enter the details.
 



 
16. Once you have entered the details, click on the File button in top left corner.
 



 
17. Click the Save As button.
 



 
18. Now select the location to save the file and in the File Name list, type or select a name for the document.
19. In the Save as type list, select PDF.
 



 
20. Click the Save button.
 



 
Note: You should have a PDF reader installed on your computer to open the PDF file.
  
21. Click the Choose File button to upload the PDF.
Note: You can upload file with maximum size of upload as 5 MB.
 



 
22. Select the PDF file which was saved and click the Open button.
 



 
23. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file.
 



C. Disputed Amount/ Payment Details

24. Click the DISPUTED AMOUNT/PAYMENT DETAILS button to enter disputed amount and payment details.
 

   
25. The Disputed Amount/ Payment Details page is displayed.
 







 
26 (a). In the Amount under Dispute section, enter the amount which is under dispute. Amount under Dispute cannot be more than Amount of Demand Created.
 





 
26 (b). Use the scroll bar to view the Total Amount under dispute.
 







 
27 (a). Amount of Demand created and admitted is displayed in this section.
 





 
27 (b). Use the scroll bar to view the Total Amount of Demand created and admitted.
 







D. Pre-deposit % of disputed tax

Note: Pre-deposit % of disputed tax field will have 10% as default value. Minimum of 10% of the disputed amount needs to be paid as pre-deposit before filing an appeal. Lower
percentage can be given here, if the same has been approved by the competent authorities.
Based on the percentage entered details of payment required, details of payment of admitted amount and pre-deposit and details of amount payable towards admitted amount and
pre-deposit sections are auto-populated.
 





 
28. Click the Integrated Tax hyperlink to enter Place of Supply wise details. Enter the details and click the ADD button to enter another Place of Supply wise details.
 



 
29. Click the DONE button.
 



 

E. Utilize Cash/ ITC

30. Click the UTILIZE ITC/CASH button.
 







 
31. Liability, Cash Ledger Balance and Credit Ledger Balance details are displayed.
 



  
32 (a) Liability
The liability as on date are shown in below table.
   





 
32 (b) Cash Ledger Balance
The cash available as on date are shown in below table.
 



 
32 (c) Paid through Cash
Use the scroll bar to move to the right to enter the amount to be paid through cash against that liability.
 





 
32 (d) Credit Ledger Balance
The ITC available as on date are shown in below table.
 



 
32 (e) Paid through ITC
Use the scroll bar to move to the right to enter the amount to be paid through ITC against that liability.
Note: ITC can be adjusted against Tax liability only.



 



 
33. Once you have entered the amount, click the SET-OFF button.
 



 
34. A confirmation message is displayed. Click the OK button.
 



 
35. A success message is displayed. Payment Reference Number is displayed on the screen. Click the BACK button.
 





F. Add any Other Supporting Document

36. To upload any other supporting document, enter the document description and click the Choose File button.



Note:

Only PDF & JPEG file format is allowed.

Maximum file size for upload is 5MB.

Maximum 4 supporting documents can be attached in the application. The remaining documents can be handed over in hard copy

 

 
37. Select the file to be uploaded and click the Open button.
 



 
38. Click the ADD DOCUMENT button to add the uploaded supporting document.
 



 
39. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file.
 

G. Preview the Application and Proceed to File

40. To preview the Application before filing, Click the PREVIEW button.
 





 
41. The PDF file will be downloaded. Open the pdf file and check if all the details are correctly updated.
 




 
42. Select the Name of the Authorized Signatory from the drop-down list.
43. Enter the Place where application is filled.
44. Click the PROCEED TO FILE button.
 





 
45. Click the PROCEED button.
46. Click the SUBMIT WITH DSC or SUBMIT WITH EVC button.
 



 
In case of SUBMIT WITH DSC
 
a. Select the certificate and click the SIGN button.
 
In case of SUBMIT WITH EVC
 
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VERIFY button.
 



 
 
47. A confirmation message is displayed that form has been signed. You can click the DOWNLOAD button to download the acknowledgement receipt.
 



 
Once an appeal against a demand order is filed, an email and SMS is sent to the taxpayer (or an unregistered person, as the case may be) and Appellate Authority.



