
Special Audit 



CREATIVE THINKING

Audit 
Planning2

Q & A4

Provisions 1

Reporting 3

Agenda 

????



Department Audit

GST Audit by CMA 
or CA

Special Audit

GST Audit u/s – 35 of CGST Act 

Department Audit – u/s 65 of GST Act 

Special Audit – u/s 66 of CGST Act 

Types of Audit



Section – 66 of CGST Act 2017

Rule 102 of CGST Rules 2017

Provisions 



Audit – Section 2(13)

A - Records 
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C – Other 
Documents 

B – Returns
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2 – Taxes Paid 

1 – Turnover 
declared 3 – Refund

Claimed 

4– ITC Availed

by the registered person under this Act or the rules made
thereunder or under any other law for the time being in force 
to verify the correctness
of 

To assess his compliance with the 
provisions of this Act 
or the rules made thereunder

Audit Means  
examination 
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During Scrutiny or inquiry or investigation an officer 

not below the rank of AC on authorization by 

Commissioner will ask for a CMA/CA to verify 

records 

Opportunity will be provided to the registered 

person for any material gathered during the audit 

Submit the report with in 90 days and can be 

extended by another 90 days by AC 
Remuneration for the audit will be approved by 

Commissioner 

Special audit will not have any impact on any other 

proceedings under this Act or any other Act 

If any material discrepancy is found  proceedings 

can be initiated under Section 73 or 74

Special Audit – Section 66



FORM GST ADT-04.FORM GST ADT-03

Special Audit – Rule 102



Co-operation from TaxpayerDepartmental Trust 

Team Support

Special Audit – Challenges
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Special Audit – Coverage 
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Returns
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Special Audit – Coverage 



Section 7 

Supply – all 
transaction are 
classified as supply as 
per GST 

Section 10 to 14 IGST Act

Verify if the 
provisions of place of 
supply are followed 
or not 

Section 12, 13 & 14

Verify if the tax 
invoice is issued as 
per provisions of 
Time of Supply 

Section 37 - 48

Verify if returns are filed 
within the due dates and 
interest if paid as per the 

previsions if not along with 
late fee .

Section 16 & 17 

Verify if Input tax 
credit is claimed as 

per Provisions –
eligibility / blocked / 

restricted .

Rules 46 - 55

Verify if relevant 
documents are issued 

for all the 
transactions as per 

the provisions .

Special Audit – Coverage 



Step 1

Step 2

Step 3

Step 4

Understand the Requirements 

Take the Taxpayer in to Confidence 

Depute Team and Complete the Audit 

Identify the Need of the Department 

Special Audit – Process



Step 01
Discuss with Management & Department 

Officials  

Step 02
Prepare Audit Universe 

Step 03
Assess  Objective 

Step 04
Revalidate 

Preparation Steps 

Audit Universe
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Audit Universe 



STEP 01
Kick off 
Meeting 

STEP 03
Prepare 
Checklist 

STEP 05
Share draft 
with Taxpayer 
and once 
concluded 
submit to 
department 

STEP 02
Understand 
the business 
structure, 
process 

STEP 04
Prepare Risk 
Matrix 

Special Audit – Methodology





5 C’s of Special Audit Report 

C

C
C

C

CCriteria 

Condition

Cause

Consequence

Communication



Special Audit Report – Essentials 

Submission of Report



Special Audit – Executive Summary Sample

Submission of Report
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