
ASSESSMENT AND AUDIT 

 
98. Provisional Assessment.-(1) Every registered person requesting for 

payment of tax on a provisional basis in accordance with the provisions of 

sub-section (1) of section 60 shall furnish an application along with the 

documents in support of his request, electronically in FORM GST ASMT-01on 

the common portal, either directly or through a Facilitation Centre notified 

by the Commissioner. 

 
(2) The proper officer may, on receipt of the application under sub-rule (1), issue 

a notice in FORM GST ASMT-02 requiring the registered person to furnish 

additional information or documents in support of his request and the applicant 

shall file  a reply to the  notice  in  FORM GST ASMT – 03, and may appear in 

person before the said officer if he so desires. 

 
(3) The proper officer shall issue an order in  FORM GST ASMT-04  allowing the  

payment  of tax on a provisional basis indicating the value or the rate or both on 

the basis of which the assessment is to be allowed on a provisional  basis and the  

amount for which  the  bond is to be executed and security to be furnished not 

exceeding twenty-five per cent. of the amount covered under the bond. 

 

(4) The registered person shall execute a bond in accordance with the 

provisions of sub- section (2) of section 60 in FORM GST ASMT-05along with 

a security in the form of a bank guarantee for an amount as determined 

under sub-rule (3): 

 
Provided that a bond furnished to the proper officer under the State 

Goods and  Services Tax Act or Integrated Goods and Services Tax Act shall be 

deemed to be a bond furnished under the provisions of the Act and the rules 

made there under. 

 
Explanation.- For the purposes of this rule, the expression “amount”  shall  

include  the  amount of integrated tax, central tax, State tax or Union territory tax 

and cess payable in respect of the transaction. 

 
(5) The proper officer shall issue a notice in FORM GST ASMT-06, calling for 

information and records required for finalization of assessment under sub-

section (3) of section 60 and shall issue a final assessment order, specifying 

the amount payable by the registered person or the amount refundable, if 

any, in FORM GST ASMT-07. 

 
(6) The applicant may file an application in FORM GST ASMT-08 for the release 

of the security furnished under sub-rule (4) after issue of the order under sub-

rule (5). 

 
(7) The proper officer shall release the security furnished under sub-rule (4), 

after ensuring that the applicant has paid the amount specified in sub-rule (5) 

and issue an order in FORM GST ASMT–09 within a period of seven working days 

from the date of the receipt of the application under sub-rule (6). 



 

99. Scrutiny of returns.- (1) Where any return furnished by a  registered person  

is  selected  for scrutiny, the proper officer shall scrutinize the same in 

accordance with the provisions of section 61 with reference to the information 

available with him, and in case of any discrepancy, he shall issue a notice to the 

said person in FORM GST ASMT-10, informing him of such discrepancy and 

seeking his explanation thereto within such time, not exceeding thirty days from 

the date of service of the  notice or such further period as may be permitted  by 

him and also, where possible, quantifying the amount of tax, interest  and  any  

other amount payable in relation to such discrepancy. 

 

100. Scrutiny of returns.- (1) Where any return furnished by a  registered person  

is  selected  for scrutiny, the proper officer shall scrutinize the same in 

accordance with the provisions of section 61 with reference to the information 

available with him, and in case of any discrepancy, he shall issue a notice to the 

said person in FORM GST ASMT-10, informing him of such discrepancy and 

seeking his explanation thereto within such time, not exceeding thirty days from 

the date of service of the  notice or such further period as may be permitted  by 

him and also, where possible, quantifying the amount of tax, interest  and  any  

other amount payable in relation to such discrepancy. 

(2) The registered person may accept the discrepancy mentioned in the notice 

issued under sub-rule (1), and pay the tax, interest and  any other  amount 

arising from such  discrepancy and inform the same or furnish an explanation for 

the  discrepancy in  FORM GST  ASMT-  11 to the proper officer. 

(3) Where the explanation furnished by the registered person or the information 

submitted under sub-rule (2) is found to be acceptable, the proper officer shall 

inform him accordingly   in FORM GST ASMT-12. 

 
 

101. Assessment in certain cases. (1) The order of assessment made under 

sub-section (1) of section 62 shall be issued in FORM GST ASMT-13. 

 
(2) The proper officer shall issue a notice to a taxable person in accordance with 

the provisions of section 63 in FORM GST ASMT-14 containing the grounds on 

which the assessment is proposed to be made on best judgment basis and after 

allowing a  time  of  fifteen days to such person to furnish his reply, if any, pass an 

order in FORM GST ASMT- 15. 

 
(3) The order of summary assessment under sub-section (1) of section 64 shall be issued in 

FORM GST ASMT-16. 
 

(4) The person referred to in sub-section (2) of section 64 may file an 

application for withdrawal of the summary assessment order in FORM GST 

ASMT–17. 

 
(5) The order of withdrawal or, as the case may be, rejection of the 

application under sub- section (2) of section 64 shall be issued in FORM GST 



ASMT-18. 

 
 

102. Audit.-(1) The period of audit to be conducted under sub-section (1) of 

section 65 shall  be a financial year or multiples thereof. 

 
(2) Where it is decided to undertake the audit of a registered person in 

accordance with the provisions of section 65, the proper officer shall issue a 

notice in FORM GST ADT-01 in accordance with the provisions of sub-section (3) 

of the said section. 

 

(3) The proper officer authorised to conduct audit of the records and the books 

of account of the registered person shall, with the assistance of the team of 

officers and officials accompanying him, verify the documents on the basis of 

which the books of account are maintained and the returns and statements 

furnished under the provisions of the Act and the rules made there under, the 

correctness of the turnover, exemptions and deductions  claimed, the rate of tax 

applied in respect of the supply of goods or services or both, the input  tax  credit 

availed and utilised, refund claimed, and other relevant issues and record the 

observations in his audit notes. 

 
(4) The proper officer may inform the registered person of the discrepancies 

noticed, if any,   as observed in the audit and the said person may file his reply 

and the proper officer shall finalise the findings of the audit after due 

consideration of the reply furnished. 

 
(5) On conclusion of the audit, the proper officer shall inform the findings of 

audit to the registered person in accordance with the provisions of sub-section 

(6) of  section  65  in  FORM GST ADT-02. 

 
 

103. Special Audit.-(1) Where special audit is required to be  conducted in 

accordance with  the provisions of section 66, the officer referred to in the said 

section shall issue a direction    in FORM GST ADT-03to the registered person to 

get his records audited by a chartered accountant or a cost accountant specified 

in the said direction. 

 
(2) On conclusion of the special audit, the registered person shall be 

informed of the findings of the special audit in FORM GST ADT-04. 

 

 



 

 

Form GST ASMT - 01 

[See rule 98(1)] 

Application for Provisional Assessment under section 60 
 
 

1.GSTIN  

2. Name  

3. Address  

 
 

4. Details of Commodity / Service for which tax rate / valuation is to be determined 

Sr. 

No. 

HSN Name of 

commodity 

/service 

Tax rate Valua

ti

o

n 

Average 

monthly 

turnover of 

the 

commodity 

/ service 

Central 

tax 

State 

/UT 

tax 

Integrated 

tax 

Cess 

1 2 3 4 5 6 7 8 9 

         

         

5. Reason for seeking provisional assessment 
 

6. Documents filed  

7. Verification- 

I  hereby solemnly affirm and declare that the information given hereinabove is true and 

correct to the best of my knowledge and belief and nothing  has  been  concealed  therefrom. 

 
 

Signature of Authorised 

Signatory 

Name 

Designation / Status ------- Date 

----- 



 

 

Form GST ASMT - 02 

[See rule 98(2)] 

Reference No.: Date: 

To 

  GSTIN 

----------------------Name 

  (Address) 
 

Application Reference No. (ARN) ………… Dated ……….. 
 

Notice for Seeking Additional Information / Clarification / Documents for provisional 

assessment 

 
Please refer to your application referred to above. While examining your request for  provisional 

assessment, it has been found that the following information/documents are  required for 

processing the same: 

 
<< text >> 

 
 

You are, therefore, requested to provide the information /documents within a period of<< 15 

days>>from the date of service of this notice to enable this office to take a decision in the matter. 

Please note that in case no information is received by the stipulated date your application is liable 

to be rejected without any further reference to you. 

You are requested to appear before the undersigned for personal hearing on << Date - 

-- Time ---Venue --->>. 
 
Signature 

Name 

Designation 



 

 

Form GST ASMT – 03 

[See rule 98(2)] 

Reply to the notice seeking additional information 
 
 
 

1. GSTIN  

2. Name  

3. Details of notice vide which additional 

information sought 

Notice No. Notice date 

4. Reply 

 

5. Documents filed 

 

 

6. Verification- 

I  hereby solemnly affirm and declare that 

the information given hereinabove is true and correct to the best of my knowledge and belief and 

nothing has been concealed therefrom. 

Signature of Authorised Signatory 

Name 

Designation  / Status 

Date 



 

 

Form GST ASMT – 04 

[See rule 98(3)] 

Reference No.: ………… Date 

To GSTIN 

- 

Name - 

Address - 

 
Application Reference No. (ARN) ……….. Dated …….. 

Order of Provisional Assessment 

This has reference to your application mentioned above and reply dated-------, furnishing 

information/documents in support of your request for provisional assessment. Upon  examination 

of your application and the reply, the provisional assessment  is  allowed  as  under: 

<< text >> 

The  provisional assessment is  allowed subject to furnishing of  security amounting to Rs.------ 

--------- (in words)   in the  form of   ----------- (mode) and bond in the prescribed format by  ---- 

---------- (date). 

Please note that if the bond and security are not furnished within the stipulated date, the 

provisional assessment order will be treated as null and void as if no such order has been  issued. 

 
Signature 

Name 

Designation 



 

 

Form GST ASMT - 05 

[See rule 98(4)] 

Furnishing of Security 
 

1. GSTIN  

2. Name  

3. Order vide which security is prescribed Order No. Order date 

4. Details of the security furnished 

Sr. No. Mode Reference no. / 

Debit entry no. (for 

cash payment) 

Date Amount Name of Bank 

1 2 3 4 5 6 

      

      

Note – Hard copy of the bank guarantee and bond shall be submitted on or before the due date 

mentioned in the order. 

5. Declaration - 

(i) The above-mentioned bank guarantee is submitted to secure the differential tax on 

the supply of goods and/or services in respect of which I/we have been allowed to 

pay taxes on provisional basis. 

(ii) I undertake to renew the bank guarantee well before its expiry. In case  I/We  fail to 

do so the department will be at liberty to get the payment from the bank against the 

bank guarantee. 

(iii) The department will be at liberty to invoke the bank guarantee provided by us  to 

cover the provisional assessment in case we fail to furnish the required 

documents/ information to facilitate finalization of provisional assessment. 

 

Signature of Authorised Signatory 

Name 

Designation / Status ------- Date 

---------- 



 

 

Bond for provisional assessment 

[Rule 98(3) & 98(4)] 

 

I/We.................of....................,hereinafter called "obligor(s)", am/are held and firmly bound to the 

President of India (hereinafter called "the President"/ the Governor of …………(State) 

(hereinafter called the “Governor”) in the sum of......................rupees to be paid to the President/ 

Governor for which payment will and truly to be made. I/We jointly and severally bind 

myself/ourselves and my/our respective heirs/  executors/  administrators/ legal 

representatives/successors and assigns by these presents; Dated this...................day of....................; 

 
WHEREAS final assessment of Integrated tax/ central tax/ State tax / Union territory taxon 

..................................  (name  of  goods/services or both-HSN:  _) supplied by the above 

bounded obligor from time to time could not be made for want of full information with regard 

to the value or rate of tax applicable thereto; 

and whereas the obligor desires that the provisional assessment in accordance with the 

provisions of Section 60 be made; 

 
 

AND WHEREAS the Commissioner has required the obligor to furnish bank guarantee for an amount of 

............................................ rupees endorsed in favour of the President/ Governor and whereas the 

obligor has furnished such guarantee by depositing with the Commissioner the bank 

guarantee as aforementioned; 

The condition of this bond is that the obligor and his representative observe all the 

provisions of the Act in respect of provisional assessment under section 60; 

 
 
 
 

And if all dues of Integrated tax/ Central tax/ State tax/ Union territory tax or other lawful 

charges, which shall be demandable after final assessment, are duly paid to the Government 

along with  interest, if  any, within thirty days of the date of demand thereof being made in 

writing by the said Officer, this obligation shall be void; 

 
OTHERWISE and on breach or failure in the performance of any part of this condition, the 

same shall be in full force and virtue: 

 
 
 



 

 

 
 

AND the President/ Governor shall, at his option, be competent to make good all the loss and 

damages from the amount of bank guarantee or by endorsing his rights under the above-

written bond or both; 

 
I/We further declare that this bond is given under the orders of the Central Government/ 

State Government for the performance of an act in which the public are interested; 

 
IN THE WITNESS THEREOF these presents have been signed the day hereinbefore written by the obligor(s). 



 

 

 

Signature(s) of 

obligor(s). Date : 

Place : 

 
Witnesses 

(1) Name and Address Occupation 

(2) Name and Address Occupation 

Date  

Place 

 
Witnesses 

(1) Name and Address Occupation 

(2) Name and Address Occupation 
 
 

Accepted by me this.............................day of ......................... (month).................…….. (year) 

………………………………..of …………….. (Designation) 

for and on behalf of the 

President of India./ Governor of 

…………… (state)". 



 

 

Form GST ASMT - 06 

[See rule 98(5)] 

Reference No.: Date: 

To 

GSTIN - 

Name - Address 

- 

Application Reference No. (ARN) ………… Date ……….. 

Provisional Assessment order no. - Date ---- 
 
 

Notice for seeking additional information / clarification / documents for final assessment 
 

Please refer to your application and provisional assessment order referred to above. The 

following information / documents are required for finalization of provisional assessment: 

 
<< text >> 

 
You are, therefore, requested to provide the information /documents within a period of << 15 

days>>from the date of receipt of this notice to enable this office to take a decision in the matter. 

Please note that in case no information is received by the stipulated date your application is liable 

to be rejected without making any further reference to you. 

You are requested to appear before the undersigned for personal hearing on << Date - 

-- Time ---Venue --->>. 
 
Signature 

Name 

Designation 



 

 

Form GST ASMT – 07 

[See rule 98(5)] 

Reference No.: ………… Date 
 

To 

GSTIN 

Name 

Address 

 

Provisional  Assessment order No. ……….. dated …….. 

Final Assessment Order 

Preamble - << Standard >> 

In continuation of the provisional assessment order referred to above  and on  the 

basis of information available / documents furnished, the final assessment  order is  issued as 

under: 

Brief facts – 

Submissions by the applicant - 

Discussion and finding - Conclusion 

and order - 

The security furnished for the purpose can  be  withdrawn  after  compliance 

with the order by filing an application. 

 
 

Signature 

Name 

 
Designation 



 

 

Form GST ASMT - 08 

[See rule 98(6)] 
 

Application for Withdrawal of Security 
 

1. GSTIN  

2. Name  

3. Details vide which security furnished ARN Date 

4. Details of the security to be withdrawn 

Sr. No. Mode Reference no. / 

Debit entry no. (for 

cash payment) 

Date Amount Name of Bank 

1 2 3 4 5 6 

      

      

 

5. Verification- 

I  hereby solemnly affirm and declare that 

the information given hereinabove is true and correct to the best of my knowledge and belief and 

nothing has been concealed therefrom. 

 
 
 

Signature of Authorised 

Signatory Name 

Designation / 

Status - Date - 



 

 

Form GST ASMT – 09 

[See rule 98(7)] 

Reference No.: ………… Date 
 

To 

  GSTIN 

----------------------- Name 

  Address 
 

Application Reference  No. ……….. dated …….. 

Order for release of security or rejecting the application 

This has reference to your application mentioned above regarding release of 

security amounting to Rs. ------------- [------------ Rupees (in words)]. Your application  has been 

examined and the same is found to be in order. The aforesaid  security  is  hereby  released. Or 

Your application referred to above regarding release of security was examined but the same  

was not found to be in order for the following reasons: 

 
<< text >> 

 
Therefore, the application for release of security is rejected. 

 
 

Signature 

Name 

Designation 

Date 



 

 

Form GST ASMT - 10 

[See rule 99(1)] 
 

Reference No.:Date: 

To  

GSTIN: 

Name : 

Address : 

 
Tax period - F.Y. - 

 
Notice for intimating discrepancies in the return after scrutiny 

 
This is to inform that during scrutiny of the return for the tax period referred to above, the 

following discrepancies have been noticed: 

 
<< text >> 

 
You are hereby directed to explain the reasons for the aforesaid discrepancies by --------------- 

- (date). If no explanation is received by the aforesaid date, it will be presumed that you have 

nothing to say in the matter and proceedings in accordance with law may be initiated against you 

without making any further reference to you in this regard. 

 
Signature 

Name 

Designation 



 

 

Form GST ASMT - 11 

[See rule 99(2)] 
 

Reply to the notice issued under section61 intimating discrepancies in the return 
 
 
 

1. GSTIN  

2. Name  

3. Details of the notice Reference No. Date 

4. Tax Period  

5. Reply to the discrepancies 

Sr. No. Discrepancy Reply 

   

6. Amount admitted and paid, if any - 
 

Act Tax Interest Others Total 

     

     

7. Verification- 

I  hereby solemnly affirm and declare that 

the information given hereinabove is true and correct to the best of my knowledge and belief and 

nothing has been concealed therefrom. 

Signature of Authorised Signatory Name 

Designation / Status ------- 

Date – 



 

 

Form GST ASMT–12 

[See rule 99(3)] 

Reference No.: Date: 
 

To 

GSTIN 

Name 

Address 

 

Tax period - F.Y. - 

ARN - Date - 
 

Order of acceptance of reply against the notice issued under section61 
 

This has reference to your reply dated ------- in response to the  notice issued vide  reference  no. ---

------- dated --- . Your reply has been found to be satisfactory and no further action is required to be 

taken in the matter. 

 
 
 
Signature 

Name 

Designation 



 

 

Form GST ASMT - 13 

[See rule 100(1)] 

Reference No.: Date: 

To  

GSTIN - 

Name - Address 

- 

 
Tax Period - F.Y. – Return Type  - Notice 

Reference No.-   Date - 

Assessment order under section 62 
 

Preamble - << standard >> 
 

The notice referred to above was issued to you under section 46 of the Act  for failure to  furnish 

the  return for the said tax period. From the records available with the department, it   has been 

noticed that you have not furnished the said return till date. 

 
Therefore, on the basis of information available with  the department,  the  amount  assessed and 

payable by you is as under: 

Introduction Submissions, 

if any Discussions and 

Findings Conclusion 

Amount assessed and payable (Details at Annexure): 

(Amount in Rs.) 
 

Sr. 

No. 

Tax Period Act Tax Interest Penalty Others Total 

1 2 3 4 5 6 7 8 

        

        

Total        

Please note that interest has been calculated upto the date of passing the order. While making 

payment, interest for the period between the date of order and the date of payment shall also    be 

worked out and paid along with the dues stated in the order. 

You are also informed that if you furnish  the return within a period of 30 days from   the 

date of service of this order, the order shall be deemed to  have  been  withdrawn;  otherwise, 

proceedings shall be initiated against you after the aforesaid period to recover the outstanding 

dues. 

Signature 

Name 

Designation 



 

 

Form GST ASMT - 14 

[See rule 100(2)] 
 

Reference No: Date: 
 

To   

Name 

Address 

 
Tax Period -- F.Y. ------- 

 
Show Cause Notice for assessment under section 63 

 
It has come to my notice that you/your company/firm, though liable to be registered under 

section ------ of the  Act, have/has failed to obtain registration and failed to discharge    the tax and 

other liabilities under the said Act as per the details given below: 

Brief Facts – 

Grounds – 

Conclusion - 

OR 

It has come to my notice that your registration has been cancelled under sub-section (2) of section 

29 with effect from ------ and that you are liable to pay tax for the above mentioned period. 

 
Therefore, you are hereby directed to show cause as to why a tax liability along with 

interest not be created against you for conducting business without registration despite being 

liable for registration and why penalty should not be  imposed for violation of  the provisions  of 

the Act or the rules made thereunder. 