Manual > Filing Reply and Rectification Request During First Appeal
Proceeding
How can I follow-up and take actions in First Appeal Proceedings conducted by the Appellate Authority?

Appellate Authority can initiate proceedings and hearing process for disposing your Appeal application or may summon you during the review of appeal application submitted by
the Tax Department.
 
To follow-up and take actions in First Appeal Proceedings conducted by the Appellate Authority, perform following steps:
A. Navigate to View Additional Notices/Orders page to view Notices and Orders issued against you by Appellate Authority
B. Take action using APPLICATIONS tab of "Case Details" screen: View/download Filed Appeal Application
C. Take action using NOTICES tab of "Case Details" screen: View/download issued Notices and File Reply
D. Take action using REPLIES tab of "Case Details" screen:  
      D(1). View/download your Replies or Counter-replies filed by the Tax Officials
      D(2). File Counter-reply
E. Take action using ORDERS tab of "Case Details" screen:
       E(1). View/download issued Order
       E(2). Submit Rectification Request
F. Take action using RECTIFICATION tab of "Case Details" screen: View/download Submitted or Rejected or Accepted Rectification Requests
G. Take action using ADDITIONAL DOCUMENT tab of "Case Details" screen: View/download documents related to the Case Proceedings
 
Click each hyperlink above to know more.

A. View Additional Notices/Orders

To view issued Notices and Orders, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Dashboard > Services > User Services > View Additional Notices/Orders   
 

http://www.gst.gov.in/


 
4. Additional Notices and Orders page is displayed. Click the View hyperlink to go to the Case Details screen of the issued Notice/Order.
 

 



5. Case Details page is displayed. The APPLICATIONS tab is selected by default. Click the other five tabs—NOTICES, REPLIES, ORDERS, RECTIFICATION and ADDITIONAL
DOCUMENT— provided on the left hand side of the page to view more details about each tab.
 

 
Go back to the Main Menu

B. View/download Filed Appeal Application

To view and download the Appeal Application filed by you or the Tax Department, perform following steps:
 
1. On the Case Details page of that particular Case ID, select the APPLICATIONS tab, if it is not selected by default. This tab displays filed application, along with its supporting
documents.
 



 
2. Click the document name(s) in the Document section of the table to download the documents into your machine and view them.
 
Go back to the Main Menu

C. View/download issued Notices and Reply

To view the Notices issued to you by the Appellate Authority and file your reply, perform following steps:
 

1. On the Case Details page of that particular Case ID, select the NOTICES tab. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued to you by the

Appellate Authority.

 



 

2. Click the document name(s) in the Document section of the table to download the documents into your machine and view them.

3. To file reply to the issued Notice, scroll to the right and click the Reply hyperlink.

4. The Reply screen gets displayed. Click BACK to go back to the previous screen or enter data in the displayed fields as mentioned in the following steps:
 



 



4a. You can prepare the reply to the notice offline. Then, in the Details of Reply field, click the Choose File button to upload the prepared reply document(s). You can delete the
uploaded document by clicking the trash-bin icon and upload again.
 

 
4b. If required, you can also upload supporting documents in the Upload Supporting Documents field. This is not a mandatory field. Enter document description and click the
Choose File button. ADD DOCUMENT button gets displayed. Click it to upload the supporting document(s) from your machine related to this notice. You can delete the uploaded
document by clicking the DELETE button and upload again.
 

   
 
4c. In the Verification field, select the declaration check-box, select your name, enter name of the place from where you are filing this reply.
4c. Click the FILE REPLY button.
4d. A warning message pop-up gets displayed. Click the PROCEED button.
 



 
5. A new screen is displayed with a Warning message. On this screen, click SUBMIT WITH DSC or SUBMIT WITH EVC.
 



 
6. Success message is displayed, with the generated Reply Reference Number and other details, which will be sent to your registered email ID and mobile as well. Click
DOWNLOAD to download the acknowledgement or click OK.

 



 
7. On clicking the OK button, the updated Replies tab is displayed with the filed Reply and the Status gets changed to "Reply Submitted".
 



 
Note: Once you have filed reply, following actions also take place on the GST Portal:

Your Dashboard gets updated with the record of the filed reply and the Status gets changed to "Reply Submitted".

