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he Institute of Cost Accountants of India (ICMAI) is a statutory body set up under an Act of

Parliament in the year 1959. The Institute as a part of its obligation, regulates the profession of Cost

and Management Accountancy, enrols students for its courses, provides coaching facilities to the
students, organizes professional development programmes for the members and undertakes research
programmes in the field of Cost and Management Accountancy. The Institute pursues the vision of cost
competitiveness, cost management, efficient use of resources and structured approach to cost accounting
as the key drivers of the profession. In today’'s world, the profession of conventional accounting and
auditing has taken a back seat and cost and management accountants increasingly contributing towards
the management of scarce resources like funds, land and apply strategic decisions. This has opened up
further scope and tremendous opportunities for cost accountants in India and abroad.

The Institute is headquartered in New Delhi having four Regional Councils at Kolkata, Delhi, Mumbai and
Chennai, 117 Chapters in India and 11 Overseas Centres. The Institute is the largest Cost & Management
Accounting body in the world with about 1,00,000 qualified CMAs and over 5,00,000 students pursuing the
CMA Course. The Institute is a founder member of International Federation of Accountants (IFAC),
Confederation of Asian and Pacific Accountants (CAPA) and South Asian Federation of Accountants
(SAFA). The Institute is also an Associate Member of ASEAN Federation of Accountants (AFA) and member
inthe Council of International Integrated Reporting Council (IIRC), UK.

“The Institute of Cost Accountants of India would be the preferred source of resources
and professionals for the financial leadership of enterprises globally.”

“"The CMA Professionals would ethically drive enterprises globally by creating value
to stakeholders in the socio-economic context through competencies drawn
from the integration of strategy, management and accounting.”

STHATAT HegTH g From ignorance, lead me to truth
THAAT SATR TG From darkness, lead me to light

AAHTHS THT From death, lead me to immortality
35 o T e Peace, Peace, Peace
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About e-PAN

n e-PAN is a digitally signed Permanent Account Number (PAN) card issued by the Income
Tax Department of India. It serves as a valid proof of identity and is accepted across various
platforms for financial and identification purposes, just like its physical counterpart.

Key Features:
o Digital Format: It's issued electronically in PDF format.
e Validity: It holds the same validity as a physical PAN card.
e Accessibility: It can be easily stored on digital devices and accessed anytime.
e Security: It is digitally signed, providing enhanced security.

e QR Code: Some e-PANs come with a QR code containing demographic details and
photograph, which can be used for quick verification.

Benefits of having an e-PAN:
e Convenience: Easy to carry and use for online transactions and verification.

e Speed: Can be obtained instantly in some cases, especially if you have a valid Aadhaar
number.

e Eco-friendly: Reduces the need for a physical card, contributing to less paper usage.

e Cost-effective: Applying for or downloading an e-PAN is often cheaper than applying for a
physical card.

e Wide Acceptance: Accepted as a valid proof of identity and for all financial transactions
where a PAN is required, such as:

o Filing income tax returns.

o Opening bank accounts.

o Making investments.

o Applying for loans or credit cards.

o Purchasing or selling property.
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Importance of PAN

he Permanent Account Number (PAN) is a unique 10-digit alphanumeric identity issued by

the Income Tax Department of India. It serves as a crucial identifier for individuals and

entities involved in financial transactions within the country. Its importance spans across
various aspects of the Indian financial and regulatory landscape.

Here's a breakdown of the importance of PAN in India:
1. Identification of Taxpayers:

¢ Unique Identification: PAN provides a unique identification number to each taxpayer,
enabling the Income Tax Department to link all financial transactions, investments, and
tax liabilities to the correct individual or entity.

e Tracking Financial Transactions: It allows the tax authorities to monitor all financial
dealings of a PAN holder, which is vital for assessing tax liability and preventing tax
evasion.

e Preventing Duplicate Accounts: By assigning a unique PAN, the government can prevent
individuals or entities from creating multiple accounts to evade taxes or engage in
fraudulent activities.

2. Mandatory for Tax-Related Activities:

¢ Filing Income Tax Returns (ITR): PAN is mandatory for filing income tax returns. It serves
as the primary identifier when reporting income, claiming deductions, and fulfilling tax
obligations.

e Tax Deduction at Source (TDS) and Tax Collection at Source (TCS): Quoting PAN is
essential for avoiding higher rates of TDS on income and for claiming credits for TDS/TCS.

e Business Registration: For businesses, PAN is a prerequisite for obtaining a Tax
Registration Number (TRN) and for various tax-related compliances like GST registration
and filing returns.

3. Essential for Financial Transactions:

e Opening Bank Accounts: Banks require PAN for opening all types of accounts (savings,
current, fixed deposits) exceeding a certain limit to comply with Know Your Customer
(KYC) norms and anti-money laundering regulations.

e High-Value Cash Transactions: As per RBI guidelines, PAN submission is mandatory for
cash deposits and withdrawals exceeding 250,000 in a single day.
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Investments: PAN is crucial for making significant investments like opening a Demat
account for stock market investments, purchasing mutual funds exceeding 50,000, and
buying bonds or debentures above specified limits.

Property Transactions: Quoting PAN is mandatory for the sale or purchase of immovable
property, especially for transactions above X10 lakh, to track financial flows and prevent
benami (proxy) transactions.

Loans and Credit Cards: Financial institutions require PAN for processing loan applications
and issuing credit cards to verify the applicant's identity and assess their creditworthiness.

Purchase of Vehicles: Except for two-wheelers, providing PAN details is usually mandatory
for the sale or purchase of motor vehicles.

Foreign Exchange Transactions: For purchasing foreign currency exceeding 50,000,
qguoting PAN is necessary under the Foreign Exchange Management Act (FEMA).

4. Serves as a Valid Proof of Identity:

Nationally Recognized ID: PAN card is accepted as a valid proof of identity across India for
various purposes, including applying for a passport, voter ID, driving license, and obtaining
utility connections.

Includes Photograph and Signature: The PAN card contains the cardholder's photograph
and signature (in the case of individuals), which facilitates identity verification.

5. Promotes Financial Transparency and Discipline:

Tracking High-Value Transactions: By mandating PAN for significant financial transactions,
the government can easily track the financial activities of individuals and entities,
promoting transparency and discouraging the circulation of black money.

Linking with Aadhaar: The mandatory linking of PAN with Aadhaar helps to curb practices
like obtaining multiple PAN cards by a single person to evade taxes.

Faster Access to Credit: Providing PAN enables financial institutions to verify applicant
details online, leading to faster loan processing and disbursal.