In this connection, you are directed to appear before the undersigned on --------- (date) at --

----- (time) 

 
 

Signature 

Name 

Designation 



 

 

Form GST ASMT - 15 

[See rule 100(2)] 

Reference No.: Date: 

To 

Temporary ID 

Name Address 

Tax Period - F.Y. – 

SCN reference no. - Date - 

Assessment order under section 63 

Preamble -  << standard >> 

The notice referred to above was issued to you to explain the reasons for continuing to 

conduct business as an un-registered person, despite being liable to be  registered under  the Act. 

OR 

The notice referred to above was issued to you to explain the reasons as to why you should 

not pay tax for the period …………. as your registration has been cancelled under sub-section (2) of 

section 29 with effect from------------ 

Whereas, no reply was filed by you or your reply was duly considered during proceedings 

held on --------- date(s). 

On the basis of information available with the department / record produced during 

proceedings, the amount assessed and payable by you is as under: 

Introduction 

Submissions, if any 

Conclusion (to drop proceedings or to create demand) Amount 

assessed and payable:- (details at Annexure) 

(Amount in Rs.) 

Sr No. Tax 

Period 

Act Tax Intere
st 

Penalt
y 

Others Total 

1 2 3 4 5 6 7 8 

        

Total        

 
Please note that interest has been calculated upto the date of passing the order. While making 

payment, interest for the period between the date of order and the date of payment shall also    be 

worked out and paid along with the dues stated in the order. 

 
You are hereby directed to make the payment by << date  >>  failing  which proceedings 

shall be initiated against you to recover the outstanding dues. 

 
Signature 

Name 



 

 

Form GST ASMT - 16 

[See rule 100(3)] 

Reference No.: Date: 

To 
GSTIN/ID 

Name 

Address 

 
 
 

Tax Period - F.Y. – 

Assessment order under section 64 
Preamble - << standard >> 

It has come to my notice that un-accounted for goods are lying in stock at godown ---- 

------ (address) or in a vehicle stationed at  -------------- (address &  vehicle  detail) and you  were not 

able to, account for these goods or produce any document showing the detail of the goods. 

Therefore, I proceed to assess the tax due on such goods as under: Introduction 

Discussion & finding 

Conclusion 

Amount assessed and payable (details at Annexure) 

(Amount in Rs.) 

Sr. No. Tax 

Period 

Act Tax Interest, 

if any 

Penalt
y 

Other
s 

Total 

1 2 3 4 5 6 7 8 

        

Total        

Please note that interest has been calculated upto the date of passing the order. While 

making payment,  interest for the period between the date of order and the date of payment  shall 

also be worked out and paid along with the dues stated in the order. 

You are hereby directed to make the payment by << date  >>  failing  which proceedings 

shall be initiated against you to recover the outstanding dues. 

 
Signature 

Name 



 

 

Form GST ASMT – 17 

[See rule 100(4)] 
 

Application for withdrawal of assessment order issued under section 64 
 
 

1. GSTIN /ID  

2. Name  

3. Details of the order Reference No. Date of issue of order 

4. Tax Period, if any 

5. Grounds for withdrawal 

 

 

6. Verification- 

I  hereby solemnly affirm and declare that the 

information given hereinabove is true and correct to the best of my knowledge and belief and 

nothing has been concealed therefrom. 

Signature of Authorised Signatory 

Name     

Designation / Status ------- Date 

- 



 

 

Form GST ASMT - 18 

[See rule 100(5)] 
 

Reference No.: Date: 
 

GSTIN/ID 

Name 

Address 

 
ARN - Date – 

Acceptance or Rejection of application filed under section 64 (2) 
 

The reply furnished by you vide  application referred to above  has been considered and found to 

be in order and the assessment order no. ---------- dated ----------- stands withdrawn. 

OR 

The reply furnished by you vide application referred above has not been found to be in order  

for the following reasons: 

 
<<Text box>> 

Therefore, the application filed by you for withdrawal of the order is hereby rejected. 
 
Signature 

Name 

Designation 



 

 

Form GST ADT - 01 
 

[See rule 101(2)] 
 
 

Reference No.: Date: 
 

To, 

-------------------------- 

GSTIN ……………………………………. Name 

……………………………………… Address 

…………………………………… 

 
Period - F.Y.(s) - …………………………….. 

 
Notice for conducting audit 

 
Whereas it has been decided to undertake audit of your books of account and records for the 

financial year(s)……….. to ……….. in accordance with the provisions of section 65.  I  propose to 

conduct the said audit at my office/at your place of business on -------. 

 
And whereas you are required to:- 

(i) afford the undersigned the necessary facility to verify the books of account and records or other 

documents as may be required in this context, and 

(ii) furnish such information as may be required and render assistance for  timely  completion of 

the audit. 

 
You are hereby directed to attend in person or through an authorised representative on 

………………….. (date) at……………………………(place) before the undersigned and to produce your 

books of account and records for the aforesaid financial year(s) as required for audit. 

 
In case of failure to comply with this notice, it would be presumed that you are not in possession of 

such books  of account and proceedings as deemed fit may be initiated as per    the provisions of the 

Act and the rules made thereunder against you  without  making any further correspondence in this 

regard. 

 
 

Signature … Name 

Designation ………………………. 



 

 

Form GST ADT – 02 

[See rule 101(5)] 

Reference No.: Date: 
 

To, 

-------------------------- 

GSTIN ……………………………….. Name 

…………………………………… Address  

…………………………………. 

 
Audit Report No. ……….. dated …….. 

 
Audit Report under section 65(6) 

 
Your books of account and records for the F.Y.…………… has  been  examined  and  this Audit Report 

is prepared on the basis of information available / documents furnished by you and the findings are 

as under: 

 

Short payment 

of 
Integrated tax Central tax State /UT tax Cess 

Tax     

Interest     

Any other 

amount 

    

 
[Upload pdf file containing audit observation] 

 

You are directed to discharge your statutory liabilities in this regard as per the provisions of   the 

Act and the rules made thereunder, failing which proceedings as deemed fit may  be initiated 

against you under the provisions of the Act. 

 
 

Signature …………………………. Name 

…………………………….. Designation 

………………………. 



 

 

Form GST ADT - 03 
 

[See rule 102(1)] 
 

Reference No.: Date: 
 

To, 

---------------------------------------------------- 

GSTIN ……………………………………. Name 

……………………………………… Address 

…………………………………… 

 
Tax period - F.Y.(s) - …………………………….. 

 
Communication to the registered person for conduct of special audit under section 66 

 
Whereas the proceedings of scrutiny of return /enquiry/investigation/…….. are going on; 

 
And whereas it is felt necessary to get your books of account and records  examined  and audited by 

………………………………(name), chartered accountant / cost accountant nominated by the 

Commissioner; 

 
You are hereby directed to get your books of account and records audited by  the  said  

chartered accountant / cost accountant. 

 
 
 
 
 

Signature ……………….. 

Name …………………………… 

Designation ………………………. 



 

 

Form GST ADT – 04 

[See rule 102(2)] 
 

Reference No.: Date: 
 

To, 

------------------------------------------------ 

GSTIN ……………………………….. Name 

…………………………………… Address 

…………………………………. 

 
Information of Findings upon Special Audit 

 
Your books of account and records for the F.Y.…………… has been examined by ------------ 

--- (chartered accountant/cost accountant) and this Audit Report is prepared on the basis of 

information available / documents furnished by you and the findings/discrepancies are  as under: 

 

Short payment 

of 
Integrated tax Central tax State /UT tax Cess 

Tax     

Interest     

Any other 

amount 

    

 
[Upload pdf file containing audit observation] 

 

You are directed to discharge your statutory liabilities in this regard as per the provisions of   the 

Act and the rules made thereunder, failing which proceedings as deemed fit may  be initiated 

against you under the provisions of the Act. 

 
 

Signature …………………………. Name 

…………………………….. Designation 

………………………



 

 

 



 Provisional Assessment on request [S.60; Rule-98; ASMT-1 application, ASMT-2 notice 
requiring additional documents/info, ASMT-3 reply by TP, ASMT-4 officer allowing for PA, 
ASMT-5 TP executing bond+BG, ASMT-6 Officer calling for final data/figures for 
finalization, ASMT-7 officer passing finalisation order, ASMT-8 TP applying for release of 
BG, ASMT-09 officer releases BG within 7days] 

SECTION 60. Provisional assessment. — (1) Subject to the provisions of sub-section (2), where the 
taxable person is unable to determine the value of goods or services or both or determine the rate of tax 
applicable thereto, he may request the proper officer in writing giving reasons for payment of tax on a 
provisional basis and the proper officer shall pass an order, within a period not later than ninety days 
from the date of receipt of such request, allowing payment of tax on provisional basis at such rate or on 
such value as may be specified by him. 

(2) The payment of tax on provisional basis may be allowed, if the taxable person executes a bond in 
such form as may be prescribed, and with such surety or security as the proper officer may deem fit, 
binding the taxable person for payment of the difference between the amount of tax as may be finally 
assessed and the amount of tax provisionally assessed. 

(3) The proper officer shall, within a period not exceeding six months from the date of the 
communication of the order issued under sub-section (1), pass the final assessment order after taking 
into account such information as may be required for finalizing the assessment : 

Provided that the period specified in this sub-section may, on sufficient cause being shown and for 
reasons to be recorded in writing, be extended by the Joint Commissioner or Additional Commissioner for 
a further period not exceeding six months and by the Commissioner for such further period not exceeding 
four years. 

(4) The registered person shall be liable to pay interest on any tax payable on the supply of goods or 
services or both under provisional assessment but not paid on the due date specified under sub-section 
(7) of section 39 or the rules made thereunder, at the rate specified under sub-section (1) of section 50, 
from the first day after the due date of payment of tax in respect of the said supply of goods or services or 
both till the date of actual payment, whether such amount is paid before or after the issuance of order for 

final 
assess
ment. 

 

 

 

 

 

 

 

 

 

 

Section 39(7):-Every registered person who is required to furnish a return under sub-section (1) 

[Every RP except DDO,NR, quarterly filers], other than the person referred to in the proviso thereto 
[quarterly filers], or sub-section (3) [TDS]or sub-section (5) [ISD], shall pay to the Government the 
tax due as per such return not later than the last date on which he is required to furnish such return : 

Provided that every registered person furnishing return under the proviso to sub-section (1) 
[quarterly filers] shall pay to the Government, the tax due taking into account inward and outward 
supplies of goods or services or both, input tax credit availed, tax payable and such other particulars 
during a month, in such form and manner, and within such time, as may be prescribed : 

Provided further that every registered person furnishing return under sub-section (2) [Composition 

payers] shall pay to the Government the tax due taking into account turnover in the State or Union 
territory, inward supplies of goods or services or both, tax payable, and such other particulars during 
a quarter, in such form and manner, and within such time, as may be prescribed.] 

SECTION 50. Interest on delayed payment of tax. — (1) Every person who is liable to pay 

tax in accordance with the provisions of this Act or the rules made thereunder, but fails to pay the tax 
or any part thereof to the Government within the period prescribed, shall for the period for which the 
tax or any part thereof remains unpaid, pay, on his own, interest at such rate, not exceeding eighteen 
per cent., as may be notified by the Government on the recommendations of the Council : 

[Provided that the interest on tax payable in respect of supplies made during a tax period and 
declared in the return for the said period furnished after the due date in accordance with the 
provisions of section 39, except where such return is furnished after commencement of any 
proceedings under section 73 or section 74 in respect of the said period, shall be levied on that 
portion of the tax that is paid by debiting the electronic cash ledger] 



 

 

(5) Where the registered person is entitled to a refund consequent to the order of final assessment 
under sub-section (3), subject to the provisions of sub-section (8) of section 54, interest shall be paid on 
such 

refund as provided in section 56. 

 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

RULE 98. Provisional Assessment. — (1) Every registered person requesting for payment of tax on 

a provisional basis in accordance with the provisions of sub-section (1) of section 60 shall furnish an 

application along with the documents in support of his request, electronically in FORM GST ASMT-01 on 

the common portal, either directly or through a Facilitation Centre notified by the Commissioner. 

(2) The proper officer may, on receipt of the application under sub-rule (1), issue a notice in FORM GST 

ASMT-02 requiring the registered person to furnish additional information or documents in support of 

his request and the applicant shall file a reply to the notice in FORM GST ASMT-03, and may appear in 

person before the said officer if he so desires. 

(3) The proper officer shall issue an order in FORM GST ASMT-04allowing the payment of tax on a 

provisional basis indicating the value or the rate or both on the basis of which the assessment is to be 

allowed on a provisional basis and the amount for which the bond is to be executed and security to be 

furnished not exceeding twenty five per cent. of the amount covered under the bond. 

Section 54(8):- Notwithstanding anything contained in sub-section (5), the refundable amount 
shall, instead of being credited to the Fund, be paid to the applicant, if such amount is relatable to  
(a) refund of tax paid on [export] of goods or services or both or on inputs or input services used in 
making such [exports]; 
(b) refund of unutilised input tax credit under sub-section (3); 

(c) refund of tax paid on a supply which is not provided, either wholly or partially, and for which 
invoice has not been issued, or where a refund voucher has been issued; 
(d) refund of tax in pursuance of section 77; 
(e) the tax and interest, if any, or any other amount paid by the applicant, if he had not passed on 
the incidence of such tax and interest to any other person; or 
(f) the tax or interest borne by such other class of applicants as the Government may, on the 
recommendations of the Council, by notification, specify. 

SECTION 56. Interest on delayed refunds. — If any tax ordered to be refunded under sub-

section (5) of section 54 to any applicant is not refunded within sixty days from the date of receipt of 
application under sub-section (1) of that section, interest at such rate not exceeding six per cent. as 
may be specified in the notification issued by the Government on the recommendations of the 
Council shall be payable in respect of such refund from the date immediately after the expiry of 
sixty days from the date of receipt of application under the said sub-section till the date of refund of 

such tax : 

Provided that where any claim of refund arises from an order passed by an adjudicating authority or 
Appellate Authority or Appellate Tribunal or court which has attained finality and the same is not 
refunded within sixty days from the date of receipt of application filed consequent to such order, 
interest at such rate not exceeding nine per cent. as may be notified by the Government on the 
recommendations of the Council shall be payable in respect of such refund from the date 

immediately after the expiry of sixty days from the date of receipt of application till the date of 
refund. 

Explanation. — For the purposes of this section, where any order of refund is made by an Appellate 
Authority, Appellate Tribunal or any court against an order of the proper officer under sub-section 
(5) of section 54, the order passed by the Appellate Authority, Appellate Tribunal or by the court 

shall be deemed to be an order passed under the said sub-section (5). 

 



(4) The registered person shall execute a bond in accordance with the provisions of sub-section (2) of 

section 60 in FORM GST ASMT-05along with a security in the form of a bank guarantee for an amount as 

determined under sub-rule (3) : 

Provided that a bond furnished to the proper officer under the State Goods and Services Tax Act or 

Integrated Goods and Services Tax Act shall be deemed to be a bond furnished under the provisions of the 

Act and the rules made thereunder. 

Explanation. — For the purposes of this rule, the expression “amount” shall include the amount of 

integrated tax, Central tax, State tax or Union territory tax and cess payable in respect of the transaction. 

(5) The proper officer shall issue a notice in FORM GST ASMT-06, calling for information and records 

required for finalization of assessment under sub-section (3) of section 60 and shall issue a final 

assessment order, specifying the amount payable by the registered person or the amount refundable, if 

any, in FORM GST ASMT-07. 

(6) The applicant may file an application in FORM GST ASMT-08 for the release of the security 

furnished under sub-rule (4) after issue of the order under sub-rule (5). 

(7) The proper officer shall release the security furnished under sub-rule (4), after ensuring  that the 

applicant has paid the amount specified in sub-rule (5) and issue an order in FORM GST ASMT-09 within 

a period of seven working days from the date of the receipt of the application under sub-rule (6). 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

ASMT-01 Taxpayer applied for PA 

ASMT-02 Officer called for additional document / data 

ASMT-03 Taxpayer replied 

ASMT-04  Officer allowed PA 

ASMT-05 Taxpayer executed Bond with BG 

ASMT-06 Officer called for final data/figures for finalisation 

ASMT-07 Officer finalised the PA 

ASMT-08 Taxpayer applied for releasing BG 

ASMT-09 Officer released BG within 7 days. 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-01 

[See rule 98(1)] 

Application for Provisional Assessment under section 60 

  

1. GSTIN   

2. Name   

3. Address   

  

4. Details of Commodity/Service for which tax rate/valuation is to be determined 

Sr. 
No. 

HSN Name of 
commodity/service 

Tax rate Valuation Average monthly 
turnover of the 

commodity/service 
Central 
tax 

State/UT tax Integrated 
tax 

Cess 

1 2 3 4 5 6 7 8 9 

                  



                  

5. Reason for seeking provisional assessment   

6. Documents filed   

7. Verification - 

I ___________________ hereby solemnly affirm and declare that the information given hereinabove is true and 
correct to the best of my knowledge and belief and nothing has been concealed therefrom. 

  

  Signature of Authorised Signatory 

  Name 

  Designation/Status  

  Date 

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-02 

[See rule 98(2)] 

  

Reference No.:                                    Date : 

To 

______________________________ GSTIN 

______________________________ Name 

______________________________ (Address) 

Application Reference No. (ARN)…………………………………               Dated 
………………… 

  Notice for Seeking Additional Information/Clarification/Documents for provisional 
assessment 

Please refer to your application referred to above. While examining your request for provisional 
assessment, it has been found that the following information/documents are required for processing the 
same : 

  

<< text >> 

  

You are, therefore, requested to provide the information/documents within a period of << 15 days>> 
from the date of service of this notice to enable this office to take a decision in the matter. Please note that 
in case no information is received by the stipulated date your application is liable to be rejected without 
any further reference to you. 

 You are requested to appear before the undersigned for personal hearing on << Date ______ Time ______ 
Venue _____>>. 

  

  Signature  

  Name 

  Designation  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-03 

[See rule 98(2)] 

Reply to the notice seeking additional information 



  

1. GSTIN   

2. Name   

3. Details of notice vide which additional information 
sought 

Notice No. Notice date 

4. Reply 

  

  

5. Documents filed 

  

  

6. Verification - 

I _________________________ hereby solemnly affirm and declare that the information given hereinabove is true 
and correct to the best of my knowledge and belief and nothing has been concealed therefrom. 

  

  Signature of Authorised Signatory 

  

  Name 

  Designation/Status 

  Date 

  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-04 

[See rule 98(3)] 

  

Reference No.:                                    Date : 

To 

GSTIN - 

Name - 

Address - 

Application Reference No. (ARN)…………………………………               Dated 
………………… 

Order of Provisional Assessment 

This has reference to your application mentioned above and reply dated _____________, furnishing 
information/documents in support of your request for provisional assessment. Upon examination of your 
application and the reply, the provisional assessment is allowed as under : 

  

<< text >> 

  

The provisional assessment is allowed subject to furnishing of security amounting to Rs. 
_______________________ (in words) in the form of ________________ (mode) and bond in the prescribed format by 
_____________ (date). 

Please note that if the bond and security are not furnished within the stipulated date, the provisional 
assessment order will be treated as null and void as if no such order has been issued. 

  



  Signature  

  Name 

  Designation  

  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-05 

[See rule 98(4)] 

Furnishing of Security 

  

1. GSTIN   

2. Name   

3. Order vide which security is prescribed Order No.  Order date 

4. Details of the security furnished 

Sr. No. Mode Reference no./Debit entry no. 
(for cash payment) 

Date Amount Name of Bank 

1 2 3 4 5 6 

            

            

Note - Hard copy of the bank guarantee and bond shall be submitted on or before the due date mentioned 
in the order. 

5. Declaration - 

(i) The above-mentioned bank guarantee is submitted to secure the differential tax on the 
supply of goods and/or services in respect of which I/we have been allowed to pay taxes on 
provisional basis. 

(ii) I undertake to renew the bank guarantee well before its expiry. In case I/We fail to do so the 
department will be at liberty to get the payment from the bank against the bank guarantee. 

(iii) The department will be at liberty to invoke the bank guarantee provided by us to cover the 
provisional assessment in case we fail to furnish the required documents/information to 
facilitate finalization of provisional assessment. 

