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ITR – 1 (SAHAJ)



How Much did you earn ?
File your ROI

Checking your  ITR by Dept

What is Assessment Procedure ?

• Every Person, who is earning, which is chargeable to tax, has to furnish his return of income to
the Income Tax Department. ... The process of examination of the return by the Income
Tax Department .

• Is called "Assessment"

• Assessment simply means determination of Tax
• It is Procedure for determining of Tax Liability and Recovery of Tax 
• This is determined as per Taxation law existing in that particular Assessment Year
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Who can file return of income

 Section 139(1) requires that every person,—

❖ being a company or a firm; or

❖ being a person other than a company or a firm, if (i) his total income or (ii) the total

income of any other person in respect of which he is assessable under the Income-tax

Act, during the previous year, exceeded the maximum amount which is not chargeable

to income-tax.

shall, furnish a return of his income or the income of such other person.
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Who can file return of Income

Section Different Situations

139(1)(a) A company/firm is required to submit its return of income (regardless of the

quantum of income or loss).

139(1)(b) A person (other than an individual/ HUF/company/firm) is required to

submit his/its return of income, if income exceeds exemption Iimit.

139(1)(b), read 

with fifth 

proviso

Individual/HUF is required to submit his/its return of income, if income

[without claiming deduction under sections 10A, 10B, 10BA, 80C to 80U and

under section 10(38)] exceeds the amount of exemption limitt.
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Who can file return of Income

.
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Section Different Situations

139(4A)

A person in receipt of income derived from property held under a trust for charitable or
religious purposes is required to submit return of income if its income (without giving
exemption under section 11 or 12) exceeds exemption Limit.

139(4B)

Chief executive officer of every political party is required to submit income-tax return if
income of the political party (without giving exemption under section 13A) exceeds
exemption limit.

139(4C)
If total income (without claiming any exemption given below) of the assessee (who is
qualified to claim exemption under section 10 / 23) exceeds the exemption limit -

139(4D)

Any university/college/other institution referred to in section 35(1)(ii)/ (iii) is required to
submit return of income (return has to be submitted whether there is income or loss. Such
return has to be submitted even if it is not required by any other provision)

139(4E)/(4F) These sub-sections cover submission of return by business trust/investment fund.
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Sources of Income in case Company

 .
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Mandatory Filing of return – 139(4C)

.
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Mandatory filing of return in certain cases

With effect from Assessment Year 2020-21,

 Every person, who is not required to furnish return of income under any other

provision of section 139(1), to file return of income if during the previous year he:

 1. Has deposited an amount (or aggregate of amount) in excess of Rs. 1 crore in

one or more current account maintained with a bank or a co-operative bank.

 2. Has incurred aggregate expenditure in excess of Rs. 2 lakh for himself or any

other person for travel to a foreign country.

 3. Has incurred aggregate expenditure in excess of Rs. 1 lakh towards payment

of electricity bill.

 4. Fulfils such other conditions as may be prescribed.
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Provisions for filing Return of Income and Self Assessment
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Provisions for filing Return of Income and Self Assessment
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Section 139(9) – Defective Returns
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Section 139(9) – Defective Returns
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Section 139(9) – Defective Returns
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Section 139(9) – Defective Returns
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Person authorised to verify the return – Section 140
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Self-Assessment Tax Payable- Section 140A
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Section 119 of Income Tax Act, 1961 (‘the Act’)

 CBDT has powers u/s 119(2)(b) to authorise any income-tax officer other than an officer
of the rank ‘Commissioner(Appeals)’ to admit an application for claim of any:

❖ - Exemption , - Deduction , - Refund or - Any other relief 

as the case may be even after the expiry of the prescribed deadlines if the taxpayer could not
file the return within the deadline because of certain genuine difficulties he faced.

❑ This relief is provided to the taxpayer to ensure he doesn’t have to face genuine hardship
if a refund or carry forward of losses is denied.

 Time limit for disposing of the application:  within six months from the end of the month 
in which the application was received ( it is recommendatory and not mandatory).
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Procedure for filing return under section 119(2)(b):

 Step 1: File a manual or online application:

❖ Manual application - to the jurisdictional officer

❖ Online Application - be filed online on the income tax portal in the
‘Condonation request’ section under the ‘services’ tab.

