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(iv) the last date and time for withdrawal of nominations, which shall be seven days
from the last date for scrutiny of nominations fixed under sub-clause (iii);

(v) the date of polling, which shall not be less than 40 days before the date of
publication of list of voters eligible to vote in the election on or before 31st May.

Provided in case of extension of date of election by the Council, 40 days shall be
counted immediately before the extended date of election.

(vi) the date of counting;
(vii) the date of declaration of results.

(e) Any member can contest election to the Managing Committee for a maximum of 2
terms consecutively. But, no Managing Committee Member after becoming Chairman
of ‘A’ category Chapter shall contest election to the Managing Committee of the
Chapter.

(f) An ex-officio/nominated Member to the Managing Committee cannot participate in
the process of selection of Office Bearer of the Chapters.

(2) Members eligible to vote and stand in election- Every member of the Chapter who is a
member of the Institute and who is otherwise not disqualified to continue as a member
under Clause 9 or Clause 10 of these Bye-laws and whose respective entrance fees,
annual membership fees and other dues to the Institute are not in arrears on the 1% day
of October of the year immediately previous to the year in which the election to the
Managing Committee of the Chapter is to take place or student of the Institute, shall be
eligible to vote in election and stand for election of such member complies with the
provisions of Sub-clause (1) of Clause 9 within 31% day of March of the year in which the
election to the Managing Committee of Chapter is to take place.

Provided that each candidate for election shall submit his nomination duly proposed and
seconded by a member who is eligible to vote at the election of the Chapter.

Provided that no person shall be eligible to stand for election to the Chapter, if
(a) He has been found guilty of any professional or other misconduct and his

name is removed from the register or he has been awarded penalty of fine,

(b) He has been auditor of the Institute in what so ever capacity during the last
three years.

28

\o



o,
<
\o"
5 A
/)/
o
>
S

The Institute of Cost Accountants of India |'
12, Sudder Street, Kolkata — 700 016. \_,f

—q
%ﬁﬂﬁ

)=
I/

(c) He is presently employed by or under the Institute either permanently or
temporary or whole time consultancy or through third party.

(d) He had been employed by or under the Institute either permanently or
temporary or Whole time consultancy or through third party during the last
three years.

(e) The Member whose occupational / professional address is not falling within
the Chapter’s jurisdiction.

(f) After becoming Council Member / Regional Council Member.

Explanation 1: A Member of the Chapter not being a Member or student member of the
Institute shall have no voting right.

Explanation 2: Member of the Managing Committee after becoming the Council Member
/ Regional Council Member must vacate the position holding in the Managing Committee
of the Chapter.

(3) Nomination Form - A candidate for election shall file a nomination form in the
Annexure- | or Annexure- Il as applicable duly signed by the candidate and by one
proposer and one seconder, both of whom must be a valid member of the Chapter
concerned and shall be persons entitled to vote in the election. The maximum number
of nominations that can be submitted by a candidate shall be ten only.

(4) Fee for election -
(1) A candidate for election shall pay a nomination fee as mentioned below:
(a) Member of the Institute: Rs 1,000/~ irrespective of the number of
nominations.

(b) Student Member of the Institute: Rs.500/- irrespective of the number of
nominations.

(2) The fee shall be paid by a demand draft drawn in favour of the Chapter and
payable at the office of the Chapter concerned.

Explanation :
(1) The fee payable and method of payment of such fee shall be included in the

notification issued and displayed on the notice board of the Chapter.

(2) A candidate whose nomination is held to be invalid shall be entitled to receive
refund of fifty percent of the fee payable.
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(5) Scrutiny of nominations.-

(a) The Election Officer appointed by the Chapter shall scrutinize the nomination
papers of all the candidates.

(b) The Election Officer shall have the power to regulate the procedure including the
designing of forms and ballot papers to be used for the purpose of election in
such manner as he considers just and expedient.

(c) The Election Officer shall scrutinize the nomination papers of all the candidates
and shall endorse on each nomination paper his decision, whether he accepts or
rejects the nomination.

(d) The Election Officer shall record a brief statement of reasons if he rejects a
nomination.

