
 

 
           

  

            

 
 
 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Annexure-I 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Annexure III 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Annexure II 

 

Special Terms and Conditions 

I. Scope of Work 

1 Physical verification of 

Inventory & Fixed assets of Scooters India Ltd Head office  at Lucknow for the year 2016-17 & 2017-18 

the Scope of work is attached (Annexure VI). 

2 Frequency of audit in case of 

serial no 1 to 9 & 11 of scope of work would be quarterly & in case of serial no 10 (Fixed Assets)  would 

be as under :- 

Financial 

year  

Frequency of Physical 

verification audit of Fixed 

Assets 

Frequency of Physical 

verification audit of 

Inventory 

2016-17 Period ending 31-03-2017 31st  March 2017 

2017-18 Period ending 30th September 

2017 & 31st March 2018 

30th June 17, 30th Sept 17, 

31st Dec 17 & 31st March 

18 

 

II Minimum Qualifying Criteria 

1 The qualification of 

professional for carrying out above work should be member of institute of Cost accountants of India 

/Chartered accountants of India   in whole time practice (Please attach membership no and certificate of 

practice as proof). 

2 Accepted and signed (affixed 

with stamp) Integrity pact, General terms and conditions special terms and conditions must be enclosed. 

3 The bidder must have 

experience of physical verification of inventory & Fixed assets of a Company having annual turnover of 

at least Rs 75 crores. In this connection following documents to be attached (a) Appointment letter of 

physical verification of inventory  and fixed assets  (b) The copy of audit report of at least one financial 

year in last 4 financial year (i.e. From 2012-13 to 2015-16) must be enclosed. (c) the annual report of the 

client for verification purpose of turnover qualification criteria of Rs 75 Crores 

4 EMD of Rs 25,000 alongwith 

bid document by way of FDR in favour of Company is required which will be converted in form of 

security deposit in case of successful bidder and for other bidders FDR will be returned. 

 

III. Other Special Terms and Conditions 

1 The Company will not be 

responsible for providing any hardware, software, however appropriate man power for counting in 

physical verification may be provided by the Company. for the work of audit. the Company will provide 

quarterly books of accounts and other records for the years 2016-17 and 2017-18 for the work of audit. 

The clarification required by  successful bidder (hereinafter referred as auditor) during the course of  

audit shall be clarified by the employees/ staff of concerned Deptt 

2 In case it is required that 

auditor has to ensure his presence  in Board / Audit Committee meetings he has to ensure his presence in 

the meeting to explain his audit report. In case auditor is required to attend the meeting scheduled by the 

Company out of Lucknow the reasonable to & fro charges shall be borne by the  Company including 

lodging & boarding as per entitlement in the Company as per  rules. 

3 The  auditor has to ensure 

deployment of atleast one qualified CA/CMA and other articles as he deems  fit for physical verification 

/  audit. 

4 The  auditor has to report as 

under :- 

 

Financial Report of Verification audit of Report of verification 



year  Fixed Assets audit of Inventory 

2016-17 Period ending 31-03-2017 31st  March 2017 

2017-18 Period ending 30th September 

2017 & 31st  March 2018 

30th June 17, 30th Sept 

17, 31st Dec 17 & 31st 

March 18 

 

 

 

 

5 The Payment of audit fee will 

be made  within 15 days after submission of the report as per the basis of the report classified at serial no 

4 as above to Board/ Audit Committee meeting whichever is later on pro rata basis of the annual fee. 

6 No reimbursement for 

conveyance charges will be admissible for performing the assignment. 

7 Scope of work for Physical 

Verification of  Inventory & Fixed Assets of  Scooters India Ltd  Head office at Lucknow may change 

subject to direction of Management. 

 

In case of any queries/ assistance you are free to visit the factory on any working day between 08.00 A 

M to 4.30 PM before due date of opening the tender. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Annexure-III 

CHECK LIST 

(Please ensure that following documents/details have been enclosed/ accepted) 

SI. 

No. 