 The officers authorised to accept/ reject the application based on the amount
of claim is tabulated as under:

❖ Up to INR 10 lacs - PCIT/CIT)

❖ More than INR 10 lacs but up to INR 50 lacs - PCCIT/CCIT

❖ More than INR 50 lacs - CBDT
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Procedure for filing return under section 119(2)(b):

 Step 1: File a manual or online application:

 The application shall contain all the material facts. It is generally accepted to
divide the application into two parts, namely,

❖ a) the facts of the case along with the circumstances due to which the delay
was caused, along with the supporting and

❖ b) the genuine hardship caused to the taxpayer if such a claim is not allowed to
him.
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Procedure for filing return under section 119(2)(b):

 Step-2: Response to notice issued by the income tax officer

 After submitting an application as above, a notice will be issued by the
department seeking relevant information regarding the claim, which can be
accessed on the income tax portal www.incometax.gov.in under:

❖ - ‘E-file’ tab or

❖ - ‘Pending actions’ section on the dashboard

 The taxpayer can submit a reply to the notice online, either by himself or
through his authorised representative (CMA / CA/Advocate)
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Procedure for filing return under section 119(2)(b):

 Step-3: Disposal of application by the income tax officer

❖ After verifying all the information provided by the taxpayer, the income tax
officer shall decide upon the merits of the case and pass an order under
section 119(2)(b).

❖ The order will be made available under the ‘E-file’ tab and on an email sent on
the registered email-id of the taxpayer.

 Step-4: Filing of return under section 119(2)(b):

 Once the order of acceptance of your claim is received, you can file a return
u/s 119(2)(b) on the income tax portal for the relevant assessment year, and
the ITR form number should be the same as was applicable for that particular
assessment year
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INQUIRY BEFORE ASSESSMENT 

20th May 2021 CMA Niranjan Swain, Advocate & Tax 
Consultant, reached at nswain2008@ymail.com

33



INQUIRY BEFORE ASSESSMENT 

 Issue of notice to the assessee [Sec. 142(1)]

 For making assessment, the Assessing Officer may serve a notice on any

person -

❖ • who has not submitted a return within time limit allowed u/s 139; or

❖ • before the end of relevant assessment year

 Such notice may require the Assessee to submit the Return of Income [Sec.

142(1)(i)]:

Tax Point: In case assessee has not furnished the return of income, it is not

mandatory for the AO to issue notice u/s 142(1)(i) if he wishes to make best

judgment assessment.
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PROCEDURE TO BE FOLLOWED BEFORE ISSUING NOTICE FOR RE-ASSESSMENT 
[SECTION 148A]

 Conducting Inquiry: B

Before issue of Notice, AO shall conduct enquiries, if required.

❖ Prior approval of specified authority, with respect to the information which
suggests that income chargeable to tax has escaped assessment

❖ AO cannot conduct an enquiry on any information which has not been
obtained through RMS of the CBDT or the objection raised by the CAG.
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PROCEDURE TO BE FOLLOWED BEFORE ISSUING NOTICE FOR RE-ASSESSMENT 
[SECTION 148A]

 Granting an opportunity of being heard

❖ AO shall provide an opportunity of being heard to the Assessee ( prior
approval of specified authority),

❖ Notice to Show Cause to be issued to Assessee within time not being less than
7 days but not exceeding 30 days from the date on which such notice is issued
(may be extended).
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PROCEDURE TO BE FOLLOWED BEFORE ISSUING NOTICE FOR RE-ASSESSMENT 
[SECTION 148A]

 Pass an order:
❖ Material available on record & reply of the assessee, the AO shall decide,
whether or not it is a fit case to issue a notice under new Section 148.

❖ AO shall pass Order within 1 month from end of the month in which the reply of
the assessee is received / where no such reply is furnished, within 1 month from the
end of the month in which time or extended time allowed to furnish a reply expires.

❖ Serve a copy of such order along with such notice on the assessee.

❖ Copy of the order passed by the AO under Section 148A shall be supplied along
with the copy of the notice issued u/s 148.
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File ITR-1 (Sahaj) Online

Notification No. 21_2022 - ITR -1.pdf
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Who is eligible to file ITR-1 for AY 2022-23?

• Total income does not exceed ₹ 50 lakh during the FY

• Income is from salary, one house property, family pension income, agricultural income 

(up to ₹5000/-), and other sources, which include:

o Interest from Savings Accounts

o Interest from Deposits (Bank / Post Office / Cooperative Society)

o Interest from Income Tax Refund

o Interest received on Enhanced Compensation

o Any other Interest Income

o Family Pension

• Income of Spouse (other than those covered under Portuguese Civil Code) or Minor is 

clubbed (only if the source of income is within the specified limits as mentioned above).
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Who is not eligible to file ITR-1 for AY 2022-23?