Dashboard of the Tax Officials is also updated with the record of the filed Reply.

Intimation of the Filed Reply is sent to the taxpayer on his/her registered email ID and mobile.

 
Go back to the Main Menu

D(1). View/download your Replies or Counter-replies

To view or download the filed replies, perform following steps:
 

1. On the Case Details page of that particular case, select the REPLIES tab. This tab displays all the replies filed against this case by you or the Tax Officials.

 



 

2. Click the document name(s) in the Documents section of the table to download into your machine and view them.

 
Go back to the Main Menu

D(2). File Counter-reply

To file counter-reply against the Reply filed by the Tax Official or against your own reply, perform following steps:
 

1. On the Case Details page of that particular case, select the REPLIES tab and click the "Reply" hyperlink.

 



 
2. Follow the same steps as mentioned in the above section "View/download issued Notices and File Reply". Click here to revisit the steps.  
 
Note: Once you have filed counter-reply, following actions also take place on the GST Portal:

Your Dashboard gets updated with the record of the filed Counter-reply and the Status gets changed to "Reply Submitted".

Dashboard of the Tax Officials is also updated with the record of the filed Reply.

Intimation of the Filed Reply is sent to the taxpayer on his/her registered email ID and mobile.

 
Go back to the Main Menu

E(1). View/download Issued Order

To download order issued against your case by the Appellate Authority, perform following steps:
 
1. On the Case Details page of that particular case, click the ORDERS tab. This tab provides you an option to view the issued orders (Admit Appeal Application or Reject
Appeal Application, Appeal Order, Rectification Order), with all its attached documents, in PDF mode.



 

 

2. Click the document name(s) in the Documents section of the table to download into your machine and view them.

 
Go back to the Main Menu

E(2). Submit Rectification Request

To submit Rectification Request against the Appeal Order issued to you by the Appellate Authority, perform following steps:
 
1. Select the ORDERS tab and click the "Initiate Rectification" link.
 



 
Note: In case you are filing Rectification after 6 months of the Date of the issued Revision Order, you will see the following popup. Click YES to continue.
 



 
2. "Initiate Rectification" page gets displayed. Click BACK to go to the previous page or follow the steps mentioned below.
 



 
2a. Select the reason for rectification from the drop-down list.
 



 
2b. If required, you can also upload supporting documents in the Upload Supporting Documents field. This is not a mandatory field. Enter document description and click the
Choose File button. ADD DOCUMENT button gets displayed. Click it to upload the document(s) from your machine related to your Rectification request. You can delete the
uploaded document by clicking the DELETE button.
 

   
 
2c. In the Verification field, select the declaration check-box, select your name, enter name of the place from where you are filing this rectification request.
2d. The "INITIATE" buttons will be enabled now. Click the INITIATE button.
2e. A warning message pop-up gets displayed. Click the PROCEED button.
 



 
3. A new screen is displayed with a Warning message. On this screen, click SUBMIT WITH DSC or SUBMIT WITH EVC.
 



 
4. Success message is displayed, with the generated Rectification Reference Number, which will be sent to your registered email ID and mobile as well. Click DOWNLOAD
to download the acknowledgement or click OK.

 



 
5. On clicking the OK button, the updated RECTIFICATION tab is displayed with the submitted request and the Status gets changed to "Rectification Request Submitted".
 



 
6. From "Documents" column of the table, uploaded supported documents can be downloaded by you. Click them to download them into your machine. Similarly, from "Reason"
column of the table, the reason selected for submitting rectification request can be viewed by clicking the "Reason" hyperlink.
 



 
7. On clicking the "Reason" hyperlink, a popup gets displayed. Click OK to close it.
 



 
Note:
 
Once you submit the Rectification Request, Appellate Authority will examine and take one of the following actions:

Accept Rectification Request: In this case you can view the acceptance of the rectification request in the "RECTIFICATION" tab. However, the Rectification Order passed

against your request will be available in the "ORDERS" tab.

Reject Rectification Request:  In this case you can view the rejection details in the "RECTIFICATION" tab.