  

  Signature of Authorised Signatory 

  Name 

  Designation/Status 

  Date 

  

Bond for provisional assessment 

[Rule 98(3) & 98(4)] 

I/We …………………………………………….of ………………………………………… hereinafter called “obligor(s)”, 
am/are held and firmly bound to the President of India (hereinafter called “the President”/the Governor 
of ……………….. (State) (hereinafter called the “Governor”) in the sum of …………………………. rupees to be 
paid to the President/Governor for which payment will and truly to be made. I/We jointly and severally 
bind myself/ourselves and my/our respective heirs/executors/administrators/legal 
representatives/successors and assigns by these presents; Dated this …… day of ……; 

WHEREAS final assessment of Integrated tax/central tax/State tax/Union territory tax on 
…………………………… (name of goods/services or both-HSN : ……………………………………) supplied by the 



above bounded obligor from time to time could not be made for want of full information with regard to 
the value or rate of tax applicable thereto; 

and whereas the obligor desires that the provisional assessment in accordance with the provisions of 
Section 60 be made; 

AND WHEREAS the Commissioner has required the obligor to furnish bank guarantee for an amount of 
……………………… rupees endorsed in favour of the President/Governor and whereas the obligor has 
furnished such guarantee by depositing with the Commissioner the bank guarantee as aforementioned; 

The condition of this bond is that the obligor and his representative observe all the provisions of the Act 
in respect of provisional assessment under section 60; 

And if all dues of Integrated tax/Central tax/State tax/Union territory tax or other lawful charges, which 
shall be demandable after final assessment, are duly paid to the Government along with interest, if any, 
within thirty days of the date of demand thereof being made in writing by the said Officer, this obligation 
shall be void; 

OTHERWISE and on breach or failure in the performance of any part of this condition, the same shall be in 
full force and virtue : 

AND the President/Governor shall, at his option, be competent to make good all the loss and damages 
from the amount of bank guarantee or by endorsing his rights under the above-written bond or both; 

I/We further declare that this bond is given under the orders of the Central Government/State 
Government for the performance of an act in which the public are interested; 

IN THE WITNESS THEREOF these presents have been signed the day hereinbefore written by the 
obligor(s). 

  

Signature(s) of obligor(s).    

Date :   

Place : 

  

  

Witnesses   

(1) Name and Address Occupation 

(2) Name and Address  Occupation 

Date    

Place 

  

  

Witnesses   

(1) Name and Address Occupation 

(2) Name and Address Occupation 

  

Accepted by me this …………………… day of …………. (month) ……………… (year) 

  ………………………. of …………………… (Designation) 

    for and on behalf of the President 
of India./Governor of …………… (state)”. 

  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-06 

[See rule 98(5)] 

  

Reference No. : Date: 

To   



GSTIN -    

Name -    

Address -   

Application Reference No. (ARN) ………………………………………. Date ………………. 

Provisional Assessment order no. - Date - 

  

Notice for seeking additional information/clarification/documents for final assessment 

Please refer to your application and provisional assessment order referred to above. The following 
information/documents are required for finalization of provisional assessment : 

  

<< text >> 

  

You are, therefore, requested to provide the information/documents within a period of << 15 days>>from 
the date of receipt of this notice to enable this office to take a decision in the matter. Please note that in 
case no information is received by the stipulated date your application is liable to be rejected without 
making any further reference to you. 

 You are requested to appear before the undersigned for personal hearing on << Date ______ Time ______ 
Venue _____>>. 

  

  Signature  

  Name 

  Designation  

  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-07 

[See rule 98(5)] 

  

Reference No. : ………………………….. Date: 

To   

GSTIN    

Name    

Address    

Provisional Assessment order No. …………………………… Date …………… 

  

Final Assessment Order 

Preamble - << Standard >> 

In continuation of the provisional assessment order referred to above and on the basis of 
information available/documents furnished, the final assessment order is issued as under : 

Brief facts - 

Submissions by the applicant - 

Discussion and finding - 

Conclusion and order - 

The security furnished for the purpose can be withdrawn after compliance with the order by filing 
an application. 

  



  Signature  

  Name 

  Designation  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-08 

[See rule 98(6)] 

Application for Withdrawal of Security 

  

1. GSTIN   

2. Name   

3. Details vide which security furnished ARN Date 

4. Details of the security to be withdrawn 

Sr. No. Mode Reference no./Debit entry 
no. (for cash payment) 

Date Amount Name of Bank 

1 2 3 4 5 6 

            

            

  

5. Verification - 

I __________________________________________ hereby solemnly affirm and declare that the information given 
hereinabove is true and correct to the best of my knowledge and belief and nothing has been concealed 
therefrom. 

  

Signature of Authorised Signatory    

Name   

Designation/Status -    

Date -   

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-09 

[See rule 98(7)] 

  

Reference No. : ……………………                             Date : 

To 

______________________________ GSTIN 

______________________________ Name 

______________________________ Address 

Application Reference No. …………………………………                  Dated 
………………… 

  

Order for release of security or rejecting the application 

This has reference to your application mentioned above regarding release of security amounting 
to Rs. ……………… [ ………………………………………………………… Rupees (in words)]. Your application has been 
examined and the same is found to be in order. The aforesaid security is hereby released. Or 



Your application referred to above regarding release of security was examined but the same was 
not found to be in order for the following reasons : 

  

<< text >> 

  

Therefore, the application for release of security is rejected. 

  

  Signature  

  Name 

  Designation  

  Date 

_______ 

 



 Scrutiny Assessment of returns filed[S.61; Rule-99; ASMT-10 notice, ASMT-11reply, ASMT-
12 intimation of acceptance of reply; otherwise ASD (audit,search,demand)] 

SECTION 61. Scrutiny of returns. — (1) The proper officer may scrutinize the return and related 
particulars furnished by the registered person to verify the correctness of the return and inform him of 
the discrepancies noticed, if any, in such manner as may be prescribed and seek his explanation thereto. 

(2) In case the explanation is found acceptable, the registered person shall be informed accordingly and 
no further action shall be taken in this regard.  

(3) In case no satisfactory explanation is furnished within a period of thirty days of being informed by 
the proper officer or such further period as may be permitted by him or where the registered person, 
after accepting the discrepancies, fails to take the corrective measure in his return for the month in which 
the discrepancy is accepted, the proper officer may initiate appropriate action including those under 
section 65 or section 66 or section 67, or proceed to determine the tax and other dues under section 73 or 
section 74. 

 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

ASMT-10 officer intimatesdiscrepancy 

ASMT-11 taxpayer pays and inform; or submits his explanation 

ASMT-12 officer informs his acceptance to the explanation submitted 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Section 39(9):- Subject to the provisions of sections 37 and 38, if any registered person after 

furnishing a return under sub-section (1) or sub-section (2) or sub-section (3) or sub-section (4) or 

sub-section (5) [i.e. regular, composition, TDS, ISD, NRTP]discovers any omission or incorrect 

particulars therein, other than as a result of scrutiny, audit, inspection or enforcement activity by the 
tax authorities, he shall rectify such omission or incorrect particulars [*in such form and manner as 

may be prescribed], subject to payment of interest under this Act : 

Provided that no such rectification of any omission or incorrect particulars shall be allowed after the 

due date for furnishing of return for the month of September or second quarter following [the end of 
the financial year to which such details pertain], or the actual date of furnishing of relevant annual 

return, whichever is earlier. 

Note:- [*] Substituted for “in the return to be furnished for the month or quarter during which such 
omission or incorrect particulars are noticed” by the CGST (Amdt) Act, 2018 dt. 30.8.18. Effective 

date yet to be notified? 

 Thus, it means that the rectification in GSTR-3B is possible only in case of self discovery 

of the error, and that too, before next year’s September month return. Thus, after receiving 
ASMT-10 u/Rule 99(2) from the officer on scrutiny u/S.61, the differential tax can not be 

paid through GSTR-3B. 

 Section 61(3) says that pointed out discrepancy amount will be paid in the monthly return 

i.e. GSTR-3B, whereas Section 39(9) says that payment through GSTR-3B is allowed only 

when the shortcoming / discrepancy is self discovered. 

 Thus, payment through DRC-03 is not what S.61(3) requires; and what it requires is barred 

by another section 39(9), 

 So, what to do? How to effect the rectification? 

 



RULE 99. Scrutiny of returns. — (1) Where any return furnished by a registered person is selected 

for scrutiny, the proper officer shall scrutinize the same in accordance with the provisions of section 61 

with reference to the information available with him, and in case of any discrepancy, he shall issue a 

notice to the said person in FORM GST ASMT-10, informing him of such discrepancy and seeking his 

explanation thereto within such time, not exceeding thirty days from the date of service of the notice or 

such further period as may be permitted by him and also, where possible, quantifying the amount of tax, 

interest and any other amount payable in relation to such discrepancy. 

(2) The registered person may accept the discrepancy mentioned in the notice issued under sub-rule 

(1), and pay the tax, interest and any other amount arising from such discrepancy and inform the same or 

furnish an explanation for the discrepancy in FORM GST ASMT-11to the proper officer. 

(3) Where the explanation furnished by the registered person or the information submitted under sub-

rule (2) is found to be acceptable, the proper officer shall inform him accordingly in FORM GST ASMT-12. 

  



Form GST ASMT-10 

[See rule 99(1)] 

  

Reference No. :                                 Date: 

To ___________ 

GSTIN : 

Name : 

Address : 

Tax period -                                  F.Y. - 

  

Notice for intimating discrepancies in the return after scrutiny 

This is to inform that during scrutiny of the return for the tax period referred to above, the following 
discrepancies have been noticed : 

  

<< text >> 

  

You are hereby directed to explain the reasons for the aforesaid discrepancies by  __________________ 
(date). If no explanation is received by the aforesaid date, it will be presumed that you have nothing to say 
in the matter and proceedings in accordance with law may be initiated against you without making any 
further reference to you in this regard. 

  

  Signature  

  Name 

  Designation  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  

Form GST ASMT-11 

[See rule 99(2)] 

Reply to the notice issued under section 61 intimating discrepancies in the return 

 1. GSTIN   

2. Name   

3. Details of the notice Reference No.  Date 

4. Tax Period   

5. Reply to the discrepancies 

Sr. No. Discrepancy Reply 

      

6. Amount admitted and paid, if any - 

Act Tax Interest Others Total 

          

          

7. Verification - 

I __________________________________________ hereby solemnly affirm and declare that the information given 
hereinabove is true and correct to the best of my knowledge and belief and nothing has been concealed 
therefrom. 

  



Signature of Authorised Signatory    

Name   

Designation/Status -    

Date -   

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-12 

[See rule 99(3)] 

  

Reference No. :                                   Date: 

To 

GSTIN 

Name 

Address 

  Tax period - F.Y. - 

  ARN - Date - 

  

Order of acceptance of reply against the notice issued under section 61 

This has reference to your reply dated _______________ in response to the notice issued vide reference 
no. ________ dated ___________. Your reply has been found to be satisfactory and no further action is required 
to be taken in the matter. 

  

  Signature  

  Name 

  Designation  

_______ 

 



 BJA of Non-filers of regular and final returns [S.62; Rule 100(1); GSTR-3A notice, ASMT-13 
order + DRC-07 summary] 

SECTION 62. Assessment of non-filers of returns. — (1) Notwithstanding anything to the contrary 
contained in section 73 or section 74, where a registered person fails to furnish the return under section 
39 or section 45[regular and final return], even after the service of a notice under section 46, the proper 
officer may proceed to assess the tax liability of the said person to the best of his judgment taking into 
account all the relevant material which is available or which he has gathered and issue an assessment 
order within a period of five years from the date specified under section 44 for furnishing of the annual 
return for the financial year to which the tax not paid relates. 

 

 

 

 

 

 

 

(2) Where the registered person furnishes a valid return within thirty days of the service of the 
assessment order under sub-section (1), the said assessment order shall be deemed to have been 
withdrawn but the liability for payment of interest under sub-section (1) of section 50 or for payment of 
late fee under section 47 shall continue. 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

[RULE 100. Assessment in certain cases. — (1) The order of assessment made under sub-section 

(1) of section 62 shall be issued in FORM GST ASMT-13 and a summary thereof shall be uploaded 

electronically in FORM GST DRC-07. 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

 

 

 

 

 

 

 

 

 Best Judgment Assessment for non-filers applies only to non-filing of regular 

and final return. 

 Before initiating action u/S.62(1) i.e. best judgement assessment order in 

ASMT-13, Section 46 Notice in GSTR-3A must be given. 

 SCN u/s 73, 74 is not required before ASMT-13 

 Best Judgement Assessment order in ASMT-13 can be issued within 5 years 

from the date of annual return. 

 Summary of ASMT-13 BJA order will be uploaded on portal in DRC-07 

 Best judgement proceeding is deemed withdrawn if return is filed within 30 

days. 

ASMT-13 + DRC-07: Best Judgment Assessment order u/r 62(1) + its summary on portal. 



 

[FORM GST ASMT - 13 

[See rule 100(1)] 

Reference No. :   Date : 

To 

_____________GSTIN/ID 

_____________Name 

_____________(Address) 

  

Tax Period : F.Y. : Return Type : 

Notice Reference No. : Date : 

  Act/Rules Provisions : 

  

  

    (Assessment order under Section 62) 

Preamble - << standard >> 

The notice referred to above was issued to you under section 46 of the Act for failure to furnish 
the return for the said tax period. From the records available with the department, it has been 
noticed that you have not furnished the said return till date. 

  

Therefore, on the basis of information available with the department, the amount assessed and 
payable by you is as under : 

Introduction : 

Submissions, if any : 

Discussions and Findings : 

Conclusion : 

Amount assessed and payable (Details at Annexure) : 

  

      (Amount in Rs.) 

  

Sr. No. Tax 
rate 

Turn-
over 

Tax 
Period 

Act POS 
(Place 
of 
Supply) 

Tax Interest Penalty Others Total 

From To               

1 2 3 4 5 6 7 8 9 10 11 12 

                        

Total                       

  
  

Please note that interest has been calculated up to the date of passing the order. While making 
payment, interest for the period between the date of order and the date of payment shall also be 
worked out and paid along with the dues stated in the order. 

   You are also informed that if you furnish the return within a period of 30 days from the date 
of service of this order, the order shall be deemed to have been withdrawn; 

   otherwise, proceedings shall be initiated against you, after the aforesaid period, to recover 
the outstanding dues. 

  



      Signature 

      Name 

      Designation 

      Jurisdiction 

      Address 

  

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the above Table i.e. tax rate, turnover and tax period are not 
mandatory. 

3. Place of Supply (POS) details shall be required only if demand is created under IGST Act.] 

_______ 

+ 

[FORM GST DRC-07 

[See rule 100(1), 100(2), 100(3) & 142(5)] 

Summary of the order 

Reference No. -   Date - 

1. Details of order : 

  (a) Order No. : 

  (b) Order date : 

  (c) Financial year : 

  (d) Tax period : From --- To -------- 

2. Issues involved : 

3. Description of goods/services (if applicable) : 

  Sr. No. HSN code Description   

          

          

4. Section(s) of the Act under which demand is created : 

5. Details of demand : 

      (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn-
over 

Tax 
Period 

Act POS 
(Place 

of 
Supply) 

Tax Interest Penalty Others Total   

Fro
m 

To                 

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         

  

You are hereby directed to make the payment by <Date> failing which proceedings shall be initiated 
against you to recover the outstanding dues.  

    Signature 

      Name 

      Designation 

      Jurisdiction 

      Address 



  

To 

_____________GSTIN/ID 

--------------------Name 

_____________(Address) 

  

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the Table at serial no. 5 i.e. tax rate, turnover and tax period are not 
mandatory. 

3. Place of Supply (POS) details shall be required only if the demand is created under the IGST 
Act.] 

  

_______ 

 



 BJA of Unregistered or cancelled registerants[ S.63; Rule 100(2); ASMT-14 Notice + DRC-01 
summary; ASMT-15 order + DRC-07 summary] 

SECTION 63. Assessment of unregistered persons. — Notwithstanding anything to the contrary 
contained in section 73 or section 74, where a taxable person fails to obtain registration even though 
liable to do so or whose registration has been cancelled under sub-section (2) of section 29 but who was 
liable to pay tax, the proper officer may proceed to assess the tax liability of such taxable person to the 
best of his judgment for the relevant tax periods and issue an assessment order within a period of five 
years from the date specified under section 44 for furnishing of the annual return for the financial year to 
which the tax not paid relates : 

Provided that no such assessment order shall be passed without giving the person an opportunity of 
being heard. 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Rule 100(2):-The proper officer shall issue a notice to a taxable person in accordance with the provisions 

of section 63 in FORM GST ASMT-14 containing the grounds on which the assessment is proposed to be 

made on best judgment basis and shall also serve a summary thereof electronically in FORM GST DRC-

01, and after allowing a time of fifteen days to such person to furnish his reply, if any, pass an order in 

FORM GST ASMT-15and summary thereof shall be uploaded electronically in FORM GST DRC-07. 

 

 

 

Form GST ASMT-14 

[See rule 100(2)] 

Reference No :                                    Date : 

To ______________ 

Name 

Address 

Tax Period --                         F.Y.  

Show Cause Notice for assessment under section 63 

It has come to my notice that you/your company/firm, though liable to be registered under section 
_____ of the Act, have/has failed to obtain registration and failed to discharge the tax and other liabilities 
under the said Act as per the details given below : 

Brief Facts -  

Grounds -  

Conclusion -  

OR 

It has come to my notice that your registration has been cancelled under sub-section (2) of section 29 
with effect from and that you are liable to pay tax for the above mentioned period. 

 Best Judgment Assessment for unregistered and those whose registration is cancelled by the department. 

 Process starts with ASMT-14 notice with grounds for proposing BJA; and also its summary in DRC-01 on 

portal. 

 Person will reply within 15 days. 

 Officer will pass Best Judgement Assessment order in ASMT-15 and will upload its summary in DRC-07 on 

portal. 

 ASMT-15 BJA order can be issued within 5 years from the date of annual return. 

 SCN u/s 73, 74 is not required before ASMT-14 notice or ASMT-15 order. 



Therefore, you are hereby directed to show cause as to why a tax liability along with interest not 
be created against you for conducting business without registration despite being liable for registration 
and why penalty should not be imposed for violation of the provisions of the Act or the rules made 
thereunder. 

In this connection, you are directed to appear before the undersigned on __________ (date) at 
__________ (time) 

  

  Signature  

  Name 

  Designation  

+ 

  

[FORM GST DRC - 01 

[See rule 100(2) & 142(1)(a)] 

Reference No. :   Date : 

  

To 

_____________GSTIN/Temp. ID 

--------------------Name 

_____________Address 

  

Tax Period------------- F.Y.--------------- Act - 

  

Section/sub-section under which SCN is being issued - 

SCN Reference No.---- Date --- 

  

Summary of Show Cause Notice 

Brief facts of the case : 

Grounds : 

Tax and other dues : 

  

  

    (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn-
over 

Tax 
Period 

Act POS 
(Place 

of 
Supply) 

Tax Interest Penalty Others Total   

        From To                 

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         

      

Signature 

    Name   

    Designation   

    Jurisdiction   



    Address   

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the above Table i.e. tax rate, turnover and tax period are not mandatory. 

3. Place of Supply (POS) details shall be required only if the demand is created under the IGST Act.] 

_______ 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

[FORM GST ASMT - 15 

[See rule 100(2)] 

Reference No. :   Date : 

To 

_____________GSTIN/ID 

_____________Name 

_____________(Address) 

  

Tax Period : F.Y. : 

SCN reference no. : Date : 

  Act/Rules Provisions : 

  

  

    Assessment order under section 63 

  Preamble - << standard >> 

  The notice referred to above was issued to you to explain the reasons for continuing to conduct 
business as an unregistered person, despite being liable to be registered under the Act. 

  OR 

  The notice referred to above was issued to you to explain the reasons as to why you should not 
pay tax for the period …………. as your registration has been cancelled under sub-section (2) of section 
29 with effect from ------------ 

  Whereas, no reply was filed by you or your reply was duly considered during proceedings held on 
--------- date(s). 

  On the basis of information available with the department/record produced during proceedings, 
the amount assessed and payable by you is as under : 

Introduction : 

Submissions, if any : 

Conclusion (to drop proceedings or to create demand) : 

Amount assessed and payable : 

    (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn
-over 

Tax Period Act POS 
(Place 

of 
Supply) 

Ta
x 

Interest Penalty Others Tota
l 

  

  From To   

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         

  

Please note that interest has been calculated upto the date of passing the order. While making 
payment, interest for the period between the date of order and the date of payment shall also be 



worked out and paid along with the dues stated in the order. 