(e) The Election Officer shall reject a nomination if it is satisfied:-

(i) that the candidate was ineligible to stand for election under these Bye-laws;
or

(ii) that the proposer or the seconder was not qualified to subscribe to the
nomination of the candidate; or

(iii) that the signature of the candidate or of the proposer or the seconder is not
genuine; or

(iv) that there has been a failure to comply with the Bye-laws and instructions
issued in this behalf.

Explanation 1. - The Election Officer shall not reject a nomination paper on the ground of
a technical defect which is not of a substantial character.

Explanation IIl. - The rejection of the nomination of a candidate by reason of any
irregularity in respect of that nomination shall not be a bar to the acceptance of another
nomination submitted and is also valid in respect of the same candidate.

Explanation Ill. - If a proposer or a seconder incurs a disability by reason of the operation
of the provisions of the Cost and Works Accountants Act, 1959 and the Rules &
Regulations made thereunder subsequent to the date of signing the nomination, it shall
not invalidate the nomination. .

(6) Preparation of list of valid nominations.-

(1) On completion of the scrutiny of the nominations, the Election Officer shall
forthwith prepare a list of valid nominations and cause a copy of the list to be
displayed on the notice board of the Chapter and also submit a copy of the list to
the Secretary of the Institute or in the absence of the Secretary, to any such
officer as designated in this behalf by the Council:

¥,
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Provided that such list should be displayed at least three days before the last date
of withdrawal of nominations as provided under these Bye-laws.

(2) The list shall contain full names in alphabetical order and the addresses, as
published in the list of voters, of the validly nominated candidates.

(7) Withdrawal of candidature.-

(a) A candidate may withdraw his candidature by giving a notice in his own hand and
duly signed by him and have it delivered to the Election Officer any time before
6.00 p.m. of the last date notified by the Managing Committee.

(b) No candidate who has given a notice of withdrawal of his candidature under sub-
rule (1) shall be allowed to cancel or withdraw that notice.

(c) A candidate who has withdrawn his candidature shall be entitled to the refund of
fifty percent of the fee paid by him under these bye-laws.

(8) Intimation of final list of nominations to candidates and voters.-
The Election Officer shall omit from the list of valid nominations the names of
candidates who have withdrawn their candidature and display the final list of
nominations on the notice board of the Chapter and also submit a copy of the list to
the Secretary of the Institute or in the absence of the Secretary, to any such officer as
designated in this behalf by the Council.

(9) Appeals and Election Code of Conduct.-

With a view to maintain a healthy and peaceful atmosphere during the election
process for ensuring a free and fair election, the Election Officer, shall receive the
appeals and complaints with regard to election and forward it by Speed Post to the
Secretary of the Institute or in the absence of the Secretary, to any such officer as
designated in this behalf by the Council within 3 days of receipt of the appeal or
complaint for disposal. The decision of the Secretary of the Institute or in the absence
of the Secretary, any such officer as designated in this behalf by the Council, shall be
final in this regard.

The time limit for filing appeal or complaint on any matter relating to the conduct of
election shall be 7 days from the date of occurrence of an incident pertaining to the
election.

(10) Mode of election.-

(a) The election shall be held in accordance with the system of simple majority.

\\Q/
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(b) Every election where a poll is taken, vote shall be given by secret ballot and every
voter in any election, shall cast his vote personally in the booth provided for the
purpose.

(c) A voter shall put a tick (/f mark against the name of the candidate in whose favor
the vote is cast and may put a cross (%) mark against the names of candidates in
whose favour the votes are not cast.

(11) Appointment of Election Observers.-
The Council may appoint such number of election observers as may be required,
who shall not be members of the Institute, for all or any of the polling booths and
for counting venue or venues, as may be deemed appropriate and such observers
shall perform such duties as may be decided by the Council.

(12) Secret Chamber.-
(a) There shall be a secret chamber or chambers in each polling booth.

(b) The chamber shall be so arranged that no person may be able to see how a voter
has recorded his vote.

(13) Ballot paper.-

(a) The ballot paper shall contain, in alphabetical order in English, a list of the
candidates validly nominated for an eligible post of the office and shall be printed
on one side only.

(b) Each such ballot paper shall contain the Institute’s emblem printed in such
manner, as may be decided by the Election Officer having regard to the security
considerations of the ballot paper. (A specimen of ballot paper is annexed as
Annexure lll).