 
Go back to the Main Menu

F. View/download Submitted or Rejected or Accepted Rectification Requests

To view or download the Rectification Requests submitted by you or the Tax Officials, perform following steps:
 
1. Select the RECTIFICATION tab. This tab displays the submitted or Rejected or Accepted Rectification Request submitted by you or the Tax Officials.
 



 
2. From "Documents" column of the table, you can download the uploaded supported documents, if available. Click them to download them into your machine. Similarly, from
"Reason" column of the table, the reason selected for submitting or rejecting rectification request can be viewed by clicking the "Reason" hyperlink.
 
3. On clicking the "Reason" hyperlink, a popup gets displayed. Click OK to close it.
 



 
Go back to the Main Menu

G. View/download Documents Related to the Case Proceedings

To view documents submitted physically by the parties during the hearing and uploaded on Portal by Tax official, perform following steps:
 

1. On the Case Details page of that particular case, select the ADDITIONAL DOCUMENT tab.

 



 

2. Click the document name(s) in the Download Document section of the table to download into your machine and view them.

 
Go back to the Main Menu



Manual > Filing an Appeal against Registration Order (FORM GST APL-01)

How do I file an appeal against a Registration Order?

To file an appeal against a registration order, perform following steps:
 
1.  Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials i.e. your User Id and Password.
 
Click the links below to know more about it.
 
A. Creating Appeal to Appellate Authority
B. Upload Annexure to GST APL-01
C. Add any Other Supporting Document
D. Preview the Application and Proceed to File
E. Open the Application's Case Details screen by searching for your filed Application in My Applications page or from View Additional Notices/Orders page

A. Creating Appeal to Appellate Authority

3. Click the Services > User Services > My Applications command.
 

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_my_applications.htm
https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm


 
4. The My Applications page is displayed. Select the Application Type as Appeal to Appellate Authority from the drop-down list.
 

 
5. Click the NEW APPLICATION button.



   
6. The GST APL-01: Appeal to Appellate Authority page is displayed.
 

 



7. Select the Order Type as Registration Order from the drop-down list.
 

 
8. In the Order No field, enter the Order Number issued by adjudicating authority.
9. Click the SEARCH button.
 

 
10. The Order Details page is displayed.
 





 
11. Select the Category of the case under dispute from the drop-down list.
 



 
12. Click the ADD button.
 



 
Note:

1. You can add multiple line items from the Category of the case under dispute drop-down list by clicking the ADD button.

2. You can click the DELETE button to delete the details added.

 

B. Upload Annexure to GST APL-01

13. Click the click here link to download the Annexure to GST APL-01 Template.
 



 
14. The GST APL-01 Template is downloaded. Open the downloaded template.
 



 
15. Click the Enable Editing button.
 



   



16. Enter the details.
 

 
17. Once you have entered the details, click on the File button in top left corner.
 



 
18. Click the Save As button.
 



 
19. Now select the location to save the file and in the File Name list, type or select a name for the document.
20. In the Save as type list, select PDF.
 



 
21. Click the Save button.
 



 
Note: You should have a PDF reader installed on your computer to open the PDF file.
   
22. Click the Choose File button to upload the PDF.
Note: You can upload file with maximum size of upload as 5 MB.
 



 
23. Select the PDF file which was saved and click the Open button.
 



 
24. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file, till the time appeal is not filed.
 



C. Add any Other Supporting Document

25. To upload any other supporting document, enter the document description and click the Choose File button.
Note:

Only PDF & JPEG file format is allowed.

Maximum file size for upload is 5MB.

Maximum 4 supporting documents can be attached in the application. The remaining documents can be handed over in hard copy

 

 
26. Select the file to be uploaded and click the Open button.



 

 
27. Click the ADD DOCUMENT button to add the uploaded supporting document.
 



 
28. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file, till the time appeal is not filed.
 

D. Preview the Application and Proceed to File

29. To preview the Application before filing, Click the PREVIEW button.
 



 
30. The PDF file will be downloaded. Open the pdf file and check if all the details are correctly updated.
 


 
31. Select the Verification checkbox.
32. Select the Name of the Authorized Signatory from the drop-down list.
33. Enter the Place where application is filled.
34. Click the PROCEED TO FILE button.
 



 
35. Click the PROCEED button.
 

.
36. Click the SUBMIT WITH DSC or SUBMIT WITH EVC button.
 