In summary, the Permanent Account Number is more than just a tax identification number in India.
It has become a central element of the financial system, playing a vital role in tax administration,
facilitating financial transactions, serving as a crucial identity proof, and promoting transparency
and accountability in the economy. Possessing and quoting PAN is essential for individuals and
businesses to participate smoothly in the financial landscape and comply with regulatory
requirements in India.
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Instant e-PAN User Manual

(Source: www.incometax.gov.in)
1. Overview

The Instant e-PAN service is available to all Individual taxpayers, who have not been allotted a
Permanent Account Number (PAN) but possess Aadhaar. This is a pre-login service, where you can:

1. Obtain digitally signed PAN in electronic format, free of cost, with the help of Aadhaar and
your mobile number linked with Aadhaar

2. Update PAN details as per Aadhaar e-KYC
3. Create e-Filing account based on e-KYC details after allotment / updation of PAN, and

4. Check status of pending e-PAN request / Download e-PAN either before or after logging in
to the e-Filing portal.

2. Prerequisites for availing this service
¢ Individual who has not been allotted a PAN
e Valid Aadhaar and mobile number linked to Aadhaar
e User not a minor as on date of request; and

e User not covered under the definition of Representative Assessee u/s 160 of the Income
Tax Act.

The Institute of Cost Accountants of India 6|Page



3. Step-by-Step Guide

3.1 Generate New e-PAN

Practical Guide for Application of PAN

Step 1: Go to the e-Filing portal homepage, click Instant e-PAN.

Know about tax dedu
across India

Know Your AO

Know about your
Junsdictional Assessing
Officer

39

Report Account
Misuse/Phishing

callu @ English
Mark impornant services notice by ITD
due detes Know more about
the Tax services

Know if notice/order
received is authentic

3

TDS On Cash Withdrawal

Instant E-PAN Know Payment Status
Apply for a new PAN/U;
PAN details

Status

TOS on cash withdrawal u/s
194N

Know your payment status

D;@;

Verify Service Request

Verify pending service

Step 2: On the e-PAN page, click Get New e-PAN.

e-PAN
e-PAN facility is for allotment of Instant PAN (on near-real time basis) for those applicants who possess a valid Aadhaar
number. PAN is issued in PDF format to applicants, which is free of cost.

A Warning : As per provisions of Section 139A of Income Tax Act, 1961, a person should not possess more than one PAN and as per Section 272B(1) If a person fails to comply

with the provisions of section 139A i.e. if a person possesses more than one PAN, it will attract a penalty of Rs. 10,000.

All You Need is Aadhaar Card &

_ (@ Holds Same Value as _®
A Physical PAN Card 2= 8| Linked Mobile Number

[] Easy & Paperless Process

Get New e-PAN Check Status/ Download PAN

e-PAN is a digitally signed PAN card issued in Check status of pending e-PAN request / Download
electronic format based on e-KYC data of e-PAN.

aadhaar.

Get New e-PAN Continue

The Institute of Cost Accountants of India
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Step 3: On the Get New e-PAN page, enter your 12-digit Aadhaar number, select the | confirm
that checkbox and click Continue.

H
- % gl =3

Get New e-PAN

About Us Contact Us Using the Portal Related Sites ITD Mobile App

A »

Note:

e Ifthe Aadhaaris already linked to a valid PAN, the following message is displayed - Entered
Aadhaar Number is already linked with a PAN.

e If the Aadhaar is not linked with any mobile number, the following message is displayed
- Entered Aadhaar Number is not linked with any active mobile number.

The Institute of Cost Accountants of India 8|Page
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Practical Guide for Application of PAN

Step 4: On the OTP validation page, click | have read the consent terms and agree to proceed
further. Click Continue.

1 -
e L ca

i

Number

OTP Validation

Request for generating OTP by SMS to your Aadhaar linked Mobile Number will be sent to UIDAI
= Please read the terms and provide consent

Consent Declaration for Generation of new PAN based on Aadhaar ¢-KYC details

|

‘ \iag ’ m
—

Step 5: On the OTP validation page, enter the 6-digit OTP received on the mobile number linked
with Aadhaar, select the checkbox to validate the Aadhaar details with UIDAI and click Continue.

OTP Validation

Check your phone
Please enter Aachasr OTP received on your Aadhaar registered mobdile number

Enter the OTP

o

OTP expires in 1450 min

Avalable in 00 %0 min

‘ c“ncel ] m
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Practical Guide for Application of PAN

Note:
o OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.
e Onclicking Resend OTP, a new OTP will be generated and sent.

Step 6:0nthe Validate Aadhaar Details page, select thel Accept thatcheckbox and
click Continue.

(]

Your personal data based on Aadhaar e-KYC

Contact Us Using the Portal Related Sites ITO Moblle App

The Institute of Cost Accountants of India 10| Page
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Practical Guide for Application of PAN

Note:
e Linking / Validating email ID (registered with your Aadhaar) is optional.

e If you have updated your email ID in Aadhaar but it has not been validated, click Validate
Email. On the Validate Email ID page, enter the 6-digit OTP received on your mobile
number linked with Aadhaar and click Continue.

e If you have not updated your email ID in Aadhaar, click Link Email ID. On the Validate Email
ID page, enter the 6-digit OTP received on your mobile number linked with Aadhaar and
click Continue.

On successful submission, a success message is displayed along with an Acknowledgement
Number. Please keep a note of the Acknowledgement ID for future reference. You will also receive
a confirmation message on your mobile number linked with Aadhaar.

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

& 8 2

Enter Aadhar OTP Validation Validate Aadhat Select & Update
Number Details PAN Details

Q Your request for e-PAN has been submitted successfully
Acknowledgement Number for the same is FOS000000042198
Please save the Acknowledgement Number for future purposes to check the status or to
download the e-PAN. The Acknowledgement number has also been sent by SMS to the
Mobile Number. You will receive e-PAN shortly

Go To Login >

The Institute of Cost Accountants of India 11| Page



Practical Guide for Application of PAN
3.2 Update PAN details as per Aadhaar e-KYC

Step 1: Go to the e-Filing portal homepage and click Instant e-PAN.

v Cal @ English
Know about tax deductors Mark important services notice by ITD

across India due dates Know more about

the Tax services

8 L}

&

Know Your AO Instant E-PAN Know Payment Status TDS On Cash Withdrawal
Know your payment status TDS on cash withdrawal u/s
194N

Report Account Verify Service Request '
Misuse/Phishing

Verify pending service

Step 2: On the e-PAN page, click Update PAN.

(®) e-Filing comviooms g e £Bx | O
A e - Ca - Login Regriter
Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help
oL

for allotment of Instant PAN (on near-real time basis) for those applicants who possess a valid Aadhaar
ed in POF format to applicants, which is free of cost

slw)y  Easy & Paperless Process ~=(@ Gete-Pan within 10 — () Holds Same Value as —=© Al YouNeed is Aadhaar Card &
e 25 Minutes [*“¥]  Physical PAN Card |““¥]  Linked Mobile Number
Get New e-PAN Update PAN Details Check Status/ Download PAN

Get New e-PAN Update PAN Continue

Need Help?

© User Manual '
® FAQs

The Institute of Cost Accountants of India 12| Page
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Practical Guide for Application of PAN

Step 3: On the Update PAN Details page, enter your 12-digit Aadhaar number, select the | confirm
that checkbox and click Continue.

( : ) e-Filing a - A
J emeqponpsMleoeorspevmecegmpye: Lo 8 K@ A o
N T R e - | Loy [ ﬂ
Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

[

Enter Aadhar Number

Check Status/ Download PAN

Aadhaar Number

21102110203 ‘

l i ’ m

Note:

e Ifthe Aadhaaris already linked to a valid PAN, the following message is displayed - Entered
Aadhaar Number is already linked with a PAN.

e If the Aadhaar is not linked with any mobile number, the following message is displayed
- Entered Aadhaar Number is not linked with any active mobile number.