  You are hereby directed to make the payment by << date >> failing which proceedings shall be 
initiated against you to recover the outstanding dues. 

  

      Signature 

      Name 

      Designation 

      Jurisdiction 

      Address 

  

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the above Table i.e. tax rate, turnover and tax period are not 
mandatory. 

3. Place of Supply (POS) details shall be required only if demand is created under IGST Act.] 

_______ 

+ 

[FORM GST DRC-07 

[See rule 100(1), 100(2), 100(3) & 142(5)] 

Summary of the order 

Reference No. -   Date - 

1. Details of order : 

  (a) Order No. : 

  (b) Order date : 

  (c) Financial year : 

  (d) Tax period : From --- To -------- 

2. Issues involved : 

3. Description of goods/services (if applicable) : 

  Sr. No. HSN code Description   

          

          

4. Section(s) of the Act under which demand is created : 

5. Details of demand : 

      (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn-
over 

Tax 
Period 

Act POS 
(Place 

of 
Supply) 

Tax Interest Penalty Others Total   

From To                 

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         

  

You are hereby directed to make the payment by <Date> failing which proceedings shall be 
initiated against you to recover the outstanding dues.  

    Signature 

      Name 



      Designation 

      Jurisdiction 

      Address 

  

To 

_____________GSTIN/ID 

--------------------Name 

_____________(Address) 

  

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the Table at serial no. 5 i.e. tax rate, turnover and tax period are not 
mandatory. 

3. Place of Supply (POS) details shall be required only if the demand is created under the IGST 
Act.] 

  

_______ 

 



 Summary Assessment in certain cases [ S.64; Rule 100(3); ASMT-16 order + DRC-07 
summary; withdrawal application in ASMT-17; withdrawal order in ASMT-18] 

SECTION 64. Summary assessment in certain special cases. — (1) The proper officer may, on any 
evidence showing a tax liability of a person coming to his notice, with the previous permission of 
Additional Commissioner or Joint Commissioner, proceed to assess the tax liability of such person to 
protect the interest of revenue and issue an assessment order, if he has sufficient grounds to believe that 
any delay in doing so may adversely affect the interest of revenue : 

Provided that where the taxable person to whom the liability pertains is not ascertainable and such 
liability pertains to supply of goods, the person in charge of such goods shall be deemed to be the taxable 
person liable to be assessed and liable to pay tax and any other amount due under this section.  

(2) On an application made by the taxable person within thirty days from the date of receipt of order 
passed under sub-section (1) or on his own motion, if the Additional Commissioner or Joint 
Commissioner considers that such order is erroneous, he may withdraw such order and follow the 
procedure laid down in section 73 or section 74 

 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Rule 100(3):- The order of assessment under sub-section (1) of section 64 shall be issued in FORM 

GST ASMT-16 and a summary of the order shall be uploaded electronically in FORM GST DRC-07. 

(4) The person referred to in sub-section (2) of section 64 may file an application for withdrawal of the 

assessment order in FORM GST ASMT-17. 

(5) The order of withdrawal or, as the case may be, rejection of the application under sub-section (2) of 

section 64 shall be issued in FORM GST ASMT-18.] 

  

 Evidence showing tax liability should be there 

 There should be sufficient ground to believe that any delay may adversely affect revenue 

interest. 

 Officer will pass Summary Assessment order in ASMT-16 and will upload its summary in 

DRC-07 on portal. 

 If person liable is not identifiable, the incharge of goods will be deemed to be the taxable 

person liable to pay the liability. 

 On party’s application within 30 days in ASMT-17, or on own motion, the ADC can 

withdraw in ASMT-18 the summary assessment order passed. 

 Thereafter he may follow Section 73, 74 i.e. demand proceedings. 



 

[FORM GST ASMT - 16 

[See rule 100(3)] 

Reference No. :   Date : 

To 

_____________GSTIN/ID 

_____________Name 

_____________(Address) 

  

Tax Period : F.Y. : 

  Act/Rules Provisions : 

  

  

    Assessment order under section 64 

  Preamble - << standard >> 

  It has come to my notice that unaccounted for goods are lying in stock at godown----------(address) or in a 
vehicle stationed at ---------------- (address & vehicle detail) and you were not able to, account for these goods 
or produce any document showing the detail of the goods. 

Therefore, I proceed to assess the tax due on such goods as under : 

Introduction : 

Discussion &finding : 

Conclusion : 

Amount assessed and payable (details at Annexure) : 

  

    (Amount in Rs.) 

  Sr. 
No. 

Tax 
rat
e 

Turn
-over 

Tax Period Act POS 
(Place 
of 
Supply) 

Ta
x 

Interes
t 

Penalty Others Tota
l 

  

  From To   

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Tota
l 

                        

  

  Please note that interest has been calculated upto the date of passing the order. While making payment, 
interest for the period between the date of order and the date of payment shall also be worked out and paid 
along with the dues stated in the order. 

  

  You are hereby directed to make the payment by << date >> failing which proceedings shall be initiated 
against you to recover the outstanding dues. 

  

    Signature 

      Name 

    Designation 

    Jurisdiction 

    Address 



  

Note - 

Only applicable fields may be filled up. 

Column nos. 2, 3, 4 and 5 of the above Table i.e. tax rate, turnover and tax period are not mandatory. 

Place of Supply (POS) details shall be required only if demand is created under IGST Act.] 

_______ 

+ 

[FORM GST DRC-07 

[See rule 100(1), 100(2), 100(3) & 142(5)] 

Summary of the order 

Reference No. -   Date - 

1. Details of order : 

  (a) Order No. : 

  (b) Order date : 

  (c) Financial year : 

  (d) Tax period : From --- To -------- 

2. Issues involved : 

3. Description of goods/services (if applicable) : 

  Sr. No. HSN code Description   

          

          

4. Section(s) of the Act under which demand is created : 

5. Details of demand : 

      (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn-
over 

Tax 
Period 

Act POS 
(Place 

of 
Supply) 

Tax Interest Penalty Others Total   

From To                 

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         

  

You are hereby directed to make the payment by <Date> failing which proceedings shall be initiated 
against you to recover the outstanding dues.  

    Signature 

      Name 

      Designation 

      Jurisdiction 

      Address 

  

To 

_____________GSTIN/ID 

--------------------Name 

_____________(Address) 

  

Note - 



1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the Table at serial no. 5 i.e. tax rate, turnover and tax period are not 
mandatory. 

3. Place of Supply (POS) details shall be required only if the demand is created under the IGST Act.] 

  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-17 

[See rule 100(4)] 

Application for withdrawal of assessment order issued under section 64 

  

1. GSTIN /ID   

2. Name   

3. Details of the order Reference No. Date of issue of order 

4. Tax Period, if any 

5. Grounds for withdrawal 

  

  

6. Verification- 

I ___________________________________ hereby solemnly affirm and declare that the information given hereinabove is true 
and correct to the best of my knowledge and belief and nothing has been concealed therefrom. 

Signature of Authorised Signatory  

Name _______________ 

Designation/Status _____________ 

Date - 

  

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Form GST ASMT-18 

[See rule 100(5)] 

  

Reference No. :   Date : 

  

GSTIN/ID 

Name 

Address 

  

  ARN -  Date -  



  

Acceptance or Rejection of application filed under section 64 (2) 

The reply furnished by you vide application referred to above has been considered and found to be 
in order and the assessment Order No. ………………… dated …………………….. stands withdrawn. 

OR 

The reply furnished by you vide application referred above has not been found to be in order for 
the following reasons : 

<<Text box>> 

Therefore, the application filed by you for withdrawal of the order is hereby rejected. 

  

  Signature ...................................... 

Name ……………………………….. 

Designation ………………………... 

  

_______ 



 Filing reply in FORM GST DRC-06 in response to SCN u/s 73(1,3); 74(1,3); 
76(2)[Rule142(4); S. 73(9); 74(9); 76(3,6); form-DRC-06] 

Rule 142(4):-Reply to the SCN:- The representation referred to in sub-section (9) of section 73 or sub-

section (9) of section 74 or sub-section (3) of section 76 or the reply to any notice issued under any 

section whose summary has been uploaded electronically in FORM GST DRC-01* under sub-rule (1) shall 

be furnished in FORM GST DRC-06. 

 

 

FORM GST DRC-6 

[See rule 142(4)] 

Reply to the Show Cause Notice 

1. GSTIN   

2. Name   

3.  Details of Show Cause Notice Reference No. Date of issue 

4.  Financial Year   

 SCN u/s.73, 74 i/r/o tax short paid/not paid; ITC wrongly availed/utilised; refund 
erroneously claimed 

Section 73(9):- The proper officer shall, after considering the representation, if any, made by 
person chargeable with tax, determine the amount of tax, interest and a penalty equivalent to 
ten per cent. of tax or ten thousand rupees, whichever is higher, due from such person and issue 
an order. 

Section 74(9):- The proper officer shall, after considering the representation, if any, made by 
the person chargeable with tax, determine the amount of tax, interest and penalty due from 
such person and issue an order. 

 SCN u/s.76 i/r/o tax collected but not remitted to the government 

Section 76(1):-Tax collected but not paid to Government:- Notwithstanding anything to the 
contrary contained in any order or direction of any Appellate Authority or Appellate Tribunal or 
court or in any other provisions of this Act or the rules made thereunder or any other law for 
the time being in force, every person who has collected from any other person any amount as 
representing the tax under this Act, and has not paid the said amount to the Government, shall 
forthwith pay the said amount to the Government, irrespective of whether the supplies in 
respect of which such amount was collected are taxable or not. 

(2) Where any amount is required to be paid to the Government under sub-section (1), and 
which has not been so paid, the proper officer may serve on the person liable to pay such 
amount a notice requiring him to show cause as to why the said amount as specified in the 
notice, should not be paid by him to the Government and why a penalty equivalent to the 
amount specified in the notice should not be imposed on him under the provisions of this Act.  

(3) The proper officer shall, after considering the representation, if any, made by the person 
on whom the notice is served under sub-section (2), determine the amount due from such 
person and thereupon such person shall pay the amount so determined. 

 

Section 76(3):- The proper officer shall, after considering the representation, if any, made 

by the person on whom the notice is served under sub-section (2), determine the amount due 

from such person and thereupon such person shall pay the amount so determined. 

 

 

 



5.  Reply 

<<Text box>> 

  

  

  

6.  Documents uploaded 

<<List of documents>> 

  

  

  

7.  Option for personal hearing Yes No 

8.  Verification- 

I hereby solemnly affirm and declare that the information given herein above is true and correct to 
the best of my knowledge and belief and nothing has been concealed therefrom. 

  

  Signature of Authorized Signatory …………………………...… 

  Name ………………………………………………………………. 

  Designation/Status ………………………………………………. 

  Date ……………………………………………………………….. 

    

_______ 

 



 General Penalty proceeding:-[S.125 (residuary penalty), 127 (residuary proceeding), DRC-
01 (notice), DRC-06(reply)] 

SECTION 125. General penalty. —Any person, who contravenes any of the provisions of this Act or 
any rules made thereunder for which no penalty is separately provided for in this Act, shall be liable to a 
penalty which may extend to twenty-five thousand rupees.[Residuary Penalty] 

SECTION 127. Power to impose penalty in certain cases. — Where the proper officer is of the view 
that a person is liable to a penalty and the same is not covered under any proceedings under section 62 or 
section 63 or section 64 or section 73 or section 74 or section 129 or section 130, he may issue an order 
levying such penalty after giving a reasonable opportunity of being heard to such person.[Residuary 
Proceeding] 

Summary of the notice will be in DRC-01 

Reply to the notice will be given in DRC-06 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

  

[FORM GST DRC - 01 

[See rule 100(2) & 142(1)(a)] 

Reference No. :   Date : 

  

To 

_____________GSTIN/Temp. ID 

--------------------Name 

_____________Address 

  

Tax Period------------- F.Y.--------------- Act - 

  

Section/sub-section under which SCN is being issued - 

SCN Reference No.---- Date --- 

  

Summary of Show Cause Notice 

Brief facts of the case : 

Grounds : 

Tax and other dues : 

  

  

    (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn-
over 

Tax Period Act POS 
(Place 
of 
Supply) 

Tax Interest Penalt
y 

Others Total   

        From To                 

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         



      

Signature 

    Name   

    Designation   

    Jurisdiction   

    Address   

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the above Table i.e. tax rate, turnover and tax period are not mandatory. 

3. Place of Supply (POS) details shall be required only if the demand is created under the IGST Act.] 

_______ 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

FORM GST DRC-6 

[See rule 142(4)] 

Reply to the Show Cause Notice 

1. GSTIN   

2. Name   

3.  Details of Show Cause Notice Reference No. Date of issue 

4.  Financial Year   

5.  Reply 

<<Text box>> 

  

  

  

6.  Documents uploaded 

<<List of documents>> 

  

  

  

7.  Option for personal hearing Yes No 

8.  Verification- 

I hereby solemnly affirm and declare that the information given herein above is true and correct to 
the best of my knowledge and belief and nothing has been concealed therefrom. 

  

  Signature of Authorized Signatory …………………………...… 

  Name ………………………………………………………………. 

  Designation/Status ………………………………………………. 

  Date ……………………………………………………………….. 

    

_______ 

 

 

 



 Rectification of clerical mistakes in order [S.161; Rule 142(7); DRC-08] 

SECTION 161. Rectification of errors apparent on the face of record. — Without prejudice to 
the provisions of section 160[Assessment proceedings etc not to be invalid on certain grounds], and 
notwithstanding anything contained in any other provisions of this Act, any authority, who has 
passed or issued any decision or order or notice or certificate or any other document, may rectify any 
error which is apparent on the face of record in such decision or order or notice or certificate or any 
other document, either on its own motion or where such error is brought to its notice by any officer 
appointed under this Act or an officer appointed under the State Goods and Services Tax Act or an 
officer appointed under the Union Territory Goods and Services Tax Act or by the affected person 
within a period of three months from the date of issue of such decision or order or notice or 
certificate or any other document, as the case may be : 

Provided that no such rectification shall be done after a period of six months from the date of issue of 
such decision or order or notice or certificate or any other document : 

Provided further that the said period of six months shall not apply in such cases where the 
rectification is purely in the nature of correction of a clerical or arithmetical error, arising from any 
accidental slip or omission : 

Provided also that where such rectification adversely affects any person, the principles of natural 
justice shall be followed by the authority carrying out such rectification. 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Rule 142(7):- Summary of Rectification / withdrawal order:- DRC-08:- Where a rectification of the 

order has been passed in accordance with the provisions of section 161 or where an order uploaded on 

the system has been withdrawn, a summary of the rectification order or of the withdrawal order shall be 

uploaded electronically by the proper officer in FORM GST DRC-08.] 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

[FORM GST DRC - 08 

[See rule 142(7)] 

Reference No. :   Date : 

  Summary of Rectification/Withdrawal Order   

  1. Particulars of order :     

  (a) Financial year, if applicable     

  (b) Tax period, if any From --- To ----   

  (c) Section under which order is 
passed 

    

  (d) Original order no.     

  (e) Original order date     

  (f) Rectification order no.     

  (g) Rectification order date     

  [(h)] ARN, if applied for rectification     

  (i) Date of ARN     

2. Your application for rectification of the order referred to above has 
been examined 

 

3. It has come to my notice that the above said order requires 
rectification (Reason for rectification as per attached annexure) 

 



4. The order referred to above (issued under section 129) requires to be 
withdrawn 

 

5. Description of goods/services (if applicable) : 

  Sr. No. HSN code Description   

          

          

6. Section of the Act under which demand is created : 

7. Details of demand, if any, after rectification : 

      (Amount in Rs.) 

  Sr. 
No. 

Tax 
rate 

Turn-
over 

Tax 
Period 

Act POS 
(Place 

of 
Supply) 

Tax Interest Penalty Others Total   

From To                 

  1 2 3 4 5 6 7 8 9 10 11 12   

                            

  Total                         

  

You are hereby directed to make the payment by <Date> failing which proceedings 
shall be initiated against you to recover the outstanding dues.  

      Signature 

      Name 

      Designation 

      Jurisdiction 

      Address 

  

To 

_____________GSTIN/ID 

_____________Name 

_____________(Address) 

  

Note - 

1. Only applicable fields may be filled up. 

2. Column nos. 2, 3, 4 and 5 of the Table at serial no. 7 i.e. tax rate, turnover and 
tax period are not mandatory. 

3. Place of Supply (POS) details shall be required only if the demand is created 
under the IGST Act. 

4. Demand table at serial no. 7 shall not be filled up if an order issued under 
section 129 is being withdrawn.] 

  

_______ 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 

 



 Assessment or re-assessment cannot be invalidated on minor grounds, errors can be 
rectified 

SECTION 160. Assessment proceedings, etc., not to be invalid on certain grounds. — (1) No 
assessment, re-assessment, adjudication, review, revision, appeal, rectification, notice, summons or other 
proceedings done, accepted, made, issued, initiated, or purported to have been done, accepted, made, 
issued, initiated in pursuance of any of the provisions of this Act shall be invalid or deemed to be invalid 
merely by reason of any mistake, defect or omission therein, if such assessment, re-assessment, 
adjudication, review, revision, appeal, rectification, notice, summons or other proceedings are in 
substance and effect in conformity with or according to the intents, purposes and requirements of this Act 
or any existing law. 

(2) The service of any notice, order or communication shall not be called in question, if the notice, order 
or communication, as the case may be, has already been acted upon by the person to whom it is issued or 
where such service has not been called in question at or in the earlier proceedings commenced, continued 
or finalised pursuant to such notice, order or communication. 

 



 Appellate authority in GST can not remand the matter to adjudicating authority, but 

Appellate Tribunal can. 

 

Section 107(11):- The Appellate Authority shall, after making such further inquiry as may be 
necessary, pass such order, as it thinks just and proper, confirming, modifying or annulling the decision or 
order appealed against but shall not refer the case back to the adjudicating authority that passed the said 
decision or order : 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

SECTION 113. Orders of Appellate Tribunal. — (1) The Appellate Tribunal may, after giving the 
parties to the appeal an opportunity of being heard, pass such orders thereon as it thinks fit, confirming, 
modifying or annulling the decision or order appealed against or may refer the case back to the Appellate 
Authority, or the Revisional Authority or to the original adjudicating authority, with such directions as it 
may think fit, for a fresh adjudication or decision after taking additional evidence, if necessary. 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Section75(3):- Where any order is required to be issued in pursuance of the direction of the Appellate 
Authority or Appellate Tribunal or a court, such order shall be issued within two years from the date of 
communication of the said direction.[Consequential OIO to be issued within 2 years] 

 

 



 Provisional Attachment[S.83; Rule 159; DRC-22, 23] 

SECTION 83. Provisional attachment to protect revenue in certain cases. — (1) Where during the 
pendency of any proceedings under section 62 or section 63 or section 64 or section 67 or section 73 or 
section 74, the Commissioner is of the opinion that for the purpose of protecting the interest of the 
Government revenue, it is necessary so to do, he may, by order in writing attach provisionally any 
property, including bank account, belonging to the taxable person in such manner as may be prescribed. 

(2) Every such provisional attachment shall cease to have effect after the expiry of a period of one year 
from the date of the order made under sub-section (1). 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

RULE 159. Provisional attachment of property. — (1) Where the Commissioner decides to attach 

any property, including bank account in accordance with the provisions of section 83, he shall pass an 

order in FORM GST DRC-22to that effect mentioning therein, the details of property which is attached. 

(2) The Commissioner shall send a copy of the order of attachment to the concerned Revenue Authority 

or Transport Authority or any such Authority to place encumbrance on the said movable or immovable 

property, which shall be removed only on the written instructions from the Commissioner to that effect. 

(3) Where the property attached is of perishable or hazardous nature, and if the taxable person pays an 

amount equivalent to the market price of such property or the amount that is or may become payable by 

the taxable person, whichever is lower, then such property shall be released forthwith, by an order in 

FORM GST DRC-23, on proof of payment. 

(4) Where the taxable person fails to pay the amount referred to in sub-rule (3) in respect of the said 

property of perishable or hazardous nature, the Commissioner may dispose of such property and the 

amount realized thereby shall be adjusted against the tax, interest, penalty, fee or any other amount 

payable by the taxable person. 