 
In case of SUBMIT WITH DSC
 
a. Select the certificate and click the SIGN button.
 
In case of SUBMIT WITH EVC
 
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the VERIFY button.
 



 
 
37. A confirmation message is displayed that form has been signed. You can click the DOWNLOAD button to download the acknowledgement receipt.
 



 
Note:
 

Once the application is filed, Status of the application gets updated to "Appeal Submitted".

Your application for appeal is submitted to the First Appellate Authority’s queue and becomes a pending item in his/her queue of work-items.

The Officer may admit/ not admit the application and thus either Approve or Reject your request.

You can access the generated ARN and view the filed application from the following navigation: Dashboard > Services > User Services > My Applications > select
Application type “Appeal to Appellate Authority > From and To date> Case Details > APPLICATIONS.



Once an appeal against a registration order is filed, an email and SMS is sent to the taxpayer (or an unregistered person, as the case may be) and Appellate Authority.

The appellant is required to submit physical copy of supporting documents along with appeal application, duly signed and verified to the office of the appellate authority

within 7 days of filing appeal on the GST Portal. Upon receipt of complete documents, the final acknowledgement will be issued to him.



Manual > Filing Reply and Rectification Request During First Appeal
Proceeding
How can I follow-up and take actions in First Appeal Proceedings conducted by the Appellate Authority?

Appellate Authority can initiate proceedings and hearing process for disposing your Appeal application or may summon you during the review of appeal application submitted by
the Tax Department.
 
To follow-up and take actions in First Appeal Proceedings conducted by the Appellate Authority, perform following steps:
A. Navigate to View Additional Notices/Orders page to view Notices and Orders issued against you by Appellate Authority
B. Take action using APPLICATIONS tab of "Case Details" screen: View/download Filed Appeal Application
C. Take action using NOTICES tab of "Case Details" screen: View/download issued Notices and File Reply
D. Take action using REPLIES tab of "Case Details" screen:  
      D(1). View/download your Replies or Counter-replies filed by the Tax Officials
      D(2). File Counter-reply
E. Take action using ORDERS tab of "Case Details" screen:
       E(1). View/download issued Order
       E(2). Submit Rectification Request
F. Take action using RECTIFICATION tab of "Case Details" screen: View/download Submitted or Rejected or Accepted Rectification Requests
G. Take action using ADDITIONAL DOCUMENT tab of "Case Details" screen: View/download documents related to the Case Proceedings
 
Click each hyperlink above to know more.

A. View Additional Notices/Orders

To view issued Notices and Orders, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Dashboard > Services > User Services > View Additional Notices/Orders   
 

http://www.gst.gov.in/


 
4. Additional Notices and Orders page is displayed. Click the View hyperlink to go to the Case Details screen of the issued Notice/Order.
 

 



5. Case Details page is displayed. The APPLICATIONS tab is selected by default. Click the other five tabs—NOTICES, REPLIES, ORDERS, RECTIFICATION and ADDITIONAL
DOCUMENT— provided on the left hand side of the page to view more details about each tab.
 

 
Go back to the Main Menu

B. View/download Filed Appeal Application

To view and download the Appeal Application filed by you or the Tax Department, perform following steps:
 
1. On the Case Details page of that particular Case ID, select the APPLICATIONS tab, if it is not selected by default. This tab displays filed application, along with its supporting
documents.
 



 
2. Click the document name(s) in the Document section of the table to download the documents into your machine and view them.
 
Go back to the Main Menu

C. View/download issued Notices and Reply

To view the Notices issued to you by the Appellate Authority and file your reply, perform following steps:
 

1. On the Case Details page of that particular Case ID, select the NOTICES tab. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued to you by the

Appellate Authority.

 



 

2. Click the document name(s) in the Document section of the table to download the documents into your machine and view them.

3. To file reply to the issued Notice, scroll to the right and click the Reply hyperlink.

4. The Reply screen gets displayed. Click BACK to go back to the previous screen or enter data in the displayed fields as mentioned in the following steps:
 



 



4a. You can prepare the reply to the notice offline. Then, in the Details of Reply field, click the Choose File button to upload the prepared reply document(s). You can delete the
uploaded document by clicking the trash-bin icon and upload again.
 

