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THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

SAP Finance User Course: SAP Enable Now Cloud Portal - Course Navigation Guide

Settings and Requirements

A few changes are required to the settings in your browser so that it will work perfectly with this
Portal. Independent from your preferred browser the playback functionalities require following
settings:

Requirement Why?

All functionalities are based on the use of Javascript. You

Enabled Javascript
P must enable it if it is disabled.

No matter which Pop-up blocker you use, you must DISABLE
Deactivated Pop-up blocker | the blocking of Pop-ups for the SAP Cloud Portal and
location you are loading your contents from.

The attributes and settings for displaying and executing Book
Reader and Library etc are stored in cookies. Therefore You
should activate cookies in your browser to ensure that these
functionalities run accurately.

Activated cookies

Tip: In case it happens that Flash contents are not displayed correctly, please uninstall and reinstall
the Flash Plugin (Only update may not work).

Browser Requirements

The following requirements are to be considered to ensure an error-free use of the Trainer, Library
and Book Reader functionalities, thus ensuring that contents are played back successfully.

Browser Version Operating system
Microsoft Internet Explorer 11 Windows 10
Microsoft Edge 44 Windows 10
Mozilla Firefox 69 Windows 10, Mac OS X 10.5.x

Google Chrome 77 Windows 10, Mac OS X 10.5.x



Supported Mobile Platforms

Content playback has been tested for the system built-in browsers of the following mobile device
platforms. Keep in mind, that playback on mobile devices usually requires an online connection to
published contents (Content Management Platform or shared network storage).

Note: The playback on mobile devices is mainly supported for tablets.

Platform OS Version | Browser
Apple iOS 10, 11 Safari Mobile
Google Android 7,8 Stock Browser (AOSP) (with deactivated Desktop View)
Windows Mobile | 10 Internet Explorer 11
NAVIGATION

1. Open the SAP Enable Now Cloud Portal through the URL link given below:
https://icmai.enable-now.cloud.sap/index.htm

You will see the following screen:

Enable Now
W Manager Server Login

Login

Usemame

Password

Forgot password?

(Please refer to the official SAP course registration mail sent you by ICAIl or SAP for your User
Id and Password)

ENTER your User Id in the Username field

ENTER your Password in the Password field (Note: This is case sensitive field)


https://icmai.enable-now.cloud.sap/index.htm

2. On FIRST time login or On the Password Expiry (as per SAP/ICAI Password Policy) you will be
asked to change the password

Enable Now .
SAP (R Server Login

Change Password

I Change your password.

Current™: ‘

New™: ‘

Repeat™: ‘

Cancel

ENTER your Existing Password in the Current Password field (Note: Case sensitive field)
ENTER your NEW Password in the New Password field (Note: Case sensitive field)
REENTER your NEW Password in the Repeat Password field (Note: Case sensitive field)

3. On next step you will be asked for your consent and acceptance to the Data protection and
Privacy Statement and Terms

Eln:lw Data Protection and Privacy Statement

Data Protection and Privacy Statement

I Please note that you will be logged out if you do not agree to the privacy siatement.

Data Protection and Privacy Statement
Provide your data policy here.

41 agree that my personal data may be used for the purpose and in the conditions as outlined above.

Send

If you ready and want to give your consent and acceptance to the terms, please Select / Tick
the Check Box of “l agree ....”

If you give your consent and accept the terms you can continue to the next steps.

If you don’t want to give your consent or accept the terms, you can log out of the portal.



4. After successful Login, you will see the Leaner View screen

ble N |
E;':M;w"” Welcome ICA00005 (R C) \ ) Logout
Learner View Settings Help v
Learner View
Q, search I searcn |
Course SAP FICO
SAP FICO Show Status

On the Right panel, in the course section, you can see the Course you are enrolled in.
On the Left panel, you will see the “Start” Button / Link.

To Start Course navigation please Click on the “Start” Button / Link.

5. The Course Screen (Book Reader) will Pop-up (Open) in a NEW TAB in browser

Note: Please make sure to UNBLOCK the Pop-ups for SAP and SAP Cloud Platform

(I e ryrrrall 1 1.  Course Start Page P < o) =2 X
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6. Course Screen (Book Reader) Architecture and Components

The Book Reader comprises the control bar and window for displaying the book page.

2 B« [A=3] 3 IELIEIE]

o Orientation
This function allows the position of the Book Reader bar to be manipulated.

o Start page
If a book page is defined as the start page then you can call it directly using the Start page
button. For example, the book page can contain introductory information or a table of
contents.

The button makes it easier for you to reach the start page directly at any time without
having to resort to the book page selection.

o Buttons for scrolling within the book pages
The buttons allow you to scroll within the book pages. This is how you go forward or
backward one book page at a time as well as how you use the external buttons to switch
between chapters.

o Keyword search
This button opens a dialog in which you can search the book's book pages for a specific
book page.

o Progress display
The progress display shows how many pages in a book have already been worked through.
Moving the cursor over the progress display with the mouse shows you the number of book
pages and current book page number.

o Book page selection
The book pages contained in the book can be selected by means of a dropdown list box,
which displays an overview of the book pages. If the dropdown list box is closed, you can
see the title of the chosen book page.



o Audio Controls
Play/Stop Audio
Using this button allows you to start and stop background music or an audio commentary
on a book page.

On/Off Audio
This button allows you to activate and deactivate the page sound for a book.

Volume

This function allows you to control or deactivate audio file volume and bubble effects.
Clicking on the button opens a selection menu from which the volume can be controlled
and the sound deactivated by means of a selection field.

o Close
The Close button is used to close the Book Reader

o Window for displaying the book page:
The chosen book page is displayed below the Book Reader control bar. You can now open
the modes or documents, view a media file or work through some more content.