Step 4: On the OTP Validation page, enter the 6-digit OTP received on your mobile number
registered with Aadhaar and click Continue.

OTP Validation

Check your phone

(]

=

‘ e | m
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Practical Guide for Application of PAN

Note:
o OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.
e Onclicking Resend OTP, a new OTP will be generated and sent.

Step 5: After OTP validation, Aadhaar e-KYC details along with the details registered with PAN is
displayed. Select the details to updated as per Aadhaar e-KYC by clicking on the respective
checkboxes to be updated as per Aadhaar details and click Continue.

i

Please note that only the following details can be updated as per Aadhaar Details:
e Photo
e Name

e Date of Birth (If you only have year of birth in PAN, you will have to update it in Aadhaar
before updating it in PAN).

e Mobile Number (It is updated by default)
e Email ID (You need to validate the email ID to be updated in PAN details)

e Address

The Institute of Cost Accountants of India 14| Page
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Step 6: After selecting all the details which you want to update as per Aadhaar details,
click Confirm.

Confirm the detalls you want 10 update

Followng Lields in your PAN will De updeted sccording 10 your Asdnsar detale
Frelds Cutrent detads After Lpdating

Prots

Oare of Bty 0403 1989 02021958

Mobdde Number greseees »

Emad 10 ueapBcpe HLOmMetax gov.in

On confirmation, a success message will be displayed with an Acknowledgement Number. Please
keep a note the Acknowledgement ID for future reference. You will also receive a confirmation
message on your mobile number and email ID linked with Aadhaar.

L callus v © english v ~a~ | O Logn
] - a

Enter Aadhar OTP Validation Validate Aadhar Select & Update
Number Detals PAN Details

@ VYour request for updating PAN details with Income Tax Department
based on e-KYC details as per your Aadhaar has been submitted
successfully.

Acknowledgement Number for the same is FOS000000042199

Please save the Acknowledgement Number for future purposes to check the status or to
download the e-PAN. The Acknowledgement number has also been sent to your mobile
number and emall id

Go To Login >

The Institute of Cost Accountants of India 15| Page
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Downloading of PAN

1.1 Check status of pending e-PAN request / Create e-Filing Portal account / Download e-PAN

(Source: www.incometax.gov.in)

Step 1: Go to the e-Filing portal homepage and click Instant e-PAN.

Know about tax deductors Mark important services notice by ITD
across India due dates Know tces shout o
the Tax services

3 H

TDS On Cash Withdrawal

Instant E-PAN Know Payment Status

TOS on cash withdrawal u/s
94N

Know Your AO

Apply for 2 new PAN/Update Know your payment status

PAN detail.

g

G
)

> ]

Report Account Verify Service Request
i

Misuse/Phishing Verify pending service
Step 2: On the e-PAN page, click Continue on the Check Status / Download PAN option.

(X) eiling .
P YT . Cal
Home Individual/HUF ~ Company Non-Company ~ Tax Professionals & Others ~ Downloads Help
Home

s) for those applicants who possess a valid Aadhaar

allotment of Instant PAN (on near-real time
wed in POF format to applicants, which is free of cost

—(© Al YouNeed is Aadhaar Card &

— @ Holds Same Value as y
[*“%]  Linked Mobile Number

— @ Gete-Pan within 10
(=¥  Physical PAN Card

Easy & Paperless Process
58] Minutes

Get New e-PAN Update PAN Details Check Status/ Download PAN

s iy

Get New e-PAN

Need Help? ‘
{

® User Manual
* FAQs
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Practical Guide for Application of PAN =

Step 3: On the Check status / Download PAN page, enter your 12-digit Aadhaar and click Continue.

:' ’ | e-Filing

N =TI

Tax Professionals & Others ~

Enter Aadhar Number

Check Status/ Download PAN

Aadhaar Number

21102110203 I

‘ Cancel I

Step 4: On the OTP Validation page, enter the 6-digit OTP received on your mobile number
registered with Aadhaar and click Continue.

@& = v SR 16
v
Enter Aadnar Number OTP Vahidation
OTP Validation
Check your phone
Please enter Aadhas OTP received o 3 e
Enter the OTP *
N}
e
= d
P L JOE

'
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Note:
o OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.
e Onclicking Resend OTP, a new OTP will be generated and sent.

Step 5: On the Current status of your e-PAN request page, you will be able to see the status of
your e-PAN request. In case the new e-PAN has been generated and allotted, click View e-PAN to
view or Download e-PAN to download a copy. Click Create e-Filing Account to register on the e-
Filing portal.

y
- - f R -

Enter Aadhar Number OTP Validation Check Status/Download
PAN

Current Status of Your New e-PAN Request

New e-PAN " @ View ePAN ” |[ & Download e-PAN ]l
04-Mar-2021

01-Mar-2021

Create e-Filing Account >

About Us Contact Us Using the Portal Related Sites ITD Mobile App

Note: If did not validate your email ID (as per your Aadhaar KYC) when generating your e-PAN, or
while updating PAN details, it is compulsory to do so during registration.
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1.2 Download e-PAN - Post Login (Source: www.incometax.gov.in)

Step 1: Log in to the e-Filing portal using your User ID and password.

Tncome Tax Degartmen, Govemement of Inda.

-y iling A
§~°-"§ e-Filing Aywhere Ayime % Call Us @ English ABanx~0 [ Logi

Individual/HUF v Company v Non-Company v Tax Professionals & Others v Downloads v

One-stop solution
for all your tax needs

With our smart and 100% secure systems, you just have to
verify and submit your pre-filled returns. It's so simple, and
absolutely free

File Your Tax Return

. >

Our Services Our Success Enablers News & e-Campaigns How it Works Taxpayer Voices Our Committed Taxpayers ‘

Note: You need to Register yourself on the e-Filing portal after receiving e-Pan. Only after
successful registration, you can log in to the portal. Go to the Register for e-Filing (Taxpayer) user
manual to learn more.

Step 2: On your Dashboard, click Services > View / Download e-PAN.

(%) oFiing v & cax | O harehita Kothari
P —— i
Dashboard efie - Aushorised Partners - Services Pending Actions - Grievences - MHelp SeienTine 1 4.5 0

Tax Credit Mismatch
Rectification

Refund Reissue

Welcome to e-Filing po

Your one step solution to Income Tax Ne

Condonation Request

- Challan Corrections
Profile Completion: 80% Completed

Generate Electronic Verification Code

You can avail following services: Eve e Profile to avail following services

Manage ITD Reporting Entity Identification
File Retumn Number (ITOREIN ndonation Request

File Forms View/Download E-PAN Download Pre-filled XM

e-Verify Retum

0000

Other Services

Formore Oetalls:  View Guided Tour

000

N
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Practical Guide for Application of PAN =

Step 3:0n the Enter Aadhaar Number page, enter your 12-digit Aadhaar number and
click Continue.