 
4b. If required, you can also upload supporting documents in the Upload Supporting Documents field. This is not a mandatory field. Enter document description and click the
Choose File button. ADD DOCUMENT button gets displayed. Click it to upload the supporting document(s) from your machine related to this notice. You can delete the uploaded
document by clicking the DELETE button and upload again.
 

   
 
4c. In the Verification field, select the declaration check-box, select your name, enter name of the place from where you are filing this reply.
4c. Click the FILE REPLY button.
4d. A warning message pop-up gets displayed. Click the PROCEED button.
 



 
5. A new screen is displayed with a Warning message. On this screen, click SUBMIT WITH DSC or SUBMIT WITH EVC.
 



 
6. Success message is displayed, with the generated Reply Reference Number and other details, which will be sent to your registered email ID and mobile as well. Click
DOWNLOAD to download the acknowledgement or click OK.

 



 
7. On clicking the OK button, the updated Replies tab is displayed with the filed Reply and the Status gets changed to "Reply Submitted".
 



 
Note: Once you have filed reply, following actions also take place on the GST Portal:

Your Dashboard gets updated with the record of the filed reply and the Status gets changed to "Reply Submitted".

Dashboard of the Tax Officials is also updated with the record of the filed Reply.

Intimation of the Filed Reply is sent to the taxpayer on his/her registered email ID and mobile.

 
Go back to the Main Menu

D(1). View/download your Replies or Counter-replies

To view or download the filed replies, perform following steps:
 

1. On the Case Details page of that particular case, select the REPLIES tab. This tab displays all the replies filed against this case by you or the Tax Officials.

 



 

2. Click the document name(s) in the Documents section of the table to download into your machine and view them.

 
Go back to the Main Menu

D(2). File Counter-reply

To file counter-reply against the Reply filed by the Tax Official or against your own reply, perform following steps:
 

1. On the Case Details page of that particular case, select the REPLIES tab and click the "Reply" hyperlink.

 



 
2. Follow the same steps as mentioned in the above section "View/download issued Notices and File Reply". Click here to revisit the steps.  
 
Note: Once you have filed counter-reply, following actions also take place on the GST Portal:

Your Dashboard gets updated with the record of the filed Counter-reply and the Status gets changed to "Reply Submitted".

Dashboard of the Tax Officials is also updated with the record of the filed Reply.

Intimation of the Filed Reply is sent to the taxpayer on his/her registered email ID and mobile.

 
Go back to the Main Menu

E(1). View/download Issued Order

To download order issued against your case by the Appellate Authority, perform following steps:
 
1. On the Case Details page of that particular case, click the ORDERS tab. This tab provides you an option to view the issued orders (Admit Appeal Application or Reject
Appeal Application, Appeal Order, Rectification Order), with all its attached documents, in PDF mode.



 

 

2. Click the document name(s) in the Documents section of the table to download into your machine and view them.

 
Go back to the Main Menu

E(2). Submit Rectification Request

To submit Rectification Request against the Appeal Order issued to you by the Appellate Authority, perform following steps:
 
1. Select the ORDERS tab and click the "Initiate Rectification" link.
 



 
Note: In case you are filing Rectification after 6 months of the Date of the issued Revision Order, you will see the following popup. Click YES to continue.
 



 
2. "Initiate Rectification" page gets displayed. Click BACK to go to the previous page or follow the steps mentioned below.
 



 
2a. Select the reason for rectification from the drop-down list.
 



 
2b. If required, you can also upload supporting documents in the Upload Supporting Documents field. This is not a mandatory field. Enter document description and click the
Choose File button. ADD DOCUMENT button gets displayed. Click it to upload the document(s) from your machine related to your Rectification request. You can delete the
uploaded document by clicking the DELETE button.
 

   
 
2c. In the Verification field, select the declaration check-box, select your name, enter name of the place from where you are filing this rectification request.
2d. The "INITIATE" buttons will be enabled now. Click the INITIATE button.
2e. A warning message pop-up gets displayed. Click the PROCEED button.
 