(14) Grounds for declaring ballot papers invalid.- A ballot paper shall be invalid :-

(a) if a voter signs his name or writes any word or figure upon it or makes any mark
other than a tick (v/) mark against the name of the candidates more than the
number of candidates to be elected in whose favour the vote is cast and not
being a cross (%) mark put against the name of the candidates in whose favour
the votes are not cast, by which the ballot paper becomes recognizable or by
which the voter can be identified; or

(b) if it is not printed by or under the authority of the Managing Committee of the
Chapter or it is different in any manner from the ballot papers printed; or

(c) if it is unmarked or the marks made are void or cannot be unambiguously
determined; or
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(d) if it is so damaged or mutilated that its identity as a genuine ballot paper cannot
be established.

(15) Presence of candidates at the time of counting of votes.-
A candidate for election shall be entitled to be present in person or to appoint a
member of the Chapter concerned as his representative to be present on his behalf
at the time of counting of votes.

(16) Counting of votes.-
The counting of votes shall be made by the Election Officer and for this purpose he
may depute one or more assistants, who shall not be members of the Managing
Committee.

(17) Declaration of resuits.-
The names of the candidates declared elected shall be notified and displayed on the
notice board of the Chapter by the Election Officer. A copy of such notification shall
be forthwith sent by Speed Post to the Secretary of the Institute or in the absence of
the Secretary, to any such officer as designated in this behalf by the Council.

(18) Election Officer to decide on certain matters.-
If any question pertaining to or incidental to the procedure for conduct of election
including matters not specifically covered in these Bye-laws arises, it shall be
decided by the Election Officer.

In case of any dispute with regard to the conduct of election the decision of the
Secretary of the Institute shall be final and binding.

20. Notice of meetings—

(1) In the case of a General Meeting at least fourteen days' notice of the meeting specifying
the date, place and hour of the meeting and in case of special business, the general
nature of such business shall be given. Copies of notice of all General Meetings shall be
sent to the Regional Council concerned at the same time as they are sent to the
members of the Chapter.

(2) In the case of a meeting of Managing Committee or of any sub-committee, at least seven
days' notice specifying the date, place and hour of such meeting shall be given to the
members.

21. Quorum—

The quorum shall, in the case of a General Meeting, be eight members, and in the case of a
meeting of Managing Committee or sub-committee, one-third of the total membership of
the Managing Committee or the sub committee, as the case may be. If the quorum is not
present within half an hour of the time fixed for meeting, the meeting shall stand adjourned
to such date, time and place as may be fixed by the Chairman of the General Meeting,
managing Committee or sub-committee, as the case may be.
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22.

23.

24.

25.

Provided that where a meeting has been adjourned for want of a quorum, any business
which was intended to be transacted at the original meeting may be transacted at such
adjourned meeting, notwithstanding that there is no quorum.

Provided however in case a Chapter is constituted by relaxing the minimum requirement of
members by the Council under Clause 6 of these Bye-laws, the Council may allow a lower
quorum in writing on an application made in this respect by the Chairman of the Managing
Committee.

Notice of Proposals—

Every member of the Chapter shall be entitled to table any proposal(s) or resolution(s) for
the consideration of the General Meeting or Annual General Meeting:

Provided that such proposal(s) or resolution(s) shall be sent so as to reach the Secretary of
the Managing Committee at least seven days before the date of the meeting. Any such
proposal(s) received after the specified time will be treated as proposals for the next
following meeting unless admitted by the Chairman of the earlier meeting:

Chairman of General Meeting—

The Chairman of the Managing Committee shall be the Chairman of the General Meeting and
in the absence of the Chairman, the Vice-Chairman. In the absence of both, the members
may elect any one of the members present, having voting right as Chairman of the meeting.

Decisions to be by majority—

At all meetings, in the event of a difference of opinion, the vote of the majority shall prevail
and in case of equality of votes, the Chairman of the meeting shall have a casting vote in
addition to his original vote.

Finance and Accounts—

(1) There shall be established a fund under the management and control of the Managing
Committee into which shall be paid all monies received by the Managing Committee by way
of membership fees, grants, donations, subscriptions and other incomes of the Chapter and
out of which shall be met all expenses and liabilities properly incurred by the Managing
Committee;

Provided that funds of the Chapter shall be applied only as per the approved budget by the
Finance Committee of the Council and any fund required to be spent outside the budget
shall be spent with the approval of the Chairman and any expenditure in excess of 10% of
the approved Budget shall be placed again before the Finance Committee of the Institute
with approval of the Managing Committee of the Chapter.