(B) e-Fiing
==

0 . harshita Kothan
. < © english cax~ o

SmsnTe 1 4.4 8

0J

Entec Aadnar Number

Check Status/ Download PAN

21102110 2002

=

gov.in [
-} - Lo

Step 4: On the OTP Validation page, enter the 6-digit OTP received on your mobile number
registered with Aadhaar and click Continue.

e L »
v
Enter Aadhar Number OTP Vahidation
OTP Validation
Check your phone
Ple ter P recerved . m umbte
Enter ™
N}
P 1435
=]
- i aoviie - ID Foadach Wedsite Podoes IACCets iy Statement S20 Map | Browser Support List iev 4wed o e M '
8 mdnaonin () & (97 )" )T :
= - o Tas Dazartmant . e et ol 1naa AL By Bajerse

’
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Practical Guide for Application of PAN
Note:
o OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.
e Onclicking Resend OTP, a new OTP will be generated and sent.

Step 5: On the View / Download e-PAN page, you will be able to see the status of your e-PAN

request. In case the new e-PAN has been generated and allotted, click View e-PAN to view
or Download e-PAN to download a copy.

. " harshita Kothari
A@x >

SessionTime 1 411 2

Enter Aadhar Number OTP validation Check Status/Download
PAN

Current Status of Your Update e-PAN Request

N J [ @ View e-PAN ” [ @Mmawml
04-Mar-2021 |

01-Mar-2021

GoTo 5
Dashboard

About Us Contact Us Using the Portal Related Sites ITD Mobile App
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Link Aadhaar User Manual

(Source: www.incometax.gov.in)
1. Overview

For new applicants of PAN card, the Aadhaar PAN linking is done automatically during the
application stage. For existing PAN holders, who were allotted PAN on or before 01-07-2017 it is
mandatory to link PAN with Aadhaar. The Link Aadhaar service is available to individual taxpayers
(both registered and unregistered on e-Filing Portal). If you do not link your PAN with the Aadhaar
till 30" June 2023, your PAN will become inoperative. However, people who fall under the
exempted category will not be subject to the effects of PAN becoming inoperative.

2. Prerequisites for availing this service:
e Valid PAN
e Aadhaar number
e Valid mobile number
3. How to make payment of Aadhaar Pan link fee on e-Filing Portal

Step 1: Visit the e-Filing Portal Home page and click on Link Aadhaar in Quick Links section.
Alternatively, login to e-filing portal and click on Link Aadhaar in Profile section.

Fd A aze
{2} e-Filing aqwms aysrs calUi ® English c . [ Rogete |
-, PR - M dinbrnd el s -0 5 glis A
% Ircome Tax Deparment, Govemment of I - A O o iah
Home Individual/HUF Company Non-Company Tax Professionals & Others Downloads Help Q
Quick Links Ns. 5. Form 5BA to be filed under rule 8B(6) for FY 2021-22 is avallable for filing on portal. 6. A Help vide:

1 e- Verify Return

Link Aadhaar

e-Pay Tax

Income Tax Return (...
Verify Your PAN 4 ®

Know TAN Details Latest Updates VieW Al S

i, TaxInformation.. Date : 14-Jun-2022 News Date : 23-May-2022 e-Campaign

ITRS is also now available for efiling. Dear AExxxxxx4D, File Form
Excel offline Uti... 10BD by 31st May 2022. Kindly

nnnnnn i

Link Aadhaar Status
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Step 2: Enter your PAN and Aadhaar Number.

= : __:_) €-FBNQ sywrow Aywe L catl

e Tt e @ e

sh A @ x o ' togn furprter

Enfter Details

Link Aadhaar

* Indcstes mandatory fields

o Information :As pec CBOT crcudar F No. 370142/14/22-TPL dated 00 30t Masch 2022, every person who has been allotted a PAN a3 on 131 Xy 2017 and is
ebgble 10 obtam Aadhaar number is required 10 lnk PAN with AADHAAR o0 or before 315t March, 2022 Taxpayers who faded 50 do 50 are lisble to pay 2 fee of Rs.
500 tll 30m June, 2022 s thareafter & fee of Ry 1000 will be appicable before sutmission of PAN-AADHALR linkage request
* Please pay the appicable fee of R 1000 theough e-Pay Tax service % proceed with submission of AadhaarPAN liniing request Click here for payment related
wiormation
I case payment i3 siready done on Profean (NSOL) portal, please try lnking after 4-5 working days from the date of payment.
Please make sure fee payment is done under Mincr head 500 - Other Receipts(500) and Majer head 0021 bncome Tax (Other than Companses)] in single challan

.

PAN *
(@) Note
Following categories are exernpted from Aachaar-PAN linking
NRis
Axdhaar Narber * 4

(W) Not a citen of india
() age > 80 years a3 on date
(iv) state of residence s ASSAM MEGHALAYA of JAMMU & KASHMIR

Befer Depactment of Revenue NoAfcation no 37/2017 dated 178h May
17

Step 3: Click on Continue to Pay Through e-Pay Tax.

®

Payment Details not found for this PAN.

If the payment is not done for Aadhaar-PAN linking, kindly complete the
fee payment of Rs. 1000 in a single challan under Minor head 500 on
Protean (NSDL) portal

Submit Aadhaar-PAN linking request on e-filing portal after 4-5 working
days from the date of fee payment

If the fee payment has already been done for Aadhaar-PAN linking on
Protean (NSDL), please wait for 4-5 working days from the date of fee
payment before raising a request for Aadhaar-PAN Linkage on the e-filing
portal

In case you are still not able to submit the request, kindly check whether
the payment has been made in minor head code 500 or not. If yes, then
lodge grievance or contact Helpdesk If no then make a request for challan
correction
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Step 4: Enter your PAN, confirm PAN, and any mobile number to receive OTP.

:(zl; €-Filing saywe teyive v_calUs ~ | & English~

Indirvidual /HUF ~

Tax Professionals & Others -

HMome ¥ eFayTax

e-Pay Tax

Please fill in the below details for tax payment through (i) Net Banking (i) Debix Card (i

Over the Counter (W) NEFT/RTGS
(v) Payment Gateway far these banks

PAN / TAN = Confirm PAN / TAN *
=
Llick here to g to Protean (previgushy MSDL) tax payment page for other banks [Bank of Baroda, HDFC Bank IDBI Bark,

Jamrmu & Kashmir Bank, Punjab & Sind Bank. State Bank of india, UCO Eank, Union Bank of Indial

o

Step 5: Post OTP verification, you will be redirected to e-Pay Tax page.

4 A" e Ss
@ e-Filing 4ywen Aryame t_ CallUs v @ English v A B~ o
M Income T Degartmet, Goverert o bda

Home Individual /HUF ~ Company ~

Non-Company ~ Tax Professionals & Others ~ Downloads Help

Home > e-PayTax
e-Pay Tax

° You have successfully verified through mobile OTP. Click Continue to make a new payment

PAN / TAN Name
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Step 6: Click on Proceed on the Income Tax tile.