ITR-1 cannot be filed by any individual who:

•is a Resident Not Ordinarily Resident 

(RNOR), and Non-Resident Indian (NRI)

•has total income exceeding ₹ 50 lakh

•has agricultural income exceeding ₹ 5000/-

•has income from lottery, racehorses, legal 

gambling etc.

•has taxable capital gains (ST & LT)

•has invested in unlisted equity shares

has income from business or profession 

•is a Director in a company

• has tax deduction under section 194N of IT Act 
• has deferred income tax on ESOP received 
from employer being an eligible start-up
• owns and has income from more than one 
house property
• is not covered under the eligibility conditions 
for ITR-1
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What are the types of income that shall not form part of ITR 1 form ?

Following are the types of income that shall not form part of ITR 1 form:-

(a) Profits and gains from business and professions;                                                                         

(b) Capital gains;                                                                                                           

(c) Income from more than one house property;                                                                                

(d) Income under the head other sources which is of following nature:-

(i) winnings from lottery;                                                                                                     

(ii) Activity of owning and maintaining race horses;                                                                         

(iii) Income taxable at special rates under section 115BBDA or section 115BBE;                                   

(e) Income to be apportioned in accordance with provisions of section 5A 
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t given below :
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e-Filing of ITR

 The user can file the Income Tax Return (ITR) in two ways:

 1. Offline: Download the applicable ITR, fill the form offline, save the generated XML 

file and then upload it.

 To e-File the ITR using the upload XML method, the user must download either of the 

following ITR utility:

• Excel Utility    - Java Utility

 Perform the following steps to download the Java Utility or Excel Utility, then to 

generate and Upload the XML:
1. Go to the Income Tax e-Filing portal https://www.incometax.gov.in/iec/foportal/

2. Download the Appropriate ITR utility under 'Downloads > IT Return Preparation
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e-Filing of ITR

 3. Extract the downloaded utility ZIP file and Open the Utility from the
extracted folder. (For more information and prerequisites, refer the
'Read me' document).

Note : System Requirements

 Excel Utilities: Macro enabled MS-Office Excel version
2007/2010/2013 on Microsoft Windows 7 / 8 /10 with .Net Framework
(3.5 & above)

 Java Utilities: Microsoft Windows 7/8/10, Linux and Mac OS 10.x
with JRE (Java Runtime Environment) Version 8 with latest updates.

 To Enable Macros in Excel Go to > File > Options > Trust Centre >
Trust Centre Settings > Macro Settings > Enable All Macro > Click ‘OK’
button twice to save these settings.
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e-Filing of ITR

1. Fill the applicable and mandatory fields of the ITR form.

 Note : Pre-filled XML can be downloaded post login to the e-Filing portal from 'My 

Account > Download Pre-Filled XML' and can be imported to the utility for 

prefilling the personal and other available details.

2. Validate all the tabs of the ITR form and Calculate the Tax.

3. Generate and Save the XML.

4. Login to e-Filing portal by entering user ID (PAN), Password, Captcha code and 

click 'Login'.

5. Click on the 'e-File' menu and click 'Income Tax Return' link.
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e-Filing of ITR

 On Income Tax Return Page:

o PAN will be auto-populated

o Select 'Assessment Year'

o Select 'ITR form Number'

o Select 'Filing Type' as 'Original/Revised Return'

o Select 'Submission Mode' as 'Upload XML'
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e-Filing of ITR

 Choose any one of the following option to verify the Income Tax Return:

o Digital Signature Certificate (DSC).

o Aadhaar OTP.

o EVC using Prevalidated Bank Account Details.

o EVC using Prevalidated Demat Account Details.

o Already generated EVC through My Account  Generate EVC Option or Bank ATM.

Validity of such EVC is 72 hours from the time of generation.

o I would like to e-Verify later. Please remind me.

o I don’t want to e-verify this Income Tax Return and would like to send signed ITR-V

through normal or speed post to "Centralized Processing Center, Income Tax

Department, Bengaluru – 560500"
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e-Filing of ITR

1. Click 'Continue'
2. Attach the ITR XML file. On choosing,

o DSC as verification option, Attach the signature file generated from DSC management 
utility.

o Aadhaar OTP as verification option, Enter the Aadhaar OTP received in the mobile 
number registered with UIDAI.

o EVC through Bank account, Demat account or Bank ATM as verification option, Enter 
the EVC received in the mobile number registered with Bank or Demat Account 
respectively.

o Other two verification options, the ITR will be submitted but the process of filing the 
ITRs is not complete until it is verified. The submitted ITR should be e-Verified later by 
using 'My Account > e-Verify Return' option or the signed ITR-V should be sent to CPC, 
Bengaluru.