(5) Any person whose property is attached may, within seven days of the attachment under sub-rule 

(1), file an objection to the effect that the property attached was or is not liable to attachment, and the 

Commissioner may, after affording an opportunity of being heard to the person filing the objection, 

release the said property by an order in FORM GST DRC-23. 

(6) The Commissioner may, upon being satisfied that the property was, or is no longer liable for 

attachment, release such property by issuing an order in FORM GST DRC-23. 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

FORM GST DRC-22 

[See rule 159(1)] 

Reference No. :   Date : 

To     

  Name     

  Address     

(Bank/Post Office/Financial Institution/Immovable property registering authority) 

Provisional attachment of property under section 83 

It is to inform that M/s ---------------------------- (name) having principal place of business at -----------
---------- (address) bearing registration number as ------------------------ (GSTIN/ID), PAN --------- is a 
registered taxable person under the <<SGST/CGST>> Act. Proceedings have been launched against the 
aforesaid taxable person under section << --->> of the said Act to determine the tax or any other amount 
due from the said person. As per information available with the department, it has come to my notice that 
the said person has a - 



  

<<saving/current/FD/RD/depository>>account in your <<bank/post office/financial institution>> having account 
no. <<A/c no.>>; 

  or   

property located at <<property ID & location>>. 

  

In order to protect the interests of revenue and in exercise of the powers conferred under section 83 of 
the Act, I ------- (name), ------------- (designation), hereby provisionally attach the aforesaid 
account/property.  

No debit shall be allowed to be made from the said account or any other account operated by the 
aforesaid person on the same PAN without the prior permission of this department.  

or 

The property mentioned above shall not be allowed to be disposed of without the prior permission of this 
department.  

  

    Signature 

    Name 

    Designation 

Copy to -     

_______ 

  

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

FORM GST DRC-23 

[See rule 159(3), 159(5) & 159(6)] 

Reference No. :   Date : 

To     

  Name     

  Address     

(Bank/Post Office/Financial Institution/Immovable property registering authority) 

Order reference No. - Date -   

  

Restoration of provisionally attached property / bank account under section 83 

Please refer to the attachment of <<saving / current/FD/RD>> account in your <<bank/post 
office/financial institution>> having account no. << -------- >>, attached vide above referred order, to 
safeguard the interest of revenue in the proceedings launched against the person. Now, there is no such 
proceedings pending against the defaulting person which warrants the attachment of the said accounts. 
Therefore, the said account may now be restored to the person concerned. 

or 

Please refer to the attachment of property <<ID/Locality>> attached vide above referred order to 
safeguard the interest of revenue in the proceedings launched against the person. Now, there is no such 
proceedings pending against the defaulting person which warrants the attachment of the said property. 
Therefore, the said property may be restored to the person concerned. 



    Signature 

    Name 

    Designation 

Copy to -     

_______ 
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FAQs > Filing Application for Withdrawal of Summary
Assessment Order and Tracking the Status of the
Subsequent Proceedings u/s 64
1. What is Summary Assessment u/s 64?

Summary Assessment u/s 64 is framed by an Adjudicating Authority (A/A) to assess the tax due from the person in charge of
the goods, if an evidence showing a tax liability of person has been established, with sufficient grounds to believe that any
delay in doing so will adversely affect the interest of revenue.
 
Note: A/A cannot frame the Summary Assessment u/s 64 without prior approval of Additional Commissioner (AC)/Joint
Commissioner (JC).

2. What is procedure of Summary Assessment proceedings u/s 64?

Following is the procedure of Summary Assessment proceedings u/s 64:
 

1. A/A issues the "Order for creation of demand" against the taxpayer, after approval from AC/JC. The intimation of the

issue of order is sent to the concerned taxpayer via email id and SMS. Also, he/she can view the issued order from the
following navigation: Services > User Services > View Additional Notices/Orders.

2. The taxpayer can file an application for withdrawal of the issued order within 30 days (of the communication of

Order for creation of demand) and send it to AC/JC on the GST Portal. Taxpayers who are Temp ID holders can file the
application for withdrawal offline and send it to AC/JC.

 
Note: The facility of filing offline application is available only for the Temp ID holders and not for other taxpayers.
 

3. On receiving the withdrawal application, AC/JC can take following actions:

3a. Accept the application and issue "ASSESSMENT ACCEPTANCE ORDER - ASMT-18(A)" and recommend it for
proceedings to be initiated u/s 73 /74 for determination of tax.
3b. Reject the application and issue "ASSESSMENT REJECTION ORDER - ASMT-18(R)" confirming the Order for
creation of demand and adjudicating the matter.
 

4. Once AC/JC has issued the order, Taxpayer/Temp ID holder would receive the intimation of the issue of
acceptance/rejection via email id and SMS and following actions take place on the GST Portal:

Dashboard of the Taxpayer/Temp ID holder is updated with the record of the issued Order and they can view it from the

following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details > WITHDRAWL
ORDER

In case of acceptance, the original order framed u/s 64(1) will stand withdrawn and demand will get updated in Electronic

Liability Register (a credit entry will be passed into the Liability Register reversing the demand and DCR will be updated
accordingly).   

In case of rejection, the matter will remain adjudicated and the issued "Order for Creation of Demand" will be confirmed.
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Note: In the case of rejection of an offline application filed by a Temp ID holder, no action will take place on the GST Portal.
Intimation of rejection will be sent to the taxpayer offline by AC/JC.

3. What documents will I receive once order for creation of demand against me is
issued?

You will receive two documents i.e. Form GST ASMT-16 generated by system and annexure uploaded by officer.

4. What is the prescribed time limit for me to file application in Form GST-ASMT-17 for
withdrawal of the assessment order?

 The prescribed time limit for a taxpayer to file application for withdrawal of assessment order, Form GST-ASMT-17, is 30
days. He/she must file application in Form GST-ASMT-17, within 30 days of the issuance of order and send it to the AC/JC.  

5. I have a temp id. Can I file Form GST-ASMT-17?

If you have a temp id, you can file the Form GST-ASMT-17 offline and send it to the concerned AC/JC.   

6. What happens on the GST Portal once a taxpayer files application in Form GST-
ASMT-17?

Once a taxpayer files an application for withdrawal of the assessment order, following actions happen on the GST Portal:

Dashboard of the taxpayers gets updated with the record of the filed application. Also, acknowledgement of the filed

application is sent via email id and SMS along with the generated ARN.

ARN/Case ID Status is updated to "Pending for Processing by AC/JC".

 
Note: No action will take place on the GST Portal in case of Temp ID holders who have filed the application offline.

7. What happens on the GST Portal once the AC/JC approves the application for
withdrawal of the issued order for creation of demand?

Once the AC/JC approves the application for withdrawal of the issued order for creation of demand, following actions happen
on the GST Portal:

Intimation of the issue of withdrawal order is sent to the concerned Taxpayer/Temp ID holder via email id and SMS.

Dashboard of the Taxpayer/Temp ID holder is updated with the record of the issued Order and they can view it from the

following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details >
WITHDRAWL ORDER
The original order framed u/s 64(1) will stand withdrawn and demand will get updated in Electronic Liability Register (a

credit entry will be passed into the Liability Register reversing the demand and DCR will be updated accordingly).

8. What documents will I receive once my application for withdrawal is accepted?

You will receive two documents i.e. Form GST ASMT-18(A) generated by system and annexure uploaded, if any, by officer.
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9. What happens on the GST Portal once the AC/JC rejects the application for
withdrawal of the issued order for creation of demand?

Once the AC/JC rejects the application for withdrawal of the order for creation of demand, following actions happen on the
GST Portal:

Intimation of the issue of order is sent to the concerned taxpayer via email id and SMS.

Dashboard of the Taxpayer is updated with the record of the issued Order and they can view it from the following

navigation: Services > User Services > View Additional Notices/Orders > View > Case Details > WITHDRAWL
ORDER.
The matter will remain adjudicated and the issued "Order for Creation of Demand" will be confirmed. There will be no

change in the demand created originally.
 
Note: In the case of rejection of an offline application filed by a Temp ID holder, no action will take place on the GST Portal.
Intimation of rejection will be sent to the taxpayer offline by AC/JC.

10. What documents will I receive once my application for withdrawal is rejected?

In case you had filed an application online on the GST Portal, you will receive two documents i.e. Form GST ASMT-18(R)
generated by system and annexure uploaded by officer. You can view and download them from the following navigation:
Services > User Services > View Additional Notices/Orders > View > Case Details > WITHDRAWL ORDER.
 
In case you are a Temp ID holder and had filed the application offline, you will receive the intimation offline.

11. During the processing of my application for withdrawal, what all and when the
Status changes take place in the ARN/Case ID on the GST Portal?

During the processing of an application for withdrawal, the ARN/Case ID may undergo following Status changes:
 

1. Pending for action by tax officer: When status of ARN/Case ID is under work item of tax officer.

2. Order for creation of demand issued: When order for creation of demand is issued by A/A against a taxpayer

3. Pending for Processing by AC/JC: When a taxpayer file Form GST-ASMT-17 of withdrawal of the issued Summary

Assessment order

4. Application for withdrawal rejected: When AC/JC rejects withdrawal application of a taxpayer

5. Order withdrawn, Recommended for action u/s 73/74: When AC/JC approves withdrawal application of a taxpayer
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FAQs > Filing Application for Rectification or Taking
Action in the Subsequent Proceedings u/s 161
Conducted by Tax Officer
1. How can Rectification of errors in decision, Orders, notice or certificate or any other
document be done?

Rectification of errors, which is apparent on the face of record in such decision, order, notice or certificate, can be done by the
authority, who has passed such decision/order/notice, etc. either on his/her own motion or whether such error is brought to its
notice by tax official or by the affected person.

2. What is the time limit within which a taxpayer can file for rectification?

Taxpayer must file the rectification application within a period of three months, from the date of issue of such order.

3. Can I file an application of rectification of Order if appeal is filed against that order?

If appeal is filed against assessment order, then application of rectification of Order, against that order, cannot be filed.

4. What happens if a suo moto rectification done by an Adjudication Authority (A/A)
adversely affects any person?

If rectification of an Order is going to adversely affect any person, then Adjudication Authority (A/A) must provide him/her an
opportunity of being heard. For this, the A/A must issue "Additional Information" notice to the concerned taxpayer, hear
him/her in Personal Hearing and then issue the Rectification Order.

5. In the case of suo moto rectification order done by an A/A in any of my cases, how
will I come to know about it and where can I view the issued orders/notice on the GST
portal?

In the case of suo moto rectification done by the A/A on any order (Ref. No.), you will receive an intimation via email and
SMS. You can view the issued order/notice from the following navigation: Services > User Services > View Additional
Notices/Orders    

6. What is the procedure of rectification of order?

Following is the procedure of rectification of order:
1. Taxpayer files an application for rectification of order or an A/A initiates a suo moto rectification.
2. In case of suo moto rectification:
(a) If rectification does not adversely affect the person, then A/A can rectify and issue the rectified Order on his/her motion.
(b) If rectification of the order adversely affects the person, then A/A performs following steps 3 to 6.
3. A/A issues a notice to the taxpayer seeking additional clarifications. If personal hearing is required, personal hearing
date/time/venue is also scheduled while issuing the notice.
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4a. Taxpayer can reply to the issued notice and also request for a personal hearing (in case A/A has not called for a personal
hearing in the issued notice) in his/her reply.
Or
4b. Taxpayer can file for application of extension offline. Tax Official can approve the application and allow Adjournment
maximum 3 times.

If A/A approves the application of extension, A/A will issue an adjournment with the new date/time and venue of personal

hearing.  

If A/A does not approve the application of extension, the taxpayer will have to reply by the "Due Date for Reply" mentioned

in the notice.
5a. In case of no reply from taxpayer, A/A can issue a Reminder. Maximum three such reminders can be issued. If taxpayer
does not reply, even after the issue of three reminders, A/A can rectify and issue the rectified Order on his/her motion.
5b. In case the taxpayer replies on time, A/A examines the taxpayer's reply and if a personal hearing is scheduled, hears the
parties involved in the case.
6. Based on the taxpayer's reply and personal hearing proceedings (if conducted), A/A rectifies and issues the rectified Order.

7. What is the time limit for the completion of Rectification of Order related
proceedings?

The Rectification Order must be passed by A/A within 6 months from date of original order, except in cases of Orders that
require rectification of clerical/arithmetical mistake in them (arising from any accidental slip or omission). In such cases of
clerical/arithmetical mistake in Orders, rectification order may be issued even after six months.

8. What happens on the GST Portal once I file an application for rectification of order?

Once you file an application for rectification of order, following actions take place on the GST Portal:

Acknowledgement screen is displayed, containing the generated ARN.

You will receive an intimation of successful filing, along with the generated ARN, on your registered email and mobile.

You will be able to view and track the ARN from the following navigation: Dashboard > Services > User Services > My
Applications > Case Details > APPLICATIONS  

9. What documents will I receive once Notice is issued?

You will receive documents i.e. system-generated Notice for seeking clarification for rectification of order and annexure
uploaded by officer.

10. What happens on the GST Portal once I file a reply?

Once you file your reply, following actions take place on the GST Portal:

Notices and Orders page is displayed with the generated Reference number (RFN).

You will receive an intimation of successful filing, along with the generated RFN, on your registered email and mobile.

The REPLIES tab gets updated with the record of the filed reply in a table and with the Status updated to "Reply
furnished, Pending for rectification order".

11. What happens on the GST Portal if rectification order is issued?
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If rectification order is issued, following actions take place on the GST Portal:

Rectification order will be generated and intimation of issue of order shall be sent to the taxpayer via his/her registered

email ID and mobile.

Order will also be available at the dashboard of taxpayer for view, print and download.

Electronic liability register and DCR will be updated accordingly.

In case of application received from taxpayer, Status of ARN/RFN will get changed to ‘Order rectified’.

12. What happens on the GST Portal if rectification application is rejected?

If application for rectification is rejected, following actions take place on the GST Portal:

‘Rejection of application for rectification’ shall be issued and intimation of issue of order shall be sent to the taxpayer via

his/her registered email and mobile.

Order will also be available at the dashboard of taxpayer for view, print and download.

Status of ARN shall get updated to ‘Application rejected’.
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FAQs > Filing Application for Restoration of
Provisional Attachment
1. What is Restoration of Provisional Attachment?

If proceedings are pending under section 62 or 63 or 64 or 67 or 73/74 i.e. (proceedings are yet to be concluded) and
Commissioner/ Competent authority is of opinion that for the purpose of protecting the interest of Government revenue, it is
necessary to provisionally attach the property or bank account belonging to such taxable person, then Commissioner/
Competent authority may pass an order of provisional attachment.
 
Any person whose property is attached may, within 7 days of attachment order, file an application for restoration of provisional
attachment to the effect that the property attached was or is not liable to attachment.

2. How Restoration of Provisional Attachment takes place?

Restoration of Provisional Attachment can be initiated suo moto by the Tax Official or the taxpayer can file an application for
Restoration of Provisional Attachment within 7 days of attachment order.

3. Application for Restoration of Provisional Attachment can be filed by which date?

Application for restoration of provisional attachment need to be filed within 7 days of provisional attachment order.

4. From where can I file an application for Restoration of Provisional Attachment?

Navigate to Services > User Services > My Applications > Application for Restoration of Provisional Attachment >
NEW APPLICATION option.

5. From where can I view filed application for Restoration of Provisional Attachment?

Navigate to Services > User Services > My Applications > Application for Restoration of Provisional Attachment >
SEARCH > Click ARN option.

6. From where can I view notice issued for Restoration of Provisional Attachment?

Navigate to Services > User Services > My Applications > Application for Restoration of Provisional Attachment >
SEARCH > NOTICES option.

7. From where can I reply to notice issued for Restoration of Provisional Attachment?

Navigate to Services > User Services > My Applications > Application for Restoration of Provisional Attachment >
SEARCH > REPLIES option.

8. In the case of suo moto Restoration of Provisional Attachment done by Tax Official,
how will I come to know of that and where can I view the issued notice on the GST
portal?
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In the case of suo moto Restoration of Provisional Attachment done by Tax Official, you will receive an intimation via
email and SMS. You can view the issued notice from the following navigation: Services > User Services > View Additional
Notices/Orders > View option.

9. What are the various statuses for application for Restoration of Provisional
Attachment?

Various statuses for Restoration of Provisional Attachment are:
1. Pending for action by tax officer - Status of ARN upon application received for restoration of provisional attachments.
2. Pending for reply by taxpayer - Status of RFN upon issue of notice to taxpayer to seek clarification.
3. Reply furnished, pending for order - Status of ARN upon reply received from taxpayer.
4. Restoration order issued - Status of ARN upon issue of restoration order.

10. From where can I view order issued for Restoration of Provisional Attachment?

Navigate to Services > User Services > My Applications > Application for Restoration of Provisional Attachment >
SEARCH > ORDERS option.
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FAQs > Filing Form GST DRC-06 against Proceedings
initiated by Tax Officer u/s 73 and 74 Related to
Determination of Tax
1. What is Section 73 & 74?

Section 73: Covers determination of tax not paid or short paid or erroneously refunded or ITC availed wrongly or utilized
for any reason other than fraud, willful misstatement or suppression of facts.
 
Section 74: Covers determination of tax not paid or short paid or erroneously refunded or ITC availed wrongly or utilized
by reason of fraud, willful misstatement or suppression of facts.

2. What are the reasons for initiating Assessment/Adjudication proceedings u/s 73
and 74?

Some of the reasons for initiating Assessment/Adjudication proceedings u/s 73 and 74 are given below:
·         Where the taxpayer has violated the conditions prescribed for availing composition scheme
·         Where the ISD has distributed excess credit or distributed credit in contravention of the provisions of the Act
·         Where the tax deductor fails to comply with the TDS provisions mentioned in section 51
·         Where the taxpayer fails to comply with the notice issued u/s 61 or explanation given is not found satisfactory after the

scrutiny of return
·         Where the summary assessment framed u/s 64 has been withdrawn by Additional/Joint Commissioner either Suo moto

or on application
·         Where a case is recommended based on the Audit conducted u/s 65
·         Where a case is recommended by Special Audit conducted u/s 66
·         Where a case is recommended based on the survey conducted u/s 67
·         Where there are other cases of tax not paid/short paid/erroneously refunded/ITC wrongly availed or utilized

3. What is the general procedure of conducting Assessment/Adjudication proceedings
u/s 73 and 74?

General procedure of conducting Assessment/Adjudication proceedings u/s 73 and 74 is:

Notice shall be issued to the taxpayer for furnishing reply to show cause notice. In case the Tax Official has called for a

Personal Hearing in the notice; date, time and venue of personal hearing will also be provided there  

If reply to notice furnished by taxable person within time specified or extended period is satisfactory, then "Drop

Proceeding Order" will be issued.

If reply to notice furnished by taxable person within time specified or extended period is not satisfactory, then officer can

issue "Assessment order u/s 73 or 74" within specified period.

4. During Assessment/Adjudication proceedings u/s 73 and 74 against a taxpayer, at
what different stages will a taxpayer receive an intimation via SMS or email?

During Assessment/Adjudication proceedings, a taxpayer will receive an intimation via SMS or email on registered mobile no.
and email ID.
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Intimation via SMS or email will be sent at the following stages:

Issue of Acknowledgement in Form GST DRC-04, if Voluntary Payment was made before the issue of SCN

Issue of ‘intimation of conclusion of proceeding’ in Form GST DRC-05, if payment was made within 30 days of issue of

SCN

Issue of SCN and summary of show cause notice in Form GST DRC-01

Issue of Statement and a summary of the statement in Form GST DRC-02.

Submission of Reply in Form GST DRC-06

Issue of each Adjournment notice

Issue of each Reminder

Issue of Assessment Order and summary of order in Form GST DRC-07 or Drop Proceeding Order

5. In case I make voluntary payment before the issue of Show Cause Notice (SCN),
what is the procedure of conducting Assessment/Adjudication proceedings u/s 73 and
74?

In case, taxpayer makes voluntary payment before issue of Show Cause Notice (SCN), the procedure of conducting
Assessment/Adjudication proceedings u/s 73 and 74 will be as under:

Tax officer will check and assess the payment made.