Particulars Status Please 

tick () 

1 Every page of offer duly signed-enclosed Yes  

2 Validity of offer 30 days from the offer opening date Yes  

3 Quoted prices shall be firm for validity period Yes  

4 We have gone through the terms and conditions given in your above tender 

form, is accepted and agreed by us-enclosed 

Yes  

5 Price bid: party to indicate service tax, etc All column of price bid filled up in 

the price bid 

Yes  

6 Rates quoted against individual service in figures and also in words in price 

bid 

Yes  

7 The qualification of professional for carrying out above work should be 

atleast Chartered Accountant/ Cost Accountant in whole time practice. 

 

(Please attach membership No. and Certificate of Practice as a proof). 

Yes  

8 Enclosures regarding experience of Physical verification of Inventory & 

Fixed assets of a Company having annual turnover of at least Rs 75 crores 

(i) Appointment letter of physical verification of Inventory  & 

Fixed assets 

(ii) Copy of audit report of at least one financial year in last four 

financial years (i.e. From 2012-13 to 2015-16) must be 

enclosed 

(iii) The annual report of the client for verification purpose of 

turnover qualification criteria of Rs 75 crores 

   

 

 

 

Yes 

 

Yes 

 

 

Yes 

 

9 EMD of Rs. 25,000.00 by way of FDR in favour of Company (proof of 

transaction may please be enclosed) 

Yes  

10 Integrity Pact document, General terms and conditions, special terms and 

condition accepted and Signed (affixed with stamp) by Party- enclosed. 

Yes  

11 S.I.L. reserves the right to reject any offer due to non-compliance with the 

above conditions and /or non-receipt of this form in duly filled condition- 

Agreed 

Yes  

12 Party should declare that:- 

(i) We hereby certify that we have not been blacklisted by Public sector 

Undertaking/ Public Deptt.  

(ii) I have gone through the terms and conditions given in your above 

tender form, is accepted and agreed by us 

 

Yes 

 

Yes 

 

 

 

 

 



 

 

 

 

 

 

Annexure-IV 

Price Bid 

 

Name of Firm :- 

 

SI. 

No.  

Description  Basic Rate (exclusive of Taxes) (In Rupees) Service 

Tax (%) In digits In words 

1 Physical verification of Inventory & 

Fixed Assets of Scooters India Ltd 

Head office  at Lucknow for the year 

2016-17 & 2017-18 as per scope of 

work at annexure VI  

 

   

2 Others (if any) 

 

   

Total 

 

   

 

 

 

Date: 

 

Signature & Seal 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

ANNEXURE-V 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 



 

 

 

 



 

 

 



 

 

 

 



 

 

 

 

 

 

 

 



Annexure VI 

Scope of work for Physical Verification   of Inventory & Fixed Assets of  Scooters India Ltd  Head office 

at Lucknow 

S l 

no 

Functional Area Area of Audit Sample Size (%) 

1 BOF & BOSF 

Stores 

(i) Physically verify the stock with the  

list generated by MIS Deptt. In case 

there is any issue/receipt of 

stock/material in the meantime (i.e 

from the date of list generated by MIS 

deptt to the date of physical 

verification) the same may also be 

considered during physical 

verification by verifying the same 

with the respective Material Inward 

Receipt (MIR) and Material drawl slip 

(MDS) 

(ii) Report the discrepancy if any in the 

physical verification  

As per the the 

perpetual inventory 

policy of the 

Company as 

enclosed. 

2 Raw Material Stores -do- -do- 

3 Tools Stores -do- -do- 

4 General Stores -do- -do- 

5 Maintenance Stores -do- -do- 

6 Medical Stores -do- 100% 

7 Disposal Stores -do- 100% 

8 Spares Stores -do- 100% 

9 Finished Goods at 

HO & RO 

(i) Physically verify the finished goods 

stock with the balance of the books 

(ii)  Report the discrepancy  if any in the 

physical verification 

100% 

10 Fixed Assets (i) Physically verify the fixed assets with 

the list generated by IED Deptt & 

Central Accounts.  

(ii) Report the discrepancy   if any in the 

physical verification  

100% 

11 Work-in- Progress (i) Physically verify the work in progress 

against list generated 

(ii) Report the discrepancy   if any in the 

physical verification 

 

100% 

 

The perpetual inventory system has been taken as reference for serial no 1 to 5 so that the normal operations of 

the Company are not affected and at the same time verification is carried out in a phased manner. The appropriate 

man power for helping in physical verification may be provided by the Company.  