3. Submit the ITR. To view the uploaded ITRs
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e-Filing of ITR - online

Online: Enter the relevant data directly online at e-filing portal and submit it.
Taxpayer can file ITR 1 and ITR 4 online.

 1. Go to the Income Tax e-Filing portal, https://www.incometax.gov.in/iec/foportal/

 2. Login to e-Filing portal by entering user ID (PAN), Password, Captcha code and click
'Login'.

 3. Click on the 'e-File' menu and click 'Income Tax Return' link.

 4. On Income Tax Return Page:

❖ PAN will be auto-populated

❖ Select 'Assessment Year'

❖ Select 'ITR Form Number'

❖ Select 'Filing Type' as 'Original/Revised Return'

❖ Select 'Submission Mode' as 'Prepare and Submit Online'
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e-Filing of ITR - online

Online: Enter the relevant data directly online at e-filing portal and submit it.
Taxpayer can file ITR 1 and ITR 4 online.

 5. Click on 'Continue’

 6. Read the Instructions carefully and Fill all the applicable and mandatory fields of the
Online ITR Form.

Note :

 To avoid loss of data/rework due session time out, Click on ‘Save Draft’ button
periodically to save the entered ITR details as a draft. The saved draft will be available
for 30 days from the date of saving or till the date of filing the return or till there is no
change in the XML schema of the notified ITR (Whichever is earlier).
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e-Filing of ITR - online

Online: Enter the relevant data directly online at e-filing portal and submit it.
Taxpayer can file ITR 1 and ITR 4 online.

 7. Choose the appropriate Verification option in the 'Taxes Paid and Verification' tab.

 Choose any one of the following option to verify the Income Tax Return:

❖ I would like to e-Verify

❖ I would like to e-Verify later within 120 days from date of filing.

❖ I don't want to e-Verify and would like to send signed ITR-V through normal or speed
post to "Centralized Processing Center, Income Tax Department, Bengaluru - 560 500"
within 120 days from date of filing.

❖ Click on 'Preview and Submit' button, Verify all the data entered in the ITR.

❖ 'Submit' the ITR.
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e-Filing of ITR - online

Online: Enter the relevant data directly online at e-filing portal and submit it.
Taxpayer can file ITR 1 and ITR 4 online.

 On Choosing 'I would like to e-Verify' option, e-Verification can be done through any of the
following methods by entering the EVC/OTP when asked for.

❖ EVC generated through bank ATM or Generate EVC option under My Account

❖ Aadhaar OTP

❖ Prevalidated Bank Account

❖ Prevalidated Demat Account

 Note: On Choosing the other two verification options, the ITR will be submitted but the
process of filing the ITRs is not complete until it is verified. The submitted ITR should be e-
Verified later by using 'My Account > e-Verify Return' option or the signed ITR-V should be
sent to CPC, Bengaluru.
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e-Filing of ITR - online

Online: Enter the relevant data directly online at e-filing portal and submit it.
Taxpayer can file ITR 1 and ITR 4 online.

 The EVC/OTP should be entered within 60 seconds else, the Income Tax Return (ITR)
will be auto-submitted. The submitted ITR should be verified later by using 'My Account
> e-Verify Return' option or by sending signed ITR-V to CPC.

❖ To view the uploaded ITRs

 Steps to View e-Filed Returns / Forms

 1. Logon to ‘e-Filing’ Portal https://www.incometax.gov.in/iec/foportal/

 2. Go to the ‘My Account’ menu and Click ‘View e-Filed Returns / Forms’ hyperlink.

 3. Select the applicable option from the dropdown and click 'Submit' to view the details
of the e-Filed Return/Forms.
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Video Link – Process of Filing ITR-1

https://www.youtube-nocookie.com/embed/4adbvEfJrFg?hl=en
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Filing of FORM – 10E 

Releif under section - 89

https://www.incometax.gov.in/iec/foportal/hel
p/statutory-forms/popular-form/form10e-um
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Q&A

.
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