If the tax officer is satisfied that the payment of amount mentioned in the case is made, then status of ARN/Case id will be

changed to “Acknowledged” and intimation of acknowledgment of acceptance of payment made voluntarily will be sent to
person via email and SMS and Acknowledgement will be issued in Form GST DRC-04.

In case, voluntary payment made before SCN is found to be deficient or person has not made voluntary payment, tax

officer has option to issue SCN for the amount which falls short of the amount actually payable. Tax officer has to decide
the section in which proceedings are to be initiated i.e. section 73 or section 74.

6. What documents will I receive once the Tax Officer issues SCN u/s 73 or 74 against
my case?

Once the Tax Officer issues SCN u/s 73 or 74, you will receive two documents i.e. SCN under section 73 or 74, Summary of
notice in Form GST DRC-01 generated by system and annexure uploaded by officer.

7. In what case does the Tax Officer issue Statement u/s 73 or 74?

Statement u/s 73 or 74 can be issued for period not covered in SCN (on the same grounds as in the SCN under
consideration).  

8. Can a Statement u/s 74 be issued, where provisions of Section 73 are applicable?

Yes, Statement u/s 74 can be issued, where provisions of Section 73 are applicable.

9. What documents will I receive once the Tax Officer issues Statement u/s 73 or 74
against my case?

Once the Tax Officer issues Statement u/s 73 or 74 against your case, you will receive two documents i.e. Statement, and
summary of Statement in Form GST DRC-02 generated by system and annexure uploaded by officer, if any.
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10. How many reminders can be issued against a case after the issue of
SCN/Statement?

After the issue of SCN/Statement, maximum 3 Reminders can be issued against a case.

11. How can I seek adjournment after the issue of SCN and how will I come to know
whether or not tax officer has granted adjournment or not?

After the issue of SCN/Statement, you can seek adjournment by filing application of extension offline. If the same is approved
by tax officer, then tax officer will update the adjournment details on the GST Portal and the intimation of issue of adjournment
will be sent to taxpayer via his/her registered email and SMS and also will be available on taxpayer’s dashboard: Services >
User Services > View Additional Notices/Orders > View > Case Details > NOTICES
 
If extension request is rejected by tax officer, then tax payer will have to furnish explanation or attend the personal hearing on
the date specified in SCN.

12. When do I need to file Reply in Form GST DRC-06?

Once the Tax Officer has issued SCN against your case and you have not made payment within 30 days of SCN due to any
reason, you must file your Reply in Form GST DRC-06.

13. In the SCN issued against my case, the tax officer has not called for a Personal
Hearing. Can I request for a Personal Hearing?

Yes, you can request for a Personal Hearing while filing your Reply in Form GST DRC-06 by selecting "Yes" in the Personal
Hearing Required? field.

14. What happens on the GST Portal after filing Reply in Form GST DRC-06?

Once you file your reply in Form GST DRC-06 successfully, following actions take place on the GST Portal:

ARN/Case ID Status is updated to "Reply furnished, Pending for order by tax officer".

The REPLIES tab of the Case Details screen gets updated with the record of the filed reply

You will receive an acknowledgement intimation via your registered email and SMS, along with the generated RFN.

Form GST DRC-06 generated by system and attachments (if any) uploaded by you will be made available on the Tax

Officer's dashboard.

15. When can the tax officer drop Assessment/Adjudication proceedings u/s 73 or 74
against the taxpayer?

The tax officer can drop Assessment/Adjudication proceedings u/s 73 or 74 against a taxpayer, if amount of dues is paid by
the taxpayer or the reply filed by the taxpayer has been found satisfactory.
 
The proceedings can be deemed to be concluded in following cases:

For section 73: If taxpayer makes the payment of tax along with interest and penalty @10% (if applicable) within 30

days of issue of notice and the tax officer is satisfied with above voluntary payment, then in such case, it shall be
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deemed that all the proceedings have been concluded.

For section 74: If taxpayer makes the payment of tax and interest along with penalty@25% of tax within 30 days of

issue of notice and the tax officer is satisfied with voluntary payment, then in such case, it shall be deemed that all the
proceedings have been concluded.

 
Note: Please refer to relevant Section/ Rule for details.

16. What is the criteria of issuing Assessment Order u/s 73 or 74?

In case, the tax officer is not satisfied with the response of the taxpayer or if the taxpayer does not attend the personal hearing
and neither furnish Reply on date specified in SCN or extended date, then tax officer can issue order u/s 73 or 74.

17. What documents will I receive once the Assessment Order u/s 73 or 74 is issued
against my case?

You will receive two documents i.e. Order and summary of the order in Form GST DRC-07 generated by system.

18. During the proceedings related to Determination of Tax u/s 73 and 74, the
ARN/Case ID undergoes several status changes. What all and when these status
changes take place?

During Determination of Tax u/s 73 and 74 proceedings, the ARN/Case ID may undergo following Status changes:
 

Pending for action by tax officer: When status of ARN/Case ID is under work item of tax officer

Pending for reply by taxpayer: When tax officer sends notice to the taxpayer

Reminder No.1 issued: When tax officer sends the first Reminder to the taxpayer for replying to the notice issued earlier

Reminder No.2 issued: When tax officer sends the second Reminder to the taxpayer for replying to the notice issued

earlier

Reminder No.3 issued: When tax officer sends the third Reminder to the taxpayer for replying to the notice issued earlier

Reply furnished, pending for Order by tax officer: When taxpayer replies to the notice issued by tax officer and the

same is pending order/decision by tax officer

Reply not furnished, pending for order: When taxpayer does not reply to the issued notice, within the period specified

in the notice

Order for dropping proceedings issued: When tax officer passes an order for dropping proceedings

Order for creation of demand issued: When tax officer passes an order for creation of demand

Demand created: When Demand id will be created as per ID master data
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FAQs > Filing reply in Form GST DRC-06 against
proceedings initiated for tax collected, but not
deposited with Government
1. How can a Tax Official initiate action on a person who has collected tax but not
deposited with the Government?

Any person whether registered or unregistered, who had collected any amount representing tax, from any other person, but
failed to pay it to the Government, will be liable to pay it along with interest. The proper officer may serve on that person a
demand, to pay such an amount and for recovery of the said amount.

2. Do I get any intimation about the notice or order issued?

You will get intimation of all notices and orders issued though SMS and e-mail. The same will be available on your dashboard
also, if you are a registered person.

3. From where can I view notice issued for recovery of taxes?

Navigate to Services > User Services > View Additional Notices/ Orders > NOTICES option.

4. From where can I reply to notice issued for recovery of taxes?

Navigate to Services > User Services > View Additional Notices/ Orders > REPLIES option.

5. From where can I view order issued for tax collected but not deposited with
Government?

Navigate to Services > User Services > View Additional Notices/ Orders > ORDERS option.

6. What are the next steps after a taxpayer has replied to the notice?

If reply to notice furnished by taxable person within 15 days or extended period is found satisfactory, then proceedings can be
dropped by the officer by issuing an order to that effect and no further action will be taken in this regard. GST Portal will send
the intimation of the order to the taxpayer via email and SMS, and make this order available on the Taxpayer's dashboard.
 
If reply to notice furnished by taxable person within 15 days or extended period is not found satisfactory, then officer may
issue the order confirming demand of such amount against such person on Back Office interface of GST portal. GST
Portal will send the intimation of the order of creation of demand to the taxpayer via email and SMS, and make this order
available on the Taxpayer's dashboard. Debit entry will get generated in Electronic Liability Register of the taxpayer.

7. What is the next step if a taxpayer neither replies to notice within time specified in
notice nor attends personal hearing?

In such a case, Tax Official will issue a reminder to the taxpayer. Maximum three reminders can be issued. If the taxpayer
neither replies to notice within time specified in notice nor attends personal hearing, even after issue of reminder(s), an order
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creating demand can be issued.

8. What are the various status of the application/case ID for Assessment/ Adjudication
for Tax collected but not deposited with Government?

The list below provides the list of statuses of the application/case ID for Assessment/ Adjudication for Tax collected but not
deposited with Government:
 
1. Pending for action by tax officer - Status of ARN/Case ID upon recommendations received from Tax Official
2. Pending for reply by taxpayer - Status of ARN/ RFN upon issue of notice to taxpayer to seek clarification
3. Reply furnished, pending for order by tax officer - Status of ARN/ RFN upon reply furnished by taxpayer and pending action
by tax official
4. Reply not furnished, pending for order  - Status of ARN/ RFN, if person does not attend Personal Hearing on date specified
in SCN or extended date or does not give reply
5. Order for dropping proceedings issued  - Status of ARN/ RFN upon proceedings dropped by tax official
6. Order for creation of demand issued  - Status of ARN/ RFN upon issue of order by tax official
7. Time limit of issue of order expired - Status of ARN/ RFN if period of 1 year has expired from date of issue of notice
8. Demand created - Status of demand Upon issuance of order (Assessment order and GST DRC-07) by tax official
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FAQs > Provisional Assessment and Release of
Security
1. What is Provisional Assessment?

If taxpayer is unable to determine either the value or tax rate or both for the goods/ services dealt in by him/her, then he/ she
can file an application for provisional assessment to the Tax Official.

2. What are the steps involved in filing application for provisional assessment and
release of security?

Steps for filing application for provisional assessment and release of security is explained below:
 
1. Filing of application for provisional assessment by taxpayer in Form GST ASMT-01
2. Issue of notice for seeking additional information by Tax Official in Form GST ASMT-02, if needed
3. Furnishing of reply by taxpayer in Form GST ASMT-03 to the notice issued in Form GST ASMT-02
4. Issue of order accepting the Provisional Assessment in Form GST ASMT-04 prescribing security and bond therein or to
Reject the application
5. Furnishing of security and bond by taxpayer in Form GST ASMT-06 & taxpayer to physically handover the Bank Guarantee
and bond to Tax official
6. Acceptance of security by Tax Officer, Process of correction of security, Resubmission of Security
7. Taxpayer can start selling the goods or providing the services as per Provisional Assessment Order and pay the tax
amount as per rate or valuation mentioned in Provisional Assessment Order.
8. After period of provisional assessment is over, notice for seeking clarification in Form GST ASMT-06 to be issued to seek
clarification for issue of final assessment order
9.  Seeking extension of AC/JC for a period of six months if order is not issued within six months of issue of provisional order
in Form GST ASMT-04
10.  Further extension of Commissioner can be sought if order is not being issued within extended period
11. Issue of Final Assessment order in Form GST ASMT-07
12. Taxpayer to apply for release of security in Form GST ASMT-08
13. Issue of order for release of security in Form GST ASMT-09
14. Tax Official to physically handover the Bank Guarantee and bond to taxpayer

3. From where can I file an application for Provisional Assessment?

Navigate to Services > User Services > My Applications > Provisional Assessment ASMT-01 > NEW APPLICATION
option.

4. From where can I view filed application for Provisional Assessment?

Navigate to Services > User Services > My Applications > Provisional Assessment ASMT-01 > SEARCH > Click ARN
option.

5. From where can I view notice issued for Provisional Assessment?
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Navigate to Services > User Services > View Additional Notices/ Orders > NOTICES option

6. From where can I reply to notice issued for Provisional Assessment?

Navigate to Services > User Services > View Additional Notices/ Orders > REPLIES option.

7. Does a taxpayer get any intimation about the notice or order issued to them?

Taxpayer will get intimation of all notices and orders issued to him/her though SMS and e-mail.

8. Can I apply for provisional assessment of more than one good/ service with one
application?

Yes, you can apply for provisional assessment of more than one good/ service with one application.

9. In which situations, Tax Official can ask for Resubmission of Security and
Submission of Additional Security?

If Tax Official finds some discrepancies in security furnished by taxpayer i.e. bank guarantee amount is not sufficient as
required in provisional assessment order or reference number is not valid or time duration of bond/guarantee has expired or
for any other reason, then he may ask for re-submission of security or submission of additional security amount.

10. Provisional Assessment Order can be issued by which date?

If Tax Official accepts the application for Provisional Assessment, then ‘Provisional assessment order’ will be issued within 90
days of filing application to pay tax on provisional basis and Tax Official will specify the amount of bond/ surety required to be
furnished.
 
If Tax Official rejects the application, then order of rejection will be issued.

11. If Provisional Assessment Order is issued, does a taxpayer needs to submit the
security in offline mode?

In case, application is accepted and provisional assessment order is issued, taxpayer need to capture the details of security
online on GST Portal and also submit it manually to the authority/ Tax Official (both online and offline) and can start making
payment of tax on the value/tax rate on provisional basis as specified in the order.

12. By which date Final Assessment Order can be issued by Tax Official?

Final assessment order needs to be issued within 6 months from date of issue of provisional order.
Period of 6 months may be extended by Additional Commissioner /Joint Commissioner (AC/JC) for a further period not
exceeding 6 months and by Commissioner/ Competent authority for such further period not exceeding 4 years.

13. What a taxpayer needs to do in case final assessment order determines higher
rate/ value than provisionally assessed values?
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If final assessment order determines higher rate/ value than provisionally assessed values, then the taxpayer need to deposit
the differential tax along with applicable interest.

14. What a taxpayer needs to do in case final assessment order determines lower rate/
value than provisionally assessed values?

If final assessment order determines lower rate/ value than provisionally assessed, then the taxpayer can apply for refund of
the excess amount paid by him on the subject goods and /or services supplied by him during pendency of provisional
assessment proceedings.

15. When can a taxpayer file for release of security?

After finalization of provisional assessment process with the issue of final assessment order, taxpayer can file application for
release of security. Tax Official will verify the request and check whether the purpose for which security was furnished has
been accomplished. If the purpose is not accomplished, an intimation will be sent to the taxpayer that security cannot be
released and order for rejecting the application will be issued. If purpose is accomplished, then release order will be issued
after seeking approval of competent authority and Tax Official will handover the security to taxpayer.

16. What will happen after release of security?

Once the security is released by Tax Official, online Release order will be generated and intimation of issue of order will be
sent via email and SMS to taxpayer. Order will also be available at the dashboard of taxpayer for view, print and download.

17. From where can I furnish the security for Provisional Assessment?

Navigate to Services > User Services > My Applications > Provisional Assessment ASMT-01 > SEARCH > SECURITY
option.

18. From where can I apply for release of security for Provisional Assessment?

Navigate to Services > User Services > My Applications > Provisional Assessment ASMT-01 > SEARCH > SECURITY
option.

19. What are the various statuses for Provisional Assessment?

Various statuses for Provisional Assessment updated automatically by GST Portal are:
1. Pending for action by tax officer: Status of ARN when application is submitted successfully by taxpayer and is in list of
applications received for provisional assessment in queue of tax officer
2. Pending for reply by taxpayer: Status of ARN upon issue of notice to taxpayer to seek clarification
3. Reply furnished, Pending for provisional order: Status of ARN upon reply received from taxpayer and pending for order by
tax official
4. Reply not furnished, pending for order: Status of ARN, if person does not attend PH/ furnish explanation on date specified
in SCN or Extended date and pending for order by tax official
5. Rejected: Status of ARN upon rejection of application by tax official
6. Provisional order issued, security pending: Status of ARN upon issue of provisional assessment order by tax official &
subject to furnishing of security
7. Security furnished, pending approval: Status of ARN upon furnishing of security and pending for approval by tax official
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8. Security furnished: Status of ARN if Adjudicating Authority accepts the security furnished by taxpayer
9. Security furnished: Status of ARN if Adjudicating Authority accepts the modified details of security furnished by taxpayer
10. Pending for re-submission of security: Status of ARN if A/A has asked for re-submission of security to the taxpayer
11. Pending for final reply by taxpayer: Status of ARN upon issue of notice to taxpayer, for final clarification, for finalizing the
provisional assessment
12. Reply furnished, pending for final order: Status of ARN upon reply given by taxpayer and pending for order by tax official
13. Final order issued: Status of ARN upon finalization of provisional assessment by tax official by issuance of an order

20. What are the various statuses for Release of Security?

Various statuses for Release of Security updated automatically by GST Portal are:
 
1. Pending for action by tax officer on Release: Status of ARN when an application is submitted by taxpayer for release of
security
2. Pending for reply by taxpayer on Release notice: Status of ARN upon issue of notice to taxpayer to seek clarification on his
application for release of security
3. Reply furnished, pending for order: Status of ARN upon reply received from taxpayer and pending for order by tax official
4. Approval granted, pending for release order: Status ofARN/Case id if approval is granted by Commissioner/ Competent
authority for release of security and is pending for order by tax official
5. Proposal for release rejected: Status of ARN/Case id if approval is not granted by Commissioner/ Competent authority for
release of security
6. Order for release of security issued: Status of ARN/Case id upon issue of order for release of security
7. Reply not furnished, pending for order: Status of ARN/ Case id and RFN, if taxpayer does not attend PH/ furnish
explanation on date specified in SCN or Extended date and pending for order by tax official
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FAQs > Filing reply in Form GST ASMT-11 to the
notice issued against Scrutiny of Returns
1. When a Tax Official will conduct Scrutiny of Returns?

In case, any discrepancy is found in return furnished by registered person on the basis of risk parameters or suo-moto on his
own motion, then Tax Official can issue a notice informing that person of such discrepancies noticed and seek clarification
from that person.
 
Registered person may either accept such discrepancies and pay tax, interest and penalty amount arising from such
discrepancies and inform the same to the Tax Official or furnish an explanation for the identified discrepancy.
 
Where the explanation furnished by the registered person is found to be acceptable, the Tax Official may issue order of
acceptance of reply against notice issued.
If explanation furnished by the registered person is found not acceptable, then Tax Official may proceed to determine the tax
 u/s 73/74 or recommend to initiate action under Audit/ Special Audit/ Enforcement u/s 65/66/67.

2. Does a taxpayer get any intimation about the notice or order issued to him?

Taxpayer will get intimation of issue of all notices and orders issued to him/her though SMS and e-mail.

3. By when can a taxpayer reply to notice issued to them?

The taxpayer need to reply within 30 days from the date of service of notice issued u/s 61 to furnish explanation or request for
extension.

4. From where can I view notice issued for Scrutiny of Returns?

Navigate to Services > User Services > View Additional Notices/Orders > View > NOTICES option.

5. From where can I reply to notice issued for Scrutiny of Returns?

Navigate to Services > User Services > View Additional Notices/Orders > View > REPLIES option.

6. Can I ask for personal hearing while replying to notice issued for Scrutiny of
Returns?

No, you cannot ask for personal hearing while replying to notice issued for Scrutiny of Returns.

7. What is the relevance of amount admitted and paid while replying to notice issued
for Scrutiny of Returns?

The notice issued by the tax official may indicate some discrepancies which were observed during scrutiny of return by him. If
due to any of the indicated discrepancy, taxpayer is liable to pay differential tax, and he agrees to the discrepancy and pays
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the tax due on this count, he may mention the said agreed amount paid and enter the payment particulars in its reply to notice
in Form GST ASMT 11.
If he is yet to pay the admitted amount, he can pay it either by using Form DRC-03 or he may furnish the outward supply
invoice/debit note/amended invoice/amended debit note, in Form GSTR-1 or by paying tax or do cenvat reversal, as the case
may be, at the time of filing Form GSTR-3B, in reply to the notice.

8. From where can I view order issued for Scrutiny of Returns?

Navigate to Services > User Services > View Additional Notices/Orders > View > ORDERS option.

9. What are the various statuses for Scrutiny of Returns?

Various statuses for Scrutiny of Returns updated automatically by GST Portal are:
1. Pending for Action by tax officer: Status of ARN of return under work item of A/A for scrutiny
2. Closed: On removing the item from ‘List of Return under Scrutiny’
3. Pending for reply by taxpayer: Status of ARN/ Case id and RFN upon issue of notice
4. Reply furnished; Pending for order by tax officer: Status of ARN/ Case id and RFN upon submission of reply
5. Reply not furnished, pending for order: Status of ARN/ Case id and RFN, if person does not attend PH/ furnish explanation
on date specified in SCN or Extended date
6. Order for dropping proceedings issued: Status of ARN/ Case id and RFN upon dropping the proceedings
7. Recommended for action u/s 73: Status of ARN/ Case id upon initiating proceedings u/s 73 for Determination of Tax
8. Recommended for action u/s 74: Status of ARN/ Case id upon initiating proceedings u/s 74 for Determination of Tax
9. Recommended for Audit u/s 65: Status of ARN/ Case id upon recommended the case to Audit
10. Recommended for Special Audit u/s 66: Status of ARN/ Case id upon recommended the case to Special Audit
11. Recommended for Survey/ Inspection u/s 67: Status of ARN/ Case id upon Recommended the case under Enforcement
12. Pending for order by tax officer: Status of ARN/ Case id and RFN, in case, no reply submitted against notice within time
specified or extended time
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FAQs > Filing reply for proceedings initiated for
Remanded Cases

Remanded Cases and Appeal Effects
1. What are Remanded Cases and Appeal Effects?