Tax Professionals & Others

e-Pay Tax

PAN

Find your tax payment categery

Income Tax Equalisation Levy/ STT/CTT Fee/ Other Payments

Advance Tax (100}, S ommodnies

Transaction Tax (800), Securites
Holders (107).. Resd More Transactions Tax (ST.. Read More

{300), Tax on Dist

uied Income 1o Ut

Hoted Recepts..  Read More

Proceed Proceed

< Back

Step 7: Select the relevant Assessment Year and Type of Payment as Other Receipts (500) and
click Continue.

A Tax Applicatde
Detadly

New Payment
PAMN

hszeysment Yem © Tyoe of Payment (Minor Hesd) *
X24-25 -

Onhi Receipts (500) -

Fanancial Year |5 202324 T ApElcabls (Magod HEs) i Intomme Tax

for the pelecied (Other than Companiess 021}
Asseasmern Yea: J024-25

Sub-type of Payment =

() Fee for delay in bnking PAN with Asdhaar (T}

Appesl Fees

Camgoaanden Cranges

¢ Back Contines >
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Step 8: Applicable amount will be pre-filled against Others. Click Continue.

A Tan Agplicaths Add Tas Brask Up
Batails Betails

New Payment

Far

Now, challan will be generated. On the next screen, you have to select the mode of payment. After
selecting the mode of payment, you will be re-directed to the Bank website where you can make
the payment.

Post payment of fee, you can link your Aadhaar with PAN on the e-Filing Portal.

4. How to Submit the Aadhaar PAN link request post Payment of Fee
Aadhaar PAN link request can be made both in the Post login as well as in Pre-login mode.
The steps for each of the mode are detailed below one by one:

Submit Aadhaar PAN link Request (Post login):

Step 1: Go to e-filing Portal > Login > On Dashboard, in Profile section under the Link Aadhaar to
PAN option, click Link Aadhaar.
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Services

Welcome Back, Assessment Year 2020-21 filing
@ Filed successiully
Pocte: Vhe il Drocens your TG et ke Sure @ 8 COmpieted o the cartett Seate find the retur

Proceting Lttty Sekow

Loges
Sett -
" e Deveied et
Protie foN Comoienes
ot Otk tate Tax Deposit
Bane Account Upntate
¢ = -]
Last 3 years Returns

Pending Actions I

Or alternatively, click on Link Aadhaar in personal details section.

Commpare Wik PAN & Andiaar

Personal Details

o Language Preteence Gnghieh Profile =
Profite sc Complted
Sanr e Gt 03 Fen 1993
PO— .
- - m
My Bark Accowt - coa ane _
My Dewrat Accomemt Sadinh ;
.
Regrsrer OSC
€ Filieng Vit Hogher Securmy oitore
Secure Access Message
Static Pasemord Contact
T
Asdhase OTP Lagin
taotie &

Sortadiction Detads
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Step 2: Enter the Aadhaar number and click on Validate.

(=3

= 2 @-FiliNg ayaru Aywre

CJ

Entee Datails

Link Aadhaar

Indx ates mandstory hexts

AW 0N D0 MACI 2022, evary erion who has Dean sofied » PAN a5 0n 191 Juty 2017 and s skgidie 10 00lan Asdnas
500 841 ICEN June, 2022 v Narealer 4 foe Of Ry

22 Tasgayers who taied 10 00 50 e S80% 10 Dy & fee of Rz

(D ntormation iAs per CODT coowear F No 970142/14/22. TR
K PAN with AADHAAR 01 o Bafe

NUMber 1§ 160uUred 10

1 CHCA Tevw for paymment 1elated Infonmation

Cormpanies )| i angie chatan

(@ Note

Wi CALeQOIRE M ecempted fom Asanasr PAN

For neing
1) Ni1e

- AL & WARKAIE

Submit Aadhaar PAN link Request (Pre-login):
Step 1: Go to e-filing portal home page and click on Link Aadhaar under Quick Links.

[

(:) O-Flllﬂg Ay Ayse .
PN e
Ocrmioads

ax Professsonals & Others

Individual/y eUF

Ne. 5 Form G0A 1o be flled under rule SB(6) for FY 2021-22 in avallable for Niling on porial. 6. A Melp vide

Quick Links

- Verily Return
rofile 1o ava

My Profile

Jod
fate

I (0 Lok Asdhanr F
pre-f nhanced

e Pay Tax
Update Your Profile

Income Tax Reoturn (.

Verify Your PAN ® ®
Know TAN Detalts Latest Updates View All >
i Tax information Date | 14-Jun 2022 Mo Date - 23 May 2022 e Covpaipn
ITRS Is also now avallable for efiling Dear AExxxxxx4D, File Form
108D by 315t May 2022, Kindly
"

Link Aadh. Statu
i Excel offline Uti
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Step 2: Enter the PAN and Aadhaar and click Validate.

S

Information :As per CEOT ciroullar £ No. 370142/14/22-TPL dated on 30th March 2022, every person who has been allotted 3 PAN &3 on 151 July 2017 and is
#igitle 10 obtain Asdhasr numbe s required 10 link PAN with AADHAAR on or before 318t March, 2022 Taxpayers who falied to do 50 are iable 10 pay & fee of Rs.
S00 18 30th June, 2022 and thereatter a fee of Re. 1000 will b2 applicable before submission of PAN-AADHAAR linkage request

« Flease pay the apphcable fee of Rs. 1000 through & Pay Tk $ervice 10 procesd with submission of Aadhaar-PAN knking request. Click here foe payment redated
wdormation

= InCase payment &5 aveady done on Protean (NSDL) portal please try linking after 4-5 working days from the date of payment.

* Flease make sure foe payment Is done under Minor head 500 - Other Receipts(S00) and Major head 0021 {income Tax {Other than Companies)] i single challan

PaN ¢
@ Note

Following categories are exernpted from Aadhase-PAN linking

() NRis.

() Not @ citizen of Inda

() age » 80 years as on date

(1) state of residence is ASSAM, MEGHALAYA or JAMML 8 KASHMIR

Refer Depactment of Revenwe Notification no 37/2017 dated 11th May
2017

Step 3: Enter the mandatory details as required and click on Link Aadhaar.

= g ® g S H0G aywes e Loty | Oogee | & @ & |0 [ we |[EES
- (=T
nter Detals vwifics -
Link Aadhaar
* Indcates mandatory flelds
AN AN Nambe @ Note
1. Naovve, Diate of Birth and Gender o pet AN will
De vhdated SMnt YO AShas Detaits
» Mosle Nur .
2 Flease ensire that Asthas Number and
= Nime o por AMdhasr' 18 exactly the same as
{rivted on your Asdhaw cand
3 OAI Croder F No. K:-11022/631/201 7400A1
(] 1 mave cnty ywar of Drth in Ashaw cad with regard to discontinuation of padtisl mateh in
Demogeaphic Authentication wef 1:2-2017 by
2] 1 sgree to vabdate my Aadhant detaits WOA!

{K | Link Aathus | "
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Step 4: Enter the 6-digit OTP received on mobile number mentioned in the previous step and click
on Validate.