 

 

 

 

 

 

 

 

 

 

 

 



Scooters India Limited 

Lucknow 

 

Sub: Physical Stock Verification. 

The Internal Auditors have been commenting on the need for continuous stock taking in their Audit 

Reports. In order to formulate a system to cater to the mandatory requirement of stock verification as also to 

ensure that work is not disrupted due to physical stock taking, the following is being proposed for stores 

(Materials Deptt.) 

The Items have been segregated based on their value and periodicity of verification has been laid down 

looking into the practicability of verification. 

Particulars Value of Items No. of Items Periodicity of 

Verification 

BOF & BOSF a) More than Rs. 100/- 

b) Between Rs. 51 and Rs. 100/- 

c) Below Rs. 50/- 

359 

204 

1654 

Twice in a year 

Once in a year 

Once in 3 years 

Raw Material a) More than Rs 100/- 

b) Equal to or less than Rs. 100/- 

72 

312 

Twice in a year 

Once in a year 

Tool Stores a) Greater then Rs. 5000/- 

b) Between Rs. 1000/- and Rs. 5000/- 

c) Less than Rs. 1000/- 

281 

402 

1380 

Twice in a year 

Once in a year 

Once in 3 years 

General Stores All items 3163 Once in 3 years 

 

Physical verification report in the proforma enclosed should be generated on daily basis. For items which 

are to be verified twice a year, classification as per value as given in the table, should be generated on 1
st
 

April and 1
st
 of October each year, from MIS. 

For items to be verified once a year, the list generated on 1
st
 April shall be reckoned. 

Similarly, for items to be verified once in 3 years, list shall be generated on 1
st
 April each year, from MIS. 

The Stores’ Incharge shall contact MIS to obtain the list of items with classification based on the above 

defined rates. The changes in P.O. rate within the six months/ one year block shall be ignored. 

As per Materials Deptt. for carrying out above job 4 additional workmen an one additional staff  shall be 

required to be deputed under the supervision of Stores Incharge. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Scooters India Limited 

Lucknow 

 

Sub: Physical Stock Verification. 

The Internal Auditors have been commenting on the need for continuous stock taking in their Audit 

Reports. In order to formulate a system to cater to the mandatory requirement of stock verification as also to 

insure that work is not disrupted due to physical stock taking, the following is being proposed for 

maintenance Stores (Maintenance Deptt.) 

The items have been segregated based on their value and periodicity of verification has been laid down 

looking into the practicability of verification. 

Value of Items No. of Items Periodicity of Verification 

a) More than Rs. 5000/- 301 Twice in a year 

b) Less than Rs. 5000/- 3808 Once in a year 

 

Physical verification report in the proforma enclosed should be generated on daily basis. 

For items which are to be verified twice a year, classification as per value as given in the table, should be 

generated on 1
st
 of April and 1

st
 of October each year, from MIS. 

Similarly, for items to be verified once in 3 years, list shall be generated on 1
st
 April each year, from MIS. 

The Stores’ Incharge shall contact MIS to obtain the list of items with classification based on the above 

defined rates. The changes in P.O. rate within the six months/ one year block shall be ignored. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Scooters India Limited 

Lucknow 

May, 31
st
 2016 

Sub: Physical Stock Verification. 

The Internal Auditors have been commenting on the need for continuous stock taking in their Audit 

Reports. In order to formulate a system to cater to the mandatory requirement of stock verification as also to 

insure that work is not disrupted due to physical stock taking, the following is being proposed for FFD 

Stores. 

The items have been segregated based on their value and periodicity of verification has been laid down 

looking into the practicability of verification. 

Value of Items No. of Items Periodicity of Verification 

a) More than Rs. 100/- 40 Twice in a year 

b) Less than Rs. 100/- 119 Once in a year 

 

Physical verification report in the proforma enclosed should be generated on daily basis. 

For items which are to be verified twice a year, classification as per value as given in the table, should be 

generated on 1
st
 of April and 1

st
 of October each year, from MIS. 

Similarly, for items to be verified once in 3 years, list shall be generated on 1
st
 April each year, from MIS. 

The Stores’ Incharge shall contact MIS to obtain the list of items with classification based on the above 

defined rates. The changes in P.O. rate within the six months/ one year block shall be ignored. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 