 
3. A new screen is displayed with a Warning message. On this screen, click SUBMIT WITH DSC or SUBMIT WITH EVC.
 



 
4. Success message is displayed, with the generated Rectification Reference Number, which will be sent to your registered email ID and mobile as well. Click DOWNLOAD
to download the acknowledgement or click OK.

 



 
5. On clicking the OK button, the updated RECTIFICATION tab is displayed with the submitted request and the Status gets changed to "Rectification Request Submitted".
 



 
6. From "Documents" column of the table, uploaded supported documents can be downloaded by you. Click them to download them into your machine. Similarly, from "Reason"
column of the table, the reason selected for submitting rectification request can be viewed by clicking the "Reason" hyperlink.
 



 
7. On clicking the "Reason" hyperlink, a popup gets displayed. Click OK to close it.
 



 
Note:
 
Once you submit the Rectification Request, Appellate Authority will examine and take one of the following actions:

Accept Rectification Request: In this case you can view the acceptance of the rectification request in the "RECTIFICATION" tab. However, the Rectification Order passed

against your request will be available in the "ORDERS" tab.

Reject Rectification Request:  In this case you can view the rejection details in the "RECTIFICATION" tab.

 
Go back to the Main Menu

F. View/download Submitted or Rejected or Accepted Rectification Requests

To view or download the Rectification Requests submitted by you or the Tax Officials, perform following steps:
 
1. Select the RECTIFICATION tab. This tab displays the submitted or Rejected or Accepted Rectification Request submitted by you or the Tax Officials.
 



 
2. From "Documents" column of the table, you can download the uploaded supported documents, if available. Click them to download them into your machine. Similarly, from
"Reason" column of the table, the reason selected for submitting or rejecting rectification request can be viewed by clicking the "Reason" hyperlink.
 
3. On clicking the "Reason" hyperlink, a popup gets displayed. Click OK to close it.
 



 
Go back to the Main Menu

G. View/download Documents Related to the Case Proceedings

To view documents submitted physically by the parties during the hearing and uploaded on Portal by Tax official, perform following steps:
 

1. On the Case Details page of that particular case, select the ADDITIONAL DOCUMENT tab.

 



 

2. Click the document name(s) in the Download Document section of the table to download into your machine and view them.

 
Go back to the Main Menu
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Section - 74A, Central Goods And Services Tax Act, 2017

46c
[Determination of tax not paid or short paid or erroneously refunded or input tax credit wrongly availed
or utilised for any reason pertaining to Financial Year 2024-25 onwards.
74A.
 (1) Where it appears to the proper officer that any tax has not been paid or short paid or erroneously
refunded, or where input tax credit has been wrongly availed or utilised, he shall serve notice on the person
chargeable with tax which has not been so paid or which has been so short paid or to whom the refund has
erroneously been made, or who has wrongly availed or utilised input tax credit, requiring him to show cause as to
why he should not pay the amount specified in the notice along with interest payable thereon under section 50 and a
penalty leviable under the provisions of this Act or the rules made thereunder:
Provided that no notice shall be issued, if the tax which has not been paid or short paid or erroneously refunded or
where input tax credit has been wrongly availed or utilised in a financial year is less than one thousand rupees.
(2) The proper officer shall issue the notice under sub-section (1) within forty-two months from the due date for
furnishing of annual return for the financial year to which the tax not paid or short paid or input tax credit wrongly
availed or utilised relates to or within forty-two months from the date of erroneous refund.
(3) Where a notice has been issued for any period under sub-section (1), the proper officer may serve a statement,
containing the details of tax not paid or short paid or erroneously refunded or input tax credit wrongly availed or
utilised for such periods other than those covered under sub-section (1), on the person chargeable with tax.
(4) The service of such statement shall be deemed to be service of notice on such person under sub-section (1),
subject to the condition that the grounds relied upon for such tax periods other than those covered under sub-
section (1) are the same as are mentioned in the earlier notice.
(5) The penalty in case where any tax which has not been paid or short paid or erroneously refunded, or where
input tax credit has been wrongly availed or utilised,-

(i)   for any reason, other than the reason of fraud or any wilful-misstatement or suppression of facts to evade
tax, shall be equivalent to ten per cent. of tax due from such person or ten thousand rupees, whichever is
higher;

(ii)   for the reason of fraud or any wilful-misstatement or suppression of facts to evade tax shall be equivalent
to the tax due from such person.