POX . o o | 8 x| o (o) NN

Enter Detads Verificaton
© IGCAIS MANSNOry Hebdy
Peaie o0 T 000 1w Dasamond (OTI) sent vn Lex) mes baeCias) 85 pour Mmobde numbe
Mobsde OTP ¢
©

OTP expwos i 1459 ) Attermgais) Bemaking
Tesend T (D0074) (AROWS Sy omee)

Vatanw

Cancel ’ '

Step 5: Request for link of Aadhaar has been submitted successfully, now you can check the
Aadhaar-PAN link status.

©

Yoo reqaest for Aadhaat PAN Irking has Door tent to LIOA %o valcaton

Fleate ok the statas Inter Dy chckng on Lk AsFaar S0atut lrk 00 Moo

Page
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Scenario 1: If the payment details are not verified on the e-Filing Portal.

Step 1: After validating PAN and Aadhaar, you will see a pop-up message that “Payments details
not found”. Click on Continue To Pay Through e-Pay Tax for the payment of fee as payment of fee

is the pre-requisite to submit the Aadhaar PAN link request.

&

Tayment Dotalla Nnot Tound for thae PFAN

IT tne payment 15 Nnot done for Aaanaar-PAN [InKing, Kindly complete the fee payment
of Ra 1000 in & single challan under Minor head %00 on Protean (NSOL) portal

SubmMIit Asdhansc-PAN IINKINg reGuest on e-NHNG portal after 4-% working days from the

date of fee payment

If the fTee payment Nas alieady been done for Aadnaar-FAN Iinking on Protean (NSDL),
please walt for 4-5 working days from the date of fee payment before ralsing & request

for AROnant-FAN Linkage on the ¢-Ning portal

IN Case you ae atill NOT AL 10 SULITYL The reqUeat, Kindly CHeck WwNether the Payment

nNas been Made in Minor head code S00 or NoOt If yes, then lodge grievance or

Helpdesk If No then Make a request for challan correction

contact

Cancel Continue To Pay Through E-Pay Tax

Note: If you have already paid the fee, then wait for 4-5 working days. After that, you can submit

the request.

Note: Please ensure you link your correct Aadhaar with your PAN.

If Aadhaar and PAN are already linked or PAN linked to some other Aadhaar or vice versa, you will

get following errors:

The Institute of Cost Accountants of India
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Scenario 2: PAN is already linked with the Aadhaar or with some other Aadhaar:

Link Aadhaar

)
e\
I

)

E g
$o
o
PG
RO

iy

2NC;

£

gty

2
~>
A

@ information ‘As per CBOT circular FiNo. 370142/14722-TPL dated on 30th March 2022, every person wio has been aliotted a PAN as on st July 2017 and is eligible
o obtain Asdhasr number is requined 1o link PAN with AADHAR on or before 315t March, 2022 Taxpayers who faded to do 50 are Esble 10 pay o fes of Re_S00 till 30th.

Juna, 2022 snd thersafter & fes of s 1000 wi before
NSDL portal sith of
date of payrment.

O MNowe

Asdnasr Mumber *

@ Error This PAN ANIOOOOOCTA i alrssdy
Bk with gheen Aadhasr 2500X000CXET

of PAN-AADHAR inkage request _ Pleass pay the spplicable fes on <hSDL UL >
BN linbing request In case payment is siready dane on NSOL portal, please try linking after 4-5 days from the

You may need to contact your Jurisdictional Assessing Officer and submit a request for delinking

your Aadhaar with incorrect PAN.

To know your AQ’s contact details, visit https://eportal.incometax.gov.in/iec/foservices/#/pre-

login/knowYourAO (Pre login)

Or https://eportal.incometax.gov.in/iec/foservices/#/dashboard/myProfile/jurisdictionDetail

(Post login)

The Institute of Cost Accountants of India
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Practical Guide for Application of PAN e

Scenario 3: If you have made payment of Challan and payments and details are verified at e-
filing Portal.

Step 1: After validating PAN and Aadhaar you will see a pop-up message that” Your payment

details are verified”. Please click Continue on the pop-up message to submit Aadhaar PAN linking
request.

&

W our payar Sutwin wiw veritad Miaare cheh o Corere 5 proneed wth
utriamon of Asdnass FAN Snking recueet”

Feere rer ot yr AP aa re—its e FAN bafore v g .
L3 g e e a3 My Cayrent oy v S cre A e FAN Vmb g oy

Chatien Sedial Nunsec 12223

RN Codw 123IGFD
Aot 300

Owte of poy=ent 12 Mar 26372

Step 2: Enter the required details and click on Link Aadhaar button.

= B shingmemnn e B« 0
-_— [
Enter Dutails W ifizaton
Link Aadhaar
Inticatis mandatony Secs
Female
# W pr Radhay
0O 1h in
|- RECEASEEE T

=
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Step 3: Request for link of Aadhaar PAN has been submitted successfully, now you can check the
Aadhaar PAN link status.

©

Taw PN NG Sa Seen Jet b3 UDAL for sseaston Satus of your

patet W be bl by s 8o o ] Tk At ee e ileel i o farg Do

5. View Link Aadhaar Status (Pre-Login)

Step 1: On the e-Filing Portal homepage, under Quick Links, click Link Aadhaar Status.

O == R TS N =] - |

Q

Quiek unks 1. The lisl of Banks svailable for e-Pay Tas service st e-Filing portal is peovided in the ®
5 e Veelty Return Pay outstanding dues! -
2 No cutstanding demand will ad 1o faste You are one of ow regular filers and we
(£¥) UnkAsdhsar 2 AR oI notice you haven't filed your income Tox
9 of you Faturn for AY 2022-23 yet.

I. «  Link Aadhaar Status

Know Retund Status -
File Your Tax Return

Ol U 10 snn vous
e Y BeECOSE YA BT TODAR

:.;' w-Pay Tax - ®
27 income Tax Retuen (ITR) Status Latest Updates View All
Verity Your PAN Date - 22-Dec-2022 Noewr Date  20-0ct-2022 oo
o matant TN Offline Excel Utility for peeparing and Form 10CCC '

filing MR S Is e & ’

Ruter Cocutar
Vv batasanstion & oamdoas
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Step 2: Enter your PAN and Aadhaar Number, and click View Link Aadhaar Status.

Link Aadhaar Status

Lrtae e St Artade

P

Andhaw Mamber *

Cacet

On successful validation, a message will be displayed regarding your Link Aadhaar Status.

If the Aadhaar-PAN link is in progress:

Vour AncnaarPaN linking request has been sent 10 UIDAIL for validation Please
check the s1atus laner by cheking oo Link Aadhasr Ssatuy’ Ink on Home page

Close
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If the Aadhaar-PAN linking is successful:

Faal P RGO NG in aleeacty Brked Iogeven Asdhasr J00XEN 00N

6. View Link Aadhaar Status (Post-Login)

Step 1: On your Dashboard, click Link Aadhaar Status.

Weicome Back Assesument Year 2020-21 fling

@ Féed succersnuny

Moot v wil oot pour S Med Tk S 6 SomcReed S e sahent P S e et
P Lt

e — - — |

Cumtact Oty PRV »  Tax Deposit
Tt Acinnt mtue
| P [y P——— ]
> Last 3 years Retums
o oot @ vt [
ocire weth @ cat
Corvihc atu of Agerecemon »  Pending Actions

v Cort e e
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Step 2: Alternatively, you can go to My Profile > Link Aadhaar Status.

