
 
SOME BASICS BEFORE PROCEEDING TO E FILE 

INCOME TAX RETURN 
 

Financial Year (FY) Assessment Year (AY) 

FY is the period between 
01st of April to 31st of March 

AY is the next year in which the income is 
evaluated and taxed. 

For example, if FY is from 1 April, 2016 - 
31 March, 2017, then it is known as FY 
2016-17 

For FY 2016-17, AY for income earned during this 
period will begin after the FY ends that is 
1 April, 2017- 31 March,2018 (i.e AY 2018-19) 

 

YOUR PAN STRUCTURE 
 

 
EXAMPLES:   PAN:AABCC3929J  - COAL INDIA LIMITED (COMPANY) 
           PAN:ABJFAXXXXC - AERIS EMPLOYMENT SERVICES (FIRM) 
     PAN:AFGPTXXXXD - GAUTAM KUMAR THACKAR (INDIVIDUAL) 
 



DO’S & DON’TS 
DO’S 
 

 Please ensure your Name,DOB,Sex in ADHAAR & PAN are 
CORRECT & SAME. 

 Use Strong Password for accessing the e-Filing account 
 Choose the Correct ITR Form for filing return 
 Check your Residential Status for the Previous Year 
 Mention Mandatory Details in Income Tax Return 
 Verify Prepaid Taxes viz TDS, TCS, Advance Tax from 26 AS Statement with 

Form 16/16A. 
 File the ITR before Deadline 
 Stay aware and cautious 
 Verify the ITR using EVC / DSC / Aadhaar OTP / SEND ITR V TO CPC - 

BANGALORE 
 
 

 
DONT’S 

 

 DON’T Get confused between AY and FY while filing ITR 
 DON’T Make a mistake in TAN, Bank Account, Email address 
 DON’T Forget to Claim Deduction 
 DON’T Hurry while filing ITR 
 DON’T Work on ITRs using public Wi-Fi 
 DON’T Ignore Software Updates 
 DON’T Reply to fraud mails, phone calls and SMS 
 DON’T Share your Personal Information 



REGISTRATION OF PAN AT INCOME TAX E-FILING 
WEBSITE 

 

 
Prerequisite 
 
Before taxpayers start registration, ensure the following details should 
be hand-in-hand. 

 Valid PAN 
 Valid Mobile Number 
 Valid Current Address 
 Valid Email Address, preferably your own 

 
Registration Process 
 
Perform the following steps to register as a 'Individual User': 

Step 1 Visit the 'e-Filing' Portal www.incometaxindiaefiling.gov.in 

Step 2 Click 'Register Yourself' button located at right side of the 
Home Page. 

Step 3 Select the user type as 'Individual' ⇒ Click Continue 

Step 4 

Provide the following basic details: 

 PAN 
 Surname, First Name and Middle Name 
 Date of birth 
 Residential Status 

Step 5 Click 'Continue' 

Step 6 

Fill in the following mandatory details: 

 Password Details 
 Contact Details 

Current Address 
 Click 'Submit' 

http://www.incometaxindiaefiling.gov.in


Step 7 

After registration, 
For Residents, a six digit OTP1 and OTP2 will be shared on 
your mobile number and email ID, specified at the time of 
registration.  
For Non-residents, OTP will be shared on your primary email 
ID, specified at the time of registration. 

Step 8 Enter the correct OTP to complete the registration process 

Note: 
Your OTP will expire after 24 hours from the actual time of 
receipt. Hence, registration process will be expired. You need to 
register again from the beginning. 

 

Correct e-mail id & mobile number is required as 
the income tax department will send a https: link 
to the registered e mail id and a mobile PIN (OTP) 
to activate the account. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



26 AS STATEMENT 
Following details are available  

 Advance tax, Self-Assessment Tax and Regular Assessment Tax paid 
by self 

 Tax paid through Tax Deducted at Source (TDS) or TCS on behalf of 
users own presence 

 Refund issued by the Department to self 
 Information received from various agencies on high value transaction 

carried by self. 
 This statement is presented yearly, which reflects the transaction of 

the concerned year.  
 

Perform the following steps to view or download the form: 
Step 1 Logon to the 'e-Filing' Portal www.incometaxindiaefiling.gov.in 

Step 2 
Go to the 'My Account' menu located at upper-left side of the page ⇒ 
Click 'View Form 26 AS (Tax Credit)' , User is redirected to TDS-CPC 
Portal 

Step 3 View the disclaimer ⇒ Click 'Confirm' ⇒ Agree the acceptance of usage ⇒ 
Click 'Proceed' 

Step 4 Click 'View Tax Credit (Form 26AS)' 

Step 5 Select the 'Assessment Year' and 'View type' (HTML, Text or PDF) 

Step 6 Click 'View / Download' 

 
 
 
 
 
 
 

http://www.incometaxindiaefiling.gov.in


 
MISCONCEPTIONS AS TO FILING OF INCOME 

TAX RETURN 
 

 Some think if their income is not taxable, they need not file their return. 
  Others believe that if tax has been deducted at source, their tax compliance 

is taken care of. 
 It is mandatory to file Income Tax Return if you own a PAN Number. 

 

TRUTH:  
 

The rules say that an individual has to file his tax return if the “GROSS 
TOTAL INCOME” is above the basic exemption limit. 
 

This limit is Rs 2.5 lakh for general taxpayers, 
Rs 3 lakh for senior citizens (above 60 years) and 
 Rs 5 lakh for very senior citizens (above 80 years)  

 

EXAMPLE 
 

 
# GROSS TOTAL INCOME = TAXABLE INCOME BEFORE DEDUCTIONS U/S 80C TO 
            80U 



CHOOSING THE CORRECT ITR 
 

 
 

 
 
 

NOTE: ITR FORMS are released every year after the end of 
Financial Year. Please ensure you have chosen the correct form# 
before filing your ITR.  
 