(6) The proper officer shall, after considering the representation, if any, made by the person chargeable with tax,
determine the amount of tax, interest and penalty due from such person and issue an order.
(7) The proper officer shall issue the order under sub-section (6) within twelve months from the date of issuance of
notice specified in sub-section (2):
Provided that where the proper officer is not able to issue the order within the specified period, the Commissioner,
or an officer authorised by the Commissioner senior in rank to the proper officer but not below the rank of Joint
Commissioner of Central Tax, may, having regard to the reasons for delay in issuance of the order under sub-
section (6), to be recorded in writing, before the expiry of the specified period, extend the said period further by a
maximum of six months.
(8) The person chargeable with tax where any tax has not been paid or short paid or erroneously refunded, or
where input tax credit has been wrongly availed or utilised for any reason, other than the reason of fraud or any
wilful- misstatement or suppression of facts to evade tax, may,-

(i)   before service of notice under sub-section (1), pay the amount of tax along with interest payable under
section 50 of such tax on the basis of his own ascertainment of such tax or the tax as ascertained by the
proper officer and inform the proper officer in writing of such payment, and the proper officer, on receipt
of such information shall not serve any notice under sub-section (1) or the statement under sub-section
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(3), as the case may be, in respect of the tax so paid or any penalty payable under the provisions of this
Act or the rules made thereunder;

(ii)   pay the said tax along with interest payable under section 50 within sixty days of issue of show cause
notice, and on doing so, no penalty shall be payable and all proceedings in respect of the said notice shall
be deemed to be concluded.

(9) The person chargeable with tax, where any tax has not been paid or short paid or erroneously refunded or
where input tax credit has been wrongly availed or utilised by reason of fraud, or any wilful-misstatement or
suppression of facts to evade tax, may,-

(i)   before service of notice under sub-section (1), pay the amount of tax along with interest payable under
section 50 and a penalty equivalent to fifteen per cent. of such tax on the basis of his own ascertainment
of such tax or the tax as ascertained by the proper officer and inform the proper officer in writing of such
payment, and the proper officer, on receipt of such information, shall not serve any notice under sub-
section (1), in respect of the tax so paid or any penalty payable under the provisions of this Act or the
rules made thereunder;

(ii)   pay the said tax along with interest payable under section 50 and a penalty equivalent to twenty-five per
cent. of such tax within sixty days of issue of the notice, and on doing so, all proceedings in respect of the
said notice shall be deemed to be concluded;

(iii)   pay the tax along with interest payable thereon under section 50 and a penalty equivalent to fifty per cent.
of such tax within sixty days of communication of the order, and on doing so, all proceedings in respect of
the said notice shall be deemed to be concluded.

(10) Where the proper officer is of the opinion that the amount paid under clause (i) of sub-section (8) or clause (i)
of sub-section (9) falls short of the amount actually payable, he shall proceed to issue the notice as provided for in
sub-section (1) in respect of such amount which falls short of the amount actually payable.
(11) Notwithstanding anything contained in clause (i) or clause (ii) of sub-section (8), penalty under clause (i) of
sub-section (5) shall be payable where any amount of self-assessed tax or any amount collected as tax has not been
paid within a period of thirty days from the due date of payment of such tax.
(12) The provisions of this section shall be applicable for determination of tax pertaining to the Financial Year
2024-25 onwards.
Explanation 1. — For the purposes of this section,—

(i)   the expression "all proceedings in respect of the said notice" shall not include proceedings under section
132;

(ii)   where the notice under the same proceedings is issued to the main person liable to pay tax and some
other persons, and such proceedings against the main person have been concluded under this section, the
proceedings against all the persons liable to pay penalty under sections 122 and 125 are deemed to be
concluded.

Explanation 2.— For the purposes of this Act, the expression "suppression" shall mean non-declaration of facts or
information which a taxable person is required to declare in the return, statement, report or any other document
furnished under this Act or the rules made thereunder, or failure to furnish any information on being asked for, in
writing, by the proper officer.]

46c.	Inserted by the Finance (No. 2) Act, 2024, with effect from a date yet to be notified.
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