(If your Aadhaar is already linked, Aadhaar number will be displayed. If Aadhaar is not linked Link
Aadhaar Status is displayed).

My Bank Accoume

Aty Demat Account >

g Vinck per Secrawy > st
Sevurr Access Wessage
Sran Peiswind » Contact

Ashase OTF Logn

Note:
o If the validation fails, click Link Aadhaar on the Status page, and you will need to repeat
the steps to link your PAN and Aadhaar.

e If your request to link PAN and Aadhaar is pending with UIDAI for validation, you will need
to check the status later.

e You may need to contact the Jurisdictional AO to delink Aadhaar and PAN if:
o your Aadhaar is linked with some other PAN
o your PAN is linked with some other Aadhaar

On successful validation, a message will be displayed regarding your Link Aadhaar status.

Your Aachnaat FAN Jnking request Das been sent 1o LIOAS fof valcation. Piase check e

Sl Wi By SIcking 00 LN Al St
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Verify Your PAN User Manual

(Source: www.incometax.gov.in)

1. Overview

Verify Your PAN is a pre-login (login to the portal is not required) service on the e-Filing portal for
all users other than External Agencies. External Agencies can access this service after log in. With
this service, you can:

e Check if the details of PAN, such as Name on the PAN card, Date of Birth etc. are correct
or not

e Verify if PAN is active

2. Prerequisites for availing this service
e Valid PAN
e Valid mobile number (accessible to you)

e For External Agencies: Registered user on the e-Filing portal with valid user ID and
password

3. Step-by-Step Guide

3.1 Verify Your PAN

Step 1: Go to e-Filing portal homepage.

o )
&) e-Filing syweoro

Tncome Tax Degartment. Govermment of nda

X CallUs ® @ O limgm |m

Tax information and services

f an assesse emp =d by more than one employer during Google the

File Your Tax Return

Pause

-

Our Services Our Success Enablers News & e-Campaigns Things To Know Taxpayer Voices Our Committed Taxpayers
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Step 2: Click Verify Your PAN on the e-Filing homepage.

¢ Call us © English o [ Login l
4 ==®
2 =

e-Pay Tax Income Tax Return (ITR) Verify Your PAN Calculate Tax
Pay your pending taxes Status Ensure your PAﬂeta(Is Calculate your total
are correct tax liabilities

online

Track status of e-filed

Income Tax Returns

show More

== Chatb:
T ‘

Step 3: On the Verify Your PAN page, enter your PAN, Full Name, Date of Birth and Mobile
Number (accessible to you) and click Continue.

Niiv Cosnnnnn Conahlava

Enter Details

Verify Your PAN

PAN *
| BaHRp23ssA l

Full Name *

= '
‘ Chatbot
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Practical Guide for Application of PAN

Step 4: On the Verification page, enter the 6-digit OTP received on the mobile number entered in
Step 3 and click Validate.

ey

(&) e-fFiling ' 2 A£@a >
A " e [« =3
Home Individual/HUF ~ Company ~ Non-Company - Tax Professionals & Others ~ Downloads Help
a—0
Enter Details Verification
Verify Your PAN
ce the OTP sent to BIXXXXXX99 O"\SUUCIIO"S

1 | &

| Cancel

Note:

e  OTP will be valid for 15 minutes only.

e You have 3 attempts to enter the correct OTP.

e The OTP expiry countdown timer on screen tells you when the OTP will expire.

e The OTP timer displays the time remaining to regenerate an OTP. On clicking Resend OTP,
a new OTP will be generated and sent.
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On successful verification, your PAN status will be displayed.

(%) e-Filing o _—

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

& f

Enter Details Verification PAN Status

Verify Your PAN

@ PANis Active and details are as per PAN

Go To Homepage

About Us Contact Us Using the Portal Related Sites ITD Mobile App

P Coxn
v

@ /ppStore

m Chatbot
kAN

Services - Verify Bulk PAN / TAN ~ Grievances ~ SessionTime 14310

Verify Your PAN

@ PAN is Active and detalls are as per PAN

o

g india.gov.in = ®E))

. o |
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Changes / Corrections in PAN

Need to change / correct PAN card details? Whether it's a typo in your name, a change in
address, or an updated photo, one can request corrections in PAN card information either online
or through offline channels. This covers updates to various fields like your name, date of birth,
photograph, signature, father's name, Aadhaar details, gender, mobile number, email ID, and
address.

A. PAN Correction Offline:
1. Obtain the Application Form:

Download the "Request For New PAN Card Or/ And Changes Or Correction in PAN Data"
application (Request for New PAN Card Or / And Changes or Correction in PAN Data).

2. Complete the Application:

Accurately fill in all mandatory fields within the application form. Ensure the information
provided for correction or update is precise.

3. Affix Photograph and Signature:

Affix a recent passport-sized photograph in the designated space on the application form.
Ensure signature is placed within the specified signature box.

4. Submit the Application and Supporting Documents:

Submit the completed application form along with self-attested copies of the required
supporting documents at the nearest authorized PAN center. Please refer to the guidelines for
the list of acceptable documents.

5. Remit Applicable Fees:

Pay the prescribed fee for PAN card update or correction. Accepted modes of payment will be
specified at the PAN center.

6. Obtain Acknowledgement:

Upon successful submission, you will receive an acknowledgement number. Please retain this
number for future reference and to track the status of your application.
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Practical Guide for Application of PAN

B. PAN Correction Online: Through NSDL

Step 1: Visit https://www.protean-tinpan.com/

Step 2: Click on ‘Apply Now’.

PAN & Tax Information Network Services rotean Q
For Income Tax Department ” w
£} Home Aboutus Services *  Facilitation Center Downloads ~  FAQs =  Customer Care *
We have Upgraded! | ‘
Welcome to the new look of the PAN Services Page.
Fill the form ‘

4
Get your PAN in just P—
four simple steps! oo &

Apply now -

@ Getyour PAN card

As per amendment in section 200(3) of the Income-tax Act vide Finance Act, (No. 2) 2024, no correction statement shall be delivered after the expiry of six years from the end of the
financial year in which the statement referred to in sub-section (3) is required to be delivered. In view of the above, correction statements for Qtr. 1 to Qtr. 4 pertaining to Financial Years
2007-08 to 2017-18 and correction statements for Qtr. 1 to Qtr. 3 for FY 2018-19 shall be accepted only up-to 31st March 2025. Deductors /Collectors and other Stakeholders may kindly
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Step 3: Fill the details and click submit

As per ITD guidelines ‘Request for Mew PAN Card orfand Changes or Coretlion in PAN Dasta’ spplication is presently to be used gnly for updateicomection In PAN detabass. For procedure 1o ink
Amdhazr with PAN, please click bare.