Remanded Cases are those cases that are initiated by the Assessment and Adjudicating Authority (A/A) or Appellate
authority, in compliance to the "Remand Instructions" issued by the Appellate Tribunal/ High Court/ Supreme Court, in the
appeal filed by taxpayer against an assessment or appeal order.  
 
Appeal Effect Cases are those cases that are initiated by the Assessment and Adjudicating Authority (A/A), to give effect to
the "Appeal Order" issued by the Appellate Tribunal/ High Court/ Supreme Court in the appeal filed by taxpayer, against an
assessment or appeal order.

Proceedings for Remanded Cases and Appeal Effects
2. What are the steps involved in the proceedings for Remanded Cases?

The steps involved in the proceedings for Remanded Cases (in compliance to the "Remand Instructions" issued by the
Appellate Tribunal/ High Court/ Supreme Court) are:
 
1. A/A initiates proceedings and new ARN/Case ID gets generated with Status as "Pending for action by tax officer".
2. On the newly generated ARN/Case ID, A/A issues "NOTICE FOR FRAMING ORDER (REMANDED)" to the taxpayer
asking him/her to provide information/explanation. A/A can call the taxpayer for a personal hearing also and mention this in
the notice. System automatically sends an Email and SMS to the taxpayer intimating him/her of the same and updates the
Status of ARN/Case ID to "Pending for reply by taxpayer".
 
3. The taxpayer replies to the notice. System automatically sends an Email and SMS to the taxpayer acknowledging the
receipt of the same and updates the Status of ARN/Case ID to "Reply furnished, pending for order by tax officer". In case the
A/A has called for a personal hearing in the notice, the taxpayer can appear on the scheduled date of hearing and submit the
reply physically.
 
Note:
(a) On the request of the taxpayer or otherwise, A/A can also issue ADJOURNMENT notice with details of new date, new
place and new time of hearing. System automatically sends an Email and SMS to the taxpayer intimating him/her of the same.
(b) In case, the taxpayer has neither submitted any Reply on the issued Notice nor appeared on the scheduled date of
hearing, the A/A can issue the REMINDER. Maximum three reminders can be issued. System automatically sends an Email
and SMS to the taxpayer intimating him/her of the same and updates the ARN/Case ID in accordance with the Reminder No.
issued.
(c) If taxpayer does not attend Personal Hearing nor furnishes explanation on date specified in the Notice or, if applicable, in
the Adjournment/Reminder notice even after the issue of three reminders; system automatically changes the Status of
ARN/Case ID to "Reply not furnished, Pending for order by tax officer" and the A/A can proceed to issue Order.
 
4. After examining the taxpayer's reply and/or records received during Personal Hearing, if any, A/A will issue the Order in the
Remanded Cases. System automatically sends an Email and SMS to the taxpayer intimating him/her of the same and
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updates the Status of ARN/Case ID to "Order issued against remanded cases".

3. What are the steps involved in the proceedings for Appeal Effects?

The steps involved in the proceedings for Appeal Effects (to give effect to the "Appeal Order" issued by the Appellate Tribunal/
High Court/ Supreme Court in the appeal filed by taxpayer) are:
 
1. A/A initiates proceedings to give effect to the Appeal Order issued by Tribunal/ HC/SC and new ARN/Case ID gets
generated with Status as "Pending for action by tax officer".
2. On the newly generated ARN, A/A issues order in Form GST APL-04. System automatically sends an Email and SMS to
the taxpayer intimating him/her of the same and updates the Status of ARN/Case ID to "Summary of demand APL-04
issued".

Viewing Notice etc.
4. What happens on the GST Portal when "NOTICE FOR FRAMING ORDER
(REMANDED)" is issued against an ARN/ Case ID?

Once "NOTICE FOR FRAMING ORDER (REMANDED)" is issued against an ARN/Case ID, following actions take place on
the GST Portal:

ARN/Case ID Status is updated as "Pending for reply by taxpayer".

Intimation of the issue of the Notice is sent to the concerned taxpayer via his/her email ids and SMS.

Dashboard of Taxpayer is updated with the record of the issued Notice. Taxpayer can view the issued Notice from the

following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details.

5. What happens on the GST Portal when "ADJOURNMENT" is issued against an
ARN/Case ID?

Once "ADJOURNMENT" is issued against an ARN/Case ID, following actions take place on the GST Portal:

Intimation of the issue of the Adjournment is sent to the concerned taxpayer via his/her email ids and SMS.

Dashboard of Taxpayer is updated with the record of the issued Adjournment. Taxpayer can view the issued

Adjournment from the following navigation: Services > User Services > View Additional Notices/Orders > View >
Case Details.

6. What happens on the GST Portal when "REMINDER" is issued against an ARN/Case
ID?

Once "REMINDER" is issued against an ARN/Case ID, following actions take place on the GST Portal:

ARN/Case ID Status is updated in accordance with the Reminder No. issued (Reminder No. 1 Issued, Reminder No. 2

Issued, Reminder No. 3 Issued).

Intimation of the issue of the Reminder is sent to the concerned taxpayer via his/her email ids and SMS.

Dashboard of Taxpayer is updated with the record of the issued Reminder. Taxpayer can view the issued Reminder

from the following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details.
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Viewing Orders
7. What happens on the GST Portal when Order is issued against a remanded
ARN/Case ID u/s 73/74/76?

Once Order is issued against a remanded ARN/Case ID u/s 73/74/76, following actions take place on the GST Portal:

ARN/Case ID Status is updated to "Order issued against remanded cases".  

Intimation of the issue of the Order is sent to the concerned taxpayer via his/her email ids and SMS.

Dashboard of Taxpayer is updated with the record of the issued Order and Form GST-DRC-07. Taxpayer can view the

issued Order and Form GST-DRC-07 from the following navigation: Services > User Services > View Additional
Notices/Orders > View > Case Details.

Electronic liability register and Demand & Collection Register (DCR) will be updated with the new order issued by

A/A (as amended/ modified through order issued in remand back cases and summary of the order in Form GST
DRC-07). Original demand will be nullified at the time of issuance of order in remand back cases. Tax Officer can
also nullify the demand through "Quash Existing Demand" functionality before issuing this order.

New demand ID will be created as per ID master data (which will be order reference no.)

Electronic liability register of the taxpayer will also get updated with the demand specified in the order i.e. with new

demand created (new order ref. no.).

8. What happens on the GST Portal when Order is issued against a remanded
ARN/Case ID other than the ones u/s 73/74/76?

Once Order is issued against a remanded ARN/Case ID other than the ones u/s 73/74/76, following actions take place on the
GST Portal:

ARN/Case ID Status is updated to "Order issued against remanded cases".  

Intimation of the issue of the Order is sent to the concerned taxpayer via his/her email ids and SMS.

Dashboard of Taxpayer is updated with the record of the issued Order. Taxpayer can view the issued Order from the

following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details.

Electronic liability register and Demand & Collection Register (DCR) will be updated with the new order issued by

A/A (as amended/ modified through order issued in remand back cases). Original demand will be nullified at the time
of issuance of order in remand back cases. Tax Officer can also nullify the demand through "Quash Existing
Demand" functionality before issuing this order.

New demand ID will be created as per ID master data (which will be order reference no.)

Electronic liability register of taxpayer will also get updated with the demand specified in the order i.e. with new demand

created (new order ref. no.).

9. What happens on the GST Portal when Form GST APL-04 Order (in the proceedings
for Appeal Effects) is issued against an ARN/Case ID?

Once Form GST APL-04 Order is issued (in the proceedings for Appeal Effects) against an ARN/Case ID, following actions
take place on the GST Portal:

ARN/Case ID Status is updated to "Summary of demand APL-04 issued".

Intimation of the issue of the Order is sent to the concerned taxpayer via his/her email ids and SMS.
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Dashboard of Taxpayer is updated with the record of the issued Order. Taxpayer can view the issued Order from the

following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details.

Electronic liability register and DCR will be updated with the new demand as amended/ modified through Form GST

APL-04. Original demand will be reversed at the time of issuance of Form GST APL-04.

10. During Assessment and Adjudication Proceedings for Remanded Cases and
Appeal Effects, at what different stages will I receive an intimation via SMS or email?

During Assessment and Adjudication Proceedings for Remanded Cases and Appeal Effects, a taxpayer will receive an
intimation via SMS or email on his/her registered mobile no. and email ID. Intimation via SMS or email will be sent at the
following stages:

Issue of "NOTICE FOR FRAMING ORDER (REMANDED)"

Issue of each Adjournment notice

Issue of each Reminder

Submission of Reply by the taxpayer on the GST Portal

Issue of Order against remanded cases

Issue of Order against remanded cases

Issue of Form GST APL-04 Order

Statuses for Remanded Cases and Appeal Effects
11. During Assessment and Adjudication Proceedings for Remanded Cases and
Appeal Effects, the ARN/Case ID undergoes several status changes. What all and
when these status changes take place?

During Assessment and Adjudication Proceedings for Remanded Cases and Appeal Effects, the ARN/Case ID may undergo
following Status changes:
 

Pending for action by tax officer: When status of ARN/Case ID is under work item of tax officer for action

Pending for reply by taxpayer: When tax officer sends notice to the taxpayer and reply is to be furnished by taxpayer

Reminder No.1 Issued: When tax officer sends the first Reminder to the taxpayer for replying to the notice issued earlier

Reminder No.2 Issued: When tax officer sends the second Reminder to the taxpayer for replying to the notice issued

earlier

Reminder No.3 Issued: When tax officer sends the third Reminder to the taxpayer for replying to the notice issued earlier

Reply furnished, pending for Order by tax officer: When taxpayer does not reply to the issued notice, within the period

specified in the notice, and the case is pending for Order by tax officer

Reply not furnished, pending for order: When taxpayer does not reply to the issued notice, within the period specified in

the notice

Order issued against remanded cases: When tax officer issues the order against remanded cases

Summary of demand APL-04 issued: When tax officer issues Form GST APL-04 Order
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FAQs > Filing Reply or Taking Actions during General
Penalty Proceedings u/s 125

General Penalty
1. When can a General Penalty be imposed on a taxable person?

General Penalty can be imposed under Section 125 on a taxable person, when he/she contravenes any  provisions of the
CGST/ SGST Act or any rules made thereunder, for which no penalty is separately provided for in the Act. Normally, penalties
not related to tax deficiency can be covered under General Penalty.   

2. Can General Penalty be imposed on a person not registered under the GST Act?

Yes, under Section 125, General penalty can be imposed on any person—Registered or Unregistered—who had committed
offence/contravened provisions of the CGST/SGST Act, for which no penalty is provided under any other section specifically
in the Act.

3. Can General Penalty be imposed on a person on whom a penalty is already levied
under some other section for the same default?

No, in case penalty is levied under any other section for some default, then no penalty can be imposed u/s 125 for the same
default on the same person.  

4. What is the procedure of the General Penalty Assessment Proceedings u/s 125?

Following is the procedure of the General Penalty Assessment Proceedings u/s 125:
  Adjudicating or Assessing Authority (A/A) issues a "Show Cause Notice" to the taxable person and, if personal hearing is

required, also schedules a date/time and venue.
  In case no reply is received from the taxable person, A/A issues a Reminder. Maximum three reminders can be issued.

  Taxable person can reply to the issued notice on the GST Portal and also request for a personal hearing in case A/A has not

called for a personal hearing in the issued notice.
  Additionally, if required, he/she can also file for application of extension offline. If A/A approves application of extension, A/A

will issue an adjournment with the new date/time and venue of Personal hearing, if required. Adjournment can be allowed
maximum 3 times.

  If Personal hearing is not required, A/A, on the basis of taxable person's reply, issues GENERAL PENALTY or DROP

PROCEEDING Order.  If Personal hearing is required, A/A conducts the personal hearing and on that basis issues the Order.
If taxable person does not reply, even after the issue of three reminders, A/A issues the Order as per his/her discretion.

Taking Actions
5. What are the various tabs available in case detail page?

Three clickable tabs—NOTICES, REPLIES and ORDERS are available in case detail page.
NOTICES : To view issued Notices against you by Adjudicating or Assessing Authority (A/A)
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REPLIES : To view or add your reply to the issued Notice
ORDERS : To download order issued against your case by Assessing Authority (A/A)

Replying to Show Cause Notice
6. How much time is given to the taxable person for replying to the Show Cause
Notice (SCN)?

15 days of time is given for furnishing a reply to the SCN.  

7. Where can the taxable persons view the SCN issued to them?

After logging in to the GST portal, the taxable persons can navigate to Services > User Services > View Additional Notices
and Orders option.

8. What are the next steps after a taxable person has replied to the notice?

If reply to notice furnished by taxable person within 15 days or extended period is satisfactory, then proceedings can be
dropped by the officer by issuing an order to that effect and no further action will be taken in this regard.
 
If reply to notice furnished by taxable person within 15 days or extended period is not satisfactory, then officer may issue order
for imposing penalty.  

9. What is the next step if a taxable person neither replies to notice within time
specified in notice nor attends personal hearing?

In such a case, the tax official can issue a reminder to the taxable person to furnish reply or appear for personal hearing.
Maximum three reminders can be given. If the taxable person neither replies to notice within time specified in notice nor
attends personal hearing even after issue of reminder(s), the tax official can issue the Order.

10. In case notice/order etc. is issued by post/special messenger, then what will be the
“Date of issue”?

Date of delivery will be considered as "Date of issue".

11. During General Penalty proceedings, at what different stages will a taxable person
receive an intimation via SMS or email?

During General Penalty proceedings, a taxable person will receive an intimation via SMS or email at the following stages:
A.    Issue of SCN

B.    Submission of each Reply filed by the taxable person

C.    Issue of each Adjournment Notice

D.    Issue of each Reminder

E.    Issue of Penalty Order or Drop Proceeding Order

12. How many reminders can be issued to a taxable person after the issue of SCN?



1/25/2021 FAQs

https://tutorial.gst.gov.in/userguide/assessment/index.htm#t=Manual_GP.htm 3/3

After the issue of SCN, maximum 3 Reminders can be issued on the Portal.

13. How much time is given to the taxable persons for responding and attending the
Personal Hearing?

Taxable person in general are given a time of 15 days to attend personal hearing. They can also seek extension (offline).
However, the tax officer can accept the application of extension and grant Adjournments up to maximum of three times on the
Portal.

Viewing Statuses
14. During the General Penalty Assessment/Adjudication proceedings, what all Status
changes does the case undergo?

During the General Penalty Assessment/Adjudication proceedings, the case may undergo following Status changes:
 
·         Pending for reply by taxable person: When A/A issues a "Show Cause Notice" to the taxable person

·         Reply furnished, pending for Order by tax officer: When taxable person replies to the Notice issued by A/A

·         Reminder No. 1 issued: When A/A issues first Reminder to the taxable person in case the taxable person has not

responded to the Show Cause Notice within the time specified therein
·         Reminder No. 2 issued: When A/A issues second Reminder to the taxable person in case the taxable person has not

responded to the Show Cause Notice within the time specified therein
·         Reminder No. 3 issued: When A/A issues third Reminder to the taxable person in case the taxable person has not

responded to the Show Cause Notice within the time specified therein
·         Reply not furnished, pending for order: When taxable person does not reply to the issued Notice even after 3

reminders and the case is now pending order by A/A
·         Order for creation of demand issued: When GENERAL PENALTY Order is issued by A/A to the taxable person

·         Order for dropping proceedings issued: When DROP PROCEEDING Order is issued by A/A to the taxable person
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FAQs > Viewing Notices and Orders, during
Assessment Proceedings u/s 63, by an Unregistered
Person

General
1. Who all fall under "Unregistered Persons" category?

Following persons will fall under "Unregistered Persons" category:
1. Taxable persons who are not registered under the GST and have not applied for registration under GST Act, but are liable
to get registered as per the provisions of the Act.
2. Taxable persons whose registration has been cancelled due to some reason and they are liable to pay tax.

2. When does the procedure of the Assessment of Unregistered Persons start?

The procedure of the Assessment of Unregistered Persons starts when a tax officer comes to know, either during inspection
or survey or enforcement or through the information available with intelligence unit or through any other means, that a taxable
person has failed to obtain registration or to pay taxes even though he/she is liable to do so.

3. What is the procedure of the Assessment Proceedings u/s 63 against Unregistered
Persons?

Following is the procedure of the Assessment Proceedings u/s 63 against Unregistered Persons:
1. Adjudicating Authority/ Assessing Authority (A/A) issues a "Show Cause Notice" to the taxable person and, if personal
hearing is required, also schedules a date/time and venue for the same. In case of no reply is received from the taxable
person, A/A issues a Reminder. Maximum three reminders can be issued.
2. Taxable person can reply to the issued notice offline and also request for a personal hearing in case A/A has not called for
a personal hearing in the issued notice. Additionally, if required, he/she can also file offline for application of extension of
personal hearing date. If A/A approves application of extension, A/A will issue an adjournment with the new date/time and
venue of Personal hearing. Adjournment can be allowed maximum 3 times.
3. If Personal hearing is not required A/A, on the basis of taxable person's reply, issues ASSESSMENT ORDER - ASMT-15 or
DROP PROCEEDING Order. If Personal hearing is required, A/A conducts the personal hearing and on that basis issues the
Order. If taxable person does not reply, even after the issue of three reminders, A/A issues the Order as per his/her discretion.

Tabs in Case Details page
4. What are the various tabs available in case detail page?

Two clickable tabs—NOTICES and ORDERS are available in case detail page.
NOTICES : To view issued Notices against you by Adjudicating or Assessing Authority (A/A)
ORDERS : To download order issued against your case by Assessing Authority (A/A)

Viewing Notices and Orders
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5. What documents will I receive once Show Cause Notice (SCN) is issued by Tax
Official?

Taxable persons will receive two documents: Show Cause Notice (SCN) in Form GST ASMT- 14, generated by the system,
and Annexure, for detailed reasons, uploaded by the Tax Official.

6. Where can I view notices and Orders issued to me?

Taxable persons can view the notices and Orders issued to them by logging to the GST portal with their credentials, made
available through SMS on mobile number of Taxable person and navigating to Services > User Services > View Additional
Notices and Orders option.

7. In the case of unregistered persons, will they be served the SCN and Reminders by
post/special messenger?

Yes, in the case of unregistered persons, they will be served the SCN and Reminders by post/special messenger.

8. In case notice/order etc. is issued by post/special messenger, then what will be the
“Date of issue”?

Date of delivery will be considered as "Date of issue".

Personal Hearing
9. How many reminders can be issued to a Taxable person after the issue of SCN?

After the issue of SCN, maximum 3 reminders can be issued on the Portal.

10. How much time is given to the Taxable persons for responding and attending the
Personal Hearing?

Taxable person in general are given a time of 15 days to attend personal hearing. They can also seek extension (offline) of
personal hearing. However, the tax officer can accept the application of extension and grant Adjournments up to maximum of
three times.

11. What is the next step if a Taxable person does not attend personal hearing?

In such a case, a reminder is issued to the Taxable person. Maximum three reminders can be issued. If the Taxable person
does not appear within the time specified even after issue of reminder(s), an ex-parte order can be issued by tax official on
the basis of available information and records.

SMS/ Email Alert to Person
12. During Assessment/Adjudication proceedings against an unregistered person, at
what different stages will a Taxable person receive an intimation via SMS or email?
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During Assessment/Adjudication proceedings against an unregistered person, a Taxable person will receive an intimation via
SMS or email if mobile no. and email ID is available with tax authorities and it is entered by the official at the time of Suo Moto
registration proceedings. Intimation via SMS or email will be sent at the following stages:

A. Issue of SCN

B. Issue of each Adjournment notice

C. Issue of each Reminder

D. Issue of Assessment Order or Drop Proceeding Order

13. What happens on the GST Portal when an Assessment Order is issued to an
Unregistered Person?

When an Assessment Order is issued to an Unregistered Person, following actions will happen on the GST Portal:

Intimation of the issue of order is sent to the concerned Taxable person via his/her email ids and SMS.