Note:

This Help describes the Book Reader's standard functions. These may not necessarily be
displayed in your Book Reader. The Book Reader's appearance and functions depend on the
administrator settings and may vary as a result.

Book Reader Help

You can click the ‘?’ button (On the Top-Left side of the Book Reader screen) to take Help and
guidance for the Navigation and using the book reader.

Il > » Q 7 Course Start Page e < ' 0 O|@| X
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You will see the following type of Help screen

Contents rary

| Library
Library
» | Trainer
The Library provides you with the learning content for selection and viewing purposes. It is the interface between the author and the leamer.

» | Book Reader
. It provides an overview of the available groups and simulations, books and book pages. Selecting a simulation displays the associated modes and documents

» | Settings and Requirements You can work through the structure created in the Library by the autnor or select specific leaming content. A search and fiter function makes it possible to search
the content, allowing specific topics to be found quickly and easily.

To be able to work effectively with the Library, you need 1o understand how it is organized and what functionality it nas. Tne following sections will provide you
with the necessary information on how to work with the Library.

The Library, Trainer and Book Reader are web-based applications and are therefore launched in the browser. Before you start to work through the learning

content. ensure that the sary settings are available in your browser. This will avoid errors in the way the leaming content is displayed and runs. Consult your
administrator if so required.

Note:

Bear in mind that this Help function describes the Library’s standard funcfions. These are not necessarily also displayed in your Library. The Library's
appearance and functions depend on the author's seftings and may vary as a result

Product Feedback

Participate in the survey to give feedback about SAP Enable Now. Open the survey,

Read more in following chapters:

Library Architecture and Components
Course Structure

You can go through various help and guidance notes in this section.

8. Using the Book Reader you can pursue your assigned SAP Course
Enjoy your course!

9. Within the course, you will find the Activity Pages for SAP System Demonstration and Practice

'O I D I el © 2 5 Activity: How 1o Log O 10 the SAP system < )t @@ X

SAP FI Power User Course

Activity: How to Log On fo the SAP system




10. Click on the Demonstration Button to see the Demonstration of the SAP Process leant in course
You will see the following type of screen

Intro Page

SAP EDUCATION

To complete this simulation, click Start. Use the pushbuttons at the bottom of the screen to navigate through the
simulation and control the settings.

Click on the START Button to see the Demonstration of the SAP Process leant in course

You will see the SAP System/Process screen/page of the Demonstration.

Illustration of Screen:

SAP Logon 720

LogOn  Variakle Logon.. [ () &2 mlﬁﬂﬂ ]

+ O Favorites
+ [ shorteuts
+ [ connections

Go through the Demonstration and understand the SAP Process.



11. Click on the Practice Button to do the Hands-on Practice of the SAP Process leant in course and
seen in Demonstration

You will see the following type of screen

SAP EDUCATION

To complete this simulation, click Start and follow the on-screen insfructions.

P Start

Click on the START Button to do the Practice of the SAP Process leant in course

You will see the SAP System/Process screen/page for the Practice

Illustration of Screen:

Dz afms

Log On  Wariakle Logan.
R ?

MName = | Systern Description % Graup/Server
ZIME [PUBLIC] SAP Enterprise Resource Planning  7ME PUBLIC
EEZME[SPACE]  SAP Enterprise Resource Planning  ZME SPACE

Log On

Click Log On

You have to enter/input the Values and Data or do the activity as mentioned and asked in the
Practice session.

Do the Practice and understand the SAP Process.



12. Click on the Job Help Button to see and download the Activity/Job-Help document the SAP
Process
You will see the following type of screen

WeW e e * 5= O

jobhelp.pdf

HOW TO LOG ON TO THE SAP SYSTEM

1.1. How to Log On to the SAP System

Action

Click Create 9
TheSearch For:field is filled out.
Select the entry ZME I zme SAP Enterprise Resource Planning by clicking it.

Click Next > Hed>

Click Next > Het> |
Click Next > tet> |
Click Next > |_tiet> |
Click Finish [__Erh |

Select the entry ZME [PUBLIC] DZVE [PUBLIC] py clicking it.

Click Log On 229"

Enter 800 in the Clientfield.
Click the User field to activate it.
The User field is filled out.

13. Click on the Training Document Button to see and download the Training document the SAP
Process

You will see the following type of screen

> & icmai.enable-now.cloud.sap b4 e :

training.pdf

HOW TO LOG ON TO THE SAP SYSTEM

1.1. How to Log On to the SAP System
1.1.1. Intro Page

1.1.2. SAP Logon 720
e

| @ In this demonstration, you will see how to set up the system which you will log on to.



Others

14. You can also check the status of your training on the ‘Leaner View’ Screen

(The screen which you see/get after the Login to the SAP Enable Now cloud platform; Refer to

the screen as given in the point 4 of this document)

W Enable Now
Manager
Leamner View Settings Help v

Learner View

Q, search | Global

Course SAP FICO

= SAPFICO

Click on the SHOW STATUS link.

15. Now you can see/check the Status of your Training

You will see the following type of screen

Welcome ICAQD005 (R C)!

(D Logout

Show Status

EV Enable Now
Manager

Learmner View Setiings Help v
Learner View

Q, search Gloval |

Course Search results for " (course: SAP FICO)

= SAP FICO

Creating Balance Sheet and Profit & Loss in SAP (SAP FI..
Introduction to SAP Finance and Conirolling Overview (SA..

SAP FI Power User Course (SAP FICO)

[=]

&=

B Overview of SAP and ERP (SAP FICO)
&

@ SAP Finance and Controlling (SAP FICO)

For any queries and help please contact on sap.advstudies@icmai.in

Welcome ICA00005 (R G | (1) Logout

Status
B not started

not started
not started
not started
not started

Show Standard
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