Provided that Chapter can receive donation for construction of seminar hall and
advancement of allied infrastructural facilities from -

A. Any individual
B. PSU (Central/State)
C. Society/Trust
34
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D. Corporate
E. Others
However, for increasing infrastructural facilities, permission of the HQ is required.

Provided that no funds of the Chapter shall be applied, either directly or indirectly for
payment to the members of the Managing Committee of the Chapter except for reimbursing
them for any expenses incurred by them in connection with the business of the Chapter.

(2) The Managing Committee shall be responsible for the funds of the Chapter. The surplus
funds of the Chapter shall be invested in the securities prescribed by the Council only. Any
withdrawal from the fixed deposit or long term investment by the Chapter lying to the credit
of the Chapter shall be placed before the Finance Committee of the Institute by the
Managing Committee of the Chapters with due justification for its approval.

(3) The banking account shall be maintained in the name of the Chapter and operated by any
two members of the Managing Committee one of who shall be the Treasurer who may be
authorized by the Committee in this behalf.

26. Accounts and Audit—

27.

(1) The Managing Committee shall cause to be prepared an Income and Expenditure
account and a Balance Sheet as at 31* March every year in accordance with the Accounting
Policy and form prescribed by the Council.

(2) The accounts of the Chapter shall be audited every year by the auditor who shall be a
cost accountant in practice appointed in the Annual General Meeting for the purpose. The
auditor should not be a member of the Managing Committee.

(3) The auditor shall submit his report along with audited Income and Expenditure Account
and Balance Sheet as at 31° March every year as per format prescribed by the Council.

(4) Copies of the audited accounts, auditors' report and the report of the Managing
Committee of the Chapter shall be sent to the members of the Chapter at least fourteen
days before the date of the Annual General Meeting and shall be placed for adoption before
the Annual General Meeting.

(5) Members of the Managing Committee shall be jointly and severally responsible to
forward copies of the audited accounts, auditor's report and the report of the Managing
Committee of the Chapter to the Council and to the Regional Council concerned latest by
16™ May every year in compliance of the provisions of Regulation 93 and Regulation 97(B)
of the Regulations.

(6) Chapters shall submit budget in the format provided by the Finance Directorate time to
time duly approved by the Managing Committee latest by 15" March of the previous year
for which the budget is prepared.

Quarterly Report of Chapter—

The Managing Committee shall forward to the Council as well as to the Regional Council
concerned a quarterly report in the format prescribed by the Regional Council and Chapters
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Co-ordination Committee about its functioning and activities within ten days of the end of
each quarter.

28. Restriction on making representations etc.—

Chapter can meet the State Government including Union Territories, State Government
departments, in furtherance of the profession with the help of standardized and structured
documents received from the Headquarter.

Prior approval of the President is required, in case of Meeting with the Central Government
departments/Ministries for the furtherance of the profession.

29. Directions of the Council—

Chapter shall at all times function subject to the control, supervision and direction of the
Council including such directions that may be exercised through the Regional Council
concerned and shall be governed by such directions as may from time to time be issued.

30. Dissolution of Chapter—

If, in the opinion of the Council, any Chapter and its Managing Committee has persistently
made default in giving effect to the directions of the Council, the Council may, after giving
opportunity to the Managing Committee to state its case, by order, dissolve the Chapter or
take action against the members of the Managing Committee as per clause (2) of Part Il of
the First Schedule of the Act.

% %k %k % %k %k

Explanatory Note I: All the provisions of these Bye-laws will come into effect from 21% July,
2017. However, for the purposes of Members to be eligible to vote and stand in the election, the
cut-off date for making payment of fees shall be 31% March 2017 for the election to be
conducted on or before 31% October, 2017.

Explanatory Note II: “Annual General Meeting of the second year” shall be counted from 2017
and would mean Annual General Meeting to be held on or before 31° May of 2019, 2021 or such

extended date as permitted by the Council, i.e. every second year starting from 2017.

Explanatory Note lll: The time frame of 60 days mentioned at sub-clause (1){d)(v) of Clause 19
shall be read as 40 days for the election to be conducted on or before 31% October, 2017.

Explanatory Note IV: Category of Chapters to be defined by the Council.
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