Status of ARN/Case ID and RFN will be changed to ‘Order for creation of demand issued’.

Reference number of the order will be generated.

Electronic liability register and DCR of the unregistered person shall also get updated with the demand specified in the

order

Viewing Statuses
14. During the Assessment/Adjudication proceedings on the case of an Unregistered
Person, what all Status changes does the case undergo?

During the Assessment/Adjudication proceedings on the case of an Unregistered Person, the case may undergo following
Status changes:
 

Pending for reply by Taxable person: When A/A issues a "Show Cause Notice" to the Taxable person

Reminder No. 1 issued: When A/A issues first Reminder to the Taxable person in case the Taxable person has not

responded to the Show Cause Notice within the time specified therein

Reminder No. 2 issued: When A/A issues second Reminder to the Taxable person in case the Taxable person has not

responded to the Show Cause Notice within the time specified therein

Reminder No. 3 issued: When A/A issues third Reminder to the Taxable person in case the Taxable person has not

responded to the Show Cause Notice within the time specified therein

Order for creation of demand issued: When ASSESSMENT ORDER - ASMT-15 Order is issued by A/A to the Taxable

person

Order for dropping proceedings issued: When DROP PROCEEDING Order is issued by A/A to the Taxable person
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Manual > Filing Application for Withdrawal of
Summary Assessment Order and Tracking the Status
of the Subsequent Proceedings u/s 64
How can I file an application for Withdrawal of Summary Assessment Order and track
the status of the subsequent proceedings u/s 64?

To file an application for Withdrawal of Summary Assessment Order and track the Status of the subsequent proceedings u/s
64, perform following steps:
 

A. Navigate to View Additional Notices/Orders page to view Order for creation of demand issued against your application

by Adjudicating or Assessing Authority (A/A)

B. Download Order for Summary Assessment

C. File a Withdrawal Application (Form GST-ASMT-17) on the GST Portal and send to the Additional Commissioner

(AC)/Joint Commissioner (JC)

D. View Acceptance/Rejection Order issued against your application by AC/JC

 
Click each hyperlink above to know more.
 

B. Download Order for Summary Assessment

To download order for summary assessment, perform following steps:
 

1. Navigate to View Additional Notices/Orders page.

 

 

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm
https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm


1/25/2021 Manual

https://tutorial.gst.gov.in/userguide/assessment/index.htm#t=manual_Withdrawal_of_Summary_Assessment_Order.htm 2/8

2. Additional Notices and Orders page is displayed. All orders/notices are displayed in descending order. Using the

Navigation buttons provided below, search for the Summary Order you want to download.
 

 
 

3. In the "Action" field of the Summary Order, click the View hyperlink.

 

 

4. Case Details page is displayed. The ORDERS tab is selected by default. This tab displays order for creation of demand

issued against the ARN/Case ID.
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5. Click the document name(s) in the Attachments section of the table to download the issued Order.

 
Note: Only two tabs—ORDERS and WITHDRAWL ORDER— are available on the screen of a Temp ID holder as shown in
the image below.
 

 
 
Go back to the Main Menu
 

C. File a Withdrawal Application (Form GST-ASMT-17) on the GST Portal

To file an application for Withdrawal against an Order issued for Summary Assessment on the GST Portal, perform following
steps:
 
Note: In case you have a temp id, you will not be able to file the form on the GST Portal. However, you may send your
application offline to the AC/JC.
 

1. On the Case Detail page of that particular application, click the WITHDRAWAL APPLICATIONS tab. This tab displays

the applications you have filed. Click APPLY FOR WITHDRAWAL and select Application for withdrawal of summary

assessment order from the drop-down.
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Note: Currently, Status of the ARN/Case is "Order for creation of demand issued". It will change once you file the
application.
 

2. Application for withdrawal of summary assessment order page is displayed. The fields Type, Order Ref No, Date
of Order are auto-populated. To go to the previous page, click BACK.
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2a. In the Grounds for Withdrawal field, enter reasons for filing this application.
2b. Click Choose File to upload the document(s) related to this case, if any. This is not a mandatory field.
2c. Enter Verification details. Select the declaration check-box, select name of the authorized signatory and enter the name
of the place where you are filing this application.
2d. Click PREVIEW to download and review your application. Once you are satisfied, click FILE.
 

 

3. Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
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4. Notices and Orders page is displayed with the generated ARN. To download the filed application, click the Click here
hyperlink or click OK.

 

 

5. The updated WITHDRAWAL APPLICATIONS tab is displayed, with the record of the filed application and the Status
updated to "Pending for Processing by AC/JC". You can also click the documents attached in the Attachments section
of the table to download them.

 

 

6. Additionally, the following actions take place on the GST Portal after the issue of the Order.

 

Acknowledgement of the filed application is sent to the concerned taxpayer via email id and SMS.
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Dashboard of A/A and AC/JC is updated with the record of the filed application. A/A and AC/JC can view it from

Dashboard > Summary Assessment > Case Detail > WITHDRAWAL APPLICATIONS.
 
Go back to the Main Menu

D. View Acceptance/Rejection Order

To view orders related to acceptance or rejection of Withdrawal application you have filed, perform following steps:
 

1. Navigate to View Additional Notices/Orders page to view Order issued against your application and open the "Case

Details" page.

2. On the Case Details page of that particular application, click the WITHDRAWL ORDER tab. This tab displays the

Withdrawal orders related to acceptance or rejection of Withdrawal application you have filed.

 

 
Note 1:
 
(a) In case of issue of ASSESSMENT ACCEPTANCE ORDER - ASMT-18(A):

Intimation of the issue of order is sent to the concerned Taxpayer/Temp ID holder via email id and SMS.

Dashboard of the Taxpayer/Temp ID holder is updated with the record of the issued Order and they can view it from the

following navigation: Services > User Services > View Additional Notices/Orders > View > Case Details >
WITHDRAWL ORDER
The original order framed u/s 64(1) is withdrawn and demand gets updated in Electronic Liability Register (a credit entry is

passed into the Liability Register reversing the demand and DCR is updated accordingly).
 
(b) In case of issue of ASSESSMENT REJECTION ORDER - ASMT-18(R):

Intimation of the issue of order is sent to the concerned taxpayer via email id and SMS.

Dashboard of the Taxpayer is updated with the record of the issued Order and they can view it from the following

navigation: Services > User Services > View Additional Notices/Orders > View > Case Details > WITHDRAWL
ORDER
The matter stand adjudicated and the issued "Order for Creation of Demand" is confirmed. There will be no change in the

demand created originally.
 

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm
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Note 2: In the case of rejection of an offline application filed by a Temp ID holder, no action will take place on the GST Portal.
Intimation of rejection will be sent to the taxpayer offline by AC/JC.
 

2. Click the document name(s) in the Attachments section of the table to download the issued Order.

 
Go back to the Main Menu
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Manual > Filing Application for Rectification or
Taking Action in the Subsequent Proceedings u/s
161 Conducted by Tax Officer
How can I file an application for rectification of order and participate in the
subsequent proceedings u/s 161?

To file an application for Rectification and participate in the subsequent proceedings u/s 161, perform following steps:
 

A. A (1). File an Application for Rectification of Order or A (2). View Issued Order/Notice and Open the related Case Details

Screen  

B. Search for your Applications for Rectification of Order and open its Case Details Screen

C. Take action using APPLICATIONS tab of Case Details screen: View your Filed Application

D. Take action using NOTICES tab of Case Details screen: View issued Notice of that Application

E. Take action using REPLIES tab of Case Details screen:  View/Add your replies to the issued Notice of that Application

F. Take action using ORDERS tab of Case Details screen: View issued Orders of that Application

 
Click each hyperlink above to know more.

A(1).  File an Application for Rectification of Order

To file an Application for Rectification of Order, perform following steps:
 

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

3. Dashboard page is displayed. Click Dashboard > Services > User Services > My Applications  
 

http://www.gst.gov.in/
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4. My Applications page is displayed. Select "Application for rectification of order" in the Application Type field. Then, click

the NEW APPLICATION button.
 

 

5. New Application page is displayed. Enter details in the displayed fields as mentioned in the following steps.
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Note: Currently, Status of the application is "Draft". It will remain so until you file the application.
 
5a. In Original Order Number field, select the order number of the order that you wish to rectify.
 



1/25/2021 Manual

https://tutorial.gst.gov.in/userguide/assessment/index.htm#t=manual_Rectification_of_Order.htm 4/15

 
5b. Based on your selection, Original Order Issue Date and Tax Period fields get auto-populated.
 

 
5c. In Grounds for rectification field, enter reason for filing this application.
5d. Click Choose File to upload the document(s) related to this application, if any. This is not a mandatory field.
5e. Enter Verification details. Select the declaration check-box and select the name of the authorized signatory. Based on
your selection, the fields Designation/Status and Date (current date) displayed below gets auto-populated. Enter the name
of the place where you are filing this application.
 

 
5f. Click PREVIEW to download and review your application.
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5g. Once you are satisfied, click FILE.
 

6. Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
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7. Acknowledgement page is displayed with the generated ARN. To download the filed application, click the Click here
hyperlink or click CREATE NEW APPLICATION to go back to My Applications page.

 

 
Note: Once the application is filed, following actions also take place on the GST Portal.

Status of the application gets updated to "Pending for action by tax officer".

You will receive an intimation of successful filing, along with the generated ARN, on your registered email and mobile.

You will be able to view and track the ARN from the following navigation: Dashboard > Services > User Services > My
Applications > Case Details > APPLICATIONS

 
Go back to the Main Menu
 

A(2). View Issued Order/Notice and Open the related Case Details Screen

To view issued order/notice related to rectification of orders and open the Case Details screen, perform following steps:
 

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

http://www.gst.gov.in/
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3. Dashboard page is displayed. Click Dashboard > Services > User Services > View Additional Notices/Orders   
 

 

4. Additional Notices and Orders page is displayed. Using the Navigation buttons provided below, search for the Orders

related to Rectification of Orders. Click View hyperlink to go to the Case Details screen of that particular Order/Notice.
 

 

5. Case Details page is displayed. From this page, you can initiate acting on proceedings related to rectification of order u/s

161 by operating on the tabs provided at the left-hand side of the page: APPLICATIONS, NOTICES, REPLIES, ORDERS.
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Note 1: On this page, the APPLICATIONS tab is selected by default.
 
Note 2: Currently, Status of the ARN/Case is "Pending for reply by taxpayer". It will change as you act on the proceeding.
 
Go back to the Main Menu
 

B. Search for your Applications for Rectification of Order and open its Case Details
Screen

To search for your Applications for Rectification of Order and open its Case Details Screen, perform following steps:
 

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

3. Dashboard page is displayed. Click Dashboard > Services > User Services > My Applications  
 

 

http://www.gst.gov.in/
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4. My Applications page is displayed. Select "Application for rectification of order" in the Application Type field, select

submission period in the From Date field and To Date fields and then click SEARCH.
 

 

5. Based on your Search criteria, applications are displayed. Click the ARN hyperlink you want to open.

 

 

6. Case Details page is displayed. From this page, you can initiate acting on proceedings related to rectification of order u/s

161 by operating on the tabs provided at the left-hand side of the page: APPLICATIONS, NOTICES, REPLIES, ORDERS.

Click BACK to go back to My Applications page.
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Note 1: On this page, the APPLICATIONS tab is selected by default.
 
Note 2: Currently, Status of the ARN/Case is "Pending for action by tax officer". It will change as you act on the
proceeding.
 
Go back to the Main Menu

C. Take action using APPLICATIONS tab of Case Details screen: View your Filed
Application

To view Application Details based on which this Case was created, perform following steps:
 

1. On the Case Details page of that particular application, select the APPLICATIONS tab, if it is not selected by default. This

tab provides you an option to view the filed application in PDF mode. Click BACK to go back to My Applications page.

 

 

2. Click the View hyperlink to download and view the application in PDF mode.

 
Go back to the Main Menu
 

D. Take action using NOTICES tab of Case Details screen: View issued Notice of that
Application

To view issued Notices and File your Reply, perform following steps:
 



1/25/2021 Manual

https://tutorial.gst.gov.in/userguide/assessment/index.htm#t=manual_Rectification_of_Order.htm 11/15

1. On the Case Details page of that particular application, select the NOTICES tab. This tab displays all the notices

(Additional Information/Reminder/Adjournment) issued by Adjudication Authority (A/A).

 

 

2. Scroll to the right to view the document name(s) in the Attachments section of the table and click them to download into

your machine.

 
Go back to the Main Menu
 

E. Take action using REPLIES tab of Case Details screen: View/Add your replies to the
issued Notice of that Application

To view or add your replies to the issued Notice of that Application, perform following steps:
 

1. On the Case Details page of that particular application, select the REPLIES tab. This tab will display the replies you will

file against the Notice issued by Adjudication Authority (A/A). To add a reply, click ADD REPLY and select Additional

Information.

 

 

2. Additional Information page is displayed. Enter details in the displayed fields as mentioned in the following steps. To

go to the previous page, click BACK.
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2a. In the Personal Hearing Required? field, select Yes or No.
 
Note: This button is visible in only those applications where the A/A has not called for a personal hearing in the issued
notice.
 
2b. In Reply field, enter details of your reply to the issued notice.
2c. Click Choose File to upload the document(s) related to your reply, if any. This is not a mandatory field.
2d. Enter Verification details. Select the declaration check-box and select the name of the authorized signatory. Based on
your selection, the fields Designation/Status and Date (current date) displayed below gets auto-populated. Enter the name
of the place where you are filing this application.
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2e. Click PREVIEW to download and review your application.
 

 
2f. Once you are satisfied, click FILE.
 

3. Submit Application page is displayed. Click ISSUE WITH DSC or ISSUE WITH EVC.
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4. Notices and Orders page is displayed with the generated Reference number. To download the filed reply, click the Click
here hyperlink. Then, click OK.

 

 

5. The updated REPLIES tab is displayed, with the record of the filed reply in a table and with the Status updated to "Reply
furnished, Pending for rectification order". You can also click the documents in the Attachments section of the table to
download them.

 

 
Note: Once you file your reply, you will receive an intimation of successful filing, along with the generated RFN, on your
registered email and mobile.
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Go back to the Main Menu
 

F. Take action using ORDERS tab of Case Details screen: View issued Orders of that
Application

To download order issued against your application, perform following steps:
 

1. On the Case Details page of that particular taxpayer, click the ORDERS tab. This tab provides you an option to view the

issued order, with all its attached documents, in PDF mode.
 

 

2. Click the document(s) in the Attachments section of the table to download them.

 
Go back to the Main Menu
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Manual > Filing Application for Restoration of
Provisional Attachment
How can I file an application for restoration of provisional attachment?

To file an application for restoration of provisional attachment, perform following steps:
 

A. File an Application for Restoration of Provisional Attachment 

B. Open the Application's Case Details screen by searching for your filed Application in My Applications page or from View

Additional Notices/Orders page

C. Take action using APPLICATIONS tab of Case Details screen: View your Filed Application

D. Take action using NOTICES tab of Case Details screen: View issued Notice related to that Application

E. Take action using REPLIES tab of Case Details screen:  View/Add your replies to the issued Notice related to that

Application

F. Take action using ORDERS tab of Case Details screen: View issued Orders related to that Application

 
Click each hyperlink above to know more.

A. File an Application for Restoration of Provisional Attachment

To file an Application for Restoration of Provisional Attachment, perform following steps:
 
1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Services > User Services > My Applications option.
 

 
4. The My Applications page is displayed.
 

https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_my_applications.htm
https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm
http://www.gst.gov.in/
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5. Select "Application for Restoration of Provisional Attachment" in the Application Type field.
6. Click the NEW APPLICATION button.
 

 
7. The Restoration of Provisional Attachments page is displayed.
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8. Select the Provisional Attachment Order Number from the drop-down list. Based on your selection, Date of Order, Type
of Attachment and attachment details fields get auto-populated.
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9. In Grounds for Restoration field, enter reason for filing this application for restoration of provisional attachment.
10. Click Choose File to upload the document(s) related to this application, if any. This is not a mandatory field.
Note: You can upload file with PDF or JPEG format with maximum 4 files of 5 MB for each file.
11. Select the Verification check-box.
12. Select the Name of the Authorized Signatory from the drop-down list.
13. Enter the name of the Place where you are filing this application.
14. Click PREVIEW to download and review your application.
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15. The application is downloaded in PDF format.
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16. Once you are satisfied, click the FILE button.
 

 
17. The Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
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SUBMIT WITH DSC:
a. Click the PROCEED button.
b. Select the certificate and click the SIGN button.
 
SUBMIT WITH EVC:
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the
VERIFY button.
 

 
18. The Acknowledgement page is displayed with the generated ARN. You will also receive an SMS and email on your
registered mobile number & email id respectively, intimating you of the generated ARN and successful filing of the
application.
To download the filed application, click the Click here hyperlink or click CREATE NEW APPLICATION to go back to My
Applications page.
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Note: Once the application is filed, Status of the application gets updated to "Pending for action by tax officer".
 
Go back to the Main Menu

C. Take action using APPLICATIONS tab of Case Details screen: View your Filed
Application

To view Application Details, based on which this Case was created, perform following steps:
 
1. Navigate to Services > User Services > View Additional Notices/Orders option.
 

 
2. Click View.
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3. On the Case Details page of that particular application, select the APPLICATIONS tab, if it is not selected by default. This
tab provides you an option to view the filed application in PDF mode.
4. Click the View hyperlink to download and view the application in PDF mode.
 

 
Go back to the Main Menu

D. Take action using NOTICES tab of Case Details screen: View issued Notice related
to that Application

To view issued Notices and File your Reply, perform following steps:
 
1. On the Case Details page of that particular application, select the NOTICES tab. This tab displays all the notices
(Additional Information/Adjournment) issued by Tax Official.
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2. Scroll to the right to view the document name(s) in the Attachments section of the table and click them to download into
your machine.
 

 
Go back to the Main Menu

E. Take action using REPLIES tab of Case Details screen: View/Add your replies to the
issued Notice related to that Application

To view or add your replies to the issued Notice of that Application, perform following steps:
 
1. On the Case Details page of that particular application, select the REPLIES tab. This tab will display the replies you will
file or already file reply against the Notice issued by Tax Official. To add a reply, click ADD REPLY and select Additional
Information.
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2. Additional Information page is displayed. The Type, Date of Notice and Reference Number fields are auto
populated.
Enter details in the displayed fields as mentioned in the following steps. To go to the previous page, click BACK.
 

 
3. In the Personal Hearing Required? field, select Yes or No.
Note: This button is visible in only those applications where the Tax Official has not already called for a personal hearing in
the issued notice.
4. In Reply field, enter details of your reply to the issued notice.
5. Click Choose File to upload the document(s) related to your reply, if any. This is not a mandatory field.
6. Enter Verification details. Select the declaration check-box and select the name of the authorized signatory. Based on your
selection, the fields Designation/Status and Date (current date) displayed below gets auto-populated. Enter the name of the
place where you are filing this application.
7. Click PREVIEW to download and review your application.
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8. The application is downloaded in PDF format.
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9. Once you are satisfied, click FILE.
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10. Submit Application page is displayed. Click SUBMIT WITH DSC or SUBMIT WITH EVC.
 

 
SUBMIT WITH DSC:
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a. Click the PROCEED button.
b. Select the certificate and click the SIGN button.
 
SUBMIT WITH EVC:
a.  Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click the
VERIFY button.
 

 
11. Notices and Orders page is displayed with the generated Reference number. To download the filed reply, click the Click
here hyperlink. Then, click OK.
 

 
12. The updated REPLIES tab is displayed, with the record of the filed reply in a table and with the Status updated to "Reply
furnished, Pending for order". You can also click the documents in the Attachments section of the table to download them.
 

 
Go back to the Main Menu
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F. Take action using ORDERS tab of Case Details screen: View issued Orders related
to that Application

To download order for restoration of provisional attachment, perform following steps:
 
1. On the Case Details page of that particular taxpayer, click the ORDERS tab. This tab provides you an option to view the
issued order, with all its attached documents, in PDF mode.
2. Click the document(s) in the Attachments section of the table to download them.
 

 
Go back to the Main Menu
 