Correct Form w.r.t 
 Correct ITR 
 Correct Assessment Year 



Income Tax Slab Rate for AY 2018-19 for 
Individuals: 

 

1.1 Individual (resident or non-resident), who is of the age of less 
than 60 years on the last day of the relevant previous year: 

Taxable income Tax Rate 

Up to Rs. 2,50,000 Nil 

Rs. 2,50,000 to Rs. 5,00,000 5% 

Rs. 5,00,000 to Rs. 10,00,000 20% 

Above Rs. 10,00,000 30% 

1.2 Resident senior citizen, i.e., every individual, being a resident 
in India, who is of the age of 60 years or more but less than 80 
years at any time during the previous year: 

Taxable income Tax Rate 

Up to Rs. 3,00,000 Nil 

Rs. 3,00,000 - Rs. 5,00,000 5% 

Rs. 5,00,000 - Rs. 10,00,000 20% 

Above Rs. 10,00,000 30% 

1.3 Resident super senior citizen, i.e., every individual, being a 
resident in India, who is of the age of 80 years or more at any time 
during the previous year: 

Taxable income Tax Rate 

Up to Rs. 5,00,000 Nil 

Rs. 5,00,000 - Rs. 10,00,000 20% 

Above Rs. 10,00,000 30% 

Surcharge:  10% of tax where total income exceeds Rs. 50 lakh 
          15% of tax where total income exceeds Rs. 1 crore 

Education cess: 3% of tax plus surcharge  

Note: A resident individual is entitled for rebate u/s 87A if his total income does 
not exceed Rs. 3,50,000. The amount of rebate shall be 100% of income-tax or Rs. 
2,500, whichever is less. (Calculated before Cess) 



ITR Filing Deadlines  

 Normal Time Limit : 31st July of AY (Salaried & Non 
Audit Cases) 

 Audit Cases       : 30th September of AY 
 Special Cases          : 30th November of AY 

 
The above is the standard notified time limit which is in general 
applicable unless CBDT extends due date by separate notification w.r.t 
a particular AY. 
 

Consequences of Delayed ITR Filing 
 

 Interest on Tax – U/s 234A, 234B, 234C 
 Penalty (w.e.f – AY 2018-19 i.e FY 2017-18) u/s 234F 

 

 

 Reduction in the time limit to revise your ITR 
Apart from penalty on late filing of ITR, if you make a mistake 
while filing for FY2017-18, then you would have time till 31 
March, 2019 to file your revised return. 
 
Earlier a taxpayer was allowed to revise his returns up till two 
years from the end of the financial year for which the return was 
filed. However, from now on, he will be allowed to revise his 
return only up till one year from the end of the financial year. 



Therefore, for the financial year ending on 31 March, 2018, a 
person will have time till 31 March, 2019 to revise his ITR. 

 



 

 



RESTRICTION w.r.t SET OFF OF LOSS  
U/H HOUSE PROPERTY 

 

 
 

COMMON DEDUCTION FROM  
GROSS TOTAL INCOME 

 
80C – Specified amounts paid/deposited by in the Previous Year  
  (Available only to Individuals & HUF) 

 Life Insurance Premium (Self, Spouse & Children) 2Yrs 
 Contribution to SPF / RPF (Salaried Assesses). 
 Deposit in PPF A/c ( Salaried + Self Emplyed). 
 Notified units of Mutual Funds (ELSS – 3Yrs Lock In). 
 Tuition Fees Component of School Fees of Children. 
 Tax Saver Fixed Deposits with Banks (5yrs Lock In). 
 5yrs Time Deposit Scheme with Post Offices. 
 Principal Component in case of Housing Loan. 5Yrs 

 



80 CCG – Rajiv Gandhi Equity Scheme 
 Gross Total Income does not exceed Rs.12 lakhs 
 1st time Retail Investor 
 Specified Listed Shares/ Units of Mutual Funds 
 Once in Life Time Deduction 
 Max Deduction 50% of amount invested or Rs 25,000/- 

w.e.lower. 
 3 years Lock In Period 
 Need to have a Demat Account.  

80D – Medical Insurance Premium/CGHS/ 
 Amount to be paid by any mode other than CASH 
 For Preventive Health Check Up even CASH payment 

allowed. (Max Rs. 5,000/- for family & parents) 
 Max Deduction – Family (Self,Spouse,Dependent 

Children) 25,000/- + 5,000/- (Sr. Citizen)  
 Max Deduction – Parents* (Dependent or Otherwise) 

25,000/- + 5,000/- (Sr. Citizen) 
 Maximum Deduction u/s 80 D is Rs 60,000/- 

*Parents donot include Father In Law / Mother In Law 

80E – Education Loan 
 Only Individual Assessees 
 Loan for Higher Education (After SSC) 
 Loan from Bank/FIs/Approved Charitable Institution 
 No condition of Education in India unlike 80C 
 Loan taken for higher education of Self/Spouse/Child 
 Deduction w.r.t Interest on Loan. 
 Actual Interest paid can be claimed, no upper cap. 
 Deduction available for 8yrs or loan repayment 

completion w.e.earlier. 
 1st year begins from the year of repayment. 

 



80TTA – Savings Bank Account Interest 
 Actual Interest or Rs. 10,000/- w.e.lower 

80 G - Donations 

 

 

 

 

 

 

 

 

 