As per pravisions of Saction 2728 of the Income Tax Acl., 1961, a penalty of T 10,000 can be levied on passessian of mare than one PARL

& Resume Applisation

[WEh Tosken Murmtsar)

Select PAN Application Type® Select Applicant Category*
[Mawi or Changa Rizgaast] {Inciviual Trust HUF....)
Changes or Cornection in existing PAN Data ! Regri...  « INDIVIDUAL -

Applicant information @

Title*

Shri w
Last Name | Surname® First Name Middle Mame
Diade of Bith | Incorparation ! Formation (DDMMMAYYYY)* Email 1ID* Mobile Mumber®
Whetlher Citizen of India® PAN HUMEER"

O Yes 3 No

u]

By submitling dala o vs andior using cur Protean e-Gov TIN web site hitps:ifsww.onlineservices. Prosesn.com/paamiend UserRegisterCantact. himl you give your consent thal all persanal
datafinformation that you submit 1o avail l2x relsted services from Protean eGov Technologies Limited may be received, stored, processad, transmitied and or made available for view juse as
mandaled by lew or olhersiss, shall be deall with by s in the manner and for the puposes specified J a5 described in the privacy policy or as mandaled by lew. | have also read, understicod and
expressly agree io be bound by the Privacy Policy hilps-iwww. prolean-tingan. comiprivacy-policy.héml, Disdaimer and web-sile wsage guidelines as published by Protean an ils websile from fime
1o lime.

Select Languape | English W

Validate reCAPTCHA

I:‘ I'm not a robot e

Erimcy - Twee
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Step 4: Once submitted the following screen is displayed along with token number, click on
continue

Online PAN application

Your application is submitted & Token Number ((iii@885410) is successfully generated.
It is sent to your registered email id.

Click on "Continue with PAN Application Form" below to complete your PAN application.

Please note that the token number is valid for 30 days only.
Kindly complete your application within this period to avoid cancellation of the application.

Step 5: The following application will open. To complete the entire process online through
Aadhaar OTP, select ‘Submit digitally through e-KYC & e-Sign (Paperless)’ for updating your PAN.
Fill the details or changes and click next

Application Type: Form CR - PAN FORM FOR CORRECTION IN PAN DATA B\ save Draft
Category: INDIVIDUAL

7]

Guidelines Personal Details Contact & other details. Document details

How do you want to submit your PAN application documents?*

@ Submit digitally through e-KYC & e-Sign (Paperless) o O Submit scanned images through e-Sign ﬁ Protean (e-Siv O Forward application documents physically o

Important instructions for paperless PAN application through e-KYC / e-Sign -

1. To avail e-KYC / e-Sign Services, Aadhaar is mandatory and details given in Aadhaar should be exactly matched with applicant's Full name, Date of Birth and Gender as menticined in this
application form to authenticate Aadhaar.

2. Once authentication of Aadhaar is successful then one time password (OTP) would be sent on your mobile number/email ID linked with your Aadhaar to generate Aadhaar Based e-Sign
3. To check registered mobile number/email ID in Aadhaar, please visit at hitps://resident.uidal gov.in/verify-email-mobile.

4.1n e-Sign Service, applicant needs to upload Photo,Sign and supporting document as per prescribed format

5.In e-KYC & e-Sign (Paperless), no need to upload Photo,Sign and supporting document. The photograph used in Aadhaar card would be printed in PAN card.

6.e-KYC & e-Sign (Paperless) and e-Sign facility is not available for Minor applicants and other categories of applicants as provided u/s 160 of Income-tax Act, 1961 where Representative
Assessee is appointed by the applicant.
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Whether Physical PAN Card is required?
® YusfessApicatin O No™ Fees Apploatin

“ Important Note: As you have selected foe not availing physical PAN Card, your emall ID will be required mandatorily. You will receive coly digitally signed e-PAN Card at the email 1D
given In your application.

Permanent Account Number (PAN)*

U Aadghaar Number (Only for Individual) @

Erter Asdhaar last foor digts.
JOOOOO00(

| heeolyy agree that mvy photogragh as available in Aadhaar shall be printed on the PAN Card *
Poxe Sk -

Notie I you 30 5O Wi your phedooraph as Par Andhuasr 10 Do prnind on PAN Cand, opt 3r 0590 & physically mode of
VO

ce
Name As Per Aadhaar (Only for Individual) @

Goods & Services Tax Number @

O Full Nameo of the Applicant O
Tee*
Sha -
Last Name / Surname* Fust Namo Msdgio Namo

Namo hat you would Me pented cn PAN cd @

O Date of Bath / Incorporation / Fonmation OOMMYYYY) O Gender (Ondy for Indvisual)*

001972 Prease Select -
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Photo Mismatch Signature Mismatch O Details of Parents (Applicable only for Individual applicants)

Whether mother is a single parent and you wish to apply for PAN by furnishing the name of your mother only ? Yes No
(Please tick as applicable)
If yes, please fill in mother's name in the appropriate space provided below.

Father's Name (Even married women should fill in father's name only)

Father's Last Name / Sumname™ Father's First Name Father's Middle Name
Mother's Name (Optional)
Mother's Last Name / Surname Mother's First Name Mother's Middle Name

Parents name to be printed on the PAN Card @

@ FathersName (O Mother's Name

« Pk

Step 6: On clicking next the following personal details screen appears, fill the appropriate
columns and click next

] 2]

Guidelines Personal Details Contact & other details Document details

Address for communication *

Please tick as applicable Important instructions for paperless PAN application through e-KYC (Only For Individual)-
1. The address used in Aadhaar card would be used in PAN application as residence address and no need to fill residential address.

RESuenc @i 2. PAN card will be dispatched at address mentioned in Aadhaar.

3.If length of address as per Aadhaar database exceeds the length as specified by Income Tax Department then you will not be able to avail e-KYC
service.

Address

Flat / Room / Door / Block No. Name of Premises/Building/Village Road/Street/Lane/Post Office

Area/lLocality/Taluka/Sub-Division Town/City/District Country Name

State/Union Territory Pin Code Zip Code

R -
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if you desire 1o update your other address, give required detals and sudma Proof of other Address

Tolophono Numbor & Emal 1D details

Montion other Poermanent Account Numbers (PANs) if any,inadvertontly aliotted to you

PAN 1 PAN 2 PAN PAN 4

S e m

Step 7: on clicking next Documents submitted as Proof of Identity (POIl), Proof of Address (POA)
and Proof of Date of Birth (DOB)* screen will appear, based on the particulars updated, attach
the proof document along with a copy of PAN. fill appropriate details and click submit

Documents submitted as Proof of Identity (POIl), Proof of Address (POA) and Proof of Date of Birth (DOB)*

I'We have enclosed

Proof of identity Proof of address Proof of date of birth Proof of PAN
- Select ——— v
Declaration”
Declaration
1'We , the applicant, in the capacity of
-——- Select —— v

do hereby declare that what is stated above is true to the best of my/our information and belief.

I'We have enclosed (number of documents) in support of proposed changes/corrections.
Place® Date
10/05/2025

4 Back Submit «

Step 8:

a. Fill the declaration section

b. Attach photograph and signature

c. Preview the form and submit

d. Make payment of appropriate fees in the paymentscreen

e. Complete KYC process in the next screen

f. OTP will be sent to Aadhaar registered mobile

g. Enter the OTP sent to your Aadhaar Registered mobile number and verify. Download
the acknowledgement. The password to open this file is your date of birth
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